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BBOJIHASA YACTb

1.  IIEJIM OCBOEHMS YYEBHO JUCHUTIIVNHBI
OCHOBBI OPTAHU3ALIUU TPYJIA

[ensmMu ocBoeHUs y4yeOHOM AUCHMIUIMHBI «OCHOBBI OpraHu3aluu  TpyAa»
ABIISAIOTCS (POPMUPOBaHUE MPOPECCUOHANBHBIX KOMIETeHIUH B cooTBeTCTBUH ¢ PI'OC
BO, komiuiekca 3HaHUM, YMEHUW M HABBIKOB IO OpTraHU3alMU TpyJa MepcoHana,
MMEIOIIMX Ba)XXHOE 3HAYEHWE JUIsl OpraHW3allid  YIPABIEHUS MPEIIPHUITHEM
MOCPEJICTBOM  BBISIBIICHHSI IIyT€ CHWKEHUS H3IEPKEK NPOU3BOJACTBA, pPOCTa
npUOBUIBHOCTH M KOHKYPEHTOCIIOCOOHOCTH, MOBBIIICHHUS] CTUMYJIOB PAaOOTHUKOB K
BBICOKOIIPOU3BOIUTEIIBHOMY TPYAY.

2. MECTO YUYEBHOM JJUCHUILJIMHBI B CTPYKTYPE OIIOII BY3A

2.1. Yueonas pgucuunjiuHa OCHOBBI OPraHM3alMU TPYyAa OTHOCUTCH K
00513aTeIbHBIM IMCUUILIMHAM BAPUMATHUBHOMN YyacTu 0Ji0Ka 1.

2.2. lnsa u3yvyeHUs1 TaHHON yUeOHOIl TUCHUILUINHBI He00X0AUMBI CJIeAyIolue
NpealecTBYIOIUE TUCHHIIUHDI

- OCHOBBI YIIPABJICHHS TIEPCOHAIIOM

- Tpynosoe npaBo

- be3onmacHOCTh KU3HENEATENBHOCTH

2.3. Ilepedyenbp mnoOCJHeAYWOIIUX Y4YeOHBIX JUCHHUILIMH, /JJf1 KOTOPBIX
HeO00X0AMMBbI 3HAHMS, YMEHHH, BJajJeHHe, (opMupyemblie TaHHOUW Y4eOHOU
JUCIHUIIJIMHOM

- CTpaTernyeckoe ynpaBJii€HUE IEPCOHATIOM

- PernmamenTanys 1 HOpMUPOBAHUE TPy

- Kagposblil ayaut



2.4 IlepevyeHb IUIAHHUPYEMBIX Pe3yJbTATOB O0y4YeHHMs @0 JMCUMIUINHE, COOTHECEHHBIX ¢ IJIAHMPYEMBbIMH
pe3yibTaTaMU OCBOCHUS OCHOBHOM NPO(eCcCHOHATBHOM 00pa30BaTe/IbHOM IPOrPaMMBbI

N3ydyenne naHHOW y4eOHON AMCUMILIMHBI HampaBieHO Ha (opmupoBanue y oOyuaronmx mnpodeccruonandbHbix (I11K)

KOMIICTCHIIUI
Ne | Homep/unzexe | Coxepianie koMmerenmyn [Tepedensp IaHUPYEMBIX pe3UynLTaTOB 00y4eHHS IO TUCIUTUINHE .
B pe3ynbraTe u3yueHus: y4eOHON NUCIUTUTMHBI 00yYaroNIrecs JOJKHBI:
I/l | KOMIIETEHIHUU (wn ee yacTH)
3HaThb YMeTh Bmagets
1 2 3 4 5 6
1. I1IK-5 3HAHUE OCHOB HAy4HOHU | -TEOPETHUECKHUE OCHOBBI | - Tpejaratb MEPONPHUATHS 10 | - HaBbIKAMHU TPOBEICHUS
OpraHu3aIHNH U | HAyYHOM OpraHM3aliy TpyJa | palMoHaIN3aluu padoyuxX MECT; | aHalu3a padoT U aHaiIu3a
HOPMHPOBAHUS TPy, | pa3InuHbIX Kareropuil | -3pPeKTUBHO OpPraHU30BBIBATH | PAOOYHMX MECT;
BJIaJICHHE HaBBIKAMH | IIEPCOHAIIA; IPYNINOBYI0 PabOTy Ha OCHOBE | - HAaBBIKAMU ONTHUMH3AIUU
MPOBEACHUS aHain3a padoT | -MPUHLUIBI W OCHOBHBIC | 3HAHUSI TIPOIIECCOB TPYIIIOBOM | HOPM  OOCITYXXUBAaHHUS |
U a”HaiM3a pabdouux MECT, | METOJIbI ONITUMHU3AIMY 3aTPaT | JMHAMUKH u MIPUHITUIIOB | YHUCJICHHOCTH;
OINTUMH3ALIUU HOPM | U PE3yJbTaTOB TPY/a; (hopMuUpOBaHHST KOMaH/IBI; - HaBBIKAMHU Pa3pabOTKu U
00CITyKHUBaHUS U | -TpeOOBaHUA K | -MCIIOIB30BaTh COBPEMEHHBIE | TEOPETUUECKOTO;
YUCJICHHOCTH, CIIOCOOHOCTH | TUTAHHUPOBAHMIO, METOABbl KOHTPOJIA W OICHKU | 0OOCHOBAHUS
3¢ heKTHBHO OpraHu3aIu U | JeATEIbHOCTH IEpCOoHaa, pEKOMEHJaui 10
OpraHU30BHIBATH 00CITy>)KHBaHUIO pabouux | - HCHONB30BaTh  Pa3IMYHBIC | COBEPIICHCTBOBAHUIO
TpyNmnoByl0  paboTy  Ha | MecCT, METOJIbl HOPMUPOBAHHUS TPYAA. OpTraHU3aI’ Tpyaa
OCHOBE 3HAHUS TPOIECCOB | -CIIOCOOBI (OPMHUPOBAHUS U TepcoHara.
TPYNINOBOM  JMHAMUKHU U | yIPaBICHUS TPYJIOBBIM
MPUHIIUAIIOB (POPMUPOBAHUS | KOJUIEKTHBOM.
KOMaH/IbI 51 yMEHUE
MIPUMEHSITh WX Ha MPAKTHKE
2. I1K-9 3HaHHE HOPMATHUBHO- -QyHKIMH PYKOBOIUTENS U | - IPUMEHSTh METOIbl OXPaHBl M | -  HaBBIKAMH  PAaCcueTOB
MPaBOBOI Oa3bI WHBIX OTBETCTBEHHBIX JIMIL 10 | 0€30MaCHOCTH Tpyna Ha | IPOJOKUTETHFHOCTH it
0€30MacCHOCTH U OXPaHbI yrpaBlIeHUI0 0e30MacHOCTHIO | MPEANPUSTUH, WHTEHCUBHOCTU pabouero
Tpy/Zia, OCHOB MOJUTHUKH Ha paboYnx MecTax; -aHAJIM3UPOBATh YCJIOBHS TPyJa | BpeMEHHU u BpEMEHHU
OpraHu3aluu 1mno -IICUXO(PU3NOIOTUUECKUE Ha pabo4ux MecCTax, UX BIHMSHHUE | OTAbIXa IMEepPCOHANA;
0€30MacHOCTH TPYy/ia, OCHOB | OCHOBBI PEXHUMOB TpyAa U | Ha paboTOCITOCOOHOCTD | -HaBBIKAMH  NPUMEHEHHS




ONITUMH3AIMU PEKUMOB OT/bIXA; nepcoHasna (caHUTAapHO- | TEXHOJOTUNA  YIPaBICHUS
TpyJa U OT/bIXa C y4ETOM -BJIUSHUE CaHUTAPHO- | TUTHEHUYECKUX, 0€30MMacHOCThIO Tpyaa
TpeOoBaHMI TUTUEHUYECKUX, MCUX0()U3NOTOTHIECKHX, repcoHala.
Ncuxo(U3HOIOTHH, NCUXO(U3HOIOTHUECKUX U | SCTETHUECKUX);
SPrOHOMHUKH U 3CTETHKH ACTETUYECKUX (PaKTOPOB Ha | - MPOSKTHUPOBATH
TpyJa IJs pa3InyHbIX 3/I0pPOBBE U | ONITUMAJIbHYIO
KaTeropuil nepcoxana, paboTOCTIOCOOHOCTD MPOAOJDKUTENLHOCTh  pabouero
BJIa/ICHUE HABbIKAMU pa3IMYHbIX KaTeropuil | BpeMEHU U BPEMEHU OTAbIXa IO
pacueToB NepCOHaNa B 3aBUCUMOCTHU OT | pa3IMYHBIM Kareropus
MPOJOIKUTETBHOCTU U TSOKECTH TPYZa. nepcoHana.
WHTEHCUBHOCTH paboyero
BPEMEHH U BPEMEHH OTAbIXa
[IEpCOHAIA, a TAKXKe
BJIa/ICHUE TEXHOJIOTUSIMH
YIIpaBJICHUS
0€301MMacHOCTHIO TPyIa
[IEpCOHANa U YMEHUE
MIPUMEHSITh UX Ha MPAKTHKE
[1K-11 BJIaJICHHE HaBBIKAMU | -QOPMBI  DA3/IENCHUS U | - HCIOJIb30BaTh W NPUMEHSATh Ha | ~-HABBIKAMHU pa3paboTku
pa3paboTku KOOIepaluy TpyAa; TNPAKTHKE CHUCTEMY | OpraHU3aLMOHHOM u
OpraHu3alMOHHOMN U | -CyIIHOCTh U COJEpKaHue | 33aKOHOAATCIbCTBA U HOPMATHUBHBIX | (hyHKIMOHAIBHO-IITaTHON
(GYHKIMOHAIBHO-IITATHON | IPOEKTUPOBAHUS HpaBOBBIX aKTOB, | cTpyKTYpbI
CTPYKTYPHI, pa3paboTKH | OpraHu3aIuu Tpyna | PCTTAMCHTHDPYIOIINX OPTaHUSALMIO | _pyappikamm  pa3paboTKM
JIOKAJIbHBIX ~ HOPMATHBHBIX | IIEPCOHAA, Thyma JOKaJbHBIX HOPMATHUBHBIX
-IPUHAMATh ydactue B
aKTOB, KaCarolUXCsl | ~-OCHOBBI pa3paboTku, aKTOB, Kacaroluxcst
pa3paboTke porpamMm
OpraHu3aIu TpyZa | BHEJpEHUsT W  U3MEHEHHUs . | opranMzanuu Tpyza
OpTraHU3aIMOHHBIX U3MEHEHHUN B
(mpaBuia BHYTPEHHETO | IITATHOTO PaCIHCaHUsI. (mpaBuia BHYTPEHHETO
YacTH BOMNPOCOB  YIpPaBJICHUS
TPYAOBOTO pacriopsiaka, TPYZIOBOTO pacropska,
MIEPCOHAIOM U OIICHMBATh
MOJIOKEHHEe 00 OTIycKax, MOJIOKEHHE 00 OTIycKax,
3¢ EKTUBHOCTD ux
I0JIOKEHUE 0 I0JIO’KEHHE 0
OCYILIECTBIICHUS
KOMaHIMPOBKAX ) Yy 5 KOMaHIMPOBKaX )
npeagarath n BI
pel croco -HaBBIKAMH aHanm3a
COBEPIIICHCTBOBAHHSI .
p OpTraHU3aIMOHHON "
pasfeneHus U KOOIepauuu

TpyJa Ha OCHOBE aHalIMW3a HX
TpaHuIl.

(YHKIIMOHAIBHO-IITATHOM

CTPYKTYPBHI, OLIEHKU
JIOKAJIbHO-HOPMATUBHBIX




aKTOB o BOIIpOCAM
OpraHu3aiyy Tpyja.

2.5 KapTa koMneTeHIuHi TUCIUIINHBI

KAPTA KOMIIETEHIMHA JUCIHUAILIMHBI

HAVMMEHOBAHUWE JUCIHUITUIMHBI OcHoBbl Opranuzanuu Tpyaa

enb

JUCHHUILINHBI

dbopmupoBanue npodeccnoHaNbHBIX KoMmrieTeHIMi B cooTBeTcTBHE ¢ PI'OC BO, koMmIuiekca 3HaHUM, YMEHUN M HAaBBIKOB II0
OpraHu3alMy TPyAa epcoHana, UMEIONIMX BaXXKHOE 3HAYEHHE JIJIs1 OPraHU3aLMK YIIPaBICHUS IPEANPUATHEM IOCPEACTBOM BBISBICHUS
MyTeW CHIKCHUS U3JEPKEK MPOU3BOACTBA, POCTa MPUOBUIBHOCTH U KOHKYPEHTOCIIOCOOHOCTH, MOBBIIMICHUSI CTUMYJIOB pA0OTHHUKOB K
BBICOKOITPOU3BOAUTEIIBHOMY TPYAY

B nporniecce ocBoeHMs JTaHHOM TUCHUTIIUHBI CTYACHT (OPMUPYET U IEMOHCTPUPYET CIETYIONINE

HpO(l)CCCI/IOHaJ'IBHBIe KOMIICTCHIIMU:

TexHonornu Popma YpOoBHU OCBOCHMS
KOMIIETEHLIU IlepeyeHb KOMITOHEHTOB OIIEHOYHOT'O
dbopMupoBaHUs KOMIIETEHIINHT
CpelCcTBa
NHJIEKC DOGOPMVYJIMPOBKA
I1IK-5 3HaHUE OCHOB Hay4yHOU | 3HaTh Jlexnun, TectupoBanue, MOPOI'OBbIN

OpraHu3aluu U | - TEOPETUYECKHE OCHOBBI HAy4yHOU | camocTosiTenbHas | cobecenoBanue, | [IpomeMoHCTpUpOBATH
HOPMHPOBAHUS Tpy/Ja, | OpraHu3aluu  TPpyJda pPa3IuIHBIX pabora, WHIUBUIyQJIbHBIC | 3HAHUS TEOPETHUECKUX
BJIaJICHUE HaBbIKAMU | KaTerOpHil mepcoHania, MPaKTUYECKUE MPaKTUYECKHE OCHOB Hay4YHOU
MIPOBEACHUS aHaJM3a | - TMPUHIUIBI U OCHOBHBIE METOJbI 3aHATUS 3a/IaHMs, DK3aMEH | OpraHu3aIuu Tpyna
paboT u aHanM3a pabouux | ONTUMHU3ALUN 3aTrpar u pa3IMYHBIX KaTeropui
MECT, ONITUMHU3ALMA HOPM | PE3YJIbTATOB TPY/IA; MepcoHasia, TPUHIUIIOB |
00CITyKHUBaHUS U | -TpeOOBaHUA K IJIAHHUPOBAHMUIO, OCHOBHBIX METO/IOB
YUCJICHHOCTH, OpraHu3al U O00CITYXHBAHUIO ONTUMU3AIMK  3aTpaT |
CIOCOOHOCTh pabounx mecT; pE3yNbTaTOB Tpyna,
a3 pexTUBHO - cmocoOsl  (HOpMHUPOBAHUS U MOKa3aTh MMOHUMAaHUE
OpraHU30BbIBATH YIPABICHUS TPYJIOBBIM TpeboBaHMit K
TPYIIIOBYI0 PaboOTy Ha | KOJUIEKTHBOM. TJIAHUPOBAHUIO,

OCHOBE 3HaHUs | YMEThb OpraHu3alu u
MIPOIIECCOB TPYIIIOBOM | -TIpe/ylaraTh ~ MEPONPHUSITHS  TI0 obcmy)xuBaHui0  paboumx
JUHAMHUKA ¥ TIPUHIUIIOB | pallMOHANU3alliK pabounX MECT, MECT, croco0oB
¢dbopMupoBaHusi KOMaH[BI | -3¢ (HEKTUBHO OpraHU30BbIBATH (dhopmupoBaHus u
U YMEHHUE MPHUMEHITh UX | TPYNIOBYI0 paboOTy Ha OCHOBE YIPABJICHUS TPYJIOBBIM




Ha MPaKTHKE

3HaHUS IPOLECCOB  IPYIIIOBOM
JUHAMHUKU u IIPUHLIAIIOB
(hopMUpOBaHUS KOMaH/IbI,

-HCIIOJIb30BAaTh COBPEMEHHBIC
METOJIbl KOHTPOJS M  OLEHKHU
JESATEIIbHOCTH IIEPCOHANA;

- HCIIONB30BAaTh  PAa3JIMYHbIE

METO/Ibl HOPMUPOBAHUS TPY/A.
Biagers

-HaBbIKAMH TIPOBEJICHUS aHalIn3a
pabot u aHanm3a pabounx MecT;

- HaBBIKAMHU ONTHMHU3AIUU HOPM
00CITYKMBaHUS ¥ YUCIICHHOCTH

-HaBbIKAMH pa3paboTKu u
TEOPETHUIECKOTO 000CcHOBaHUS
peKOMeH A i o
COBEPIICHCTBOBAHHIO

OopraHu3anuvu TpyJa nepCoHajla

KOJIJICKTHUBOM.
MOBBIIIEHHbIN

YMers aQHAJIM3UPOBATh
METOIbI Tpyna "
paroHaIEHOCTh
OpraHu3any paboynx MecT,
3¢ PeKTUBHO
OpraHU30BBIBAThH
TPYIIIOBYIO pabory;
MICTIONIb30BaTh COBPEMEHHBIC
METOJAbl KOHTPOJIA U OLICHKU
JeATeIbHOCTH IIepCoHala.

I1K-9

3HaHUE HOPMATHBHO-
NIPaBOBOM 0a3bl
0€30MacCHOCTH U OXpaHbl
TPYZAa, OCHOB MOJUTHKH
OpTaHu3aINH 10
0e30macHOCTH Tpy/a,
OCHOB ONTHMHU3ALIUU
PEKUMOB TPY/a U OT/AbIXa
C Y4eTOM TpeOOoBaHU
NCUXO(PHU3UOIOTHH,
HPTOHOMHKH U ICTETHKH
Tpyza Ui pa3IHyHbIX
KaTeropuil mepcoHania,
BJIaJIHHE HAaBBIKAMU
pacdeToB
MPOAOIKUTETBHOCTH U
WHTEHCUBHOCTH paboUero
BpPEMEHHU 1 BPEMEHU

3Harb

-pYHKIMH PYKOBOJIUTENS U HHBIX
OTBCTCTBCHHBIX JINI 110
yIpaBIeHUIO 0€30MacHOCThI0 Ha
pabouux MecTax;
-IICUXO(U3NOIOTUYECKUE OCHOBBI
pEXUMOB Tpya U OTABIXA,

-BIIMSIHUE CaHMTapHO-
TUTHEHUYECKHUX,

NCUXO(PHU3UOTOTHYECKUX "
ACTETUYECKUX ¢bakTopoB Ha

3I0pOBbE U PAOOTOCIOCOOHOCTH
pa3IMYHBIX KaTEropuil mepcoHana
B 3aBHCUMOCTH OT TSDKECTH TPYJa.
Ymerh

- TPUMEHSTh METOJbl OXpPaHbl U
0€30MacHOCTH Tpyaa Ha
NPEANPHUSITHH;

Jlexiyum,
CaMOCTOsTENIbHAs
pabora,
MPaKTUYECKHE
3aHSATHS

TectupoBanue,
cobeceoBaHMmeE,
WHIUBUTyaJIbHBIC
MPaKTUYECKHE
3aJaHusl, 3a4€ET

MOPOI'OBbIN
[IponemoHcTpHpOBaTH
3HAHUE COBPEMEHHOMN
HOPMaTUBHO - IPaBOBOM
0a3bl

0€30IaCHOCTM M OXpaHbl
Tpyna,

NCUX0(U3HOTOTHUECKUX
OCHOB DpEXHMOB Tpyna H
OT/IBIXA; MoKa3aTh
IIOHUMAHHUC BIIMAHUA
CaHUTAPHO-TUTUEHUYECKUX
(akTOpOB Ha 3/I0POBBE H
paboTocrnocoOHOCTh
Pa3IMYHBIX KaTeropui
MepcoHaa B 3aBUCHMOCTHU
OT TSDKECTH TpyZLa
MOBBIIIEHHBIA




OTAbIXa IICpCOHAJA, a

-aHAJIM3UPOBATh YCIOBUS TPyJa HA

YMeTh NPpUMCHATH MCTOJbL

TaK)Ke BJaJIcHue pabounx MecTax, WX BIUSHUE Ha oxpaHbl U 0e€30MacHOCTU
TEXHOJIOTHSIMU paboTOCIOCOOHOCTh ~ TIepCOHaNa Tpyla Ha MOPEANPUITHH;
yIpaBiIeHUs (caHUTapPHO-TUTUEHUYECKHX, aHAIU3UPOBATh YCIIOBHS
0€30MaCHOCTBIO TPy MCUXO(PHU3UOTIOTHYECKHX, Tpyda Ha pabo4yMxX MecTax,
MepcoHaNa U yMeHue ACTETUYECKUX ); ux BIIUSTHUE Ha
MIPUMEHATH UX Ha - POEKTUPOBATH paboToCIOCOOHOCTH
MIPaKTUKE ONTUMAJILHYIO nepcoHaa (canutapHo-

IIPOJOJIKUTENBHOCTD pabouero TUTHEHUYECKUX,

BPEMEHH W BPEMEHU OTIbIXa I10 ncUX0(U3HOIOTHYECKUX,

Pa3IMYHbIM KaTeropus MepcoHaa. 3CTETUYECKUX );

Brnazgets POEKTUPOBATH

-HaBbIKAMU IIPOBEICHMS aHAIN3a ONTUMAIBHYIO

paboT u aHanu3a pabounx MecCT; IPOJOHKUTEIHLHOCTD

-HaBbIKAMU OINTHUMH3AIMUA HOPM pabouero BpEMEHU U

00CITyKMBaHUS ¥ YUCICHHOCTH, BpPEMEHHU OTJIbIXa 1o

-HaBbIKaMHU pa3zpaboTku u pa3IUYHbIM KaTeropust

TEOPETUUYECKOTO 000CHOBaHHUS nepcoHana.

PEKOMEH Al o

COBEPLIECHCTBOBAHUIO

OpraHu3aliy TpyJa nepcoHana.

IIK-11 BJIaJICHUE HaBBIKaMM | 3HATh Jlexum, Tectuposanue, MOPOI'OBbIN
pa3zpaboTku - dbopmbl pasneneHus U | camMocCToATeNbHas | coleceoBaHue, | 3HATh POPMBI pa3ACIICHUS U
OpraHU3alOHHON U | KOOIlepanuu Tpyaa; pabora, WHIUBUlyaJIbHbIE | KOONEPALH TPYAa;
(GyHKIIMOHATIBHO- - CYUHOCTh M  COJEpXKaHUE | MpaKTUYECKUe MIPaKTUYECKHE CYILIHOCTb U COJEpKaHUE
ITaTHOU CTPYKTYpBI, | IPOEKTUPOBAHUS OpraHu3aluu 3aHATUSA 3a/1aHMs], DK3aMEH | MPOEKTUPOBAHUS
pa3paboTKK  JIOKaJbHBIX | Tpy/a NepcoHaa,; OpraHu3alnuu Tpyja
HOPMaTUBHBIX aKTOB, | - OCHOBBI Pa3paOOTKH, BHEIPECHHUS NIEpPCOHAJIa; OCHOBBI
Kacaroluxcst u M3MEHEHUS HITaTHOTO pa3paboTKu, BHEAPEHUS 1
OpraHu3aluu Tpy/Jla | pacliucaHusl. W3MEHEHHU ITAaTHOTO
(mpaBuja  BHYTpPEHHEro | YMeThb pacrnucaHusl.

TPYAOBOTO  pAcCHOpPsAKa, | - HUCIOIb30BaThb U IPUMEHATh Ha MOBBIINEHHBIN
MOJIO)KEHHE 00 OTITYCKax, | IPAKTUKE CHCTEMY 3aKOHOAATENbCTBA YMeTh NpuHUMATh ydacThe
IOJIOKEHHUE 0 | U HOPMATHUBHBIX IIDABOBBIX aKTOB, B pa3paboTKe Mmporpamm
KOMaHIMPOBKAX ) PETIaMEHTHPYIOIINX  OPraHU3aIHIo OpraHHU3allMOHHBIX

Tpyna W3MEHEHUH B 4aCTH




- MPUHUMATh ydactue B
pazpaboTke porpamm
OpPraHMU3allMOHHBIX H3MEHEHMH B
YaCTH  BOIPOCOB  YIIPABJICHUS

MIEPCOHATIOM " OIICHHUBATH
3¢ peKTUBHOCTH ux
OCYIIECTBICHHS

- npejyiarath CIOCOOBI

COBEPILICHCTBOBAHUS  Pa3/IeICHUS
U KOOIEpalluu TpyZla Ha OCHOBE
aHaJIM3a UX TPAHULL.

Biagers

- HaBbIKAMU pa3paboTku
OpraHu3alMOHHON U
(GyHKIMOHATBHO-IITATHOM
CTPYKTYPBI

- HaBbIKaMU pa3palboTKu
JIOKAJIbHBIX HOPMATUBHBIX AKTOB,
KaCaloIMXCsl OpraHu3alud Tpyna
(mpaBuJIa BHYTPEHHETO TPYJOBOTO

pacropsiika,  TOJIO)KEHHE 00
OTITyCKaX, MOJIOKEHHE 0
KOMaHIMPOBKAX )

- HaBbIKaMU aHAJIN3a
OpraHu3alMOHHON 1

(G YHKIIMOHATBHO-IITATHON
CTPYKTYPBI, OLIEHKH JIOKAJIbHO-
HOPMAaTHUBHBIX AKTOB I10 BOIIPOCaM
OpraHu3alyu TPyaa.

BOIIPOCOB YIIPABJICHHUS
HIEPCOHAJIOM U OLICHUBATh
3¢ HEeKTUBHOCTH UX
OCYIIECTBIICHHS,
MpeiaraTh CocoObl
COBEPIIIEHCTBOBAHUS
pasiesieHust U KOOoIepaIuu
Tpy/la Ha OCHOBE aHAJIK3a UX
IpaHMIIL.




OCHOBHAA YACTD

1. OBbEM YUEBHOM JUCIUILJIMHBI 1 BUJIbl YYEBHOM PABOThHI

Bcero Kype
Bun yaeOHO# paboThI 4ACOB Ne 3 ‘ No4
4acoB
AyIUTOpHBIE 3aHATHUS (BCETO) 14 8 6
B tom unciie:
Jlexmmm (JI) 6 2 4
[Tpaktaeckue 3anstus (I13), cemunrapsr (C) 8 6 2

JlabopaTtopusie padoTs (JIP)

CamocrosTenpHas paboTa cTy/IeHTa (BCero) 121 64 o7

B ToM uncne

CPC B cemectpe

KypcoBoii npoekT (pabota) ilg : : :

Hpyrue Bugel CPC 121 64 o7

PaboTa ¢ HOpMaTUBHO-TIPABOBBIMH AKTaMU 16 8 8

BrinosiHeHue 3agaHuii py MOArOTOBKE K 16 5 10

CEMUHAPCKHUM 3aHITHIM

Pabota co cripaBoYHBIMUM MaTepUaIaMu 20 12 8

V3ydeHne u KOHCIEKTUPOBAHUE JIUTEPATYPHI 53 30 23

BBIHOJ'II:IGHI/IC WHAWBUIYAIbHBIX JTOMAITHUX 16 5 8

3aJaHHH

CPC B nepuop ceccun

Bun npomexyTouHoit 3auer (3), - -

aTTecTaluuu sKk3ameH () 9 - 9
4acoB 144 72 72

HUTOI'O: obmast Tpy10eMKOCTh

3a4. 1. 4 2 2




2. COJEPKAHME YUEBHOM JUCHMILIAHBI

2.1. Conep:xkanue pa3aejioB y4eOHOW TUCUMILIUHBI

Kypca

pasaesa

HaumeHnoBanue pa3jaesia ydyeOHoi
AUCHMILINHBI

Conep:xanue pa3jena B IMJIAKTHYECKUX eTHHHUIAX

OcHOBHBIE IOHATHS OpTraHU3aLUN
TpyAa, opranusanus pabouux MecT u
POEKTUPOBAHUE YCIOBHH Tpyaa

Tema 1. Ilonamue, codeprcanue, 3a0auu U RPUHYUNBLL HAYUHOU OP2AHUZAUUU MPYOa

CylmHOCTh OpraHM3aliH TpyJa U HEOOXOJUMOCTh €€ COBEpPIICHCTBOBAaHHUS Ha
HayuyHOU ocHOBe. [lonsTue Hayunoi opranuzauuu Tpyna (HOT). Opranuzamnus tpyna kak
CHUCTEMa M KakK yIpaBJjeHYeCKas NeATeIbHOCTh. CUTYallMOHHBINM MOAXOJ] K OpraHu3aliu
tpyna. Conpepxanue u HampaBieHus HOT. Ilens u 3agaun HOT. 3nauenue HOT.
Teopernueckue ocHoBbl HOT. OOmue u 4YacTHble NPUHIUIBI OpraHU3alUU TPy.a.
Hctopusi BOZHMKHOBEHHMS M pa3BUTHs Hayku 00 opranuzanuu Tpyna. CoBpeMeHHbIE
KOHIENIMK opraHu3zanuu Tpyaa. Kpurepun omneHkrn dS(QQEKTHBHOCTH  HAYIHOU
opranmzanu  Tpyna. OCHOBHbIE W  4YacTHbIE  IIOKAa3aTesIMH  SKOHOMHYECKON
3 (HEKTHBHOCTH MEPOIPHSITHIA IO COBEPIICHCTBOBAHHWIO OpraHM3anuu Tpyna. lloHsrue
MPOEKTUPOBAHMSI M pErjiaMeHTalud opraHu3aiuuu Tpyda. OCHOBHBIE PYKOBOZSIINE
JIOKYMEHTBI, PErIaMeHTHPYIOIME OpraHu3alyio W HopMupoBaHue Tpynaa. CymHOCTb
HOPMHUPOBAHMS TPy, OCHOBHBIE METOIbIl HOPMUPOBAHMUSI.

Tema 2. Codepicanue u opzanusayus mpyooevix npoueccos

Tpyn xak o0bekT nesTenbHOCTH TnepcoHana. CoaepkaHHE W BUABL TPYAOBOM
NEesATEeILHOCTH NepcoHaa. [ToHsTHE MPOU3BOICTBEHHOT0, TEXHOJIOTUYECKOTO U TPYAOBOTO
nponeccoB. CTpykTypa TpOU3BOACTBEHHOM omnepauuu. Merox Tpyaa. Ilonstue
palMoHaIBHBIX METOZOB TpyAa. [IpuHIIMTIBI TpOeKTHpOBaHUs TIpolieccoB Tpyna. Kpurepun
oTOOpa TPYAOBBIX MPOIECCOB, MOMNEKANMX parnuoHanu3anuu. CymHOCTh W BUIBI
paznenenus Tpyaa. Dopmbl pazgeneHus Tpynaa. [paHUIBI  pa3feneHdus  TpyJa.
[IpenmyrinecTBa u HeIOCTaTKU pasfeneHus Tpyda. CylnHOCTh U MacHITaObl KOOTMEPAIUu
Tpyna. Dopmbl koomepanuu Tpyna. KomnmexktwBHbE (OpPMBI OpTaHM3allid  TPY/a.
Hamnpasnenus coBepiIeHCTBOBaHUS paszeieHuss W Koonepauuu Tpynaa. CoBMelieHue
npodeccuit u GpyHkiuil. OcoOeHHOCTH pa3fiesieHusl U KOoIepaluu TpyAa pyKOBOJIUTENEH,
CHELUATUCTOB U TEXHUUYECKUX MUCIIOTHUTENIEH.

Tema 3. Opzanuzauusn padouux mecm

[TonsTHe paboyero Mecra u MOAXOMABI K ero onpezenenuto. Kinaccupukanus padbodnx
Mmect. [lonaTue u 3amaun opranu3anuu padounx mect. OOmue TpedoBaHUs K OpraHU3aIuN
pabounx mect. OCHOBHBIE 3a7a4d TUIAHUPOBKHU pabounx mect. [loHsATHE crienuanu3aiuu




pabounx wmect. OcHamienue pabouero mecra W ero 3jeMeHThl. OCHOBHbIE (YHKIMU
oOcmyxuBaHus padounx mecT. CriocoOsl 1 POpMBI 0OCTYKUBaHHS PaO0OUNX MECT.
[lonsatTue ycnoBuil Tpyna. OieMeHThl ycinoBuil Tpyaa. Ilonstue Tsxectn Tpyaa.
Knaccudpukanus paboT 10 KaTeropusiM TsOHKECTH. XapaKTepUCTUKA CAHUTApHO-
TUTUCHUYECKUX YCIOBUH Tpyda. XapaKTepUCTUKA ICHXO(U3HOIOTUYECKUX YCIOBHMA
Tpyda. XapakTepUCTUKa ICTETHUECKUX ycioBuil Tpyaa. [lacmopt pabouero mecta, ero
Ha3HAYEHUE U COCTABHBIE DJIEMEHTBHI.
Tema 4. IIpoexmuposanue payuoHaIbHbIX PEHCUMOB MPYOaA U OMObIXA

[lonsaTue, 3HaUCHNE U BUJBI PEKUMOB TpyZAa U OTIbIxa. HayuHast ocHOBa pa3paboTku
palMoOHANBHBIX PEXUMOB TpyAa M OTIAbIXa. TpeOoBaHMS M TMOPSAOK MPOCKTHPOBAHUS
palOHaIbHBIX PEKUMOB TPYAa U OTbIXA.

Tema 5. Ammecmayus u payuonanuzayus paooyux mecm

CymIHOCTb, LIETH U 33/1a4M aTTEeCTAIlMH pabOYUX MECT. DTallbl aTTeCTaIlul U
palnoHaIu3anuy pabounux MecT U UxX cojepxanue. HazHauenue u copep:kaHue aTTecTaluu
pabovrX MECT MO YCIOBHSIM TPY/a.

Opranu3anys nporeccoB yIpaBlIeHUs
HEPCOHAIOM

Tema 6. Cywgnocme, codepircanue u op2aHu3ayus ynpasieHueckozo mpyoa

[TonsTre OOBEKT, MpeAMET W MPOIYKT yrpamieHueckoro tpyna. ComuepikaHue
ynpaBieHueckoro Ttpyna. Cnenuduka Ttpyna pykoBoguTens. DyHKIUU yOpaBleHUS,
OTIpENIeNIAIONINE COJepKaHue Tpyna pykoBoauTens. OCHOBHBIE COCTaBISIIOUIME TpyAa
PYKOBOIUTENSA. YTpaBlIEeHUYECKHE pPEIICHUS KaK MPOAYKT YIPaBIEHYECKOro Tpy[a.
OpFaHI/ISaHI/IOHHO-paCHOpﬂILI/ITGHBHaﬂ JACATCIIBHOCTD, KaK @opMa OCYIICCTBJICHUA
yIPaBIEHUYECKOTO pelIeHns. TeXHONOT s MPUHATUS yIpaBleHUYeckuX pemieHuil. [IpaBuma
MIOCTAHOBKH IieJiel. 3HaU€HUe U BUJIbI KOHTPOJIA COTpYIHUKOB. CojiepxaHue opraHu3aiuu
TpyAa pykoBoauTens. HampaBieHus COBEpIICHCTBOBAHUS OPraHU3AlMU yIPABIECHUYECKOTO
Tpyna.

Tema 7. Texnonozusa pykoeoocmea KonieKmueom

[loHsiTHE  TEXHOJNOTUU  PYKOBOJCTBA  KOJIEKTUBOM. (OCHOBHBIE  TIpaBHIIa
3¢ heKTHBHOTO pyKOBOJCTBA. [IOHATHE M CYNTHOCTH METOOB YIPABJICHHS TEPCOHAIOM.
[lonsiTHe CTHUIS  BBIONHEHHUS  YIPABICHUECKHX  OMepanuid. XapakTepucTUka U
0COOEHHOCTH TPUMEHEHHUs CTUJeH pykoBojcTBa. I[loHsTHE W KiaccuduKanus CpencTB
BBITIOJTHEHUS YIIPABIICHYECKUX OMEPALIU.

CYHIHOCTI) 1 3HAYCHHUEC ACICTUPOBAHUA MOJIHOMOYHI ¥ OTBETCTBEHHOCTH. OCHOBHEIE
npaBwia gaenerupoBanus. [loarotroBka u opranu3zamus aeneruposanus. [lopsmox
ACJICTUPOBAHUSA MOJIHOMOYHUI U OTBETCTBEHHOCTH.

Kputepun onieHku 2PPeKTUBHOCTH PYKOBOAUTEIIS.

Tema 8. Texnuka nuunoll padomvl ynpasneH4ecKozo0 nepconana

Knaccubukanus neneit ympaBnenus. Kpurtepmii moctikenus nenu. [lpusHaku
JeKOMIIO3UIMH Tienner. Llenmn yrparneHus npennpusTieM. JKU3HEHHbBIC [EIH MepCcoHaa.




B3aumocBs3p 1eneii u miuaHoB. [IpoGiema panMoOHANBHOTO MCIOIB30BAaHUS BPEMEHH.
CymHocTs W 3aJjaud  MHAMBUAYAJBHOTO  IJIAHUPOBAaHUS ~ PaboO4Yero  BpEMEHH
ylpaBieHUYeCKoro mnepcoHana. OCHOBHbIE NpaBWia IUIAaHMpPOBaHUS BpemeHU. [lpaBuia

COOMIOACHHS] MHIMBUYANBbHOTO TUIaHa. HCTpYMEHTHI TUYHON padOoThl yIpaBIeHYECKOTO
IIEpCOHAIA.




2.2. Pa3nesibl y4eOHOW AMCHUIUIMHBI, BUAbI Y4eOHOU 1eATEJIbHOCTH U (DOPMbI KOHTPOJIS

< Dopmbl
3 5 0 Bupl yueOHO# 1eITeTbHOCTH, TEKYLIETO
& = AMMCHOBAHMC pas/icia BKJII0YAs CAMOCTOSATEILHYIO paboTy KOHTPOJISI
R é YHCOHOH IHCIHILTHHEI CTYJIEHTOB (B Yacax) YCIIEBAEMOCTH
< g (no neoensim
JI JIP 113 CpPC BCETO cemecmpa)
3-4 1 OcHoBHBIC NMOHATHS OPraHM3ALUMM TPYAa, OPraHM3auMs Pado4mx 5 i 5 64 72
MeCT M NIPOeKTHPOBaHue YCJIOBHIl Tpyaa
11 | Homstne, conepianue, 3a1a4n U IPUHIMIIBI HAYIHOH OPTaHU3aIHs 5 i _ 12 14
Tpyza
12 ConeprkaHuie U OpraHu3aIys TPYAOBBIX MpoleccoB. Paznenenue u ) i 5 12 14
KOoIlepanus Tpy/a rnepcoHana
1.3 | Opraamszanus paboynx MecT - - 2 14 16
1.4 | TlpoekTupoBaHuE pallMOHAIBLHBIX PEKUMOB TPYJa U OTAbIXA - - 2 12 14
1.5 | Arrecranus 1 panoHaan3anus paboyux MecT - - - 14 14
2 Opranuzanusi MpoueccoB yNPAaBJeHUsS EPCOHAIOM 4 - 2 57 72
2.1 CymHocTb, Cofiep)KaHue U OpraHu3alvs YIpaBIeHUYECKOTo TpyAa 4 - 2 57 63
2.2 | TexHonorus pykoBOJCTBa KOJUIEKTUBOM 2 - - 20 22
2.3 | Texuuka TMYHON pabOTHI YIIPABICHUYESCKOTO TIEpCOHAIIA 2 - - 20 22
HUTOI'O 3a cemecTp - - 2 17 19
KOHTPOJIb 4 2 57 81 DK3aMeH
UTOI'O 6 8 121 135

2.3. JIabopaTOpHBIii MPAKTHKYM
He npenycmoTpen

2.4. [IpuMepHasi TeMATHKA KyPCOBBIX (IIPOEKTHBIX) padoT
He nmpenycmoTpensl

3. CAMOCTOATEJIBHAA PABOTA CTYAEHTA

3.1. Buan1 CPC




g | B
&l g HaunmenoBanue pasnena
ol O X < Bcero
Z O o y4eOHON JUCHUTIITMHBI Bunsr CPC
s | & 4acoB
8 =]
Z
1 OcHOBHBIE TOHATHUSA Pabota c HOpMaTUBHO-TIPABOBBIMH AKTaMH 8
OpraHu3aIy Tpy/a, BrimonHeHue 3a1aHuii Ipy MOATOTOBKE K CEMUHAPCKUM 3aHSATUSIM 6
opraHu3zarys paboynx MecT u PaboTa co cripaBOYHBIMU MaTepuaiaMu 12
MPOSKTUPOBAHUE YCIOBHI W3ydeHne u KOHCTIEKTUPOBAHUE JIUTEPATYPHI 30
Tpyaa BrinonHenne MHIMBUya IbHBIX TOMAIIHUX 3aJaHUH 8
Hmozo no pazoeny 64
Opranu3zanus nporeccoB Pabota c HOpMaTUBHO-TIPABOBLIMH aKTaMH 8
YIIPaBIICHUS TICPCOHATIOM BeimonHeHue 3a1aHuii IPH MOATOTOBKE K CEMUHAPCKUM 3aHSATHSIM 10
Pabora co cipaBoYHBIMU MaTepUaIaMu 8
N3ydeHne u KOHCIEKTUPOBAHUE JIUTEPATYPbI 23
BrimonHenne nHIMBUya IbHBIX TOMAIIHUX 3aJaHUH 8
Hmozo no pazoeny o7
HUTOI'O B cemecTpe 121




3.2 I'pa¢guk padoOTHI CTyIEHTAa B ceMecTpe
(3anmosHseTcs 15 04HO GopMBbI 00yUeHNs1)

3.3. IlepeyeHb y4eOHO-METOAMYECKOT0 0O0ecneyeH sl 1JIsl CAMOCTOSATEILHOH padoThI
o0y4aromuxcs Mo AMCHUIIUHE

CamocTtosTenbHass paboTa, Hapsaay C JEKUHOHHBIM KypCOM M IPaKTHYECKUMU
3aHATHUAMHU, SIBISETCS HEOThEMJIEMOM 4YacThiO M3ydeHHs Kypca «OCHOBBI OpraHu3aluu
TPy .

[Ipuctynmass K HW3y4EHMIO IHUCLHMIUIMHBL, CTYAEHTHI JOJDKHBI O3HAKOMHTBCSA C
y4eOHON IpOrpaMMoi, yueOHOM, HAYyYHON U METOUYECKOM JIUTEPATypOi, UMEIOLIEHCS B
OuONIMOTEKe, MONY4YUTh B OHOIMOTEKE pPEKOMEHJOBaHHbIE YYEOHUKA H y4eOHO-
METOJMYECKHE TOCOOMs, 3aBECTU TETpaau I KOHCHEKTHUPOBAHUS JIEKIMH U
IIPaKTUYECKUX 3aHIATHM.

B xone camocToATenbHON pabOThl U3yUYUTh OCHOBHYIO JIUTEPATYPY, 03HAKOMUTHCS
C JIOIIOJIHUTENIBHOM JINTEPAaTypoOM, HAy4HbIE CTAThbU M MAaTEpUajbl aHAIM3a OpPraHu3aluu
Tpyaa mnepcoHana. Ilpu 3TOM ydecTb peKOMEHJAlUu MpenojaBaTeisi U TpeOOBaHUs
yueOHOW mporpaMmbl. [loAroToBUTH TE3UCHI Ui BBICTYIUIEHUI IO BCEM Y4E€OHBIM
BOIpOCaM, BBIHOCUMBIM Ha ceMuHap. ['0ToBACh K JAOKIaAy WM pedepaTUBHOMY
COO00I1IeHNI0, 00paIlaThCs 32 METOAUYECKON MOMOIIBIO K IPETIOAABATEITIO.

IIpr moaroToBke K 3K3aMEHy IOBTOPATH NPOWIECHHBIM MaTepuag B CTPOrOM
COOTBETCTBUM C Y4Y€OHOW MporpamMmoil, IpUMEPHBIM MEPEYHEM YUYEOHBIX BOIIPOCOB,
BBIHOCAILIMXCA HA 3K3aMEH M COAEPKAIIMXCSA B JaHHOM mporpamme. HMcmosb3oBaTh
KOHCIIEKT JIEKIMA W JUTepaTypy, PEKOMEHIOBaHHYIO mpenonaaBaTeneM. OOpaTuthb
0co00€e BHUMaHUE Ha TeMbl y4E€OHBIX 3aHSATUH, MPOMYIIEHHBIX CTYJAEHTOM IO Pa3HbIM
npuurHaMm. [Ipy HEoOXOaUMOCTH O0OpaTUThCA 3a KOHCYJNbTAlME M METOAMYECKOU
IIOMOLIBIO K IIPENOAABATEIIIO.

B nmpouecc ocBoeHMs IUCHMIUIMHBI BBIACIAIOT [JBa BHAA CaMOCTOATEIIBHOU
paboTHI:

- ayAUTOpHAs;

- BHEAyAUTOPHAs!.

AyoumopHnas camocmoamenvuas paboma TO JUCUUIUIMHE BBINOJIHSIETCS Ha
y4eOHBIX 3aHATUAX MOJ HEMOCPEICTBEHHBIM PYKOBOJCTBOM MPENOAABATENS U IO €ro
3aJIaHUIO.

Bneayoumopuas camocmosmenvhas paboma BBIIOIHSIETCA CTYJEHTOM IIO
3aJIaHUIO TMperoAaBaTesi, HO 0€3 ero HeMmOCPEICTBEHHOTO YYacTHsl.

ConepxaHve BHEAyAUTOPHOW CaMOCTOSITEILHOM pabOThl  ompenensercss B
COOTBETCTBUM C PEKOMEHAYEMBbIMU BHUAAMH 3aJaHMI COTJIacHO paboueil mporpamme
y4eOHON AUCIUIUIUHBI.

Bunamu 3aganuii 171 BHeay IUTOPHON CaMOCTOSTEILHON pabOTHI SBIISIOTCS:

e I OBNAJACHUA 3HAHUSAMHU: UYTEHHE TekcTa (yyeOHMKa, JOMOJHUTEIBHOU
JUTEPATYPBI), COCTABIECHUE IUIAHA TEKCTA, KOHCIIEKTUPOBAHUE TEKCTA, BBITUCKH U3
TEeKCTa, ydeOHO-HccienoBaTeNnbckas — paboTa,  HCHOJB30BaHHWE — ayauo- |
BUJICO3AMUCEN, KOMIIBIOTEPHON TEXHUKHU U MHTEepHETa U 1p.



® I 3aKperUieHUus U CHUCTEMaTH3allMu 3HAHM: pabdoTa C KOHCIEKTOM JIEKIIWH,
0o0paboTKa TeKCTa, MOBTOpHAas paboTa HaJ y4yeOHbIM MaTepuaioM, (COCTaBIICHHE

TUTaHAa, COCTABJICHUE TAOJMII Ui CHCTEMaTH3allii y9eOHOTO MaTepuaia, OTBET Ha

KOHTPOJIBHBIE BOTIPOCHI, 3aII0JTHEHNE pabodeil TeTpaan, aHaTuTHIecKas 00padoTka

TEKCTa), MOJTOTOBKAa MYJIbTHMEIHA COOOIICHHI/TOKIAN0B K BBICTYIUICHHIO Ha

CeMHHape, MOATr0TOBKa pedepara, TECTUPOBAHHUE U JP.

o s (GOpPMUPOBAHMUS YMEHUN: pEIIEHHE TMPaKTUYECKUX CHTyaluil u
3aJJaHuil, MOATOTOBKA K JIEJIOBBIM UI'PaM, PEIIeHNE TECTOB U T.1I.

CamocrosiTenbHass padoTa MOXKET OCYLIECTBIATHCA WHIAUBUIAYAIbHO WM
TpyNIIaMH CTYJCHTOB B 3aBHUCHUMOCTH OT II€TH, O0bhEeMa, KOHKPETHOW TEeMaTHUKU
CaMOCTOSITENIbHOM pabOThI, YPOBHS CIIOKHOCTH, YPOBHSI YMEHUH CTYICHTOB.

KoHTposb pe3ynbTaToB BHEAYIUTOPHOW CaMOCTOATEIBHONW pabOThl CTYIIEHTOB
MOJKET OCYIIECTBISITHCS B MpeiesiaX BpEMEHH, OTBEJCHHOTO Ha 00s3aTeNbHbIC YIeOHbIC
3aHATHS TI0 JUCIUIUTMHE W BHEAYJTUTOPHYIO CaMOCTOSITENIbHYIO paboOTy CTYACHTOB IO
JUCLUIUIMHE, MOXKET IIPOXOUTh B MMCbMEHHOM, YCTHON MJIM CMEIIaHHOHN (opMe.

JIJis onTUMH3AIY OpPTaHU3alliy U TIOBBIIICHUS KauecTBa O0yUeHUS IO JUCIUILTHHE
«Opranmsanusi TpyJa TMEpCOHANa» CTYACHTaM pPEKOMEHAYETCS PYKOBOJICTBOBATHCS
CIEIYIOIUMHA  METOJUYECKUMH  PEKOMEHIAIMSIMHU, HWMEIOIMMHUCST Ha  Kadeape
yIpaBIeHUS TIEPCOHATIOM U OHUIIHAIBHOM CaiTe:

1. 1. Maprummna H.B.  DOnektpoHHbId  00pa3oBaTelbHBIM  pecypc

«CamocTtosrenbHas paboTa CTYJEHTOB»: CBHJIETEIBLCTBO O perucTpanuu pecypca No
20418 / Maptumnna H.B., Epemkuna O.B.; Ps3. roc. yu-T um. C.A. Ecenuna. — [lata
peructpanuu 21.10.2014. — O6vem 196 M6 (200704 KO).

2. Meroanueckue pEeKOMEHJAIMM IO OPTraHU3AlMU U TMPOBEJACHUIO TEKYIIEro U
MPOMEKYTOUYHOT'O KOHTPOJIS

3. Meroandeckne pEKOMEHIAIMHA IO TOJATOTOBKE K TMPAKTUYECKUM 3aHATHSAM WU
paboTe ¢ JEeKUMOHHBIM MaTepruaIoM

3.3.1 KonrpouabHblie padorbl/pedeparsl
Meroanueckre peKOMEH IalUU 110 BBITIOTHEHUIO U TPUMEPHBIE TEMBI peepaToB.

BaxxHOl cocTaBIAmONMIe CaMOCTOSITEIbBHOW paOOThl SIBISETCA TOATOTOBKA K
MPaKTUYECKUM 3aHATHAM, B TOM yucie B popme pedepara.
Pedepar npeacrasnsier coO00# BEIAEPKKH U3 UCIIOIb30BAHHBIX HCTOYHUKOB, OJHAKO
HE MCKJIOYAET CaMOCTOATENbHBIX BbIBOJOB. Pedepar Tpedyer riiyOOKOro H3y4eHHs
NEPBOMCTOYHUKOB,  YMEHHUS  CBA3BIBATH UX  TEOPETUYECKHUE  MOJIOKEHUS C
COBPEMEHHOCTbHIO, IPOBOAUTH aHAJIH3.
Lenps Hanucanus pedepara COCTOUT B TOM HAYYHUTh CTYJIEHTOB CBSI3bIBATH TEOPHIO
C TPAKTUKOH, TOJB30BATHCS JIMTEPATYpPOM, CTAaTUCTUYECKUMH JIaHHBIMH, YMETh
HNOMYJISIPHO U3JIaraTh CIO0KHBIE BOPOCHI.
Jlyqmine pedeparbl cioy’kaT OCHOBOM [JIsi HalMCaHMUA CTYAEHYECKUX padorT,
MPEACTABIAEMbIX Ha KOHKYPC.



CnoBo «pedepat» nMeeT ABa 3HAYEHHS: C OJHOW CTOPOHBI, OHO MPEIOJIaraeT:
KpaTKkoe u3JiokeHue pedepupyemoid HaydyHOM paOoThl, KHHUTH, cTaThu. C apyroi —
JOKJIa/] Ha 3a/IaHHYIO0 TEMY, CACIaHHBIA Ha OCHOBE KPUTUYECKOTro 0030pa JIUTEepaTyphl U
JIPYTUX UCTOYHUKOB. PedepaThl CTyJEeHTOB 4Yalle COOTBETCTBYIOT BTOPOMY 3HAUYECHHIO
ATOTO CJIOBA.

PaboTa ctynenTa Haja pedepaToM COCTOUT U3 CIETYIOUIUX ITAIOB:

- BBIOOp TEMbI Ha OCHOBE TEMATUKH, pa3paboTaHHOM Kadenpoii;
- HaKOIUIeHHEe HH(OPMALIMOHHOTO MaTepuaa;

- IOATOTOBKA 1 HaMMcaHue pedepara;

- 3amuTa pedepaTta Ha CeMUHApE WK KOH(PEPECHIIHUH.

Crynentsl ouyHBIX (hopM oOyueHus MpeAcTaBisAloT pedepar Ha Kadeapy B
TE€YEHUE Y4eOHOro roja.

Pedepat nomxeH UMETh CIEIYIOMIYIO CTPYKTYPY:

- [IJ1aH,

- KpaTKO€ BBEICHHUE,

- U3JI0’KEHUE OCHOBHOT'O COJICPKAHUSI TEMBI,

- 3aKJIIOYEHUE,

- CIIUCOK HCTIOJIb3yEMOM JINTEPATYPHI.

Pa3paboTka n30paHHON TeMbl HAUMHAETCSI C 03HAKOMJIEHUSI C COOTBETCTBYIOLIEH
autepatypoil. Ho mpexne, yeM mpUCTynuTh K €€ 1moadopy, LeIecooOpa3HO HAMETHUTh
oO1mmii npeaBapuTeNbHbIN MaH pedepata. [IpenBapurenbHblil iaH pedepara cOCTOUT
OOBIYHO U3 TpeX-4eTHIPEX BOMPOCOB, B TpoOIEccCe paldOThl OH YTOUHSAETCA W
KOHKPETHU3UPYETCSI.

[Inan - 970 JMOTMYECKast OCHOBA pedepaTa, OT MPABMILHOTO €TO0 COCTABIICHHUS BO
MHOTOM 3aBHCUT CTPYKTypa, COAEp)KaHMe, Joruueckas CBsi3b dacTeil. LlemecooOpazHo
npeaBapuUTebHO HaMEUEHHBIH IUTaH pedepara CcoriacoBaTh Ha KOHCYJbTAlMH C
npernojaBareneM Kadeapbl, BEAyIIUM CEMHUHApCKUE 3aHITHS WIM YUTAIOIMIUM
JIEKIIMOHHBIN KYpC.

[Inan He cienyeT U3NUIIHE ETaIU3UPOBATh, B HEM NEPEUUCIIAIOTCS OCHOBHBIE,
LEHTpaJIbHbIE BOMPOCHI TEMbl B JIOTMYECKOW MOCIEIOBATENIbHOCTH. ['J1aBbl MOYKHO HeE
pa3buBaTh Ha naparpadsl. [lepedeHb OCHOBHBIX BOIIPOCOB 3aKaHUMBAETCS 3aKIIOUYECHUEM
U KpaTKMMHU BBIBOJAMHM, KOTOPbBIE MPEICTABISAIOT 0000IeHNEe BaKHEHIINX MOJIOKEHUH,
BBIIBUHYTBIX 1 pACCMOTPEHHBIX B pedepare.

Nmest mpenBapuTeNbHBI IJIaH, CTYAEHT oOpamjaercs K Oubiuorpadum.
CyliecTBEHHYIO MOMOIb B O3HAKOMJIEHUHM ¢ OuOnrorpaueil CTyIeHTy MOTYT OKa3aTb
OMOINOTCUHEIC KaTaJIoTu (andaBUTHBIH, CUCTEMAaTUYECKHUM, pEeAMETHBIN),
oubnmorpaduueckue ykazareau (y4eTHO-pEeruCTpalliOHHbIE, HAyYHO-BCIIOMOTaTEIbHbIE,
pEKOMEHIaTeNbHbIE, KPUTHUECKHE), CIIpaBOYHAs JUTEepaTypa (PHIUKIONEINH, CIOBAPH,
peaIMeTHBIC yKa3aTen! B TpyJdaxX OTACIbHBIX YICHBIX-3KOHOMHICTOB).

OmnpeneneHHyl0 TMOMOIIb MOTYT OKa3aTh ydeOHble M HaydyHble HU3JaHUS, B
YaCTHOCTH, KypPHAJIbI, a TaKKe pasnnyHbie Oubnumorpaduueckue mocodus. Kpome Toro,
KpymnHeimre OMOIMOTeKH CTpaHbl, Takue Kak Poccuiickas HanmoHanbHas OMOIMOTEKA,
['ocynapcTBeHHass  HalMOHajbHas OMOMMOTEKa, BBIMTYCKAIOT pEKOMEHAATeIbHbIE
ounbnuorpaduueckue ykazaTem.

[Ipu pabore Ham pedepatoM HEOOXOAUMO  BHHUMATEIBHO  HM3YUYUTH



COOTBETCTBYIOIIYIO TeME JHUTEpaTypy, BKIOYas MOHOTpaduu, CTAaTUCTUYECKHE
COOpHUKH, MaTepualibl, MyOJUKyeMble, B TOM 4YHCIIe, B HAy4YHOM OJIEKTPOHHOU
oubimorexe eLIBRARY.RU. u ap.

HcrounrkamMu (pakTUYECKOro MaTepuajia MOTYT CIY)XHUTh CTaTUCTUYECKUE
COOpPHUKH, TA3€ThI, JKypHAJIbI.

BaxxHbIM MOMEHTOM SIBIIsIETCS YMEHHE 3amuchiBaTh MHMopmaruio. Haunbonee
pacnpoCTpaHEHHBIMHU SABJISIIOTCA JBE (OpPMBI 3amMcu W XpaHEHUs Marepuaia —
KOHCHEKTUPOBAHUE U BeJieHHE KapToTeku. OHU HE HCKIIOYAIOT, a B psijie CIydaeB
JOTOJHSIOT APYT ApyTa.

Korpma crynmeHT B JOCTATOYHOM CTENMEHM HAKOMWI M HM3YYWUJI Marepuan Mo
COOTBETCTBYIOIIECH TeMe, OH MPUHUMAETCS 3a €r0 CUCTEMATHU3alUI0 U Pa3paboOTKy Ooliee
MOJIHOTO TuTaHa pedepara. BHUMaTenbHO MepedynThiBas CBOM KOHCHEKT WJIA 3alliCH Ha
KapTOyKaxX, OH pacrojlaraeT Marepual B TOW MOCIEIOBATEIbHOCTH, KOTOpas
IpEeCTaBIACTCS eMy HauOoliee CTpOHHOM U 1enecooOpa3Hoi. OTHOBPEMEHHO CTYACHT
(buKCUpyeT COOCTBEHHBIE MBICIIHM, KOTOPhIE OH CUMUTAET HYXHBIM H3JIOKHUTh B TEKCTE
pedepara.

OcHOBHOMY TEKCTYy B pedepare MpeaiiecTByeT BBeaeHne. B HeM HeoO0xoaumo
MOKa3aTh 3HAYEHHE, AaKTyaJlbHOCTh paccMaTpUBaeMOM MpoOIeMbl, 00OCHOBAHHOCTh
IpPUYMUHBI BbIOOpa Tembl. Kpome TOro, ciemyer OTMETHTh, B KaKUX MPOU3BEIACHUSIX
U3BECTHBIX  YUYEHBIX-DKOHOMHCTOB  pacCcMaTpuBaeTcs  u3ydaemas  mpolsiema,
chopMynupoBaTh OCHOBHYIO 3ajauy, KOTOpas CTaBUTCA B pedepare.

B ocHoBHOI yacTtu paOOThl OOJBIIOE BHUMAHUE CIEAYET YACIUTh ITyOOKOMY
TEOPETUYECKOMY OCBEIICHUIO KaK TEMbl B II€JIOM, TaK U OTIEJIbHBIX €€ BOMPOCOB,
NpPaBWIbHO yBSI3aTh TEOPETHUECKHUE TIOJIOKEHUSI C TPAKTUKOH, KOHKPETHBIM
dbakTuyeckuM 1UPPOBBIM MaTepuaaoMm. M3noxeHue MOMHKHO OCYHIECTBISITECA B
COOTBETCTBUU C COCTaBJICHHBIM IJIAHOM.

Pedepar nmomkeH ObITh HaMmKMCaH SICHBIM SI3LIKOM, 0€3 ITOBTOPEHUM, COKpAICHUH,
MPOTUBOPEUHIT MEXKAY OTACIbHBIMU MOJOKECHUSIMHU.

Bonwimoe 3nauenue nuMeer npasuwibHoe oopmieHue pedepara. Ha turynsHOM
JUCTE HEOOXOIMMO YKa3aTh Ha3BaHUE By3a, (akynbTeTa, pedepara, Tpymnmy, CBOIO
dbaMunuoo U UHULNHATBI, (GaMUJIUI0 HAydHOro pykoBoauTens. Ha cremyromem numcrte
NPUBOAUTCS TUIaH paboThl, TiaH pedepaTa ¢ yKa3aHHEM CTPaHUI] COOTBETCTBYIOIIUX
pa3aeinos.

Pedepat nomken ObITh HanucaH pazoopunBo. [IpuBoaMMbIE B TEKCTE IUTATHI U3
SKOHOMHMYECKON JUTEpaTyphl, a TaKKe CTaTUCTUYECKHE JaHHBIE JOJKHBI OBITH
CHa0»XEHbI CO OTBETCTBYIOIIMMU CChUIKAMH HA MCTOYHUKU, U3 KOTOPHIX OHU B3STHI, C
yKa3aHUEM aBTOpa, Ha3BaHUsI pabOThI, TOMA, CTpaHMIlbl. TekcT pedepara muiercs ¢
OZHOM CTOPOHBI JINCTA C OCTABJICHUEM I10JIEH, KaXKIAbIM ITYHKT IUIaHA C HOBOM CTPAHHUIIBI.
Crpanunupl J0JDKHBI ObITh NpoHyMepoBaHbl. OOveM pedepara 10—I15 cTpanun
MAaIlMHOIKUCHOTO TEKCTa uepe3 1,5 narepnaina.

B konme pedepata mpUBOIUTCA CIHUCOK HCIIOIB3YEMOUW JUTEPATYPhl, KOTOPHIH
COCTaBIIAECTCS B CIEAYIOIIEH MTOCIEA0BATEIbHOCTH:

1. OdunmanbpabIe MaTEpPUAIIBI (3aKOHBI, YKa3bl).

2. OcranpHbIE UCTIOJIL30BAaHHBIE B pedepare UCTOUYHUKH B al(aBUTHOM MOPSIKE
dbaMunuii aBTOpPOB.



[TonroroBneHHblil pedepar, Kak MPaBUIIO, CTYJEHTAMH JHEBHOTO OTICJICHUS
3alMIIAETCS HA CEMUHAPCKOM 3aHSTHH.

[lenecooOpa3Ho Te3UCHl BBICTYIUICHUS, a TOYHEE - OOO3HAUCHHE Pa3/ClIOB U
nojipaszienioB pedepara, COKpalieHHOE U3JI0KEHHE OCHOBHOTO Matepuaia (ompeencHue
BOKHEUIIUX TOHATUHN, yHnoMUHaHUE LHMPp U (PakToB, (OPMYIHPOBKA BBIBOJIOB)
COMPOBOXKAATH MOJATOTOBICHHOM MPE3eHTAIINEH.

3akaHuuBasg TOJIOTOBKY K BBICTYIUICHHIO C pedepaTtoM Ha CEMHUHAPCKOM
3aHATUH, TMOJIE3HO MPOUYUTATh BECh €r0 TEKCT «JIs ceds». ITo OyAeTr crnocoOCTBOBAThH
3aKpeIJICHUIO MaTepraja B MaMsATH U MO3BOJIUT BO BpeMs BBICTYIUICHHS JIMOO COBCEM HE
3aryIsA/IbIBaTh B KOHCIIEKT (IUIaH, TEKCT), TM00 CBECTH OOpaIIeHUs K HEMY 10 MUHIMYMa.

[Tocne oOcyxnenus pedepata B rpymme padoTa CTyACHTa OICHUBACTCS
npenojaBaresieM W IPUHUMAETCS pElIeHUuE O JajbHeWlleil pa3padOoTKe 3TOW TEMBI
aBTOPOM JIJIsl HAMIMCAHUSI KOHKYPCHOM paboThl.

Ecnu pedepar He 3acuuThiBaeTcs, TO ¢ YYETOM 3aMEUaHUN OH JIOJKEH ObITh
nepepadoTaH.

[IpumepHBIe TeMBI pedepaToB

Coneprxanue, 3a/1a4u M MPUHIIMIBI HAYYHON OpraHu3anus Tpyaa.

CraHoBIIEHUE U pa3BUTHE HAYYHOW OpraHU3AIMH TPY/Ia.

ConeprkaHue U opraHu3aIus TPYIOBBIX MPOIIECCOB.

PermaMenTamus 1 mpoeKTHPOBAHUE OPTraHU3ALNN TPY/Ia.

Pa3znenenne n koomneparys Tpy/a.

[1naHupoBKa NOMEIIEHU U PaOOYUX MECT.

OcHaiienuie u o0cy>kuBaHue pabOYUX MECT.

YcnoBus Tpyaa nepcoHana.

. I[IpoekTpoBaHue palMOHATBHBIX PEKUMOB TPYyIa U OT/ABIXA.

10 ATTecTanus U parMoHanu3ausa padounx MecT.

11.CymHocTh ¥ OpraHu3alus ynpaBieHYeCKOro Tpy/a.

12.Opranu3zaiinoHHO-pacopsAIMTeIbHAS JIEATeTbHOCTh TEePCOHANAa YIPABJICHHUS,
Kak hopMa OCYIIECTBICHUS YIIPABICHUECKOTO PEIICHUS.

13. Meroasl u cpencTBa BHIMOTHEHUS YIIPABICHYECKUX OTIEPAIIUA.

14. JlenernpoBaHue MOJTHOMOYHUH.

15.unuBuayaibHOEe  TUIAHUpOBaHWE  pabodyero  BpPEMEHHM  PYKOBOJUTENS
(cnenuanucra).

16.OxorHOMHUYecKas 3P HEKTUBHOCTh HAYYHOW OpTaHU3AIIU TPYyAa.

17.0uenka 3pheKTUBHOCTH Tpya EPCOHANA YIIPABIICHHUS.

CoNoOaRrWDE

4. OUEHOYHBIE CPEJACTBA JUIS1 KOHTPOJISI YCIIEBAEMOCTH U
PE3YJBTATOB OCBOEHUSA YYEBHOU JUCHUIIJIMHBI
(cm. @OHJI OLIEHOYHBIX CPEJICTB)

3. YYEBHO-METOJUYECKOE n NHPOPMAIIMOHHOE
OBECIIEYEHME YYEBHOMU JUCHUIIVINHBI



5.1.0cHoBHas auTEpaTypa

ABTOp (b1), HAUMEHOBaHHUE, MECTO
U3IaHNUS U U31ATeJIbCTBO, T0]

HUcnoab3yercs
NPHU U3YYEHUH
pa3jiesioB

Kypc

KoanuyectBO
IK3EMILISIPOB

ononoTEKE

B Ha

2

3

5 6

Baxpymes, B. /[. Opranuszanus tpyna
nepcoHana [ DJIeKTpOHHBIN pecypc] :
yuebnuk / B. JI. Baxpymues ;
MockoBckasi rocyJapCTBeHHAs
aKaJeMus BOJHOIO TpaHCIOpTa. —
Mockga : Anbtaup-MI'ABT, 2011. —
392 c. — Pexum gocryna:
http://biblioclub.ru/index.php?page=boo
k&id=429775 (nara obOpamicHus:
22.08.2019).

1-2

3-4

OBC

Hzanarosa, T. {. Opranuzamnus Tpyaa
nepcoHaia [ DneKTpoHHBIN pecypc] :
yuebnoe nocooue / T. f1. /I3anarosa ;
Ceepo-KaBkasckuit ¢penepanbHbiit
yauBepcuteT. — CraBpormnoiss : CKOY,
2015. — 149 c. — Pexxum pocryma:
http://biblioclub.ru/index.php?page=boo
k&id=457904 (nara obpamicHus:
22.08.2019).

1-2

3-4

OBC

[Toramnos, I1. P. HopmupoBanue tpyaa
Ha IPEANPUATHH B PpIHOYHBIX YCIOBHSIX
[Dnextponnstii pecype] / I1. P.
[Toranos. — Mocksa : JJaboparopus
kaury, 2010. — 60 c. — Pexxum noctyma:
http://biblioclub.ru/index.php?page=boo
k&id=87515 (nata obpareHus:

22.08.2019).

1-2

3-4

OBC

5.2. lonosiHUTEILHAS JIUTEPATYPA

Ne
/o

ABTOp (bI), HAMMEHOBaHHUE, MECTO
U3IaHUSA M U31aTeJIbCTBO, IO/

Hcnoab3yercs
NP U3y4YCeHUH
paszesioB

Kype

KoJgnuecTBo
IK3EeMILISIPOB

onoJnoTeKe

B Ha

2

3

5 6

AnekceitueBa, E. 0. Dxonomuka
opraHu3aiuu (MpeanpusITH)
[DnexTponHsbIi pecypc] : yuebnuk / E. 1O.
AunekceiiueBa, M. JI. Maromenos, U. b.
KoctrH ; MockoBcKast rocy1apCTBEHHAs
aKaJeMUs IeJI0OBOTO aIMHUHUCTPUPOBAHUSI.
— 2-e u3., epepad. u jgomn. — Mockaa :
JamkoB u K°, 2016. — 291 c. — Pexxum
JIOCTYyTIA:

1-2

3-4

9bC

Kadeape

Kadeape



http://biblioclub.ru/index.php?page=book&id=429775
http://biblioclub.ru/index.php?page=book&id=429775
http://biblioclub.ru/index.php?page=book&id=457904
http://biblioclub.ru/index.php?page=book&id=457904
http://biblioclub.ru/index.php?page=book&id=87515
http://biblioclub.ru/index.php?page=book&id=87515

http://biblioclub.ru/index.php?page=book&
10=453410 (nara obparenus: 22.08.2019).

3omotoBa, E. B. IToBsiienue
KOHKYPEHTOCIIOCOOHOCTH
MPEANPUHUMATEIIBCKUX CTPYKTYP C
MCIIOJIb30BaHUEM MOTHUBALIMOHHOTO
MexaHu3Ma [ DJIeKTPOHHBIN pecypc] :
moHorpadus / E. B. 3omoTosa, C. A.
[Tanupo. — Mocksa ; bepiun : Jlupekt-
Menua, 2016. — 115 c. — Pexxum nocryna:
http://biblioclub.ru/index.php?page=book&
1d=436115 (mara obparnenus: 22.08.2019).

9bC

Kozen, . B. Opranuzanus,
HOPMHUPOBAHUE U OIJIaTa Tpyaa
[DnekTpoHHBIHN pecypc] : yueOHoe mocooue
/ U. B. Kozen, H. B. BopoOneBa, A. P.
baituepoBa ; CTaBpOIOJIbCKUI
rOCy/IapCTBEHHBIN arpapHbIii YHUBEPCHUTET,
DxoHomuueckuii pakynbTeT, Kadenpa
IpeIpPUHUMATEIHCTBA U MUPOBOM
SKOHOMUKH. — CTaBpOMOJIb :
CraBpOmnoiabCKUil rOCYJapCTBEHHBIN
arpapHblii yHusepcurert, 2015. — 96 c. —
Pexxum nocryna:
http://biblioclub.ru/index.php?page=book&
1d=438711 (mara obparnenus: 22.08.2019).

1-2

3-4

ObC

Jlorunos, H. I1. Opranuzauus tpyna
yIpaBJIEHYECKOTO NepcoHaa
[DnexTponnsiit pecypc] / H. I1. Jlorunos.
— Mockga : JlabopaTtopus kauru, 2010. —
130 c. — Pexxum

nocrtyna: http://biblioclub.ru/index.php?pa
ge=book&id=87556 (nxara obparieHus:
22.08.2019).

3-4

OBC

[IpaBOBBIE OCHOBHI OXpaHbI TPY/a
[DNEeKTPOHHBIN pecypc] : cipaBOYHOE
rmoco6ue / coct. JI. B. Anekceesa ;
CeBepHnblii (ApkTHueckuii) dpeaepanbHbIi
yHuBepcuteT uM. M.B. JloMmoHOCOBa,
WHCTUTYT KOMIIIIEKCHOM 0€30MacHOCTH U
np. — Apxanrensck : UJ] CA®Y, 2014. —
108 c. — Pexum gocryna:
http://biblioclub.ru/index.php?page=book&
10=312304 (nara obparienus: 22.08.2019).

3-4

ObC

YrpasneHue nmepcoHaioM [ DIeKTPOHHBIHA
pecypc] : yueOHuk ais By3oB / E. A.
Axcenosa [u 1p.] ; pen. T. 0. Bazapos, b.
JI. EpemuH. — 2-e u3n., mepepad. u 1011 —
Mocksa : FOnutu-/lana, 2015. — 561 c. —
Pexxum nocrymna:
http://biblioclub.ru/index.php?page=book&

1-2

3-4

ObC



http://biblioclub.ru/index.php?page=book&id=453410
http://biblioclub.ru/index.php?page=book&id=453410
http://biblioclub.ru/index.php?page=book&id=436115
http://biblioclub.ru/index.php?page=book&id=436115
http://biblioclub.ru/index.php?page=book&id=438711
http://biblioclub.ru/index.php?page=book&id=438711
http://biblioclub.ru/index.php?page=book&id=87556
http://biblioclub.ru/index.php?page=book&id=87556
http://biblioclub.ru/index.php?page=book&id=312304
http://biblioclub.ru/index.php?page=book&id=312304
http://biblioclub.ru/index.php?page=book&id=118464

10=118464 (nara obparnenus: 22.08.2019).

[lepuoanueckue n3ganus

Kaaposuk [Tekcr] : exxemMecssuHbIi
HAYYHO-TIPAKTHUYECKUH KypHAaJ /
yupeautens : PernonanpHas
OJlaroTBOpHUTENIbHAS OOIIECTBEHHAS
OpraHu3aIys HHBAJIMJOB U IEHCUOHEPOB
«[Ipocsemenuey. — 2002 - . —Mocksa :
N3natensckuii Jom [lanopama, 2016 -

— Exemec. — ISSN 2074-0107.

1-2 3-4

Cnyx06a kaapoB u nepconan [Tekcr] :
€XKEMECSUHBIN KypHA JUIs paOOTHUKOB
KaJpoBbIX ciyx0. PykoBonuTeneii Bcex
8. |ypoBHeii / yupenutens u u3n. : 3A0 1-2 3-4
Penakuus xypuana «OxpaHa Tpyaa u
conuanpHOE cTpaxoBanue». — 2004 - . —
Mocksa, 2015 - . — Exemec.

Yupasienue nepconasiom [ Teker] /
yupeaurens : OO0 «KypHan

9. |«YmpaBnenue nepcoHaiom». — 1996 - . — 1-2 3-4
Mockga, 2016 - . — 2 pa3a B Mecsll. —
ISBN 5-95630-007-7.

5.3. ba3bl JaHHBIX, HHPOPMALMOHHO-CIIPABOYHbIC U MOUCKOBbIEC CHCTEMBbI:

1. Polpred.com O630p CMU [DnektpoHHblid pecype] : caidT. — J[ocTym mocie perucTpaiuu w3
ar000# Toukw, umeromeil moctyn k HMurtephery. — Pexum mgocrtyma: http://polpred.com/ (marta
obparenus: 22.08.2019).

2. Koncynprantllmtoc [OnexkTtpoHHbIl pecypc] : odumuanbHbiii caifit. — Pexum pocryma:
http://www.consultant.ru, ceo6oausIi (1ata ooparenus: 22.08.2019).

3. Hayunas 6ubnuoreka PI'Y mmenu C. A. Ecenuna [OnektpoHHbIN pecypc] : callT. — Pexum
nocryma: http:/library.rsu.edu.ru, ceo6oansiii (nata oopamienus: 22.08.2019).

4. VYuusepcurerckas 6ubauorexka ONLINE [DnexkTpoHHbI pecypc] : 2yeKTpoHHas OMOIMoTeKa. —
Hoctyn K MOJIHBIM TEKCTaM o HapoJIo. — Pexum J0CTyna:
http://biblioclub.ru/index.php?page=main_ub_red (nara obpamenus: 22.08.2019).

5.4 Ilepeyenbr pecypcoB HHGOPMANMOHHO-TEJIEKOMMYHHUKAIIMOHHON  ceTH

«/HTEpHET», HEOOXOAMMBbIX /1151 OCBOCHMS AU CIUTIIUHBI:

1 BIHHWOM (Bcepoccuiickuil neHTp n3yueHus: oOIIECTBEHHOIO MHEHMsI) [DIeKTpOoHHBII pecypc]. —
Pesxxum moctyma: https://wciom.ru/about/aboutus/, ceo6oaublii (nata obpamienus: 22.08.2019).

2 Enunoe okHO JocTyna K oOpa3oBaTelbHBIM pecypcaMm [DJIeKTpOHHBIA pecypc] : (deaepaibHbIi
nopTtai. — Pexxum gocryma: http://window.edu.ru, ceo6oaubI# (naTta obparnenus: 22.08.2019).

3  Enusbli apXuB 5KOHOMHYECKHUX M COLMOJIOTMYECKHX JIaHHBIX [DIEKTPOHHBIA pecypc]. — Pexxum
noctyma: http://sophist.hse.ru/, ceoboansrii (1ata oopamenus: 22.08.2019).

4  depepanpHas ciyx0a TOCYAapCTBEHHOM CTATHUCTUKU [DIEKTpOHHBIN pecypc]. — Pexxum moctyna:
http://www.gks.ru/, ceoboausiii (mata oopamenus: 22.08.2019).

5 ®onxg Oo6mectBenHoe Muenune (POM) [DnexTpoHHbId pecypc] : caiit. — Pexxum pocryma:
http://www.fom.ru/, cBo6oaHbI# (1aTa oOparmenus: 25.08.2019).



http://biblioclub.ru/index.php?page=book&id=118464
http://polpred.com/
http://www.consultant.ru/
http://library.rsu.edu.ru/
http://biblioclub.ru/index.php?page=main_ub_red
https://wciom.ru/about/aboutus/
http://window.edu.ru/
http://sophist.hse.ru/
http://www.gks.ru/

6. MATEPUAJILHO-TEXHUYECKOE OBECIIEYEHUE YUYEBHOW
JUCHUILIAHBI

6.1. TpeboBanusi kK ayauropusim (IMOMeHIEeHUSAM, MeCTaM) /ISl NPOBeJAEHUs
3aHATHH:

JIEKIIMOHHBIE ayJIUTOPHUH, OCHAICHHBIC BHJICONMPOCKIIMOHHBIM O000PYyIOBaHUEM,
CpencTBaMu 3BYKOBOCIIPOU3BEICHUS M DKPaHOM, O0OpYJAOBaHHBIC y4eOHOW MeOesblo;
OonbnuoTeka, uMeroImas y4eOHbple MecTa JJIsl CTYICHTOB, OCHAICHHBIC KOMIIBIOTEPHOM
TEXHUKOM ¢ JOoCTynmoM K 0a3aM JaHHBIX U ceTh WHTEepHeT, KOMIBIOTEPHBIA KIace,
MYJIbTUMEIUVHBIA KypC JIEKIUH.

6.2. TpeOoBaHusi K 000OpPyIOBAaHMIO PpPadOYMX MeCT IMpenoJaBareasi M
00y4aIoIMXCs:

BuneonpoekTop, HOyTOYK, IEpeHOCHOM 9KpaH. B KOMIIBIOTEpHOM KJ1acce JOHKHBI
ObITh ycTaHOBIIeHBI cpeacTBa MS Office nnm ananoruvHsIe.

6.3. TpeOoBaHMA K CIEHUAJIN3UPOBAHHOMY 000PYA0BAHHUIO: OTCYTCTBYET.

7. OBPASOBATEJIBHBIE TEXHOJIOI'MHU
(3anomusiercst Toabko s @1'OC BI10)

8. METOAUYECKUE YKA3ZAHUA JJIS1 OBYUYAIOLIUXCA IO
OCBOEHMUIO IUCIUITJIMHBI

Buj yuyeOHbIX 3aHATHH Opranusanus 1eATeJbHOCTH CTY/AeHTa
Jlexums Hamnncanue KOHCHIEKTa JIEKIUH: KPaTKO, CXEMAaTU4YHO, IIOCJIEI0BATEIbLHO
¢uKcUpoBaThb  OCHOBHBIE  IIOJIO)KEHHS,  BBIBOJBI,  (OPMYIUPOBKH,

00001IeHNs; TOMeYaTh BaKHbIE MBICIH, BBIIEIATH KIIOUEBHIE CIIOBA,
TepMUHBbI. KOHCIIEKT JIEKIIUM JIydIlle TIOJIpa3/IesaTh Ha MyHKTHI, maparpadsl,
coOmofasi KpacHyr CTpoky. llpuHIMMUanbHBIE MeECTa, OMNpEeNeNeHHUs,
dbopMynsl U Jpyroe CIEAyeT COMPOBOXKIATh 3aMEUAHUSIMH «BAKHOY,
«0Cc000 Ba)XHO», «XOPOIIO 3allOMHUTH» U T.. MOXHO Jenath 3TO U C
MOMOIIIbIO Pa3HOIBETHBIX MapKepoB WU pydek. OOO03HAYUTH BOMPOCHI,
TEPMUHBI, MaTepuall, KOTOPbI BBI3bIBAET TPYAHOCTHU, IOMETUTH U
MOMBITaTbCS HAWTH OTBET B PEKOMEHAYeMoll mautepatype. Ecmm
CaMOCTOSITENILHO HE YyJaeTcs pa3olpaThcsi B Marepuale, HEoOXOIUMO
chopMyIHUpOBaTh BONPOC U 3aJaTh MPENOJABATENI0 HA KOHCYJIbTAllUU, Ha
MPAKTUYECKOM 3aHSTUH.

HpaKTI/I‘—IeCKI/Ie 3aHATUA HO}IFOTOBKa K KaXJIOMY IHPaKTHYECKOMY 3aHATUIO JOJDKHA HA4YaTbCA C
(cemuHap) O3HAKOMJICHHs C IUIAHOM CEMHHAPCKOIO 3aHATHs, KOTOPBIM OTpa)acT
CoJlepKaHUE TMPEUIOKEHHONM TeMbl. TIiareapHOE MPOAYMBIBAaHHUE U
W3yuyeHHe BONPOCOB IJIaHA OCHOBBIBAETCS Ha NPOpPabOTKE TEKYIIEro
MaTepuaia JIEeKIIMM, a 3aTeM H3yueHus 00s3aTeNbHON M JOMOIHUTEIbHOU
IUTEpaTypel, PEKOMEHJIOBaHHYHO K JaHHOM TeMe. Ha  ocHoBe
VHJVMBHUIYAIbHBIX MNPEIIOYTEHUM CTYJIEHTY MOXXHO CaMOCTOSITEIBHO




BBIOpaTh TeMy JIOKJaza Mo mpobieMe ceMuHapa M 10 BO3MOXKHOCTH
MOATOTOBUThH MO HEMY Ipe3eHTauuio. Eciau nmpeaycMOTpeHO BBIMOJHEHUE
MPAKTUYECKOrO 3aJaHusl, TO €ro HEOOXOAMMO BBIMOJHUTH C Y4YETOM
IIPEI0KEHHOW HHCTPYKLUHU (YCTHO MJIM MCbMEHHO).

[Ipu NOArOTOBKM K CEMUHAPCKUM 3aHATHSIM, HEOOXOAUMO 00paTuTh 0codoe
BHHUMaHUE Ha CAMOCTOSITEJIbHOE HW3YYCHHE PEKOMEHJIOBAaHHON y4eOHO-
METOJIMYECKOM (a Takke HayYHOU U MOMYJISIPHOM ) JTUTEpaTyph.
KoncnektupoBanue HCTOYHUKOB. Pabora ¢  KOHCIEKTOM  JICKITUH,
MIOATOTOBKA  OTBETOB K  KOHTPOJBHBIM  BOIpOCaM,  IMPOCMOTP
PEKOMEHJIyeMOi JuTepaTypbl, pabora ¢ TEKCTOM (yKa3aThb TEKCT U3
WCTOYHUKA U Jp.), IPOCIYIIMBAHUE ayAHO- U BUACO3AMUCEN MO 3aJaHHOU
TEME U Jp.

NunuBuyanbHbIe
3aaHus (3ammra /
MIPE3CHTALINS
BBITTOJIHEHHOH paboTHI)

Tema noknana (3agaHust) JOJKHA COOTBETCTBOBATh TeME YU€OHOIO 3aHATHS.
Martepuansl IpU €ro MNOArOTOBKE, JIOJKHBI OBITh yKa3aHbl B JOKJIAJE.
Heo6xonuMo coOmnrofaTh perijiamMeHT, OrOBOPEHHBIM IpH  IOJy4eHUHU
3agaHug. MumocTpaumu  JOMDKHBI  OBITH  JIOCTaTOYHBIMH, HO  HE
ype3MepHbIMU.  Jl1  MOATOTOBKM  MpE3CHTAlUU  PEKOMEHAyeTcs
ucrosp3oBate:  Microsoft PowerPoint. Yertko chopmynupoBars 1eib
npeseHTanyuy. ONpenenuTb KIHYEeBblE MOMEHTBHI B COICPKaHUM TEKCTa U
BbIEIUTh UX. PaboTa cTyneHTa HaJl JOKIAJAOM-IIPE3CHTALMEN BKIIIOYAET
0TpabaTKy YMEHHUsI CaMOCTOATENIbHO 00001aTh MaTepUai U JIeaTh BEIBObI
B 3aKJIOYEHUM, YMEHUS OPUEHTHUPOBATHCA B MaTepuajie U OTBEYaTh Ha
JIONIOJTHUTENbHBIE BOIPOCH! CiylIaTesnel, oTpaboTKy HaBBIKOB OpaTOPCTBA,
YMEHHMSI IPOBOJIUTH AUCIIYT.

[Touck nurepaTypsl U coctaBieHue 6ubanorpaduu, uCnoab30BaHue OT 3 10
5 Hay4dHbBIX paboOT, M3JIOKEHHUE MHEHHS aBTOPOB M CBOETO CYXKICHHS IO

Pedepar BBHIODAHHOMY BOIIPOCY; H3JIOKEHHWE OCHOBHBIX AaCIEeKTOB IPOOJIEMBI.
O3HAaKOMHUTKCS CO CTPYKTYpOH 1 oopMiieHHEM pedepara.
KomnoxkBuym PaGotra c KOHCIEKTOM IEKIMH, TMOArOTOBKAa OTBETOB K KOHTPOJIBHBIM

BOIIPOCAM H JIp.

ITonroroBka Kk 3K3aMeHy

[Tpu moaroToBKE K 3K3aMeHy HEOOXOAMMO OPUEHTUPOBATHCS HAa KOHCIEKTHI
JIEKIWWA, PEKOMEHIYEMYIO JIUTEPATypy U Jp. ['0OTOBSACH K 3K3aMEHY, CTYAEHT
JTUKBUIMPYET  HMMEIoIMecs  mpoOenbl B 3HAHMAX,  YIUIYOIsierT,
CHUCTEMaTU3UPYET U YIOPSJOYMBAET CBOU 3HAHUA.

9. MEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOT UM,
NCIIOJIB3YEMBIX ITPH OCYHIECTBJIEHUU OBPA3OBATEJIBHOI'O
HPOLECCA IO JUCHUIIVIMHE, Britouas nepeyeHb NporpaMMHOI0 00eCTIeUeHHUsI

Y MH(OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM:

® YTEHHE JIEKIMI C UCTIOIB30BAHKE CIIAal I-TIpe3eHTaIlui, TparuecKuX 00OHEKTOB, BUIEO- ayAHO-
MmaTepuanoB (uepe3 uTepHer);

® pACIPOCTPAHEHHME JOMAIIHEr0 3aJaHus, €ro IPOBEPKAa M KOHCYJIbTUPOBAHHE IIOCPEICTBOM
AIEKTPOHHOU MOYTHI;

® - IpUMEHEHHUE CPEICTB MYJIbTUMEANA B 00pa3oBaTeIbHOM Mpoliecce (IPe3eHTallU, BUIE0);

® - KOHCYJIbTUPOBaHMs 0OYUaIOIIMUXCsl U MHTEPAKTUBHOE OOIIEHHE B JII000€ BpeMs U B JIFOO0H
TOYKE MPOCTPAHCTBA NOcpeicTBOM ceT VHTepHeT (corcets «BKoHTakTe»).

10. TPEBOBAHUSA K IPOIT'PAMMHOMY OBECIIEYEHUIO




YUYEBHOTI'O ITPOLIECCA.

Hab6op 110 misa kadeapanbHbIX HOYyTOYKOB

Antuupyc Kaspersky Endpoint Security norosop Ne02-3K-2019 ot 15/04/2019r
Oducnoe npuinoxenue LibreOffice cB000IHO pacnpoctpansemoe [10
Apxusatop 7-Zip cB00OTHO pacrpocTpansemoe [10
Bpaysep n3obpaxenuii FastStonelmageViewer cB00OHO pacnpoctpansemoe [10
PDF punep FoxitReader cB00OOIHO pactpocTtpansemoe [10
Menua npourpsiBarens VLC media player cB00OIHO pacrpocTpansemoe [10
3anuce auckos ImageBurn cB00O0HO pactpoctpansemoe 10
DJVU 6payzep DjVu Browser Plug-in cB000HO pactpocTpansemoe [10




HHPUIIOXKEHHUE 1

CDOH,ZI OOCHOYHBIX CPCACTB IJIA ITPOBCACHUSA HpOMC)KYTO‘IHOﬁ aTTcCTallun 06yqa}01uﬂxc;1
10 AMCHUIIJINHC «OCHOBBI OopraHu3alii Tpyaa»

Ilacnopm ¢ponoa ouenounvix cpedcme no OucyunIuHe 011 RPOMENCYymoYH020 KOHMPON

ycnesaemocmu
Ne TT/TT
KoHTposmmpyemslie pa3aensl Kox xoHTpOonupyeMon HanmenoBanue
JIACIATLINHBI KOMIIETEHIINHU OILIEHOYHOTO CPEACTBA
1 OcHOBHBIE TOHSTHUSI OpraHU3ALNU
Tpya, opraHu3amus paboynx MecT I1K-5, TIK-9,
Y IPOEKTUPOBAHUE YCIOBUN TpyAa K-11 3K3aMeH

2 Opranuzanusi npoieccoB

yIIpaBJICHUS IEPCOHAIOM

TPEBOBAHUSI K PE3YJIbTATAM OBYYEHUSI 11O YYEBHOM

JTUCLHUNJIVNHE
WNunexe | ConepikaHue KOMIETEHIIMU DneMeHTbl KOMIIETEHIIUN WHuneke anemenTa
KOMIIETEH
92071
[1K-5 3HAaHHE OCHOB  HAay4yHOW | 3HaTh
OpraHu3alNH U | -TEOPETHYECKHE OCHOBBI HAYYHOU I1K-5 31
HOPMHUPOBAHHUS TPyZAd, | OpraHu3allud  TPyAa  pa3iIUdHbIX
BJIa/ICHUE HaBbIKaMU | KaTEeropuii nepcoxasia
NIPOBE/ICHUS] aHalIM3a PadOT | -MPUHLUIBI U OCHOBHBIE METOMbI I1K-5 32
U a”Haiu3a pabouyMx MECT, | ONTUMHU3ALMU 3aTpaT U PE3yJbTaTOB
ONTHUMHU3ALMH HOpM | TPYZa;
00CITyKHUBaHUS U | -TpeOOBaHUS K  IUJIAHUPOBAHUIO, IIK -5 33
YHUCJIEHHOCTH, CHOCOOHOCTB | OPraHu3alMM U OOCIYKUBAaHUIO
3¢ pexTUBHO pabouux MecT
OpraHU30BbIBATH -CII0COOBI ¢dbopmupoBaHus u I1K-5 34
IpynmnoByro  paboTy  Ha | ynpaBieHHUS TPYJOBBIM
OCHOBE 3HAHMS TPOLECCOB | KOJUIEKTUBOM
IPYIIIOBOM  JMHAMHMKHA W | YMETb
NPUHIUIOB (OPMHUPOBAHUSA | -TIpejiaraTb  MEPONPUATHS IO IIK-5 V1
KOMaH/Ibl u yYMEHHE | palloHaIN3aul paboynux MecCT;
NPUMEHSATH UX Ha MPaKTHKEe | -3()(HEKTUBHO OpraHU30BBIBATH
IrPyNmoByl0 paboTy Ha OCHOBE [IK-5 ¥2
3HaHHA  TPOLIECCOB  TIPYNIIOBOU
JTUHAMUKU u MPUHIIUIIOB
(dbopMHUpOBaHUS KOMaHIbI
-MCIOJIb30BaTh COBpPEMEHHBIE I[K-5VY3
METOJbl  KOHTPOJIS U  OLEHKHU
JIeSITEJIbHOCTH TepCcoHaa




- HMCIOJb30BaTh PA3JIMYHBIE METOMBI
HOPMHPOBAHHUs TPy

BaaneTs

I1K-5 V4

- HaBBIKAMHU I[IPOBEICHUSA aHAIU3A [IK-5 B1
paboT 1 aHaIu3a paboYnuX MECT
- HaBBIKAMHM ONTHUMM3ALUU HOPM [IK-5 B2
00CTyKUBaHUS U YNCICHHOCTH
- HaBbIKaMHM  pa3pabOTKu U IIK -5 B3
TEOPETUYECKOT0 000CHOBaHUS
PEKOMEH JALIUI o
COBEpIICHCTBOBAHUIO OpraHU3aluu
TpyJa IepcoHasia
I1K-9 3HAHWE HOPMATHBHO- 3HaTh
IIpaBOBOM 0a3bl -QpyHKIIMM PYKOBOJHMTENS! W HHBIX I1K-9 31
0€30MacCHOCTH U OXPaHbI OTBETCTBEHHBIX JIUII 110 YIPABICHUIO
TpyZAa, OCHOB IOJUTUKU 0€30MacHOCTHIO Ha pabOYNX MECTax;
OpraHu3alku 10 -IICUXO(U3UOIOTUYECKUE  OCHOBBI [1K-9 32
0€30MaCHOCTH TPY/la, OCHOB | PE&XKUMOB TPYZa U OTAbIXA
ONTHUMM3ALUU PEKUMOB -BJIUSIHUE CaHUTapHO- [IK -9 33
TpyZia ¥ OTJbIXa C YIETOM TUTUEHUYECKUX,
TpeboBaHUM NCUX0(QU3HOIOTHIECKUX u
MCUX0(U3HOIIOTHH, ACTETUYECKUX (dakTopoB Ha
SPrOHOMUKH U ICTETUKH 3I0pOBRE U pabOTOCIIOCOOHOCTH
Tpya JUisl pa3InuHbIX pa3IMYHBIX KaTeropui nepcoHaja B
KaTeropuii mepconana, 3aBHCHMOCTH OT TSDKECTH TpyJia
BJIa/ICHUE HAaBbIKaMU Ywmetb
pacueToB -IIPUMEHATh METOABbl OXpaHbl U [IK-9 V1
MPOJOJKUTEIBHOCTU U 0e301acHOCTH Tpyaa Ha
WHTEHCUBHOCTHU paboyero MPEINPUITHH;
BPEMEHU U BPEMEHU OTAbIXA | - aHAJIU3UPOBATH YCJIOBUA TpyAa Ha [IK-9 V2
MepCOHAIa, a TAKKe pabounx MecTax, WX BIHSIHHE Ha
BIIAJICHUE TEXHOJOTUSIMHU paboTOCIOCOOHOCTH nepcoHana
ynpaBJieHus 0€30MacHOCThIO | (CAHUTAPHO-TUTHEHUYECKUX,
TpyJa MepcoHaga U yMEHUE | MCUXO(PU3NOIOTUYECKUX,
MPUMEHSITh UX Ha MPAKTUKE | SCTETUYECKHX);
- IPOEKTUPOBATH I[IK-9 V3
ONTUMAIBHYIO TPOJOKUTEIILHOCTh
pabodyero BpEeMEHH H BPEMEHU
OT/IbIXa TI0 PAa3JIMYHBIM KaTETOPHUSM
nepcoHala
Bianers
-HaBbIKAMU [IPOBEJCHUS  aHAJIU3a TIK-9 B1
paboT u aHanu3a pabounx MecT
- HaBBIKAMHM ONTHMM3ALMU HOPM TIK-9 B2
00CITy>)KHBaHUS U YUCIICHHOCTH
-HaBbIKaMHU pa3paboTku u IIK -9 B3
TEOPETHIECKOTO 000CHOBaHUSA
pEeKOMEeH 1Al o
COBEpUIEHCTBOBAHUIO OpraHU3aluu
TpyJla epcoHasa
[IK-11 BJIaJIcHUE HaBBIKaMH | 3HATh
pa3paboTKu - (opMBI pasfereHus U KOOTepaIun IK-11 31




OpraHu3aIMOHHON u
(YHKIIMOHATTEHO-ITATHON

CTPYKTYPBHI, pa3palboTKu
JIOKAJbHBIX ~ HOPMATHUBHBIX
aKTOB, Kacarolmxcs
OpraHu3aLuu Tpyaa
(mpaBuia BHYTpPEHHETO
TPYAOBOTO pacnopsxa,
MOJIOKeHHe 00 OTIyCcKax,
I10JIOKEHNE 0
KOMaHMPOBKAX )

Tpyaa,
- CYILIHOCTh u coJiepKaHue
MIPOCKTUPOBAHUS OpraHu3aIu

Tpy/la IepCcoHaa;

- OCHOBBI pa3paOOTKH, BHEAPEHUS U
M3MEHEHUS ITATHOTO PACIIUCAHMUSL.
YMern

-~HUCII0JIb30BAaThH u MNPpUMCHATH Ha
MMPAKTHUKE CUCTCMY 3aKOHOAATCJIILCTBA U

HOPMAaTHUBHBIX IIpaBOBBIX aKTOB,
perIaMeHTUPYIOIIHX OpraHU3ALMIO
Tpyna

-IPUHAMATh y4acTHEe B pa3paboTKe
porpaMMm OpTraHU3aIMOHHBIX
W3MEHEHMH B 4YacTH  BOINPOCOB
yIIpaBJICHUS HIEPCOHAIIOM "
OLICHUBATh  APPEKTHBHOCTh  MX
OCYIIECTBIICHHUSI

-IpeyiaraTh CIocoObI
COBEPILICHCTBOBAHUS PA3JICIICHUS U
KOOIlepallul  TpyAa Ha  OCHOBE
aHaJM3a UX TPaHUII.

Bianers

-HaBbIKAMH pa3paboTKu
OPraHU3alMOHHOMN u
(GYHKIMOHATBHO- I TATHOM
CTPYKTYPBI

- HaBbIKaMH pa3pa60TKH JIOKAJIBbHBIX
HOPMATUBHBIX AKTOB, KaCarOmHnuXcCs

opranmzanmuu  Tpyda  (mpaBuia
BHYTPEHHETO TPYAOBOTO
pacnopska, IOJIOKEHHE 00
OTITyCKaX, MOJIO’KEHNE 0
KOMaHIUPOBKax)

- HaBbIKaMU aHaJIn3a
OpraHU3alMOHHON U

(G yHKIIMOHAJIBHO-IITATHON
CTPYKTYPBI, OLICHKH JIOKAJIbHO-
HOPMAaTUBHBIX aKTOB 110 BOIIPOCAM
OpraHu3aluy TpyJa.

IK-11 32

IIK -11 33

IIK-11 V1

IIK-11 V2

K -11 V3

I1IK-11 B1

IIK-11 B2

IIK -11 B3

KOMIUJIEKT OLIEHOYHBIX CPEJCTB JJIS ITIPOMEXYTOYHOU ATTECTALIUN (9K3AMEH)

Ne CoaepikaHue OLIEHOYHOTO CPe/ICTBA HNupexc onennBaeMoii

KOMIIETCHIIUH U ee
3J1eMEHTOB
Bonpocel 5k3ameHa

1. | CymHoCTb, COJIEpaHNUE U 33]1a4 HAYYHOW OpraHu3aluu Tpyaa IIK-531, V1, V2, B3

2. | TeopeTnueckne OCHOBBI M IPUHIMIIBI HAYYHOW OpraHU3aluy Tpyaa I1K-531, V1, V2, B3

3. | CraHoBieHue 1 pa3BUTHE HAYYHOW OpraHU3aIluy Tpyaa IK-531,V1

4. | CoBpeMeHHbIE KOHLENIMN HAYYHO! OpraHu3ally Tpyaa IIK-531, V3

5. | DxoHoMuueckas 23 PeKTUBHOCTh HAYYHOI OpraHu3aluu Tpyaa IIK-533, V1




I1K-9,31,32, V1, VY2

6. | CopepxaHue TpyJa nepcoHasna ITK-532, V2

7. | IloHsiTue Mpon3BOACTBEHHOrO IIpoIlecca IIK-5 32, V2, B1, B2

8. | CrpykTypa npou3BOJCTBEHHON ONEpaIII ITK-5 32, V2

9. | Panmonanu3zanus TpyJIOBBIX NPOIIECCOB I1K-5 31, V3, Bl

10. | PernameHnTanus u NpoOeKTUPOBAHUE OPraHU3ALMH TPY/Ia ITK-11 33, V1, IIK-11 BI,

B2, B3

11. | Pa3nenenue Tpyaa nepcoHana IIK-1131, V2, V3, TIK-11
B1, B2, B3

12. | Koonepanuu Tpyaa nepcoHana I1K-1131, V2, V3

13. | HanpaBneHust COBEpIIEHCTBOBAHUS Pa3AeIeHUS U KOONIEpALUU TPy I1K-11, 31, V2.3, TIK-11
B1, B2, B3

14. | OcoGeHHOCTH pa3AeNeHUs ¥ KOOMEPALUU TPYAa CITYkKaIIuX IMK-11 31, V2,¥3, TIK-11
B1, B2, B3

15. | Tlonstue pabouero MecTa u €ro Opranu3aluu I1K-5 33, V1

16. | TlmaHnupoBka pabounux MECT I1K-5 33, V1, I1IK-9 BI,

B2, B3
17. | OcHamenue pabouux MecT I1K-5 33, V1, TIK-9 B2,
B3
18. | @yHKUMM U IPUHLHUIIBI 00CITY)KUBaHUS Pa0OUYUX MECT I1K-5 33, V1, B2
19. | CnocoOsl opranu3anuu u Gopmbl 00CTYKHUBAHUS paOOUUX MECT IIK-5 33, V1, B2, B3, [1K-
9 B2, B3
20. | PaGouee mecTo pykoBoauTeNs (OpraHu3alusi, OCHaIlIeHNE, MIIAHUPOBKA) I1K-5 33, V1, B3
21. | YcioBus Tpyna U UX JIEMEHTHI I1K-9 31, 32, V1, V2, TIK-
9 B1, B2, B3

22. | Onenka ycioBHil Tpyaa I1K-9 31,32, V1, VY2

23. | CaHUTapHO-TUTMEHUYECKHE YCIOBUS Tpyia I1K-935,V2

24. | Tlcuxoduznosnornyeckue ycioBus Tpyaa I1K-933,V2

25. | TpeOoBaHMs K IPON3BOJACTBCHHON 3CTETUKE IMK-935,VY2

26. | ATTecTtanus U palMoOHANA3AIMs paboYNX MECT I1K-9 31, 32, 34, 35, V1,

v2

27. | Bunpl pexxuMoB Tpyza U oTbixa. HayuHble OCHOBBI X pa3paboTKu I1K-9 31,33, VY3

28. | TpeboBanus K MPOJOIIKUTEIHHOCTH MEPEPHIBOB I1K-9 31,33, V3

29. | CymHOCTh HOPMUPOBAHHUS TPYIA I1K-532, V3

30. | IToHsiTHE OCHOBHBIX HOPM TpyJa IIK-53 2, Y3

31. | MeTobl HOpMHPOBAHHUS IK-532, VY3

32. | OnrtuMu3anus pe>KMMOB TPYa U OTIbIXA I1K-9 33, V3

33. | CymHocTh, 0COOCHHOCTH U KJIacCU(DHUKAIUS YIIPaBICHUYECKOTO TpyAa IK-531,34,V2, V3

34. | ConepxaHue TpyJia pyKOBOJUTEIS I1K-531, 34, V2, V3

35. | Opranuzanus ynpaBJIeHUE€CKOro Tpyaa I1K-531, 32, V2, V3

36. | MeTonbl ¥ CTUIIb BBIIIOJHEHUS YITPABJICHYECKUX ONEpalnui I1K-531, 34, V2

37. | Cpencrsa BBIIIOJIHEHHUS YIIPABICHUYECKUX ONEepaLvii I1K-531, 34, V2

38. | CymHoCTh 1 337241 JIEJIETUPOBAHUS IIOJTHOMOYNIN I[IK-534 , VY2

39. | IlpaBuia ocyniecTBiIeHUs AEIErMPOBaHUS IOJTHOMOYNI IIK-534,V2

40. | IleneBoe mIaHupoOBaHUE IMK-531, VY3

41. | Knaccudukanus ueneit ympasneHus. Kpurepuit AOCTHXKEHHS LEIH. IIK-531, V3

[Ipu3Haky NEKOMITO3UIINHN LIeJIen
42. | NaauBuayanbHOE TUIAaHUPOBaHUE pabOYero BpeMEHU YIPaBICHYECKOTO IIK-532,V3
nepcoHasna
43. | TIpobnema parmoHAILHOTO WCITOJIB30BAHUS BpEMEHHU IK-532, V3
44. | OcHOBHBIE ITpaBUJIA IIJIAHUPOBAHUSI BPEMEHNU I1K-5 32, V3




45. | VIHCTpyMeHThI TMYHOM paboThl YIPABIEHYECKOTO MepcoHaa I1K-5732, V3
46. | ITpaBuia coOIr0ICHUS MHIMBUIYAIHHOTO TIaHA I1K-5 32, V3
47. | CrnocoObl moBbIeHUsT 3((HEKTUBHOCTH HCIHOJIB30BaHUsA paboyero I1K-5 32, V3
BpPEMEHH YIPABICHYECKOTO MEPCOHAA
48. | OueHka Tpyaa pyKOBOAUTEIS I1K-5 32, V3
49. | Opraam3anus 6€30MacHOCTh HA padOYUX MeCTax IK-5 33, V1
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ITOKA3ATEJIX Y KPUTEPUM OIITEHMBAHW S KOMITETEHIH
(IIxamns! oreHUBaHUS)

Pe3ynbTaThl BRIMOIHEHUSI 00YYarONIUMCS 33a/IaHUN Ha HK3aMEHE OLICHUBAIOTCS I10
nATHOAIIBHOM TIKaJIe.

B ocHOBe olleHHBaHHUS JE€XKAT KPUTEPUH NOPOTOBOTO W IMOBBIIMIEHHOTO YpPOBHSA
XapaKTepUCTUK KOMIIETCHIIMMH WIM WX COCTaBJISIONIMX YacTeil, (popMupyeMbIXx Ha
y4€OHBIX 3aHATHIX MO AUCHUIUIMHE «OCHOBBI opranuzamum tpyaa» (Tabmuma 2.5
Paboueii mporpaMMbl AUCIUILINHBI)

«OT1an4HO» (5) — OLIEHKA COOTBETCTBYET MOBBILIEHHOMY YPOBHIO U BBICTABIISIETCS
oOyyJarouiemycsi, €ciii OH TIJIIYyOOKO M TMPOYHO YCBOWJI NIPOrpaMMHBIA Marepua,
VICUEPIIBIBAOIIE, TOCIEA0BATEIIBHO, YETKO U JIOTUYECKU CTPOMHO €ro M3JIaraer, yMeeT
TECHO YBSI3bIBaTh TEOPUIO C MPAKTUKOMN, CBOOOIHO CIPABISETCS C 3a/1auaMu, BOIIPOCAMHU
U JPYrMMH BUJAMU NPUMEHEHUS 3HAHUW, MPUYEM HE 3aTPYIHSETCS C OTBETOM IIpHU
BUJIOM3MEHEHUM 3aJIaHMi, UCIOJIb3yeT B OTBETE MaTepuas MOHOIpaPUUecKoit
JUTEPATYPHI, IPABUILHO 00OCHOBBIBAET MPUHATOE PEIIEHUE, BIAJCET PAa3HOCTOPOHHUMU
HaBBbIKAMU U NPUEMaMU BBITTOJTHEHUS MPAKTUYECKHUX 3a7a4.

«Xopomo» (4) - OLIEHKa COOTBETCTBYET MOBBIIIEHHOMY YPOBHIO U BBICTABISAETCS
oOyyarouiemMycsi, €CIM OH TBEPAO 3HAET MaTepuall, IPAaMOTHO U IO CYUIECTBY U3JIaraeT
€ro, He JIOINyCKas CYIIECTBCHHBIX HETOUYHOCTENM B OTBETE HA BOIPOC WJIM BBIOJHEHUU
3aJlaHUl, TPABUJIBHO TPHUMEHSET TEOPETUYECKUE TMOJIOKECHUS TIPU  PEUICHUU
MPAKTUYECKUX BOMPOCOB M 3aj1ay, BJIAJICET HEOOXOAUMBIMUA HABbIKAMHU W MPUEMaMU HUX
BBITIOJIHCHUS.

«YI0BJIETBOPUTEJIBbHO» - OIIEHKA COOTBETCTBYET IOPOrOBOMY YPOBHIO U
BBICTABJISIETCSl 00YyJarOIEMYCsl, €CIIM OH UMEET 3HAHUS TOJIbKO OCHOBHOTO MaTepHalia, HO
HE YCBOMJ €ro JeTajied, JOMYCKAeT HETOYHOCTH, JAEMOHCTPUPYET HEAOCTaTOYHO
npaBuibHbIE  (DOPMYJTUPOBKH, HAPYIICHUS JIOTHUYECKOW TMOCJIEIOBATEILHOCTH B
W3JIOKEHUH TPOTPaMMHOI0 MaTepHalia, UCHBITHIBAET 3aTPYIHEHUS MPHU BBINOJIHEHUH
MPAKTUYECKUX PadOT.

«HeynoBieTBOpUTEIbHO» (2) - OIIEHKA BBICTABIIACTCS 00YyYaIOMEMyCs, KOTOPBIN
HE JIOCTUTaeT MOPOTOBOTO YPOBHS, JEMOHCTPUPYET HETIOHUMAHHUE MPOOJIEMbI, HE 3HAET
3HAYUTEIBLHON YacTH MPOrPaMMHOIO MaTepualia, JOMYCKaeT CYIIECTBEHHBIC OIIMOKH,
HEYBEPEHHO, C OOJIBIIIUMHU 3aTPYAHEHUSIMHU BBITIOJIHIET IPAKTUUECKUE PaOOTHI.




