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BBOJHAA YACTD

1. HEJIA OCBOEHUA JMCHUITIIMHBI «JOKYMEHTALIMOHHOE
OBECIIEYEHHME YIIPABJIEHW S

[emssMu 0CBOCHHUS TUCHUTUIMHBI SIBISIOTCS:

dbopMupoBaHrue 00MENPO(ECCHOHATBHBIX W TPOPECCHOHATBHBIX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ TpeboBanusmu ®I'OC BOmno nanpasnenuto noaroroBku 39.04.01 Cormonorus;

dbopMUpPOBaHHE KOMIICTCHIIMH KaK KOMIUIEKCOB 3HAHWA, YMEHUN W BIAJACHUH, B
COBOKYITHOCTH oOecIeunBarmuX 3QQPeKTHBHOE TOKYMEHTHPOBAHUE W OPTraHU3aIui0 padoThI ¢
JOKYMEHTaMH B TIPOIIECCE OCYIIECTBICHUS YIIPABICHUYSCKUX (DYHKIUI B OpraHU3aIINH.

2.MECTO INCHUIIJIMHBI B CTPYKTVYPE OIIOII BY3A

2.1. Tucumnnmna «J{oKyMeHTaImOHHOe 0OecrieueHIe YyIpaBIeHHUs» OTHOCUTCS K JUCIUATUTMHAM
o BeIOOpY broka 1.

2.2. Jucmurumna Oasmpyercs Ha kypcax OIIOIl OakamaBpuata 10 HApPaBICHHUIO
«Couunonorusy: «Counonaorus ynpaBieHus» U «MeHeIKMEHT.

2.3. IlepedeHb MOCHEAYIOMIMX IUCLUIUIMH, JUI KOTOPBIX HEOOXOAMMBI 3HAHMS, YMEHHsS U
HaBBIKH, (POPMHUPYEMBbIC JTAHHOW JUCHIUTUINHOMU:

e lccnenoBaHnue CUCTEM yNPaBICHUS;

e JlmarHocTtuka npodecCHOHATIBHBIX B3aUMOJECUCTBUI B YIPaBJICHUH.



2.4 IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUSs 110 AUCHHUILINHE, COOTHECEHHBIX € IVIAHMPYEMbIMH Pe3y/1bTATAMM 0CBOEHUSI 0CHOBHOI

npogeccuoHaILHONH 00pa30BaTeJIbHOM MPOrPaMMBbI

N3yuenne naHHOW NMCHMIUIMHBI HAMpaBJIeHO Ha opMupoBanue y obydaromux oodmenpodeccunonanpHbix (OIIK) u npodeccnonansubix (I1K)

KOMIIETCHIIMMN:
Homep/unaex [Tepevenp IaHUPYEMBIX PE3YJIbTATOB O0yUYEHHS MO JUCHUTUINHE.
Ne P ConepxaHue KOMIIETEHIIUU P Py pesy 1
c B pe3ynbrate u3ydyeHus AUCHUILIMHBI 00yYarolecs AOKHBI:
n/m (vt ee 9acTH)
KOMITETEHIINH
3HaTH YMmeThb Bnanets
1 2 3 4 3) 6
Henn u 3agaun | CocTaBisiTh Tepmunonorueit B  chepe
JOKYMEHTAMOHHOTO OpraHu3anuoHHO-TIpaBoBele | JJOV;
obecnieyeHus YIIpaBIEHUS | TOKYMEHTbI (monoxxeHus,
(AOYVY) B opranuzauuu; MHCTPYKLIUN); [IpuemamMu  HMCHOJIB30BaHUSA
YHU(PUIIUPOBAHHBIX  (PopM
Cucremsl nokymeHTtanuu: | CocTaBisTh JUTS COCTaBJICHUSA
CriocoOHOCTBIO U
OpPraHU3alMIOHHO-TIPABOBBIE | paCIOPsIUTEIbHbIC OpraHU3alMOHHO-
TOTOBHOCTEIO JOKYMEHTHI; JNOKYMEHTBI, HW3/IaBaeMble B | PacIOPSAUTEIHHBIX
PO eCCHOHAIBHO M ’ M ’ p p
pacropsIuTeabHbIe YCIOBHSIX €IWHOJUYHOTO U | JOKYMEHTOB;
COCTaBJIATh U 0OPMIISATH
JIOKYMEHTHI; KOJIJIETHAIGHOTO  TIPHHSATHUS
HaY4YHO-TEXHUYECKYIO
UH(pOpPMAaIMOHHO- peLeHus (mpukassl, | Metonamu aHanmm3a
1. OIIK-3 JIOKYMEHTAIMIO, OTYETHI,
CTpaBOYHBIE IOKYMEHTHI; pacIopsHKeHHUs, PEIICHus); TOKYMEHTOIIOTOKOB B
IPECTaBIIATh PE3YyIbTATHI
OpraHu3aIuy;
paboThI ¢ yueToM
. [Honstuss noxymentoobopora | CocTaBisiTh
ocobeHHocTe
. u JOKYMEHTOIOTOKA, | HHPOPMALIMOHHO-
MOTEHLIMAIbHON ayTUTOPUH.
napaMmeTpsl aHaJM3a | CIpPaBOYHBIC JIOKYMEHTHI;
JIOKYMEHTOIIOTOKOB B
OpraHH3alIiiy; Knaccudumnuposats
CIIY’)KEOHYIO0  JJOKYMEHTAIUIO
B COOTBETCTBUU C
HOMEHKJIaTypon hi(Sh)
OpraHu3aluy;
2 K-4 CrocoOHOCTBIO U TpeboBanus k GiaHKam; [TpumensTh TpeOOBaHUS K TexHuuecKuMu npueMaMu
' TOTOBHOCTBIO 0(OPMIIEHHIO PEKBU3UTOB 3anonHeHus Gopmyspa-




npoeCCHOHATBLHO
COCTaBJIATH M OPOPMIIATH
HAaYyYHO-TCXHHUYCCKYIO
JOKYMEHTAIUIO, Hay4YHbIE
OTYCTHI, IPCACTABIIATH
PE3yNIBTaThI
UCCIIEI0OBATEIbCKON PabOTHI
C Y4ETOM 0COOEHHOCTEH
MOTEHILMATBHON ayIUTOPHH.

TpeboBanust k oopmIICHUIO
noxkymeHToB 1o I'OCT P
6.30-2003
«YHuduuupoBaHHbIE
CHCTEMBI JOKYMEHTAIHH.
YHudunupoBanHas cucreMa
OpTraHU3aIMOHHO-
pacnopsAuTeIbHON
JOKyMeHTaruu. TpeboBaHus
K oopmIIeHHIO
JTOKYMEHTOBY;

Henp, 3amaun u QyHKIUU
ciyx0b1 JIOVY;

TEXHOJIOTUYECKOM
LENOYKH 00paboTkn U
JBWKCHUSI  JIOKyMEHTOB B
OpTaHu3aINH;

Ortanel

Dopmsbl KOHTPOJIA 3a
HCIIOJTHEHUEM JOKYMEHTOB.

JIOKYMEHTOB TIpH pa3paboTke
HPOEKTOB OpraHU3aIl[HOHHO-
pacopsAIUTENBHBIX
JIOKYMEHTOB.

CocTaBIsTh JIOKaJIbHBIC
HOPMATHBHBIE aKThI O CITYyK0e
HOV;

Opranu3oBaTh IBHKEHUE
JIOKYMEHTOB BHYTPH
OpraHu3aluy;

KounTponuposatsb
UCIIOJTHEHHUE IOKYMEHTOB.

oOpa3ia T0KyMeHTa.

HopmaruBamu opranuszauuu
pabounx MECT CITYKObI
A0Y;

TexHu4ecKkuMHU pueMamu
MePBUYHOMN 00pabOTKH
BXO/JISIIUX TOKYMEHTOB;

Hagsikamu perucrpanuun
JOKYMEHTOB;

[Tpuemamu 06paboOTKH
WCTIOJTHEHHBIX H
OTIPABIISIEMBIX JOKYMEHTOB.

2.5 Kapra koMneTeHUuil TUCIHUNIHHBI

KAPTA KOMOETEHIIUHN JUCIUILIUHBI

HANMEHOBAHUWE INCHUITJIIMHBI JlokymeHTamonHoe obecrieyeHne ynpaBaeHus

Iens
JUCHUITIINHBI

OpraHH3alunu.

(dbopmMHpoBaHHE KOMIETEHINH KaK KOMIJIEKCOB 3HAaHUW, YMEHUI U BIaJJeHUH, B COBOKYITHOCTH oOecreunBaronnx 3¢ (HekTuBHOE
JOKYMEHTHUPOBAHWE W OpraHu3alMio pabdoThl C JOKYMEHTaMH B IPOLECCE OCYIIECTBICHMS YIpPaBIEHYECKUX (QYHKUUNA B

B nporecce ocBoeHMs JTaHHOM TUCHIUTIINHBI CTYACHT (DOPMHUPYET M IEMOHCTPUPYET CIETYIONINE

OOMIeKyIbTYpHBIE KOMIIETEHITUH:

KOMIIETEHIIN

TexHonoruu
[lepeyeHb KOMIIOHEHTOB

hopmupoBaHUs

dopMa OLIEHOYHOI0
CpeacTBa

YpoBHU OCBOEHUSA
KOMIIETEHIINH




NHIEKC OGOPMVYJIMPOBKA
3HaTh: [TOPOI'OBbIN
31 Ilenm wu 3agadum 3HATh:
JIOKYMEHTAIlMOHHOTO - nenu u 3agaun JOVY;
obecrnieueHus - CUCTE€MBbI JOKYMEHTAIUU;
ynpasieans (JIOY) B - TTOHATHUSA
OpraHu3alluy; JIOKYMEHTO000pOTa u
32 CucreMnl JIOKYMEHTOMOTOKA.
JIOKYMEHTAIUU:
OpraHHU3aIOHHO- YMmeTs:
MPaBOBbIE JIOKYMEHTHI; - COCTaBJSITh  OCHOBHBIC
pacnopsAuTeNbHbIE BUJIbl PACHOPSAUTENBHBIX U
CrniocoOHOCTHIO U JIOKYMEHTHI; UH(POPMALMOHHO-
TOTOBHOCTBIO nH(OPMALIMOHHO- CIIPABOYHBIX IOKYMEHTOB;
poeCCUOHAIBHO CIIpaBOYHbBIC - KJIAaCCU(UITUPOBATH
COCTaBIISITh U JIOKYMEHTHI, CIIy’)keOHYIO JOKYMEHTAIUIO
odopmiaTe HayuHo- | 33 [TonsaTus B COOTBETCTBUU c
TEXHUYECKYIO JOKyMEHTOOOOpoTa U HOMEHKJIaTypOii nen
OIIK-3 JOKYMEHTALHIO, JNOKYMEHTOIIOTOKA, VYeTHbIM onpoc Ha OpraHu3alyH;
OTYETHI, IPEJCTABIATH | MMApaMETPHI aHanm3a CEMHUHape
pe3yabTaThl padOTHI C | JOKYMEHTOIIOTOKOB B Brnaznets:
Y4€TOM OCOOEHHOCTEH | OpraHu3alluu; [TuceMeHHBIN OTUET MO | - TEPMUHOJIOTHEH B cdepe
MOTEHIUAIBHOU Texunu MIPAaKTUYECKOMY JOVY;
ayTUTOPHUH. YMmeTs: ’ 3a/IaHHIO0
Vi Coctapsrp | < oMOCTOATCIBHAA TIOBBIIIEHHbI
paboTa, ceMUHAPCKUE U
OpraHU3allMOHHO- [Moprdonuo no kypcy | 3HaTh:
MPAKTHUYECKUE 3aHATUS
MPaBOBbIE  JIOKYMEHTHI - TapaMeTphl  aHajau3a
(monoxeHus, 3auer JIOKYMEHTOIIOTOKOB B
WHCTPYKIIUN); OpraHU3aIlNH;
Vy2 CocraBnATth
pacropsiIuTeIbHBIC Y™mers:
JIOKYMEHTBHI, - COCTaBJISITh
M3/1aBaEMbI€ B YCIIOBUAX OpraHU3aIMOHHO-TIPABOBBIC
€AMHOJIIMYHOTO u JOKYMEHTHI  (TIOJIOKCHHSI,
KOJUIETHAJIBHOTO WHCTPYKLHUN);
TIPUHSITHS penieHus




(npukassl,
pacrnopsiKeHus,
pelIeHns);

Vv3 CocraBiATh
UH(pOPMAIMOHHO-
CIIPaBOYHbIE
JIOKYMEHTHI,

Y4 KnaccupunupoBaTh
CITyEOHYIO0
JIOKYMEHTAIUIO B
COOTBETCTBUU c
HOMEHKJIATypOoil bi ()
OpraHu3aluiy;

Biagers:
Bl Tepmunosiorueii B

chepe 1OV,

B2 [Tpuemamu
WCIIOJIb30BAHUS
YHUPUITUPOBAHHBIX
dbopm 1 cOCTaBIICHHS
OpraHHU3aIOHHO-
pacopsANTEILHBIX
JTIOKYMEHTOB;

B3 Meronamu ananmsa
JOKYMEHTOTIOTOKOB B
OpTraHH3aIIH;

BrmageTs:
- IpEEeMaMH HCITOJIb30BaHUS

yHU(UIUPOBAHHBIX  (hopm
TSt COCTaBJICHUS
OpraHU3aLaMOHHO-
pacnopsIIUTEeIbHBIX
JIOKYMEHTOB;

- METOJIaMH aHaJIM3a
JOKYMEHTOIIOTOKOB B
OpraHH3alLuH;

[IK-4

CrocoOHOCTRIO 1
TOTOBHOCTBIO
poeCCHOHAIBHO
COCTaBIISITh U
o opMIIATH HAy4YHO-
TEXHUYECKYIO
JTOKYMEHTAIIHIO,
HAaY4YHBIC OTYCTEI,

3HaTh:

31 TpeboBanus k
OaHkam;

32 TpeboBaHus kK
0(OpMIICHUIO
nokymenToB o 'OCT P
6.30-2003
«YHUPHUIUPOBAHHBIE

TTOPOT'OBBIN

3HaTh:

- TpeOOBaHUs K OIaHKaM;

- TpeGoBaHUS K
0pOpMIIEHHUIO JOKYMEHTOB
no I['OCT P 6.30-2003
«YHUPUIIUPOBAHHBIE
CUCTEMBl  JIOKYMEHTAIIHH.




MIPEJICTABIISTh
pEe3yNbTaThI
HCCJIeIOBATEIbCKOM
paboThI C yIETOM
oco0eHHOCTEH
OTEHIIMAIBHON
ayTUTOPHUH.

CHCTEMBI
JOKYMEHTAI1H.
YHupuuupoBaHHas
cuctema
OpTraHU3aIMOHHO-
pacnopsAuTeIbHON
JOKYMEHTAIIH.
TpebGoBanust K

o opMIICHHUIO
JIOKYMEHTOBY;

33 Llennw, 3amaun u
¢ynkuuu ciyx6s1 JJ0OY;
34 Dtansl
TEXHOJOTHYECKON
LETOYKH 00pabOTKH U
JBUKCHHSI TOKYMEHTOB
B OpTraHU3aINH;

35 @opmMbl KOHTPOJIA 32
WCTIOJTHEHUEM
JIOKYMEHTOB.

Ymerth:

V1 Ilpumensats
TpeOOBaHUS K

o OopMIIEHUIO
PEKBHU3UTOB
JOKYMEHTOB TIPH
pa3paboTKe IPOEKTOB
OpTraHHU3aIMOHHO-
paciopsANTENbHBIX
JIOKYMEHTOB.

V2 CocraBusiTh
JIOKQJTbHBIE
HOPMAaTUBHBIE aKTHI O
cyxoe JI0Y;

V3 OpranuzoBaTh

Jlexun,
CaMOCTOSATCIbLHAS
paboTa, CEeMUHAPCKHE U
MPAKTUYECKUE 3aHATUS

VYceTHBII onpoc Ha
ceMHHape

[InceMeHHEBIN OTUET IO
MPAKTUYECKOMY
3aJaHUIO0

[Moprdonuo no kypey

3aueT

YHuuuupoBanHas cuctema
OpraHU3aIIOHHO-
pacnopsIuTEIbHON
nokyMmeHTanuu. TpeboBaHus
K 0 OpMIICHHUIO
JIOKYMEHTOBY;

- 1eNb, 3a7a4d U (QYHKIUH
ciyx0s1 IOV

- JTanbl TEXHOJOTHYECKOU
IEMOYKH  00paboTKu |
JBUKCHHSI JIOKYMCHTOB B
OpraHH3aIy;

- Qopmbr  KOHTpONSL 3a
UCIIOJTHEHHEM TOKYMEHTOB.

YMeTh:

- IPUMCHATH TPEOOBAHUSA K
0(pOPMIICHUIO  PEKBHU3UTOB
JIOKYMEHTOB npu
pa3paboTke MIPOEKTOB
OpraHu3alMOHHO-
pPacIopsAAUTEIbHBIX
JIOKYMEHTOB.

BiageTs:
- TEXHUYECKUMH IMpPUEMaMHU

3amoiHeHus  Gopmyisipa-
o0pa3ia JOKyMEHTa;

- HaBbIKaMH PETrUCTpaluu
JOKYMEHTOB;

[TOBBIILIEHHBIN
YmMmers:

= COCTABJIATH JJOKAJIBHBIC
HOpMaTI/IBHBIe aKTBhI O

cyx6e J10Y;




JBUKEHHE JOKYMEHTOB
BHYTPH OpraHU3aLUY;
Y4 KonTpoanpoBaTh
UCIIOJIHEHUE
JIOKYMEHTOB.

Brnagerts:
B1 Texanuecknmu

MIpUEMaMHU 3aIOTHCHUS
bopmynapa-obpasia
JIOKYMEHTA.

B2 HopmaTtuBamu
OpraHu3aiuu padoumnx
MecT ciyx0s1 IOV
B3 Texnuyeckumu
MprUeMaMHy MePBUYHON
00pabOTKH BXOJAIINX
JIOKYMEHTOB;

B4 HaBrpikamu
perucrpamnuu
JIOKYMEHTOB;

B5 Ilpuemamu
00paboTKu
WCMIOJTHEHHBIX U
OTIIPABIISIEMBIX
JIOKYMEHTOB.

- OPraHu30BaTh ABUKEHUE
JIOKYMEHTOB BHYTPH
OpraHu3aluy;

- KOHTPOJHUPOBATh
UCIIOJIHEHHE JIOKYMEHTOB.

BrnageTs:
- HOpMaTUBAMH

OpraHMu3anuy padounux MeCT
cityx6s1 JIOY;

- TEXHHYECKUMHU TTPHUEMaMU
MIePBUYHON 00paboTKH
BXOJISIIIUX JJOKYMEHTOB;

- mpueMaMu 00paboTKH
UCTIOJTHEHHBIX U
OTIIPABIISIEMBIX JOKYMEHTOB.




OCHOBHASA YACTbH

1. OFbEM JIUCLIUIIJIMHBI U BUJIbl YUEEHOW PABOThI

Beero Cemectpbl
Bun yae6HO# paboThI 4acOB Ne 3
9acoB
1. KonraktHas paboTa 00ydarommxcs ¢ 42 42
npenoaasaresieM (1o BUAaM y4eOHBIX 3aHSATHI)
BCEro:
B Tom uuce:
Jlexmu (JI) 14 14
[paxruueckue 3ansatus (I13), cemunapsr (C) 28 28
JlaGoparopusie padotsl (JIP) - -
CamocTosTenbHas paboTa cTyAeHTa (BCEero) 66 66
B Tom uncne
CPC 6 cemecmpe 58 58
. KII - -
Kypcosoii npoexT (pabora)
KP - -
Hpyrue Buger CPC:
W3ydyenne u KOHCHEKTHPOBAHHE JIUTEPATYPHI IO 12 12
JUCITUTLINHE
Pa6ora c I'OCTamu 9 9
PaGora co cripaBouyHBIMU MaTepHUaIaMu 6 6
PabGora ¢ »neKTpoHHBIMH pecypcamMu 00pas3loB
JIETIOTIPON3BOJICTBEHHON JIOKYMEHTAIU! B 6 6
HHTepHeTe
[ToaroroBka Kk CEMUHAPCKUM 3aHATUSAM 16 16
[ToaroroBka mopT¢oaro Mo Kypcy 9 9
CPC 6 nepuoo ceccuu 8 8
[loaroroBka k 3aueTy 3 3
Bua npomexyTroyHoi 3auer (3)
aTTecTaluu sKk3ameH ()
HNTOI'O: obmiast Tpy10eMKOCTh facos 108 108
3ad4. ell. 3 3




2. COAEP) KAHUE JUCHUIIJIMHBI
2.1. Conep:xaHue pa3ies0B M CHUILTAHBI

cemectpa

pasgcia

HanmenoBanme pasaciia IMCHUITIIMHBL

Coneprkanue pasziena B JUAAKTHYECKUX SIUHUIIAX

Hens u 3amaun JJOY. TpeboBanus k
0(pOPMIICHHIO YIIPaBIICHYECKUX
JIOKYMEHTOB.

[Tonstue JIOY. Mecro u 3nauenue JIOY B cucteme ynpapienus. TepMmuHsl B chepe
JOY (I'OCT P 7.0.8-2013 CUBU/. [enonpou3BoJCTBO U apXWBHOE Jei0. TepMHUHBI U
ompeecHus).

Cnyx6a 1OV B oprammzanuu / Ha npemnpustan. Llenp u 3amaum, cimyxObr JOVY.
®opmupoBanue cayx6sr JIOY (cTpykTypa, 4YMCIEHHOCTb, IITaTHOE pPACHUCAHUE).
HestensHocth cimyx0bl IOV (opranuzanus pabodMx MeECT, HOPMHPOBAHHE, TEKYIIEe
ynpasiieHue). JlokanpHble HOpMaTHBHbIE akThl o ciyx6e IOV (monoxkeHue o ciyxoe
JOVY, npukassl o co3nanuu ciayx0b1 JIOY, 1monoxeHus o CTpyKTYpHBIX MOAPa3AeIeHUsIX
cityx6s1 JIOVY).

bnanku noxymeHnToB M TpeboBanus Kk HUM. CTpykrypa mokymenta. OOmmii OnaHKk,
OJ1aHK /17151 TUChbMa, OJIaHK KOHKPETHOT'O BHJIA IOKYMEHTa, KpOME MHUChMa.

CrpykTypa ToKyMeHTa. PeKkBH3HUT Kak 00s3aTeNbHBIN AIEMEHT JTH000r0 0(QUIIHaTEHOTO
nokymenta. @opmynsip aokymeHnta. @Dopmynsp-oOpasenr Kak MoOJENb IOCTPOCHUs
JOKYMEHTA,

TpeboBanus k opopmieruro 1okymeHToB 1o 'OCT P 6.30-2003 «YHuduuupoBaHHbIE
CHCTEMBI JTOKYMEHTAINH. YauduuupoBaHHas cucreMma OpraHu3aIMOHHO-
pacropsIuTeabHON TokyMeHTauuu. TpeGoBaHus K 0OpPMIICHUIO JOKYMEHTOBY.

Cucremsl JOKYMECHTAlIUN

OpranuzalOHHO-TIPABOBbIE JOKYMEHThl Kak IIpaBOBas OCHOBAa JESTEIbHOCTH
opranmsanuu. IIponeaypa ux yTBEpX AEHHsS U COIVIACOBAHMs, CPOK AECMCTBHS, CTPYKTypa
TeKCTa, TpeOoBaHUs K OPOPMIICHHIO. YCTaB, YUYPEAUTENbHBIM JOTOBOp, MOJIOKEHHE 00
OpraHM3aliH, MOJIOKEHNE O CTPYKTYPHOM IOJPa3IeIeHNH, MIOJ0KEHUE O KOJUIETHAIBHOM
(coBelaTenbHOM OpraHe) OpraHu3allM, PerjaMeHT, IITaTHOE pacHucaHue, WHCTPYKLUS,
JOJKHOCTHAs! UHCTPYKIIUS.

PacnopsimutenbHble JOKYMEHTBI Kak JOKYMEHTBI, KOTOpble (DUKCUPYIOT pelIeHUs
aIMMHHUCTPAaTUBHBIX M OPraHM3ALMOHHBIX BONPOCOB JEATEIBHOCTH OpraHU3aluy,
PEryIUpPYIOT UM KOOPAMHUPYIOT €€ JeSATeIbHOCTh, PpEeaJU3yIoT YIpPaBIsSIEMOCTh IO
BepTukamy. Kiaccudpukanus pacnopsiAUTENBHBIX JOKYMEHTOB C ydeToM cdepbl ux
neiictBus. OcHOBaHMSI I M3JAaHUSA PACHOPAIUTENILHOTO JOKyMeHTa. JlBe TIpymbl:
JOKYMEHTBI, M3[aBaeMbleé B YCIOBHIX KOJIJIETHAILHOCTH (IIOCTAHOBICHHUS W DPELICHHUs);
JOKYMEHTBI, W3/1aBacMble B YCIOBHUAX €AMHOJIUYHOIO MNPHUHATHA pEIICHUH (IIPUKa3bl,
pacnopspKeHUs], yKa3aHus).




NHpOopMallMOHHO-CIIPABOYHBIE  JTOKYMEHTBHl KaK JOKYMEHTBl, HWHUIMHUPYIOILIHE
ylpaBiieHYeckue pemeHus. Mx ciayxeOHass posib MO OTHOIIEHUIO K OpraHU3alMOHHO-
MPAaBOBBIM U PACIOPAAUTEIbHBIM JoKyMeHTaMm. CocTaB WH(POPMALMOHHO-CIIPABOYHBIX
JOKYMEHTOB: JIOKJIaJiHas 3alKcKa, Cly)keOHas 3amucka, OObSICHUTENbHAs 3aIlnCKa,
IIPEIIOKEHUE, IPEACTABICHUE, 3asBJICHUE, BCE PA3HOBUAHOCTH IIEPEIUCKH, IPOTOKOIL,
aKT, CIIpaBKa, 3aKJIIOYEHUE, OT3bIB, CBOJIKA, CIIMCOK, IIEPEYEHb.

Opranuzanus J0KyMeHT0000poTa

[TonsiTrst TOKyMEHTOOOOpOTa M JAOKyMeHTonoToka. [Ipuem u mepBuuHas o0paboTka
MOCTYNAIOUIMX B  OpraHu3anuio  JokyMeHTOB. [IpeaBapurenbHOoe paccMOTpeHHE
nokymeHToB ciyx6o0it  JIOY. Perucrpamus moxkymeHTtoB. OpraHu3anusi JIBYKCHUS
JIOKYMEHTOB BHYTPH OpraHU3alIUU.

KoHTponb ucnoaHeHus JOKyMeHTOB. DOPMBI KOHTPOJIS 33 UCIIOJIHEHUEM JOKYMEHTOB.
Cpoku ucnonHeHus JokymMeHToB. MHbopmannoHHoO-cripaBoyHasi paboTa Mo JOKyMEHTaM
opraam3anuu. O6padoTKa HCIIOJIHEHHBIX U OTIPABIISIEMbIX JOKYMEHTOB.

Opranuzanusa xpaHeHus 1okymMeHToB. Homenkiarypa gen. CocTaBieHUE 3arojioBKOB
Nell. YCTaHOBJICHHE CPOKOB XpaHEHHsS Jiel. TWIOBBIE W BEJOMCTBEHHBIC IEPCUHU
TOKyMeHTOB M uXx 3HaueHue. @DopmupoBanue nen. Odopmiienne O0OJIOKKH JENl.
Odopmnenne gen. OKcmepTu3a IEHHOCTH JOKYMEHTOB. OKCIEpTHAs KOMHUCCHS
(Llentpanbnas skcneptHast komuccusi). CoctaBieHue u oopmileHHE apXUBHBIX OINHUCEH
JelL.

2.2. Pa3nenbl TUCUUIUIMHBL, BUJIbI Y4€OHOU NeSTEIbHOCTH U (YOPMBI KOHTPOJIS

No cemectpa

Ne pazpena

HaunmenoBanue paznena
JUCHUIIINHBI

Dopmsl
TEKYIIETO
KOHTPOJIS

yCIIeBaeMOCTH
(no Hedensam cemecmpam)

Bunpl yueOHOI 1eSITENBHOCTH, BKIIFOYAs
CaMOCTOSITENIbHYIO pa0OTy CTYACHTOB (B Yacax)

JI JIP [13/C CPC BCETO

Lenv u 3a0auu J[OY. Tpebosanus k oghopmaeruro
VAPABNIeHUeCKUX OOKYMEHMOS.

1-5 neoensa

YCTHBIN OITPOC HA
CEMHHape
MMHACBEMEHHBIN OTYET 10
MPAKTUYECKOMY 3aJaHUIO0

(),




6-10 neoens

HOUCHMEHHBIN OTUYET 1O
MPAKTUYECKOMY 3aJaHUIO0

I Cucmemvl OoKymenmayuu 6 8 22 36 @)
MOJITOTOBKA MOPTQOITHO
o Kypcy
11-14 neoena
MMHUCbMEHHBIA OTYET IO
MPAKTUIECKOMY
1 Opeanuzayust 00KymMenmoobopoma 4 8 19 31 gaIEaHmO’
YCTHBII ONPOC Ha
ceMHuHape,
MOJITOTOBKA MOPTQOITHO
0 Kypcy
Iloozomoska x 3auemy - - 8 8
HTOIO 3a cemecmp 14 28 66 108
UTOT'O 14 28 66 108

2.3. JJabopaTOpHBIi TPAKTUKYM

JJABOPATOPHBIN ITPAKTHUKYM He npexycMOTpeH.

2.4. [lpumepHasi TeMaTHKa KypCOBBIX padoT

KYPCOBBIE PABOTbBI He npenycMOTpeHBI.




3.1. Buagsr CPC

. CAMOCTOSTEJIBHAS PABOTA CTYAEHTA

¢ HaumeHoBaHue pasjesa
JUCIHUILINHDI

9 o
?Z

cemec
i aY
pasae

Bunnr CPC

Bcero
JacoB

enpb u 3amaun 10Y.
TpebGoBanus K

0 OPMIICHUIO
yIpaBIeHYECKUX

1 JIOKYMEHTOB.

- V3yyeHue v KOHCIEKTUPOBAHUE JTUTEPATYPHI 10 Jucuuruinae (14. x 4)

- Pabotra ¢ 'OCT P 7.0.8-2013, P 6.30-2003

- Paborta co cripaBOYHBIME MaTepuaiaMu

- [logroroBka k cemunapy «Ciyx6a JJOY»:
MOWCK MHQOPMAITUH 110 BorpocaM cemuHapa (14.)
0oTOOp M aHAJIU3 MHGOPMAIIMH 110 BOIIPOCcaM ceMuHapa (24.)
KOHCIIEKTUPOBAHWE, COCTABJICHHE TE3UCOB TI0 BOIPpOCcCaM ceMuHapa (24.)
MOJIFOTOBKA TE€3UCOB M0 OCHOBHBIM BOIIpocaM ceMuHapa (34.)

Bcezo:

oN WS

17

Cucremsbl AOKYMCHTallUU

- N3yueHue v KOHCIICKTUPOBAHUE JTUTEPATYPHI 10 quciuruinae (14. x 4)

- Pabdora ¢ TOCT P 6.30-2003

- PaboTa co cipaBOYHBIMH MaTepHallaMu

- Pabora ¢ asiekTpoH.pecypcaMu 00pa3iioB AeI0npou3s. Jok-1uu B Marepuere (14. x 4)

- [ToarotoBka noptdoaro mo Kypcy:
M3YyYEHUE U aHau3 yueOHOW nH(pOpMaLuu 1Ji1 HOArOTOBKY opTd oo (2 4.)
cocTaBlieHHe 00pa3IOB eI0NPOU3BOICTBEHHOM qoKyMeHTanun (1 4. X 5)
odopmienue noptdosmo (2 4.)

Bcezo:

N Wb

Opraauzanus
JIOKyMEHTO000poTa

- M3yueHne v KOHCTICKTUPOBAHUE JTUTEPATYPHI 10 auciiumuinae (14. x 4)

- Pabdora ¢ TOCT P 7.0.8-2013

- PabGoTa co cipaBOYHBIMHU MaTepHalaMu

- Pabora ¢ 251eKTpOHHBIMU pecypcaMu 00pa3IoB IeTONpPOn3B. JOK-1IH B MIHTEpHETE

- [ToarotoBka k cemunapy «KoHTpOIIb UCTIOTHEHUS IOKYMEHTOBY:
MOMCK WH(pOpMaIuu 1Mo BompocaM cemuHapa (14.)
oT0OO0p M aHanu3 nH(OpPMaLMK IO BOIIpOcaM ceMHHapa (24.)
KOHCIIEKTUPOBAHHE, COCTaBJIEHHE TE3MCOB MO BOMPOCaM ceMuHapa (24.)
MOATOTOBKA TE€3WCOB 10 OCHOBHBIM BOTIpOCcaM ceMuHapa (34.)

Bcezo:

19

UTOI'O 6 cemecmpe

58

Iloozomoska k 3auemy

UTOoro

66




3.3. IlepeueHbp y4eOHO-METOAUYECKOr0 oOecmeyeHUs1 sl CAMOCTOSATENbHOH  PpadoThI
00y4YaOIMXCS MO0 AUCHUIIIHHE

CamocrodrenbHas paboTa, Hapsagy C JEKUUSAMH U IMPAKTHUECKUMM 3aHATHSAMM, SBISIETCS
HEOTHEMJIEMOI YacThI0 N3ydeHUs Kypca «/lokyMeHTalnoHHOe 00ecieueHHEe yIpaBICHUs.

[Ipuctynas K HW3y4EHUIO JUCUMIUIMHBL, CTYAEHTBl JOJDKHBI O3HAaKOMUTBHCS C Yy4eOHOH
IPOTPaMMOM, CIUCKOM PEKOMEHJIOBAaHHOM JUTEpaTyphl, MOJYyYUTh B OMOIHMOTEKE PEKOMEHIOBAHHBIC
Y4E€OHUKM MU Y4eOHO-METOAMYECKHE ITOCOOMs, 3aBECTH TETPagu s KOHCIIEKTUPOBAHMS JIEKIUH U
3aIUCeN IO KypCy.

B xome camocroATenbHON paboThl HEOOXOAMMO M3YYMTh OCHOBHYIO JIUTEpaTypy U
03HAKOMUTbHCSI C JOMOJIHUTEIbHON JTUTEPATYpoii 110 Kypcy. bosbiioe 3HaueHre UMeeT CaMOCTOSITENIbHOE
nzydeHnue crpaBouHbix matepuanoB, [OCT P 7.0.8-2013 u I'OCT P 6.30-2003, a taxxe paboTa c
oOpa3Lamu JeJI0NPOU3BOACTBEHHONM JOKYMEHTAllMU, UMEIOLIMMUCS B PEKOMEHJIOBAaHHBIX IO KypCy
OTKPBITBIX 3JEKTPOHHBIX pecypcax. [Ipu moaroroBke k ceMuHapckuM 3aHATHAIM «Ciyx6a JOY» u
«KoHTpONIb UCTIONHEHUS TOKYMEHTOB» HEOOXOAMMO HAIMMCATh TE3UCHI JJIS BBICTYIUIEHHH IO BCEM
y4eOHBIM BOIIPOCaM, BHIHOCUMBIM Ha CEMHHApbl. ['0TOBSCH K JOKJIany MM COOOLIEHHIO, 00palarbes
IpU HEOOXOIMMOCTH 32 METOIMYECKON MTOMOLIBIO K IIPENOJaBaTeo.

3HAaYUTENbHYIO YacTh BPEMEHM Ha CaMOCTOSITENIbHYIO PabOTy IO KypCy ClIeAYyeT IMOCBSTUTh
BBITTOJIHEHUIO CAMOCTOSITENILHOTO 3a1aHusl «COCTaBlIeHUE PaCIOPSIINTENLHBIX JOKYMEHTOBY. OOpaTHTh
BHUMaHHUE Ha COOJIOJIEHHE TaKuX TPeOOBAaHUM K COJEPXKAHUIO PACHOPSAUTENBHBIX JTOKYMEHTOB, Kak
TOYHOCTh, JOCTOBEPHOCTb OTpPaXCHHUs MPOOJIEMBI, IOpUAMYECKas Oe3ynpedHOCTh, TPAMOTHOCTH H
JIOTUYHOCTb H3JI0KEHUS, MAKCUMAaJIbHAsl KPAaTKOCTb IIPU COXPAHEHUU IOJIHOTBI COIEPIKAHUs, SICHOCTh
aprymentanuu. O6ecneuuTh COOTBETCTBHE MPH 0(hOpMIICHHN JOKYMEHTOB BceM TpeboBanusim ['OCT P
6.30-2003.

[Ipy moaroroBke K 3adeTy IOBTOPATh NPONICHHBIM MaTepual B CTPOIOM COOTBETCTBHM C
y4yeOHOIl mporpaMMol, NpPUMEpPHBIM IEpPEeYHEM Y4eOHBIX BONPOCOB, BBIHOCAIIMXCS Ha 3ayeT Hu
colepXkammxcss B JaHHOM 1nporpamme. lcmonb3oBaTh KOHCHEKTHI JIEKIUMH M JIATEpaTypy,
pEeKOMeH/I0BaHHYI0 MpenozasareneM. OOpaTUTh 0oco0Oe BHMMaHHE Ha TeMbl Y4eOHBIX 3aHATHUM,
IPONYILIEHHBIX CTYJEHTOM I10 pa3HbIM NnpuuuHaM. [Ipu HeoOXxoaumMocTu o0paTuThes 3a KOHCYIbTallMen
Y METOAMYECKON IIOMOIIBIO K IMPENOIaBaTENIo.

B nponiecc ocBoeHust AUCHUITIIMHBI BBIIETSIOT IBa BUJIa CAMOCTOSITEIbHOM paboThI:

- ayIUTOpHa;

- BHEAYAUTOPHASL.

Ayoumopnas camocmosamenvras paboma N0 AUCUUIUIMHE BBIIOJIHAETCS Ha y4EOHBIX 3aHATHUAX
[10J1 HEMIOCPEICTBEHHBIM PYKOBOJICTBOM IpENoaBaTelis U IO €ro 3aJaHuIo.

Buneayoumopnasa camocmosmenvnas paboma  BBINOIHSAETCS CTYAGHTOM IO  3aJlaHHIO
npernoaaBaressi, Ho 6e3 ero HermocpPeACTBEHHOTO y4acTusl.

ConepxaHue BHEAayIUTOPHOM CaMOCTOSATENBbHOM paboOThl ONpeAensieTcs B COOTBETCTBUH C
pEeKOMEHIyeMbIMU BUJIAMU 33JaHUH COTJIacHO pabouel mporpamme y4eOHOM TUCHUTUIMHBIL.

Bunamu 3aganuii a5 BHEayIMTOPHON CAMOCTOSITEIIbHON paOOTHI SBIISIFOTCS:

JUIsL OBJIQZICHMsI 3HAHUSIMU: YTeHHE TeKcTa (y4eOHUKaA, OMOJIHUTEIbHOW JIUTEPaTypHl),
COCTaBJIGHHME TIUIaHA TEKCTa, KOHCIIEKTHPOBAaHUE TEKCTa, BBINUCKM W3 TEKCTa, y4yeOHo-
uccieoBarenbckas padoTa, MCHOJB30BAHUE ayquO- W BHUJEO3alHCEd, KOMIBIOTEPHON TEXHUKU M
HNurepHera u ap.

JUTSL 3aKPETUICHHS] M CHCTEMAaTH3aIlii 3HaHWI: paboTa ¢ KOHCTIEKTOM JIEKITHH, 00paboTka TeKCTa,
noBTOpHas paboTa HaJx y4yeOHBIM MaTepuanoM, (COCTaBlIE€HHE IUIaHA, COCTaBJIEHUE TaONMUIl IS
CUCTeMAaTH3allMk Yy4eOHOro Marepuajia, OTBET Ha KOHTPOJbHBIE BOMNPOCHI, 3alOJHEHUE padodeit
TETpajau, aHATUTHYeCKass 00pabdoTKa TEKCTa), MOArOTOBKA COOOIIEHUI/IOKIAA0B K BBICTYIJICHUIO HA
ceMHMHape, U Ip.

111 GOPMHUPOBAHUST YMEHUIL: BBITIOJTHEHUE MPAKTHYECKUX 3aaHU U T.]I.



CaMocTtosiTenbHast paboTa MOXKET OCYIIECTBISATHCS WHIUBUAYATHHO WU TPYIIIAMHA CTYACHTOB B
3aBHCHUMOCTH OT IeJIU, 00beMa, KOHKPETHOM TEMAaTUKH CaMOCTOSITENIbHON paboThl, YPOBHS CIIOKHOCTH,
YpOBHSI YMEHUM CTYACHTOB.

KouTponp pe3yiabTaToB BHEAYAUTOPHOHM CaMOCTOSITENBHONW pabOThl CTYIEHTOB MOKET
OCYIIECTBIISITBCSL B TpeAeNiaX BPEMEHH, OTBEICHHOTO Ha 0O0s3arenbHble y4eOHBbIE 3aHATHS 110
TUCIUIUIMHE W BHEAYAUTOPHYIO CaMOCTOSITENbHYIO pabOTy CTYAEHTOB M0 JUCLHMILIUHE, MOXET
NPOXOJUTH B MMCbMEHHOM, YCTHOWMIIM CMEIIaHHOH (opme.

Jns  onTuUMM3alMM  OpraHU3alMd M TOBBILICHUS KadyecTBa OOy4YyeHUs MO AUCLUILIIMHE
«JlokymMeHTalmoHHOEe oOOecreueHre YIpPaBICHUS» CTYACHTAM PEKOMEHIYETCsl PYKOBOACTBOBATHCA
CIIEYIOIUMU METOUYECKUMHU PEKOMEHAAIMSIMH, UMEIOUTUMUCS Ha OUIIMATIBHOM CalTe:

1. Maprumumna H.B. Dnekrponssiii oOpa3oBaTenbHbIi pecypc «CamoctosiTenbHas paborta
CTYJICHTOBY»: CBHUJCTEIBCTBO O peructpanuu pecypca Ne 20418 / Maptumuna H.B., Epemkuna O.B.;
Ps3. roc. yu-T um. C.A. Ecenuna. — Jlata peructparuu 21.10.2014. — O6vem 196 M6 (200704 KO).

2. CrpaxoB B.B. ®opwmbl opranuzanuu y4eOHOTo mporecca B By3e [DIEeKTpOHHBIH pecypcel:

METOJI.peKOMEHauu st Moyioa. mpenogaBateneid / B.B. Crpaxos, E.H. Topoxosa, T.B.
Kpemenenkasi; Psa3. roc. yu-t um. C.A. Ecenmna. — Psazanms, 2012. - URL:
http://www.rsu.edu.ru/wordpress/wp-
content/uploads/2015/04/formy_organizacii_uchebnogo_processa.pdf/
4. OUEHOYHBIE CPEJACTBA JJISA KOHTPOJIA YCIIEBAEMOCTHU U
PE3YJIbTATOB OCBOEHUS JUCIUIIJIUHBI (cM. GoHI OLIEHOYHBIX CPE/ICTB)
- YYEBHO-METOAUYECKOE U UTHOOPMAIIMOHHOE OBECHIEYEHHUE
YUYEBHOU JUCHUTIJINHBI
5.1.0cHOBHas MTEpaTypa
Hcnonesye Konunuectso
= l'onm TCS @ JK3EMIUISIPOB
= | HaumeHoBaHue ABTOp(BI) MECTO pu g B Ha
= M3 IaHHUs m3ydeHun | J | Oubamor
kadenpe
pa3fennoB eKe
JoxymeHTarmo TpusGepr A.C. | Hoctym u3z 9bC
HHOE Top6aucs H.H M.: IOnuTn- YHuBepcurerckas
1 oOecrieueHue p | ana, 2015. — 1-3 2 OnOIMOTEeKA
. MyxamerinHa o
YIIPaBJICHHUS: OA 391 c. OHJIAIH.
y49eOHUK o
5.2. JlonoTHUTETBHAS JIATEPATYPA
KonunuectBo
9K3EMILISIPOB
Ne Hcnonwsyercs
ABTOD (B1), HAUMEHOBAHUE, o
n/ IIpU U3YYECHUH | £ Ha
I MECTO U3JaHUs U U3/1aTEIbCTBO, IO A3ETOB 3 B kadper
p 2 | bubmoreke P
e
@)
1 2 3 4 5 6



http://www.rsu.edu.ru/wordpress/wp-content/uploads/2015/04/formy_organizacii_uchebnogo_processa.pdf/
http://www.rsu.edu.ru/wordpress/wp-content/uploads/2015/04/formy_organizacii_uchebnogo_processa.pdf/

Hemun FO.M.  Jlenonpon3BoACTRO. Hoctym u3 ObC
JlOKyMEHTAIlIMOHHBII MEHEIKMEHT YHuBepcuTeTCKas
N 1-3 2 o
[DnexTponHbIii pecypc]. - M., bepnun: Jupekt- OMOIMOTEKA OHJIANH
Menua, 2014. - 205 c.

[ITyBanosa H.H. OcHOBBI enonpou3BoAcTBa.
2. | A3bIk cmyxeOHOTO HoKyMeHTa [ TekcT]: yueOHuK 1-3 2 19 5Kk3.
1 mpakTtukyM. - Mocksa: FOpaiit, 2015. 375 c.

Hoctyn u3z ObC
YHuBepcUTETCKas
OnOIMOTEKA OHIIANH

Poroxua M.1O. /lenoBeie JOKyMEHTHI B
3. | mpuMepax u obpas3nax [DIeKTpoHHbIH pecypc]. - 1-3 2
M., bepnun: dupext-Menua, 2014. — 496 c.

Kypnan «CoBpeMeHHbIE TEXHOJIOTHH
4. | nemompou3BOJICTBA H 1-3 2 | 1 xommiekT
JTOKYMEHTO000POTa»

Kypnan «/lenonpousBoacTso u
5. | nokymMeHTo000pOT Ha 1-3 2 | 1 xoMmIuieKT
MPEONPHUITHN

5.3. bazml JaHHBIX, I/IH(bOpMaIII/IOHHO-CHpaBOLIHI)Ie H ITIOUCKOBBIC CUCTCMBI.:

1. BOOK.ru [Daekrponnsiii pecype] : d7eKTpoHHas OuOimoTeka. — JIOCTym K TOJIHBIM TEKCTaM TI0
napodiro. — Pexxum nocryna: http://www.book.ru (nata oopamenus: 29.08.2019).

2. East View [Dnexrponnsiii pecypc] : [0a3a maHHBIX]|. — JIOCTYI K MOJHBIM TEKCTaM CTaTedl Hay4HBIX
xypHaioB u3 cetu PI'Y umenu C. A. Ecenuna. — Pexxum mocryma: https://dlib.eastview.com (nara
obpamenus: 29.08.2019).

3. Moodle [DnextponHblii pecypc] : cpeaa AWCTAHIHOHHOTO 00ydueHust / Psi3. roc. yH-T. — Psizanb, [B.r.]. —
Hocrtyn nocie perucrpamun u3 ceTd PI'Y umenn C. A. Ecennna, u3 mo060i TOUKH, UMEIONIEN JOCTYIT K
Unrepnery. — Pexum nocryna: http://e-learn2.rsu. edu.ru/moodle2 (nara o6pamenus: 29.08.2019).

4. Znanium.com [DneKTpoHHBIH pecypc] : AMEKTpOoHHass OmOnmnoreka. — JIOCTyn K MOJTHBIM TEKCTaM IO
napodiro. — Pexxum nocryna: http://znanium.com (mara oopamenus: 29.08.2019).

5. Tpynsl npenonaBareneil [DneKTpoHHBIN pecypc]: Komekuus // DnekTpoHHast Oubnunorexka Hayunoit
o6ubmuoreku PT'Y umenn C. A. Ecenuna. — JlocTyn K MOJIHBIM TEKCTaM MO Mapoiito. — Pexum
nocryma: http://dspace.rsu.edu.ru/ xmlui/handle/123456789/3 (nara oopamienus: 29.08.2019).

6. YuuBepcuterckas Oubmuoreka ONLINE [Dnexrponnsiii pecypc] : dJ€KTpoHHas OuOmMMOTEKa. —
Hoctyn K TIOJIHBIM TEKCTaM o M1apOJIIO. - Pexnm JOCTyna:
http://biblioclub.ru/index.php?page=main_ub_red (nara obpamienus: 29.08.2019).

7. DnextponHas GHOIHOTEKA qUCcepTanmii [DIeKTpoHHbIN pecypc] : obuimanbhblii caiit / Poc. roc. 6-ka. —
Mockaga : Poc. roc. 6-xa, 2003 - . — JlocTyn K TTOJIHBIM TEKCTaM U3 KOMIUIEKCHOTO duTanpHOro 3aima Hb PI'Y
umenu C. A. Ecenuna. — Pexxum nocryna: http://diss.rsl.ru (nara o6pamenns: 29.08.2019).

5.4. [Ilepeuens pecypcoB HH(POPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn « IHTepHEeT»
(manmee — cetb «IHTEpHET»), HEOOXOIUMBIX JIJIS OCBOCHHS TUCIIUILTAHBI (MOTYJIs):

1. eLIBRARY.RU [DnekrpoHHblii pecypc] : HaydHas OJJCKTpOHHas OuOinmorteka. — Pexum mocryna:
http://elibrary.ru/defaultx.asp, ceo6oanslii (1ata obparmenus: 29.08.2019).
2. KubGeprnenmnka [DneKkTpoHHBINH pecypc] : HaydHas OIEKTpPOHHas Oubmmoreka. — PexuM mocTyma:

https://cyberleninka.ru/, ceoboansrii (1ata ooparenus: 29.08.2019).
3. TOCT P 7.0.97-2016. OprannzaioHHO-paclopsAUTENbHAs TOKyMeHTalus. TpeboBaHus K O(OPMICHHIO
JIOKYMEHTOB [DmekTpoHHBIH pecype]. - Pexxum mocrtyma: http://ppt.ru/newstext.phtml?id=8194684, cBobGomHbIi



http://www.book.ru/
https://dlib.eastview.com/
http://znanium.com/
http://dspace.rsu.edu.ru/%20xmlui/handle/123456789/3
http://biblioclub.ru/index.php?page=main_ub_red
http://diss.rsl.ru/
http://elibrary.ru/defaultx.asp
https://cyberleninka.ru/
http://ppt.ru/newstext.phtml?id=8194684

(mata obpamienus: 29.08.2019).
4. TOCT P 7.0.8-2013 CUBU /. Jlemonpon3BOACTBO M apXUBHOE AelI0. TepMHUHBI U OTpeecHIS [ DICKTPOHHBII

pecypc]. - Pexum nocryma: http://docs.cntd.ru/document/1200108447, cBoGoaHblii (mata OOpaiCHUS:
29.08.2019).

5. DOHOUWKIONenusl MAeJIONpOW3BOACTBAa [DNeKTpoHHBIN pecypc] / LleHTp KoMIeTeHIMHM IO BOIIpOCaM
JOKYMEHTAIIMOHHOTO ~ OOECIEYEeHUs]  YIpaBlICHHS M apXUBHOTO  Jefda. -  PeXuUM  JOCTyIa:
http://www.edou.ru/enc/vvedenie.php, cBoboamslii (1ara obparenus: 29.08.2019).

6. Delo-ved.ru. Bce o nenompousBoactse [DnekTpoHHbi pecypc]. - Pexxum moctyma:  http://delo-ved.ru,

cBOOOHEIH (maTa oopamenus: 29.08.2019).
7. OOpasupl U MAaOIOHBl TOKYMEHTOB [DJEKTpOHHBIH pecypc]. - Pesxxum mocryma: http://working-papers.ru,
cBOOOAHBIH (naTta oOpameHwus: 29.08.2019).

6. MATEPUAJIBHO-TEXHUYECKOE OBECHEYEHUE YUYEBHOM JACIHUILIAHBI

6.1. TpeGoBanus Kk aymuTopusM (OMEIIEHUSM, MECTAM) [T IPOBEICHHS 3aHATHIA:

JEKIMOHHbIE ayJAUTOPUH, OCHAIEHHBbIE BUICONPOECKIIMOHHBIM 00OpYJOBAHUEM, CPEICTBAMU
3BYKOBOCIIPOM3BEICHUS M JKPaHOM, OOOpYJOBaHHBIC yd4eOHOW MeOeinblo; OMOIMoTeKa, WMEIoIas
yueOHble MecTa [yl CTYJ€HTOB, OCHAILEHHbIE KOMITBIOTEPHOM TEXHUKOH C JOCTYIIOM K 0a3aM JaHHBIX U
cetu MIHTEpHET; KOMIIBIOTEPHBIN KJIACC, MYJIBTUMEIUUHBIA KYPC JICKIUH.

6.2. TpeboBaHnust K 000py10BaHHUIO PaOOYUX MECT IIPENoiaBaTess U 00yJaroIIUXCs:

BuneonpoexTop, HOYTOyK, NEpPEHOCHOW 3KpaH. B KOMIbIOTEpHOM Kjacce JOJI)KHBI ObITh
yctaHoBiieHbl cpeactsa MS Office wim ananorudsbie.

6.3. TpeGoBaHus K CrIEIMATU3UPOBAHHOMY 000PYAOBAaHUIO: OTCYTCTBYET.

7. OBPA3OBATEJIBHBIE TEXHOJIOI'NU (Banoanaemca monvko ona cmandapma @IOC

BIT0)

8. MeToauyeckue ykazaHus JJjisi 00y4alOUUXCsl MO 0CBOEHUIO TUCIUIJIMHBI

Bun yueOHbIX 3aHATHI

OpFaHI/I3 anusd JeATCIbHOCTH CTYACHTA

Jlexuusa

Hanucanne KoHCHeKTa JIEKIUH: KpPaTKO, CXEMAaTU4YHO, IOCJIEI0BATEIbHO
(uKcupoBaTh ~ OCHOBHBIE  TIOJIO)KCHHS,  BBIBOABL,  (POPMYITHPOBKH,
00001IeHNs; TMOMeYaTh BaKHBIE MBICIH, BBIICIATH KIIOUEBHIE CJIOBA,
TepMuHbl. KOHCIIEKT JIEKIIUHU JIydllle MOApa3AessiTh Ha MMyHKTHI, aparpadsl,
coOmrofasi KpacHyr CTpoky. llpuHIMNUanbHBIE MeECcTa, OMpeNeIeHHUs,
dbopMynbl U Apyroe cieayeT CONPOBOXKIATh 3aMEUYAHUSIMU «BAXKHO»,
«0c000 Ba)XHO», «XOPOIIO 3allOMHUTH» U T.. MOXHO JenaTth 3TO U C
MTOMOIIIbIO PA3HOIBETHBIX MapKepoB Win pydek. OOO03HAYHTH BOIMPOCHI,
TEPMUHBI, MaTepuaj, KOTOPBHIM BBI3BIBAET TPYAHOCTH, IOMETUTH U
MOMNBITaThCSl HAWTH OTBET B PEKOMEHAYyemMoil jutepatype. Ecim
CaMOCTOSITENILHO HE yJaeTcss pa3olparbcs B Marepuane, HeoOXOIMMO
chopMyIUpoOBaTh BONPOC U 3aJaTh IMPEMNOJIaBaTeN0 Ha KOHCYJIbTALUU, HA
MPAKTUYECKOM 3aHSATHUU.

[IpakTyeckue 3aHATUA

(ceMuHap)

[TogroroBka K KaxAOMy MHPAKTUYECKOMY 3aHSATHUIO JIOJDKHA HAyaThCs C
O3HAKOMJICHHUSI C TUIAHOM CEMHHAPCKOTO 3aHATHS, KOTOPBIM OTpakaeT
collepKaHuE€ TMPEJIOKEHHOM Tembl. THiaTeabHOE MPOJYyMBIBAaHUE U
M3Y4YeHHE BONPOCOB IJIaHA OCHOBBIBA€TCSI HA MPOpPabOTKE TEKYIIETo
MaTepHuaia JIEKLIUU, a 3aTeM H3Y4YeHHUs 00S3aTeNbHOW M JOTOJIHUTEIBHON
JIUTEPATYphl, PEKOMEHJOBaHHYIO K JaHHOM Teme. Ha  ocHoBe
UHAWBUAYAJIbHBIX HpCIIHO‘-ITCHPIfI CTYACHTY MOXHO CaMOCTOATCIIBHO
BBIOpaTh TeMy JOKJaJa Mo MpoOieMe CeMUHapa U IO BO3MOKHOCTH
NOATOTOBUTHL IO HCMY HNPC3CHTALUIO. Ecmu NpeaAYCMOTPCHO BBIITOJIHCHHUC
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MPAaKTHYECKOTO 3aJaHHs, TO €ro HEOOXOJWMO BBIMOJHUTH C Y4YETOM
MIPEI0KEHHON NHCTPYKLUHU (YCTHO MIJIM ITHCBMEHHO).

[Ipu MoATOTOBKHM K CEMHHAPCKUM 3aHATHUSAM, HEOOXOUMO 00paTUTh 0c0b0e
BHUMaHHE Ha CaMOCTOSITEIIBHOE HW3YYCHHE PEKOMEHJIOBAHHOW Y4eOHO-
METOAMYECKON (2 TaK)Ke HAYYHOU U MOMYJISIPHOM ) IUTEpaTypPhI.
KoHncniektupoBaHue HCTOYHWUKOB. Pa0ora ¢  KOHCIEKTOM  JICKITUH,
MOATOTOBKA  OTBETOB K  KOHTPOJIbHBIM  BOMpPOCAaM, MIPOCMOTP
PEKOMEHIyeMOU JuTepaTypbl, paboTa C TEKCTOM (yKa3aThb TEKCT W3
HMCTOYHHMKA M Jp.), MPOCIYIIMBAHUE ayJl0- U BUICO3AINMCEH 10 3aJlaHHOM
TEME U Jp.

HpaKTI/I‘IeCKI/Ie 3aHATHA

(mpakTu4eckas pabora)

3anmcath TEMy W I1eb MPAKTHYECKOW paboThl, 3amucarh KOPOTKO
Npe/UIOKEHHbIE 3ajaHus. [Ipu BBINOJIHEHWU 33JaHUN 1O COCTaBJICHHIO
JOKYMEHTOB HCIIOJIb30BaTh OOpaslbl JOKYMEHTOB, CITHCOK PEKBHU3UTOB,
KOHCTPYKIIMOHHBIE CETKH, JICKIHIO 110 cOoTBeTCcTBYOIIEeH Teme 1 [OCT P
6.30-2003 «YHUPUIIUPOBAHHEIC CHCTEMBI JOKYMEHTAITUH.
YHupuuupoBaHHasi cucreMa OPraHU3aIMOHHO-PACTIOPSIUTEITBHOM
JOKYMEHTAIUU TPEeOOBaHUS K O(OPMIICHHIO IOKYMEHTOB.

Odopmnenne TOKyMEHTOB MpOU3BoAUTCA B penakrope MicrosoftWord ¢
COOJIFOZICHHEM BCEX OTCTYIIOB M MHTEPBAJIOB. Bce BBIMOJTHCHHBIC 3aaHUS
JOJDKHBI  OBITH  pacrieyaTaHbl W TPEACTaBICHBI IPEMOAABATENI0 IS
MIPOBEPKH.

IToaroroska k 3a4CTy

[Ipn moarorToBke K 3ayeTy HEOOXOIUMO OPHEHTHUPOBATHCS HAa KOHCIEKTBI
JIEKIUHM, PEKOMEHIYEMYIO JTUTEPATypy U Ip.l'0TOBACH K 3a4eTy, CTYINEHT
JUKBUIMPYET  HMMeloIuecs  npoOenbl B 3HAHUAX,  YIUIYOJIsieT,
CUCTEMATU3UPYET U YIOPSIAOYUBAET CBOU 3HAHMSL.

9. Ilepeyenb HMHGPOPMANMOHHBIX TEXHOJIOTHMH, MCHOJIb3yeMbIX HPH OCYIIECTBJICHHH
00pa3oBaTeIbHOIO NPOLECCa 10 JUCHUILINHE:
® YTEHHE JIEKIUI ¢ UCTONb30BaHUEe CIal/I-pe3eHTalui, rpaduueckux 0ObEKTOB, CXeM, 00pa3LoB
JIeNTOTIPOU3BOICTBEHHOMN ToKyMeHTauuu (uepe3 HTepHer);

®  pacmpoCTpaHEeHHUE

CaMOCTOSITEJILHOTO ~ 3aJaHMsl, €ro IMpoBepKa M KOHCYJIbTUPOBAaHUE

IIOCPEJICTBOM 3JIEKTPOHHOM ITOYTHI;
® KOHCYJIbTUPOBaHHE 00yYaIOIIMUXCS MO MOJTOTOBKE K CEMHUHAPCKUM 3aHATHUSAM IOCPEACTBOM
AJIEKTPOHHOU ITOYTBHI.

10. TPEBOBAHMUS K IPOTPAMMHOMY OBECHIEYHEHHWIO YYEBHOI'O TIPOLECCA
ITepeyenb HH(POPMALMOHHBIX TEXHOJIOTHII (JINIEH3MOHHOE POrPaMMHOe o0ecneyeHune,

HH(OPMALMOHHO-CIIPABOYHbIE CHCTEMbI)

Ha6op I10 mis kadeapanbHbIX HOYTOYKOB

Anrusupyc Kaspersky Endpoint Security morosop N202-3K-2019 ot 15/04/2019r
Oducnoe mpunoxenue LibreOffice cB00OOHO pactpocTpansemoe [10
Apxusarop 7-zip cB0OOHO pactpocTpansemoe [10
Bpay3zep nzobpaxenuit FastStonelmageViewer cB000HO pacnpocTpansemoe [10
PDF punep FoxitReader cB0OOHO pactpocTpansemoe [10
Menua npourpsiBarens VLC media player cB00OHO pacnpoctpansemoe [10
3anuch aAuckoB ImageBurn cB00OTHO pacnpocTpansemoe [10

DJVU 6paysep DjVu Browser Plug-in cB00OIHO pactpocTpansemoe [10




IIpuaoxenne 1

@oH/1 OILIEHOYHBIX CPEACTB JJIsl MPOBeIeHHUsI MPOMEKYTOUYHOM aTTeCTAMU 00yIAIOIIHXCS 0
AUCHHUILIMHE (MOIYJIIO)

IMacnopT (poHIa OLIEHOYHBIX CPEACTB MO AUCHUILINHE (MOIYJII0) JJIsl IPOMEKYTOUYHOT0 KOHTPOJISI

ycneBaeMoCTH
Ne o/ KonTposmpyembie pa3aeibl Kon HaumenoBanue
AUCHHILIMHBI (Pe3yJbTAThI MO KOHTPOJIMPYeMOii OLIEHOYHOI0 CpeIcCTBA
pasaesnam) KOMIIeTeHIIMH (WU eé
4yacTn)
1 Hens u 3amaun JIOY. Tpeboanus 3ayer
0 OPMIICHHUIO YTIPaBICHYCCKIX OIlK-3, [IK-4
JIOKYMEHTOB.
2 Cucrembl JOKyMEHTauU OIIK-3 3auer
3 Opranuzanus JOKyMeHT0000opoTa [1K-4 3auer

TPEBOBAHUA K PE3VJIbTATAM OBYYEHUNA 110 AUCLHUITJIMHE

HNupexc Copepxanue DJIeMeHTbl KOMIIeTeHIMHU HNupexc 31emenrta
KOMIIETEHI] KOMIIeTCeHIIUH
)70

3HaTh
1 e u 3agaum | OIIK3 31
JIOKYMEHTAIlMOHHOTO Oo0ecreueHus
YIPABICHUS (10Y) B
OpraHu3aIuiy;
2 Cucremsl nokymeHTtanuu: | OIIK3 32

CriocoOHOCTHIO U OpraHMU3aIIOHHO-TIPaBOBbIE

TOTOBHOCTBIO JOKYMEHTBI;  paclopsAUTEIbHbIE
npoheccuoHaNbHO JIOKYMEHTHI, HnH(}OpMaIMOHHO-

COCTaBJIATH U O(I)OpMJ'ISITB CIIPAaBOYHBIC JOKYMCHTHI,

HayyHO-TexHuueckyto | 3 Ilonstus mokymentoobopora u | OITK3 33

JOKYMEHTAIUIO, OTYETHI, | TOKYMEHTOIIOTOKA, napaMmeTpsl

MMpeaACTaBIATH aHaJIn3a AOKYMCHTOIIOTOKOB B
pe3ysbTaThl padoThl ¢ | OpraHU3ALINY;

OIIK-3

y4eTOM OCOOEHHOCTEH | yMeTh

NOTEHLIUATbHOU 1 CocraBnsate oprannzannonHo- | OIIK3 V1
ayJAUTOPHUH. MIPaBOBBIC TOKYMEHTBI
(TOI0XKEeH WS, HHCTPYKIIHH);

2CocraBnsate  pacnopsautensHsle | OIIK3 V2

AOKYMCHTEI, n3gaBacMbIC B
YCIIOBHSX €IMHOIIMYHOTO "
KOJIJIETUAaJIbHOT'O MPUHATHA
pereHus (mpuKassl,

paciopsKEHMsI, pEILICHNU);




3 CocraBnsate HWHGOPMAITMOHHO-
CITPAaBOYHBIC JOKYMCHTHI,

OIIK3 Y3

4 KnaccupunmupoBaTh CIyKEOHYIO
JOKYMEHTAIIMI0 B COOTBETCTBHH C
HOMEHKJIATYPOM JIell OpraHu3allii;

OIIK3 V4

BJIAJI€Th

1 Tepmunonorueii B chepe IOV,

OIIK3 BlI

2 llpuemMamMum  UCHOJB30BaHUS
YHUGUIUPOBAHHBIX  hopm st
COCTaBIICHHS OpTraHU3aI[MOHHO-
pacnopsiANTENbHBIX TOKYMEHTOB;

OIIK3 B2

3 Metogamu a”Hajan3a
JOKYMEHTOITOTOKOB B
OpTraHH3aIH;

OIIK3 B3

[1K-4

CnocoOHOCTHIO U
TOTOBHOCTBIO
npodheccCuoHaNBHO
COCTaBJIATh U 0QOPMIIATH
HAyYHO-TEXHUYECKYIO
JIOKYMEHTAITUIO, OTYETHI,
MIPEJICTaBISATh
pe3yabTaThl paboTHI C
y4eToM 0coOeHHOCTE!
MMOTECHIINAITEHON
ayTUTOPHUH.

3HATb

1 TpeboBanus Kk OaHKaM;

I1K4 31

2 TpeboBanus Kk odopmICHUIO
nokymenToB o ['OCT P 6.30-2003
«YHU(UIUPOBAHHBIE CUCTEMBI
JOKYMCHTAIUH.
YHu¢uuupoBanHas cucreMa
OpraHU3aIMOHHO-
pacopsANTEILHOW JOKYMEHTAITUH.
TpeboBanuss Kk  0(OPMIICHHUIO
JIOKYMEHTOBY;

[1K4 32

3 Uenb, 3amaun ©u (QYyHKIUHU
ciyx0sb1 10V

[1K4 33

4 Jranel TEXHOJIOTMYECKOM
LIETIOYKA O0OpabOTKU W JBUIKEHUS
JIOKYMEHTOB B OpraHU3alNH;

[1K4 34

5 Dopmsl KOHTPOJIA 3a
VCIIOJTHEHUEM JTOKYMEHTOB.

[1K4 35

yMeThb

1 Ilpumensats TpeOoBaHUS K
o opMIIeHHUIO PEKBU3HUTOB
JOKYMEHTOB  TNIpH  pa3paboTke
MIPOEKTOB OpraHU3aIMOHHO-
pacropsIUTeIbHBIX JOKYMEHTOB.

[IK4 V1

2 CocTaBiiaTh JIOKAJILHBIE
HOpPMAaTUBHbIE aKThl O Ciyx0e
HOY;

[1K4 V2

3 OpranuzoBatb JIBUKEHUE
JIOKYMEHTOB BHYTPU OpPraHu3aluu;

[IK4 V3

4 KoHTponupoBaTh HCIOJHEHHE
JIOKYMEHTOB.

[1IK4 Y4

BJIAJETh

1 TexHuueckuMu  IpUeMaMu
3amojiHeHus  Gopmyssipa-oopasiia
JTOKYMEHTA.

[IK4 B1

2 HopmaruBamMu  opraHuzanuu
pabouunx Mect ciayx0s1 IOY;

I1K4 B2




3 TexHUuYeCKUMH npuemamu | [1K4 B3
MEPBUYHON 0O0PaOOTKU BXOJISIINX
JIOKYMEHTOB;

4 HaBpikamu peructpauuu | [1K4 B4
JIOKYMEHTOB;

5 [Tpuemamu obpabotku | [1K4 B5
WCIIOJIHEHHBIX M OTIPAaBIISIEMBIX
JIOKYMEHTOB.

KOMILUIEKT OHEHOYHBIX CPEJCTB JJISI IPOMEXYTOYHOM ATTECTAIIUA

(BAYET)
Ne *CoaepskaHue OLEHOYHOI0 CPeCTBA HNuaexc onennBaeMon
KOMIIETeHIIUH U ee
3J1eMeHTOB

1 Ilenu u 3amaun JAOKyMEHTaIlMOHHOro obecneyenus ympasieHus | OIIK3 31 Bl
(1OY) B opranuzamuu

2 Cucrema Opraiu3allMOHHO-IIPABOBOM JOKYMEHTAUU OIIK3 32 B1

3 Cucrema pacnopsiAMTEIbHONW JOKYMEHTAIUU OIIK3 32 B1

4 Cucrema nHGOPMAITMOHHO-CIIPABOYHOM TOKYMEHTAIIUN OI1K3 32 B1

5 [ToHsITHSI TOKYyMEHTOO0OPOTA U JOKYMEHTOIOTOKA OIIK3 33 B1

6 ITapameTpsbl aHaJIM3a JOKYMEHTOIIOTOKOB B OpraHU3alluu OI1K3 33 B1 B3

7 Pa3zpaboTka MpPOEKTOB OpraHM3alMOHHO-NIPaBOBBIX JokyMeHTOB | OITIK3 V1 Bl IIK4 VI
(MonoXeHMs1, UHCTPYKLIUHN) Bl

8 Pa3paboTka npoeKTOB pacnopsIuTeNbHbIX JOKYMEHTOB, u3aaBaembix | OIIK3 V2 Bl B2 IIK4
B YCIOBUSAX €IAWHOJIMYHOTO MpHUHATHUS pemieHus (mpukassl, | Y1 Bl
pacropsiKeHus)

9 Pa3paboTka npoeKTOB pacnopsIuTeNbHbIX JOKYMEHTOB, u3aaBaembix | OIIK3 V2 Bl B2 IIK4
B YCJIOBUSIX KOJUIETHAJIBHOTO MPUHSATHUS pelIeHUs (pereHus) Y1 BI1

10 | Pa3zpaboTtka mpoekToB HH(POPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB OIIK3 V3 Bl IIK4 V1

B1

11 Knaccudukanus cmnyxeOHON mokymeHTanuu B cootrBerctBuu ¢ | OIIK3 V4 Bl
HOMEHKJIATYpOU JIeJT OpraHn3aIuu

12 | bnanku u TpeOGOBaHMS K HUM OIIK3 B1 I1K4 31

13 | Ctpykrypa nokymenTa. opmMyisip-oOpaser JOKyMeHTa OIIK3 B1 I1K4 32 B1

14 | Tpe6oBanus k odopmienuto gokymentoB mo 'OCT P 6.30-2003: | OIIK3 B1 I1K4 32
peKBU3UTHI 1-3

15 | Tpe6oBanus k odopmienuto gokymentoB mno I'OCT P 6.30-2003: | OIIK3 B1 I1K4 32
pexBu3nTH 4-10

16 | TpeboBanus x odopmiiennuto qokymentoB mo 'OCT P 6.30-2003: | OTIK3 B1 I1K4 32
pexkBu3uThH 11-15

17 | TpeboBanus k odopmieruo nokymentoB mo 'OCT P 6.30-2003: | OIIK3 B1 I1K4 32
pexBu3uTH 16-19

18 | TpeboBanus k odopmienuto nokymentoB mo I'OCT P 6.30-2003: | OIIK3 B1 T1K4 32
pexBu3uTH 20-22

19 | TpeboBanus k odopmienuto nokymentoB mo I'OCT P 6.30-2003: | OIIK3 B1 T1K4 32
PEeKBU3UTHI 23-25

20 | TpeGoBanust k odopmiiennio gokymeHtoB mo 'OCT P 6.30-2003: | OITK3 B1 I1K4 32




pekBu3HTHI 26-30

21 | Uenp, 3agaun u pyHKumu ciyxos JOY OIIK3 B1 [1K4 33

22 | JlokanpHbBIE HOPMATUBHBIE aKThI O ciyk0e JIOY OIIK3 Bl TIK4 32 VI
y2

23 | Opranuzamnus pabounx Mect cinyxonr JJOY OIIK3 B1 I1K4 B2

24 | Opranuzanust 00pabOTKH U IBHKEHHS JOKYMEHTOB B OpraHU3aLuN OIIK3 B1 I1K4 34 Y3 B3
B4

25 | O6paboTKa MCIIOJTHEHHBIX U OTIPABISIEMBIX JTOKYMEHTOB OIIK3 B1 I1K4 B4 B5

26 | KonTposb ucnosHeHns JOKYMEHTOB OIIK3 B1 I1K4 35 V4

[TOKA3ATEJIM Y KPUTEPHMU OLIEHUBAHU ST KOMITETEHILIWIM
(IIxaabl OLeHUBAHHUA)

B ocHoBe olleHMBaHuUs J€KaT KPUTEPUU ITOPOTOBOTO U MOBBIIICHHOTO YPOBHS XapaKTEPUCTHK
KOMIIETCHIIMM WJIM KX COCTABJISIOIMIMX 4acTed, POpMUPYEMBIX HAa Y4E€OHBIX 3aHIATHSAX MO JaHHOU
JTUCLUTIIINHE.

«3aUYTEHO0» — OIIEHKA COOTBETCTBYET MOBBIIICHHOMY YPOBHIO M BBICTaBIIAECTCS OOydaroniemycs,
€CJIi OH TIIYOOKO M MPOYHO YCBOWJI IMPOrPaMMHBIN MaTepHall, HCUepIbIBAIOIIE, MOCIEI0BATENbHO,
YETKO W JIOTHYECKH CTPOWHO €ro M3JIaract, yMeeT TECHO YBSI3bIBATh TCOPHIO C MPAKTUKOH, CBOOOIHO
CIOpaBIsS€TCS C 3aJadyaMH, BONPOCAMU M JPYTMMH BHUJAMH T[PUMEHEHUS 3HAHUM, MpUYeM He
3aTPyAHSETCS C OTBETOM IIPM BHUJOU3MEHEHUHM 3aJlaHUN, HCIONB3YyeT B OTBETE Marepuai
MOHOTpaUUYECKON  NUTEpaTyphbl, TMPaBUIHLHO OOOCHOBBIBAET MPHUHITOE pEIICHUE, BIaJeeT
Pa3HOCTOPOHHUMH HABBIKAMU W TTPUEMAMU BBITIOJIHEHHS MIPAKTUYECKUX 3a7a4.

«324YTEHO0» - OLICHKa COOTBETCTBYET MOBBIIICHHOMY YPOBHIO U BBICTaBISIETCS 00ydYaromiemycs,
€CJIM OH TBEPJI0 3HAECT MaTepHall, TPAMOTHO U IO CYIIECTBY M3JIaraeT e€ro, He JOMycKas CYIIECTBEHHBIX
HETOYHOCTEH B OTBETE HA BONPOC WM BBINOJHEHUU 3aJaHUM, MPABUIBHO MPUMEHSAET TEOPETUUYECKUE
MOJIOKEHUSI TPU PEIICHUH MPAKTUYECKUX BOIPOCOB M 3a7ady, BJIaJ€eT HEOOXOAWMBIMU HAaBBIKAMHU W
MpUEMaMU UX BBIMOJHEHHUS.

«32UYTEHO» - OLICHKA COOTBETCTBYET MOPOTOBOMY YPOBHIO U BBICTABIISIETCA 00yUarOIMIEeMycs, €Clu
OH UMEET 3HAHMS TOJIbKO OCHOBHOI'O MaTepuaia, HO HE YCBOWJI €ro JieTajel, AOMyCKaeT HETOYHOCTH,
JEMOHCTPUPYET  HEJOCTaTOYHO  TpaBWiIbHbIE  (OPMYIUPOBKH,  HApYyIIEHUS  JIOTHYECKOM
MOCJIEIOBATEIbHOCTH B M3JI0)KEHUHM TPOrPaMMHOIO0 MaTepuasa, HCIHBITHIBACT 3aTPyAHEHUs IpHU
BBITIOJITHEHUH MPAKTHYECKUX padoT.

«He 3a4TeHO»- OIEHKa BBICTABJSETCS OOydaroleMycs, KOTOPBIH HE JOCTHTaeT MOPOTOBOTO
YPOBHsI, JEMOHCTPUPYET HEMOHWMAaHHUE MPOOJIEMBbI, HE 3HACT 3HAYUTEIHLHOW YacTH MPOTPaMMHOTO
MaTepuana, OMyCKaeT CyleCTBEHHBIE OITNOKHU, HEYBEPEHHO, C OOJIBIIINMU 3aTPYTHEHUSMHU BBITIOTHSIET
pakTHYecKue paboThl.




