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BBOJAHAS YACTDb

1. IEJHM OCBOEHUSA JUCIIUIIJIMHBI

Llenn ocBoenus aucuuinHbel  «MH(GOpMalMOHHBIE  TEXHOJIOTUH B
IOPUANYECKON JIESITEIbHOCTU» 3aKIIOYaloTCs B (OPMUPOBAHUU Y CTYIEHTOB
KOMIIETEHUUA B 00JIaCTU: OCYIIECTBIEHUS MPAKTUYECKON JAESTENIbHOCTH B
MH(OPMAIIMOHHOM OOIIECTBE, MCMOJIb30BAHMS IMPOTPAMMHOTO OOECIEeYeHHs B
Oynymieit npodecCHOHAIBHOM  AESATEILHOCTH, OCBOCHHS U  HUCIIOJIB30BaHUS
OCHOBHBIX IIPOTPAMMHBIX POAYKTOB U TEXHOJIOTHH PAOOTHI ¢ HUMU TPU PEIICHUN
npodeccruoHaIbHBIX 3a/1ay.

2. MECTO JUCIHUIIVIMHBI B CTPYKTYPE OIIOII BY3A

2.1. JluciumninHa «ndopmannonHsie TEXHOJIOTUU B IOPUINYECKON
NEITEILHOCTHY OTHOCUTCA K ba3oBoii yactu bioka 1.

2.2. JIna w3ydeHUs] NAHHOW JUCHUIUIMHBI HEOOXOIUMBI CJEAYIOIIUE 3HAHUS,
YMEHUS U HaBBIKH, (OPMHUPYEMbIC TMPEAIMISCTBYIONIMMHU AUCIUIIIMHAMH. He
umeemcsi.

2.3. TlepeueHpb MOCIEAYIOMUX NUCUUIUIMH, JJI1 KOTOPHIX HEOOXOIWMBI 3HAHUS,
YMEHHS ¥ HaBBIKH, (POpMHUpPYEMbIE€ TAHHON AUCIMILTAHOM:

-Koncmumyyuonnoe npaso;

- Yeonosnoe npaso;

- [ pasicoanckoe npaso,

- Yeonosnwiii npoyecc;

- I pasicoanckuti npoyecc;

- Apbumpaosicnwiii npoyecc;

- AOmunucmpamuenoe cyoonpou3s00Ccmeo;

- Yeonosno-ucnonnumenvnoe npaso,

- Kpumunanucmuxa,

- Tpyoosoe npaso;

- IIpaso coyuanvrnozo obecneyerus

-/[enonpouzso0cmeo

-JKonozuueckoe npago

-Kpumunonozus.



2.4. IlepevyeHb IUIAHUPYEMBIX pe3yJbTATOB OOy4YeHHs] 10 JMCUMILINHE,

pe3yJbTaTaMHU OCBOEHHSI OCHOBHOM NMPOo(eCcCHOHAIBLHOH 00pa30BaTe/IbHOI MPOrPaMMBbI

N3ydyenne JnaHHOW IMCUUILIAHBI

npodeccruonanbubix (I11K):

HampaBieHo Ha (opmupoBanue y oOyvaromux o060mekyabTypabix (OK),

COOTHECCHHBIX C

IJIAHUPYEMBIMH

u

[Tepedens mIaHUPYEMBIX PE3YIIHTATOB OOYUEHUS 110 JUCITUTUTHE
Homep/unnexc Conep:kaHre KOMIIETECHIINN P py pesy v et
Ne /it B pesynbrare u3ydeHus AMCHHUIDIMHBL 00YYarOIIHecs TOJKHBL:
KOMITETEHIIUU (nnm ee wacTn)
3HaTh YMeThb Brnazners (HaBbIKaMu)
1 2 3 4 5 6
- OCHOBHBIE METO/IbI, CIIOCOOBI H . .
-BBIOMPATH MPOTPaMMHBIE - ”HPOPMAITUOHHOMN KYJIBTYPOH B
CpEJICTBA MONTyYeHUs], XpaHEeHUS,
IPOLYKTHI VIS PELLIECHUS 00J1aCTH COBPEMEHHOT O
nepepaboTK MH(OPMAIIHH; .
. N0JIb30BATENbCKUX 3a/1a4; IIPOrPaMMHOI0 00€CIICUeHHUS
- Ha3Ha4eHMe OIepaliOHHOM
BJIa/ICHUE OCHOBHBIMU -HUCIONb30BaTh - HaBBIKaMU I1OMCKa U 00pabOTKU
cucremsl (OC) u ee GyHKITHH; .
METOaMH, CIIOCO0aMHU U OCHOBHEIC OGLEKTEL MHCTPYMEHTaJIbHBIE CPEJCTBA HpaBOBOM MH(pOPMAIHH,
CpEICTBaMHM TOIYICHHUS, . OC npu pabote ¢ daitmamu; o opMITCHUS FOPUTTICCKAX
I0JIb30BATENbCKOr0 HHTEpdeiica _
1 OK-3 XpaHeHus, nepepaboTKH 0C: - IPUMEHSTh COBPEMEHHBIE JOKYMEHTOB,;
' nHpOpMAaITIH, HABBIKAMHI ’ WH(pOpPMAITMOHHBIC TEXHOJIOTUH | - HAaBBIKAaMH cOopa B 00pabOTKH
- OCHOBHBIE 3aKOHOMEPHOCTHU .
paboTHI C KOMITBIOTEPOM KaK JUTSL TIOWCKa M 00pabOTKH nH(pOpMAaITIH, IMEIOTIICH
CO3JaHMs ¥ (PYHKIMOHUPOBAHUS .
CPEACTBOM YIIPaBIICHUS IpaBoBOi HH(OpManNy; 3Ha4eHUe AJIs pean3alun
. HH(}OPMALMOHHBIX ITPOLIECCOB B
nHpopmaruen 1IpaBoBoii cepe: - ohopMIIATE FOpUANYECKUE IIPaBOBBIX HOPM B
p Pe; JOKYMEHTHI ¥ IPOBOJHUTH COOTBETCTBYIOIIUX cepax
- METOJIbI U CPENCTBA IOKMCKA, . .
CTaTUCTUYECKUH aHAJIN3 npodeccuoHanbHON
CUCTEeMaTH3alluu B 00paboTKI
. uHpOpMaLuH JESTEIbHOCTH
IPaBOBOM HHPOPMAIIUU
- OCHOBHBIE 3aKOHOMEPHOCTHU - IPUMEHSTh UH(POPMALMOHHBIE | - HABBIKAMH pabOTHI €
co3JaHus U PYHKIIMOHUPOBAHMS | TEXHOJIOTHH VIS IIOMCKA nH(popMaren B ria06aIbHbBIX
CIIOCOOHOCTBIO paboTaTh C MH(OPMALIMOHHBIX IPOLIECCOB B | MPaBOBOM HH(OpMaLni, KOMITBIOTEPHBIX CETAX;
2. OK-4 nH(popMaluen B riI00albHBIX | IPaBOBOH cdepe; 0(hOpMIIEHUS FOPUANIECKIX - OCHOBHBIMH METOJaMH
KOMITBIOTEPHBIX CETSIX - OCHOBBI I'OCYIapCTBEHHON JOKYMEHTOB; MH(POPMAIIMOHHOH 0€30acHOCTH
MOJUTUKHU B 001aCTH - IPUMEHSTh HHPOPMALIMOHHBIE | B TJI00aJIbHBIX KOMIBIOTEPHBIX
nH(HOPMATHKH, TEXHOJIOTUH 711 00pabOTKH ceTsIX;




- METOJIbI U CPE/ICTBA MOKCKA,
cUCTEeMaTh3aliy U 00paboTKn
paBoOBOK WH(pOpMALIUH

paBoBOI HH(MOpMaLUH,
oopMITEHUS FOPUTUICCKUX
JOKYMEHTOB;

- OCYILIECTBIISITh
CTaTUCTUYECKU aHAIN3
uHpOpMAIIH C
UCIIOJIb30BaAHUEM COBPEMEHHBIX
WHGOPMAITMOHHBIX TEXHOJIOTHH

- HaBBIKaMH TTOMCKa
npoheCCHOHATBHO 3HAYUMOM
MH(OPMAIUK B TI100ATBHBIX
KOMITBIOTEPHBIX CETSX

[K-7

BJIaACHUEM HaBbIKaMU
IMOATOTOBKH IOPHUIUYCCKUX
JTOKYMCHTOB

- COBPEMEHHBIE
WH(POPMAITUOHHBIE TEXHOIOTUH
JUTS TIONCKa B 00paboTKH
MpaBoOBO WH(popMaIum;

- TpeboBaHus K 0hOPMIICHHUIO
IOPUINYECKUX JOKYMEHTOB,;

- Ha3HaYEHHE U OCHOBHBIE
BO3MOKHOCTH TIPHUKIIAIHOTO
MPOrpaMMHOI0 obecIIedeHUs

- CO3/1aBaTh TEKCTOBBIE
JOKYMCHTBI B COOTBETCTBUU C
TpeOOBAHUIMU;

- HCTIOTH30BATh TAOJIMIHBINA
MPOIIECCOP VIS aBTOMATHU3ALUN
BBIYHCIICHHUI;

- cO3/1aBaTh 0a3bl JAHHBIX B
npodeccroHaNbHOM chepe u
paboTraTh ¢ HUMHU

- HaBBIKaMH 00pabOTKH
TEKCTOBOH MH(OpMAIHH;

- HaBBIKaMH 00pabOTKU
TaOMMYHON HH(MOPMAIIUH H ee
npejicTaBIeHHe TpadUIeCKIMH
CpEJICTBaMH;

- HaBBIKaMH paboTHI ¢ 0azaMu
JaHHBIX U1 o0ecIeueHUs
npodeccrnoHambHOM
JIeSITENbHOCTY,

- HaBBIKaMH PabOTHI C
podeccHOHaIbHBIM KOHTEHTOM,
IIPEACTaBIECHHBIM B I1100aIbHON
cetu MHTEpHET




2.5 Kapra xoMmneTeHIH TUCUMILUIUHBI.

KAPTA KOMIETEHIUI JUCHUILIVHBI

HAMMEHOBAHWE JTUCHUITIIMHBI

I/IH(l)OpMaIII/IOHHLIe TEXHOJIOI'UH B lOpI/I)II/I‘{eCKOi/i JCATCJIBbHOCTH

Hens

TUCIMITIAHEI

(hopMHpOBaHHE Yy CTYACHTOB KOMIIETEHIMI B 00JaCTU: OCYIIECTBIICHUS MPAKTUUYECKON AESITEIbHOCTH B MH(OPMAIIMOHHOM OOIECTBE,
HCII0JIb30BAaHUS IIPOrpaMMHOro obecrieueHus B Oyayuied nmpodeccuoHanbHOM NEATENbHOCTH, OCBOCHUS M HCIIOJIb30BAHMSI OCHOBHBIX
MIPOrPaMMHBIX IPOJYKTOB U TEXHOJIOTUH PAOOTHI C HUMHU IIPH PeIIeHNH NpopecCUOHATIbHBIX 3a/1a4.

B mporiecce ocBOeHUS TaHHOMN TUCIMIUTMHBI CTYACHT (hOPMHUPYET U JEMOHCTPUPYET CIACTYIOIINE

OOIIEeKYIBTYPHBIC KOMITCTCHIINU:

TexHomoruu dopma O1IeHOYHOT O
KOMIIETEHIIUA IlepeueHb KOMIIOHEHTOB P ! YPOBHU OCBOEHUSI KOMIIETCHLIMN
(hopmupoBanust cpeacTBa
MHIEKC OOPMVIJIMPOBKA
1 2 3 4 5 6
— 3HATh: Ilyrem npoBeneHus 3amura ITOPOI'OBbBIU:
- OCHOBHBIE METO/IbI, CIIOCOOBI M CPE/ICTBA JIEKITMOHHBIX 7ma00paTOPHBIX | OCBOCHHE KOMITETEHITUI
TIONTyYeHWsI, XpaHEHUs, TepepaboTKu 3aHATHN U pabot BBITIOJTHEHO Ha
S HHPOPMAITHH; JabopaTOPHBIX DK3aMeH PENpPOIYKTHBHOM YPOBHE,
OCHOBHLIMI - HazHaueHue onepanuonHoi cucteMsl (OC) m | paboT, a Takke CTYJICHT BIIAJICET
METOAMHI ee QyHKIIUN; OpraHu3aInu UH(OPMAIIMOHHON KYJIBTYpOM
’ - OCHOBHBIE 00BEKTHI TIOIH30BATEIHCKOTO CaMOCTOATEINBHOMN OCYIIIECTBICHUS
crocobamu 1 N N
CpEACTBAMH nuTepdeiica OC; paboTHI CTyIEHTOB podecCHOHATBHOMN
n}())n J— - OCHOBHBIE 3aKOHOMEPHOCTH CO3JIaHUS H JIeSITETFHOCTH U
X aIZ:Hm ’ (hyHKIIMOHUPOBAHUS HHPOPMAIIHOHHBIX OCHOBHBIMH CPEJICTBAMHU
OK-3 HZ . a60;1<1/1 IIPOIIECCOB B MTPAaBOBOH cepe; OCYIIIECTBICHUS
HHI()b(I)) N - METOJIBI U CPE/ICTBA TTOKCKA, MH()OPMAITMOHHOM
P ’ CUCTEeMaTH3allui 1 00pabOTKH MPaBOBOM 0e30MacHOCTH uepes
HaBBIKaMH paOOTHI i
nHpopMaruy; CTaH/IapTHBIE METO B
C KOMITBIOTEPOM o
— yMeTh: [NOBBIIEHHBIN
KaK CPEICTBOM
ABITCHIS -BBIOMPATh IPOTPAMMHBIE TPOIYKTHI JIJIs OCBOEHHME KOMTIETEHIINN
1}/,11:11()1)0 v pelIeHus oIb30BATENbCKHX 3a]1a4; BBITIOJTHEHO Ha MOBBIIIIEHHOM
P -HCIIOJIb30BaTh HHCTPYMEHTAIIbHEIE CPEICTBA YpPOBHE, CTYJIEHT ITOKa3bIBAET
OC npwu padore ¢ daitnamu; BBICOKHI YPOBEHb
- IPUMEHSITh COBpEMEHHBIE HH(POPMAIIMOHHBIE MH()OPMAITMOHHOW KYJIBTYPHI,
TEXHOIIOTUH JJIsl TOUCKA U 00paOOTKU croco0eH HMCI0NIb30BaTh




paBOBOM MH(MOpMaLnK;

paclIupEeHHbIE METOBI

OK-4

CIIOCOOHOCTBIO
paborath ¢
nHpopMaIieit B
ri100aIbHBIX
KOMITBIOTEPHBIX
cersax

- 0OpMIIATh IOPUMYECKHE JOKYMEHTHI 1 OCYIIECTBICHUS
IIPOBOAUTH CTATUCTUYECKUNA aHAIIN3 WH(POPMAITUOHHON
uH(pOpMaIVH; 0e301acHOCTH

— BJIAJIETh:

- ”HPOPMALIMOHHOH KYJIBTYpOH B 00JacTH

COBPEMEHHOT'0 MTPOrPaMMHOI0 00eCTIeUeHHUS

- HaBbIKAMH ITOKCKa U 00pabOTKH PaBOBOU

uHpOpMaIH, 0hOpPMIICHUS IOPUITUECKUX

JOKYMEHTOB,;

- HaBbIKaMu cOopa u 00paboTku nHpopMaIuy,

UMeroIel 3HaYeHUE JJIs pealu3aliiu

MIPaBOBBIX HOPM B COOTBETCTBYIOIINX cdhepax

npodecCHOHATEHOMN IeSTEeITHhHOCTH.

— 3HATL: Ilyrem npoBenenus 3ammra [TOPOI'OBBIU:

- OCHOBHbIE 3aKOHOMEPHOCTH CO3JaHUs U JIEKLIMOHHBIX 71a00paTOpHBIX | OCBOEHUE KOMIIETCHLIUU
(bYHKIIMOHUPOBAaHHS HH()OPMAITMOHHBIX 3aHATUH U pador BBINOJIHEHO Ha
MIPOIIECCOB B MPaBOBOM cepe; TabopaTOPHBIX DK3aMeH PENpPOIYKTHBHOM YPOBHE,
- OCHOBBI I'OCYJJapCTBEHHOMN IOJIUTUKY B pador, a TaKxe CTYACHT 1IEMOHCTPUPYET
obacTy 1 HHGOPMATHKH; OpraHu3aIix 3HAHWS OCHOB

- METO/IbI U CPECTBA ITOKCKA, CaMOCTOSITENbHOU TOCYIAapCTBEHHOM IOJIUTHKH B

CHUCTEMaTU3alNH 1 00pabOTKH ITPaBOBOM
nHpOPMAITHH,

— yMeTh:

- PUMEHSTH WH(OPMAITOHHBIE TEXHOIOTHH
JUTS TIOMCKA TPaBOBOM HH(OPMAIINH,
oopmITeHUS IOPUINIECKUX TOKYMEHTOB;

- MPUMEHSTH WH(OPMAITOHHBIE TEXHOIOTHH
Ut 00pabOTKY MPaBOBOI MHPOPMAIIHH,
oopmITeHUS IOPUINIECKUX TOKYMEHTOB;

- OCYIIIECTBISTh CTATUCTHYECKII aHAaIH3
rH(}OpMaIUK ¢ UCTIOIH30BAHUEM
COBpPEMEHHBIX WH()OPMAITMOHHBIX
TEXHOJOTUH;

— BJIAJIeTh:

paboTHI CTyIEHTOB

obmacTi 1 THPOPMATHKH H
BIIaZIeeT METOIaMHU U
CpeACTBaMH MOMCKA MPaBOBOM
nH(hOpMaIin; ymeer
WCIIOTIh30BATh
nH(OpMAITMOHHBIC
TEXHOJIOTUH JJIsl TIONCKa U
00paboTKH MpaBOBOI
nHbopMarun, oQopMIIeHIUSI
IOPUINYECKIX JOKYMEHTOB,;
Ccroco0eH OCYIIECTBIATh
MOUCK MPohecCHOoHATHHO
3HaYUMOW UH(POPMAIINU B
TJI00aThHBIX KOMIBIOTEPHBIX




- HaBbIKaMH paboThl ¢ MH(popManueii B
[JI00AIbHBIX KOMITBIOTEPHBIX CETHX;

- OCHOBHBIMH METOJIaMH MH(OPMaIMOHHON
0€30MacHOCTH B TIIO0ATBHBIX KOMITBIOTEPHBIX
CceTsIX;

- HaBbIKAMH MOKMCKa PO(ecCHOHATHLHO
3HAYMMON MHPOPMAIMH B TII00aTHHBIX
KOMITBIOTEPHBIX CETAX.

CeTsIX;

[TOBBIIITEHHBIN

OCBOCHHE KOMIIECTCHIIUN
BBIITOJIHEHO HA ITOBBIINICHHOM
YPOBHE, CTYJICHT MIOKa3bIBaeT
BBICOKHI YPOBEHb 3HAHUM B
00J1aCTH OCHOBHBIX
3aKOHOMEPHOCTEN CO3/IaHUs U
(YHKIIMOHUPOBAHUS
WH(POPMAITMOHHBIX TIPOIIECCOB
B IIPaBOBOI1 cepe; criocodeH
OCYLLECTBJIATH
CTaTUCTUYECKU aHaIN3
nHpopMauu Ha 6aze
WH(POPMAITUOHHBIX
TEXHOJIOTHI; BIaJICET
OCHOBHBIMH METO/IaMU
HH(OPMAIHOHHOM
6e30MmacHOCTH B TII00ATBHBIX
KOMITBIOTEPHBIX CETSAX

IIpodeccnonanbHble KOMIIETEHIIUN:

TexHonoruu DopmMa OLIEHOYHOT O
KOMIIETEHIINN [lepeueHp KOMIIOHEHTOB P ! YpoBHH OCBOCHHS KOMIIETCHIIUN
(dhopmupoBanus CpesicTBa
WHAEKC OOPMVYJIMPOBKA

— 3HATh! Ilytem npoBenenus 3amura I[TOPOI'OBbIN:
- COBpeMeHHbIe MHPOPMAIOHHBIE JIEKIIMOHHBIX ab0opaTOPHBIX CTyIeHT 1EMOHCTPUPYET

R — TEXHOIIOTUH JJIsl TIONCKA U 00paboTKH 3aHSATUN U pabot 3HAHWs1, YMEHUSI U HAaBBIKH,

HABBIKAMI MIPaBOBOM HH(OPMAIIHH; 1a60paTOPHBIX OK3aMeH CBUJETENbCTBYIOIINE O TOM,
- TpeOoBaHMs K 0O(hOPMIIEHUIO FOPUANIECKUX pabort, a Takxe 4YTO OH BJIaJ€ET HaBbIKAMHU

[1K-7 MOATOTOBKH )

JIOKYMEHTOB; OpraHu3alyuu HCIIOJIb30BAHUSA

FOPUANYECKUX o

TOKYMEHTOB - Ha3HAYEHUE U OCHOBHBIE BO3MOXKXHOCTU CaMOCTOSITENbHOU MH(OPMAITMOHHBIX

M MIPUKIIATHOTO IPOTPAMMHOT0 00ECTIEUeHNS; paboTHI CTYIEHTOB TEXHOJIOTUH ISl MOAT OTOBKHU

— YMeThb: IOPUINYECKUX JOKYMEHTOB.
- CO31aBaTh TEKCTOBBIE JOKYMEHTHI B [Ipu »TOM HCOBITHIBAET




COOTBETCTBUU C TpeOOBAHHUAMHU;

- HCIONB30BaTh TAOJMYHBIA MPOLIECCOp A
ABTOMATH3al¥ BEIYMCIICHUH;

- co3aBaTh 0a3bl JaHHBIX B
npodeccuOHaNBHOM cepe u paboraTh C
HHUMU;

— BJIAJETh:

- HaBbIKaMH 00pabOTKU TEKCTOBOM
UHpOPMAIIH;

- HaBbIKaMu 00pabOTKU TaOIUIHON
rH(OpMaIum U ee mpencTaBiIeHne
rpaduyecKuMH CpeICTBaMHU;

- HaBbIKaMH Pa0OTHI ¢ 0a3aMM JaHHBIX IS
obecreueHus mpodeccrnoHaTbHON
JIeSITeIbHOCTH;

- HaBBIKAMH pPabOTHl ¢ MpodeccHoHaTHFHBIM
KOHTEHTOM, TPEJICTABICHHBIM B TJIO0aJTHHOM

ceru MHTEpHET.

HE3HAYUTENbHBIC 3aTPyJHEHUS
Y JIOIYCKAET OLTHOKH.
[TOBBILIEHHBIN

CTyneHT N1eMOHCTPUPYET
3HaHU, YMEHUS U HABBIKH,
CBUJICTEIBCTBYIOIIUE O TOM,
YTO OH BJIaJIeeT HABBIKAMHU
UCTIOJIb30BaHUS
WH(POPMAITUOHHBIX
TEXHOJIOTUH JIJIS TOJITOTOBKU
IOPHINYECKIX JIOKYMEHTOB.




OCHOBHASA YACTD

1. OBBEM JIUCHUILINHBI MU BUJIbl YYEBHOM PABOTHI

Beero CemecTpsl
Bua yueOHoi#i paGoThl Ne 1l
4acoB
4acoB
1 2 3

1.KonTtakTHas padora oOyyamomuxcss ¢ mnpenogaBatejgem (mo | 28 28
BH/IaM Y4eOHBIX 3aHATHI) (BCero)
B Tom uucne:
Jlexuuu (JI) 10 10
ITpaxtueckue 3anstus (I113), Cemunapsi (C) - -
JlabopaTtopusie paboTs (JIP) 18 18
2.CamocTosiTe/ibHasi padoTa cTyAeHTa (BCero) 44 44
B Tom uncne
CPC 6 cemecmpe: 44 44

KIIT
Kypcosast pabota KP
Hpyrue Buger CPC: 44 44
N3ydyeHue JIEKIMOHHOIO Marepraia 4 4
V3yueHne 0CHOBHOM JTUTEPATYPHI 8 8
W3ydeHune nOMoTHUTENHHOM TUTEPATypPhI 8 8
PaboTa co cipaBoYHBIMH MaTepraIaMu 4 4
Pabota co cnenmanuzupoBanabsiMu caiitamu (I"apant, Koncynbrant +) 4 4
BrinonHenne 3aganuii mpy MOATrOTOBKE K JIAOOPATOPHBIM paboTam 4 4
PaboTa B rmobansHOM cetn HTEpHET 4 4
IToaroroBka K 3a4éty 6 6
CPC 6 nepuoo ceccuu - -
Bua npomexyTouHoi arTecTanuu sader (3), * *

sK3ameH (D)
HUTOI'O: O6mmast Tpya0eMKOCTh 1acop 2 2

3ad. el 2 2

2. COAEP/) KAHUE JUCHUIIJINHBI
2.1. Conep:xanue pa3iejioB IMCIUIIHHBI

Ne Ne HaumenoBanue
cemec | pasa paszena Coaepikanue pa3aesa B JHIAKTHYECKHX eANHUIAX
Tpa | eJa AUACHHUIIAHBI
1 2 3 4
1 1 | OcHoBHble noHATHA | OCHOBHBIE MOHATUA: MH(pOpPMaNUs, COOOIIEHHE, TaHHBIE.
UH(POPMATUKH. IIpencraBnenne  uHpopmammu B OBM.  Mepsl
O6paboTka unpopmanuu. Cucremsl  cumcnenus. KoaumpoBanue
TEKCTOBOI uHpopmanuu. Kogupoanue TeKcToBOM, rpaduueckoil u
nH(pOpMaIINH. 3BYKOBOM MH(popMmarmu. OCHOBHBIE NPUHIIMITBI XPAaHEHUS,
CnpaBouHble 00paboTku u mepeaauu HHGOPMAIUH.

IIPpaBOBLIC

O6pabotka TekcroBoil mHpopmammu. Cpena MS Word.




CHUCTCMBEI.

Co3nanue JOKYMEHTA. PenaktupoBanue "
dopmarupoBanue nOKyMeHTa. Vcronb3oBaHHE MIa0iioHA.
MapkupoBaHHbIE, HYMEPOBAaHHBIE U MHOTOYPOBHEBBIC
cucku. Co3ganue u pemakrupoBaHue tabdbmui. COopka u
opopmienne  npokymeHta.  CocTaBHOW  JIOKYMEHT.
Odopmnenue otuera. IlocTpoeHue u penakTupoBaHHE
MaTeMaTHUYeCKuX BblpakeHU. Co3laHue 3IEeKTPOHHOU

dopmel. Co3manme jgokymeHrta chusiHus. CosnaHue
TUNICPCCBIIKA
CnpaBouHble TpPaBOBBIE CHUCTEMBI. MeTOnbl TOHCKa

UH(OpPMALIUK B CIIPABOYHBIX MPABOBBIX cucTeMax. OCHOBBI
paboThl B cripaBOYHOM npaBoBoi cucteme ['apaHT.

2 | O6paboTka

TaOJIMYHOM
nHpopmanuu.
CucreMsbl
yIIpaBICHUS

0asaMu JaHHBIX.

OcHOBbl  PabOTBI €  DJIEKTPOHHBIMU  TaOJIMIIAMH.
Ha3znavenune u BO3MOXXHOCTH TTPOrpaMMbl. ABTOMAaTH3AIUs
BBIYUCIICHUI C MCIOJB30BaHHEM (YHKIIUMA, aOCOIIOTHOM,
OTHOCHUTENILHOM M CMEIIaHHOM ajpecanuu siueek. Pabora ¢
TaOMMUHLIMH Oa3amu. KoHcomumanusi JaHHBIX, CO3JaHHUE
CBOJHBIX TaOyuil. AHanu3 nanHbX. Co3gaHue Auarpamm.

I'moGanbHbIe ba3bl maHHBIX W CUCTEMBI yIpaBieHHs 0a3aMu JAaHHBIX.
KOMIIBIOTEPHBIE Knaccudpukanuss 6a3 naHHbix. CucTeMbl yHpaBlieHUs
CeTH. 6aszamu gaHHbIX. OOIMe cBeleHUS O MPOEKTUPOBAHUU

nH(}OpMallMOHHBIX cUCTeM U 0a3 naHHBIX. Pa3pabotka
monaenu Oasel gaHHBIX. Pemsmmonnas CYBJI. Co3nmanue
00bexToB pensinnonHo CYB/I.

Knaccuduxarus koMnsloTepHbIX ceTell. Pa3nenenue
pecypcoB U 3amuTa HHPOPMaIIHK: aBTOPU3AIIHS, TIpaBa
JOCTYyTIA.

['moGanbHas ceth MaTepHET. [loMeHHas cucTeMa UMEH.
OCHOBHBIE TPUHITUIIBI IOCTPOCHUSI U IPOTOKOJIBI
Hurtepuet. Cpeacra noucka HHGOPMAIUU: KaTaJoTH U
IMOMCKOBEIE MAIIMHEI, JIOKAJbHBIE U TTI00aIbHEIE
IMOMCKOBEIE cHCTEeMbI. OIHCcaHNue NOUMCKOBBIX CHCTEM M X
CpPaBHUTEIbHBIE XapaKTEPUCTUKH.

OcHOBHBIE TIOHATHS KOMITBIOTEPHOU Oe30macHOCTH. Buapl
yrpo3 6e3omnacHoctu. Knaccudukaims KOMIbIOTEPHBIX
BUpYCcOB. [IporpamMmmHbIe cpencTBa 3alUTH HHPOPMAIIHH.

2.3.Pa3nenbl AUCUUIIMHBI, BUAbI y4eOHOU 1eATeJLHOCTH U GOPMBbI KOHTPOJISI

. ®opMbl TEKYLIETO
Zz | = Buabl yueoHoii pKOHT Og::l
e | HaumenoBaHnue pazaesa JAeSITeJIbHOCTH, BKJIIOYAsI p
e |8 ycneBaeMocTH (no
2 | B AU CIUILINHBI CaMOCTOSITEILHYI0 padoTy
e | = neoenam
3 | e CTYAEHTOB (B 4Yacax)
s | B cemecmpam)
= J | JIP | 13| CPC | Bcero
1 1 | OcHOBHBIE NOHATHSA 1-9 Henenu
uHpopmatuku. OOpaboTka 3amura
TEKCTOBOU MH(popMaIUu. 71a00paTOPHBIX
CripaBOYHBIC MTPABOBBIC pabot
CUCTEMEI. 6 | 10 19 35
2 | Ob6paboTka TabIMIHON 4 8 19 31 9-18 Henenun
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nHpopmarnuu. CUCTEMBI 3amura
yIpaBjeHus 0a3aMu JaHHBIX. 71a00paTOPHBIX
I'moGanbHbIE KOMIIBIOTEPHBIE pabort
cetu

IpAT 6 6 3auer
HUTOI'O: 10 | 18 44 72

2.4.J1a0opaTOpHBIN NPAKTHKYM

HaumenoBanue pa3nena | HammenoBanue 1aGoparopusix pagor | Beero

g % y4eOHoi AUCHUILINHBI 4yacos
2§ g 8|
1 2 3 4 5
1. OcHOBHBIE TIOHATHS O06paboTka TEKCTOBOM MH(POPMAIIUH. 10
1 uHpopmaruku. O6padboTka Pabota B cripaBouHOI NpaBOBO cCUCTEME
TEKCTOBOM HH(popMaLUK. ["apaHrT.
CnpaBouHBIE IPABOBBIE
CUCTEMBI.
2. O6paboTka TaOIMIHON O06paboTka TabnuaHOM HHPOPMAITHH. 8
nHpopmanuu CrucreMsl Cucremsl ynpaBieHus: 6a3aMH TaHHBIX.

ynpaBieHus 6azamu n1aHHbIX. | Co3naHue 0a3bl JaHHBIX U paboTa C Hel.
I'moGanbHbIe KOMITBIOTEpHBIE | TexHomorus noucka nHGopmannu B

ceTu HNHuTepHeT. 3HaKOMCTBO U paboTa ¢
AHTUBUPYCHBIMU MTPOTrPAMMAMHU.

HNTOI'O B cemectpe 18

UTOI'O 18

[TpumepHBIi TIepedeHb Ja00PaTOPHBIX 3aJaHUMN 110 JUCITUTIIINHE.

JlabopaTopHas padora Ne 1.
Cpena MS WORD u co3nanue 10KyMeHTA
IpakTuueckoe 3aganue 1. Co3ganue 10KyMeHTa

1. BeImosHUTE MEpBUIHBIC HACTPOMKHU TEKCTOBOTO Tiporieccopa MS Word:

—3aIMyCTUTE TEKCTOBBIN MPOLIECCOP;

—IPOBEPHTE, KaK paboTaeT BXO B CIIPABOYHYIO CHCTEMY.

2. BpImogHUTE IEPBUYHBIC HACTPOUKH MapaMeTpoB (OPMATUPOBAHUS JOKYMEHTA:

—ycTta”HoBuTe TN mpudTta Times New Roman u pazmep mpudra 12 nr.
MyTeM BBIOOpA HYKHBIX 3HAYEHUH W3 COOTBETCTBYIOIIUX CIIMCKOB HA TMAHEIH
UHCTPYMEHTOB Dopmamuposanue. CHUCKU OTKPHIBAIOTCA MPH IIEIYKE JIEBOU
KHOIIKOM MBIIIM Ha 3Hauke crucka VY ;

—C MOMOIIbIO JTUHEEK YCTAHOBUTE BEPXHIOIO, JIEBYIO M HIKHIOK T'PAHUIIBI
TEKCTOBOTO NOJIsI — 25 MM, IpaByro rpanuny — 15 mM. Mapkepsl OTCTyIIa ciieBa
U CIIPaBa COBMECTUTE C COOTBETCTBYIOIIMMHU I'PaHUIIAMH MOJIEH.

3. Co3znaiite TOKyMEHT:
—BBO/] TEKCTa HAYHUTE C BCTABKU TEKYIICH JaThl;
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—BBeauTe NaHHble 0 cebe (Pakynprer, Ne rpynmnel, pamunusd, umsa). OHu
OyayT HCIOJB30BAThCSI B  K&XKAOM MPAKTHYECKOM  33JaHUU, IO3TOMY
LeJIecO00pa3HO 3TH JAaHHbIE MNPEIBAPUTEIBHO BKIIOUYUTH B CIHUCOK (DYHKIMH
Aemomekcm,

— 1711 HauboJiee 4acTo MCMOJIb3YEMBIX B TEKCTE CJIOB MJIHM CIIOBOCOYETAaHUM
UCHIONIb3YHTEe (QYHKUUIO Aémozamena. Hanpumep, sl IpensioKEHHOIO TEKCTa
MOXHO HCHOJIb30BaTh 3amMeHy: TO — gy cioBocoyeTaHus TaOaudHbIN
npoueccop; Tk — miid cinoBocodeTaHust TEKCTOBBIN MPOLIECCOD U T.1.;

—BBEJUTE TEKCT (BBIAAET NMPENOIaBaTENb).

4. BKIIOYATE PEKUM OTOOPaKCHHsI HETeUYaTaeMbIX CUMBOJIOB U yOSIUTECH,
YTO B TEKCTE€ OTCYTCTBYIOT JIMIITHUE TIPOOEIIBI M IPYTUe HEeTeYaTaeMble CHMBOJIHI,
KpOMe CUMBOJIOB KOHIIa ab3aria.

5. BxarounTe cpeicTBa  aBTOMATHYECKOW TIPOBEPKHM TIPABOIUCAHUS U
UCIIPABbTE BBISIBJICHHBIC IpaMMaTHIeCKue U opdorpaduueckre OnmoKy.

6. CoxpaHuTe CO3/IaHHBIN JOKYMEHT B JITYHOH IMaIke Moj] iMeHeM 3aianue 1.

7. 3akpoiiTe TeKCTOBbIH mporueccop MS Word.

PenakrupoBanue u (popMaTHpOBaAHHE JOKYMEHTA
IIpakTuyeckoe 3ananue 2. PejakrupoBanue u GgopMaTupoBaHue JOKyMEHTA

1. OrtkpoiiTe nokymeHT 3amaHue 1, CO3JaHHBIA Ha MPEABIIYIIEM
3aHATHUU.

2.  YcTaHOBUTE PEKUM PAa3METKH CTPAHMUIIBI.

3. Orpaboraiite npuembl BblIeNeHUs ¢GParMeHTOB TEKCTa: CIIOBA,
NPEITIOKEHUS, CTPOKH, HECKOJIBKUX CTPOK, OOJBIIOro parMeHTa.

4.  OTtpenakTupyiTe TOKYMEHT CIEeIYIOIUM 00pa3oM:

— TIOMEHSITEe MeCTaMH J[Ba JIIOOBIX maparpada (Harmpumep, Jjisl TEKCTa C
onucanueM nporpamm cemeiicta Microsoft Office — maparpadsr 2 u 3) MmeTogom
nepeTackuBaHus (CrenualIbHOr0 NePEeTaCKUBAHMUS );

— IepecTaBbTe MecTaMmu JitoOble maparpadbl ¢ UCIONIb30BaHHEM Oydepa
oOMeHa;

— OTMEHHTE BCE OIEpaIiu 10 MepeMelieHuto naparpados;

— ckonupyhTe maparpad 1 TexcTta B KOHEI[ JOKYMEHTa (JFOObIM U3
BO3MOXHBIX CITOCOOOB);

— yJaJauTe JUITHUN naparpad;

— BBIICTIUTE W YJaNIUTe JI000M (PparMeHT JOKYMEHTa, 3aTeéM OTMEHHUTE
IOCJIeAHEE JEHCTBHE.

5. JloGaBwTe B KOHel maparpada 3 creayroni TeKCT:

Onexmponnas mabnuya MS Excel npedocmaensiem 6 pacnopsiicenue nonvzosamens
HECKOJIbKO COMEH mamemamudecKux, cmamucmudecKux, ¢uHaHCO6blx u Opyzux cneyuailbHblx
BCMPOEHHBIX YHKYULL, YmMo Oelaem ee He3aMEeHUMbIM UHCMPYMEHMOM Ol 00pabomku OOIbUUX
MACCUBo8 OaHHbIX.

6. C mHCHoJb30BaHHEM CPEJCTB IIOMCKA MW 3aMEHbl HaWauTe BCe
cokpanierust MS u 3amennte ux Ha Microsoft (¢ yuetom peructpa).

7. OrdopmatupyiTe JOKYMEHT CIAEAYIOIIUM 00pa3oM:

— BBIJICJINTE BECh TEKCT U YCTAHOBUTE MapaMeTphl MpudTa:
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— T — Arial, pazmep — 14;

— BBIJICJIUTE 3ar0JIOBOK TEKCTa M YCTaHOBUTE: pasmep — 16, uHTEepBanl
— pa3peXEHHBIN, BBIJICIICHHE — MOTYKUPHBIN, BRIpABHUBAHUE — TI0 LICHTPY;

— BBIIETUTE OCHOBHOW TEKCT M YCTAHOBHTE MapameTphl ab3ara: mepsas

CTpoka — OTCTyn 1 CM, BBIpaBHUBaHHWE — [0 LIMPUHE, MEXKIYCTPOUHBIN
MHTEPBaJl — IOJIYTOPHBIN;

— YCTaHOBUTE NapaMeTphbl CTpPaHMIBL: JEeBOe moie — 2,5 cM; MpaBoe,
BEepXHee U HIkHee — 2 ¢M; Oymara A4 (210 x 297 Mm); opueHTaIus — KHUXKHAS,

— mapameTpsl  ¢opMaTUpPOBaHUS  MOJA3arojoBkoB: |  ypoBHI ——

MOJIYKUPHBIN KypcuB, 0e3 orctyna; || ypoBHS — monykupHbIN 6€3 0TCTYyIA;
8. BreimosiHUTE NpenBapUTEIbHBIN MIPOCMOTP JOKYMEHTA.
9. CoxpaHuTe JOKYMEHT I0j] UMEeHEeM 3ajaHue 2.

IIpakTnyeckoe 3aganue 3. Ucnonb3oBanue madaoHa

1. Co3paiite cTaHIapTHBIM JOKYMEHT Ha OCHOBE I1a0J0Ha, KOTOPBIN
umeercs B cpeactBax Microsoft Word. [[ist 3Toro Heo6Xo1umo:

a) BeI3BaTh Macmep pe3iome, BHITIOTHUB CIEAYIONINE ACHCTBUSA:

—  BbmnosiHUTe KoMaHay @aitn|Cozoames v B 0o0acTu 3a1ad B TpymIe
Co3zoanue c nomouibto wiabnona... seioepure Qduiue wadnoHbl,

— B OTKpBIBIIEMCS IUaoroBoM OkHe Illabnonbl METKHUTE 1O BKIIAJIKE
Jlpyeue ookymenmut, Boioepute Macmep pe3tome v menkaute Ha kKHotke OK;

0) 3amatb mun pe3ome W OIPEACIUTH CMAHOAPDMHbBIE NOAA, KOTOPbHIE
JOJKHBI ObITH B HEM. I 3TOro B KaKJIOM OKHE MacTepa Clie[yeT BhIOUpaTh Te
napaMmeTpbl, KOTOpbIe Bbl OBl XOTENU HUMETh B CBOEeM pe3tome. [[1s cMeHBbl OKOH
HY>KHO IIEJKATh MBIIIbIO 110 KHOTIKE /[aee.

Hampuwmep:
CTnian: CTaHIAPTHBII
Tum: OOBIYHBIH
Anpec: BBeIUTE (haMIIIHIO, ajpec, TenedoH U mp.
Csenenus o ceoe: JlaTa ¥ MECTO POXKACHUS,
HAIMOHAILHOCTh, POAUTEIH U JIP.
CraHgapTHble MYHKTHI: 1eJb, 00pa3oBaHKe, 3HAHKE SI3BIKOB, XOO0HM U IIp.
Jlpyrue myHKTbI: HE YCTaHABJIMBATb.

ITo OKOHYaHWIO YCTAHOBKH IIEIKHUTE HA KHOMKE [ 0moeso.

2.  Ha »kpaHe mosiBUTCS CTaHIAPTHBIM IIA0JIOH C TIOJSIMH, KOTOPBIC BBI
cCaM{ OIPEICIWIN. 3aroJIHUTEe OTH IOJS KOHKPETHBIMU JAaHHBIMHU CIICIYIOIIAM
o0Opa3oM:

—  eCJIM TPUBEJCHO Ha3BaHWE TOJS C JBOCTOYMEM, TO HAJ0 BBECTH
JaHHBIE B 3TOM CTPOKE, YCTAHOBUB KYPCOP ITOCIIC TBOCTOYHS;

—  eCJIM Ha3BaHWE IMOJISI BBUICJICHO TEMHBIM IIBETOM B KBaJpaTHBIX
CKOOKax, TO HaJ0 IO STOMY TOJIO IIEIKHYTh MBIIIBI0 M HAYaTh BBOJ TEKCTa C
KiaBuaTypsl. [locie BBO/Ia IEpBOTO CUMBOJIA HA3BaHHE TTOJIST UCYC3HET.

3. Tlocie BBOjma BCeX IaHHBIX COXPAHHUTE CO3JIAaHHOE pPE3OME O]
HMEHEM 3ajaHue 3.

4.  3akpoiite TekcToBBIN TIporieccop MS Word.
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JlaGoparopHasi paGora Ne 2.
Cnucku
IIpakTuyeckoe 3aganue 4. MapKupoBaHHbIE CIUCKHU
1. Otkpoiite ¢aiin nog umenem 3agaHue 2.
2. B oTKphIBIIEMCS JOKYMEHTE HaWIUTE TMepeyuciaeHus u ohopMuUTe UX B
BHJIE€ MAPKUPOBAHHBIX CIIMCKOB CO CJIEIYIOIIUMH IIapaMeTpaMu:
— MapKepbl — MPOU3BOJIbHBIE;
— nonoxenune mapkepa — 0,5 cwm;
— ToJIoKeHHue TekcTta — 1,1 cm.
3. CoxpaHuTe NOJY4YEHHBIN JOKYMEHT MOJ UMeHeM 3agaHue 4.

IIpakTnyeckoe 3aganue 5. HymepoBaHHbIe CIMCKH

1. Co3paiiTe HOBBIM JOKYMEHT U, HCHOJB3ys GYHKIUIO Amomekcm,
BBeaMTE NaHHbIE 0 ceOe (dhakynbrer, No rpymnmbl, paMuivs) U TEKyIIyr Jary.

2. Odopmute B BHAE HYMEPOBAHHOTO CIIMCKA IOCJIEAOBATEILHOCTh
oreparuii, KOTopble HEOOXOAUMO BBITIOJIHUTH MPU KOMMUPOBAHUU (TIEPEMEIIICHIH )
(parMeHTOB TEKCTa METOAOM CIIEIIUATBHOTO «I1€PETACKUBAHUS.

3. CoxpaHuTe MOJYYCHHBIN JOKYMEHT MO UMEHEeM 3a/laHue 5.

IIpakTHyeckoe 3aganue 6. MHOroypoBHeBble CIIUCKHU

1. Co3naiiTe HOBBIM JOKYMEHT M BBEAHWTE JaHHble O cebe ((akynbrer,
Ne rpynmbl, haMumus) 1 TEKYIIYIO JaTy.

2. HaneuaraiiTe npuBEICHHBIN HUXKE TEKCT, UCIOJIb3Yys CPEJCTBA CO3aHMUS
MHOTOYPOBHEBOI'O CIHCKa W TaOyJsLUIO C 3amojHeHHueM (CM. TMpeablaylee
3aHSTHE).
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3. CoxpaHuTe MOJTYyYEHHBIN TOKYMEHT MOJ1 UMEeHEeM 3ajianue 6.
4. 3akpoiite TeKcTOBBIH mporieccop MS Word.

Tabaunbl B TEKCTOBBIX IOKYMEHTAX

IpakTuuyeckoe 3aganue 7. Co3naHue U peIaKTHPOBAHUE TA0IHIL

1. Co3naiiTe HOBBIM JOKYMEHT W, HCIONB3ysS GYHKIHIO Asmomexcm,
BBeIUTE AaHHBIE O cebe (hakynpTeT, No rpymiibl, paMuins) U TEKYIIyo aTy.

2. Ha mnanmenn wuHcTpymMeHTOB CmanoapmHas WIENKHUTE TO KHOIIKE
Jlobasums mabnauyy M BeIIETUTE TAOIUITy pasMepoM 3 X 6.

3. 3amoyHUTE TONYYCHHBIA MIa0IOH TaOIUIBl 3HaUYCHUSAMHU. B pesymnbTaTe
JIOJIKHA TIOYYUTHCS TaOJIHIIa CIEAYIOMIEeTo BUa:

aBr CeH OKT HOSI JEK SIHB
25 15 7 —2 —6 —12
18 6 2 —5 —10 —17

4. Jlns toro, yToOBl OTOOPA3WTh B OTYETE BCE ATAIlbl CO3JAaHUS TaOJIHUIIbI,
CKOMMUPYWTE MaHHYI TaOIMIly Ha JIB€ CTPOKM HIWKE. Bpimenutre Bce sUehKu
TAOUIBI U MIESTKHUTE Ha MMaHEIM WHCTPYMEHTOB Dopmamuposanue Ha KHOIIKE
Buipasnusanue no yenmpy.

5. Bemmonnute komManny MeHwo TabauyalAémonoobop. B OTKpbIBIIEMCS
MOJMEHIO BBIOEPHUTE MYHKT A8monoodbop no cooepoicumomy. lllenkaure neBoi
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KHOIIKOW MBIIIN 3a MpeaenaMu Taomuibl. B pe3ynbprate gokHA OBITH MOJIyYeHA
Tabauna Buaa

aBl | CEH |OKT |HOsA |JIeK | SHB
25 15 7 —2 |—6 |—12
18 6 2 —5 |—10 | —17

6. CxomupyiiTe MONy4YeHHYIO TaONMWIly HIDKE Ha JIBE CTPOKH, BBIJCINUTE
NEepBBIA CTONOEN 9STOW TaONWIBI W BBIIOJHUTE KOMaHAy MeHio Tabnuya |
Lobasums | Cmonbyul cresa. lllenkHute MBIIBIO B IEPBOM CTPOKE J0OABICHHOTO
cTo01a ¥ HAXKMUTE KJIaBHUITy ENter mist BCTaBKH IMyCTOW CTPOKH.

7. Ha mnanenu wuHcTpyMeHTOB Cmanoapmmuas WIEIKHUTE IO KHOIIKE
Tabauyer u epanuyel. IIpy ’TOM aBTOMaTUYECKU BKIIOYACTCS PEKUM PUCOBAHUS
TaONMIBI C TOMOIIBIO «KapaHaama». lIpoBeauTe «kapaHJalIOM» B IEpPBOM
sYeKe HOBOTO CTOJOIAa TAKMM 00pa3oM, 4ToOBI pa30oUTh SYEHKY Ha JIBE CTPOKH.
BrIkimtounTe «kapaHaamnn, MOBTOPHO HICJIKHYB 110 KHONIKE 7abauybl U epaHuybi.

8. 3amonHWTE HOBBIC SUYCHKM 3HAYCHUSAMH. Bbinenwre Bcio TaOIUIy H
HOBTOpHTE I. 5. B pe3ynbTare momKkHa OBITH MOTy4YeHa Tabuuia Buia

Mecsn aBI' | CEH | OKT | HOA | HdeK STHB
Cpennsis

TeMIleparypa,

rpaj

JlHeBHas 25 |15 |7 —2 | —6 —12
Hounas 18 |6 2 —5 |1 —10 |—17

9. CxonupyiiTe TaOMUIly HUXKE HA JBE CTPOKM M TOMECTUTE YyKa3aTelb
MBI B TaOnuiy. Beimonuutre xomanny Taonuua|Aemogpopmam maébauuvt. B
MOSIBUBIIIEMCSI IHAJIOTOBOM OKHE BbIOepuTe 3HaueHue ¢opmara IJeemnoii 2,
caumute Gaaxok Ifeem v menkaute Ha kKHonke OK. B pe3ynbTare 3TUX AeUCTBUI
J0JDKHA OBITH TIOJTydeHa TaOJIuIla BU/IA:

ase ceH OKmM HOsl OeK AH6

Cpeonsia memnepamypa, epao
Jlnesnas 25 15 7 —2 —6 —12

Hounas 18 6 2 —5 —10 —17

10. CoxpaHuTe MOTyYSHHYIO TaOJIHITY ITOJ UMEHEM 3ajaHue 7.

IIpakTuyeckoe 3aganue 8. Ilpumep TadauubI
1. Co3naiiTe HOBBIM JOKYMEHT W, HCIOIB3YS (QyHKIUIO Aémomexcm,
BBeAUTE AaHHbIe 0 ceOe ((pakynbTeT, Ne rpymnmbl, paMuius) U TEKYIYIO 1aTy.
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2. Ucnonw3ys HaBbIKH, TOJYYEHHBbIC MPHU BBIMOJIHEHUH MPEABIIYIIETO
3a/laHusl, U TEOPETUUYECKUN MaTepual, co3aiTe TabJInIly CIeAyIOEro BUIa:

1 cemectp 2 cemMecTp

®.1.0. 3a4€ThI DK3aMeHBI 3a4eThl DK3aMEHBI

CTYyJI€HTa
2134 112|3(4]|5 2(3|4 213145

3. CoxpaHuTe NMOJYyYSHHYIO TaOJIHUIy [TOJ] UMEHEM 3ajiaHue §.
4. 3akpoiite TeKCTOBBIN mporeccop MS Word.

JlaGoparopHasi paGora Ne 3.
CoOopka u opopmiieHHE TOKYMEHTA
IIpakTuyeckoe 3aganue 9. Hagnucu

1. Otkpotite daitn 3aganue 2.

2. BHUMaTenbHO MPOCMOTPUTE €ro COAEepKUMOE U MpeacTtaBbre CeMeicTBOo
nporpamm MS Office B Buzme cxembl, dJIEeMEHTAMU KOTOPOW SIBJISIFOTCS HAJIITHCH,
BHYTPU KOTOPBIX COJEPKUTCA Ha3BaHHE MPOrpaMMbl WM Kjacca MPOrpamM.
dopMy 37E€MEHTOB CXEMbl BBIOEpUTE MPOU3BOJIILHO W3 Habopa aBTOUTYyp Ha
naHenu Pucoganue Uiy BOCTIONB3YHUTECh MMOCTPOUTEIEM AUArpaMM (CM. c. 53).

3. JIOKyMeHT ¢ IOJIy4eHHOU CXeMOM COXpaHUTE Mo UMeHeM 3aaanue 9.

IIpakTnueckoe 3aganue 10. CocTaBHOI JOKYMEHT U ero opopmiaeHue

1. Co3nailiTe HOBBIM COCTAaBHOW JOKYMEHT, COCTOSIIMNA U3 (HaiJioB,
CO3MaHHBIX BaMH Ha MpakTHYeCKuX 3aHaTHsaX (orT 3amanms 1 mo 3amanus 9).
Kaxxnoe 3agaHue MOMHKHO HAYMHATHCS C HOBOTO JUCTAa (MCIOJNB3YHTE KOMAaHIY
Bcmaska|Pa3puis...). DTOT TOKYMEHT OYIET SIBISTHCS BAIIUM 3aKIHOYUMETbHbIM
omyemom 1O MPAKTUYECKUM 3aHSATUSIM.

2. BcraBbTe 4MCTHIN NMCT B HAYalo JTOKYMEHTa M O(OpMHUTE €ro Kak
TUTYJIBHBIN CO CIEIYIOUIUM COAEPKUMBIM:

—  y4eOHOe 3aBEJICHHUE;

— 3aroioBok «OT4eT 1O JA0OPATOPHBIM 3aHATUAM. |EKCTOBBIN
mporeccop MS Word»;

—  JIaHHBIE O CTY/CHTE;

—  Jara.

3. Odopmute maHHBIC TUTYJIBHOTO JIUCTA Kak 00bekThl WOrdArt.

4. B kauectBe (¢oHa (MO3aAu TEKCTA) AJII TUTYJIBHOTO JIUCTA BCTABHTE
kapTHHKY 13 koutekuu MS Office.

5. CoxpaHute JOKyMEHT noja umeHeMm OT4eT.

6. 3akpoiite TeKCTOBBIN mpoueccop MS Word.

Crniaun
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I[Ipu co3manuu u ¢GopMaTUPOBAHUU JIOKYMEHTA YacTO MPUXOIUTCS
YCTaHABJIMBAaTh OJIMHAKOBBIE MapaMmeTpbl (OpMATUPOBAHUA IS PA3TUUYHBIX
(parMEeHTOB JOKYMEHTa: 3aroJIOBKOB Pa3JIeJIOB JOKYMEHTAa Pa3IU4HOrO0 YpPOBHS
(dacreit, rnas, naparpad)oB U T.1.), HOAMKUCEN PUCYHKOB, a03a11€B, CJIOB.

UTOOBI OTKPBITH CIUCOK CTHJICH, UCIOIB3YEMbIX B IOKYMEHTE, HEOOXO0IUMO
LIEJIKHYTh JICBOM KHOIIKOM MBIIIM Ha CTPEJIKE, PACIOJIOKEHHOM psAIOM C
Ha3BaHUEM CTWIsL OObluHbLI HA TTAHETU UHCTPYMEHTOB Dopmamuposanue. Eciu
B JIOKYMEHTE 3aJ€HCTBOBAHO OOJBIIOE KOJIMYECTBO CTWUJIEH, TO JUIsl MPOCMOTpa
BCETO CIHCKA CJIEYET BOCIOIb30BATHCS MOJOCON MPOKPYTKH.

Crunp  yKa3plBalOT JO Hayaja BBOJA TEKCTAa WIM TPUMEHSIOT K
BBIZICJICHHOMY (PparMeHTy TEKCTa JIJIsl U3MEHEHUs mapaMeTpoB (popMaTUPOBAHUS.

[locne co3manust ¥ MCHOIB30BAHUS CTHIISI MOKET OKa3aTbCs, YTO CTUJIb HE
oTBe4aeT BceM TpeOoBaHusAM. CTWib MOXHO H3MEHUTh W TEM CaMbIM
ABTOMAaTUYECKH W3MEHHUTh BECh TEKCT, KOTOPHIA OGOPMIIEH B COOTBETCTBUU C
HUM. B »To cuTyanum MakCUMAaJIbHO TIPOSIBISETCS  11€JIeCO00Pa3HOCTh
VCTIOJIb30BAHUS CTUJICH.

Coznanue oriaBiIeHHs! SIBJISETCA MPOCTHIM JIEJIOM B TOM CIyyae, €Ccliu MpHu
o opMIIEHUH TOKYMEHTa OBLITM UCIIOJIb30BaHbl CTUJIN 3aI0JIOBKOB.

JI7ist co3anust OrJIaBJIeHUs HYKHO:

1. YcTaHoBUTH yKa3aTellb B MECTO €TI0 BCTaBKH.

2. Beiopats kxoMauny Bemaska|Cevinka|Oznasnenue u Ykazamenu.

3. B oTkpsiBHIeMcs 1uanoroBoM okHe OriiaBjieHue W yKa3zaTeJaH BbIOpaTh
BKJIAJKy O2naenenue, n1onoopath MOIXOIAUIUN BCTPOCHHBIA GOopMaT U MIETKHYTh
no kHonke OK.

4. 1o0aBUTH 3aTr0JI0BOK.

IIpakTuueckoe 3aganue 11. Odopmienue oruera

1. Otkpotite daitn OT4er.

2. IlpocMoTpUTE METOAMYECKOE MOCOOME, BBHIMHUIIUTE HA3BAHUS 3aHITHA U
NPaKTUYECKUX 3aJlaHUIl U BCTaBbTE B JIOKYMEHTE B HAYalo KaXIOro 3aHATUA
3aroJIoBOK, MCHoyib3ysd cTujb 1 (3arosoBok 1), U B Hayalo KaXXJIOro 3aJaHHs
3aroJIOBOK, UCIOJIb3ys CTHIB 2 (3aro/ioBok 2).

Ipumeuyanue: 3arosoBok 1 1 3aro10Bok 2 BeIOEpUTE U3 CIIUCKA CHuUEll

WJIU CO3/J1aiiTe COOCTBEHHbIE CTUIIM Ha UX OCHOBE.
3. [IponymepyiiTe CTpaHuIlbl (BHH3Y CTPAHUIIBI, OT IEHTPa, CO BTOPOTO
JIACTA).
4. BctaBbTe HOBBIH JIUCT MOCIE TUTYJIBHOTO U CO3/1aiiTE HA HEM OIJIABJICHUE.
5. CoxpaHuTe JOKYMEHT MOJ UMEHEM 3aKJIIOYUTEJIbHBIH OTYeT.

ITocTpoenne MaTeMaTH4YeCKMX BbIPAKeHU M
IIpakTnyeckoe 3aganue 12. [locTpoenne MaTeMaTH4eCKUX BbIPAsKeHU

\/[(ro — rl)x a1]2 -1 .

a;

Co3znath ¢ momoltibio peaakropa ¢Gopmys BeipaxkeHue d =
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Jlitst aTOTO:
1. Otkpoiite HOBbI HOoKymeHT. IlomecTuTe Kypcop B MO3MIHMIO BCTAaBKU

(GbOpMyITBI M 3aITyCTUTE PeaAKTOP (POPMYII METIKOM MBIIITH Ha KHOTKE Y&

2. B nosiBuBIIEMCS ITycTOM I1ab0He HabepuTe d=.
3. [lleIKHUTE MBINBIO HA KHOMKE | &M% Ha [aHENd HHCTPYMEHTOB
dopmyJia, B OTKPBIBIIEMCS CITHCKE BHIOB JpoOeil BoiGepuTe apods . [llaGmon

IpoOu BCTAaBUTCA MOCIE 3HAKA = B BBIPAXKEHUHU, MPU ATOM KYypcop JOJKEH
PaCIOJIOKUTHCS B YUCIIUTEIE.

4. TIelKHUTE MBIIBIO HA KHOIKE & ¥° ¥ BBIOEpHTE MIAGIOH KBAIPATHOTO

KopHs ¥+ . Kypcop TO/KEeH pacioioKUThCS 10T 3HAKOM KOPHSI.
5. Illenkuute MbImbo Ha kHomke 4 Bl y ppiGepure maGmoH KBaapaTHBIX
ckobok M, a satem ma6mnon Kpyriibix cko6ok . Kypcop ycTaHOBHTCS BHYTpH

KPYTJBIX CKOOOK.
% % yu BcTaBbTE MIA0JIOH

6. Habepure r. lllenkHUTE MBIIIBIO HAa KHOTIKE
HWKHETO MHCKca . B mosBuBmIeMcs maodnone Haoepure 0.

7. HaxmMuTe KiIaBuiny —, TPH 3TOM KypCcOp IEPEMECTUTCS BIIPaBO, U
IO TYEPKUBAHHE JIOJDKHO OXBATUTh BCE BRIPAKCHHE B KPYIJIBIX CKOOKaX.

8. HaGepure —r. IIleIKHUTE MBIIIBIO HA KHOIKE | & W BeTaBbTe WAGIOH
HIDKHETO WHeKca #. B mosBuBIeMcs mabnone Habepure 1.

9. Haxxmute 1Ba pasa KJIaBUIITY —, TIPH TOM KypPCOp IMEPEMECTHTCS BIIPABO,
a TIOJYEepPKUBAHUE JIOJDKHO OXBATUThH BBIpaKEHUE B KBAJAPATHBIX CKOOKAX.

10.  Ilenxuute Ha KHOMKe **&, BcTaBbTE WAOIIOH 3HAKA yMHOXKEHHS X,

11. HaGepure a. II[eNKHUTE MBIIIBIO HA KHOIKE = % M BCTaBbTE IIA0JIOH
HIDKHETO MHJCKca #. B mosBuBIIeMcs maodione Habepure 1.

12. Haxwmute nBa pa3a KJIaBHIIy —>, TPU 3TOM KypcOp IMEPEMECTHTCS
BIIPABO, a TIOJYCPKUBAHNE JODKHO OXBATHThH MTOJKOPECHHOE BBIPAXKCHHE.

13. IlledKHHTE MBIIIBIO HA KHOIKE = = J BCTAaBbTE IIAOIOH BEPXHEro
uHaeKkca * . B mosBuBLieMcs madiaone Habepure 2.

14, Haxmure aBa pa3a KIaBWIly —>, MPU ITOM Kypcop IEePEMECTUTCS
BIIPaBO, a MOMYEPKMBAHUE JODKHO OXBATHTh BBIPAKEHHE TIOJ] 3HAKOM KODHIL.
HaGepute — 1.

15. Haxmute Tpu pa3za KIaBHILY |, TNpPU 3TOM Kypcop HOJDKEH
IIEPEMECTUTHCS B IIA0JIOH 3HAMEHATEIs.

16. IllenxkHWTE HA KHOTKE ¥ BCTaBbTE MIA0JIOH KBAaIPAaTHOTO KOPHS

~ HaGepure a.

17. lllenKHUTE HAa KHOMKE = & ¥ BCTABHTE MIA0JIOH BEPXHETO U HHYKHETO
uHjekca . B nosBuBIIEMCS MIA0NOHE Kypcop JOJKEH HAXOAUThCS B MO3MIUH
HUKHETO MHJIEKCA.

18. HaGeputre 1 u nHaxmure kmaBumry 1. Kypcop mepemectutcs B
NO3UILIUIO BepXHero uHaekca. Habepute 2.

19



19.  Jlna 3akpeiTus penakropa GopMyJl IIEIKHUTE JE€BOM KHONKON MBIIIH
BHE 00JIaCTU pelakTUpoBaHus BblpakeHus. HyxHas ¢popmysna OyAeT BCTaBieHaA B
Balll JOKYMEHT.

20. CoxpaHuTe JOKYMEHT NoJ uMeHeM 3axanue 12.

IIpakTuueckoe 3amanume 13. Pedaxkmupoeanue mamemamuuecKux
8bIPAIICCHUT

PenaktupoBaHue MaTreMaTHYECKUX BBIPAKEHUH C W3MEHEHHEM CTWIS U
pa3Mepa CUMBOJIOB PACCMOTPUM Ha MPUMEPE TOIBKO UYTO CO3AaHHOU (DOPMYIIBI.

\/[(ro —ry)xay -1

Ja?

1. 3arpysute ¢aiin 3aganue 12.

2. 3amyctHTe peaakTop (Gopmys, ABaXKABI IMICIKHYB JICBOW KHOIKOW MBIIITH
1o o0acTu HOPMYIIbIL.

3. C moMmomIpl0 KIABUII YIIPaBICHUS KypCOPOM TIOJBEINUTE Kypcop B
MO3MIIMIO CIIpaBa OT cuMBoa d.

4. Beigenure cuMBOJI d ¢ TIOMOIIBIO KOMOUHAIUM KiaBuil Shift+«—.

5. BeimonHuTe KOMaHny MeHw penaktopa Pazmep| /pyeoii... w 3anaiite
pasmep 14 nr.

6. C momoIp0 KIaBUII YIpaBIEHUsI KypCOpPOM IMOABEAUTE Kypcop ClpaBa
OT CUMBOJIA lo.

7. Bpigenure CUMBOJI I' ¢ IOMOILBIO KOMOMHAIMY KiaBuil Shift+«—.

8. BeimonnuTe komaHAy MeHio penaktopa Cmuas| /pyzoil..., BbiOepuTe
mpudt Arial, yctanosute ¢uaxku Haxnonnwtit v Iloayscupuutii, NEITKHATE HA
kHorike OK.

9. TloBTOpHTE U3MEHEHUE CTUIIS IJIE CHMBOJIA I'1 ¥ CUMBOJIOB a.

10.  Jlms 3akpeITHs pemakropa (GopMysl METKHUTE JICBOW KHOIKOW MBIIITH
BHE O00JIaCTH  peIaKTHpOBaHUS  BbIpakeHus. Hyxnas  dopmyna  Oymer
OTpeIaKTUPOBaHA.

11. CoxpaHurte I1OKyMEHT NoJ uMeHeM 3aganue 13.

[Ipeobpasyem popmyiny k Buay d = . i aToro:

IIpakTuyeckoe 3ananue 14. Ilpumepot mamemamuuecKux 6blparxceHuil
Hcnonb3ys HaBBIKM, TOJIy4YEHHbIC€ TPU BBINOJHEHUU 3JagaHusa 11,
HareyaTanuTe CIeAYIOIUNA TEKCT:

Pazmax Bapuaunu: R = Xmax ™ Xmin’

r1e  Xmax — HauOOJbIIIEe 3HAYCHUE BAPUPYIOIIETO MPU3HAKA,
Xmin — HAUMCHBIIICC 3HAUYCHUC BapLpr}omero HpI/IBHaKa.
CpenHee JUHEeHHOE OTKJIOHEHHE:

S Z‘xi —Q‘
n

— HCB3BCIICHHOC CPCIAHCC JIMHEHHOE OTKJIOHCHHC,
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Z‘xi —Q‘fi
f

d= Z— — B3BEILIEHHOE CPEIHEE JIMHEMHOE OTKIOHEHUE.
1
Jlucnepcus:
—\2
2 Z(Xi _X) .
0’ ==~ — HEB3BCUICHHAs AUCIIEPCHUSI;
n
—\2
2 Z(Xi - X) fi
o = — B3BEILIECHHAs JUCTIEPCHUSL.

2.

CpenHee KBajJipaTH4yecKoe OTKJIOHEHHE:

— HCB3BCIHICHHOC OTKJIOHCHHC,

— B3BCIICHHOC OTKIIOHCHUC.

JlaGopaTropHuasi paGora Ne 4.
®opMBbI B JOKYMEHTaX

B nenompou3BoncTBE YAcTO MPUXOAUTCS HMETh JEJIO C  3alOoJHEHUEM
pa3IMYHbIX OJIAHKOB JOKYMEHTOB: aHKET, JOTOBOPOB, KOHTPAKTOB U T.I. YTOOKI 1151
Ka)XJIOr0 JIOKYMEHTa HE CO3/laBaTh HOBBIM (pailyi, 0OBIYHO HCHONB3YETCs CrocoO,
CBSI3aHHBIM ¢ BHECEHHEM B (aiil HeoOXOIUMBIX H3MeHeHui. [Ipu ToM HOBBIN
JOKYMEHT HE BCerjia TpeOyeTcsl COXpaHsTh, HEOOXOIMMO TOJBKO pacreyaTarb €ro ¢
BHECEHHBIMH M3MEHEHHUAMH. B Takux cirydasx ymoOHO MPUMEHSITh (hopmbi.

@opma — STO JNOKYMEHT C HE3aloJHEHHBIMH O0JacTsIMH, B KOTOpHIC
BBOJSTCS HeoOXonumble AaHHBIE. Dopma CONEPKUT TEKCT WM Tpaduyueckue
AJIIEMEHTHI, KOTOPbIE HE MOTYT OBITh U3MEHEHBI JIUIIOM, 3alOJHSIOMUM (OpMY.
OTH 3JIEMEHTHI 33/IaI0TCS pa3pabOTUUKOM (POPMBI M BKITIOYAIOT B CEOS BOMPOCHI,
CITUCKH BO3MOJKHBIX OTBETOB, TAOJHMIIBI C JAHHBIMH | T.11. JIJis 3anonHeHus GOpMBI
CIIy’KaT CTEIHAIbHO OTBEACHHBIC JUIsl ATUX IEJIe 001acT — noss ghopmul.

B MS Word MoHO co3aaTh CIIeIyIONIUe BUIbI PopM:

® neuamHvle, KOTOPHIC TIEUATAIOTCS, a 3aTEM 3aIOJIHAIOTCS HAa OyMmare;

® DJeKMpOHHble, KOTOpPbIE  MOXHO  3alloJIHATh Ha  KOMIIBIOTEPE,
paclpoCTpaHATh 4Yepe3 DJIEKTPOHHYIO MOYTy WM 1o ceTu. [ns ynpomeHus
3armoJHEHUS K MOJISIM (hOPM MOXKHO JTOOABIISITH MOJCKA3KH.

JIs1 paboThl C MOJISIMU MCHOJIB3YETCSl MaHedb UHCTPYMEHTOB Dopmul. s
O0TOOpa)KeHUs TTaHET! BRITIONHUTE KoMaHy Bud|llanenu uncmpymenmog|@opmol.

Pa3zpaboTka newataoi Hopmbl

lleyamnas ¢dopMa mpencraBisieT coboil mpocrteidmuii Bapuant. [lo cyty,
neyaTHast ¢popma — 310 nokymeHt MS Word, coneprkammii onpenesieHHbI TEKCT U
rpaduKy, KOTOPYIO NPEJACTOUT pacrieyaTaTh U 3alOJIHUTh HA Oymare. B ominuue ot
obbraHOro gokymenta Word neuammnas Gopma COICPKHT CHEIUATbHBIC ITOJIS

bopMmbl: mexcmosoe noje U ¢haadxcoxk. OIAKKN NMpeTHA3ZHAYCHBI JIJI1 OTBETOB THIIA
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«ga» wm «Het». [IpuMepoM mneyaTHOM (OPMBI MOXKET CIYKUTh OIOJJIETEHb IS
TalHOI'O TOJIOCOBAHMUS.

Pa3paboTka 351eKTpOHHON (OPMBI

Onexkmponnas (opma BKIIOYAET BCE BO3MOXKHOCTU neuwamuwvix (GHOpM U
MO3BOJISIET J00aBUTH  HeoOxonumble moss. g pa3paboTku (HOpMBI MOMKHO
co37aThb HOBBIM JOKYMEHT WJIM OTKPBITh B KayecTBE oOpaslia CYIIECTBYIOIIYIO
dbopmy.

Ha cnenyromeM »stane HEoOXOAUMO ONPEAEIUTb MECTOIOJIOXKEHUE
NOCMOSAHHBIX DIIEMEHTOB (DOPMBI U €€ UBMEHAWUXCs COCTABISAIOIIUX. 3aTeM
clelyeT TOMECTHTh Ha (OpPMY nOCMOAHHYIO 4YacTb JOKyMeHTa. [locmosiHnas
yacmv (HOPMBI MOXET COJEpkKaTh TEKCT, Tpaduyeckre OOBEKThI, TaOJIUIIHI,
KOTOphIE€ TpH 3alOJIHEHHMM He JOJDKHBI M3MeHATbed. llpu  pasmemenun
NOCMOAHHOU ~ 4YacTU  JIOKyMEHTa  MCHOJB3YIOTCS ~ OOBIYHBIE  IPHUEMBI
(dopMaTupoBaHus TEKCTa U TpaduKy.

[locne 3amonHeHUs MOCTOSHHOW YacTH JOKyMEHTa He0OXOAMMO J00aBHUThH
nosisi gopmel. [l pasmemienus Ha (opMe MOJs BBOJA CHUMBOJBHBIX JIaHHBIX
(TexcTa, yucen) ucnonb3yerca lexcmogoe none. llpu 3anoJHEHUU HEKOTOPBIX
JTOKYMEHTOB TpeOyeTCsl 1aTh OTBET «J1a» MJIM «HET» Ha MOCTAaBJICHHBIM BOMPOC.
Hns sToit nenu cayxur noie @aaxcox. UTtobsl nobaButh mosne B (opmy,
CIeyeT MOMECTUTh Kypcop B MO3UIIUIO, TJ€ JOHKEH pacloiaratbCsl (hiaxcox, u
eNKHYTh Ha KHONKe ®uaocox ™! Ha mamenm ¢opmbl. Pasmep ¢raxka M ero
HayaJIbHOE COCTOSIHME MOJKHO 3a/laTh MOCJE€ HaxaTus Ha KHomnky Ceoiicmea

Ef'na manenn UHCTpyMEeHTOB @opmwi. Eciau 3apaHee oIpesesieHbl BapUaHTHI
OTBETOB Ha BONPOC (OPMBI, TO OHU MOTYT OBITH ODOpMIIEHBI B BUIE cnucka. Jlis
noGasnenus B opmy llons co cnuckom ciaeayeT MOMECTUTh Kypcop B TO3UIIMIO

no0aBiieHUsT TOJS W WICNKHYTh Ha KHomke [lone co cnuckom Ha TaHEIu
UHCTPYMEHTOB Dopmbi.

[lonroroBneHHyto ¢GopMy pEKOMEHAYETCsl MPOTeCTUPOBaTh, TO  €CTh
NPOBEPUTH €€ PabOTOCIIOCOOHOCTh M COOTBETCTBHE PE3YJIBTATOB ITOCTABICHHON

3amaue. J{ms mpoBepku GOpMBI HYKHO IIEIKHYTh HA KHOTIKE 3awuma ¢opmul B na
MaHEeJIM MHCTPYMEHTOB @Popmul. 3alllUIIEHHBIA PEXUM MPU HAKATOM KHOIKE
IIO3BOJISICT:

—  BBECTHU 3HAYCHHUS B TEKCTOBBIE MOJIS;

—  YCTaHOBUTD WJIM CHATH (PIIAKKHU;

—  BBIOpaTh 3HAUCHUE U3 CIIHCKA.

OcranbHas 4acTh (POPMBI CTAHOBUTCS HEIOCTYITHOW JJisi M3MeHeHus. UToObl
BEPHYTHLCS B PEKUM Pa3pabOTKH (hOPMBI, CIETYET MOBTOPHO MICTKHYTh HA KHOTIKE &

Cytp wucnosb3oBaHus (OpM 3akKioyaeTcss B TOM, UYTO OJHAXIbI
pa3pabOTaHHBIN JOKYMEHT B JajbHEHIIEM MOXET OBITh W3MEHEH TOJbKO B
ONPEAEIEHHBIX MOJAX. /[ orpaHndeHuss 10CTyna K U3MEHEHUIO BHEIIHErO BHUJIA
dbopMbl  UCMONB3YeTCSl peXuM 3aluThl  (GopMmbl. IIpocToit pexkum 3alIUThI
MCIIOJIb3YETCsl HA ATale TECTUPOBAHUS pa3paboTaHHOW (OPMBI MpHU MOMOIIH YKE
M3BECTHOMN KHONKK &) Ha naHenu MHCTPYMEHTOB @Dopmupr. OQHAKO Takas 3aliuTa
MOXET ObITh CIy4alHO WJIM MPEJHAMEPEHHO CHATA HE TOJBKO Pa3padOTYMKOM
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(OpMBI, HO ¥ TOCTOPOHHHUM JIULIOM.

JUis 3alMThl OT HECAHKLIMOHWPOBAHHOIO Pa30JIOKMPOBAaHMS MPeTyCMOTPEHA
3anra GopMsl ¢ maposieM. YToObl 3aIUTUTE (OPMY TaKUM 00pa3oM, HEOOXOUMO:

— BBINIOJIHUTH KOMaHAy MeHto Cepeuc|Ycmanosums 3auwumy...;

— B JIMAJIOTOBOM OKHE Jauiuma 00KymeHma Hy>KHO YCTAaHOBUTH (DJIaJKOK B
noJje 3anpemums J1H00ble UMEHEHUs, KPpOMe 66004 OAHHBLIX 6 hoas (opm,
LIEJIKHYB 110 HEMY JIEBOM KHOIIKOUW MBIIIY;

— B none Ilapoap MOXHO BBECTH MApOJIb IOCTyIA B PEKUM PETAaKTUPOBAHUS
dopmbl U HaxaTh KiaBuily Enter wium menkHyts Ha kHomke OK (maposib MOMKET
coziepkath 10 15 cuMBOJIOB, BKJITOYasi OYKBBI, HU(PBI, MPOOEIIbI U MPOYUE CUMBOJIbI;
NpY 33/1aHUU TTAPOJIsl YUIUTHIBAETCS PETUCTP U A3bIK PACKIIAIKH KIIABUATYPbI);

— JUIsl IOATBEPKIEHUST BBEJIEHHOTO MapoJis Tpedyercs eule pa3 noBTOPUTH
€ro BBOJI.

[locnie ycTaHOBKM 3allMTHI JTOCTYN K M3MEHEHHUIO (DOPMBI UMEIOT TOJBKO
JU1A, 3HAIOIIME TTAPOJIh 3alUTHI.

IIpakTuyeckoe 3ananue 15. Cozoanue rnekmponnoii ghopmut

B kaudectBe mnpumepa snekTpoHHOM (opMbl paspaboraem dopmy s
co3Janusl aHKeThl. J1ist aTOrO:!

1. 3anyctute MS Word. Co3naiiTe HOBBII TOKYMEHT.

2. Beimmonnute komanay MeHo @aiin|llapamempur cmpanuupl... u
YCTAaHOBUTE CJEAYIOIIUME TmapamMeTpel: pasmep Oymarm AS (14,8 x 21 cm)
(BpyuHY0); MOJIsi: BepXHee u HmkHee — 1,5 cm; neBoe — 1,8 cm; mpaBoe — 1,2
CM.

3. HaGepure u ordopmaTupyldTe TEKCT, HAMHCAHHBIM KypCHUBOM
(ucronp3yiTe TaOYIAMIO MEXKAY ciioBaMu Pamunus v Umsa).

4. BeimonHuB koMmaHay MeHO Buo|llanenu uncmpymenmoe, oToOpasuTte
MTaHEJIb UHCTPYMEHTOB Dopmbl.

5. ITomecture kypcop nocie cinoBa @amunusa v 1o0aBeTe podes. Ha nanenm

UHCTPYMEHTOB @Dopmpl IIEIKHUTE HA KHONKe Texcmogoe none :
naiee —

Ha kHorke Ceolicmea B . B OTKPBIBIIEMCSI TUAJIOTOBOM OKHE YCTaHOBUTE
rmapaMeTpsl TEKCTOBOTO ITOJIS: MaKcUMallbHas juymmHa — 30 cuMBoOnOB; (opmar
Tekcta — Ilepeaa nponucnaa. lllenkuute Ha kHomke  OK. CkommpyiiTe
BBIJICJICHHOE T10JIE

B Oydep oOmeHa mpu momomm KHOUKA Konuposamb Ha TIAHETn
UHCTpyMEHTOB Cmanoapmnas.
6. Tlomecture kypcop mocne cinoBa HMmsa, no6aBpTe MpoOEN, BCTaBbTE W3

Oydepa oOMeHa KOIMHMIO TEKCTOBOTO IIOJISI TPH IOMOINA KHONKH BceTaBHUTH Ha
MaHEJIN UHCTPYMEHTOB Cmanoapmuas.

7. TloBropute myHKT 6 1u1s1 clioBa Omuecmao.

8. Ilomecture Kypcop nocie ciioB Hnocmpannstii sa3vik: 100aBbTe IpodeEI

U meiakHuTe Ha kHonke [lone co cnuckom Ha TAHEJIU UHCTPYMEHTOB
Dopmut,
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nanee Ha kHomke Ceoiicmea =L B oTKpbIBIIEMCS IMAaIOrOBOM OKHE
BBEIUTE DJIEMEHTHl CIIMCKA: AaHIVIMACKHI; HeMeUKHil; (paHIy3CKHH,
3aBepuiasg BBOJ KaXZOro JJIEMEHTA IWIEIYKOM Ha KHomnke Jlobagums.
[llenknuTe Ha kHONKEe OK.

9. [MomecTHTe Kypcop MOCHE MOJII CO CIIMCKOM M HAXKMUTE KiaBuiny 1ab.

enkuure Ha kHomke Ilone co cnuckom U 7100aBbTE B KauecTBE
AJIEMEHTOB CIHMCKA: YMTAK U MEPeBOKYy CO CJI0BapeM; YUTAI0 U MepeBOKy 0e3
CJIOBAPS; BJIAIEI0 CBOOOIHO.

10. I[lomectute Kypcop mociie ciioB Ypoeenv padomwr na IIK: n nobGaBbTe B
I10JIE CO CITMCKOM 3JIEMEHTBI: HAYMHAKOIIMI; CPeIHUH; NPOo(ecCHOHANbHBIN; HeT.

11.Tlocne cnoB 3Hnanue onepauyuonHHvIX cucmem: Cco3JlaiTe TaOIUILY
pasmepoMm 2 x 3 0e3 obOpamiieHus siueek. [lomectute Kypcop B MEpBYIO SUEHKY
IIEpBOU

CTPOKM TaOJMLBl M IIEJIKHUTE Ha KHONke daajxcox Ha TaHelu
UHCTpYMEHTOB @Dopmui. Haxmure mpoben u BBegute MS DOS. IloBTopute
pa3merieHue (HIakKoB ISl KXKI0M STUEHKH TaOIUIIbI.

12.TloBropute mnyHkT 11 pans ctpoku Onsim padomst ¢ nakemamu
npozpamm:.

13. llenkuute KHONKY 3auquma gopmur B . Dnexrponnas Gopma roToa K
3aI0JIHEHUIO.

14. Coxpanure popmy nog umenem 3aaanmue 15.

Ciausinve J10KyMEeHTOB

OYHKIUS CIAUSHUSA TO03BOJIsIeT (POPMUPOBATH CJHOXKHBIE JOKYMEHTHI,
COCTOSIIIIME M3 HEKOTOPOW MOCTOSSHHOM YaCTH Y M3MEHSIOIIMXCS 3HAYCHUU IOJICH.
[IpocTbIM TIpUMEPOM CO3[AHUSI U UCIIOIB30BAHUSA TOKYMEHTOB MOJOOHOTO THIMA
MOJKET CIYXKUTh TI€4YaTh M PACChUIKA MPUTIIACUTEIbHBIX OmieToB. [lonb3oBaresnn
dbopMUpyEeT OCHOBHOU JTOKYMEHT, COAEPKAIUN TEKCT MPUTJIAIICHHs, U 100aBIseT
B HEro MpHU MOMOIIHY MOJEH CIUSHUSA JaHHbIE NPUIJANIEHHBIX JUL, XpaHSIIUECS B
otnenbHOM (aitne. B pesynpTaTe BBIMOMHEHWS (DYHKIUW CIHUSHUS TOIYYdaeTCs
HE00X0IMMOE KOJTUYECTBO UMEHHBIX MPUTIIANICHUN.

B ortnuume ot Qopm, 3HaueHus moiedl mpu (GOPMUPOBAHUU COCTABHOTO
JOKYMEHTa 3allOJHSAKOTCS aBTOMAaTUYeCKW. [[ng XpaHeHus JaHHBIX MOTYT
HCIIOJIb30BAThCS TaOIHUIIBI WK ApyTHe qokymeHThl Word.

Takum oOpazom, ipu HOPMUPOBAHUU COCTABHBIX JTOKYMEHTOB BBIICIISIOTCS
CJIEYIOIIHE OCHOBHBIC 3TAIBI:

—  CO3JaHHE€ UCTOYHHUKA JaHHBIX;

—  paspaboTka (GOpMBI OCHOBHOTO JOKYMEHTA,

—  (opmupoBaHHE COCTaBHOTO JOKYMEHTAa TIpM TIOMOIIK (HyHKIHH
CIIMSTHUSL.

Hcxonuble naHHbIe 1715 CIHUSHUS JOJDKHBI XPAHUTBCS B BUJE, JTOMYCKAIOIIEM
YeTKOE pasnesieHre 3HaueHuil. Tak, mpu XpaHEHWU JTaHHBIX B TEKCTOBBIX (haiiiax
U1 pa3[esICHUsT MOXET HCIOJIb30BAaThCSl CUMBOJI, HE BXOASIIMA HU B OJHO
3HaueHWe (Hampumep, TOYKa C 3amATrod). Takoe yCIOBUE BBINOJIHUTH
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3aTPyIHUTEIBHO, TTO3TOMY HMCXOJHBIE JAaHHBIC IeIeco00pa3Ho 0hOPMHUTH B BUIE
TalIuUI.

Tabnmuiel, npeaHa3HAYEHHBIC TOJIBKO JUIS XPaHCHHWS JaHHBIX, MOXKHO
chopmupoBath cpeactBamu MS Word. Tlpu co3manum TaONMIl JTaHHBIX,
WCITOJIB3YEeMBIX JIJISl CITUSHUS, HEOOXOIMMO yUECTh CIeAYIoNmure TpeOOBaHUS :

— mepBasg CTpOKa TaOJHWIBI JIOJDKHA COJepKaTh HAUMEHOBAHUS
CTOJIOIIOB, KOTOPBIE OYIyT MCTIOIL30BAThCS B KAUECTBE UMEH TOJICH CIUSHUS;

—  YHCIIO TOJIEH JaHHBIX (CTOJIOIIOB TAaOJIHUIIBI) JOKHO COOTBETCTBOBATH
YUCITY TTOJICH B 3aIMCH JaHHBIX, COJIepKaIleld HanOOoIbIlIee KOJIMYECTBO CBEICHUH.
Ecnu B KakoW-TO 3alMCcH OTCYTCTBYET 3HAYECHHE TIOJIS, TO CIEAYeT OCTABUTH 3TO
TI0JIC TTYCTHIM;

—  JIaHHBIC, IO KOTOPBIM OYyJET TPOU3BOJIUTHCS COPTHPOBKA 3aIMCeH,
HalpuMep, TOPOJ, TIOYTOBBIM WHACKC WU GaMWIMS ajapecaTta, JTOJDKHBI
HAXOJHUTHCS B OTJICIBHBIX CTOJIONAX TaOIUIIbI;

—  JIaHHBIC JIy4Ille OPraHW30BLIBATH TaKUM OOpPa30M, YTOOBI UX MOXKHO
OBLJIO HCIIOJIB30BaTh B Pa3IMYHBIX JIOKYMEHTax CIUsHUA. Hampumep, eciu
UCTOYHUK J@HHBIX COJCPKHT HWH(MOpPMAIMI0O O Ha3BaHWW OpraHU3allud U ¢
MIOYTOBBIA aJIpeC, TO, Pa3MECTHB JaHHBIC B PAa3HBIX IMOJISIX, MOXHO HMCIIOJb30BaTh
Ha3BaHKME OpPraHU3AIMK IIPH CO3JaHUU KOHBEpTa M (POPMHUPOBAHHH TEKCTa IMHChMa
HE3aBHCHMO OT IOYTOBOTro ajapeca. Omepanus CIHSHHS pPEaM3yeTcs B IIECTh
ATAIOB:

1. BwIiOpaTh THIT CO3/1aBa€MOT0 JIOKYMEHTa (HalpuMep, KOHBEPT).

2. BpiOpaTh OCHOBY CO371aBaeMOI0 JOKYMEHTa (MaKeT WJIA CYIIECTBYIOIINN
NoKyMeHT). Hampumep, npu co3gaHuu MakeTa rmotpeOyeTcs 3anaTth [lapamempol
KOH6epma: pa3Mmep, MpUQT aapeca MorydaTelis i 00paTHOTO ajapeca.

3. BeiOpats daiin, uadopmManus U3 KOTOPOTO HCIOIL3YeTCS MPU CIUSHUU
(B maHHOM cllydae HE0OXOAMMO BBIOpaTh (haili co cmUCKOM IMojydarenei). B
OTKPBIBIIIEMCS TUATIOTOBOM OKHE [lonyuamenu ciusanusi MOKHO BHECTH U3MEHECHHUSI
B CIIMCOK IOJIy4aTeJEeH.

4. lanee Macmep nipennaraeT mpou3BECTH pa3MEeTKy KoHBepTa. [ns atoro
HEO0OXOIMMO YCTAaHOBUTH KypCcOp B 00JIacThb OOpaTHOTO ajpeca W HadpaTh €ro.
3areM yCTaHOBUTH Kypcop B 00JacTh ajgpeca MOJydyaTessi W Ha MaHeld 3ajad
F‘] Bnak agpeca...

BBIOpATh CTPOKY bok adpeca B OTKPBIBIIEMCS THAJIOTOBOM OKHE
Bcmaska 6noxka adpeca 3aaaTh Hy)KHBIC 3JIEMEHTBI aJipeca M IICJIKHYTh Ha KHOIIKE
Iloobop noneii.

B otkpbiBlHIEMCS AuanoroBoM oOkHe [loo6op noneu clenyeT yKaszaTh
KOMITOHEHTHI TIOJICH ajapeca, BhIOMpas WX W3 OTKPBHIBAIOIIUXCS CIHMCKOB. 3aTeM
3aKpBITh AUAJOTOBbIE OKHA, MIEIKHYB Ha KHOonke OK.

5. Ha nanHOM 2Tame MOXKHO MPOCMOTPETH CO3/aHHBIE KOHBEPTHI, IIETKas

MonyuaTtens: 4

Ha KHOIIKax

N BHCCTH U3MCHCHMH B CITMCOK HOJ'Iy‘-IElTCJ'IGfI.
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6. Ha 3aBepmaromem sTame co3maeTcs ITOKYMEHT,

COICpKAIUKA BCE

KOHBCPTHI. I[OKYMCHT MOXXHO COXpPaHUTb, pacricdaTaTb WJIKM BHCCTU NU3MCHCHUA B
OTACJIbHBIC KOHBCPTHI.

IIpakTnueckoe 3aganue 16. Co3nanue 10KyMeHTA CIAUSITHUA

JlonycTum,

910 TpeOyercs TOATOTOBUTH KOHBEPTHI

VISl PacCBUIKH

HEKOTOPOM KOPPECHMOHACHIIMM pa3HbIM ajpecaraMm. [lisi BBITOJHEHUS 3aJaHus
HEO0OXOIUMO BBIMIOJIHUTH CIEAYIOIIHE IeHCTBUS:

1. 3amycture MS Word. B HOBOM JOKyMeHTE co3iaiTe TaOIHIly
CJIEYIOLETrO BUJA U COACPIKAHUS:

Nupexc ITouroBslii anpec Ha3zBanue opranuzaiuu Komy
1 2 3 4
390000 | r. Ps3ans, Ps3ancKuit rocynapcTBEHHBIN 3aBemqyroniemMy
yi1. CB06O b1, 46 YHUBEPCUTET Kadeapoit MeToANKN
umenu C.A. Ecennna MH(OPMATUKH
391000 | r. Ps3ans, Ps3anckuii  rocymapcTBEHHBIN | 3aBEAyIOMIEMY
yn. I'arapuna, 59/1 PaIMOTEXHUYECKUIA kadeapoit BIIM
YHUBEPCUTET
107846 | r. Mockga, yi. MoOCKOBCKasi ~ TOCy/IapCTBEHHas | 3aBEAYIOMIEMY
Crpomsinka, 20 akajemusi TpudopoctpoeHusi u | kapeapoun ACY
UHPOPMATHKH
390029 | r. Psa3anb, Psizanckuii  rocymapcTBEHHBIN | 3aBeIyrOIIEMY
yi1. BEICOKOBOJIBTHAS, | METUIIMHCKUI YHUBEPCUTET Kadenpoit
9 nH(pOpMaTHKH
634050 | r. Tomck, Tomckuii WHCTUTYT | 3aBEIyIOIIEMY
[Ipocnekr aBTOMAaTHU3UPOBAHHBIX CcHCTeM | Kadeapoid ACY
Jlenuna, 40 yIpaBJCHUs u
PaAMOAIEKTPOHUKHU

2. Coxpanute TOKyMeHT B Bameit pabGouelt mamke moa uMeHem Aopeca
DPACCHLIKU.

3. lllenkaure Ha mnukTorpamme  Cozdamb
Cmanoapmuas v 3anyctute Macmep causinus.

4. Ha nepBom sTane paboTel Macmepa ciusnus BHIOEPUTE TUM TOKYMEHTA —
KOHBEPTBHL.

5. Ha BTopowm atarie 3amaiite mapameTpsl koaBepra — DL (110 x 220 mm).
HIpudT agpecos moayvaresns U OTIPABUTEINS 3aalTe MPOU3BOIHHO.

6. Ha Tperhem dTame B KadecTBE CIKCKa ToJiydarened BeiOepuTe dam —
AJlpeca pacChUIKH.

/. Ha yeTBepTOM 3Tame B OJ0Ke OOpaTHOro aapeca BBEAUTE MOCTOSIHHYIO
yacTtb KoHBepTa: 390046, r. Pazanp, yn. Ypwuikoro, 2-a, PA3aHCKHII MHCTUTYT
pa3BuTua oOpa3oBaHusA (MHIEKC, MOYTOBBIA aJpec, Ha3BaHHUE OpraHU3aAlUU
BBOJIUTE C HOBOW CTPOKH). YCTaHOBUTE KypcOp B 00JIaCTh ajipeca mojiydyaTess u
YCTAHOBUTE JIEMEHTHI aJipeca U MPOU3BEAUTE OA00P MOJICH.

8. Ha mnsTom »oTame mNpOCMOTPUTE CO3JAAHHBIC
HEO0OXOJMMOCTH, BHECUTE U3MEHEHUS.

MIAHEJIM  WHCTPYMEHTOB

KOHBEPTBl W, IIpU
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9. Ha 3aBepiaroniem 3tare noAroToBbTE KOHBEPTHI K IEYATH.
10. Coxpanute mnoJNy4eHHBId JOKyMEHT B Bamel pabouell namke mnof
uMeHneM 3aganue 16.

390046
r. PA3aHb, yn. Ypuukoro, 2-a
PA3AHCKWA MHCTUTYT pasBnMTHA oOpazoBaHusA|

3asenyouemy kadeapoin MHQOpMaTHKKN
Bynaesy M. IN.

PA3aHcKMIA rocynapcTBeHHbIA
MeOMUMHCKMA YHUBEepCUTeT

r. PA3aHb, yn. BbICOKOBONLTHAA, 9

390029

IIpuMepHBIil BUJ OCHOBHOI'O IOKYMEHTA CJAUSIHUSA

JlaGopaTropHasi paGora Ne 5.
Co3nanne runepccbLIoK

[Tpu co3gannu MHTEpHET CTpaHUIL, CIOKHBIX COCTAaBHBIX JOKYMEHTOB MHOT/IA
TpeOyeTcsl U3 OCHOBHOT'O TEKCTa JOKYMEHTa COCJIAThCS Ha OIMpeNIeJICHHOE MECTO B
ATOM K€ JOKYMEHTE WJIM Ha HOBBIA JOKYMEHT, BHEUTHUA JOKYMEHT win (aiin. s
ATOTO CYIIECTBYET TMIIEPCCHUIKA, TO €CTh CIEUUANIbHO O(QOpMIIEHHAs CTpOKa WU
CJIOBO B JIOKYMEHTE, TIPHU IIEITYKe Ha KOTOPOU MOArpyskaeTcs (ailil, Ha KOTOPhI OHa
CChLIAETCH.

YT0OBI BCTAaBUTH TUIIEPCCHUIKY B TEKCT, HEOOXOIMMO:

1. HaGpath c10BO WM CTPOKY, KOTOpasi OyAeT CIy>KUTh TUIIEPCCHUIKOU, U
BBIICJIUTH €€.

2. BBIIOJHUTE KOMaHY MEeHIO Bcmaska|l unepccewiixa.

3. B oTkpbIBIIEMCS TUAJIOTOBOM OKHE /[0OasieHue 2unepcCuliKu.

— B mojne Cps3aTh C: BBIOpaThb OOBEKT, C KOTOPHIM OyAeT CBs3aHa
TUIIEPCCHLIKA;

— B noJe [lamka: BEIOpaTh MECTO, T/I€ PACIONOKEH OOBEKT;

— B OTKpBIBIIEMCSI CIMCKe (aiioB BHIOpATh HYXHBIM M IIETKHYTh Ha
kHomnke OK.

BriOpannast Bamu paHee CTpOKa JJIsl TUTIEPCCHITKHA Oy/eT BhIIENIEHA IIBETOM
(HampuMep, CHHMM) W TOAYEpKHYTa. YUTOOBI aKTHBU3MPOBATH THUIEPCCHUIKY,
clleyeT MICNKHYTh Ha HeH, ynepxkuas kiasuiry Ctrl. B pesynbrare 3arpy3utcs
daiin, ¢ KOTOpBIM THIMEpPCChUIKA CBsi3aHa. YTOOBI BEPHYTHCA B HCXOJHBIN
JTIOKYMEHT, HYKHO 3aKPBITh OKHO (haiina.

IIpakTnyeckoe 3aganue 17. Co3ganue runepccbUIKA
1. Otkpoiite daitn JaxnrouumensvHwiti omuem.
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2. YcraHOBUTE KypcOp B KOHEIl IOCIEAHEN CTPOKH OrJIaBIEHUS U HAXKMUTE
Enter. Ha6epure tekct: 3anstue 10. CO3JAHUE T'MITEPCCBUJIOK. Haxmure
kinasuiy Enter.

3. Ha cnenyromeit crpoke Habepute: Ilpakmuueckoe 3adanue 12. Haxmute
kinaBuiny Enter.

4. Ha crnenyromeit ctpoke HaOepute: [locmpoenue mamemamudeckux
gvipadiceHuti. Bplienure 3Ty CTPOKY M BBINOJIHUTE KOMaHAY MEHIO
Bcmaexa|l'unepccoinka.

5. B oTkpbIBIIEMCS TUAJIOTOBOM OKHE /{obasnenue eunepccovliku (puc. 55) B
nosie Cesizath c: BeiOeputTe 3HaueHue Dailniom, éeb-cmpanuyeu; B none Ilamka:
BbIOEpUTE B Baulel tnuHoi nanke daiin 3adanue 12 v menkuure Ha kHonke OK.

6. YOemutech B TOM, YTO coO3[aHHasi TMIEpCChbUIKa palboTaeT (BblAesieHa
I[BETOM M TIPH IIeTUKe ¢ HaxkaToi knaBuiiei Ctrl 3arpyxaercs daitn 3adanue 12).

/. AHanmornyHo 1. 3—6 co3JalTe TUINEPCCHUIKKA ISl TMPAKTUYECKUX
3aganui 13—16.

8. Coxpanute daitn nox umeHem Omuem no \Word.

PabGora B cnpaBoYHOi NPaBOBOM cHUCTEMe

Ienbro mabopaTopHOil pabOTHI SABISETCS O3HAKOMIICHHE CO CBOWCTBAMH U
npuoOpeTeHne  MPaKTUYECKUX  HABBIKOB MO  paboTe €O CIPaBOYHBIMU
MH(GOPMAIIMOHHO-TIOUCKOBBIMU cucTeMamu Ha npumepe CIIC «"apaHTy.

PabGora co cmpaBouHO-TIpaBOBOM cucTemMoil «l'apaHT», KaKk U B JIHO00M
IPYrol cUcTeMe, HAYMHAETCS C OpraHU3alu IOMCKAa JOKYMEHTa WM CIHUCKa
NOKyMeHTOB. CyIlIeCTBYIOT CIEAYIOIIME BUAbI MOHCKA B MPABOBOM CHUCTEME
«["apanT»: TOMCK IO pPEKBU3UTAM, MOHUCK MO KJIACCU(PUKATOPY, MOHUCK IIO0
CUTYallUH, TIOUCK TI0 UCTOYHUKY OMyOJUKOBAHMS, MOWCK IO CJIOBAPIO TEPMHHOB.
Breibupaercs HEOOXOQUMBIM BHJ TOWCKa B 3aBUCHUMOCTH OT TOTO, KaKylo
UHGOpPMAIIHIO HEOOXOIUMO TIOJYYUTh U KAKHE UMEIOTCS U3BECTHBIC PEKBU3UTHI.

CymiecTByeT BO3MOXKHOCTh OBICTPOTO KOHTEKCTHOTO TIOMCKa B TEKCTE
JOKYMEHTa M IpU IOUCKE IO PEKBU3UTAM, a TAaKKE COPTHUPOBKU IO CTENEHU
COOTBETCTBHUSI. DBBICTpBI KOHTEKCTHBIM ITOUCK — 3TO TOYHBIA MOMCK C YYETOM
cioBoopM U HauOolsiee TOIMYNIAPHBIX COKpameHuid. To ecTh TaKoW IOHUCK
MO3BOJISIET HAMTU JOKYMEHTBHI, I'ZI€ BBEJCHHBIE CJIOBA IIPEJCTABIEHBI BO BCEX CBOUX
rpamMMmaTtrueckux Gopmax — majgexax, pojaax, CKIOHEHUsX u T.1. Mckombie crmoBa
MO>XHO BBOJIUTH B JI000W u3 3TuX (opMm. CrcreMa caMOCTOSITEIbHO TIEPEBEACT
KOKJ0€ BBEJICHHOE CIOBO B HOpMalnbHyl ¢opmy. Pesympratom moncka
HECKOJIBKHUX CJIOB, CIIOBOCOYETAHHM WA HENbIX (hpa3 OyaeT CIHCOK TOKYMEHTOB,
BKJIIOYAIOIIHUX CIOBO(POPMBI BCEX CIOB 3anpoca. JJOKyMeHThI, OTy4YE€HHbIE TAKUM
o0pa3omM, 0 YMOJTYaHUIO OYIyT OTCOPTUPOBAHBI OCOOBIM OOpa3oM — IO CTCIECHU
cooTBeTCTBUs. [IpM OTKpBITMM JOKYMEHTA, HAWJIEHHOTO C HCIOJb30BAHUEM
MOUCKA M0 TEKCTY, UCKOMBIE CJIOBa OyAyT OTMEUEHBI LIBETOM, a CaM JOKYMEHT
OTKpPOETCSI B MeECTe, KOTOpoe OOJbIIe BCEro COOTBETCTBYET BBEICHHOMY
KOHTEKCTYy. COpTHpOBKa IO CTENEHH COOTBETCTBUS BO3MOXHA TOJBKO JJIS
CIIMCKOB, TOJYYEHHBIX NpPU paboTe C OBICTPHIM KOHTEKCTHBIM IMOUCKOM. Yem
TOYHEE KOHKPETHBIM JOKYMEHT COOTBETCTBYET COAECPKAHUIO 3alpoca, TEM BBIIIE
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€ro MeCTO B IIOJIy4YEHHOM CITUCKE.

JUist mosiydeHHsl M3MEHEHMI 3aKOHOJATeIbCTBA B ONpPENEIECHHON 00yacTu
CyLIECTBYET WHIAMWBHUAYAJIbHAs HOBOCTHAs JeHTa. OHa IO3BOJIAET ONEPATHBHO
MOJIYYUTh KpPAaTKUE TeMaTH4eCKue 0030pbl HauboJiee BaKHBIX HOBBIX JOKYMEHTOB
U CyJIeOHBIX PEIICHUI 110 HHTEPECYIOIUM BOIIPOCAM.

IIpakTnueckoe 3aganme 18. Ilomck peneBaHTHON HMHPOpMaNuUM ¢
HCNO0/Ib30BAaHHEM CIIPABOYHBIX HH(POPMALMOHHO-TIOUCKOBBIX CHCTEM

1. 3anyctuth ¢ pabodero crona cuctemy «l'apanT».

2. O3HaKOMUTBLCS C OOUIMM IMOCTPOEHUEM CIIPABOYHO-TIPABOBON CHUCTEMBI
«["apaHTy.

3. O3HaKOMUTBCA C JBYMSI BapHaHTaMH MPEJCTaBICHUS OCHOBHOTO MEHIO
cuctembl «['apant». Kakue cymecTByloT (QYHKIMOHAIBHBIE BO3MOXHOCTH
OCHOBHOT'O MEHIO.

4. O3HaKOMHUTHCSI CO CTPYKTYPOM OCHOBHOI'O U JIOTIOJHUTEIHHOIO OKOH
cucteMbl. [IpocMOTpeTh OCHOBHBIE ONEPAIMM KOMAHAHOTO MeHIO. OTMETHUTH, KaK
MEHSIETCSl COCTaB MaHEIH UHCTPYMEHTOB B 3aBUCUMOCTH OT TEKYILEr0 00bEKTA.

5. O3HaKOMUTBHCS C BO3MOKHOCTSIMU TMAHEJH 3a/1a4.

6. O3HaKOMUTBCS C OCHOBHBIMHU paszaenamMu KoMaHIHOTO MEHIO CHCTEMBbI
«l"apanT»: @aiin, IlpaBka, Bwua, nowuck, Jlokymentsl, Amnanu3, OkHa,
Copagka. [IpocMOTpeTs HOOYEPEAHO BCE MOMMYHKTHI KaXXIOrO0 W3 pa3/esioB
KoMaHHOTO MeHo. Kakue onepainuu oObeIuHsAET KaXKIblid pa3ien?

/. HailTu HOpMaTUBHO-IPABOBBIE JOKYMEHTBI, UCIIOJIb3Ys PA3JINYHbBIE BUABI
noucka. BeIMOTHUTE JEHCTBUS, YKa3aHHbBIE B TAOIHIIE:

Buja noucka 3aganue
IMouck mo Haiigure 3axkon P® «O 3amure npaB notpedureneil», ycraHaBIMBAIOIINI
PEeKBHU3UTAM HOPMBI 3aKOHa 06 0OMEHe TOBapa, KOTOPBIN HE yCcTpauBaeT MOTPeOUTENs.

Haitaure ['paxknanckuii Kogekc PO. OTkpoiiTe CTaThio, COIEPKALLYIO
BOITPOCHI, KaCaIOIIHUECs ICATSILHOCTH OOIIECTB ¢ OTPaHUYCHHOM
OTBETCTBEHHOCTBIO, 1 YCTAHOBUTE Ha 3TOU CTaThe 3aKIaJIKY.

Ilouck no Cdopmupyiite ciMcok JOKYMEHTOB Ha TeMy «Perucrpanus no Mecty
CUTYaUMH KUTEIbCTBA U NpeObIBaHUs B POy,

[TocTpoiiTe crMCOK JOKYMEHTOB, COJIEpKalIuX HHPOPMALIHIO O BO3paCTe
JIUIL, TTOATIKAIUX MIPU3BIBY HA BOCHHYIO CITYKOYy.

ITouck no Haiinute noxymMeHThI cy1eOHOM 1 apOUTpakHOM MPAKTUKU MO BOTIPOCaM
pasaenam VICUHCIIEHHS TPYJOBOTO CTa)a. BBIIOIHUTE COPTUPOBKY JTOKYMEHTOB IO
NpaBoBoOIo IOPUINYECKOM CHIIE.

HaBUTraTopa Hailigute 1OKyMEHTBI, ¢ TOMOIIBIO KOTOPBIX MOXKHO y3HATh pa3Mep

BBIXOJTHOT'O IOCOOUS MPH PACTOPKEHUU TPYJOBOTO I0TOBOpa B CBS3H C
MPU3BIBOM HA BOCHHYIO CITYXKOY.

ITouck no W3BecTHO, uTO MHTEpecytomas Bac craThs Obliia onyoinkoBaHa B Ne 5
HCTOYHHUKY KypHana «3axkonooamenscmeoy 3a 2005 roa. Haiinute Bce cTatbu 3T0Or0
ony0JIMKOBAHMA | HOMEPA )KypHaJa.
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KonTekcTHBIN [TocTpoiite cnMCOK CUTYalUii, C TOMOILBIO KOTOPBIX MOKHO HAUTH
buabTp JOKYMEHTBI, cojiepKaiiue GopMy 3asBJIICHHUS O BbIaue 3arpaHUIHOTO
racropra.

8. BeriiTu u3 cuctemsl «l apant».

JlaGoparopHasi paGora Ne 6.
3HakoMCcTBO ¢ Ta0u4HBbIM poueccopom MS EXCEL
Opgnum u3 Haubosiee HCMONB3YEMBIX CPEACTB pabOThl € JOKYMEHTaMH,
UMCIOIIUMH TaOJIMYHYI0 CTPYKTYpy, siBisiercs mporpamma Microsoft Excel (MS
Excel).
1. 3nakomMcTBO co cpeaoit MS Excel

1. 3amyctute TabnuuHBIM  mOpoueccop  komaHmou  Ilyck|lIpoepammbi|
Microsoft Excel.

2. OTkpoiiTe MEHIO HacTpoilku maHened ympasieHus (Buo|llanenu
UHCMpyMeHmo8 ) W yOemuTechb, YTO BKJIIOYEHO OTOOpaXKEHUE TOJIBKO JIBYX
naneneit: CtanaaptHas u GopMaTupoBaHue.

3. Ecnou nmanenu CranpaptHas u dopMmaTupoBaHUE PaclojiaraloTcs B OJHOMN
CTpOKe, nepemMecTuTe naHesnb GopMaTupoBaHUe Tak, YTOObI OHAa HAXOAMJIACH O]
naHenbto CtanmapTHasi.

4. Haiinure ctpoky GhopMmyn U yOeauTech, YTO B I0JIE UMEHHU 3aIMCaH aJipec
akTUBHOM stueriku - Al. Beigenute siueiiky D1, F5, 115 u ybenurech, 4to B moiie
UMEHU 0TOOPa’KAETCsl UMS AKTUBHOM (BBIIEICHHOMN) STYCHKH.

2. zydyenune cnoco60B nepeMenieHus o padouemy JUCTY

1. IIpoBepbTe MNOPSAOOK AKTUBHU3ALUMM SYEHMKH JIMCTA TMPU HCIOJIb30BaHUU
KJIABHILL.

2. Onpenenure sUCHKU, KOTOPbIE aKTHBH3UPYIOTCsA KiaBuimamu Shift+Tab;
Home; End; PgUp; PgDn.

3. Haitnure spnpraku nuctoB. Ilepemeniaiitech ¢ OJHOTrO JHCTa Ha JPYTroW,
HIEJIKAs MO APJblYKaM MbIIIBI0. M3yunTe KOHTEKCTHOE MEHIO SIPJIBIYKOB.

3. Boinenenue siaeexk M IMAMa3oHoOB SUeeK Ha paboueM JUCTe
Brigenure nocienoBaTeabHO
— BECh JIUCT;
— mo0oi cTonberr (CTPOKYy);
— TpU CMEXHBIX CTONOMA (CTPOKH);
— HECKOJBbKO HECMEXHBIX CTOJIOIIOB (CTPOK).
Breigenure mocnenoBaTebHO TPSMOYTOJBHBIE aHama3oHbl syeek: B2:ES;
Al:A10; A5:15.
Brigennre oTHOBpEMEHHO HECKOIBKO AUama3zoHoB. Oopamume eHUMAaHUe HA
none umenu!

4. BBoJ, peakTupoBaHUE U POpMATUPOBAHUE JAHHBIX

30




BBon Tekcrta ocylIecTBISIETCSl B BBIIEICHHYIO  SlYEWKY  (AMama3oH).
DUKCHUPYIOTCS AaHHbIE OJHUM U3 CIIOCOOOB:

— Ha)XxaTUEM Ha KjaBuiy Enter;

— LIEIYKOM Ha JPYroM s4eukKe;

— C MOMOIIbIO KJIAaBUII NIEPEX0/1a U KJIaBUILU as;

— TIedYKoM 1o kHomke Koney 6600a B cTpoke (HOpMYIL.
5. Pabora ¢ TekcTtom

1. Beenure B siueiiky B3 tekct «IlopsinkoBsiii HOMep» (06€3 KaBbIUYEK).

2. Usmenute mmpuny cronbua B Tak, 4TroObl MOMECTHICS BECh TEKCT.
Hcnonp3yiiTe omnepaiuio nepeMenieHusl rpaHmiibl cTojaona u ABTONoa00p
IIMPUHBI CTONOLA.

3. C nomouipl0 KOMaHJbl MeHI0 @Dopmam| Hueiiku BBIBEAUTE HA DSKpaH
nuanoroBoe okHo Popmar siueek. [IpoananusupyiTe CTpyKTypy 3TOTO OKHa,
€ro BKJIAJKU M T€ BO3MOXHOCTH, KOTOpPBIE OHO MPEIOCTABIAET IS
dbopMaTupoBaHus SUYEEK.

4. PazMmecTuTe BBEJCHHBIN TEKCT B JIBE CTPOKHM W CHOBAa OTPEryJupyHTe
HIMPUHY CTOJOIIA.

5. Ordopmarupyiite mpudrt tekcra: rapautypa Arial, pasmep 14, nHauepranue
— MOJIYKUPHBIA KYpCHUB, IIBET — CUHUN, OPUEHTAIINS TEKCTa — BEPTUKAJIbHAs
C BbIpaBHUBAHHUEM 110 LICHTPY.

6. Pabora ¢ ynciamu

3. Ckommpyiite TekcT w3 sueiiku B3 B sueiikm C3 u D3 (Hampumep, ¢
MOMOIIBI0 MapKepa 3armoIHEHUS).

4. Brenute B siueiiku B4:B14 HeudeTHbIE MOPSAKOBbIE HOMEpA HauuHas ¢ 1,
ucnone3ysa Komaupay [Ilpasxa|3anonnums|lIpocpeccus, yCTaHOBUB HYKHBIE
napameTpsl.

5. Beenute B siueliku C4:C14 nopsiakoBeie Homepa oT 1 go 11, ucnons3ys
cpenctBo aBto3amosiHeHus. Jlns sTtoro BBeauTe B sueiiky C4 mepBoe dmcCIO.
Beinenute stueiiky C4, 3axBaTtuTe Mapkep 3amoiiHeHUs, HaxmuTe knapumy Ctrl n
MepeTauuTe MapKep 10 KOHIIA Thana3oHa.

6. Beenure B sueiiku D4:D14 mopsiakoBeie Homepa 10, 20, 30 u t.a. dns
3TOro BBeAuTe B siueiiky D4 mepsoe uncno 10, B siueliky D5 — cnenyromiee yucio
20; BeiaenuTe 00€ SYEHKU M, 3aLENHB MapKep 3anoJHEHHUs, IPOTALIUTE €ro 10
KOHIIA TMafna3oHa.

7. B Hmxenexamux CTpoKax BBEAUTE CIHCKU JHEW HEAENIH, MECALEB roja,
nat. Wcnonp3ylTe s 3TOro pa3inuvHble CHOCOOBI 3alOJHEHHS! (CM. BBIIIE).
OzarnaBpTe 3TH CHUCKHA. 3aroJIOBKM OTHOPMATHPYHTE C TOMOIIBIO OTEPAIHH
OO0BbeIMHUTH U TIOMECTUTH B LIEHTPE.

8. Ilepeumenyiite pabounii muct Jluctl B pabounit muct 3aganuel.

7. Pabota ¢ popmynamu
Ha noBowm nucte (JIuct2):
1) B stueiiky A3 BBeauTe TEKCT KOMMYIECTBO IPOKHUTHIX JTHEH.
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2) B sueiiky B3 BBeawTe MONHYIO JaTy CBOETO POXJICHUS B OIHOM W3
BO3MOXHBIX (hOpPMATOB.

3) B sueiiky C3 BBeIUTE CETOMAHSIIHIONI JATYy.

4) B sueiiky D3 BBeaute dopmyny Ais pacueTa 4yuclia MPOXKHUTHIX Bamu
JTHEH.

5) Otdopmarupyiite 1aHHbIC, CETANTE sl TAOIUIBI OOpaMIICHHE.

6) CkomupyiTe MOJyYEHHYIO TaOJHWIy W IMOMECTUTE €€ Ha TPH CTPOKH
HUXKE.

7) Tlepetammre BTOpYIO TaOJHIy TakK, YTOOBI €€ BEPXHUI JIEBBIA Yrod
Haxomuics B suelike B10.

8) Ilepenmenyiite padouwnii auct JIuct2 B pabouwmii nuct 3agaHue?.

Boeruuciaenus B Tadauuax. Ilocrpoenue nuarpamm.
Ha nucre Jluerl :
e a) cozmaiiTe TabnuIly (CM. HUXKE)
e a) nanable B cTtonbOmnax IlmorHocTh Hacenenus u B % oT Bcero HacesjeHus
paccuuTaiTe 1Mo COOTBETCTBYIOIINM (HopMyiam;

JlaGoparopHasi paGora Ne 7.

e 0) gmamHbie 10 cTpoke CyMmMMma paccudTaiTe Kak aBTOCYMMY TIO
COOTBETCTBYIOIIUM CTOJIOIIAM.
® B) TIIOCTPOMTE KPYrOBYH JHArpamMmy, OTOOPaKaroI[yld COOTHOIICHUE
HaceJIeHUs CTpaH, MPUBEICHHBIX B TaOJIUIIE.
Tabmuna
ITnoniane u Hacenenue ctpan Mupa B 1990 r.
[ImoTHOCTH B % ot
IInomans, Hacenenue,
Crtpana HaceJICHUs BCETO
TBIC.KM TBIC. YeJl. 9
qeJ/KM HaCeJICHUS

1 [|Poccus 17 075 149 000

2 |CIIA 9 363 252 000

3 [Kamama 9976 27 000

4 |Opanmus 552 56 500

5 |Kuraii 9561 1 160 000

6 |SImoHus 372 125 000

7  |Uaous 3288 850 000

8 |Uzpanib 14 4700

9 |bpasunus 2 767 154 000

10 |Erumer 1 002 56 000

11 |Hurepus 924 115 000

12 |Cymma

13 |Becw mup 5 292 000

[lepenmenyiite Jinerl B 3aganme 1. Coxpanute cBOI pabOTy MOJ UMEHEM

3ansTue?.
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PabGora ¢ Tad0auuHOM 02304 JaHHBIX
3aganue 1. CO3JIAHUE CITMCKA

1. Ckonmpyiite cnucok wu3 (aima 3anstue3.xIs (yrounure y
MPENoaBaTessl ero MECTOHAX0XKACHHE) WU CO3AaiTe CIIMCOK CAMOCTOSITENBHO.
2. Jlo6aBbTE B CIMCOK HE MEHEE 2 3amuceil, UCTIONb3Yys (hopMy OaHHbIX.

JIns BBOAA JAHHBIX BOCIOJIB3yHTECH DOPMON TaHHBIX:

—  BBLIGNHTE JIO0YIO SYEHKY CHHMCKA WU BECH CITUCOK;

—  BeIOepuTe koMaHy lanubie|@opma;

—  NPOCMOTPHTE y)Ke BBEJICHHBIC 3anKcH (IEITYKOM 10 KHOTKE /Janee);

—  OTpPENAKTUPYMUTE IMPOU3BOJIBHO OJHY U3 3aIUCEH;

— B IEPBYIO MYCTYIO 3amuch (OpPMBI BBEIUTE JAHHbIE M UICJIKHUTE HA
KHOTIKE /Jobasumb;

—  TIOBTOPHUTE NMPEIBIAYIIANA MYHKT HY?)KHOE KOJIUYECTBO Pa3;

—  C IOMOILIbIO KHONKU Kpumepuu HaWIUTE BCE 3alMCH, OTHOCSIIUECS K
ONPEAECICHHONW JaTre, NpoAaBly W T.I. [l 3TOro B COOTBETCTBYHOILIEE I10JIE
BBEJIUTE JaTy, (pamMminio M T.I., IPU STOM IIETYOK Ha KHomnke Haszao wnu [anee
NPUBEIET K MEPEMEIICHUIO TOJIBKO O 3aIHUCIM, YAOBIECTBOPSIONIUM BBIOPAHHOMY
KPUTEPUIO.

—  [pOaHAIM3UPYHTE U3MEHEHHUS B TAOIUIIE;

—  IIEJKHUTE Ha KHOIIKE 3aKpblmb, UTOOBI BEPHYTHCA K pabodyeMy JIUCTY;

3.  Tlepeumenyiite Jluctl B Mcxonnas Tabnwuia.

4,  CoxpaHHTE CBOIO pabOTy O] UMEHEM 3aHsTHE3.
3amanue 2. BBIUNCJIEHU S
[IpousBenute BbrumMcieHus OObema Tpojax IS KakKIoM 3amucu

CITUCKA.
3aganne 3. COPTUPOBKA
1. CoptupoBka 1o oaHomMy monto. CkomupyiTe TabmUIly € JHCTa

Ncxonnas Ttabnmuna Ha Jluct2 Tpum pasa. B kaxmoil Tabmuie NpOU3BEAUTE
COPTUPOBKY 110 OJTHOMY U3 TIOJICH:

— 110 IpoJaBily (BHYTpH 10 nouto JlaTa mpoaaxu);

—110 00BbeMy TIpoJax (BHYTpH 1o noito [Iponaserr);

— 0 TUIY MPOTPAMMHOTO MPOAYKTA.

s sToro:

— BBIZICTUTE TAOJIHUITY;

— BBITTOJIHUATE KOMaHy /[annwvie|Copmuposka,

—B jauanioroBoM okHe COpTUpPOBKAa JAuana3oHa U3 CIUCKOB BbIOEpUTE
HY>KHBIE MOJIS.
[lepeumenyiite Jluct2 B CoptrpoBka. CoxpaHuTe CBOIO padoTy.
3ananue 4. DUJIBTPALIUA

OunbTpanus (BIOOpKA) JAHHBIX MO3BOJIIET OTOOPA3UTh B TaOIHIIE

TOJILKO T€ CTPOKH, COJACPKUMOE SUEEeK KOTOPHIX OTBEYAET 3aJaHHOMY YCIIOBHIO
(WM HECKOJbKUM YCIOBHUSIM). DJTa OINEpalus OCYIIECTBISETCS C MOMOIIbIO
asmoghunbmpa UM pacuupennozo ¢urompa. Jins 3toro:
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1. CkonupyiiTe HCXOAHYIO Tabnuiy c jucta McxonHas Ttabnuma Ha
JIuct3 kHuru 3ausTue 3.

2. Coznaiite HOBYIO TaOJIUIy ¢ JAHHBIMHM O IPOAaXaxX ONPEEICHHOIrO
MPOJIaBIa B OMPECICHHBIN IeHb (ONpeIeICHHBIN TEPUO).

3. Co3znaiiTe HOBYIO TabJIMITy C JJAHHBIMU O MPOJAXKaX, UMEIOIINX 00bEeM
B ONpEJIETICHHBIX Npeieax.

4, Coznaiite HOBYIO TaOJIUIy ¢ JAHHBIMH O MpPOJaXaxX ONPEEICHHOrO
BU/JIa IPOTPAMMBI.

J171s1 BBITIOJTHEHUST (DUITBTPALINH:

- BBIJICJIUTE TaOJIHUILY;

— BBITIOJIHUTE KOMaHy /JanHvie| Qunvmp|Aemogurvmp;

— 3aJlaliTe HY)KHbIC YCIOBUS (CM. M. 2-4);

— CKONMUPYHTE OTHUIBTPOBAHHBIC 3aMMMCU B HOBYIO TAOJIHILy HA ATOM Ke
JIUCTE.

S. [lepenmenyiite Jlnct3 B @unbrpanus.

6. Coxpanure cBOIO paboTy.
3amanue 5. [IOJABEJAEHUE ITPOMEXYTOUYHLBIX UTOI'OB

Ckomupyiite Tabmuny ¢ saucta Mcexomgnas tabmuma Ha JluerS wu
nepeuMenyure ero B Mroru.

3amaya. TpeOyeTcss BBIYUCIUTH CYMMapHOE KOJIMYECTBO MPOTPaMM,
peaNM30BaHHBIX KaXKIbIM MPOAABIOM, O0BEM MPOAaX KaXKIOro MpoJaBlia U
MOJIBECTH UTOTH B IIEJIOM IO PUpMe.

Jlns pemieHust 3TOW 3ama4yM yJO0OHO KCIONB30BaTh KomaHmay Excel ms
aBTOMAaTHYECKOTO noJBeieHusT OOIMX ¥ MPOMEXKYTOUYHBIX HUTOTOB —
Jlannvie| Umoeu. BeIOTHUTE CIEAYIONTYIO MMOCIE0BATEILHOCTD JEHCTBHUMN:

1)  orcopTHpyiiTe qaHHBIE B TabauIle mo cronodiy I[Ipomaserr;

2)  BBIICIHTE JIO0YIO STYEHKY TaONHIbI (MM BCIO TAOJIMINY) U BBIMOJTHHUTE
KoMaHny Januvie| Umoeu,

3) B OTKpBIBIIEMCS THAIOTOBOM OKHE [IpOoMeKyTOUHBIC HTOTH M3 CIIUCKA
[Tpu xaxkmoM U3MeHEeHUH B: BeIOepuTe cronoer [Ipomaserr;

4) w3 cnucka Onepanus Beioepute Gynknuo Cymma;

5) B cmucke J[00aBUTh WTOTH IO: BBIOEPHUTE CTOJIOIBI, COJCpPIKAIIHC
3HAUEHHUsA, TI0 KOTOPHIM HE0O0Xoaumo moaBecTH urorn - KommuectBo m OObeM
MPOJIAK;

6) menkaure Ha kaonke OK;

7)  oOparuTe BHUMaHHE Ha TMOSBJICHHE B TaOJIMIIE HOBBIX CTPOK C
WUTOTOBBIMU JJAHHBIMHU, BBIICIICHHBIMU MIpU(TOM;

8) oOmme W NPOMEKYTOUHBIE WTOTH JUHAMHYSCKHA CBS3aHBI C
UCXOJIHBIMU (JI€TAJIbHBIMU) JAHHBIMU, U BCE U3MEHEHUS B HCXOJHBIX JIaHHBIX
OyIyT aBTOMAaTHYECKH OTPa)XaThCS B HWTOTOBBIX pe3ynbTaTax. BHecuTe Kakue-
b0 u3MeHeHusi B sAuelku crtoyidua KoimuecTBO mpoaak W MpoaHaIU3UpPyHTE
pe3yibTaT;
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9) nmpu mNOABENECHHMH WTOTOB aBTOMATHYECKH CO3[AeTCi CTPYKTypa
tabsuupl. MccnenyiiTe BO3MOKHOCTH pabOThl CO CTPYKTypou Tabmuipl. Ckpoiite
BCE JIeTalbHbIE JaHHBIE U OTOOPA3UTE TOJIBKO PE3YJIHTATHI MOABEACHUS UTOIOB;

10)  coxpanwute padoOTy.
3apmanue 6. KOHCOJIMJALINA JJTAHHBIX

Coznaiite B paboueil kuure 3aHsTUe 3 TPU HOBBIX PabOYMUX JIUCTA U
npucBoiite UM umeHa AuBapb, @eBpans u Konconuaanus. Cxonupyiite Tabaumy ¢
mucta HMcxonnas Tabnuna Ha JmcTthl fHBapr u  @DeBpalib; 03ariaBbTe
CKONUPOBaHHbIE TaOIUIBI «O0BEM MPOJIaK KOMIIBIOTEPHBIX IPOJYKTOB B STHBAPE»
1 «O0BeM MpoIa’k KOMIBIOTEPHBIX TPOJYKTOB B (peBpasier. 3MeHuTe HeKOTophie
naHHbIe Ha paboueM aucte deBpalb.

3amaya. TpeOyercs BBIYMCIUTH CyMMapHbli 00BEM MpOJAX MU
KOJIMYECTBO IPOTrpaMM, peajJu30BaHHbIX BCEMH NMPOAABLAMM 3a JIBA MECSLIA.

JIns pemeHuss 3TOW 3aJaud MUCIIOJNB3YHUTE KOHCOJHMIALMIO [aHHBIX HO
kamezopusm. Tabmuiyy ¢ UTOTOBBIMH  (KOHCOJUIUPOBAHHBIMU)  JAHHBIMU
pasmectutre Ha pabouem nmcre Koncommmanus. s KOHCONMMIAUU JAHHBIX,
HaxXoAsAIIMXCA Ha pabounx Jucrax SHBaps U DeBpanb, BHIIOIHUTE CIETYIONIYIO
[I0CJIEOBATEIIBHOCTE JEUCTBUI:

1. Ha nucte Konconunanus Beiaenute ssueiiky Al.

2. Beinoaaure komauay Janunsie|Koncoruoayus.

3. B otkpeiBmemcss auanmoroBoM okHe KoHcommparus BbIOepUTE
dbyakuuo Cymma.

4, VYkaxure CIIUCOK JIMaIia30HoB, KOTOPBIE HEOOXOIUMO

KOHCOJMIUPOBATH (IyTeM BBIJICIICHUS AUANa30HOB Ha JcTax SHBapp u deppaiip,
HauuHas co ctojbOna IlpomaBer] 10 KOHIIA TAaOIWIBI, BKIOYAs BCE 3aIllOJIHCHHBIC
CTPOKH).

[IpuMeuadue: 3arojIOBKM CTOJIOIOB JTOJDKHBI OBITH BKJIIOYEHBI B 00JIACTH-
MCTOYHUKH.

d. YcTaHOBUTE NEPEKITIOYATEIIN:

- Hcnonvzoeamv 6 kauecmeée umen: TOIINCH BEPXHEH CTPOKH,
3HAYEHUsI JIEBOTO CTOJIOIA;

- Co3zoasambs c653U ¢ UCXOOHBIMU OAHHBIMU.

6. [Ilenxuute Ha kHOTIKE OK.

7. OTKOpPEKTUPYHTE ITUPUHY CTOJOIIOB TaOJUIBI TaK, YTOOBI OBLI
BHJICH TEKCT BCEX 3ar0j0BKaX CTOJIOIIOB.

8. VYV nanute cronben Llena.

Q. [Ipoananu3upyiiTe TOJYYEHHBIE pE3yJbTaThl TP  HW3MCHCHHH

HCXOJIHBIX JTaHHBIX.
10. Coxpanure paboTy.

JlaGoparopHasi paGora Ne 8.
Pa6ora ¢ CYBJl MS ACCESS
Hcnonp3oBanre aBTOMaTU3UPOBAHHBIX HH(POPMALIMOHHBIX CUCTEM SIBISCTCS
B HACTOSIIEEC BpPEMS HEOTHEMIIEMOM COCTABIISIIOMIEH JEJIOBOM AEATEIBHOCTH

COBPEMEHHOI0 YeJIOBeKa U (PYHKIIMOHUPOBAHUS MPEYCIIeBalollel opranu3anuu. A
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MMOCKOJIBKY SIIpOM HWH(OPMAITMOHHONH CHUCTEMBI SBIsSETCS 0a3a MaHHBIX, TO,
€CTECTBEHHO, 0e3 0oJiee UM MEHEee JIETAIbHOT'O0 3HAKOMCTBA C TAKUMU MOHSITUSMHU
KaK 0a3bl TAaHHBIX, CUCTEMBI YIIpaBJICHUS 0a3aMH NaHHBIX W T.I. B HAaIE BpeMs
HEBO3MOXHO OBITh HE TOJBKO KBATM(DHUIIMPOBAHHBIM MPOTPAMMHCTOM, HO M JIaXKe
I'PaMOTHBIM TTOJIb30BaTEIEM KOMITBIOTEPA.

1. Co3naiite ©6a3y [OaHHBIX B CBOEM JIMYHOM mMamke I0J HUMEHEM
Computer_Mag.

2. Cozpaiite Tabnuiy KoMnbroTepsl B peskuMe KOHCTPYKTOPA.

Ta6nuia «KomnbroTepb»

O6beMm
Ne Moenb Yacrora, O6BeM
[Ipoueccop JKECTKOTO Ilena | Onucanue
I/ | KOMIbIOTEpa GHz namstyu, Gb
nmucka, Gb

Twurb! moseit BeIOSpUTE C YI€TOM 3HAYCHHI TAHHBIX KaXKI0TO 1moJIs. JlaHHbIe
npuBeeHBI B Tabiuie 2. B kauecTBe KIIOUEBOro Mmosi BeIOepuTe mosie Mojaens
kommbloTepa. Kirou ycranaBiamBaercs KoMaunout [lpaska|Knwouesoe none wnum
Ha)KaTUEM COOTBETCTBYIOIICH KHONKM Ha TIAHETW WHCTPYMEHTOB, WU W3
KOHTEKCTHOTO MEHIO.

3. 3anonHuTe co3laHHyIo Tabnuily KomnbloTepsl JaHHBIMU, PUBEICHHBIMU
B Ta0mIe 2.
4. Cozpaiite Tabmuiy KiueHTh B pexuMe KOHCTPYKTOpa M B KayecTBe
KJIFOUEBOTO TOJIsI BEIOEpUTE ToJie Ne n/n.
Taomna «KiaueHTsny

GOamvunus, Ums,

Ne i/
OT4ecTBO

Tenepon Jara noxkynku Moens KoMnbroTepa

Pa6ora ¢ popmamu

Coznmagum (opmy nmsi mpocMoTpa W PENAKTUPOBAHUS JTAHHBIX TaOJMIIBI
Komnviomepslr ”MEHHO ¢ TIOMOIIBIO MacTepa Gopm:

1. B okHe 06a3bl NaHHBIX Ha TaHeNMH OOBEKTOB BhIOEpUTE Popmbl. Ha
MaHeIM WHCTPYMEHTOB OKHa 0a3bl JaHHBIX IIEJIKHUTE Ha KHomke Cozdameb.
OTtkpoeTcst nmuamoroBoe OKHO Hoegas ¢hopma. B crmcke BapuaHTOB CO3aHUS
dopmbr BeIOpaTh Mactep ¢opm, a B KadecTBe HCTOYHUKA JaHHBIX TaOIUILy
Komnwviomepur.

2. B otkpeiBmieMcs okHe mactepa (opm (Puc. 6) mepemaiite w3 Tpymnmsl
Jlocmynnvie nons B Tpynny Beibpanuvie nosia ONpeNeTeHHBIC TOJS TAOJHIIBI IO
OJIHOMY (C TIOMOIIIbIO KHOMKH =) WM BCE MOJISI cpa3y (C MOMOIIbIO KHOMIKU ﬂ).

3. Tlocme BBIOOpaA 7151 hOPMBI 8cex noseti TaOIUIBI KOMITBIOTEPHI MIETKHATE
Ha KHOIIKe /[anee.

4. Ha cnenyromeMm mare Mactepa BbIOEpUTE gHewiHuUll U0 ghopmoul — B ooun
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cmonbey ¥ METKHATE Ha KHOTIKE /lanee.

5. B cnenyromem okHe Mactepa BoiOepute cmuiv gpopmsi — OduyuanvHuiii u
IIECJKHUTE HA KHOIIKE /[aee.

6. 3amaiite umsi popMbl — KoMIIBIOTEpHI U MICIKHUTE HA KHOTIKE [ 0Mm060.

3akpoiite OKHO (opMbl. OKHO (GOPMBI MOXKET COACPKATH CICTYIOIIHE

AIIEMEHTBL: NOONUCU, NOJA, NOJS CO CHUCKOM, CHUCKU, NepeKmoyamenu, KHONKU.
Co3naHue JOTIOJHUTEIBHBIX 3JIEMEHTOB (DOPMBI OCYIIECTBISACTCS B pedicume
KOHCMpYKmopa.

JlaGopaTopHasi paGota Ne 9.
Ces3pIBaHNE TA0JHIY

Ces3ath oTHOIIeHHeM Ta0iuisl Komnborepsl 1 KanenTsl. [ coznanus
CBSI3U:

1. Beimmonnure komaHAy oOcHOBHOro meHw Cepeuc|Cxema oannwvix. Ha
dKpaHe TOSIBUTCS OKHO CXxema OaHHbIX, KOTOPOE MPU MEPBOM OTKPHITUU OyIeT
MyCTBIM, OJTHOBPEMEHHO OTKPOETCS TUAJIOTOBOE OKHO /Jofbasnenue maodauybl.

2. lllemukom Ha kHomKe Jlo6agums HSTOTO OKHaA J00aBbTE TaOJMIIBI
Komnbiotepsl 1 Kimnentbl B o6nacte okHa Cxema OaHHbIX W IICIKHUTE Ha
KHOTIKE 3aKpblmb.

3. Jns cBsa3piBaHus TaOIUIl HEOOXOAMMO C MOMOIIBIO MBIIIN MEePETAUTUTh
KitoueBoe mose riaBHOM TaOIMIBI HA COOTBETCTBYIONIEE MMOJI€ (BHEIIHUM KITHOY)
CBsI3aHHOW TaOnuibl. B Hamem npumepe mnoisie Modenb komnviomepa N3 TIaBHOU
Tabsmibl KoMnbroTepsl nepetamuTe Ha OJHOMMEHHOE T0JI€ CBSI3AHHOW TaOIHUIIBI
KnueHnrtsl.

4. B mosiBUBHIEMCSI JTHAJIOIOBOM OKHE M3menenue cesszeui, B mone Twum
OTHOLLIEHHUS TOABUTCA 3HaueHWE OAMH-KO-MHOTMM. DTO O3HAYaeT, YTO OJHOMN
3aMKiCH TIaBHOW TaOJUIBI MOTYT OBITH MOCTaBJICHBI B COOTBETCTBHE HECKOJIBKO
3amucei cBs3aHHOW Tabymipl. B aTOM ke okHe yctaHoBuTe omiuu ObecrieueHue
LEJIOCTHOCTH TAHHBIX.

5. Illenkuute Ha kHOTMKE Co30amw. JlnanoroBoe OKHO H3meHeHue cesazell
3akpoetrcsi. B okHe Cxema Oaumbix MEXAYy CBS3YIOIIUMU TMOJISMH TaOJuIL
Kommbrotepa u KnneHTbl TOSIBUTCS JTHHUS CBA3M, NoMeueHHas nudpoit 1 (Ha
CTOPOHE TJIaBHOM TaOJIUIIBI) U CUMBOJIOM o0 (Ha CTOPOHE CBSI3aHHOM TaOJIHIIBI), 9TO
CBUJETENBCTBYET 00 oTHomeHnH OauH-KO-MHOTUM. CBsi3b OyNeT CyIIecTBOBAThH
710 Te€X MOp, MOKa Bbl €€ HE yJIalluTe.

Pabora B UnTepHet. Ilouck u coxpanenue web-crpanuu. Odpopmienue
KOJUIEKIIMUA AHHOTHPOBAHHBIX CChLJIOK B UHTepHeTe B TEKCTOBOM pelaKTOope
MS WORD

1. Otkpoiite OKHO TeKCTOBOTO peaakropa Microsoft Word.

2. 3amyctute mporpammy Microsoft Internet Explorer. B okne Internet
Explorer B mome  Aodpec  3amaiiTe  agpec  IMOMCKOBOI'O  CEpBepa,
Hanpumep http://www.aport.ru.

3. Ha crtpanmiie momckoBOro cepBepa 3amaiite oOpa3 MOWCKa, HATpUMEp
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Opaysep, u mienkHute Ha KHomke «Haitu». Ilocne moucka B okHe Internet
Explorer Oyner BBIBeICH CHHCOK HAaWIEHHBIX CCHUIOK. ECIH MOWCK 3aBEepIIMIICS
HEyJlayHO, TO OTpeAaKkTUpyiTe oOpa3 moucka v moropute nouck. IlompoOyiite
IIOMCKATh C TIOMOIIBKD JPYTHX IOHWCKOBBIX  CEpPBEPOB, HarpumMmep,
http://www.atrus.ru, http://www.yandex.ru, http://www.rambler.ru,
http://www.list.ru,  http://www.susanin.net  wiu  http://www.altavista.com,
http://www.yahoo.com, http://www.infoseek.com.

4. llenkast Mo HAZIGCHHOM CCHUIKE B OKHE PE3yJIhTAaTOB MOMCKA, IEPEHANTE K
HaliJIecHHOU web-cTpaHuiie.

5. Jlns coxpaHeHus HaiiieHHOW web-cTpaHulbl BbiOepuTre B MeHIO Dailn
komaHay CoxpaHuTh Kak, 3aTreM B jauanoroBoM okHe CoxpauenHue web-
cmpanuysl B Tionie Umsa atina 3ananite ums ¢daitna, B crnucke Tum daiina
BbIOEpUTE BapUaHT COXpaHEHHs] web-CTpaHuIa MOJTHOCThIO, KaK MMOKa3aHo Ha puC.
3. B cnucke Bua koaupoBKH BeIOEpUTE BHUA KOJUPOBKM CHMBOJIOB PYCCKOIO
a3pika kupwuuna (Windows) u meiakHuTe KHONKY «COXpaHUTDY.

Ilpumeyanue. Tun coxpansemoro (aitna web-CTpaHuIa TOJHOCTHIO
O3HAYAEeT, YTO B ATOM Cilydyae OyJIyT COXpaHEHbI BCE COCTABHBIC YACTU CTPAHUIIBI C
PUCYHKaMH, 3JIEMEHTaMH O()OpMIICHHS M T.N., P BHIOOpE THUMA COXPAaHIEMOIO
daiina - TexcToBbIl (aiin coxpaHseTcsl TOJBKO TEKCT U3 JaHHON web-CTpaHUIIbI.

6. Jlns neuatn Web-ctpanuiisl BeiOepute B MeHIo Paiian komanay [euars,
3aTeM B JUAJIOTOBOM OKHE [leuams ONpPENENINTE NHANa30H Ie4YaTH, KOJIUYECTBO
KOIWI U meakHuTe KHONIKY «OK» niig Hadana nponecca rnevyaru.

7. Ecnu BaM HYXKHO COXPaHMTh OTJIEJBHBIN PUCYHOK ¢ web-cTpaHuIlb, TO,
yKa3aB PUCYHOK, IIEJIKHUTE MPAaBOW KHONKOW MBI M B KOHTEKCTHOM MEHIO
BbIOepuTe KOMaHAy CoXpaHMTh PUCYHOK Kak. B nuanoroBom okHe CoxpareHue
pucyHka B nione /lanka BbIOEPUTE NANIKY, B KOTOPOH HY)KHO COXPAaHUTh PUCYHOK, B
nosie Mms ¢hatina 3anaiite ums daiina v menKHuTe KHONKY «COXpaHUThY.

8. Ecnu BBl XOTHUTE COXPAaHUTH CCHUIKY HAa HaWIeHHYI0 web-cTpanuily B
nokymente Microsoft Word, To B okne Internet Explorer 8 mosue Adpec ¢
MOMOIIIBI0 Kypcopa MBI BBIAEIUTE aApec HAWJEHHOIO caiTa WM CTPaHULIBI,
3aTeM CKONUPYHTE BbIIEICHHBIN aapec B Oydep oomena (Ctrl+C). Ilepeitnure B
okHO penakropa Microsoft Word (HaxaB knasummm Alt+Tab umu menkHyB spIbik
Word B manenm 3amau Windows). B okne Microsoft Word ykaxure mecto B
JOKYMEHTe M BCTaBbTe M3 Oydepa oOMeHa ckommpoBaHHbIN anpec (Ctrl+V). B
okre Microsoft Word BeienuTe BCTaBJIGHHBIN aJipec W HA MaHEIH HHCTPYMEHTOB
HIEIKHUTE KHONKY «JloOaBieHue» Trumnepcchbiki. BBenute aHHOTAIUIO K
BCTABJIICHHON CChUIKE (MOXHO HAOpaTh TEKCT AHHOTALMU C KIABUATypbl WIIU
BBIJICNIUTH M CKOMMUPOBATh uepe3 Oydep oOMeHa MOAXOASIIYIO I aHHOTAIMHA KaK
TEKCTOBYIO, TaK U rpapuiecKyr0 HHGOPMAITUIO U3 HAWIEHHOTO CaiTa).

9. Ilepeitnure B okHO Internet Explorer u npoxosmkute mouck B MHTEpHETE,
U T.I C 1. 3.

10. Coxpanute gokyMeHT u3 okHa Microsoft Word moj uMeHeM «CChUIKHY B
JINYHOU TaIKe.

11. 3akporite okna Internet Explorer u Word.
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2.5.11lpumepHasi TeMAaTHKA KypPCOBBIX padoT.

He npenycmorpena.

3. CAMOCTOSTEJBHASA PABOTA CTYJAEHTA

3.1. Buas1 CPC
o 2
o - HaumenoBaHue
< = Bceero
e 2z & pasaeia TUCHUNJIMHBI Buast CPC
5 = 4acoB
=
P 9
OCHOBHBIC ITOHATHSI M3ydyenue NeKImoOHHOr0 Mareprana 2
unpopmatiki. O6paboTka " }f3vyenpe ocHOBHOI IIMTEPATYDBI 4
TEKCTOBOW UH(OPMAIIUH. " > 4
ClpaBouHbIC NPaBOBbIC 3y4eHHE JOTOTHUTEIILHON JTUTEPATYPHI
cucremsl (I"apaHr). PaGota co cipaBoYHBIMH MaTepuaiaMu 2
1 Pabora co crenumanusupoBanHbiME caitamu (I'apaHT, 2
KoHcynbTaHT +)
BeinosiHenne  3amaHMii  NpU TOJATOTOBKE K 2
1abopaToOpHBIM paboTam
Pa6ora B moGanbHo# cetn HTEpHET 3
OGpaborka TabmHOI W3ydenue JEKINOHHOTO MaTepraa 2
unpopmanun. CucTeMsbl i = 1
S, T—— 3y4E€HHE OCHOBHOM JIUTEPaTyphl
a”HBIX. [ 100abHbIE I/ISYIIGHI/IG JOIIOJTHUTCJIBbHOM JIMTCPATYPEI 4
KOMITBIOTEPHBIE CETH Pabora co cipaBouYHBIMH MaTepHaTaMU 2
1 2 PabGora co cmenmanm3upoBaHHBEIMH caiitamu (I'apasr, 2
Koncynprant +)
BeinosiHenne  3amaHuii  MpU TOJATOTOBKE K 2
1a60paTOpHBIM paboTam
Pabota B mobanpHO# cetn MHTEepHET 3
IToaroroBka Kk 3auéry 6
B CEMECTpE 44
UTOTO: 44
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3.2. I'pa¢uk paboThI CTyI€HTA

Cemectp Ne 1.

YcnoBHOE
dopma OIICHOYHOTO CPEe/ICTBA Howmep Henenu
00o03HaueHue
7 10 | 11 | 12 | 13 | 14 |15| 16 | 17 | 18
JlabopaTopHbie paOOTHI JIP + + + + +
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3.3. IlepevyeHb y4eOHO-METOAMYECKOr0 00ecIeYeHU VISl CAMOCTOSTEIbHOM
padoThI 00YYaAKIIMXCH 10 JUCIUIIHHE

CamocTtosTenbHasi pa0oTa, HapsAay ¢ AayJIUTOPHBIMU 3aHSATHUSIMU, SIBISETCA
HEOTHEMJIEMOM YAaCThIO U3YUYEHUS] JUCHMIUIMHBL [IpucTymas K HU3Y4YEHUIO
JTUCHUIUIAHBI, CTYACHTHl JIOJDKHBI O3HAKOMHUTBCA C Y4eOHOM mporpamMMoHu,
yueOHOM, Hay4YHOH M METOJIMYECKON JIMTepaTypoil, umeroueics B OuOIMOTEKE,
MOJIYYUTh B OMOIMOTEKE PEKOMEHJOBAHHBIE YUEOHUKH M Yy4E€OHO-METOJUYECKUE
mocoOus, 3aBECTH TETPaaAW JJIsi KOHCHEKTHUPOBAHUS JIEKIUH M MPAKTHUYECKUX
3aHsATUUA. B Xome camocTosTenbHONW pabOThl M3YyYUTh OCHOBHYIO JIUTEpaTypy,
O03HAKOMUTLCA C JOMOJHUTEIBLHOW JIUTEPATypOl, HAYYHBIMU CTAThsIMU H
MaTtepuagaMy UCCIIeIOBaHUM B naHHOM oOnactu. [Ipu 3TOM yuecTh pexoMeH1auu
npenoaBaTeis U TpeboBaHusl yueOHOU nporpammel. [Ipu moaroToBke K SK3aMeHY
MOBTOPSITH TMPOWJEHHBIA MaTepuaJl B CTPOTOM COOTBETCTBUU C Y4YEOHOM
IporpaMMou, MPUMEPHBIM MEepeuHEM y4eOHBIX BOMPOCOB, BEIHOCSIIUXCS HA 3a4eT
U cojepKaluxcs B JaHHOW mporpamme. Mcmonp30BaTh KOHCHEKT JICKIUNA H
JTUTEpaTypy, PEKOMEHJOBAHHYIO mpernojaBarenieM. OOpatuth 0co00€ BHUMAaHUE
Ha TeMbl Y4€OHBIX 3aHATHH, MPOMYIICHHBIX CTYJACHTOM I10 Pa3HbIM MPUYUHAM.
[Tpu HeoOX0aUMOCTH 0OPATUTHCS 33 KOHCYJIbTAlMEeH U METOANYECKON MTOMOIIBIO K
MpernoaBaTeto. CamocrtosaTenbHass ~ paboTa  MOXET  OCYIIECTBIATHCS
UHAUBUAYATbHO WU TPYIIAaMH CTYJIEHTOB B 3aBUCHUMOCTH OT IIeJid, O0BbeMa,
KOHKPETHOM TEMAaTHKH CaMOCTOATENbHON pabOThl, YPOBHS CIIOKHOCTH, YPOBHSA
yMeHUU CcTyneHTOB. KOHTponp pe3yslbTaTOB BHEAYAUTOPHOM CaMOCTOSITENIBHOMN
paboThI CTYJIEHTOB MOXKET OCYIIECTBIATHCS B MpEJeIax BpEeMEHU, OTBEACHHOTO Ha
oOs3aTeNbHbBIE  y4yeOHblE 3aHATUA 10 JUCHUIUIMHE ¢ BHEAYAUTOPHYIO
CaMOCTOSATEIIbHYIO pa0OTy CTYIEHTOB MO JUCHUIUIMHE, MOXET MPOXOAUTHh B
MUCbMEHHOM, YCTHON WJIM cMeraHHou ¢opme. [ onTuMHU3anuy opraHu3anui |
MOBBIIIICHUSI KauyecTBa OOYYEHUSI CTYJEHTAM PEKOMEHIYETCS PYKOBOICTBOBATHCS
CIEAYIOIIMMU  METOAUYECKHMMH  PEKOMEHJAlMsIMHU,  pa3MElIEHHBIMU  Ha
Oo(QUIMATBHOM CaiiTe YHUBEPCUTETA:

1. Jlapuna JL.YO., AnanseB A.I'. MeTtoanueckue peKOMEHAAIMU 110 OPraHU3alUU
CaMOCTOSATEIILHON paboThl il OOyYaromIuXcs IO HAMPABICHUIO TOJATOTOBKH
40.03.01 «tOpucnpynennus» (kBanudukanus — OakanaBp). — Pszans, 2017.
Pexum JOCTYyTIA: https://www.rsu.edu.ru/wp-content/uploads/2014/02/MP-
opranmsanus-CP-6akanaBpel.pdf (maTa oopamienwus: 04.06.2019).

2. Maptumuna H.B. DnextpoHHbIl 00pa3oBaTenbHblil pecypc «CaMoCTOSITeTbHAS
paboTa CTYACHTOB»: CBHUICTEIBLCTBO O perucrpamuu pecypca Ne 20418 /
Maprummna H.B., Epemkuna O.B.; Psa3. roc. yu-T um. C.A. Ecenuna. — [lara
peructparuu 21.10.2014. — O6vem 196 M6 (200704 K6).

3. CtpaxoB B.B. ®opmsl opranuzanun yaeOHOTO poiiecca B By3e [ DIIeKTPOHHBIH
pecypc]: MeToa. peKOMEHAAIMU I MOJIoJI. TipenoaBatenei / B.B. Ctpaxos, E.H.
I'opoxoga, T.B. Kpemenenkas; Ps3. roc. yH-T um. C.A.Ecenuna. — Psizans, 2012. —
URL:http://www.rsu.edu.ru/wordpress/wpcontent/uploads/2015/04/formy_organiz
acii_uchebnogo_processa.pdf/ (nara ooparienus: 04.06.2019).
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3.3.1. KontpouabHblie padoThl/pedeparsl

[IpumepHasi TemaTuKa HE IPEAYCMOTPEHA.

4. OIEHOYHBIE CPEJCTBA JJISA KOHTPOJIA YCIIEBAEMOCTH U
PE3YJIBTATOB OCBOEHUA JUCHUIIJIMHBI (cM. ®OoHA OLEHOYHBIX
CpeacTB)

PeiftuHroBass cucrema OIEHKM 3HAHUN OOydalIIMXCs MO JUCHUIUIMHE B
YHUBEPCUTETE HE UCTIOJIB3YETCS.

S.

YYEBHO-METOANYECKOE

OBECHEYEHME JUCIUIIJIMHBI

5.1. OcHoBHas JuTEpaTypa

n

NHPOPMAIIMOHHOE

Ne n/m

ABTOp (bI), HANMEHOBAHME, MECTO M3IAHUS H
H3JaTeJbCTBO, TOJL

Ucnoandyerc
sl Ipu
HM3Y4YCHHHU
pa3aeJioB

CemecTp

KoanuecTtBo
IK3EMILISIPOB

B
OnoJIHOTEKE

Ha
Kadeape

2

3

4

5

6

HNHubopManmoHHbIe TEXHOJIOTHH B
IOPUANYECKON eATEIbHOCTH : YUeOHUK U
MPAKTUKYM JUIsI CPEAHETO
npodeccuoHanbHOro oopazoanus / T. M.
bensera, A. T. Kynunos, H. B. IlanssHoBa,
C.T'. UyOGykoBa ; OTBETCTBEHHBIN PEIAKTOP
C.T'. UyGykoBa. — 3-¢ u31., nmepepad. u
non. — Mocksa : U3narensctBo FOpaiiT,
2018. — 314 c. — (IlpodeccuonanpHOE

obpazoBanue). — ISBN 978-5-534-00565-3.

— Texcr : anexkrponnstit // ObC KOpaiit
[caiir]. — URL.: https://new-prod.biblio-
online.ru/bcode/413718 (mata oOpareHus:
10.06.2019).

1,2

OBbC

HNHpopManoHHbIE TEXHOJIOTHHU B
IOPUANYECKON AATEIbHOCTH : YUeOHUK TS
akameMuueckoro Oakamapuara / I1. VY.
Ky3zuenos [u np.] ; mox o6m. pen. I1. V.
KysznenoBa. — 3-e u3j., nepepab. u gon. —
M. : U3parensctBO FOpaiit, 2017. — 325 c.
Pexxum nmocryna: http:// https://biblio-
online.ru/viewer/2F7C62C5-F95A-409E-
B1E7-169E28DA68CF#/ (mara
obpammenus: 10.06.2019).

1,2

ObC

NudopmanrioHHbIe TEXHOIOTHH B
IOPUANYECKON IeATENHHOCTH : YIeOHUK U
MPAKTUKYM JUISl aKaJIEMUYECKOTO
OakanaBpuata / B. JI. DnbkuH [u ap.] ; mox
penakuueii B. [[. OnpkuHa. — 2-€ U3,
nepepab. u gon. — Mocksa : U3natenbcTBo
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Opaiir, 2019. — 403 c. — (Bsiciuee
obpazosanue). — ISBN 978-5-9916-5283-4.
— Texcr : anextponHsIi / DBC FOpaiit
[caiiT]. — URL:
https://urait.ru/bcode/431764 (narta
obpaenus: 10.06.2019).

5.2. lonmosiHUTEIbHAA JIMTEPaTypa

Ne n/m

ABTOp (bI), HAUMEHOBAHUE, MECTO U3IAHUS U
H31aTeJbCTBO, IO/

Hcnoas3yeres
NpPH H3yYeHHH
pa3iesioB

CemecTp

KosamnvecTBo 3K3eMILISIPOB

B onoamorekxe

Ha
Kadeape

2

3

4

5

6

NHdopmanrioHHbIe TEXHOIOTUU B
npohecCHOHATBHOM IeATeTFHOCTH
[DnexTpoHHbI pecypc] : [Kypc TeKIHii:
yuebHoe nocobue] / E. K. Kanuser -
OpenoOypr : OI'Y, 2015. - 108 c. - Pexum
noctyna: http://
http://biblioclub.ru/index.php?page=book_red
&id=439012&sr=1 (marta oOpaIieHus:
10.06.2019).

1,2

ObC

Nndopmaruka u UKT. MynbTumenuiinbie
cpenctBa B oOpazoBanuu [Tekcrt] : yaeOHUK
JUIS CTYJIEHTOB T'YMaHUTAPHBIX
MeTarOTHYECKUX CIEeIMaIbHOCTEN BY30B / [B.
B. Augapees [u np.]; PT'Y um. C. A. Ecenuna.
- Psazanp : PI'Y, 2012. - 128 c.

1,2

249

Nudopmaruka u UKT. [Iporpammuoe
ob6ecrieuenne DOBM [Tekcr] : yueOHUK 1S
CTYICHTOB 'yMaHUTAPHBIX MEJArOrnuecKux
cnenanbHOCTEH By30B / B. B. Annpees, H.
B. I'epoBa, A. A. MockButuHna; PI'Y um. C.
A. Ecenuna. - Ps3ansb : [lomurpadus, 2011. -
257 c.

1,2

146

Nudopmaruka u UKT. UaTepHeT-
TexHooruu [TekcT] : yueOHUK A
CTYJIEHTOB T'YMAHUTAPHBIX [1€1arOTMYECKUX
crnenuanbHocTel By30B / [B. B. Anapees [u
ap.J; PT'Y um. C. A. Ecenuna. - Ps3ans : PI'Y,
2014. - 140 c.

1,2

151

Nudopmatuka. OCHOBBI HHPOPMATUKU
[Tekcr] : yueOHUK AJIs1 CTYICHTOB
T'yMaHUTapHbIX ME€JarorHuecKux
cnienuanbHocTel By30B / [B. B. Annpees, H.
B. I'epoBa, A. A. Mocksutuna]; PI'Y um. C.
A. Ecenuna. - Psa3ans : [lonurpagus: PI'Y,
2009. - 160 c.

1,2

150

WNudopmaTuka: TeKCTOBOI mporeccop MS
WORD [Texkcr] : mabopaTopHbIil TPaKTUKYM /
[coct. H. B. I'epoBa, A. A. MockBuTHHA|;
PI'Y um. C. A. Ecenuna. - Ps3ans : PI'Y,

1,2

164
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2009. - 92 c.

Wudopmaruka u UKT. [Iporpammuoe

obecnieuernne DBM [Tekcr] : yaeOHUK a1t
CTY/ICHTOB T'YyMaHHUTAPHBIX NIEar OTHYECKIX
cnernanbHOCTEH BYy30B / [B. B. AHnpees [u
ap.]; PTY um. C. A. Ecenuna. - Psizans : PT'Y,

2011. - 257 c.

1,2 1

151 5

5.3. ba3bl JaHHBIX, THPOPMALMOHHO-CIIPABOYHbIE U MOMCKOBbIE CHCTEMBbI:

Ne Hasanue Pexxum nocryma [ara oGpamienus
/1

1. | Hopran «1H(bOopManmoHHO- http://www.ict.edu.ru/ 10.06.2019
KOMMYHHUKAI[HOHHBIE TEXHOJIOTHH B
00pazoBaHUM

2. | Hayunas snexkrponnas oubnuoreka | http://elibrary.ru/ 10.06.2019
eLIBRARY.RU

3. | Kaurodonn http://lib.knigafund.ru/ 10.06.2019

4. | Enunas koJUIeKus muppoBBIX http://school- 10.06.2019
00pa30BaTeIbHBIX PECYPCOB collection.edu.ru/

5. | EauHoe OKHO J0CTyma K http://window.edu.ru/ 10.06.2019
00pa3oBaTeIbHBIM pecypcaM

6. | ®enepanabHBIN HEHTP http://fcior.edu.ru/ 10.06.2019
MH(POPMAITMOHHO-00Pa30BaTEIbHBIX
pecypcoB

7. | ®enepanbubiii UaTepueT-ok3amen B | http://fepo.i-exam.ru/ 10.06.2019
chepe npodeccuoHATBHOTO
o0pazoBaHus

8. | Beicmas arrecranmonnas komuccust | http://vak.ed.gov.ru/ 10.06.2019

9. | Poccuiickas rocymapcTBeHHas http://rsl.ru/ 10.06.2019
6ubnroreka

10. | denepanbHas yHUBEPCUTETCKAS http://www.runnet.ru/ 10.06.2019
KOMIbIOTEpHast ceTh Poccun

11. | OduumanbHseiii caiitt MunuctepcrBa | http://MmunoOpHayku.pd/ 10.06.2019
O6pasoBanus u Hayku PO

12. | ®enepanbHOE rOCYIapCTBEHHOE http://www.informika.ru/ 10.06.2019
yupexaeHue «["ocynapCTBeHHBIH
HAyYHO-HMCCIICIOBATEIIbCKHIMA
WHCTHUTYT MHPOPMAIIMOHHBIX
TEXHOJIOTUM U TEJIEKOMMYHUKALIUI)

13. | KM-IlIkona — komrutekcHslii mpoekt | http://www.km-school.ru/ 10.06.2019
nHpOpMaTH3AIUU 00pa30BaTEIBHBIX
YUpEKACHUMN

14. | UsparensctBo «BUHOM. http://www.lbz.ru/ 10.06.2019
JlaGopatopus 3HaHUID»

15. | luHOBanMOHHLIE http://www.ir-tech.ru/ 10.06.2019

pEUIeHUS U TEXHOJIOTUH
i cepsl 00pazoBaHus
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5.4. IlepeuyeHb pecypcoB HH(pOPMANMOHHO-TEJEKOMMYHUKAIIMOHHOW CeTH
«AuTepHer» (manee — cerb «HHTepHeT»), HEOOXOAUMBIX /IJS OCBOCHUS
AUCHUIUIMHBI (MOIYJIsI)

1. I'APAHT [OnektpoHHBId pecypc] : HH(POPMAUMOHHO-NPABOBOM
noptain : cait. - URL: http://www.garant.nl/, cBo6oansiii (gata obpamenus: 10.
06.2019).

2. KOHEKC (cnpaBouHo-mpaBoBasi cuctema) [DNeKTpOHHBIN pecypc] :
caiit / Uadopwm.-npaBoBoit koucopuym «KOJEKCy. - Mocksa, 1991- — URL:. —
URL: http://www.kodeks.ni, cBoboaubI# (1aTa oopamienus: 10.06.2019)

3. Hayunast snexktponHas Oubnnoreka [DneKTpoHHBIA pecypc] : calT —
URL: http://elibrary.ru, ceoboanbIit (1ata oopamienus: 10.06.2019).
4, Poccuiickoe oOpa3zoBanue [DneKTpoHHBIH pecypc]| : ¢eaepaibHbIN

nopran / ®I'AY THUU UTT «Uudopmuka». — [Mocksa, 2002]. — URL:
http://www.edu.ni/ ceob6oaHbIi (1aTta oOpamenus: 10.06.2019).

5. Cynbl Poccuiickoii ®@enepanuu [INEKTPOHHBIM pecypc| : calT —
URL:sudrf.ru (cogep>XxuT mpuroBopsl CyJI0B MO YTOJOBHBIM JieJiaM) , CBOOOIHBIN
(mata oopamenus: 10.06.2019).

6. OenepanbHblii  00pa3zoBarenbHblii TopTan "HOpuaumyeckas Poccus"
[OnexTponnslii pecypc] : caiit — URL:http://www.law.edu.ru, cBoGoaHbBIi (Z1aTa

obpamenus: 10.06.2019).

7. DneKTpoHHAs IOpUAYecKas oubmuoreka —
URL:http://www.juristlib.ru, cBoboaubIii (1aTa ooparmienus: 10.06.2019).
8. OnextpoHHbli katasior Hb PI'Y umenu C.A. Ecenuna [DneKTpOHHBIN

pecypc] : 6a3a JaHHBIX CONEPKHUT CBEIEHHUS O BCEX BUAAX JIUT, MOCTYIAOIINX B
doun HB PI'Y wummenn C.A. Ecenmna. — Pssamp, [1990]. — URL: http
://library.rsu.edu.ru/marc/ cBo6oaubIi (1ata oopamenus: 10.06.2019).

9. MOpuanmyeckuit  mopram = — URL.:http://www.interlaw.dax.ru,
cBoOoaHbIH (HaTa ooparnenus: 10.06.2019).
10. IOpuguueckumit mopran mus cryaenroB — URL:http://www.law-

education.ru, cBoboHbII (1aTta oOpamenus: 10.06.2019).

6. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE
T CHUATIIAHBI

6.1. TpeGoBanus k ayauTOpUAM (IMOMEIEHUAM, MeCTaM) JJIl NPOBeJIeHUs
3aHATHI: CTAHAAPTHO 00OPYAOBAHHBIE JICKIIMOHHBIE ayJIUTOPUU JJIsSl IPOBEICHUS
MHTEPAKTUBHBIX JIEKIMH — BUACONPOEKTOP, DKPaH HACTEHHbIA. KOMIBIOTEpHBIN
KJIacC,  OCHAIIEHHBI  HEOOXOAMMBIM  TEXHUYECKMM U  MPOTPAMMHBIM
o0ecreueHreM.

6.2. TpeOoBaHusi K O00OpPYyAOBAHUI0O PadOYMX MeCT MpenogaBarTeIss H
o0y4yarommxcsi: BUACONPOCKTOP, HOYTOYK, MEPEHOCHOW WM HACTEHHBIM HKpaH.
Komnbrotepublii  kjlacc,  00OpYy/IOBaHHBIM  MHTEPAKTUBHOM  Jockoil. B
KOMIIBIOTEPHBIX KJIaccaxX JOJDKHBI OBITh YCTAHOBJICHBI OIEpAllMOHHAS CHCTEMa
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Windows, nporpammubie mpoaykTsl Microsoft Office (TekcToBBIH Mporeccop
Microsoft Word, Ttabnuunbiii mpoueccop Microsoft Excel, mporpamma s
noAroToBku mpeseHtarnuit Microsoft Power Point, cucrema ynpasneHust 60azamu
naHHBIX Microsoft Access, IpHIOKEHUE I MOATOTOBKK myoOnukanuid Microsoft
Publisher) mmu Open Office (Writer, Calc, Base, Impress, Draw, Math) wiu
LibreOffice (Writer, Calc, Base, Impress, Draw, Math). IIporpammuoe
obecrieueHre I CTaTHUCTHYECKOoro ananm3a JaHHbIXx (SPSS,  Statistica),
MyJIbTUMEINA-PHIUKIONEANH W  CIPAaBOYHUKU, TrpapUuecKkue  peaaKkTOpHI
(penakrop pactpoBoil rpadpuku GIMP, penakrop BexkropHoi rpaduku Inkscape),
uHTepHet-Opay3epnl (Internet Explorer, Mozila u np.), cucrema nis cosgaHus
AIIEKTPOHHBIX 00pa3oBaTeNbHBIX pecypcoB HotPotatoes.

Jnst pa3zpaboTKu 3agaHui I TECTUPOBAHUS HCIONB3YIOTCS MPUKIAIHbIE
nporpamMmbl Juist  co3nanus TectoB MyTest u SunRav  TestOfficePro. [lns
UCIIOJIb30BAHMS AJIIEMEHTOB JMCTAHIIMOHHOTO OOY4Y€HHs MCHOJb3YeTCs CUCTeMa
yrpaBieHus: Kypcamu (3JeKTpoHHOe 00yueHue) Moodle.

6.3. TpeOoBaHuA K CIENMATU3MPOBAHHOMY 00OPYIOBAHUIO: OTCYTCTBYET.

7. OBPA3OBATEJIBHBIE TEXHOJIOI'MU (3anonHseTcs TOJABKO IS
cranapta ®I'OC BIIO)

8. METOAMYECKHUE YKA3AHUA JIsd OBYYAIOLIUXCA 110
OCBOEHUIO JUCIUAIIVINHBI

[Ipy u3ydyeHHH IUCUUIIMHBI HEOOXOAUMO OOpaTUTh BHMMAaHHWE Ha TO, YTO
HAIllUCAHWE KOHCIIEKTa JleKyuil CIEeNyeT MPOU3BOAUTh KpaTKO, CXEMaTH4HO,
NoCIIeIOBaTeNIbHO (PMKCHUPOBATH OCHOBHBIE TIOJIOKEHHUSI, BHIBOJBI, (DOPMYITHPOBKH,
000011IeHNSs; TTOMEYaTh Ba)KHBIE MBICIIH, BBIJCISATH KIIOUEBBIE CJIOBA, TEPMUHBI.
[IpoBepka TEpMHHOB, MOHATHH OCYIIECTBISIETCS C IIOMOIIBIO SHIUKIOINEINH,
CJIOBapey, CIPaBOYHHMKOB C BBIMUCHIBAHUEM TOJKOBAaHHMM B TeTpaab. OOO3HAUHTH
BOIIPOCHI, TEPMHUHBI, MaTepHana, KOTOPBIM BbI3bBIBAET TPYAHOCTH, IMOMETUTH U
MOIBITAThCS HAWTU OTBET B PEKOMEHIAYEMOM JiuTepaType. Eciin caMmoCTOATENIbHO
HE yJaeTcsi pa3o0paThCsi B MaTepuale, Heo0Xoaumo chopMyIupoBaTh BOIPOC H
3a7aTh MPENOJABATEN0 HAa KOHCYJIbTAllMM, HA NPAKTUYECKOM 3aHSTUU. Y ICIUTH
BHUMAaHHE CJIEAYIONUM MOHATHAM: MHGOpManus, UHPOPMAITMOHHBIE TEXHOJIOTHH,
nH()OPMAITMOHHAST KYJIBTYpa, CUCTEMBI CUUCIICHHS, KOAMpPOBaHWE HWH(MOpMAIUH,
cpenctBa WHGOPMAIMOHHBIX W KOMMYHHKAIIMOHHBIX TEXHOJIOTHH, CIPaBOYHBIE
MPABOBBIC CHCTEMbI, 0a3bl JAHHBIX W CHUCTEMBI YIIpaBJICHUS 0a3aMu JTaHHBIX,
KOMIIbIOTEpHAsI 0€30MaCHOCTh, KOMIIBIOTEPHBIE BUPYCHI U JP.

[Ipu  BeIMONHEHMHM ®W  3alUTe  J1AOOPAMOPHLIX  pabom  CIEmyeT
PYKOBOJICTBOBAThCSl y4eOHO-METOJUYECKUMHU YKa3aHUSIMH TMpenojaBateis U
PEKOMEH/IOBAHHBIMM IPAKTUKYMaMH, KOTOPBIE OTPAXKAIOT TEXHOJIOTHUYECKYIO
COCTABJISIOIIYIO AUCUHUIUIUHBL. OHM TOMOTYT IMOJYYUTh HaBbIKM pabOThl Ha
MIEPCOHAIBHOM KOMIIBIOTEPE B MPOrPAMMHBIX NPOIYKTaX, HU3y4YEHUE KOTOPBIX
MpeAyCcMOTpPEeHO mporpaMmoid. JlabopatopHbie MPaKTUKYMbl MOXKHO HCIIOJIb30BaTh

46



KaK CaMOYYHTENH, C TOMOIIBI0 KOTOPHIX MOXKHO CaMOCTOSTEIHLHO OBJIANICThH
npoecCUOHaNbHBIMU ~ MpUeMaMu  paboTbl ¢ 0a30BbIM  NPOrPaMMHBIM
oOecIieueHUEM.

N3yuenne y4eOHO-METOAMYECKUX MATEPUAJIOB TPUHECET MAaKCUMaIbHYIO
MOJIb3Yy, €CJIM CTYICHTHI OyAyT BBIMOJHATH 3aJaHUsA K J1a0OpaToOpHBIM paboTam
OJTHOBPEMEHHO C YTCHHEM TEOPETHYECKOro MaTepuaja. Takas METOAuKa
MO3BOJSIET  3aJCHCTBOBaTH  CPEICTBA  CAMOKOHTPOJS:  WHCTPYMEHTapHUit
MPOrPaMMHOM Cpe/ibl OCBaMBACTCS HE IMPOCTO B IPOIECCE YTCHHUS, a B XOJE
pEIICHMS TPAaKTHYCCKUX 3a1a4.

PexoMeHtyeTcsl CHauasa BBITIOJIHUTH MPOCTHIC 3aJIaHUS TSI OCBOCHHS 0a30BOM
(TumoBoi) TexHosoruu. [lo Mepe oCBOEHHUS MPOTPAMMHON CpEeIbl CTAaBATCS BCE
0oJiee CIOKHBIC 3aJ1a4u, TIPU PEIICHUH KOTOPBIX OYAYT aKTUBU3HPOBATHCS 3HAHUS
JIOTIOTHUTENIBHBIX BO3MOXKHOCTEH JaHHOW cpeapl. MTak, mepexoas OT MpPOCTBIX
3alaHUN K 0oJiee CIOXKHBIM, OyJeT OCBOE€Ha OOoJbIIas 4acTh TEXHOJOTHUYECKUX
orepaluii B KOHKPETHOW MPOTPaMMHOM CpeJie M JIOCTUTHYT JIOCTATOYHO BBICOKHM
npo(ecCHOHATbHBIA YPOBCHbD.

[Tpy MOATOTOBKE K 3K3aMEHY HEOOXOIMMO OPHEHTHPOBATHCS HA KOHCIEKTHI
JICKIIUH, PEKOMECHIYEMYIO JINTEPaTypy, METOAUYCCKUE YKa3aHUs JUIS BBITIOJTHCHUS
1a00paTOpPHBIX PabOT, aBTOPUTETHBIC VIHTEPHET HCTOYHUKH U JP.

9. [IlepeyeHb WHPOPMANUOHHBIX TEXHOJOTHI, MCHOJb3yeMbIX TPH
OCYILIeCTBJIEHHMH 00pPa30BaTeJbHOI0 IMpoLecca Mo AUCHUIUVINHE (MOIYJI0),
BKJIIOYAsl TMepevYeHb MPOrpaMMHOrO odecrnedeHusi M HHGOPMANMOHHBIX
CNIPABOYHBIX CHCTEM (npuU Heo0X00umocmu)

1. KoHCynbTHpOBaHUE 00YUAIOMIMXCS TTOCPEIACTBOM DIIESKTPOHHOH MOYTHI.

2. KommbloTepHOe TEeCTUpPOBaHHWE TI0 HMTOraM HW3YYCHHUs  pa3lesioB
JTVCIIATIITHBI.

3. Ucnonb3oBaHue 3aeKTPOHHONW HHPOPMAITMOHHO-00pa30BaTEIbHOM CpeIibl Ha
0ase matdopmber Moodle.

10. TPEBOBAHUS K ITPOTPAMMHOMY OBECIIEYEHMUIO YYEBHOI'O
[IPOLIECCA

CoctaB nporpaMMHOro odecreueHus (MOJIEKUT €KEr0THOMY OOHOBIIEHUIO):
Omnepanuonnas cuctema WindowsPro (moroBop NeTr000043844 ot 22.09.15

r.);

AntuBupyc Kaspersky Endpoint Security (morosop Nel4/03/2018-0142ot
30/03/2018 r.);

Oducnoe npunoxenne Libre Office (cBo6oaHO0 pacnipoctpansemoe [10);

ApxuBatop 7-zip (cBo6oaHo pacnpoctpansiemoe 110);

Bbpayzep  uzoOpaxenuit  Fast  Stone  ImageViewer  (cB0OOIHO
pactpoctpansiemoe [10);

47



PDF punep Foxit Reader (cBob6onHO pactpoctpansemoe [10);

Menua npourpsiBatenb VLC mediaplayer (cBoOogHO pacmpocTpaHsemoe
HO);

3anuck quckoB Image Burn (cBo6oanHo pacnpoctpansiemoe 110);

DJVU 6paysep DjVuBrowser Plug-in (cBo6oaH0 pactipoctpansiemoe [10);

UIIC  «Koncynprantllnioc» u  uHBIE HUHPOPMAIMOHHBIE  PECYPCHI
Ob6mepoccuiickoit ~ Cetn  Pacnpoctpanenuss ~ IlpaBoBoit  Mudopmanuu
Koncymnsranrllitoc (morosop 06 nadpopmannonson nogaepxke ot 01.04.2018 r.).

VYka3zaHHOoe TpOrpaMMHOE OO€eCleYeHUE YCTAaHOBJIEHO HAa KOMIIBIOTEpax B
KOMIIBIOTEPHBIX ~ KjaccaX, ayIuTOpusAX JUIsl  CaMOCTOATENbHOH  paboTh
oOydaromuxcs, ayJuToOpusX [JIsi TMPOBEACHUS 3aHATUH  JIEKIMOHHOTO H
CEMUHAPCKOTO TUMA, OOOPYAOBAHHBIX IMPOEKTOPOM M SKpaHOM, Ha Kadenpe,
oOecreynBarolel MpernojaBaHue TUCUUIIIINHBI.

Ilpunosncenue 1

48



®OH/J OHEHOYHBIX CPEACTB J1JIs1 TIPOBEJAEHUA

NPOMEXYTOUHOU ATTECTAIIMUA OBYYAIOIIUXCHA 1O

JTUCLHUATIAHE

Ilacnopm ¢honoa ouenounvix cpeocme no OucyuniIuHe 0 RPOMEHCYymoUHo20

KonmpoJia ycneeaemocmu

KonTposmmpyemble pa3aeibl
(TeMbl) AMCUUIIMHBI
(pe3yabTaThl O pa3aejam)

Ko konTposmpyemoii
KOMIIETEHIIMH) WM eé
YaCTH)

HaumenoBanue
OLIEHOYHOI'0
cpeacTBa

1. | OcHoBHbIE NOHATHSA UH(POPMATUKH.
O6paboTKa TEKCTOBOM
nHpopmanuu. CripaBouHbIe

npaBoBble cucTeMbl (I"apaHr).

OK-3, OK-4, IIK-7 dK3aMeH

2. | OOpaboTka TaOIMIHOM

unpopmanuu CrucreMsl

NMTRAD TATTIIa Aanariir marririv

TPEBOBAHUSA K PE3YJIbTATAM OBYUYEHUS 11O JUCHUIIJIMHE

HNnaexc Conep:xanue DJIeMEeHThI KOMIIETEHIINHT HNuaexc
KOMIeT KOMIeTeHIIUH 3JIeMeHTa
eHIINH
OK-3 3HaTh
- OCHOBHBIE METO/IbI, CIIOCOOBI U CPEJICTBA OK-3 31
MOJIyYEHUS], XPAHEHUs, TepepaboTKH
nHpopmaruu;
- HazHauyeHue onepanuoHHoi cuctemsl (OC) mee | OK-3 32
BIIaJICHUE byHKIT;
OCHOBHBIMH - OCHOBHBIE OOBEKTHI MOJIb30BATEIHCKOTO OK-3 33
MeToxamu, unrepdetica OC;
crocobamu u
- OCHOBHBIE 3aKOHOMEPHOCTH CO3JIaHUS U OK-3 34
CpeacTBaMu
- (GbyHKIMOHUPOBaHUS HHPOPMAILTMOHHBIX
« aIZ;IHHs[ ’ MPOILIECCOB B MPaBOBOM chepe; OCHOBBI
p ’ rOCy/IapCTBEHHOM MOJIMTUKU B 00JaCTH
nepepaboTKu
nH(pOpMaTHKH;
nHpopManuu, OK3 35
- METOJIbI U TBa MIOMCKA, CUCTEMATH3AIUHU U -
HaBbIKaMU pabOThI CTOIBI | CPE/CTBA TIO », CHCTC 3all
00paboTKM MpaBOBOW MHPOPMALIUU
C KOMIIBIOTEPOM
KaK CpEACTBOM yMerh OK3 V1
yTIpaBIeHNs -BBIOMPATH MTPOTPAMMHBIE POTYKTHI JJIs -
uHdOpMareit peLIeHHs TT0JIb30BATENbCKUX 3a/ay;
-MCII0JIb30BaTh HHCTpyMEHTaNbHbIE cpeactBa OC | OK-3 V2
npu padote ¢ (daitiamuy;
- TIPUMEHSATH COBPEMEHHBIE UH(POPMAIIHOHHBIE OK-3 V3

TEXHOJIOTUH I TOUCKA U 00pabOTKH MPaBOBOi
UHpOpMaIINH;
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- 0OPMIISATH FOPUANYECKHE JOKYMEHTHI U
IPOBOJUTH CTATUCTUUECKUI aHaIU3 UH(OpMAIUU

OK-3 V4

BJIAA€Th

- “H(GOPMAIMOHHOH KYJIBTYpOii B 00JIaCTH
COBPEMEHHOTO IIPOTrPAMMHOT0 00ECIICUeHHS;

OK-3 Bl

- HaBBIKaMU TIOMCKA 1 00pabOTKH TTPaBOBOM
uHpopManuu, 0(OpMIICHHUS FOPUANIECKAX
JIOKYMEHTOB;

OK-3 B2

- HaBBIKaMHu cOopa 1 06paboTKu HHPOpMALHY,
UMEIOIIEH 3HaUCHHE VIS peaTn3aliy IMPaBOBBIX
HOPM B COOTBETCTBYIOLIUX chepax
poeCCHOHAITBHON e TETHHOCTH

OK-3 B3

OK-4

CIIOCOOHOCTEIO
paboTtath
nH(popManuei B
rJ100aIbHBIX
KOMITBFOTEPHBIX
ceTax

3HATb

- OCHOBHbIE 3aKOHOMEPHOCTHU CO3/1aHUA U
(yHKIIMOHUPOBaHUS HH(POPMALIMOHHBIX
IIPOIIECCOB B IIPaBOBOI1 cepe;

OK-4 31

- OCHOBBI TOCYJJApCTBEHHOM MOJIUTHKHU B 00JIaCTH
nH(pOpPMAaTUKH;

OK-4 32

- MCTOABI N CPCACTBA IIOUCKA, CUCTEMATHU3aAllUN U
00paboTKK TPaBOBOM MHPOPMAITIHI

OK-4 33

yMeTh

- IPUMCHATH I/IH(l)OpMaHI/IOHHI)Ie TEXHOJIOTUHN JIA
MOMCKa MpaBoBOi nHMOPMaIH, opopmiaeHuUs
IOPUINYECKUX JOKYMEHTOB;

OK-4 V1

- IPUMEHSATh HHOOPMAITHOHHBIE TEXHOJIOTUH TSI
00paboTKH TpaBOBOM MHPOPMAITHH, 0(HOPMIICHUS
IOPUINYECKUX JOKYMEHTOB;

OK-4 V2

- OCYIIECTBIISATh CTATUCTUYECKUI aHAIIN3
uH(GOPMAIIUU C UCTIOIb30BAHHEM COBPEMEHHBIX
MH(GOPMAIMOHHBIX TEXHOJIOT UM

OK-4 V3

BJIAJEeTh

- HaBBIKaMU paboThI ¢ MHPOpMaIUECH B
1J100aJTBHBIX KOMITBIOTEPHBIX CETSIX;

OK-4 Bl

- OCHOBHBIMH M€TOJAaMH HH(GOPMAIIMOHHOK
0€30IMaCHOCTH B TJI0OAILHBIX KOMITBIOTEPHBIX
ceTsX;

OK-4 B2

- HaBbIKaMHM IIOHMCKa HpO(bCCCI/IOHaJIbHO 3HAYMMOM
I/IH(I)OpMaLII/II/I B IJI00AJIBHBIX KOMIIBOTCPHBIX
CCTAX

OK-4 B3

[1K-7

BJIaJIEHUEM
HaBbIKaMU
MOJATrOTOBKH
FOPUIUYECKUX
JIOKYMEHTOB

3HATb

- COBpEMEHHbIE HH(OPMAIIMOHHbIE TEXHOJIOTUH
JUIsl IOUCKa M 00pabOTKH MPaBOBOM HH(pOpMaLNH;

I1K-7 31

- TpeGOBaHUs K O(hOPMIICHHUIO IOPUINUECKUX
JOKYMEHTOB;

I1K-7 32

- Ha3HAYCHUC U OCHOBHBIC BO3MOKHOCTH
IMPUKIAIHOTO IPOTPAMMHOTIO obecneueHUs

ITK-7 33

yMeTh

- CO3J1aBaTh TCKCTOBBIC NOKYMCHTLI B
COOTBETCTBHU C Tpe6OBaHI/I${MI/I;

IIK-7 V1
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- HCIOJIB30BATh TAOIWYHBIHN MPOLIECCOP IS I1K-7 V2
aBTOMaTHU3alun BBI‘-II/ICJICHI/II\/JI;

- co3/1aBaTh 0a3bl JAaHHBIX B MPO(ECCHOHATBHOM [1K-7 V3
cdepe 1 paboTaTh ¢ HUMHU

BJIAJETh

- HaBbIKaMU 00paboTKu TekcToBOoM nHpopmarmu; | [1K-7 Bl

- HaBbIKaMu 00paboTku TabmmuHoi napopmarun | [1K-7 B2
U €€ MPEeJICTaBICHNE TPaQUUECKIMH CPEICTBAMU;

- HaBBIKaMU pabOThI ¢ 0a3aMu JTaHHBIX JIJIs I1K-7 B3
obecnieueHns MpohecCHOHATBHON IS TEIILHOCTH;

- HaBbIKaMU paboThI C MPOPECCUOHATBHBIM I1K-7 B4
KOHTEHTOM, MPEJICTABJIEHHBIM B IT100aIbHON ceTn
HNutepHer

KOMILIEKT OLIEHOYHBIX CPEJCTB JJISI IPOMEKYTOUYHOM
ATTECTALIMU (OK3AMEH)

*CoaepskaHue OLEHOYHOI'0 CPeACTBA HNupexc onennBaemMoi
KOMIIETEHI[UH U ee DJIEMEHTOB

OcHoBHbIE IOHATHS: HH(POPMAITHs, COOOIICHHE, OK-3 31, 34, B1
JaHHLIE. OK-4 31
I1K-7 31

[IpencraBnenune napopmaruu 8 IBM. OK-3 31, 34, B1
OK-4 31
I1K-7 31

Mepsr nuapOpMaITHH. OK-3 31, 34, Bl
OK-4 31
I1K-7 31

CHucTeMBl CUMCIICHUS. OK-3 31, 34, B1
OK-4 31
I1K-7 31

Konuposanue nndopmaruu. OK-3 31, 34, B1
OK-4 31
I1K-7 31

KoaupoBanue tekctoBoii, rpaduueckoil u 3ByKOBOH OK-3 31, 34, Bl
uHdopMaLuu. OK-4 31
I1K-7 31

OcHOBHbBIE IPUHILIUIIBI XpaHEHUS, 00paOOTKHU U OK-3 31, 34, Bl
nepenayu uHGopMaImu. OK-4 31
I1K-7 31

O06paboTka TeKCTOBOI HHPOPMAITHH. OK-3 32, 33, V3, B1, B2, B3
OK-433,V1,VY2,B
I1K-7 32, V1, B1

Co3nanue T0OKyMeHTa. OK-3 32, 33, V3, B1, B2, B3
OK-4 33, V1, V2, Bl
I1K-7 32, V1, Bl

PenaxktupoBanue u popMaTHpoBaHUE JOKYMEHTA. OK-3 32, 33, V3, B1, B2, B3
OK-433,V¥1, V2, Bl
I1K-7 32, V1, Bl

Hcnonp3oBanue mabioHa. OK-3 32, 33, V3, B1, B2, B3
OK-4 33, V1, V2, Bl
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MK-7 32, V1, Bl

12.

MapkupoBaHHbIE, HYMEPOBAaHHBIE U MHOTOYPOBHEBbIE

CIIMCKH.

OK-3 32, 33, V3, B1, B2, B3

OK-4 33, V1, V2, Bl
MK-7 32, V1, Bl

13.

Co3znanue u peJakTHPOBaHUE TAOJIHII.

OK-3 32, 33, V3, Bl, B2, B3

OK-4 33, V1, V2, Bl
MK-7 32, V1, B2

14.

COopka 1 opopMIICHHE JOKYMEHTA.

OK-3 32, 33, V3, Bl, B2, B3

OK-4 33, V1, V2, Bl
MK-7 32, V1, Bl

15.

CocTaBHOM JOKYMEHT.

OK-3 32, 33, V3, Bl, B2, B3

OK-4 33, V1, V2, Bl
MK-7 32, V1, Bl

16.

Odopmnenue otyera.

OK-3 32, 33, V3, Bl, B2, B3

OK-4 33, V1, V2, Bl
MK-7 32, V1, Bl

17.

[TocTpoenue n pegakTHpOBaHUE MATEMATUYECKUAX
BBIPAKEHUI.

OK-3 32, 33, V3, Bl, B2, B3

OK-4 33, V1, V2, Bl
K-7 32, V1, Bl

18.

Coznanue 31eKTpOHHOU (HOPMBI.

OK-3 32, 33, V3, BI, B2, B3

OK-4 33, V1, V2, Bl
K-7 32, V1, Bl

19.

Co3naHue TOKyMEHTa CIUSHHUS.

OK-3 32, 33, V3, BI, B2, B3

OK-433,V1, ¥2,Bl1
I1K-7 32, V1, Bl

20.

Co3aHne runepcchuUIKy.

OK-3 32, 33, V3, B1, B2, B3

OK-433,V1, ¥2,Bl1
I1K-7 32, V1, Bl

21.

CnpaBounsie npaBoBbie cucteMbl (I"apaHT).

OK-3 34,35, V1, ¥V2,B3
OK-432,V1, ¥V2,B3
I1K-7 33, V1, B4

22.

MeTOI[BI IIOHUCKa I/IH(I)OpMaI_II/II/I B CITPAaBOYHbIX
IIpaBOBEIX CUCTEMAx.

OK-3 34,35, V1, V2,B3
OK-432,V1, ¥V2,B3
IT1K-7 33, V1, B4

23.

OcHOBBI PaOOTHI B CIIPABOYHOM MPABOBOM CHCTEME
I'apanT.

OK-3 34,35, V1, ¥2,B3
OK-432,V1,V¥2,B3
IT1K-7 33, V1, B4

24,

OCHOBEI pa6OTBI C DJICKTPOHHBIMH Ta6J'II/II_IaMI/I.

OK-3 31, V4, B3
OK-4 33, V3, Bl
IT1K-7 33, V2, ¥3,B2, B3

25.

Haznadenue u BO3MOXHOCTH IIporpaMMmnl.

OK-3 31, V4, B3
OK-4 33, V3, Bl
IT1K-7 33, V2, V3, B2, B3

26.

ABTOMAaTH3a1Ms BEIYUCICHUH C UCIIOJIB30BAHUEM
GbyHKIMA.

OK-3 31, V4, B3
OK-4 33, V3, Bl
IT1K-7 33, ¥2, V3, B2, B3

217.

Buns! anpecanuu npu padote ¢ popmyaamu.

OK-3 31, V4, B3
OK-4 33, V3, Bl
I1K-7 33, V2, V3, B2, B3

28.

Pa0ora ¢ TabnuyabIMU Oa3aMu.

OK-3 31, ¥4, B3
OK-4 33, V3, Bl
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I1K-7 33, V2, V3, B2, B3

29.

KoHcommnpanus qaHHbIX.

OK-3 31, ¥4, B3
OK-4 33, V3, Bl
I1K-7 33, V2, V3, B2, B3

30.

Co3manue CBOIHBIX TAOIHUIL.

OK-3 31, ¥4, B3
OK-4 33, V3, Bl
I1K-7 33, V2, V3, B2, B3

31.

AHanu3 JaHHBIX.

OK-3 31, ¥4, B3
OK-4 33, V3, Bl
I1K-7 33, V2, V3, B2, B3

32.

Coznanue nuarpamm.

OK-3 31, ¥4, B3
OK-4 33, V3, Bl
I1K-7 33, V2, V3, B2, B3

33.

ba3pl 1aHHBIX U CUCTEMBI yIIpaBieHUs 0azaMu
JTAHHBIX.

OK-3 31, ¥4, B3
OK-4 33, V3, Bl
I1K-7 33, V2, V3, B2, B3

34.

Knaccudukanus 6a3 1aHHBIX.

OK-3 31, ¥4, B3
OK-4 33, V3, Bl
I1K-7 33, ¥2, V3, B2, B3

35.

OO6mue cBeeHUs O MPOEKTUPOBAHUN
MH(POPMAITMOHHBIX CUCTEM U 0a3 JTaHHBIX.

OK-3 31, V4, B3
OK-4 33, V3, Bl
I1K-7 33, V2, Y3, B2, B3

36.

Pa3zpaboTka moienu 6a3bl TaHHBIX.

OK-3 31, V4, B3
OK-4 33, V3, Bl
IT1K-7 33, ¥2, V3, B2, B3

37.

Pensumonnas CYB/I.

OK-3 31, V4, B3
OK-4 33, V3, Bl
IT1K-7 33, V2, V3, B2, B3

38.

Coznanne 00bekToB pemsinuonaon CYB/I.

OK-3 31, V4, B3
OK-4 33, V3, Bl
I1K-7 33, V2, V3, B2, B3

39.

Kinaccudukanust KOMIBIOTEPHBIX CETEH.

OK-3 31, 35, V3, B2

OK-4 33, VY1, ¥2,Bl1, B2, B3

IT1K-7 31, V3, B4

40.

Pa3nenenue pecypcoB u 3amura UHQOpPMAIIHU:
aBTOpU3alIN, TIPaBa JOCTYIIA.

OK-3 31, 35, V3, B2

OK-4 33, V1, V2, Bl1, B2, B3

IT1K-7 31, V3, B4

41.

I'moGanpHas cetb HTEpHET.

OK-3 31, 35, V3, B2

OK-4 33, V1, V2, Bl1, B2, B3

IT1K-7 31, V3, B4

42.

HOM@HH&H CHUCTEMA UMCH.

OK-3 31, 35, V3, B2

OK-4 33, V1, V2, Bl1, B2, B3

IT1K-7 31, V3, B4

43.

OcCHOBHBIE IPUHIIUIIBI TOCTPOEHUS U TPOTOKOJIBI
Hurepner.

OK-3 31, 35, V3, B2

OK-4 33, V1, V2, Bl1, B2, B3

IT1K-7 31, V3, B4

44,

Cpe,Z[CTBa ITIOHUCKa I/IH(I)OpMaI_II/II/IZ KaTaJloTru 1
ITOMCKOBBIC MalllMHbI.

OK-3 31, 35, V3, B2

OK-4 33, V1, V2, Bl1, B2, B3

IT1K-7 31, V3, B4

45,

JlokanbHbIe U TTI00aIbHEBIC TTOMCKOBBIE CUCTEMBL.

OK-3 31, 35, V3, B2

OK-433, V1, ¥2,B1, B2, B3
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I1K-7 31, V3, B4

46. | OnucaHue MOUCKOBBIX CUCTEM M UX CPABHUTEIbHBIC OK-3 31, 35, V3, B2
XapaKTEPUCTUKH. OK-4 33, V1,V¥2,Bl1, B2,B3
I1K-7 31, V3, B4
47. | OCHOBHBIE MOHSATHS KOMIIBIOTEPHON 0€30TaCHOCTH. OK-3 35, V3, Bl

OK-4 33, V3, Bl, B2,
I1K-7 31, V1, B4

48. | Bunsl yrpo3 6€30MacHOCTH. OK-3 35, V3, Bl
OK-4 33, V3, Bl1, B2,
IIK-7 31, V1, B4

49. | Knaccudukaiusi KOMIIbIOTEPHBIX BUPYCOB. OK-3 35, V3, Bl
OK-4 33, V3, B1, B2,
I1K-7 31, V1, B4

50. | IlporpammubIe cpeACTBa 3aUTH HHGOPMAIIHH. OK-3 35, V3, Bl
OK-4 33, V3, B1, B2,
I1K-7 31, V1, B4

MMOKA3ATEJIA U KPUTEPUHU OLIEHUBAHWSI KOMIIETEHITUIA
(ITkasbr orieHUBaHUS)

Pe3ynbTaThl BHIIOJIHEHUST O0y4YarONIUMCs 3a/IaHU Ha 3a4eTe OLICHUBAIOTCS
0 IByXYPOBHEBOM IIKAJIE: 3a4TEHO / HE 3a4TEHO.

B ocHOBe olleHUBaHMS JIEKAT KPUTEPUU TOPOTOBOTO M TMOBBIIIEHHOTO
YPOBHSI  XapaKTEPUCTUK KOMIIETEHIIMA WM WX COCTABISIIOIIUX  YacTew,
dbopMupyemMbIX Ha Y4e€OHBIX 3aHATHSAX MO AucuuiuinHe «MHpopManoHHbIe
TEXHOJIOTHU B FOPUINYECKOHN AesATeabHOCTH» (CM. KapTy KOMIIETEHIINH ).

«3a4TeH0» — COOTBETCTBYET:

NOBbILUEHHOMY YPOBHIO Y BBICTABJISIETCSl 00yJaIoIeMycsi, €CJIH OH TTyOOKO U
OPOYHO YCBOWJI MPOTPAaMMHBII MaTepuai, W3JaraeT €ro MCcYepIbIBAOUIE,
JIOTUYECKU TIOCIIEIOBATEIbHO M YETKO, YMEET TECHO YBS3bIBATh TEOPHUIO C
NPAaKTUKON, CBOOOJHO CHpaBiIsieTCcd C 3aJadyaMd TPUMEHEHUs 3HaHUN, He
3aTPYAHSETCS C OTBETOM IPU BHUJIOW3MEHEHUM 3a/IaHUil, UCIOJIB3YET B OTBETE
NPAKTUYECKUN MaTepua, MpaBUIbHO 0OOCHOBBIBAET MPUHATOE PEIICHUE, BIAICET
Pa3sHOCTOPOHHMMM HaBbBIKAMH W NIpPUEMaMU IPEACTABICHUS OTBETAa HA
MOCTaBJICHHBIN BOIPOC,

NnOp0o208OMY YVPOBHI0O W BBHICTABISETCS OO0ydyaromeMycsi, €Clid OH HMEET
3HAaHUS TOJIBKO OCHOBHOI'O Marepuayia, HO HE YCBOWJ €ro JETaJIeH, IOIyCKaeT
HETOYHOCTH B OTBETE€ IMPU PELIICHUM NPAKTUYECKUX 3a]a4, JAEMOHCTPUPYET
HEJIOCTATOYHO  TMpaBUIbHbIE  (QOPMYJIUPOBKH,  HAPYIICHUS  JIOTUYECKOUN
MOCJIEIOBATENILHOCTH MPU OTBETE HA MTOCTABJIEHBI BOIIPOC,

«He 3auyTeHO0» - BBICTaBISETCS O0yYaromeMycsi, KOTOPBIM HE OCTHTaeT
MIOPOrOBOTO YPOBHSI, JE€MOHCTPUPYET HEMOHMMAaHUE CYTH MpPOOJEMbl WU
[IOCTABJIEHHOTO BOINPOCA, HE 3HACT 3HAYUTEIBHOW YacTH MPOrpaMMHOIO
Marepualna, JOMYCKaeT CYIIECTBEHHbIE OLIMOKM MpH H3JI0KEHUU Marepuana,
HEYBEPEHHO, C OOJBIIMMHU 3aTPyJAHEHUSMH JlaeT OTBEThl HA TMOCTAaBJICHHBIE
BOIIPOCHI.
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