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BBOJHASA YACTD
1. HEJIM OCBOEHUA JUCHUITJINHBI

[enstMu OCBOEHUSI TUCUUIUIMHBI «/[e10npon3BOACTBO U JOKYMEHTOOOOPOT
B IIPO(ECCUM IOPUCTa» SBISIIOTCS (POPMUPOBAHUE Y 00YUAIOIINXCS KOMIETEHIINH,
HEOOXOJUMBIX JIJIsl OCYIIECTBICHHUS HOPMOTBOPYECKOM, MPaBOMPUMEHUTEIHHOH,
IIPAaBOOXPAHUTEIIBHOM, DKCHEPTHO-KOHCYJIBTALUOHHON npodeccCuoHaTbHON
JIESITEIBHOCTH B c(pepe IopUCTIpYICHITUH.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII BY3A

2.1. lucuurmmHa «Jlemonpous3BoACTBO U JOKYMEHTOOOOPOT B Mpodeccuu
IOPUCTa» OTHOCHUTCS K BapuatuBHoit uact bioka 1 (JucuuminuHa mo BIOOpY).

2.2. Jlnss u3y4YeHUs] JAHHOM JUCUMILIMHBI HEO0XOJMMBI CJIeyIouue
npeAmecTBYONHAe JUCHUIIIMHBI:

— MHdopMaIinoHHbIe TEXHOJIOTUH B IOPUIAYECKON IESITENHLHOCTH;

— Pycckuit A3bIK M KyJIbTypa peun.

2.3. Ilepeyenb nmocC/aeAYHOIUX AUCHUIUIAH, JAJ51 KOTOPbIX HEOOXOAMMBbI
3HAHUSA, YMEHHUS M HABBIKU, (OpMUpPYeMbIe JAHHOU IUCUMILIIMHOMN:

— AIMUHHUCTPATUBHOE CYIONPOU3BOJICTBO;

— IOpunnueckas TeXHHKA.



2.4. [lepevyeHb IVIAHUPYEMBIX Pe3YJbTATOB 00y4eHUs M0 IUCHUIINHE (MOAYJII0), COOTHECEHHBIX € IVIAHNPYEMbIMHU

N3yuenue mMaHHOW JUCUUILIMHBI

pe3yJibTaTaMU OCBOEHHSI OCHOBHOM NMPodeccuoHaAIbHON 00pa30BaTeIbHOM NMPOrPaMMbl

obmenpodeccuonansubix (OIIK) u npodeccuonanbubix (I1K) komnereHumi:

HampaBjeHO Ha QopMupoBaHue Yy oOydarommxcs oOmekynbTypHeix (OK),

Ne 0 / B pe3ynbraTe u3yueHus: AUCUUILIMHBI 00yYaIOLIUECs IOJKHBI:
omep
Coneprxanue
UHJIEKC
1| KOMIIETEHIIUHU
KOMIIET 3HaTh YMerb Bnaners
/ (WaH ee 4acTH)
EHIUU
n
1 2 3 4 ) 6
OK-3 | Bnaxeer - OCHOBbI  TOCYJAapCTBEHHOM - OPUEHTUPOBATHCS B BOIIPOCAX MIPABOBOTO | - OHSATUIHBIM alapaTrom
OCHOBHBIMH MOJIMTUKU B 00J1acTH MHPOPMAITUH, peryJIMpoBaHMs OTHOIIEHUH B cepe JUCHUTITAHBI;
METO/IAMH, MH(OPMALIMOHHBIX TEXHOJIOTHI U uH(pOpMalH, TOKYMEHTAllUU U - HaBbIKaMU IIPaBUIILHOTO
crocobamu u 3amuUThl HHPOPMAIIUH, TOKYMEHTAIUN | JEJIOTPOU3BOJICTBA, B KOHKPETHBIX MPUMEHEHHUS HOPMATHUBHBIX
cpencTBamMu U JI€JI0NPOU3BOJICTBA; po(ecCHOHANBHBIX CUTYAIUSX BBIOUPATh | MPABOBBIX aKTOB, METOAMYECKUX
MOJTYYCHHUS, - HOpMaTUBHO-TIPABOBBIC U HE0OXOMMbIE HOPMATUBHBIE TPABOBHIE JIOKYMEHTOB, PETIaMEHTUPYIOIINX
XpaHeHus, METOAMYECKHUE TOKYMEHTHI, aKTbl U METO/IMYECKHUE TOKYMEHTHI, BOIIPOCHI JIEJIONPOU3BOICTBA U
nepepaboTKu perJaMeHTHPYIOIINE BOIIPOCHI perJaMeHTHpYIOIIKe JaHHbIE BOTIPOCHI; JIOKYMEHTO000pOTa;
uH(popMaIuy, JIeJIONPOU3BOJICTBA U - OCYILIECTBIIATH MOUCK U UCIOJIb30BaHUE - OCHOBHBIMHU METOJIaMH,

1 MMEET HaBBIKU JIOKyMEHTO000pOTa; uH(popMaluu, HeOOXO0AUMOM IS crocobamMu U cpeacTBaMu
paboThI ¢ - OCHOBHBIE METO/IbI, CIIOCOOBI U 3¢ (HEeKTUBHOTO BHITIOTHEHHS MOJTYYEHUs1, XPAHECHMUS,
KOMIIBIOTEPOM KaK | CpEACTBA MOJIYYE€HHUS, XpaHEHUS, poheccCuOoHANBHBIX 3aj1ay; nepepaboTku uMHpOpMaluy, B T.4.
CPEICTBOM nepepaboTku MHGPOpPMAIHH, B T.4. - IPUMEHSTh COBPEMEHHbIE MIPaBOBOM, COBPEMEHHBIMU
yIpaBiIeHUS MIPaBOBOM, 3aKOHOMEPHOCTHU nH(pOpPMAITMOHHBIE TEXHOJIOTHH, WH(POPMAITMOHHBIMHU
uH(popManuen co3faHus U QYHKIIMOHUPOBAHUS OCHOBHBIE METO/IBI, CIIOCOOBI U CPEJICTBA | TEXHOJIOTHUSIMHU;

WH()OPMAITMOHHBIX TTPOIIECCOB B
paBoOBOH cdepe;

- CTPYKTYPY JEIONPOU3BOICTBCHHON
CITyOBbI, 00s13aHHOCTH, TIPaBa,
OTBETCTBEHHOCTH €€ PaOOTHHUKOB,

MOJIyYEHUsl, XpaHeHHsl, niepepaboTKu
uHOpMalny, B T.4. IPAaBOBOMH, /s
o(popMIIEHHUS CITYKEOHBIX, FOPUANUECKUX
JIOKYMEHTOB, IIPOBE/ICHNUS aHAJIN3a
nH(pOpMalnu;

- HaBbIKaMHU paboThI C
uHpopManmen, KOMIbIOTEPOM, C
pa3HBIMHU BHJIaMH IOKYMEHTOB H
UX MPUMEHEHUS B
poeCCUOHATBHONU JEATETHLHOCTH,




IPUHIUIBI 1 OCOOEHHOCTH
OpraHU3aluy JeJI0IPOU3BOICTBEHHOIO
00CIIy’)KUBaHHs B CUCTEME
IIPaBOOXPAHUTEJIbLHBIX OPIaHOB U
IOPUJIMYECKUX CITYXO;

- IPUHIUIIBI OPTaHU3AIMUA PAOOTHI C
JOKYMEHTaMU B yUPEKICHUAX

- paboTaTh ¢ KOMIIBIOTEPOM KaK
CPEIICTBOM yIpaBlieHUsl HH(pOpMaIeH, B
T.4. IPAaBOBOM, Pa3HbIMU BUJAMU
JIOKYMEHTOB U JOKYMEHTOIIOTOKAMH;

- Ha OCHOBE NOJy4YeHHOW nH(pOpMaLuu
MIPUHUMATh [PABUJIbHBIE PEIICHUS, B T. Y.
YIPaBJIEHYECKUE, OCYIIECTBIISThH BCE
BU/JIBI TPO(hECCHOHATILHOM JIEATEIBHOCTH B
COOTBETCTBUU C IPABOBBIMU HOPMaMH

¢ coOmoIeHneM TpeboBaHM
nH(OPMAIIMOHHOW OE30MaCHOCTH U
KOH(UICHITMATEHOCTH

K-7 BJIQJICET HABBIKAMH | - IIOHATHE JOKYMEHTA U €TI0 - IPUMEHSTH MPABWIIA, CPEACTBA U IPUEMBI | - OPUIUIECKON TEPMHUHOJIOTHUEH,
IIOATOTOBKH IOpUINYECKOE 3HAYEHUE, TIOHATHE IOPUANYECKON TEXHUKH; HEOO0XO0AUMOM U1 OATOTOBKU U
IOPUINYECKHAX IOpUINYECKOTO JOKYMEHTA, €T0 - pa3inyaTh BUJbI OPUANYECKUX aHalIM3a JOKYMEHTOB;
JIOKYMEHTOB CBOICTBa, IPU3HAKHU, CTPYKTYpY, JIOKYMEHTOB, aHAJIU3UPOBATh UX - cnoco0amu aHanu3a

BH/IBI; COJIEpKAHUE; OPUINYECKHUX JOKYMEHTOB;
- OCHOBBI FOPUINYECKON TEXHUKH, - OIIPEACIIATh BUJ U CONCPIKAHUE - HaBBIKAMHU CaMOCTOSITEIIBHON
IIpaBUJjIa IIOATOTOBKHU IOPUINYECKUX IOPUAMYECKUX JIOKYMEHTOB, HEOOXOUMBIX | MOArOTOBKU HOPUINYECKUX
JIOKYMEHTOB; JUISL COCTABIICHHS B KOHKPETHOM CUTYalllH; | JOKYMEHTOB B COOTBETCTBUH C
- CTaJIuU, METO/BI, IIOPSAIO0K - PaMOTHO Pa3pabaThIBaTh, COCTABIATh U | TPEOOBAHUAMU T'OCYAAPCTBEHHBIX
COCTaBJICHUS U OPOPMIICHUS 0(QOpMIISITH FOPUIUYECKHE TOKYMEHTHI C CTaHJapTOB
IOPUINYECKUX JOKYMEHTOB; Y4E€TOM UX BHJIA, B COOTBETCTBUU C
- TpeOOBaHUS K COJIEPIKAHUIO IIPUHATBIMU HOPMaMH, IIPaBUJIaMU U
IOPUINYECKUX JOKYMEHTOB TpeOOBaHUSIMU MOATOTOBKH

MK-13 | npaBUIBHO U - BUABl JOKYMEHTALlUM COBPEMEHHOU | - OCYLIECTBIIATh aHAINU3 JOKYMEHTOB HA - HaBBIKaMU pabOThl C pa3HBIMU

MIOJIHO OTPaXKaTh
pe3yIbTaThl
npoheccuoHaNbHO
1 1eATEIbHOCTU B
FOPUINYECKON U
WHOU
JIOKYMEHTaIu1

OpraHM3aluH;

- cocTaB U 0pOpMIICHHE CITYKEOHOMH
JOKYMEHTAI[UH OpTaHU3aIlnH,
0COOEHHOCTH IOKYMEHTHPOBAHUS
poQeCCHOHAIBHON JeSTEHPHOCTH B
cdepe IpUCIPYIACHIINH;

- IpaBUJIa, CPEJICTBA U TIPHEMBI
MOJIrOTOBKH, 0hOpMIICHUS U
CHCTEMAaTH3AIUU FOPUIUUSCKIX
JIOKYMEHTOB, (hopMaJIbHbIC U

COOTBETCTBUE TPEOOBAHUSM CTaH/IapPTOB;
- OIPEIENATH BUJIbI JOKYMEHTOB,
HEOOXOIUMBIX JJIs1 0popMIIeHUS
Pa3JIMYHBIX YIPABICHYECKUX JECHCTBUN B
Pa3HBIX CUTYalUsX U 0OCTOSITENBCTBAX;

- ACII0JIb30BATh IOPUINUECKYIO U UHYIO
TEPMHUHOJIOTHIO ITPU COCTABJICHUH U
o(OpMIICHUH IOPUIUYECKUX U UHBIX
JIOKYMEHTOB;

- (hOpMyIIMPOBATH TEKCTHI, OTPAKAIOLIHE

BUJIAMU CITY>KEeOHOM
JOKYMCHTAIIUH, UX TPUMCHCHHS B
npo¢eCcCUOHATBHON FOPUTNYECKON
NeSTeNbHOCTH,

- HaBBIKaMH JIOKYMEHTAILHOTO

o OopMIIeHHS OCHOBHBIX
YIPaBICHYCCKHUX TPOIEAYP U
COCTaBJICHUSI IOKYMEHTOB TIO
Pa3IUYHBIM acIIeKTaM
JIESITeIbHOCTH OpraHU3aIniy;




HeopmanbHBIE TPEOOBAHUS K PA3HBIM
BUJIaM JIOKYMEHTOB;

- COBpPEMEHHBIE CIIOCOOBI, METOIbI U
TEXHHUKY OTPAKCHHUSI PE3YJIbTATOB
npodeccuoHanbHOM NesTeIbHOCTH B
FOPUINYECKON U MHOW IOKYMEHTAlUU

KOHKPETHBIE PE3YJIbTAThI
pohecCHOHATLHON JesATeIbHOCTH
IOPUCTA, TPAMOTHO 3aKPEIUITh UX B
COOTBETCTBYIOLICH TOKYMEHTALINH;
- FPaMOTHO COCTaBJIATh U OOPMIIAThH
CITy’K€OHBIE TOKYMEHTHI COBPEMEHHOU
OpraHu3alyy, FOPUINIECKUE JOKYMEHTHI,
IIPaBUJILHO U MOJHO OTPAKAIOIINE
pe3yabTaThl MPOohEeCCUOHATTLHON
JEATEIIBHOCTH TPaBOOXPAaHUTEIBHBIX
OpPraHoOB U IOPUINYECKUX CIYKO

- HaBbIKaMU CaMOCTOATEJIbHON
IIOATOTOBKHU, COCTABJICHUS U

o opMIIeHUS FOPUINUECKOM
JOKYMEHTalWH,

OCHOBHBIX BUJIOB CITy>KE€OHOMU
JOKYMEHTAIIH B cepe
fopucnpyaeHiy (MHCTPYKTHBHO-
pacnopsAIUTENbHOM, CIPAaBOYHOM,
OIEPAaTUBHOM U OpPraHU3aIIMOHHOM )

2.5 Kapra koMneTeHUMH JUCUUILIMHBI

KAPTA KOMOETEHUMI JUCLHUIIIAHBI

HAUMEHOBAHMUE JUCHUIIVIMHBI: AEJIOINNPON3BOACTBO U JOKYMEHTOOBOPOT B IPO®ECCHUH IOPUCTA

ean
JUCHMILINHBI

IIPABOOXPAHUTENBHOM, IKCIIEPTHO-KOHCYIbTAIIMOHHON MPpOo(hecCHoHaNbHOM 1eTENbHOCTH B cpepe I0pUCTIPYICHIIUH.

dopmupoBaHne y OOYyYArOMIMXCS KOMIETEHIUH, HEOOXOAMMBIX JJisl OCYIIECTBICHHS HOPMOTBOPYECKOH, MPaBONPUMEHHUTEIBHOM,

B mpotiecce ocBoeHUs TaHHOM THUCIUIUIMHEI CTYACHT (POPMHPYET U AEMOHCTPUPYET CIEAYIOIINe

OO01meKyJIbTypHbIC KOMIICTCHIMH

T ®dopma v
KOMIIETEHIMI [TepeueHb KOMIIOHEHTOB exHosoriH OIIEHOYHOTI'O POBHH OCBOCHHA
dhopmupoBaHus KOMIIETEHITUH
Cpe/cTBa
WHJEKC | ®OPMYJIMPOBKA
OK-3 BIIaJICET OCHOBHBIMU | 3HATh: [Tytem Cobecenosanne, | IOPOTIOBBIN
METOHaMH, - OCHOBBI rOCYy/IapCTBEHHOW MOJHUTUKH B OOJACTH | IPOBEIACHHS TECTUPOBAHHUE, OO6yuarommmiics
crocodamMu u uHpopmanuu, MH(POPMAIMOHHBIX TEXHOJOTUH | | JICKIIMOHHBIX, WHIWBUIyAJIbHBIC | BJIaJIe€T OCHOBHBIMH
CpelcTBaMH 3aIIUTHI uH(popMaIuy, JIOKYMEHTAIlUU U | IPAaKTUYECKUX JIOMAaITHHE METOOaMH,
MOJTyICHHUS, JIeTIOTPOU3BO/JICTBA; 3aHATUH, 3aJaHM, criocodamu u
XpaHEeHHUs, - HOPMATHUBHO-TIPABOBBIE U METOJUYECKHE JOKYMEHTBI, | OpraHu3aluu perieHne cpelncTBaMu
nepepadoTKu PETJIAMEHTHUPYIONTNE BOMPOCHI JICTONPOU3BOACTBA U | CAMOCTOSITEIILHON | MPAKTHYECKUX MTOJTYICHHUS,




uHOpMAIMY, UMEET
HaBBIKH PabOTHI ¢
KOMITBIOTEPOM Kak
CPEICTBOM
yIIpaBICHUS
uHpopmanuen

JIOKYMEHTO000POTa;

- OCHOBHBIC MCTOAHbI, CHOCO6BI 158 Cpe[[CTBa HOHy‘{eHI/ISI,
XpaHEeHHUS, nepepadoTKu uHopmanuu, B T.4.
MPaBOBOM,  3aKOHOMEPHOCTH CO3IaHUs U
(GYHKIMOHUPOBAHUSA HWHGOPMAITMOHHBIX TPOIECCOB B
PaBOBOH cdepe;

- CTPYKTYpY  JACIONPOM3BOIACTBEHHON  CIIYKOBHI,
00s13aHHOCTH, TpaBa, OTBETCTBEHHOCTh €€ PaOOTHHKOB,
TIPUHIIAIIBI u 0COOEHHOCTHU OpraHH3aIiH
JIEJIIONPOU3BOJCTBEHHOTO OOCIY)XMBAaHHSI B CHUCTEME
[IPABOOXPAHUTENBHBIX OPIaHOB U IOPUINYECKUX CITYXKO;
- TPUHIMIBI OpraHu3aluu paboThl C JTOKYMEHTaMU B
YUYpEKICHUAX

YMers:

- OpHUEHTHPOBATBCS B  BONpPOCAaX  IPABOBOTO
perynupoBaHus OTHOIIEHWH B chepe wuHOpMaImm,
JOKYMEHTAllUM M JIeJONPOU3BOJICTBA, B KOHKPETHBIX

npodeccunoHaIbHbIX CUTYyaIUAX BbIOMpATh
HE00XO/UMbIE HOpPMAaTHUBHBIE [IPAaBOBBIE aKTbl U
METOAMYECKUE  JTOKYMEHTBI,  pErIAMEHTHPYIOIIUe

JAAaHHBIC BOIIPOCHI;
- OCYHUICCTBJIATH IMOUCK W MCIIOJIB30BAHUC I/IH(i)OpMaIII/II/I,

HeoOxomumoil 111 d(QQPEKTUBHOTO  BBIMOTHEHHUS
MpoQeCCHOHATIBHBIX 337124,
- TPUMEHATH COBpPEMEHHBIE uH(pOPMaIMOHHBIE

TEXHOJIOTHH,
OCHOBHBIE METO[IbI, CIIOCOOBI U CpEeACTBA MOJYYEHUS,
XpaHEeHUs, nepepadboTKu uHbopMaluu, B T.4.
NPaBOBOH, /17151 0OPMIIEHUS CITYKEOHBIX, FOPUANIECKUX
JIOKYMEHTOB, NPOBE/ICHUs aHAJIU3a WH(OPMALINH;

- paboTaTh C KOMITBIOTEPOM KaK CPEICTBOM YIPABICHHS
uHpopMalnvel, B T.4. TNPaBOBOW, pa3HbIMH BUAAMH

paboThI
CTYJICHTOB

3aja4d, 3a4€T

XpaHCHHUS,
nepepaboTku
uHpopMaIuu, uMeeT
HaBBIKH PabOTHI ¢
KOMITBIOTEPOM KakK
CpeACTBOM
yIIpaBJICHUS
uHpopmanuei

MOBBILIEHHBIN
OOyuarommmiicst Ha
JOCTaTOYHOM
YPOBHE BIIaJeeT
OCHOBHBIMH
METOJIaMH,
criocobamu u
cpeacTBaMu
MOJTyYeHUs,
XpaHeHUs,
nepepadoTKu
nH(popMaLuu, UMEET
MPOYHbIE HABBIKU
paboThI C
KOMITBIOTEPOM KaK
CpeACTBOM
yIIpaBJICHHU
uHpopmanuen




JIOKYMEHTOB M JOKyMEHTOIIOTOKaMU;

- Ha OCHOBE NOJYYCHHOH HWHPOpPMALUU NPUHUMATH
IIPABWIBHBIE pPELICHWS, B T.4. YIPaBICHYECKHE,
OCYWIECTBIISAITh ~ BCE  BUABI  IPOQecCHOHATBLHON
JESATEIIBHOCTH B COOTBETCTBUU C IIPABOBBIMH HOPMaMU

Bnaners:
- IOHSATUIHBIM aIMapaToM JUCLUIUIUHBL
- HABBIKAMH TPABUJIBHOTO MPUMEHEHUS HOPMATHUBHBIX

MPABOBBIX  aKTOB,  METOJUYECKHX  JOKYMEHTOB,
PETJIAMEHTHPYIOIIUX BOIPOCH JIEJIONPOU3BOJICTBA U
JIOKyMEHTO0000pOTa;

- OCHOBHBIMH METOJlaMH, CIOCO0aMU U CpEJICTBaMU
NOJIy4EHHUs, XpaHEeHUs1, MepepadoTku HH(OpMaLuy, B
T.4. TIPAaBOBOM, COBPEMEHHBIMH  HH()OPMAITMOHHBIMU
TEXHOJIOTUSAMU;

- HaBBIKaMHU pabOThI C WH(OpPMAIHEH, KOMITBIOTEPOM, C
pa3sHbIMM BHMJIAMH JOKYMEHTOB U HUX NPUMEHEHHS B

MpoECCHOHAIBHON  JIEATEIBHOCTH, C COOIOZCHUEM
TpeOoBaHuil  WHGOPMAIMOHHON  OE30MACHOCTH |
KOH()HICHIIMAIbHOCTH

IIpojeccnonaibHbIe KOMIIETEHIIUH:

K-7 BIIAJICET HABBIKAMU | 3HATh: [Tytem Cobecenosarne, | IOPOTIOBBIN
MOATOTOBKU - TIOHSTUE JOKYMEHTa U €ro IOpPHUANYECKOE 3HAY€HUE, | MPOBEACHUS TECTUPOBAHHUE, OObyuarommumiics
IOPUTNYECKUX MOHSTHE IOPUAMYECKOTO JIOKYMEHTa, €ro CBOWCTBA, | JIGKI[MOHHBIX, WHIUBUIyaJIbHBIC | BJIaJIe€T HaBBIKAMHU
JIOKYMEHTOB MPU3HAKHU, CTPYKTYPY, BUJIBI; MPaKTUYECKUX JIOMAaIIHUE MOATOTOBKU

- OCHOBBI IOPUANYECKON TEXHHUKH, MPABHJIA TIOJTOTOBKH | 3aHSATHH, 3a/1aHusl, FOPUTTYECKHUX
IOpUINYECKUX JOKYMEHTOB; OopraHu3alu perieHne JIOKYMEHTOB

- CTaaud, METOJbI, TIOPSAMOK COCTABJICHUS U | CAMOCTOSITENIPHOM | MPAKTUYECKHUX

o OpMIICHUS IOPUINUECKUX TOKYMEHTOB; paboTsI 3a7a4, 3a4eT MOBBINIEHHBIN
- TpeOOBaHMS K  COAEpPNKAHMIO  FOPUIUYECKHX | CTYIEHTOB OObyuaromuiics Ha
JIOKYMEHTOB HE00X0IUMOM

YpOBHE BJIAJICET




VYmers: HaBbIKaMU

- [pPUMEHATh IpaBWiIa, CpPEACTBA M INPUEMBI CaMOCTOSITEIIbHOU

IOPUANYECKON TEXHUKU; IIOATOTOBKH

- pa3auyarth BUJbl  IOPUAMYECKUX  JIOKYMEHTOB, IOPUANYECKUX

AHAJIN3UPOBATh UX COJEPIKAHUE; JOKYMEHTOB

- ONpeAensaTh BUJA U COAEPKAHUE HOPUIUUYECKHUX

JOKYMEHTOB, HEOOXOIUMBIX ISl COCTaBJIEHHUS B

KOHKPETHOM CUTYallWH;

- TPaMOTHO pa3pabaThIBaTh, COCTABIATh U OPOPMIIATH

IOPUAMYECKHAE JIOKYMEHTBI C YYE€TOM HUX BHJA, B

COOTBETCTBUHU C MPHUHATHIMU HOpMaMmu, NpaBUIaMHU U

TpeOOBaHUSAMU MOATOTOBKU

Bnaners:

- IOpUJIMYECKOW TEPMHUHOJIOTHEH, HEOOXOAUMOM st

IOArOTOBKU U aHAJIN3a JJOKYMEHTOB;

- crtoco0amMu aHaau3a I0PUANYECKUX IOKYMEHTOB;

- HaBbIKaMU CaMOCTOSITEIILHOM MOATOTOBKU

IOPUAMYECKUX  JOKYMEHTOB B  COOTBETCTBHM  C

TpeOOBaHUSIMH rOCYIaPCTBEHHBIX CTAH/IapPTOB

IK-13 IIPABWIBHO U 3HaTh: ITytem Cobecenoanue, | IOPOTI'OBBIH

MIOJIHO OTPaXKaTh - BUJIbl JJOKYMEHTAI[MM COBPEMEHHON OpraHU3allly; IIPOBEICHUS TECTUPOBAHUE, OObyuarommuiics
pe3yIbTaThl - cocTaB M OQOpPMIICHHE CIIY)KEOHOH JOKyMEHTAallUH | JIEKIIMOHHBIX, WH/IMBUyaJIbHBIE | CIOCOOEH
npo(hecCHOHANIBHO | OpraHu3aluHy, 0COOEHHOCTH JIOKYMEHTUPOBAHHUS | MPAKTUYECKUX JIOMAIlTHUE MIPaBWJIBHO U MOJHO
I 1eATeNbHOCTU B | MPO(eCcCHOHANBHOM JESATEIIBHOCTH B cdepe | 3aHATHI, 3aJaHus, OTpa)kaTb
IOPUANYECKON U IOPUCTIPYAECHLINN; OpraHu3aluu pelieHne pE3yJIbTaTHhI
MHOM - 1paBWia, CpeICcTBAa M IPHUEMbl [OATOTOBKH, | CAMOCTOSITEIbHOM | MPaKTUYECKUX npodeccuoHanbHOM
JOKYMEHTaluu opopmieHHs M CHUCTEMAaTH3allMd  IOPUANYECKUX | pabOTHI 3aJad, 3a4eT JESTEILHOCTH B

JIOKYMEHTOB, ¢dbopmanbHple M HedoOpMaJbHBIE | CTYIEHTOB IOPUANYECKON U

TpeOOBaHUS K Pa3HbIM BUJaM JIOKYMEHTOB;

- COBPEMEHHBIE CIIOCOOBI, METOABl W TEXHHUKY
OTpaKEHUS pe3yJIbTaToOB npodeccnoHaNbHOM
JIEATEIIbHOCTH B FOPUANYECKON U HHOM JOKYMEHTALINKN

HHOMH JOKYMCHTallUun

MOBBIIIEHHBIN
OO6yuarommiics




VYMern:

- OCYILECTBIIATh aHAJN3 JIOKYMEHTOB Ha COOTBETCTBHUE
TpeOOBaHUSIM CTAaHIAPTOB;

- OMNpEAeNsATh BHJBI JOKYMEHTOB, HEOOXOIMMBIX st
ohOopMIICHUS Pa3IMYHBIX YNPABICHYCCKUX ACHCTBUN B
pa3HBIX CUTYAIUAX U 00CTOSITEILCTBAX;

- UCTIOJIb30BaTh IOPHUINYECKYIO U UHYIO TEPMHHOJIOTHIO
IPH COCTaBICHUM U O(POPMIICHUU FOPUIUYCCKUX H
WHBIX JOKYMEHTOB;

- (opMynHpoOBaTh TEKCTHI, OTPa)aroIIHe KOHKPETHBIC
pe3ynbTathl  MPOo(eCcCHOHATBLHOM NESITENLHOCTH
IOPUCTA, TPAMOTHO 3aKPEIUIATh UX B COOTBETCTBYIOIICH
JIOKYMEHTAIUH;

- TPaMOTHO COCTaBISITh M OQOPMISTH CIIy:KeOHBIE
JIOKYMEHTBI COBPEMEHHOUW OpraHu3aIliy, IOpUINICCKUe
JOKYMEHTBI, TpPaBWIbHO W TOJHO OTPAKAIOLINE
pe3yabTaThI poQecCuoHaNTbHON JESITEILHOCTH
MPaBOOXPAHUTENBHBIX OPTaHOB U IOPUINIECKUX CITYKO

Bnaners:

- HaBbIKAMU pabOThl € pa3HbIMH BUAAMU CIY>KEOHOMN
JOKYMEHTAIlUH, UX MPUMEHEHUS B MPOoQecCHOHATbHON
IOPUAMYECKOH 1€ATEIbHOCTH;

- HaBBIKAMU JIOKYMEHTAJILHOTO O(QOPMIICHHUSI OCHOBHBIX
yIpaBJIe€HUYECKUX MPOLETYP U COCTABIEHUS JOKYMEHTOB
10 Pa3JIMYHbIM ACIIEKTaM JESTEIILHOCTH OPraHu3aluu;

- HaBBIKAMH CaMOCTOSITEJIBHON MTOATOTOBKH,
COCTaBJICHUS u oopmienus IOpUINYECKON
JOKYMEHTallud,  OCHOBHBIX  BHJOB  CIIy>KEOHOM
JIOKyMEHTalUU B cdepe IOPUCIIPYICHLIUU
(MHCTPYKTHBHO-PACTIOPS TUTEIBHOM, CIIPaBOYHOM,

OIEePATUBHOM U OPraHU3aIIMOHHOMN)

crocob0eH
CaMOCTOSTEIILHO, Ha
JIOCTATOYHOM
YpOBHE, MPABUILHO
Y TIOJTHO OTPaX<aTh
PE3YIbTATHI
podeccHoHaATbHOM
JEATEIILHOCTH B
FOPUANYECKON U
WHOU JIOKyMEHTAIIUU




OCHOBHAA YACTD

1. OFbEM JJUCHUIIJIMHBI U BUJIbI YYEBHOM PABOThHI

Bun yaeOHOM paboThI Beero | Kype 4
4acoB | YacoB
1 2 3
Konrakthas pabora oOywarommxcsi ¢ npenojasareneM (rmo Bugam y4deOHbix | 10 10
3aHATUI) (BCETO)
B ToM uucne:
Jlexuuu (JI) 4 4
[TpakTueckue 3anstus (I13) 6 6
Jlaboparopusie pabots (JIP) - -
CamocrosiTenbpHast paboTa CTyieHTa (BCEro) 98 98
B ToM uucne - -
CPC 6 cemecmpe: 98 98
KII - -
KypcoBas pabdora R i i
Hpyrue Buasl CPC:
N3y4yeHre OCHOBHOM U IOTIOJTHUTEIbHON JTUTEPATYpPhl, BBIIMUCKU U3 TEKCTA 20 20
Pabora co cinoBapsiMu, cipaBOYHUKaMH, U3Y4EHHE HOPMAaTUBHBIX U 15 15
METOJIUIECKUX JJOKYMEHTOB
CocraBiieHue JOKYMEHTOB 9 9
BrimonHeHne HHIAUBUAYaTbHBIX 3a1aHAN 12 12
OTBETHI Ha KOHTPOJIBHBIE BOIPOCHI, BOIIPOCHI CAMOIIPOBEPKHU 6 6
[ToaroroBka k cobeceJ0BaHUIO 6 6
[loaroToBka K TECTUPOBAHUIO 4 4
Pemenne npaktudeckux 3aga4d 22 22
IToaroroBka K 3aueTy 4 4
3ager (3), + +
Bun npomeKyTo4HOM aTTecTanuu
sK3amMeH (D) ) 3
NTOI'O: O6mias Tpya0eMKOCTh Hacon 108 108
3ad. eI 3 3

2. CONEPKAHME JJMCUUTLTAHBI (MOYJIST)

2.1. ConepxaHue pas3iesioB TUCIMUIUIMHBI (MOJTYJIS)

Kypc

HaumenoBanue pazziena
JUCIIUILINHEI

Ne pazpena

CO,I[Cp)KaHI/Ie pa3aciia B AUJAAKTHYCCKUX CAUHUIAX




4

I'ocynapcTtBeHHOE
peryinvpoBaHue B 00JacTu
JIEJI0NPOU3BOJICTBA

Herm wm 3amaum ydyeOHOro Kypca. MecTto Kypca
«/1enonpon3BOICTBO M IOKYMEHTOOOOPOT B MpOdeccHu
IOpHCTa» B 00pa30BaTEeNbHOI MpOrpaMMe IMOATOTOBKH
OakanaBpoB ropucrpyjaeHuud. OCHOBHBIE TMOHSTHS
Kypca. OCHOBHBIE ATAIbl Pa3BUTHUS JICJIONPOU3BOCTBA B
Poccun. CoctaB 1 0cOO€HHOCTH HOPMAaTHUBHO-TIPABOBOM
u METOAMYECKON 0a3b1 JICITOTIPOU3BO/ICTBA.
3akoHomarensctBo P® B oOmactu uHPOpManuMu U
JNOKyMEHTanuu. HopMaTMBHOE W METOAMYECKOE
peryJvpoBaHue JIEJI0NIPOU3BO/ICTBA (L0Y).
OpraHu3annoHHbIC bopmbl JIEITOTIPOU3BOJICTBA.
HenompousBoacTtBeHHass — ciyx06a.  Cekperapp B

CTPYKTYype€ yIpaBJeHHUs.

JoxymentupoBanue. Bubl
JIOKYMEHTOB

[lonatne «IOKYMEHT», «OQHUIHMATIBHBIA JOKYMEHT»,
«CITY’)KEOHBIH JTOKYMEHT», «IOPUIUYCCKUU JTOKYMEHT).
CriocoObl U cpeicTBa JOKYMEHTHpOBaHUS. DopMmyIsip
nokymenTta, ero pekBusutel. ['OCT P 7.0.97-2016
«Cucrema CTaHJapTOB o uH(popMaluuy,
OuOIMOTEYHOMY u U3JIaTENIbCKOMY Jeny.
Oprann3alluOHHO-PACTIOPSIANTENIbHAS ~ JIOKYMEHTAIIUS.
TpeboBanus K 0(hOpPMIICHHUIO JIOKYMEHTOBY.
KOpunuueckas cuna pokymeHrta. biiaHKu TOKYMEHTOB.
OdurmanbHO-1E710BOM CTUIIb. Ocobennoctu
JIOKYMEHTHUPOBaHUsI MPO(EeCCUOHATBHON JesATEeIbHOCTH
B chepe ropucnpyaenuuu. CocTaB o(pUIUATBHBIX
JIOKYMEHTOB, Opra"n3anoHHO-paCIOPSAUTEIbHAS,
MH(OPMaLMOHHO-CIIPABOYHAS,KAIPOBasi TOKYMEHTAIIHSL.
PaboTbl ¢ 0OpalieHusMy rpaxaas

Opranuzanus paboTsl ¢
JIOKyMEHTaMu

Opranuzanus JIOKYMEHTO0000pOoTa. OcHoBHbIE
JTOKYMEHTOIIOTOKH. [IpuHIHATIBL OpraHu3alNH
JOKyMEHTOOOOpoTa B cdepe  IOpPHCHPYICHLHUU.
Peructpamuss M MHACKCHpPOBAaHUME  JIOKYMEHTOB.
KoHTpons ucnonHeHHs [OKyMEHTOB. (OpraHusanus
XpaHeHus: AOKyMeHTOB. HomeHkmarypa nen.  Bugsl
HOMEHKJIATypbl, WX OCOOEHHOCTM M Ha3Ha4YeHHUE.

TpeboBanus K (bopMHUPOBAHUIO Jen B
JEIIONIPOU3BOJICTBE. O0ecneuenue COXPaHHOCTHU
JIOKYMEHTOB JIe]1 B TEKYIIEM JAEJIONPOU3BOICTBE B chepe
opucnpyaeHunn.  IlogroroBka ~ NOKyMEHTOB K

MOCJICAYIOICMY XPaHCHUTIO n HCIIOJIBb30BAaHUIO.
3KCHepTI/I33 HNCHHOCTU NOKYMCHTOB.

2.2. Pa3nennbl AUCHUIIMHBI (MOAYJISA), BUABI Y4eOHOM AeATeJIbHOCTH U (pOPMBbI

KOHTPOJISI
s Bujibl yue6HOI J€ATENbHOCTH, BKII0YAs
<
g ® = HauMexoBaHue pasnena JMCHHILTHHBI CaMOCTOSTENIbHYIO PAbOTY CTYIEHTOB
Z g (B yacax)




J JIP I13/C CPC | Bcero
1|2 3 4 S) 6 7 8
I'ocynapcTBeHHOE peryaupoBaHue B 001acTu
1 | 0P PEryHP . 2 30 | 32
JEJIONPOU3BOJICTBA
2 | JokymMeHTUpOBaHHE. BUabl TOKyMEHTOB 2 2 32 36
4
3 | Opranusanus paboThl C JOKYMEHTaMH 2 2 32 36
[TpAT Paznenst aucrumiabt Ne 1-3 4 4
UTOIO 4 6 98 108
2.3. JlaGopaTopHbIii TPaKTUKYM
JlaGopaTopHbIi TPAaKTUKYM HE MPEyCMOTPEH.
2.4. [IpumepHas TeMaTHUKa KypCOBBIX pabOT
KypcoBsie paboThI HE IPETYCMOTPEHBI.
3. CAMOCTOATEJIBHAA PABOTA CTYJAEHTA
3.1. Bunst CPC
g HaumenoBaHue Beero
o g H aszena Buger CPC
& = o pasit 8 4acoB
g g JUCUUTUIUHBI
1 2 3 4
1. 3yueHue OCHOBHOM TUTEPaTYypPHl, BBIMUCKH U3 TEKCTa 4
2. V3ydeHune nOMOIHUTEIBHOMN INTEPATYPHI, BBHIMHUCKH U3 3
4 TeKcTa
TocynapcTBeHHOE 3. Pabora co cioBapsiMu, ClIPaBOYHUKAMH 2
peryIrpoBaHue B 4. N3y4yeHrne HOPMATUBHBIX U METOAMUYECKUX TOKYMEHTOB 3
obnactu 5. CocTaBieHne JOKYMEHTOB 3
JIeIIOTIPOU3BOICTB 6. BeInosHeH e HHIMBU/IYaIbHbIX 33/1aHUI 4
7. OTBEeTHI Ha KOHTPOJIHBIE BOMPOCHI, BOTIPOCHI 2
CaMOIPOBEPKH
8. Pentenue PAKTHYECKUX 337124 7
9. [loaroroBka Kk cobece0BaHHIO 2
1. 3yueHnue OCHOBHOM TUTEPaTypHl, BBIUCKU U3 TEKCTA 4
2. U3yueHue NOMOIHUTENBHON JHUTEPATYphl, BBIMUCKU H3 4
TeKcTa
3. Pabora co cioBapsMu, CipaBOYHUKAMHU 2
HokymentupoBanue. | 4. MI3yueHre HOpMAaTUBHBIX U METOJUUECKUX JIOKYMEHTOB 3
Bunbr 1okymMeHTOB 5. CocTaBneHue TOKyMEHTOB 3
6. BrlmmotHeHIE MHIWBUATY ATBHBIX 32/ TaHHA 4
7. OtBeTsl Ha KOHTPOJBHBIE BOIPOCHL,  BOIPOCHI 2
CaMOIIPOBEPKHU
8. Perrenrie MpakTUYECKUX 33124 8
9. IloaroroBka K cobece0BaHUIO 2




3 1. VI3yueHne OCHOBHOM JINTEPATYPHI, BHIITUCKU U3 TEKCTA 3
2. V3yuyeHue NOMOIHUTENBHON JHUTEPATyphl, BHITHUCKU M3 2
TEKcTa
3. PabGota co cioBapsiMu, ClIpaBOYHHKAMH 2
Opranuzanus 4. VI3y4yeHre HOPMAaTUBHBIX U METOJMYECKHX JTOKYMEHTOB 3
paboThI ¢ 5. CocraBneHue JOKyMEHTOB 3
JIOKYMEHTaMU 6. BeInoHeHNe UHIMBUAYaIbHBIX 33aHHIA 4
7. OtBeTbl Ha KOHTPOJBHBIC BOIPOCHL,  BOIPOCHI 2
CaMOIPOBEPKH
8. Pemenne NpakTUYECKUX 3a1a4 7
9. [loaroroska k cobece0BaHUIO 2
10. IToaroToBKa K TECTUPOBAHUIO 4
TojroToska Kk TpAT: 1. IToBTOpEHUE KOHCIIEKTOB pabouux TeTpaaei 2
sauer 2. TloBTOpEeHNE M3YUCHHOIl JUTEPATyphl, HOPMATHBHBIX H 5
METOIMYECKUX JOKYMECHTOB
UTOT'O 98

3.2. I'pa¢uk padoTHI CTYACHTA

3.3. Ilepevyenb y4eOHO-METOAMYECKOT0 O0ecHeYeHUs1 sl CAMOCTOATEIbLHOM
padoThI 00Yy4AKOIIMXCS M0 JUCHHUILIMHE

CamocTtositenbHas pabota, HapsAy C aAyJUTOPHBIMHU 3aHSITUSIMU, SIBIISCTCS
HEOTBEMJIEMOM YaCThl0 W3y4YeHUd JUCUUIUIAHBL. [lpucTymas K W3y4eHHIO
JUCHUUIUIMHBI, CTYACHTHI JOJKHBI O3HAKOMHUTHCS C Y4YeOHOU mporpaMMoi,
y4eOHOM, Hay4HOW M METOAMYECKOM JHUTEepaTypoi, MMEIoIIeiicss B OMOIMOTEKE,
MOJIYYUTh B OMOIMOTEKE PEKOMEHJOBaHHbIE YUEOHUKH M Y4E€OHO-METOJUYECKUE
nocoOus, 3aBECTU TETPaJW I KOHCIEKTUPOBAHUS JICKIMA M TPAKTUYECKUX
3aHATHM.

B xone camoctosiTensHOM pabOThI CTYNEHT JIOJDKEH HM3YyYUTh OCHOBHYIO
JUTEPATYPY, O3HAKOMUTHCS C JOIOJIHUTEIIBHOM JIMTEPATYpOM, HAYYHBIMHU
CTaThSIMH W MaTepuajlaMH HCCIIeIOBaHUN B JaHHOW oOnactu. Ilpu 3ToM yuecTh
pPEKOMEHJAMK IIpenoaBatess U TpeOoBaHus yueOHOM NpOrpaMMBl.

[Ipy MmOAroTOBKE K 3a4€Ty CTYAEHT JOJDKEH ITOBTOPUTH MPONIAEHHBIN
MaTepuais B CTPOTOM COOTBETCTBMM C Y4Y€OHOM MpOrpaMMoOl, HPUMEPHBIM
nepeyHeM Yy4eOHBIX BOMPOCOB, BBIHOCAIIMUXCS Ha 3a4€T W COJCPIKAIIUXCA B
JTaHHOM TIporpamMe. Mcronb30BaTh KOHCHEKT JEKIUNA, MPAKTUYECKUX 3aHATUA H
JUTEPATYPY, PEKOMEHIOBaHHYIO MpenojaBarenaeM. OOpaTuTh 0co00e BHUMaHUE
Ha TeMbl YYEOHBIX 3aHSATUH, MPOIMYIIEHHBIX CTYJIEHTOM IO Pa3HBIM MPUUYHUHAM.
[Tpu HEOOXOIUMOCTH OOPATUTHCS 3a KOHCYIbTAlIMEH U METOANYCCKON ITOMOIIBIO K
IIPEIOIaBaTEIO.

CamocrosiTennbHasi paboTa MOMKET OCYIIECTBIATHCS HHAMBUAYAIBHO WA
rpynmnamMu CTYACHTOB B 3aBHCHUMOCTH OT II€JIU, 00beMa, KOHKPETHONW TEMAaTHKH
CaMOCTOATENLHON pPabOThI, YPOBHSI CIOKHOCTH, YPOBHS YMEHHH CTYJEHTOB.
KoHTponib pe3ynhTaToB BHEAYAUTOPHOW CaMOCTOATEIBHON pPaOOThI CTYIEHTOB
MOKET OCYIIECTBIISITbCS B MpeAesiax BPEMEHHU, OTBEACHHOIO0 Ha 00s3aTesbHbIe
y4eOHbIE 3aHATUS MO AUCHUIUIMHE U BHEAYJAUTOPHYIO CAMOCTOSITENIbHYIO paldoTy




CTYJICHTOB MO JUCIUIUIMHE, MOXET NPOXOAUTh B MHCHbMEHHOW, YCTHOW WM
cMeniaHHo ¢opme. s onTUMU3aLMKM OpraHU3alid M TMOBBIIIEHUS KadyecTBa
OOy4eHMs] CTyJIeHTaM pPEKOMEHIYETCS PYKOBOJICTBOBATHCS  CICAYIOIIUMHU
METOJAMYECKUMHU PEKOMEHJAIMAMU, Ppa3MEIIEHHBIMU Ha OQUIMAIBHOM CaiiTe
YHUBEPCUTETA!

1. Jlapuna JL.IO., AnanbeB A.I'. Meroauueckue peKOMEHAAIMUA II0
OpraHu3allid CaMOCTOSITEIbHOM PaOOThl Il OOydYaroMIMXCA IO HaNpaBIICHUIO
nonroroBku 40.03.01 «lOpucnpyaenuus» (kBamuduxanuss — OakanaBp). —
Psi3anb, 2017. Pexum JOCTYyTIA: https://www.rsu.edu.ru/wp-
content/uploads/2014/02/MP-opranuzanusa-CP-0akanaBpel.pdf (maTa oOpatieHus:
05.06.2019).

2. Maprummaa H.B.  DOnekTpoHHblii  00pa3oBaTeNbHBIA  pecypc
«CamocrosiTenpHas paboTa CTYACHTOB»: CBHJIETEIBCTBO O PETHCTPAIUU pecypca
Ne 20418 / Maptummna H.B., Epemkuna O.B.; Ps3. roc. yu-t um. C.A. Ecennna. —
Harta peructparuu 21.10.2014. — O6sem 196 M6 (200704 KO6). Pexxum nocryna:
https://www.rsu.edu.ru/wp-content/uploads/2011/03/Independent-work-of-
students.pdf (mata o6pamenus: 05.06.2019).

3. CrpaxoB B.B. ®opwmbl opranuzanuu y4eOHOro Iipoiiecca B BY3e
[D7CKTPOHHBIN pecypc]: METOJ. PEKOMEHJANWU IS MOJIOJ. IperoaaBatesed /
B.B. CrpaxoB, E.H. T'opoxoma, T.B. Kpemenenkas; Psa3. roc. yH-T uM.
C.A.Ecemmna. —  Psaszams, 2012. -  URL:https://www.rsu.edu.ru/wp-
content/uploads/2015/04/formy_organizacii_uchebnogo_processa.pdf (mata
obpamenus: 05.06.2019).

3.3.1.KonTtposibHbIe pabOTHI
HE MPEIYyCMOTPEHBI

4. OHIEHOYHBIE CPEJACTBA JIsI KOHTPOJISA YCIIEBAEMOCTHU N
PE3YJIbTATOB OCBOEHUSA JUCHUIIJIMHbI (MOAYJSA) (cm. @owno
OYEHOYHBIX CPEOCME)

PeiiTuHroBas cuctema OILIEHKH 3HAHUW OOy4YarOIIMXCS B YHUBEPCUTETE HE
HCIOJIB3YETCH.

5. YYEBHO-METOJIUYECKOE u MH®OPMALIMOHHOE
OBECIEYEHUE TUCHUATIIMHBI (MOIYJIS)

5.1. OcHoBHas JuTEpaTypa

KomanyectBo
Ucnons3yercs AK3EMILISIPOB

Ne ABTOD (BI), HAUMEHOBaHUE, BUJI U3/IaHUs,
npu uzyduenuu | Kype B q
a

Kadeape

/11 MECTO M3JaHUA U U31aTCIIbCTBO, 'O/
pasnenoB oubmmo

TCKEC
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Kopnees, 1. K. JlokymeHTHpOBaHKE
yIPaBIECHYECKON ACSITETLHOCTU + TECTHI B
OBC [DnekTpoHHbIH pecypc] : y4eOHUK U
MPAKTUKYM JUTISI aKaJIEMAYECKOTO
6akanaspuata / 1. K. Kopnees, A. B.
[Tmenko, B. A. Mamypies. - M. :
N3natensctBo FOpaiit, 2019. - 384 c. -
(bakanaBp. Axagemuueckuii Kypc). - Pexxum
nocrtyma: https://biblio-
online.ru/bcode/433066 (mata oOpamicHus:
05.06.2019).

1-3

OBC

Kysnenos, 1. H. JIokymeHTalMOHHOE
obecrnieueHue ynpasieHus. [JokyMeHTO000pOT
Y JICJIOTIPOU3BOJICTBO [ DIEKTPOHHBIN pecypc]
: YIeOHUK U MPAKTUKYM JJIsI TPUKJIATHOTO
Oaxanaspuata / U. H. Ky3unenos. - 3-e u3f.,
nepepad. u gomn. — M. : U3parensctBo KOpaiir,
2019. - 461 c. - (bakanasp. [IpuknagHoit
Kypc). - Pexxum nocryma: https://biblio-
online.ru/bcode/431759 (nara obpamicHus:
05.06.2019).

9bC

Uypuiios, A. 0. HOpuauueckoe
JIeJIONPOU3BOJICTBO [ DIEKTPOHHBIN pecypc] :
yueOHOe ocoOue Il aKaIeMUYECKOTro
Oakanaspuata / A. FO. YUypunos. — M. :
W3narensctBo KOpaiit, 2019. - 169 c. -
(bakanaBp. Axkagemuueckuii Kypc). - Pexxum
nocryna: https://biblio-
online.ru/bcode/446021(nata obpaiieHus:
05.06.2019).

1-3

OBC

5.2. JlonoJiHUTEJIbHAS JINTEPATYPA

ABTOD (bI), HAUMEHOBaHUE, BUJI U3/IaHUS,
MECTO U3JaHUs U U3IaTeIbCTBO, TOJT

Hcnons3yercs
IIPU U3Y4ECHUU

pas3zaenos

Kypc

Komanuectso
AK3EMIUISIPOB

B
onoImo
TEKe

Ha
Kadeape

2

5

6

Aoynange, 1. I'. JlIokyMeHTaIlmOHHOE
o0ecrieyeHue yrpasieHHs IEPCOHAIOM
[DneKkTpoHHBIN pecypc] : yaeOHUK U
NPaKTUKYM JUIS aKaJIeMUYECKOTO
Oaxanaspuara / [I. I'. AGynanze, U. b.
Beinpsixkkuna, B. M. Macnosa. - M. :
N3patensctBo FOpaiit, 2019. - 299 c. -
(bakanaBp. AkagemMudeckuii Kypc). - Pexxum
nocryna: https://biblio-
online.ru/bcode/433411 (mara oOpaieHus:

2,3

9bC
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05.06.2019).

bapuxun, A. b. bonbmas ropuaudeckas
SHUMKIIONE U [ DneKkTpoHHbIH pecype] / A.b.
Bapuxus. - M. : Kunxnsiii mup, 2010. - 960 c.
- (ITpodeccnonanbHBIC CIPABOYHUKH U
SHIMKJIONEANH). - Pesxum nocryna:
http://biblioclub.ru/index.php?page=book&id=

89665 (mara oopamnienus: 05.06.2019).

1-3

9bC

I'pozoga, O. C. [lenonpon3BoacTBO
[DnekTpoHHBIH pecypc] : yueOHoe mocooue
Uit akaieMudeckoro Oakanaspuara / O. C.
I'po3oBa. - M. : U3natensctBo FOpaiir, 2019. -
124 c. - (YauBepcuteTsl Poccun). - Pexxum
nocryna: https://biblio-
online.ru/bcode/438790 (marta obpamicHus:
05.06.2019).

1-3

OBC

WBanoBa, A. FO. Pycckuil s3bIK B 1€710BOM
JOKyMEHTaluu [ DNeKTpoHHbIN pecypc] :
yueOHUK U IpakTUKyM Uit By30B / A. 1O.
WBanoBa. - 2-e u3., nepepad. u gom. — M. :
NzpatensctBo FOpaiit, 2019. - 187 c. -
(Bricmiee obpazoBanme). - Pexxum nocrymna:
https://biblio-online.ru/bcode/447395

(mata oopamenus: 05.06.2019).

OBC

Kab6amos, C.1O. Jlenonpon3BoACcTBO U
apXUBHOE JIEJI0 B TEPMHUHAX U ONPEICIICHHUIX
[Dnextponnstii pecype] / C.1O. Kabarmos,
N.I'. Achanausposa. — 3-e u3a., crep. — M. :
Uz narensctBo «@Pmuuray, 2018. — 295 ¢. —
Pexxum pocryna:
http://biblioclub.ru/index.php?page=book&id=

69168 (nata obpamenus: 05.06.2019).

9bC

Konpikuna, T. b. JlenoBbie KOMMyHUKALIMH,
JIOKYMEHTOOOOPOT U JICIONPOU3BOACTBO
[DnexTpoHHBIH pecypc]: yueOHOe nmocodue
JUIsl TpuKJaaHoro 6akanaspuara / T. B.
Konpimikuna, U. B. lyctuna. - 2-e u3n.,
uctp. u gon. — M. : U3narensctBo FOpaiir,
2019. - 163 c. - (bakanasp. [IpuxiagHoi
Kypc). — Pexum nocryna:
https://biblio-online.ru/bcode/437256

(mata oopamenus: 05.06.2019).

1-3

OBC

Kysznenos, 1. H. JlokymeHTaninonHoe
oOecrnievyeHre yrpaBJeHHsl IEPCOHATIOM
[DneKTpoHHBIN pecypc] : ydeOHUK U
MPAKTUKYM JUIsl IPUKJIaJAHOTO OakanaBpuara /
. H. Ky3nenos. - M. : U3garenscTBo IOpaiir,
2019. - 520 c. - (bakanaBp. [IpukmagHOH
Kypc). - Pexxum nocryna: https:/biblio-
online.ru/bcode/426321 (mata oOpaleHus:
05.06.2019).

1-3

9bC

[TaBmoBckas, O. }O. TlpaBoBoe obecrnieueHne

1,2

ObC
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KaJpOBOT0 JEJIONPOU3BOACTBA [ DNEKTPOHHBIN
pecypc]: yae6HOe mocobue ams By3os / O. HO.
ITaBnoBckas. — M. : M3narensctBo FOpaiiT,
2019. - 213 c. - (Bricmiee obpa3zoBanue). —
Pexxum gocryna:
https://biblio-online.ru/bcode/445662 (mata
obpamienus: 05.06.2019).

[ysanosa, H. H. Opranuzanus u
TEXHOJIOTHS IOKYMEHTAallHOHHOTO
obecrieueHust yrnpaBiaeHus [ DIEKTPOHHBII
pecypc]: yueOHUK U IPAKTUKYM IS BY30B /
9 |H. H. llyBanosa. - 2-¢ u3., nepepad. u J0IM. — 1-3 4 OBC -
M. : U3narensctBo FOpaiit, 2019. - 265 c. -
(Bricmee obpaszoBanue). - Pexxum mocryna:
https://biblio-online.ru/bcode/447396 (nara
obpamienus: 05.06.2019).

[ysanosa, H. H. OcHOBBI
JIEJIONPOU3BOJCTBA. S3bIK Clly’)keOHOTO
JOKyMEeHTa [ DNeKTpOHHBIN pecypc] : ydeOHUK
Y TIPAKTUKYM JUIsl aKaJIEMUUECKOTO
6axanaspuata / H. H. lllyBanoga, A. IO.

10 WBanoga ; nox oduieit pen. H. H. IllyBanosoii. 1-3 4 3EC
- 2-e u31., nepepad. u gom. — M. :

Nz natensctBo FOpaiir, 2019. - 428 c. -
(bakanaBp. AkameMudeckuii Kype). - Pexum
nocryna: https://biblio-
online.ru/bcode/439062 (nara obpamicHus:
05.06.2019).

HOpMCIWlMBHble npaeoesvle dKmbsl U UHble UCIMOYHUKU.

1. Konctutynusa Poccuiickorn ~ ®enepannn (npuHsiTAa  BCEHAPOIHBIM
roysiocoBanreM 12.12.1993) (¢ yueTom momnpaBok, BHECEHHbIX 3akoHaMu PO
o nonpaskax K Konctutynun PO ot 30.12.2008 N 6-OK3, ot 30.12.2008 N
7-OK3, or 05.02.2014 N 2-®K3, or 21.07.2014 N 11-®K3) //
Koncynperantllntoc [DnexkTpoHHbIl pecypc] : oduIManbHBIN calT /
Komnanus Koncynprantlimroc. - Pexum JOCTyIIa:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=L AW;n=2875
(mara ob6pamenus: 05.06.2019).

2. ®enepanbhblii 3akoH oT 27.07.2006 N 149-®3 "O6 wundbopManuw,
WHOOPMAITMOHHBIX  TEXHOJOTUAX W O 3amure uHopmaruu" //
Koncynbrantllmoc [DnexTpoHHbli pecypc] : oduIMaIbHBIA callT /
Komnanus Koncynprantlliroc. - Pexum NOCTyIa:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=200126
(mara o6pamienus: 05.06.2019).

3. @epepanbHbiii 3akoH OoT 22.10.2004 N 125-®3 "OO6 apXxuBHOM Jejie B
Poccuiickoit @enepanun" // Koncynerantllnioc [DnexkTpoHHBIN pecype] :
opuimansbubiii calT / Komnanusi Koncynerantllmoc. - Pexum pocryna:
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http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=198260
(mara obpamienus: 05.06.2019).

4. @epepanbhblii 3akoH oT 02.05.2006 N 59-®3 "O mnopsiake paccMOTpPEHUS
obOpamenuii tpaxnan Poccuiickoit ®enepanuu" // Koncynbrantllitoc
[DnekTpoHHBI  pecypc] @ odumumanbHbli  cait /  Komnanus
Koncynsrantlnroc. - Pexum JIOCTyTa:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=188358
(mata obpamenus: 05.06.2019).

5. "TpynoBoit kogekc Poccuiickoii ®@eneparuu” ot 30.12.2001 N 197-®3 //
Koncynprantllimoc [DnexTpoHHbI pecypc] : odUIMATBHBIA calT /
Komnanus KoncynpranTtlimroc. - Pexum NOCTyIIa:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=201079
(mata obpamenus: 05.06.2019).

6. [locranoBienue IlpaButenbctBa P® ot 15.06.2009 N 477 "O6
yTBepkaeHun [lpaBui  fenonpou3BojCTBA B (efepalbHBIX OpraHax
ucnoaautensHor Biactu" // Koncynbprantllmoc [DnekTpoHHBIH pecypc] :
opurmanbaeii calT / Komnanusi Koncynerantllmoc. - Pexum pocryna:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=197373
(mata oopamenus: 05.06.2019).

7. "TOCT P 7.0.8-2013. Hauuonanenbiii crannapt Poccuiickoit ®@enepanuu.
Cuctema ctangapToB 1o uHboOpMaluu, OMOIMOTEUHOMY U U3AATEIBCKOMY
neny. Jlenonpous3BoCTBO U apXUBHOE Jie0. TepMuHbl U onpeaeneHus” (yTB.
ITpukazom Poccrangapra ot 17.10.2013 N 1185-ct) / Koncynwsrantllntoc
[OnexTpoHHBIT  pecypc] :  odunmansHeii  caidt /  Kommnanus
Koncynpranrtlnroc. - Pexum JOCTyma:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=163800
(mata obpamenus: 05.06.2019).

8. "TOCT P 7.0.97-2016. HanmonaneHbiii crannapt Poccuiickoit @enepanuu.
Cucrema ctangapToB no MHGOpMAIMKM, OMOIMOTEYHOMY U U3JATEIHCKOMY
neny. OpraHu3almoHHO-pacnopsIuTeIbHas JOKyMeHTalus. TpeboBaHus K
odopmienuto nokymeHToB" (yTB. [Ipukazom Poccrangapra ot 08.12.2016 N
2004-ct) // Koucynbrantllmoc [DnexTpoHHBIA pecypc] : oduUIIUATBHBIHN
cait / Kommanmss  Koucymerantllmoc. -  Pexum  mocryna:
http://www.consultant.ru/document/cons_doc LAW 216461/ (mata
obpamenus: 05.06.2019).

5.3. ba3bl JaHHBIX, HTHPOPMALIMOHHO-CIIPABOYHbIE M MOMCKOBbIE CUCTEMbI:

1. Koncynbsrant Ilmoc [DneKTpOHHBIM pecypc]: crpaBOYHO-TIPaBOBas
cucrtema: 0aza paHHbIX / Pernon, nentp mpaBoBod uHpopm. MHpopmmpaso. —
[b.m., 2002-J. — Pexxum pocrtyma: http://www.consultant.ru/, cBoGomHbIi (1aTa
obpamenus: 04.06.2019).

2. DJNIeKTpoHHasi OWOJIMOTEeKa JauccepTanuil [DJIEKTpOHHBIN pecypc]:
odurmanbHbiid caiit / Poc.roc. 6-ka. — Mocksa: Poc.roc. 6-ka, 2003 - . — JlocTym
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MOJIHBIM TEKCTaM W3 KOMIUIEKCHOTO YHTaJIbHOTO 3aioB Oubmmoreku Hb PI'Y
umenu C.A. Ecenuna : http://diss.rsl.ru/ (nata oopamenus: 04.06.2019).

3. Hayunast anmektpoHHass OubOmmoTeka [DIEKTPOHHBIA pecypc]: cailt —
Pexxum moctyna: http://elibrary.ru , cBo6oaubIi (1ata oopamenus: 04.06.2019).

4. GenepanbHblii  oOpaszoBarenbHblil  mopTtan "HOpuaudeckas Poccus"
[DnekTpoHHBIH pecype]: cat —  Pexum gocrtyma: http://www.law.edu.ru
cBOOOIHBIN (naTa oopamenus: 04.06.2019).

5. Cynbr Poccuiickoit denepanun [DAeKTpOHHBIA pecypc]: calt — Pexum
nocryma: sudrf.ru, cBoOoaHbIi (1aTta oopamenus: 04.06.2019).

6. DnexTpoHHass  ropuauueckas — Oubiamoreka — Pexxum  nmoctyna:
http://www.juristlib.ru , cBoGomHEI# (naTa oopamenus: 04.06.2019).
7. FOpunnuecknii  mopran sl CTYyIEeHTOB — Pexum  gocryna:

http://www.law-education.ru , ceo6oaubIN (J1aTta oopamenus: 04.06.2019).

8. IOpuanueckuii mopran — Pexum moctyma: http://www.interlaw.dax.ru,
cB0OOIHBIN (aTa oOpamenus: 04.06.2019).

9. TAPAHT [OnexTponnsiii pecypc]: nHGOPMAIIMOHHO-TIPABOBOM MOpTan :
caiit. — Pexxum nmoctyma: http://www.garant.ru , cBoGoHBIN (1aTa OOpaIeHus:
04.06.2019).

10. KOJEKC (cmpaBouHo-TipaBoBasi cucrema) [DJIeKTpOHHBIN pecypc] :
caiit / Uudopm.-tipaBoBoii koHcopruyM «KOJIEKCy». - MockBa, 1991- — Pexum
nocryma: http://www.kodeks.ru , ceo6o b (1ata oOparmmenus: 04.06.2019).

11. Poccuiickoe oOpa3oBaHue [DJIEKTPOHHBIM pecypc]: denepanbHbIil
noptan / ®I'AY THUU UTT «Uudopmukay». — [Mocksa, 2002 - ]. — Pexum
nocryma: http://www.edu.ru/ , cBoboanbIi (1ata oopamenus: 04.06.2019).

12.  Onextponnsiit karamor Hb PI'Y umenn C.A. Ecennna [DnekTpoHHBIHI
pecypc] : 6a3a maHHBIX COACPKUT CBEICHHS O BCEX BHJAX JIUT, MOCTYIAIOIINX B
doun Hb PI'Y umenn C.A. Ecenuna. — Ps3anb, [1990 -]. — Pexxum noctyma: http
://library.rsu.edu.ru/marc/ , cBo6oaHbIN (maTa oopamenus: 04.06.2019).

5.4. Ilepeyenb pecypcoB HHGOPMAIMOHHO-TEJIEKOMMYHUKANUOHHOM
cetu «HTEpHET» (1aj1ee — ceThb «HTepHET»), HEOOXOAUMBIX J1JI1 OCBOEHMSI
TUCHUNTIHHBI

1. BepxoBusbiii Cyn PO [Dnextponnbiii pecypc]: cailt — Pexxum mgocrtyma:
http://www.vsrf.ru, cBoGonaHslit (1aTa ooparienus: 04.06.2019).

2. 'enepanbHas mpokyparypa PD [DnexTpoHHBI pecypc]: calT — Pexum
nocryma: http://genproc.gov.ru , ceoboausi (gara odpaimenus: 04.06.2019).

3. Koncturyumonnsii Cyn PO [DnexTpoHHBId pecypc]: calt — Pexum
nocryma: http://ks.rfnet.ru , ceodoausIi (1aTa oopamenus: 04.06.2019).

4. MuHHuCTepCcTBO BHYTpeHHUX nein P® [DnekTpoHHBIN pecypc|: calT —
Pesxum noctyna: http://www.mvd.ru , ceo6oaubIi (nata oopamierus: 04.06.2019).

5. MunucrepctBo toctuinn PO [OnexkTpoHHBI pecypc]: caldTt — Pexum
noctyma: http:// www.minjust.ru , ceo6oaHbIi (nata oopamierus: 04.06.2019).

6. Pemenuss EBpomeiickoro Cyna mo mpaBam yenoBeka u wHMOpMAaIus o
HeM [DnekTpoHHBI pecypc]: caiit — Pexum moctyma: http://www.echr.ru,
cBOOOMHBIN (maTa oopamenus: 04.06.2019).



http://diss.rsl.ru/
http://elibrary.ru/
http://www.law.edu.ru/
http://www.juristlib.ru/
http://www.law-education.ru/
http://www.interlaw.dax.ru/
http://www.garant.ru/
http://www.kodeks.ru/
http://www.edu.ru/
http://www.vsrf.ru/
http://genproc.gov.ru/
http://ks.rfnet.ru/
http://www.mvd.ru/
http://www.minjust.ru/
http://www.echr.ru/

7. Poccuiickasi razera [DJeKTpOHHBIM pecypc| : caT .- Pexxum goctyna:
http://www.rg.ru, ceoboanbIii (1ata oopamienus: 04.06.2019).

8. CnenctBennslii komutrer P® [DnexkTpoHHbI pecypc]| : calT — Pexum
noctyma: http://www.sledcom.ru , ceodoambIi (1ata oopamienus: 04.06.2019).

9. Cyne6Onspiii nenaprameHt npu BepxoBHom Cyae PO [DnexkTpoHHBIN
pecypc]: caidt — Pexum goctyma:  http://www.cdep.ru , cBoOomHbIi (maTa
obpamenus: 04.06.2019).

10. ®denepanpHas HOTapualbHas ManaTa [DJIEKTPOHHBIA pecypc]: callT —
Pexxum nmoctyma: http://www.notariat.ru, cBoOGomHbIi (maTa OOpaICHHMS:
04.06.2019).

11. ®epepanbHasa manara agBokatoB PD [DneKTpoHHBIN pecypc]: calT —
Pexxum moctyna: http://fparf.ru , cBo6oanbIi (1aTa oopamenus: 04.06.2019).

12. ®epepanvHas cioyxba OeszomacHocTd P® [DnexTtpoHHBIA pecypc]:
caiit — Pexxum nmocrtyma:  http://www.fsb.ru , cBoGoxmubiii (maTta oOpareHus:
04.06.2019).

13. ®enepanbHas chnyxba cyneOHbIX mpuctaBoB P [DnekTpoHHBIN
pecype]: caiit — Pexxum goctyma:  http://www.fssprus.ru , cBoOoaHbIi (naTa
obpamenus: 04.06.2019).

6.MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJINHBI

6.1. TpeboBaHus K ayAUTOpUSIM (IIOMEILEHUSAM, MECTaM) JJIsl MPOBEACHUS
3aHATUN: CTaHIApTHO 00OpYIOBaHHbBIC JIEKIIMOHHBIE ayAUTOPUHN IJI IPOBEACHHUS
JEKIMA Y MPAKTUYECKUX 3aHATUH, 00OpYAOBAaHHBIE CTOJAMHU, CTYJIbSIMU, JOCKOU
JUISL 3aITUCEN.

6.2. TpeboBanuss K 0O0OPYIOBaHHMIO pPabOUYMX MECT TMpenojaBaTesst Hu

0Oy4YaronMxcs: He MPeayCMOTPEHBI.
6.3. TpeboBaHus K CliEHUATU3UPOBAHHOMY 00OPYAOBAHHIO: OTCYTCTBYIOT.

7. OBPA3OBATEJIBHBIE TEXHOJIOI'MU (3anonusemca moavko O0ns
cmanoapma OI'OC BIIO).

8. METOINYECKUE YKA3ZAHUA /11 OBYYAIOLHIUXCHA 11O
OCBOEHHIO JMCHUAIIJIMHBI

BI/I,Z[ y‘{e6HI>IX 3aHITUH OpFaHI/IBaLII/ISI ACATCIIBHOCTH CTY/ICHTA

Jlexuus Hanmcanne KoHCHIEKTa JEKIM: KpaTKO, CXEMATUYHO, IOCJIEAOBATEIBHO
(UKCHpOBAaTh  OCHOBHBIE  IIOJIOKEHHS,  BBIBOJBI,  (DOPMYITHPOBKH,
00001IeHNsI; TTOMEYaTh BaXKHBIE MBICIH, BBIIENATH KIIOYEBBIE CIIOBA,
TepMuHbl. [IpoBepka TEpMHMHOB, MOHATHH C MOMOULIBIO SHUIMKIIONEIAUM,
CJIOBapel, CHPABOYHUKOB C BBIIMCHIBAHUEM TOJIKOBAaHUN B TETPalb.
O003HauUMTh BONPOCH, TEPMHHBI, MAaTe€pHal, KOTOPBHIA BBI3BIBACT

TPYAHOCTH, IOMCTUTb MW IIOILITATHCA HAlTH OTBET B peKOMeHHyeMOﬁ
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muTepaType. Eciiu caMocTosTeNnsHO He ynaeTcs pa3o0paThes B MaTepuae,
HEOOX0MUMO CHOPMYJIMPOBATh BONPOC M 33JaTh MperoJiaBaTelio Ha
KOHCYJIbTAIIMY, Ha TMPAKTUUYCSCKOM 3aHSATHH. Y ACITUTh BHUMAaHUE TPOIECCY
CTaHOBJICHHSI M PAa3BUTHS HOPMATHBHO-TIPABOBOW M METOAMYECKON Oa3bl
JIEIIONPOU3BO/ICTBA, TIOHSATHITHOTO armapara JUCIATIIHHEI.

[Tpaktuueckue 3anstust | [IpopaboTka pabodeil mporpammbl JUCUUIUIMHBI, YIENsisl 0coboe
BHMUMaHUE IEIsIM U  3ajladaM, CTPYKTYpe U  COJEPKAHUIO
muciumuinael.  KoHcnektupoBanue — uctouyHukoB.  Pabora ¢
KOHCIIEKTOM  JIGKI[UM, TIOATOTOBKAa OTBETOB K KOHTPOJIHHBIM
BOIIpOCaM, TMOATrOTOBKa pedepara, MNPOCMOTP PEKOMEHIyeMOM
JTUTEpaTyphl, paboTa C TEKCTOM, PEHICHWH MPAKTUYCCKUX 3aad,
BBINIOJTHEHNE UHIUBUAYATIbHBIX IOMAIIHUAN 3aJaHHi.

NunuBuyanbHble 3HAaKOMCTBO C OCHOBHOM U JIOTIOJIHUTEJILHON JIMTEPATYpOd, BKIIIOYAs
3a/1aHus CIIPaBOYHbIC M3JAaHUS, KOHCIIEKT OCHOBHBIX IOJIOKEHUH, TEPMHUHOB,
CBEICHHI, TpeOyIOMMXCs [UIsi 3allOMHHAHHUS H  SIBJISIFOIIIUXCS
OCHOBOIIOJATalOIIMMU B 3TOM Teme. COCTaBlIeHHE aHHOTAlUui K
MPOYUTAHHBIM JIMTEPATYpPHBIM HCTOYHHUKAM W Jp. BblnoaHeHne
KOHKPETHOI'O 3a/1aHMSI.

[lonroroBka k 3adety [Ipu moaroToBKE K 3a4eTy HEOOXOAMMO IMOBTOPHUTH KOHCIEKTHI JIEKIIWH,
OCHOBHBIC TPUHIUINBI U  TOJOXKCHHS HOPMAaTUBHO-TIPABOBOM U
METOJIUYECKON 0a3bl JICIIOMPOM3BOJICTBA, OTPAOOTATh TEPMHUHOJIOTHIO,
MOBTOPHUTh MaTepwall W3 YYCOHHMKOB U JOMOIHUTEIHLHOW IJUTEPATyPHI.
[loBTOPUTH 3ajaHMsi W PEIICHUS NPAKTHYSCKUX 3ajad, BBIMIOJHSICMbBIC B
TEYCHHE CEMeCTpa.

9. IEPEYEHb MH®OPMAIIMOHHBIX TEXHOJIOI'MH, ucnoms3yeMbIx
MPU OCYIIECTBICHUH 00pPa30BaTEILHOTO Mpolecca MO AUCHUIUIMHE (MOJIYIIO),
BKJIIOYAsl TEpPEYeHb MPOrpaMMHOro obecrmeueHuss W WHDOPMAIMOHHBIX
CIIPABOYHBIX CUCTEM:

1. KoHcynbTrpoBaHUEe 00y4aronuxcsi MOCPEACTBOM IJIEKTPOHHOM MOYTHI.

2. KommproTepHoe  TECTUpOBaHME IO HWTOTaM M3YYEHHUS  pa3/IesioB
JACHUTIINHBI.

3. cnonp3oBanme 3IEKTPOHHON WH(OPMAITMOHHO-00pa30BaTeIbHON CPEIbI
Ha 0ase matdopmer Moodle.

10. TPEBOBAHUA K ITPOTPAMMHOMY OBECIEYEHHUIO
YUYEBHOT'O MPOLHECCA

CoctaB mporpamMmmMHOro odecrieueHust (TIOIICKHUT €KEer0THOMY OOHOBJICHHIO):
Omnepannonnas cucteMa WindowsPro (moroBop NeTr000043844 ot 22.09.151.);
Antuupyc Kaspersky Endpoint Security (morosop Nel14/03/2018-01420t
30/03/2018r.);

Oducnoe npunoxenue Libre Office (cBo6oano pacnpoctpansiemoe [10);
Apxusatop 7-zip (cBoOogHO pacnpocTtpansemoe [10);




bpayzep wuzoOpaxenuit FastStonelmageViewer (cBoOOJHO pacmpocTpaHseMoe
1HO);

PDF punepFoxitReader (cBob6oaHo pacripoctpansemoe [10);

Menua npourpeiarens VLC mediaplayer (cBoOoaHo pacnpoctpansiemoe 110);
3anuck nuckoB ImageBurn (cBoOogHO pacnpoctpansemoe [10);

DJVU 6pay3zep DjVuBrowserPlug-in (cBo6oaH0 pacmpoctpansemoe I10);

UIIC «KoncynbrantlInroc» 51 VIHbBIE WHOOPMAITMOHHBIE  PECYPCHI
Oomepoccuiickor ~ Cetu  Pacnpoctpanenuss ~ IlpaBoBoit  HMudopmanum
Koncynpsrantlnroc(moroBop 06 nadopmarmonHoi noajaepxke or 01.04.2018 r.).

VYka3aHHOe MporpaMMHOE OOECHEYEeHHE YCTAHOBJIEHO Ha KOMIBIOTEpax B
KOMIBIOTEPHBIX ~ KJIaccax, AayAUTOpUSX Ui  CaMOCTOSITEIbHOM  pabOThI
oOy4Jarommxcs, ayJuTOpUsX JJs MPOBEACHUS 3aHATUN JIEKUMOHHOTO U
CEMUHAPCKOTO THIA, OOOPYAOBAaHHBIX IMPOEKTOPOM M SKpaHOM, Ha Kadenpe,
00ecIeynBaroIIel MpenoaaBaHue JUCIMILIAHEIL.



®OH/J ONEHOYHbLIX CPEACTB JJIA ITPOBEJIEHUA

Ilpunoscenue 1

MPOMEKYTOYHOI ATTECTALIMM OBYYAIOIMXCS 1O
JTUCHUIIJIMHE (MOJYJIIO)

Iacnopm ¢honoa oyenounvix cpeocme no oucuyuniaune (Mooynw) 011

RPOMEINICYMOUHO020 KOHRMPOJIA ycnesaemocmu

KonTposmpyembie pa3aessl (Tembl) | Koa koHTposiupyemoii HaumenoBanue

Ne AUCHHILIMHBI (Pe3yJbTAThI M0 KOMIIETEeHI[UM) WJIH eé OLIEHOYHOT0
n/n pasaesam) 4acTH) cpeacrsa

1 ['ocynapcTBeHHOE peryaupoBaHue B OK-3

o0JacTu Je0npou3BOJICTBA K-7
OKyMEHTUpOBaHue. Bubl 3auer
2 Howymenip IK-13
JIOKYMEHTOB
3 | Opraam3amus paboThI ¢ JOKyMEHTaMU

TPEBOBAHUSI K PE3YJBTATAM OBYUEHUS 110 YUYEBHOI

JUCHUITIIMHE
HNupexc Conep:xanue DJieMeHTbI KOMIeTeHIHH Nupexc
KOMIIeTeH KOMIeTeHIUH 3J1eMeHTa
1000
OK-3 BJIa/IEET OCHOBHBIMU | 3HATh
METOIaMH, 310CHOBBI  TOCYJapCTBEHHO! MOJIUTUKH B OK3 31
criocodamu 1 obnacti uH(popMaIM, UH(OOPMAIIMOHHBIX
CpeacTBaMHu TEXHOJIOTHH U 3aIuThl UHPOpPMAIUH,
HIOTy4CHNA, JOKYMEHTAIMH U I€JIONPOU3BOJICTBA,
XpaHeHu, 32  HOpMaTuUBHO-TIpaBOBble U  Meroauueckue | OK3 32
nepepadoTKy JOKYMEHTBI, perilaMeHTUPYIOLIe BOIIPOCHI
HH(OPMAIIUH, HMEeT JIJIONIPON3BOJICTBA U JOKYMEHTOO0OOPOTA;
HABBIKH PabOTHI C 33 OCHOBHBIE METOIBI, CITOCOOBI M CPEJICTBA OK3 33
KOMIIBFOTCPOM KaK MOJTYYeHHS, XPaHEHHs, TepepaboTKu
CpeaCTBOM uH(OpMaIKH, B T.4. IPABOBOI, 3aKOHOMEPHOCTH
YHpaBICHHA co3faHus U QyHKIIMOHUPOBAHHS
uHpopMmareH MH(OPMAIIOHHBIX MPOIIECCOB B MPaBOBOIi cdhepe;
34 cTpyKTYypy J€I0NPOU3BOJICTBEHHON CITYKOBbI, OK3 34
00513aHHOCTH, ITPaBa, OTBETCTBEHHOCThH €€
pabOTHUKOB, MPUHIUIIBI U OCOOEHHOCTH
OpraHu3alK JeJIONPOU3BOACTBEHHOTO
0OCITy’)KUBaHHSI B CHCTEME TIPaBOOXPAHUTEIHHBIX
OpraHOB U IOPUINYECKUX CITYKO;
35 npUHLIMITEI OpraHu3alul paboThI ¢ OK3 35

JOKYMCHTAMU B YUPCKIACHHUAX

YMETh




VY1 opueHtupoBarbCs B BOIpOcCax IPaBOBOrO
peryaupoBaHus OTHOLICHUH B cdepe nHpopmauy,
JTOKyMEHTAIHH u JeTONPOU3BO/ICTBA, B
KOHKPETHBIX  NPO(ECCHOHANBHBIX  CHTYaLHUsX
BBIOMpATh HEOOXOANMBIC HOPMATUBHBIC MPABOBHIC
aKTBI " METOAMYECKHE JOKYMEHTHI,
perilaMeHTHPYIOIINE JTAHHbBIE BOITPOCHI,

OK3 V1

Y2 oCymecTBIATh TIOMCK H  HUCHOJIb30BaHUE
nHpopManuu, HeoOxoaumon s AhHEKTUBHOTO
BEITIOJTHEHUS MPOECCHOHATBHBIX 33134,

OK3 V2

VY3npuMeHsATh COBpeMEHHbIE  MH()OPMaIMOHHBIC
TEXHOJIOTUH, OCHOBHBIE METOMBI, CIOCOOBI U
CpeICTBa NOJXYYEHHS, XPaHEHHS, MepepaboTKH
uHpOpMaIKY, B T.4. IPABOBOH, TSI OPOPMIICHHS
CITyKEeOHBIX, FOPUINYECKIX  JOKYMEHTOB,
MIPOBEICHUS aHaIM3a WH(POPMaLUY;

OK3 V3

Y4 pabotaTh ¢ KOMIBIOTEPOM KaK CpEIACTBOM
ynpaBieHuss uHpoOpMalueii, B T.4. TPaBOBOM,
pa3HbIMU BUJIaMU JIOKYMEHTOB u
JIOKYMEHTOIIOTOKAMH;

OK3 V4

Y5 Ha oOcHOBe TMONY4eHHOH  uHGpOpMaIUU
NPUHUMATh  IpPaBWIbHbIE  pENIEHUs, B  T.4.
YIPABJICHYECKHE, OCYUIECTBJISITh BCE  BUJIbI
npodeccHOHAIbHON /IeATEeTbHOCTUB COOTBETCTBUU
C IPABOBBIMH HOpMaMH

OK3 V5

BJIaJCTh

Blnousruitneim arIapaToM AUCHUILIIMHBI;

OK3 BI

B2  HaBblkaMHM ~ TPaBWIBHOTO  MPHUMEHEHHSI
HOPMATUBHBIX MPABOBBIX AaKTOB, MCTOAMYCCKUX
JOKYMEHTOB,  PETIAMEHTHPYIONIUX  BOIPOCHI
JICTIONPOM3BOJICTBA U IOKYMEHTO00OPOTA;

OK3 B2

B3 ocHOBHBIMM MeTOJaMH, CIIOCOOaMU "
CpEICTBAaMH IOJyYEHUS, XpaHEHUsI, IepepadoTKU
uHbopMalnMy, B T.4. TPABOBOH, COBPEMEHHBIMH
MH(OPMAIIMOHHBIMU TEXHOJIOTUSIMH;

OK3 B3

B4 naBbikamMum  paboThI ¢ uHpopmauuei,
KOMITBIOTEPOM, C Pa3HBIMH BHJIaMH JOKYMEHTOB H
ux MIPUMEHEHUS B npodeccuoHaIbHON
NEeSTeNIbHOCTH, C  COOJIIoIeHHeM  TpeOoBaHUI
MH(pOPMAaIMOHHOM 0e3omacHOCTH "
KOH(PHUACHITMAIBHOCTH

OK3 B4

[K-7

BJIaJACCT HaBbIKaMH
NOATOTOBKHU
IOPUINICCKUX
JAOKYMCHTOB

3HaTb

31 moHATHE TOKYMEHTA U €T0 IOPUINIECKOE
3Ha4Y€HHE, MOHATHUE IOPUIUYECKOTO JOKYMEHTA, €T0
CBOMCTBA, IPU3HAKHU, CTPYKTYPY, BUJIBI;

IIK7 31

32 OCHOBBI IOPHUAMYECKON TEXHUKH, IIpaBHiIa
MOITOTOBKH IOPUINUYECKUX IOKYMEHTOB;

[IK7 32

33 craauM, METOHbI, MOPSJAOK COCTABJICHHUS U
odopMIIEHUS FOPUINYECKUX JOKYMEHTOB;

[IK7 33

34 TpeOoBaHUS K COJEPKAHUIO IOPUIMUYECKUX
JOKYMEHTOB

[IK7 34




YMETh

V1 npuMeHsTh paBuiia, CpeICTBA U IPUEMBI
FOPUANYECKON TEXHHUKU;

[IK7 V1

V2 pas3iinydats BHJbI HOPUIAUYCCKUX JOKYMCHTOB,
AHAJIIM3UPOBATDb UX COACPIKAHUC,

[IK7 V2

V3 omnpenensaTe BUI M COACPKAHHUE FOPHIMYCCKUX
JOKYMEHTOB, HEOOXOTUMBIX [UIsl COCTaBIICHUS B
KOHKPETHOU CUTYAITUH;

K7 V3

Y4 rpamoTHO pa3palaThiBaTh, COCTaBISATH U
oQOpMIIATH IOpUINYECKUE JOKYMEHTHI C YUETOM UX
BHJIa, B COOTBETCTBUM C MPUHITHIMU HOPMAaMH,
MIpaBWJIaMU U TPeOOBAHUSIMH MTOATOTOBKH

[IK7 V4

BJIAJIETh

B1 ropuanyeckoit TEpMHUHOJIOTHEH, HEOOXOUMO
JUTSl IOJITOTOBKY M aHaJIN3a JIOKYMEHTOB;

[IK7 BI

B2 crocobamu aHaJM3a IOPUAMYECKUX
JOKYMEHTOB,

[IK7 B2

B3 waBpIKamMu caMOCTOSITEIILHON IMOATOTOBKHU
OPUJIMYECKUX JOKYMEHTOB B COOTBETCTBHH C
TpeOOBAaHUSMU TOCYJAPCTBEHHBIX CTAHIAPTOB

IIK7 B3

I1K-13

MPAaBUJIBHO U MOJIHO
OTpaXkaTh
pe3yJIbTaThl
npodeCcCHOHATbHON
JIeSITENLHOCTH B
FOPUIAYECKON U
WHOM JTOKYMEHTALI1

3HAaTb

31 BUJIBI TOKYMEHTAllMM COBPEMEHHOM
OpraHu3allNy;

[IK13 31

32 cocraB u opopmIIeHHE CITY)KEOHOM
JOKYMEHTAIIUH OpTaHK3aliu, 0COOCHHOCTH
JOKYMEHTHPOBaHHUs MPOPECCHOHATLHON
JICSITEJIbHOCTH B Chepe FIOPUCTIPYICHITHH;

I1IK13 32

33 mpaBuiia, CpeJICTBA U MMPUEMBI TIOJITOTOBKH,
o OpMIICHHUS U CUCTEMAaTU3alUU IOPUANUECKUX
JIOKYMEHTOB, (hopMalibHbIE U HEOPMAIIbHBIC
TpeOOBaHMS K Pa3HBIM BUJAM JOKYMEHTOB;

I1IK13 33

34 coBpeMEeHHBbIE CITIOCOOBI, METO/IbI U TEXHUKY
OTpa)KeHMsI Pe3yIbTaTOB MPO(hecCHOHATEHON
JEeATEIbHOCTH B IOPUANYECKON U HHOU
JOKYMEHTaluu

I1IK13 34

yMETh

V1 ocyiiecTBasATh aHAIU3 TOKYMEHTOB HA
COOTBETCTBHUE TPEOOBAHUSIM CTaHIAPTOB;

[IK13 V1

V2 onpenensitb BUbI TOKYMEHTOB, HEOOXOAMMBIX
11 0pOpMIIEHHUS PA3TUUHBIX YIPABICHYECKHX
JICMCTBHI B pa3HbIX CUTYalUIX U 00CTOSATENbCTBAX;

[IK13 ¥2

VY3 ucnonb30BaTh OPUAUUECKYIO U HHYIO
TEPMHUHOJIOTHIO [IPH COCTaBJIEHUHN U OPOPMIICHUN
IOPUANYECKUX U UHBIX JOKYMEHTOB;

IIK13 V3

VY4 hopMyarpoBaTh TEKCTHI, OTPAXKAIOLIHE
KOHKpETHBIE Pe3yJIbTaThl PO ecCHOHATbHON
NESATENBHOCTH FOPUCTA, TPAMOTHO 3aKPEIIATh UX B
COOTBETCTBYIOIIEH TOKYMEHTAlLlHH;

[IK13 V4




VY5 rpaMoTHO cocTaBisATh U 0popmIIsATh ciyxkeoHbie | [TK13 V5
JOKYMEHTBI COBPEMEHHOM OpraHU3ally,
IOPUINYECKHUE JJOKYMEHTBI, IIPABUIIBHO U TIOJTHO
OTpaKaroIIxe pe3ysbTaThl MPo(ecCHOHANBHOM
JEeSITeTbHOCTH TPAaBOOXPAHUTEIBHBIX OPTaHOB U
IOPUINYECKUX CITYKO

BJIAJIETh

B1 naBpikamu paboThl C pa3HBIMU BUAAMHU [IK13 B1
CITyK€OHOU IOKYMEHTAllUU, UX IPUMEHEHHS B
npoeccHoHabHON IOPUINYECKON AESITETbHOCTH;

B2 HaBBIKAMU TOKYMEHTAIHLHOTO O0)OPMIICHUS [1IK13 B2
OCHOBHBIX yIPaBJICHYECKUX MPOIEAYp U
COCTAaBJICHHS JIOKYMEHTOB I10 PA3JIMYHBIM aCIIEKTaM
JIeSITeNIbHOCTH OpraHu3aliy;

B3 HaBBIKAMH CaMOCTOSITEILHOM IMTOATOTOBKH, I1IK13 B3
cocTaBJIeHUs 1 0(OPMIICHUS FOPUIUIECKON
JIOKYMEHTAI[UU, OCHOBHBIX BHJIOB CITY’KEOHOM
JOKYMEHTAIuH B cepe IopUCIPYACHIIUN
(MHCTPYKTUBHO-PACTIOPSIAUTEIBHON, CIIPABOYHOM,
OTICPAaTUBHOM U OPTraHU3AIIMOHHON )

KOMILIEKT OIIEHOYHBIX CPEJICTB JJIsSI IPOMEXYTOYHON

ATTECTALIAU (3AYET)

*CoaepskaHue OLEHOYHOI0 CPeCTBA HNnaexc onenuBaeMoid
KOMIIETEHI[UH U ee YJIEMEeHTOB

[Ipenmer, conepxanue, 3aa4u, 3HAYCHUE Kypca OK3313335VY2VY4BI1 B3
«/lenonmpon3BoICTBO U JOKYMEHTOOO0POT B podeccuu | [IK7 32 34 V1 V3 B2
fopucTay. K13 31 33 V2 ¥4 B1 B3
3HaueHHEe TOKYMEHTOB, JOKYMEHTAIIHH, OK33234V1VY3V5B2B4
JIeTIOTPON3BO/JICTBA, JOKYMEHTO000pOTa B chepe MK73133 Y2 V4B1 B3
IOPUCTIPYICHIINH, B I€ITEILHOCTH IOPHUCTA. MK133234 V1 V3 Y5B2

AKTyanbHble Ipo0OseMbl, 0coOeHHOCTH U nepcnekTuBel | OK3 33 35 V2 V4 B1 B3
pa3BUTHS JeNIONPOU3BOCTBA B cOBpeMeHHo! Poccun B | [TK7 34 V1 V3 B2

YCIOBHAX HH()OPMAITMOHHBIX TEXHOJIOTHH 1 K13 3133 V2 B1 B3
3JIEKTPOHHOI'0 IOKYMEHT0000pOTA.

HopmaruBHo-nipaBoBast u Mmetoanueckas 6a3a OK332V1VY3VY5B2B4
COBPEMEHHOT0 JIEJIONPOU3BOICTBA: COCTAB, MK73133V2V4BIl B3
OCO6GHHOCTI/I, 3HaueHrue. OCHOBHBIC U3MEHCHHS B IIK13 32 34 V3 B2

3aKOHOJATEIbHOM, HOPMaTUBHO-TIPaBOBOM
perylIMpoBaHUM JOKYMEHTUPOBAHUS U OpraHU3a[u1
paboThI ¢ JOKYMEHTaMH.

OcHoBHbIE HampaBJIeHUS 3aKOHOIATEIbHOM OK3 31 35V2 V4 B3

periaMeHTanuu paboTsl ¢ JokyMeHTaMu B PO. K732 V1 Y3 B2
K13 31 33 Y4 B1 B3

Oco0eHHOCTH COBPEMEHHOTO HOPMATUBHO- OK334V1VY5B4

METOJIMYECKOT0 PEryJIMPOBaHMSI TOKYMEHTUPOBaHUSI U | [IK7 31 33 Y2 V4 B1 B 3
OpraHu3aim paboThl ¢ JOKYMEHTaMH. MK1334V1VY3 B2




7 | YHuuuupoBaHHbIE CUCTEMBI IOKYMEHTALIUU. OK3 313335VY2V4BI1 B3
Oo6mmepoccuiickue KiacCu(PUKaTOPhl TEXHUKO- NK73234 V1 Y3 B2
SKOHOMMYECKOH U COIMabHON HH(OPMALIUH. K13 3133 Y2 V4 B1 B3

8 | T'OCT P UCO 15489-1-2007 «Cuctema crangaproBno | OK3 3234 V1 VY3 V5B2B4
uH(popMalu, OMGIMOTEUHOMY U M3JaTeNbCcKoMy neny. | [IK7 3133 Y2 V4 B1 B3
Yupasnenue nokymentamu. O6mue TpeboBanus» Kak | 11k13732 34 V1 V3 V5 B2
OCHOBa HOPMaTHUBHO-METOIMYECKOT0 00eCTIeYeHHs B
obnactu ynpasnenus nokymentamu. [[OCT P UCO
15489-1-2007 u co3maHue CUCTEMBI yIIPABICHH
JOKYMEHTaMU B OpraHu3alusx (rocyJapCcTBEHHBIX,

KOMMEPUYECKHX, OOIIECTBEHHBIX ) HA OCHOBE HOBBIX
MH(OPMAIIMOHHBIX TEXHOJIOTH.

9 OCHOBHBIE IPUHITUITBI, OCOOEHHOCTH ¥ METOIbI OK33335VY2VY4B1B3

opraamu3anyuu 3GpPEeKTUBHOTO EITONPOU3BOICTBA. MIK734 V1 VY3 B2
K13 31 33 V2 B1 B3

10 | OcHoBHBIC 331241 U (YHKITUU CITYKOBI OK332V1VY3V5B2B4

ACJIONPOU3BOACTBA. K7 3133 Y2V4BIB3
K13 3234 V3 B2

11 | Cekperapb B CTPYKTyp€ YIPABJICHHUS. OK3 3135VY2VY4B3
OpranuzanvoHHbIe U TOKYMEHTAlUOHHBIE (DYHKIIUU K732 VY1 VY3B2
CeKpeTaps. K13 31 33 V4 B1 B3

12 | JoxymenTtupoBaHue B J[peBHEPYCCKOM roCyapcTBe OK334V1VY5B4
(IX=XV ). MK73133 V2 V4Bl B3

IIK1334 V1 V3 B2

13 | XapakTepucTuKa pa3BUTH JCIONPOU3BOICTBA B OK3313335VY2VY4BI1 B3
nepuo MPUKa3HOTo Aenonpon3BoAcTBa. Opranuzanus | [IK7 32 34 V1 V3 B2
paboThI ¢ JOKYMEHTaMH B IIPUKa3ax. K13 3133 Y2 V4 Bl B3

14 | XapakTepucTuka pa3BUTHUs AEIONPOU3BOICTBA B OK33234V1V3V5B2B4

MEePHOJ] KOJIJIEKCKOTO JAETONPOU3BO/ICTBA. MIK731339Y2V4B1B3
Opranu3zanus paboTsl C TOKYMEHTaMHU B KOJUIETHSIX. MK133234V1VY3 V5B2

15 | XapakTepucTuka pa3BUTHS JEIONPOU3BOICTBA B OK33335VY2VY4BI1 B3
MepUO MUHUCTEPCKOTO JEIONPOU3BOICTB. K734 VY1 VY3B2
OpFaHI/I3aIII/I$I pa6OTBI C IOKYMCHTaMH B K13 31 33 V2 Bl B3
MUHHUCTEPCTBAX.

16 | CranoBnenue coBeTckoro aenonpouspojcTea. Brusane | OK3 32 V1 V3 V5 B2 B4
HOVYT na pa3sutue aenonpousBojactsa B 1920-1930-e | [IK7 3133 Y2 V4B1 B3
I K13 3234 V3 B2

17 | IlpoGiemMbl COBEpIIEHCTBOBAHUS 1E€IONPOU3BOJICTBA B OK33135V2VY4B3

1950-1980-x rr. K732 V1 V3 B2
K13 31 33 V4 B1 B3

18 | CootHommenne moHATHH «uHGpOopManmsi» U «1okymeHT». | OK3 34 V1 V5 B4

PazBuTHE MOHATHS «TOKYMEHT. MK73133VY2VY4B1B3
IMK1334 V1 V3 B2

19 | IlpeumymiecTBa U HEAOCTATKH OYMaXKHBIX U OK3 313335VY2VY4BI1 B3

AIIEKTPOHHBIX JIOKYMEHTOB. MK73234VY1VY3RB2
K13 31 33 V2 Y4 B1 B3
20 | JIoKyMEHTHpPOBAaHHE YIIPABICHYECKOMN NESITEIbHOCTH. OK33234V1VY3VY5B2B4




CocraBieHne JOKYMEHTOB I10 Pa3JINYHBIM aCIIEKTaM
yIpaBiIeHUs. BUapl ynpaBieH4eCKUX JOKYMEHTOB
COBPEMEHHOM OpraHu3aluu.

K7 3133 Y2 V4B1I B3
K13 3234 VY1VY3 V5B2

21 | OcoOGeHHOCTH TOKYMEHTHPOBAHUS B cepe OK3 3335VY2VY4B1B3
opucnpyaenuuu. FOpuanyeckue 10KyMEHTHI: K734 V1 VY3B2
MMpaBOyCTAaHABJIMBAOIINEC, AHAJIUTUICCKUC, IMK13 3133 V2 B1 B3
apryMeHTalliOHHbIE, MPOIleCCYalIbHBIE.
22 | CiocoObl U cpeAcTBa JOKYMEHTUPOBAHHUS. OK332V1VY3VY5B2B4
MMK73133VY2V4B1B3
MMK13 3234 V3 B2

23 | OyHKIUU JOKYMEHTA. OK3 3135VY2VY4B3
K732 VY1 Y3 B2
K13 31 33 V4 B1 B3

24 | Knaccudukarys TOKyMEHTOB IO TPU3HAKAM. OK334V1VY5B4
IMK73133VY2V4B1B3
IMK1334 V1 V3 B2

25 | YHudukanus u crangapTU3anus JOKyMEHTOB. OK3313335VY2V4BI1 B3
K7 3234 VY1 Y3 B2
K13 3133 V2 Y4 B1 B3

26 | PexBusur nokymenta. CoctaB pekBU3HTOB JokyMeHToB, | OK3 3234 V1 V3 V5 B2 B4
MpaBHIIa X OPOPMICHHSL. K7 3133 Y2V4BIB3

MMK133234 V1 V3 V5B2

27 | TpeboBaHUs K COCTABICHUIO U O(DOPMIICHUIO OK33335VY2VY4BI1 B3
nokymentoB. 'OCT P 7.0.97-2016 «Cucrtema K734 V1 V3 B2
CTaHJApPTOB 10 WH(pOpPMANKU, OUOITNOTEIHOMY U MK13 3133 V2Bl B3
u3zaTeNbeckoMy neny. OpraHu3aluoHHO-
pacnopsiauTeNnbHas JoKyMeHTarus. TpeOoBaHus K
0(OPMIICHHIO TOKYMEHTOBY» U C(hephl €ro NpUMEHEHUSI.

28 | [lonsTue «topuauueckas cwia qokymentay. Pexsusutel, | OK3 32 V1 V3 V5 B2 B4
OTIpeeIISIONINe IOPUINIECKYIO CUITy TOKYMEHTA. MK73133VY2VY4B1B3

K13 3234 V3 B2

29 | XapakrepucTuka O1aHKa TOKyMeHTa. Buipl 61aHKOB, OK3 3135VY2VY4B3
IpaBHJIa UX COCTABIICHUS U O(DOPMIICHUSI. K732 V1 Y3 B2
O0s3arenbHble BUILI OJIaHKOB. MK13 3133 Y4 Bl B3

30 | TpeboBanus K TeKCTy JoKyMeHTa. CTIOCOOBI OK334V1VY5B4
MPEJICTABICHUSI CBEJICHUI B IOKYMEHTAX. MK73133VY2VY4B1B3

MK1334 V1 V3 B2

31 | Ocobennoctu ouIHaILHO-AEIOBOTO CTUIIS. OK3 313335VY2V4BI1 B3
K7 3234 VY1 Y3B2
K13 31 33 V2 Y4 B1 B3

32 | Kommiekc opraam3ainoHHbIX JOKYMEHTOB, ero coctaB. | OK3 3234 V1 V3 V5 B2 B4
OpranuzanvoHHO-TIPABOBLIE, YUpEAUTEIHHBIC MK73133VY2VY4B1B3
JOKYMCHTEIL. HpaBI/ma COCTaBJICHUS U OQ)OpMHeHI/ISI. IMK133234 V1 V3 V5B2

33 | PacnopsiautenbHble JOKyMEHTHI. TpeOoBaHUS K UX OK33335V2V4B1B3
cocraBiieHUI0 ¥ ohopmiteHu 0. CTauu MOArOTOBKH MK734 VY1 Y3 B2
pacnnopsaauTCIbHBIX JOKYMCHTOB. TIK13 31 33 V2 B1 B3

34 | UudopmanimoHHO-CTIpaBoUYHbIe TOKYMEHTHI, uX Buapl 1 | OK3 32 V1 Y3 V5 B2 B4




Ha3HAa4YCHUC.

K7 3133 Y2 V4B1I B3
K13 3234 V3 B2

35

Knaccudukanus mrcem (1Mo GyHKIIMOHATEHOMY
npusHaky). FOpuanueckoe nucbpMo.

OK33135VY2V4B3
IK732VY1VY3B2
IIK13 31 33 V4 Bl B3

36

Bubl TOKyMEHTOB IO TUYHOMY COCTaBY, HX
odopmIIeHue.

OK334V1VY5B4
INIK73133VY2V4BIB3
IIK13 34 V1 V3 B2

37

TpeboBaHus K OpraHU3aIKy JIEITONPOU3BOJICTBA 10
0oOpaleHUsIM FPaK/IaH.

OK3 3133 35VY2V4B1B3
K7 3234 V1 Y3 B2
IIK13 31 33 V2 ¥4 Bl B3

38

[TonsiTue «1okymeHToo00poT». IIpaBuiia opranuzanuu
JIOKYMEHTO000poTa. XapaKkTepuCTHKa
JIOKYMEHTO000pOTa (OCHOBHBIE JOKYMEHTOIIOTOKH,
00BeM).

OK33234V1VY3VY5B2B4
INK73133VY2V4BIB3
K13 3234 V1 VY3 V5B2

39

[Topsinok nBUKEHUS U 00PaOOTKH MOCTYIAIOLIUX
JIOKYMEHTOB.

OK3 33 35V2V4B1B3
IIK734 V1 Y3 B2
K13 31 33 Y2 B1 B3

40

[Topsimok nBM>KeHUs U 00pabOTKH OTHPABISEMBIX
JIOKYMEHTOB.

OK332V1VY3V5B2B4
K7 3133 Y2V4B1IB3
K13 3234 V3 B2

41

[Topsinok nBUKEHUSI U 00paOOTKH BHYTPEHHUX
JIOKYMEHTOB.

OK3 31 35V2 V4 B3
K732 V1 Y3 B2
IIK13 31 33 Y4 B1 B3

42

IIpouecc perucTpauuy U HHIAEKCUPOBAHKS TOKYMEHTOB.
Perucrpupyemsle U HEPETUCTPUPYEMBIE TOKYMEHTBI.

OK334V1VY5B4
K7 3133 Y2V4B1I B3
K13 34 V1 V3 B2

43

CrnocoOsl peructpanuu JOKyMeHTOB. Perucrpannonssie
(bopMmBl.

OK3313335V2VY4B1B3
IIK73234 VY1 VY3 B2
K13 31 33 Y2 V4 B1 B3

44

OpFaHI/BaHI/IH KOHTPOJI UCITOJTHCHHUA JOKYMCHTOB.
3az[aq1/1, OCHOBHOC COACPIKAHUC, 3HAUCHUC. TeKymHﬁ u
HTOTOBBIN KOHTPOJIb UCTTOJIHCHUA JOKYMCHTOB.

OK33234V1V3V5B2B4
K7 3133 Y2V4B1I B3
MMK133234VY1VY3 Y5B2

45

OpFaHI/BaHI/IH OIICPAaTUBHOI'O XPAHCHUSA JOKYMCHTOB.

OK3 33 35VY2VY4B1B3
K734 V1 Y3 B2
IIK13 31 33 Y2 B1 B3

46

HomeHnknartypa nen, ee BUABI U Ha3HAUCHHE.

OK332V1VY3VY5B2B4
K7 3133 Y2V4BIB3
K13 3234 V3 B2

47

TpeboBaHMs K COCTABICHUIO U O()OPMIICHHUIO
HOMEHKJIATYpBhI JIe.

OK3 3135 VY2 V4 B3
K732 V1 VY3B2
IIK13 31 33 Y4 B1 B3

48

[TpunHIMIBI GOPMUPOBAHUS JEII.

OK334V1VY5B4
IIK73133Y2V4BIB3
K13 34 V1 V3 B2




49

[ToHsiTHE «1IEHHOCTH TOKyMEHTOBY. 3a/1a4il U MOPSII0K
MIPOBEACHUS IKCIIEPTU3BI IIEHHOCTH IOKYMEHTOB.
[TpuHLIMIIBI U KPUTEPHUH MTPOBENICHUS IKCIIEPTU3BI
[IEHHOCTH JIOKYMEHTOB.

OK3 3133 35VY2VY4B1B3
IIK7 3234 V1 V3 B2
K13 31 33 Y2 V4 B1 B3

50

[Topsmok odopmiuenus aen. [lonHoe 1 yacTuaHOE
oopmnenue nen. CocraBneHue u ohopMiIeHHUE ONUCEn
eI

OK33234V1VY3VY5B2B4
K7 3133 Y2V4BI B3
K133 3234 V1 V3 Y5B2

Pemmre 3amauy: Mcxons u3 npeioxKeHHOM CUTyaluu
OTIpeeNIUTE COOTBETCTBYIOLIUI BUI JJOKYMEHTA (-0B),
0XapaKTEPU3yUTE UX:

a) YCTPOMCTBO Ha pabOTy B KOMMEPYECKYIO (pupmy;
0) npexocTaBneHne HHPOPMALIUY;

B) MPEJOCTaBJICHHE [IpaBa APYyroMy 4eJIOBEKY
BBITIOJHSATH OIPE/ICIICHHBIE ICHCTBUS.

OK3 33 35V2V4B1B3
K734 VY1 VY3 B2
K13 31 33 V2 Bl B3

Pemmure 3anauy: CoctaBbTe 1 0OpMUTE TOKIATHBIE U
00BSCHUTEIIBHBIC 3aITUCKU, HEOOXOIUMEBIE B
CIIEIYIOIIUX YIPABICHYECKUX CUTYAIHIX:

Kypbep AO «@apma» C.C. CoMOB perynsipHo
omazzpiBaji Ha paboTy, 4YeM HapyIIal TPYAOBYIO
JTUCLUIIIMHY. 3aBeyIoNas KaHIeIsIpue
N.B.IllymuiriHa HEOAHOKPATHO Aenajla €My 3aMEeUYaHus
(B ycTHOI hopme), a 12 nroHS TeKyIIero roaa ObuIa
BBIHYX/IeHa 00paTUTHCS C JAHHBIM BOIIPOCOM K
['enepansuomy nupektropy A.B. CenoBy ¢ moknaaHou
3aMKUCKOM, B KOTOPOH IIPOCHIIa TPUHSTH MEPHI
nucturmHapHoro xapakrepa k C.C. CoMoBy.

OK332V1V3V5B2B4
K7 3133 Y2V4B1IB3
K133 3234 V3 B2

Pemmure 3anauy: CoctaButh 1 opopmuts akt [IAO
«IIporpeccy» no pesyapraTam MPOBEPKHU MEP
0€30MacHOCTH Ha CKJIa/Ie TOTOBOM MPOTYKIIHH.
OcHoBaHMEM SIBJISIETCS IPUKa3 T€HEPAIbHOTO
nupektopa Ne 48 ot 1 mas Tekyiero roga «O mepax 1o
MPEAYNPEXKICHUIO XUILIEHUI». B permennn koMuccus
yKazaja: MOJEPHU3UPOBATh UMEIOLIYIOCS CUCTEMY
OXpaHHOW CUTHAIM3AI1H, YCTAHOBUTH BUACOKAMEPHI
Hapy>KHOTro HaOroieHus. TEeKCT akTa U HeJJ0CTaroIue
PEKBHU3UTHI JOMOJHUTE U 0()OPMHUTE CAMOCTOSITENIBHO.

OK33135VY2V4B3
K732 V1 Y3 B2
K13 31 33 Y4 B1 B3

Pemnre 3anauy: Mcxoas U3 npenokKeHHOW CUTyauu
OTIpeIeNITE COOTBETCTBYIOLIUI BUI JOKYMEHTA (-0B),
OXapakTepu3yiTe ux:

a) COMCKaHWe JTOJHKHOCTH HavalbHHUKA OTJIENA;

0) mpuoOpeTeHne ToBapa, CPOK TOAHOCTH KOTOPOTO
UCTEK T'OJ] Ha3al;

B) 00CY)XJIeHHE U NPUHSATHE pEelIeHUI 0
NPEJOCTABIICHUH Pa3pEIICHNH Ha UTIOTEKY
MaJIOUMYIITUM.

OK334V1VY5B4
K7 3133 Y2V4BIB3
K13 34 V1 V3 B2

Pemmite 3amauy: CocTaBbTe NOKIQIHYIO 3aMUCKY OT 15
deBpans Texyuero roja cekperaps-pedpepenta A.Il.
[TerpoBoii ren. gupexktopy AO «Ctapt» 00 yTepe
pabotHukoM kaHuenspun Crenanosoit I'.1. nucbema-
3anpoca, NOCTYNUBILIETO B aIpecC NpearnpuaTus 15
SHBaps TeKyuero roaa. OcraibHble pEKBU3UTHI
YKaXHTE CAMOCTOSITENIBHO.

OK3 3133 35VY2VY4B1B3
K7 3234 VY1 VY3 B2
K13 31 33 Y2 V4 B1 B3




Harnumure 3asBinenue o npueme Bac na padorty B [TAO
«ABTOTpaHC)» B KQU€CTBE IOPUCTA.

OK33234V1VY3VY5B2B4
K7 3133 Y2 V4B1I B3
K13 3234 VY1VY3 YV5B2

7 | Pemnte 3agauy: Mcxons U3 NpeagoKeHHON CUTyalluu OK3 3335VY2VY4BI1 B3
OTIpeieNIUTE COOTBETCTBYIOLIUI BUI JOKYMEHTA (-0OB), K734 V1 Y3 B2
OXapakKTepusyHTe ux: K13 31 33 ¥2 B1 B3
a) 3acenanue Kadeapbl pyccKoro s3blKa U JIUTEPATypPhL;

0) pa3bsICHEHUE MYHKTOB MOCTAHOBJICHUS;
B) OllepaTUBHOE U3BEIEeHUE (Priihaia KOMIIAHUU O
npue3sie JesIeralyi.

8 Pemnre 3anauy: CocraBpTe IPOEKT NPUKaA3a O OK332V1VY3VY5B2B4
BBIHECEHUU BBITOBOpA cTapuieMy mexanuky H.B. IMK73133V2V4B1 B3
bop3oBy 3a cuctemarnueckue orno3iaHus Ha paboTy. MK13 3234 VY3 B2
OcHoBaHMEM SIBIISIETCS IOKJIAHAS 3allkCKa
PYKOBOJIUTEIISI TPAHCIOPTHOTO OoTAena BeicokoBa M.H.

9 Odopmure 3amuck B TPyAOBOH KHIKKE 0 TiprueMe Bac OK3 3135VY2V4B3
Ha paboty B [TAO «ABTOTpaHC» B KauecTBE IOPHCTA. NK732V1VY3B2

K13 31 33 V¥4 B1 B3

10 | Pemmute 3amauy: Mcxons U3 nmpenaoKeHHONW CUTyalluu OK3 313335VY2V4BI B3
OIpEEINTE COOTBETCTBYIOLIUI BUJL MK73234V1VY3B2
JIOKYMEHTA (-0B), OXapaKTepU3yHTe UX: K13 3133 Y2 V4 B1 B3
a) YCTaHOBJICHUE KOMHCCHEH 00CTOSITEIILCTB aBapHH;

0) 3amuch 3aceaHus COBETA MPaBICHUS;
B) 00BSCHEHHE OOCTOSTEIILCTB MPOUCIISCTBUS

11 | Pemmte 3amauy: CocTaBbTe IpUKa3 IO TUYHOMY OK33234V1V3V5B2B4
COCTaBy O MPHUHATUHU Ha paboTy 3axapoBa Onera NK73133V2V4B1B3
[TaBnoBHYa HAUYATHLHUKOM IOPUIUIECKOTO OTIENA 110 MK133234 V1 V3 Y5B2
TPYAOBOMY JIOTOBOPY; O nepesoe ['ynseoit Hunbl
BacuibeBHBI ¢ 1OTKHOCTH
CEKpeTapsA-MaIlIMHUCTKU Ha JI0JKHOCTh HaYaJIbHUKA
KaHuenspun; 06 yBonsHeHuu Ko3nosa Anatonus
Jlykuua, cropoxa, o COOCTBEHHOMY KEJIaHUIO B CBSI3U
C BBIXOJIOM Ha MIEHCHIO.

12 | Hanmumwure 3asiBineHue o0 yBOJIbHEHUH B CBSI3U CO OK3 33 35V2V4B1B3
CMEHOM MecCTa )KMTEJIbCTBA. K734 V1 VY3 B2

K13 31 33 V2 Bl B3

13 | Pemnte 3anauy: CoctaBbTe 00BbsicHUTENbHYIO 3ancky | OK3 32 V1 V3 V5 B2 B4
Jutst cnenyromieit cutyanuu: 12.03.2015 B qupekiuio NK73133V2V4B1B3
CTYIATOPOJKa POCCUICKOr0 roCyAapCTBEHHOTO MK13 73234 V3 B2
TYMaHUTapHOT'O YHUBEPCUTETA MMOCTYIIMIIA Kajloba OT
crynenTa [lerpoBa A.A., B KOTOpO TOBOPUIIOCH O
HEJOIyCTUMOM NOBeeHNH oxpaHHuKa CemenoBa M.B.

(XaMCTBO, PYKOIIPHKIIA/ICTBO, HELIEH3YpHAast OpaHb
u.T.11.) HauanbHUK OXpaHbl BbI3BaJl IPOBUHUBIIETOCS
COTpYJHHUKA U IIONIPOCUJI €TO HAIIUCATh
00BSCHUTENBHYIO 3aIIUCKY.
14 | Pemmre 3amauy: Mcxons u3 npeyioKeHHON CUTyaluu OK3 3135VY2VY4B3

OTIpeIeNIUTE COOTBETCTBYIOLIUI BU JOKYMEHTA (-0OB),
0XapaKTEPU3YHTE HX:

a) MPe0CTaBICHNE BhIIECTOSIIENH HHCTAHIIUU
UH(OPMAIIUU 0 KaKOH-1100 CUTYaIlHH;

K732 V1 VY3B2
K13 31 33 Y4 B1 B3




0) nmpenocTaBieHre HHPOPMAILIMH O 3aCEIaHUN
KOJUISTHAIILHOTO OpPTaHa;

B) MPEIOCTABJICHUE OMTUCAHMUS JACTOBBIX U MOPaIbHBIX
Ka4yeCTB YeJIOBEKa.

15 | Odopmure 3anuck B TpyAoBoi KHMkKe 00 yBonbHeHnn | OK3 34 V1 V5 B4
sxoHomucta IlaBiaopoit M.I1. B cB3M ¢ TUKBUAALIHCH IMK73133V2V4B1 B3
TIpEIPUATHL. MMK1334 V1 V3 B2

16 | Hanmummwre 3asiBiieHue o npueme Bac Ha paboty OK33234V1VY3V5B2B4
KOHCYJIbTAHTOM OTJIeJIa TPOJJaXK B CTPAXOBYIO MMK73133V2V4B1B3
KOMIIAHUIO «AJIBSHCY. MMK133234 V1 V3 V5 B2

17 | Pemmre 3amauy: Ucxoas U3 npeayios)KeHHOW CUTyaluu OK3 3335VY2VY4B1B3
ONpEJIETUTE COOTBETCTBYIOIINM BUI IOKYMEHTA (-OB), NNK734 V1 Y3 B2
OXapakTepH3yHTe nX: K13 31 33 ¥2 Bl B3
a) YCTPOKCTBO Ha paboTy B KOMMEPYECKYIO (hupMmy;

0) nmpenocrapieHre HHPOPMAILIMH O 3aCEIaHUN
KOJUIETHAJIbHOTO OPraHa;

B) MPEJOCTaBJICHHE BHIIIECTOSIICH HHCTAHINH
nH(pOpMaIIMU 0 KaKOW-T100 CUTYaIIHH.

18 | Odopmure 3anuchk B TpyAOBOM KHUXKKE O Iipreme Bac OK332V1VY3VY5B2B4
Ha paboty B HIIO «KoHCyIbTaHT» B Ka4ecTBE IMK73133V2V4B1 B3
MEHE/LKEpa. K13 3234 V3 B2

19 | Hanummure 3asaBiienne 00 yBoiabHeHUU Bac mo OK334V1VY5B4
COOCTBEHHOMY >KEJIaHUIO. MK73133 Y2 V4B1 B3

IMK1334 V1 V3 B2

20 | Pemute 3amauy: CocraBbTe mpoekT npukasa nupekropa | OK3 31 33 35 V2 V4 B1 B3
I[TAO «Kapat» (r. Camapa) UK. Banosa ot 17 MNK73234 V1 V3B2
CEHTSIOPS TEKYIIEro roja 00 opraHu3aluu K13 3133 Y2 V4 B1 B3
MEAMIIMHCKOTO OCMOTpa pabOTHUKOB OPraHU3alluY B
paMKax BceoOIIel qucnaHcepusanuu rpaxaad. OcMoTp
Oyznet npoBoauThes Ha 6aze MY 3 «"opockas
nosmkIuHKa Ne 7» ¢ 20 mo 30 ceHTs0ps TeKyIero
roja. OTBETCTBEHHBIN - 3aMECTUTEIb TUPEKTOPA 11O
oOum BorpocaM ['yces I1.P.

21 | Pemure 3anauy: CocraBbTe 00BbscHUTENbHYIO 3anicky | OK3 3234 V1 V3 V5 B2 B4
COTpYAHHUKA OXpaHHOTO nipeanpusts «Omera» 1.1. NK73133V2V4B1B3
®posoa Ha ums aupekropa Cennsanosa B.B. ®ponoB | k1313234 V1 V3 V5 B2
N.U. 2 mas Tekyuiero rojaa ornosjaai Ha paboTy Ha 2
Yaca B CBS3M C HapyIIeHHEM rpaduka IBHKEHUS
aBToOycoB Mapiipyta Ne3. OObsicHUTEbHAS 3aMICKa
COCTaBJIEHA B TOT K€ JIHb, yKa3aH Tese(oH
JIUCTIETYEPCKOM CITY>KOBI aBTONIPENNIPUSATHS.

22 | Pemute 3amauy: Mcxoas u3 nmpeasioxKeHHOM CUTyaIluu OK33335VY2VY4BI1 B3

OTIpeIeIUTe COOTBETCTBYIOLINHA BU JOKYMEHTA (-0B),
0XapaKTEePU3yUTe UX:

a) MPEAOCTaBICHNUE BBIIECTOSIIENH HHCTAHIIUU
nH(pOpMaLIMU 0 KaKOW-TM00 CUTYaIIH;

0) npenocTaBieHre HHPOPMALIUU O 3aCETaHUN
KOJUJIETHAJIbHOTO OpraHa;

B) IpejlocTaBjiIeHne HH(opMaluu o cede Mpu rmpueme Ha
pabory.

K734 Y1 Y3 B2
IIK13 31 33 Y2 B1 B3




23 | Pemute 3amauy: CocraBbTe u opopmute noxiaansie, 1 | OK3 31 35 V2 V4 B3
O0OBSICHUTCIIbHBIC 3aIMCKH, HEOOXOIMMBIC B K732 V1 VY3B2
CJICYIONINX YIPABIECHYECKUX CUTYAIUIX: K13 3133 Y4 Bl B3
Menemxep otnena mapketunra [TAO «KoncynabTanT»
M.WN.TokapeB 28 ceHTAOps TEKYIIETo rojia Ormo3aajl Ha
paboTy mouTH Ha HembIid 9ac (45 MUH.), 0 4eM eMy ObLIO
caenaHo 3amevyanue aupektopoM M.ILYcTuHoBOM 1
MPEJIOKEHO OOBICHUTH MPUINHBI TIPOCTYITKA B
MMCbMEHHOU (hopme.

24 | Odopmute 3anuch B Tpy10BOi KHIKKE 00 yBombHeHun | OK3 31 33 35 V2 V4 B1 B3
Bac B cBsI3M cO CMEHOM MeCTa KUTENIbCTBA. MMK73234V1VY3B2

IIK13 31 33 V2 ¥4 Bl B3

25 | Pemute 3agauy: Mcxons u3 npeagoKeHHOM CUTyaluu OK33234V1VY3VY5B2B4
ONpEJIETUTE COOTBETCTBYIOIINM BUI IOKYMEHTA (-OB), NK73133V2V4B1B3

OXapaKTepU3yHTe uX: IK133234 V1 V3 YV5B2
a) KOJJIETHAJIbHOE 00CYXIEHUE U IPUHATHE PEILICHHUIA;

0) nmpenocrapieHre HHPOPMAILIMK O ceOe MpU MpUeMe Ha
pabory;

B) MIPEIOCTABJICHUE PYKOBOJAUTENIO HH(POPMAIIHH,
TOSICHSIFOILIECH TPOUCIIECTBHUE.

IMOKA3ATEJN U KPUTEPUU OLIEHUBAHUS KOMIETEHLIUA
(IIkaJjbl oleHUBAHMSA)

Pe3ynbTaThl BBITIOMHEHUS OO0y4YalOIIMMCS 3aJlaHUN Ha 3a4€Te OIICHUBAIOTCS
0 JIBYXYpPOBHEBOH IIKaJ€: 3a4TEHO / HE 3aU4TEHO.

B ocHoBe oneHuBaHUS JieKaT KPUTEPUM IMOPOTOBOrO U TOBBIIIEHHOTO
YPOBHSI XapaKTEPUCTUK KOMIETEHIUM WM WX COCTaBISIONIMX  YacTew,
dbopMUpyeMBbIX Ha YYEOHBIX 3aHSTHUSX MO JUCHMIUIMHE «Jlenomnpou3BOACTBO U
JTIOKYMEHTOO0O0POT B Mpodeccuu 1opucta» (CM. KapTy KOMIETEHIUN).

«3a4TeH0» — COOTBETCTBYET:

NOBbLULEHHOM) YPOBHIO Y BBICTABIISIETCA 00YUaIOIIEMYCsl, €CIIH OH ITyOOKO U
MPOYHO YCBOWJ TMPOrPAaMMHBIA MaTepuaj, Hu3jaraeT €ro HCYEepHbIBAIOIIE,
JIOTUYECKU TIOCJICIOBATEIbHO W YETKO, YMEET TECHO YBS3bIBaTh TEOPUIO C
MPAKTUKOW, CBOOOJHO CHpaBISIETCS C 3aJadyaMd TNPUMEHEHUS 3HAHWM, He
3aTPYJHSAETCS C OTBETOM IpPU BUAOU3MEHEHUM 3a/IlaHUIl, UCIOJb3YET B OTBETE
MPaKTUYECKUN MaTepHall, MPaBUJILHO OOOCHOBBIBAECT NMPHUHSITOE PEIlICHUE, BIIaIeET
Pa3HOCTOPOHHMMH HaBbIKAMM W TpHUEMaMH TMPEACTaBICHUA OTBETAa Ha
MOCTABJICHHBIN BOIPOC,

nOpo20BOMY YpO6HIO W BBICTABISACTCA OOY4YaIOMIEMYCs, €CIM OH HMEET
3HaHUS TOJIbKO OCHOBHOTO MaTepuajia, HO HE YCBOWJI €ro Jerajield, JOoMmycKaeT
HETOYHOCTH B OTBETE IMIPU PEIICHUM TMPAKTUYECKUX 3aJlad, JIEeMOHCTPHUPYET
HEJIOCTATOYHO  TpaBUJIbHBbIE  (OPMYJHUPOBKH,  HAPYIICHUS  JIOTUYECKOU
MOCJIEI0BATEILHOCTH TIPU OTBETE HA MOCTABJICHBI BOIIPOC,

«He 3auTeHO0» - BBICTABIsETCS OOyYarOlIEMYCs, KOTOPBIH HE JIOCTUTaeT
MOPOTOBOTO  yYPOBHS, JEMOHCTPUPYET HEMOHUMAHUE CYTH MPOOJIEMbl WU




IMOCTABJICHHOI'O BOIIPOC4, HC 3HACT 3HAUUTEILHOM YacTH MMporpaMmMHOI0
Marcpuaia, AOIYCKACT CYICCTBCHHBIC OIINOKHU IIpu M3JI0KCHHUN MaTcpHUala,
HCYBCPCHHO, C OONBIITNMU 3aATPYAHCHMAMHU JAaC€T OTBCTBI Ha IIOCTABJICHHBLIC
BOIIPOCHI.



