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1. HEJX OCBOEHMHSA JUCHUIT/IMHBI



LlensiMu OCBOEHHUSI NUCUUIUIMHBI «J{eT0npou3BOJICTBO U JOKYMEHTOOOOPOT
B MIpoecCuu I0pUCTa» SBISIOTCA (POopMUpOBaHUE y OOYUAIOMUXCS KOMIIETEHITUH,
HEOOXOJMMBIX JJISi OCYIIECTBICHUS HOPMOTBOPYECKOH, MPaBOMPUMEHUTEIHHOH,
IIPAaBOOXPAHUTEIBHOU, DKCIIEPTHO-KOHCYJIBTAITUOHHON npodeccuoHaIbHON
AESITENFHOCTH B c(pepe IopucTpyAeHIINH.

2. MECTO JUCHUIIVIMHBI B CTPYKTYPE OIIOII BY3A

2.1. lucuumivHa «Jlenonpou3BoACTBO U JOKYMEHTOOOOPOT B Mpodeccuu
I0OpUCTay» OTHOCUTCS K Bapuatusnoit wactu brioka 1 (Jucuurmiuna no BeIOOpY).

2.2, A u3ydYeHUs JAHHON IUCHMILIMHBI He00XOAMMBbI CJedyIOLIue
NnpeauecTBYIHe TUCHUNINHbI:

— NudopmanroHHbIE TEXHOJIOTHH B IOPUANYECKON JACSTEIHHOCTH,

— Pycckuit A3bIK M KyJIBTypa pedu.

2.3. IlepeyeHb MOC/IeAYIOIUX TUCHMILUIMH, VIS KOTOPBIX HE00XOAUMBI
3HAHMS, YMEHHUS U HABBIKH, (popMHUpyeMble TaHHOM M CHUIIMHOM:

— AIMUHHUCTPATUBHOE CYJIONPOU3BOJICTRBO;

— FOpuanueckasi TeXHUKA.



2.4. llepeyeHb IAHUPYEMBIX Pe3yJIbTATOB O0y4EeHHUS 10 AMCHUIINHE (MOIYJ/II0), COOTHECEHHBIX C INIAHMPYEeMbIMHU
pe3yJibTaTaMu OCBOEHHSI OCHOBHOI NPOo¢eCCHOHAIBHOI 00pa30BaTe/IbHOM MPOrPaMMbl

N3ydyeHue JaHHOW JIMCUUILIMHBI

obuenpodeccuonanbubix (OIIK) u npodeccuonansubix (11K) komnerenmmii:

HampaBieHO Ha QopMupoBanue Yy oOyyaromuxcs o00mekyasTypHbix (OK),

Ne Homep/ B pesynbraTe u3yueHHs JUCIUILIMHBI 00yUYalonuecs JOKHBIL:
Copepxanue
WHJIEKC
| KOMIETEHITUN
KOMIIET 3HaTH VYMeTh Bnanets
/ (umu ee yacTH)
SHIUHU
1
1 2 3 4 5 6
1 | OK-3 | Bnageer - OCHOBBl  TOCYJapCTBEHHOM - OPUEHTUPOBATHCA B BOIPOCAX IIPABOBOTO | - MOHATUIHBIM aNapaToM
OCHOBHBIMH MIOJINTUKHU B 0071aCTH HHPOPMAIINH, peryIMpoBaHus OTHOILIEHUH B cepe JTUCIUTITNHBI,
METOJIaMH, MH(OPMAITMOHHBIX TEXHOIOTUN U uH(pOpMaIUK, TOKyMEHTAIlUU 1 - HaBBIKaMU TIPABHILHOTO
crocobaMu u 3amUThl THHOPMALIMH, TOKYMEHTAIIMN | JIEJIOMPOU3BOJICTBA, B KOHKPETHBIX MPUMEHEHHUST HOPMATUBHBIX
CpencTBaMu U JIEJI0NIPOU3BO/ICTBA; po(hecCUOHANBHBIX CUTYaAIUSAX BBIOUPATh | MPABOBBIX AKTOB, METOJMYECKHIX
MOJTyYCHHUS, - HOPMaTHUBHO-TIPABOBHIC U HEO0OXOAMMBbIC HOPMATHUBHBIC ITPABOBBIC JIOKYMEHTOB, PETJIAMEHTHPYIOIINX
XpaHeHwus, METOJIMYECKHE TOKYMEHTBI, aKThl 1 METOAUYECKHE JOKYMEHTHI, BOMPOCHI JIEIONPOU3BOICTBA U
nepepaboTku perJaMeHTUPYIOIINUE BOITPOCHI peraaMeHTUPYIONINE JaHHBIE BOTIPOCHI; JIOKyMEHTO000pOTa;
uH(popMaIuy, JIeJIONPOU3BOACTBA U - OCYUIECTBJISATh OUCK U UCIIOJIb30BAHKE - OCHOBHBIMH METO/IAMH,
MMEET HAaBBIKU JIOKyMEHTO000pOTa; uHpopmaruu, He0OXOTUMOM IS criocobaMu U cpefICTBaMU
paboThI ¢ - OCHOBHBIE METOJBI, CIIOCOOBI U 3¢ (HEeKTUBHOTO BBITIOIHEHUS MOJIy4YEeHHUsI, XpaHEHUS,
KOMIIBIOTEPOM KaK | CpeACTBa MOTyUYCHHUs, XPAHCHHUS, npodecCHoHANBHBIX 33]1a4; nepepadoTky nHMOpMAIIH, B T.4U.
CpeICTBOM nepepaboTku uHGOpPMAIUH, B T.4. - IPUMEHSTh COBPEMEHHbIE MIPaBOBOI, COBPEMEHHBIMU
YIIpaBJICHUS MPaBOBO#, 3aKOHOMEPHOCTH nH(OpMAITMOHHBIC TEXHOJIOTHH, nH()OPMAITHOHHBIMU
uHpopMaruei co3/1aHus U GYHKIIMOHUPOBAHUS OCHOBHBIE METO/IbI, CIOCOOBI U CPEICTBA TEXHOJIOTUAMU;

MH(OPMAIIMOHHBIX MIPOLIECCOB B
MpaBoOBOii cdepe;

- CTPYKTYPY JI€JIOTIPOU3BOACTBEHHOMN
CIIy>KOBbI, 0053aHHOCTH, MIPaBa,
OTBETCTBEHHOCTH €€ paOOTHUKOB,
MIPUHIIMIIB ¥ 0COOCHHOCTH

MOJTyY€HUsl, XpaHEeHUs, IepepadboTKu
uH(pOpMaLuH, B T.4. IPAaBOBOM, 15
odopmIIeHus CITy)KEOHBIX, FOPUANUECKUX
JOKYMEHTOB, TIPOBEJICHUS aHAJIN3a
uH(popManuy;

- paboTaTh ¢ KOMIBIOTEPOM KaK CPEJICTBOM

- HaBbIKaMU paboThI €
uH(pOpMaIei, KOMIIbIOTEPOM, C
pa3HBIMU BHJIAMH TOKYMEHTOB U X
NpUMEHEHHUs B TPOo(ecCHOHATBHON
TeATENIbHOCTH, C COOJIO/ICHUEM
TpeOoBaHul HH(POPMALIMOHHOM




OpraHM3alMM JeJI0NPOU3BOACTBEHHOTO
00CITy’KMBaHUSI B CUCTEME
[IPaBOOXPAHUTEIbHBIX OPTaHOB U
IOPUMYECKHX CITYXO;

- IPUHIIUIIBI OpPraHU3alK paboThI C
JOKYMEHTaMH B YUPEXKICHUIX

yrpasieHus: uHhopmaluei, B T.4.
MIPaBOBOM, pa3HBIMHU BUIAMH IOKYMEHTOB
U TOKYMEHTOIIOTOKaMU;

- Ha OCHOBE TMOJTy4YeHHOH HH(pOpMaIuu
MIPUHUMATh MPABWIbHBIC PEIICHHUS], B T. .
yIIpaBJI€HUYECKHE, OCYLIECTBISATH BCE
BUJIBI TPO(HECCHOHABHOM IeATEeTHhHOCTH B
COOTBETCTBHUH C MMPABOBBIMUA HOPMAMH

0€30I1aCHOCTH U
KOH(HIEHITHATBHOCTH

IK-7 BIIaJICCT HABBIKAMU | - IIOHATUE JOKYMEHTA U €ro - IPUMEHATH NIPaBUIIA, CPELICTBA U IPUEMBI | - FOPUIUYECKON TEPMUHOJIOTHEH,
IIOATOTOBKH IOpUINYECKOE 3HAYCHUE, IIOHATHE IOPUINYECKON TEXHUKY; HEOOXOIMMOH JIJIs TOATOTOBKH U
IOPUINYECKUX IOPUNYECKOrO TOKYMEHTA, €r0 - pasyinyaTh BUbl FOPUIUYECKUX aHajau3a JOKyMEHTOB;
JIOKYMEHTOB CBOMCTBA, IPU3HAKU, CTPYKTYpY, JIOKYMEHTOB, aHAJIU3UPOBATh UX - crioco0aMu aHaJIM3a

BHJIBI; COJIEPIKAHHUE; IOPUIUYECKUX JOKYMEHTOB;
- OCHOBBI IOPUUYECKON TEXHUKH, - OIIPENEIATh BUJ U COEPKAHUE - HABBIKAMU CaMOCTOSITEIILHON
IIpaBUJjIa IIOArOTOBKU IOPUINYECKUX IOPUJIMYECKUX IOKYMEHTOB, HEOOXOAUMBIX | IOATOTOBKU IOPUINYECKUX
JIOKYMEHTOB; JUISL COCTABJICHNS] B KOHKPETHOU CUTYallUK; | JOKYMEHTOB B COOTBETCTBUH C
- CTaIuH, METOBI, IOPALOK - IPaMOTHO pa3pabaThiBaTh, COCTABIATE U | TPEOOBAaHUAMHU I'OCYIAPCTBEHHBIX
COCTaBJICHUS ¥ OPOPMIICHHS ohopMIIATE IOpUIUYECKHE JOKYMEHTHI C CTaHJapTOB
IOpUINYECKUX JOKYMEHTOB; Y4E€TOM UX BUJA, B COOTBETCTBUH C
- TpeOOBaHUS K CO/ICPKAHHIO IIPUHATBIMU HOpMaMU, IIPaBUIIaMHU U
IOpUNYECKUX JOKYMEHTOB TpeOOBAHUSAMH MOATOTOBKU

IIK-13 | npaBWIbHO U - BUJBI JOKYMEHTAI[UU COBPEMEHHOU - OCYLIECTBJIATH aHAIN3 JOKYMEHTOB Ha - HaBbIKaMU pabOThI C pa3HBIMU

MOJTHO OTpa)kathb
pe3yabTaThl
npodeccHoHaTBHO
U IeITeIbHOCTHU B
IOPUINYECKON U
HHOM
JNOKYMEHTaluU

OpraHM3aIH;
- cocTtaB u ohopmIIeHUE CITYKeOHOMH
JOKYMEHTAIMH OpTraHu3alIiH,
0COOEHHOCTHU JTOKYMEHTHUPOBAHUS
npodeccHOHATBHOI eI TeIFHOCTH B
chepe IopUCTIPYICHIIN;

- IpaBUJIa, CPEACTBA U TIPHEMBI
MOJIrOTOBKH, OhOpMIICHUS U
CHCTeMaTH3aINH I0PUANYECKIX
JOKYMEHTOB, ()OpMaJIbHbIE U

COOTBETCTBHE TPEOOBAHUSAM CTAHAAPTOB;
- OIPENENATh BUJbl JOKYMEHTOB,
HEOOXOAMMBIX JJIT 0()OPMIICHHUS
Pa3IMYHBIX YIPABICHYECKUX JCHCTBUN B
pa3HbIX CUTYalUAX U OOCTOSATENbCTBAX;

- HCII0JIb30BaTh IOPUIUYECKYIO U HHYIO
TEPMHUHOJIOTHIO IIPU COCTABJICHUU U
oopMIIEHNH FOPUANYECKUX U HHBIX
JOKYMEHTOB;

- (hopMyIMpOBaTh TEKCTHI, OTPAKAIOIIHE

BUJIAMH CITy>KEOHOM
JIOKYMEHTAlM1, UX TPUMEHEHUS B
npodeccnoHaNbHON IOPUINYECKON
JIEATEIIbHOCTH;

- HaBbIKaMU JOKYMEHTAJIBHOTO

o opMIIEHUSI OCHOBHBIX
YIPABJICHUECKUX MPOUEAYP U
COCTAaBJICHUS JOKYMEHTOB 10
pa3IMYHBIM ACTIEKTaM
JIEATEIIbHOCTH OPTraHU3aLNY;




HedopMabHbIE TPEOOBaHUS K Pa3HBIM | KOHKPETHBIE PE3yJIbTaTh

BHJIaM JIOKyMEHTOB; npodeccHOHaAIBHON 1eATEIbHOCTH

- COBPEMEHHBIE CIIOCOOBI, METOIBI U IOPUCTA, TPAMOTHO 3aKPEIUIATh UX B
TEXHUKY OTPaKE€HUS PE3YJIbTaTOB COOTBETCTBYIOLIEH TOKYMEHTAIUH;
poeccuoOHaIbHOM 1€ATEIbHOCTH B - TPAMOTHO COCTAaBJISATH U OPOPMIISATH

FOPUMYECKON U MHOM IOKYMEHTAIUU | CITy:KeOHbIE JOKYMEHTBI COBPEMEHHOI
opraHu3alvu, OPpUIANICCKHUEC JOKYMCHTEIL,
MPABUIILHO ¥ MOJTHO OTPAXKAOIIHE
pe3ynbpTaThl TpohecCHOHATBHON
JEATSILHOCTH TPABOOXPAHUTEIBHBIX
OpPIaHOB U IOPUJINYECKUX CIYkKO

- HaBBIKAMHU CaMOCTOSITEJIbHOU
MOJITOTOBKH, COCTaBJIEHUS U

o opMIIEHUS FOPUTUIECKOM
JIOKyMEHTAaI1H,

OCHOBHBIX BHJIOB CITY>KEOHOMU
JOKYMEHTaIu B cepe
IOPUCTIPYJCHIINHN (MHCTPYKTUBHO-
pacropsiAUTeIbHOM, CIIPABOYHOM,
OTIEPAaTUBHON U OPTraHU3AIIMOHHOMN )

2.5 Kapra koMneTeHIuil 11 CIUTIIAHbI

KAPTA KOMIIETEHIIMI JUCIATITAHBI

HAUMEHOBAHUME JUCHUIIJIMHBI: JEJTOITPOU3BOACTBO U JOKYMEHTOOBOPOT B IPO®PECCHUH IOPUCTA

Hean

AUCUHUILINHBI

dbopMupoBaHrue y OOyYaAIOIIUXCS KOMIETCHIIHA,

HEOOXOUMBIX JUI OCYIIECTBJIEHUS HOPMOTBOPYECKOHM, IPaBONPUMEHUTEIbHOMN,
MIPaBOOXPAHUTEIBHOM, SKCIIEPTHO-KOHCYIBTAIIMOHHOM NPOo(heCcCHOHANIBHOM AesITeIbHOCTH B c(hepe IOPUCIIPYICHIINH.

B nporuiecce ocBoeHuMsI TaHHOW JUCIHUILIMHBI CTYACHT (DOPMUPYET U JEMOHCTPHUPYET CIEAYIOIINE

OO0u1eKy/JIbTYPHbIE KOMIIETEHIIUM:

T ®dopma v
KOMIIETEHIIMNA IlepeueHb KOMIIOHEHTOB exHoTOTHH OILICHOYHOT'O POBHIT OCBOCHIA
dbopMupoBaHus KOMITETEHITUT
CpelCTBa
NHAEKC | ®OPMVJIMPOBKA
OK-3 BJIa/I€€T OCHOBHBIMM | 3HATH! ITyrem Cobecenosanue, | IOPOT'OBBIN
METOAAMH, - OCHOBBI rOCyJapCTBEHHON MOJUTHKU B OOJIACTH | MIPOBEICHUS TECTUPOBAHUE, OO6yuatomuiics
criocobamu u uHbopMaIuy, HMHPOPMAIMOHHBIX  TEXHOJIOTUHA U | JIEKIIHMOHHBIX, WHVBUIyaIIbHBIC | BIaJIE€T OCHOBHBIMHU
CpelCcTBaMU 3aIUTHI nHbopMaIuy, JOKYMEHTAIU1 U | IPaKTUYECKUX JIOMaITH1e METOJJAMH,
IIOJTyYeHUs, JIEJIONPOU3BO/ICTBA; 3aHITHH, 3a/1aHus, criocobamu u
XpaHeHus, - HOPMaTHBHO-TIPABOBbIE M METOJMYECKHE JOKYMEHTHI, | OpraHU3aluu perieHue CpeaCTBaMH
nepepadoTKu pPEMIaMEHTUPYIOLIME BONPOCHl AEIONPOU3BOJACTBA U | CAMOCTOSTEIBHON | MPAKTUYECKUX MOJTyYeHUs,
nH(bOpMaIH, IMEET | JOKYMEHTO000POTa; paboThI 3a/1a4, 3a4eT XpaHCHMS,




HaBBIKU pabOTHI €
KOMIIBIOTEPOM Kak
CpEeICTBOM
yHpaBJIeHUs
uHpopMaIuei

- OCHOBHBIE METO/IbI, CIIOCOOBI U CPEJICTBA MOIyUYEHUS,
XpaHeHus, nepepadoTku UHPOpPMAIIUHY, B T.4. PABOBOM,
3aKOHOMEPHOCTHU CO3MaHus M (PYHKIMOHUPOBAHHS
nH(GOPMAITMOHHBIX MTPOLIECCOB B IPaBOBOIl cdepe;

- CTPYKTypy  JI€JOINpPOU3BOJACTBEHHOM  CIIyKOBI,
00513aHHOCTH, TpaBa, OTBETCTBEHHOCTh €€ PaOOTHHUKOB,
IIPUHIINIIBI u 0COOEHHOCTHU OpraHH3aIu
JeNONPOU3BOICTBEHHOTO OOCTY>KUBAaHUSI B CHCTEME
IIPABOOXPAHUTEIbHBIX OPTaHOB U IOPUIUUECKHUX CITYXKO;
- MPUHIMIIBI OpraHU3aluu padoThl C JTOKyMEHTaMHU B
YUPEXKIECHUAX

VYMeTh:

- OpHEHTHpPOBaThCS B  BONpPOCax  IPaBOBOTO
peryaMpoBaHusl OTHOLIEHWH B cdepe wuHpOpManuy,
JOKYMEHTAIlUd H JEJIONPOM3BOACTBA, B KOHKPETHBIX

po¢eCCHOHABHBIX CUTYaLMsIX BbIOMpATh
HEOOXOMMblE HOPMAaTHBHbBIE IPaBOBbIE AaKThl H
METOINYECKHUE JIOKYMEHTBI, perIaMeHTUPYIOIIHe

JTAaHHBIE BOTPOCHI;
- OCYIIECTBJIATH TIOUCK W HMCIIOJIb30BaHNE HH(OPMAIIHH,
HeoOXoauMou It 3(P(PEKTHBHOTO  BBIMTOJTHEHUS
poecCHOHANBHBIX 33/1a4;

- TPUMEHATH COBPEMEHHBIC
TEXHOJIOTHH,

OCHOBHBIE METOBI, CIIOCOOBI M CpEACTBA TOJYYCHHUS,
XpaHeHus1, iepepadoTku HHPOPMAIIUHU, B T.4. IIPABOBOM,
TS oopMiIeHUS CITY)KEOHBIX, IOPUINICCKHUX
JOKYMEHTOB, TIPOBEICHUS aHAIM3a HHPOPMAIIHH;

- paboTaTh ¢ KOMITBIOTEPOM KaK CPEJICTBOM YIIPABICHHS
uHpOpManueil, B T.4. TPABOBOH, pa3HBIMU BHIAMH
JIOKYMEHTOB U JJOKyMEHTOIIOTOKAMH,

- Ha OCHOBE TOJYYCHHOW WH(OpMAIMH TPHHUMATH

nH(pOpPMaIMOHHbBIE

CTYJICHTOB

nepepaboTKu
UHpOPMAaLIUH, UMEET
HaBbIKU pabOTHI €
KOMITBIOTEPOM Kak
CpeACTBOM
yIpaBJIeHUs
nHpOpMaIuen

MOBBIIIEHHBINA
OOyuaromuiics Ha
JIOCTATOYHOM
YpOBHE BIIAJICET
OCHOBHBIMH
METOAMHU,
crocodaMu u
CpeICTBAMHM
MOJTyYeHUs,
XpaHEeHUs,
nepepaboTKu
nH(pOpPMAIUHU, UMEET
MIPOYHBIE HABBIKH
paboThI C
KOMITBIOTEPOM Kak
CPEICTBOM
yIpaBICHHUS
nHpopmarmen




MMpaBUJIbHBIC  PCIICHUA, B TM. YHOpaBJICHUYCCKUC,
OCYHICCTBIIATDH BCC BUbI HpO(beCCHOHaHBHOﬁ
ACATCIIBHOCTH B COOTBCTCTBHHU C ITPABOBBIMHW HOpMaMU

Bnaners:
- IOHATHIHBIM aIapaToM JUCITUTUTHBL,
- HaBBIKaAaMH HpaBI/IJII)HOI‘O HpI/IMeHCHI/ISI HOpMaTI/IBHBIX

MPAaBOBBIX  aKTOB,  METOJAMYECKHX  JOKYMEHTOB,
pEerIaMeHTUPYIOIUX BOMPOCHI JIEJIONPOU3BOJCTBA U
JOKYMEHTO000pOTa;

- OCHOBHBIMHM METOJAaMH, CIOCOOAMU U CpeJCTBaMU
MOJy4YEHHUsl, XpaHeHMs, nepepaboTku HH(OpMaIuM, B
T.4. IPAaBOBOW, COBPEMEHHBIMH UH(POPMAITUOHHBIMU
TEXHOJIOTUSIMY;

- HaBbIKaMH paboThl ¢ MHPOPMAIHEH, KOMIBIOTEPOM, C
pa3sHbIMM BHMJAMU JOKYMEHTOB M HMX IPHMEHEHHUS B

npo(eCCHOHAIBHON ~ JIeATENhHOCTH, C COOJOJACHUEM
TpeOoBaHuil  MHPOpPMAIMOHHOW  O€30MacHOCTH U
KOH(DHICHITMATHHOCTH

IIpodeccnoHabHBIE KOMIIETCHIMH:

HK-7 BJIa/ICE€T HaBbIKaMH | 3HaTb: [Iyrem Cobecenosanme, | IIOPOT'OBBIN
MOJITOTOBKH - TIOHATHE JIOKyMEHTa M €ro IOpUAMYECKOe 3Ha4YeHHUeE, | MPOBEICHUS TECTHUPOBAHUE, OO6yuarommuiics
IOPUIINICCKUX MOHSTHE FOPUANYECKOr0 JOKYMEHTa, €ro CBOWCTBA, | JICKIIMOHHBIX, WH/IMBUIyAJIbHBIC | BJIaJICCT HABBIKAMU
JTOKYMEHTOB MPU3HAKU, CTPYKTYPY, BUMBI; MIPAKTHYECKHUX JIOMAaITHIE MOJITOTOBKH

- OCHOBBI FOPUUYECKON TEXHHUKH, TIPABHJIA ITOJATOTOBKH | 3aHITHIA, 3aJIaHus, FOPUIMYECKIX

IOPUANYECKHUX JOKYMEHTOB; OpraHHU3aIiu pelieHue JOKYMEHTOB

- CTaguM, METOBI, TIOPSIMOK COCTaBJICHUS W | CAMOCTOSTEIBHON | MPaKTHUECKUX

odopmIieHUs IOPUIUYECKUX TOKYMEHTOB; paboThI 3a11a4, 3a4eT IOBBINIEHHBIN

- TpeOoBaHUS K  COACPKAHUIO  IOPUAMYECKUX | CTYIEHTOB OOyuaromuiics Ha

JOKYMEHTOB HE00X0AUMOM
YpOBHE BIIaJIceT

YMeTs: HaBbIKAMH

-  TPUMEHITh TpaBWiIa, CPEJICTBA W IPHEMBI CaMOCTOSITEJIbHOM




IOPUINYECKON TEXHUKH, MOATOTOBKH

- pa3nuyarth BHUJABl  IOPUIMYECKHX  JIOKYMEHTOB, FOPUINYECKUX

AHAJIM3UPOBATh UX COJEPKAHUE; JTIOKyMEHTOB

- ONpeAenaATb BHJA U COJIEpKAHUE HOPUAMYECKUX

JOKYMEHTOB, HEOOXOAMMBIX JUIS COCTABJICHUS B

KOHKPETHOU CUTyalluu;

- TPaMOTHO pa3padarThiBaTh, COCTABIATH W O(DOPMIISATH

IOpUINYECKHE JIOKYMEHTBl € Y4Ye€TOM HX BHJA, B

COOTBETCTBUHM C NPHUHATHIMM HOpPMaMu, NpaBUIaMH U

TpeOOBaHUSMHU TOJTOTOBKU

Bnanets:

- IOPUAMYECKOW TEPMHUHOJIOTHEH, HEOOXOIUMOM ISt

MOATOTOBKH U aHAIN3a IOKYMEHTOB;

- crroco0aMu aHaJIN3a IOPUANYECKUX JOKYMEHTOB;

- HaBbIKAMH CaMOCTOSITENIbHON MOATOTOBKH

IOpUJIMYECKUX  JIOKYMEHTOB B  COOTBETCTBHH  C

TpeOOBaHUSIMU TOCY/IAPCTBEHHBIX CTAaHAAPTOB

IIK-13 IIPaBUJIBHO U 3HaTh: [Tyrem Cobecenosanme, | IIOPOT'OBBIN

MIOJIHO OTPaXaTh - BUJIbl JOKYMEHTAIIUU COBPEMEHHOW OpraHu3aluu; MIPOBEICHUS TECTUPOBAHUE, OO6yuatomuiics
pe3yNbTaThl - coctaB U oQopmIIeHHE CITy)KEOHOW HOKYMEHTAIMH | JIEKIUOHHBIX, WHJUBUIyaJIbHBIE | CTIOCOOEH
npodeccuOHANbHO | OpraHu3aluy, 0COOEHHOCTHU JIOKYMEHTHUPOBAHHUS | IPAKTUYECKUX JIOMAIllHHE MPaBUIILHO U MOJIHO
W IesSTeNbHOCTH B | MPO¢heCCUOHATBLHOM JIESITEIIbHOCTH B cdepe | 3aHATHH, 3a1aHUs, OTpaXartb
FOPUINYECKON 1 IOPUCTIPYICHIINH; OpraHu3alnu pelieHue pe3ybTaThl
WHOM - TMpaBwWiIa, CpeICTBA W TMPHUEMBI  TMOATOTOBKH, | CAMOCTOSTEIHHOM | TPAKTUYECKUX npodeCcCHOHATEHON
JOKyMEHTAIU1 opopmiieHuss U cHCTEMaTH3alMM  IOPUAMYECKUX | pabOTHI 3a/ad4, 3a4eT JEeSATEIbHOCTH B

JIOKyMEHTOB, dbopmanbHbIe u He(opMabHBIC | CTYICHTOB OPUTAYECKON 1

TpeOoBaHUs K pa3HbIM BUJAM JIOKYMEHTOB;

- COBPEMEHHBIC CITIOCOOBI, METOABI M TEXHUKY
OTpa’KeHUs pe3yabTaToB npodeccruoHanbHON
NESITETLHOCTH B IOPUANYECKON U MHOM JTOKYMEHTAIUN
VYMeTh:

- OCYHICCTBJISITh aHAJIN3 JOKYMEHTOB Ha COOTBETCTBHE

WHOW TOKyMEHTAIlu!

MOBBIIIEHHBIN
OO0yuaromuiics
crnocoben
CaMOCTOATCIIBHO, HA




TpeOOBaHUSAM CTaH/IapPTOB;

- ONpeAensaTh BUABI JOKYMEHTOB, HEOOXOTUMBIX [T
oopmIIeHUsT pa3TUYHBIX YIPABICHUSCKUX JCUCTBUN B
Pa3HBIX CUTYaIUsIX U OOCTOSATENbCTBAX;

- MCIOJIb30BaTh IOPUAUYECKYI0 U MHYK0 TEPMHUHOJIOTHIO
IpPU COCTaBICHUM U O(GOPMIECHUU IOPUAMYECKUX U
HHBIX JOKYMEHTOB;

- (opMynHpOBaTh TEKCThI, OTpPAXArOIIHE KOHKPETHHIE
pe3ynbTaThl MPO(heCCHOHATBHOM e TeNbHOCTH IOPHCTa,
IPaMOTHO  3aKpeIUIATh UX B  COOTBETCTBYIOLIECH
JNOKYMEHTAlUH;

- TPaMOTHO COCTaBISAITh M OGOPMIATH CIIy)KeOHBIE
JOKYMEHTBI COBPEMEHHOM OPTraHM3alld, OPUIAYECKUE
JOKYMEHTBI, TMPaBUJIbHO U TMOJHO OTpaXarouue
pe3ysbTaThl npodeccHoHaTbHON JeATEIbHOCTH
MIPABOOXPAHUTEIBHBIX OPTAHOB U IOPUINUECKHUX CITYkKO

Bnanets:

- HaBBIKAMH DPAa0OTBHI C pPa3HBIMU BUIAMHU CITy>KEOHOM
JOKYMEHTAIlMM, UX MPUMEHEHHUs B MPO(eCcCHOHAIBHOM
IOPUINYECKON eI TeTbHOCTH;

- HaBBIKAMHU JOKYMEHTAJIBHOTO O(hOpMIIEHUSI OCHOBHBIX
YIpaBIEHYECKUX MPOIETYP M COCTABICHUS JTOKYMEHTOB
0 Pa3JINYHBIM aCHEKTaM JesTeIbHOCTH OpraHN3alluy;

- HAaBBIKAMU CaMOCTOSITEJIBHON IIOATOTOBKH,
COCTAaBJICHUS u oopmieHus IOPUIHYECKON
JOKYMEHTAllMM,  OCHOBHBIX  BHMJIOB  CIIy>)KEOHOMU
JOKYMEHTALUH B chepe IOpUCTIPYICHIINH
(MHCTPYKTUBHO-PACTIOPSIUTEIBHOM, CIIPaBOYHOM,

OTIEPAaTUBHOW W OPTraHU3AIIMOHHON)

JIOCTaTOYHOM
YPOBHE, NMPaBUILHO
Y TOJHO OTpa)kaTh
pe3yJIbTaThl
npodeccuoHaNbHOM
NESITENNLHOCTH B
IOPUINYECKON U
WHOW JIOKYMEHTAlUH




OCHOBHAA YACTDH

1. OFBbEM JUCIHUILINHBI 1 BUbI YYEFHOM PABOThHI

Bun yuebHol paboTh Beero | Kype 4
4acoB | YacoB
1 2 3
KonraktHas pabota oOydaromuxcs ¢ mpernojaBateneM (1Mo BuaaM ydeOHbIX | 10 10
3aHATUI) (BCETO)
B ToM uncre:
Jlextuu (JI) 4 4
[TpakTnueckue 3anstust (113) 6 6
JlaGopatopHbie paboTsl (JIP) - -
CamocTosiTenpHas paboTa CTyaeHTa (BCEro) 98 98
B ToM yucne - -
CPC 6 cemecmpe: 98 98
KII - -
Kypcosas pabora KP ) )
Hpyrue Buasl CPC:
N3yyenne 0CHOBHOM M TONIOJHUTEIBHOM JINTEPATyPBl, BEITUCKH U3 TEKCTA 20 20
Pabora co cioBapsimu, cripaBOYHUKaMU, H3y4€HHE HOPMATUBHBIX U 15 15
METOJIMYECKUX JJOKYMEHTOB
CocTaBJieHHE TOKYMEHTOB 9 9
BrinosiHeHNE MHAMBUAYAJIBHBIX 3aJaHUI 12 12
OTBeTHl HAa KOHTPOJIbHBIE BOIIPOCHI, BOITPOCHI CAMOIIPOBEPKHU 6 6
[TonroroBka k codece0BaHUIO 6 6
[ToaroroBka Kk TECTUPOBAHUIO 4 4
Peuienne npaktnueckux 3agad 22 22
[ToaroroBka K 3auety 4 4
3auer (3), + +
Bua npoMexxyTo4HOM arrecTanuu
sK3ameH () ) i
HUTOI'O: Obmias Tpy10eMKOCTh Hacos 108 108
3a4. ef. 3 3

JiMcuuIianHa peaiu3yeTrcsl YacTMYHO C TNPUMEHEHHEM JIUCTAHIIMOHHBIX
o0Opa3oBaTesIbHbIX TEXHOJOTUM (BeOuMHapHas miatdopma Zoom; Habop BeO-CEpBHUCOB
MS office365; cuctema anekTporHoro ooyuenust Moodle).

2. CONEP)KAHUE JUCHUATIIIMHBI (MOYJIST)



2.1. ConeprkaHue pa3aeaoB TUCIUIIIMHBI (MOJTYJIS)

Z

No paznemna

HaumenoBanue pa3aciia
JUCHUITIIMHBI

ConeprkaHue pasena B TUIaKTHUYCCKUX €TMHUTIAX

4

— (DN

l'ocynmapcTBeHHOE
peryiarpoBaHue B 00J1aCTH
JIeTTOTIPON3BOICTBA

IHern w 3amaum  ydeOHOrO Kypca. MecTo Kypca
«/lenonmpon3BoACTBO U JOKYMEHTOOOOPOT B Mpodeccun
IOpHUCTa» B 0Opa30BaTENbHONW MPOTpaMMe IMOATOTOBKU
OakanaBpoB ropucnpyaeHiud. OCHOBHBIE TOHSTHUS
Kypca. OCHOBHBIE 3Talbl Pa3BUTHS JCIONPON3BOJICTBA B
Poccun. CoctaB 1 0COOEHHOCTH HOPMATUBHO-IIPABOBOM
" METOMYECKON 0a3bl JIeTIONIPOU3BO/ICTBA.
3akoHonatensctBo PO B obmactu uHbopManuu U
noKyMeHTanud.  HopmatmBHOe W MeToAWYECKOe
perympoBaHue JIEJIONPON3BOICTBA (HOVY).
OpraHu3annoHHbIC bopmsI JIeTIONIPOU3BO/ICTBA.
Jlenorpou3BoacTBeHHass — ciayxk0a.  Cekperapp B
CTPYKTYpE YIPABJICHHS.

JoxymMeHTrpoBanue. Buasl
JIOKYMEHTOB

[TonsATHE «IOKYMEHT», «O(UIUAIBHBIA JOKYMEHTY,
«CIyKE€OHBII JOKYMEHT», «HOPUIUYECKUN JOKYMEHT.
CrniocoObl U cpeAcTBa JOKYMEHTHUpOBaHUsA. DopMyIsip
nokyMeHnrta, ero pekBusutel. ['OCT P 7.0.97-2016

«Cucrema CTaHJapTOB §(0) nHpOpMAaIUH,
OnOIMOTEYHOMY u U3JIaTEIIbCKOMY TeIy.
Opranu3anuOHHO-pacCHoOpsSIUTENbHAS  JOKYMEHTAIIHS.
TpebGoBanus K oOopMIICHHUIO JIOKYMEHTOB).
IOpunuueckas cuia gokymeHta. biiaHKu JTOKYMEHTOB.
OdunmanbHO-AEII0BOM CTHIb. Ocob0ennoctu

JOKYMEHTHPOBAHUS TPOPECCHOHATBLHON NIeATEThbHOCTH
B ctepe ropucnpyneHuud. CoctaB  o(UIHAIBHBIX
AOKYMCHTOB, OpFaHI/I3aI_II/IOHHO-paCHOpHI[I/ITeJIBHaSI,
UH(OPMAIIMOHHO-CIIPABOYHAS, KAAPOBast JTOKYMEHTALHSI.
PaboThl ¢ 0OpaneHHsIMU TpakIaH

Opranmzanus paboTsI ¢
JOKYMEHTaMH

Opranuzanus JOKyMEHTO000pOTA. OcHoBHbIE
JOKYMEHTOIIOTOKH. [TpuHIAIIBL OpraHu3aluu
JIOKyMEHToOOOpoTa B cdepe  IOpPHUCIPYIECHLHUU.
Peructpamuss ¥ HMHIEKCHPOBAaHUE  JIOKYMEHTOB.
KoHnTpone wucnonHeHuss IOKyMeHTOB. OpraHuzanus
XpaHeHus JOKyMeHTOB. Homenknarypa nen.  Bupusl
HOMEHKJIATYpbl, HMX OCOOCHHOCTM M Ha3Ha4yeHHeE.

TpeboBanus K (opMUpPOBaHUIO Jen B
JIeTIOTIPOU3BO/ICTBE. Obecneuenue COXpPaHHOCTH
JOKYMEHTOB JIe]l B TEKYIIEM JeJIONPOU3BOICTBE B cepe
IOPHUCIIPYICHIINH. ITogroroBka  OKYMEHTOB K

nociacayromemMy XpaHCHHUIO nu HCIIOJIb30BAHUIO.
:‘)KCHCpTI/ISa ICHHOCTHU NTOKYMCHTOB.




2.2. Pa3znennl QUCUMIIMHBI (MOXYJIfA), BUAbLI YUeOHOH JAesiTeJbHOCTH U (OpMBbI

KOHTPOJISt
Bunbl yueOHOI 1esTeNbHOCTH, BKIIOYAs
3
& HaumeHnoBaHue pazziena TUCIUTLIAHBI CaMOCTOATENLHYIO PAOOTY CTYICHTOB
-3 (B yacax)
&
JI JIP I13/C CPC | Bcero
2 3 4 5 6 7 8
[ocynapcTBeHHOE peryIupoBaHue B 00IaCTH
1 ymap peryimp i 5 30 3
JIeJIONPOU3BO/ICTBA
2 | HoxymeHTupoBaHue. Buasl JOKyMEHTOB 2 2 32 36
3 | Opranmsaius padOThI ¢ TOKyMEHTaMHU 2 2 32 36
[IpATt Pazgens! aucuuminnsl Ne 1-3 4 4
UTOro 4 6 98 108

2.3. JlaGopaTopHbIil NPaKTUKYM
JlaGopaTopHbIi TPAKTHKYM HE TPEyCMOTPEH.

2.4. IlpumepHasi TeMaTUKa KypCOBBIX padOT
KypcoBsie paboThl HE MPEyCMOTPEHBI.

3. CAMOCTOSTEJIBHAS PABOTA CTYJIEHTA
3.1. Bugsr CPC

Qll
o % HaumenoBanre
& g paszaena Buast CPC Beero
& = 4acoB
§  AMCLWILIMHDI
1 2 3 4 5
1 | TocymapcTBeHHOE 1. MI3yueHue OCHOBHOM JIMTEPATYpPbl, BHIIUCKU U3 TEKCTA 4
pETyIMpOBaHUE B 2. I3y4yeHue NOMOTHUTENLHON TUTEPATYPHI, BBIMUCKH H3 3
oOnactu TEeKCTa
JICIIOTIPOHU3BO/ICTB 3. PaGota co croBapsmMu, CIipaBOYHUKAMHU 2
4. V3ydyenue HOPMaTHBHBIX U METOIUYECKHX JOKYMEHTOB 3
5. CocraBieHHE TOKYMEHTOB 3
6. BolnonHeHre HHANBUAYAIbHBIX 3aJaHUI 4
7. OTBeTHI Ha KOHTPOJIBHBIE BOIIPOCHI, BOIPOCHI 2
CaMOTPOBEPKHU
8. Pelienue MpakTHYECKUX 33124 7
9. [loaroroBka k co0eCeI0BaHUIO 2




2 1. 3yuenune 0CHOBHOI TUTEpaTyphbl, BHIMMCKH U3 TEKCTA 4
2. N3yuyeHue NOMOTHUTENBHOM JIUTEPATypbl, BBIIUCKH W3 4
TEKCTa
3. Pabora co cioBapsiMH, ClIpaBOYHHUKAMU 2
HokymentupoBanue. | 4. M3yuyeHne HOpPMAaTUBHBIX U METOIUYECKUX JOKYMEHTOB 3
Buasl nokymeHTOB 5. CocraBiieHre JOKYMEHTOB 3
6. BrimronmHeHe MHANBUAYATHHBIX 3aaHIH 4
7. OTBeTbl Ha KOHTPOJBHBIE BOIPOCHI, BOMPOCHI 2
CaMOIIPOBEPKHU
8. Pemenrie NPaKTUYECKUX 3a/1a9 8
9. IlonroroBka k coOece0BaHUIO 2
3 1. 3y4eHune 0CHOBHOM JINTEPATYpPHI, BBITUCKU U3 TEKCTa 3
2. W3yueHune AOMOTHUTEIHHON JUTEPaTypbl, BHIMHCKH W3 2
TeKcTa
3. PaGora co cioBapsiMH, ClIpaBOYHHUKAMHU 2
Opranusanys 4. I3yyeHne HOPMAaTUBHBIX 1 METOIMYECKUX JOKYMEHTOB 3
paboThI ¢ 5. CocraBneHnne JOKYMEHTOB 3
JOKyMEHTaMHU 6. Brinonnenve HHANBUAYATHHBIX 3aJaHUI 4
7. OTBeTbl Ha KOHTPOJbHBIE BOIPOCHI, BOIPOCHI 2
CaMOIIPOBEPKU
8. Pemienne NpakTUYECKUX 3a/1a4 7
9. IlonroroBka K cobecen0BaHUIO 2
10. ITogroroBka K TECTUPOBAHUIO 4
Toarotoska k TTpAT: 1. TToBTOpEHUE KOHCIIEKTOB pabounx TeTpazei 5
sauer 2. IloBTOpeHHe HM3Y4YEHHOH JNHUTEpaTypbl, HOPMATUBHBIX U 5
METOANYECKUX JJOKYMEHTOB
UTOIo 98

3.2. I'padux padoThI CTyAEeHTA

3.3. IlepeyeHb Y4eOHO-METOAMUYECKOIr0 oOOecmeYeHHus [JIsi CaMOCTOATEIbLHOM
padoThI 00y4AOLIUXCS MO TUCHHUILITIMHE

CamocTosiTenbHass paboTa, Hapsay C ayJUTOPHBIMU 3aHSATUSMH, SIBISETCS
HEOTHEMJIEMON YaCThIO HW3Y4YeHUsS JUCHMIUIMHBL  [Ipuctymas K  U3y4YEHHUIO
JTUCHUIUIUHBI, CTYIEHTHI JOJDKHBI O3HAKOMUTHCS ¢ Y4EOHOUM MporpaMMmoi, yueOHOM,
HAyYHOM M METOJIMYECKOM IHTepaTypoil, mmeromeics B OUOIMOTEKEe, MOJYyYUTh B
O0uOIMOTEKE PEKOMEHIOBAHHBIC YYEOHUKN M yUeOHO-METOANUECKUE MOCOOUS, 3aBECTH
TETpaJu ISl KOHCIEKTUPOBAHUS JIEKIIMN U MPAKTUYECKUX 3aHITUH.

B xonme camocToATenbHOM pabOThl CTYIACHT [OJDKEH W3YYUTh OCHOBHYIO
JUTEPaTypy, O3HAKOMUTHCS C JIOMOJIHUTENBHON JTUTEPATYpOil, HAYYHBIMU CTaTbsIMU U
MaTepuaiaMi HMCCIIEIOBaHUN B JaHHOW oOmactu. [lpm sTOoM ydecTh pexkoMeHIanuu
IpenojaBaTelis U TpeOOBAHMS YUEOHOW MTPOrpaMMBl.

IIpy MOATOTOBKE K 3a4€Ty CTYACHT JIOJKEH OBTOPUTH NPOWICHHBIA MaTeprall B
CTPOTrOM COOTBETCTBHM C Y4eOHOU MpOrpaMMoi, MPUMEPHBIM MEPEYHEM YUEOHBIX
BOIIPOCOB, BBIHOCSIIIIMXCS Ha 3a4eT W COJepKalluxcs B JaHHOW Mporpamme.
Hcnonb30Barh  KOHCIEKT — JICKIUM, [PAKTUYECKUX 3aHATUH M JIATEPATYDY,
pPEKOMEHI0OBaHHYIO MpernoaaBateneM. O0patuth 0c000€ BHUMaHUE HA TEMbl YUeOHBIX
3aHATHH, MPOIMYUIEHHBIX CTYAEHTOM MO pa3HbIM npuuuHaM. [Ipu HeoOxommmocTu
00paTUTHCS 32 KOHCYJIbTAIlMEN U METOIUYECKOM MOMOIIBIO K TTPETNoaBaTeto.



CamocrosiTenbHas paboTa MOXKET OCYIIECTBISTHCS HMHIWBHAYAIbHO WM
rpynnamMu CTYACHTOB B 3aBUCUMOCTH OT 1€, 00beMa, KOHKPETHOW TEMaTHKHU
CaMOCTOSITENILHOM pa0bOThI, YPOBHS CI0KHOCTH, YPOBHSI YMEHH CTYIeHTOB. KOHTPOJIb
pe3ylbTaTOB  BHEAYAUTOPHOM  CaMOCTOSITENIBHOM  pabOThl  CTYACHTOB  MOXET
OCYILIECTBISITECSI B TMpelesiax BPEMEHHU, OTBEJIECHHOIO Ha 00si3aTelbHbIE Yy4YEOHBIC
3aHSATUS MO JAUCIUIUIMHE U BHEAYJUTOPHYIO CAMOCTOSITEIBHYIO paOOTy CTYACHTOB IO
JTUCIUTUIUHE, MOXKET MIPOXOJUTh B MUCbMEHHOM, YCTHOM MiIu cMmeranHoi gopme. Jliis
ONTUMHU3AIMA OpPraHU3allid W TIOBBIIIEHUS KayecTBa OOY4YEHUsS CTYyJIEHTaM
PEKOMEHIYEeTCSl pPyKOBOJICTBOBATHCS CIEAYIOUIMMHU METOAMYECKUMHU PEKOMEHIAIIUSIMH,
pa3MelEHHBIMU Ha O(PUIIMAIBHOM CalTe YHUBEPCUTETA:

1. Jlapuna JL.IO., AnanbeB A.I'. MeTonnueckue peKoMeHAaluu 10 OpraHu3aluu
CaMOCTOSATEILHON PabOTHI /ISl 00yJaroIMXcs 1Mo HarpasieHuro moarotoBku 40.03.01
«Opucnpynennus» (kBanuduxaius — OakanaBp). — Ps3anb, 2017. Pexxum nocryna:
https://www.rsu.edu.ru/wp-content/uploads/2014/02/MP-opranuzaius-CP-
oakanaBpel.pdf (maTa obpamenus: 05.06.2019).

2. Maprummaa H.B. DONEeKTPOHHBIN oOpa3oBaTeNbHBIE  pecypc
«CamocTodaTenbHas padoTa CTYJACHTOB»: CBUJIETEIILCTBO O perucTpauuu pecypca Ne
20418 / Maptumuna H.B., Epemkuna O.B.; Psa3. roc. yH-T um. C.A. Ecenuna. — Jlara
peructpauun 21.10.2014. — O6bem 196 MO (200704 K6). Pexum noctymna:
https://www.rsu.edu.ru/wp-content/uploads/2011/03/Independent-work-of-students.pdf
(mara o6pamenusi: 05.06.2019).

3. Crpaxos B.B. ®opmbl opranuzanuu ydeOHOTO Tpoliecca B By3e
[DneKkTpoHHBIA pecypc]: METOHA. PeKOMEHJAIMu JJig MOJoJ. mnpernojaasaresneii / B.B.
CrpaxoB, E.H. T'opoxoBa, T.B. Kpemeneukas; Ps3. roc. yH-t um. C.A.Ecenuna. —

Psi3anb, 2012. — URL:https://www.rsu.edu.ru/wp-
content/uploads/2015/04/formy_organizacii_uchebnogo processa.pdf (1ara

obpamenus: 05.06.2019).

3.3.1. KontponbHbie pabOThI
HE IIPEyCMOTPEHBI

4. OLIEHOYHBIE CPEJCTBA JJIsI KOHTPOJISI YCIEBAEMOCTHU M
PE3YJIbTATOB OCBOEHMSI JUCHUILIUHBI (MOAYJS) (cm. DPond
OYEHOUHBIX CPEOCME)

PeiiTuHroBass cucrema OIIEHKHM 3HAaHMI OOy4arolmuxcs B YHUBEPCHUTETE HE
HCIIOJb3YETCH.

5. VUEBHO-METOJAMYECKOE U UH®OPMALIMOHHOE OBECIEYEHUE
T CHUTIIMHBI (MOJTYJIS)

5.1. OcHoBHas UTEpaTypa
Ne ABTOp (B1), HAUMEHOBAHUE, BUJ U3/1aHUS, ‘ Hcnonb3yercs ‘ Kype ‘ KonnuectBo



https://www.rsu.edu.ru/wp-content/uploads/2014/02/%D0%9C%D0%A0-%D0%BE%D1%80%D0%B3%D0%B0%D0%BD%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F-%D0%A1%D0%A0-%D0%B1%D0%B0%D0%BA%D0%B0%D0%BB%D0%B0%D0%B2%D1%80%D1%8B.pdf
https://www.rsu.edu.ru/wp-content/uploads/2014/02/%D0%9C%D0%A0-%D0%BE%D1%80%D0%B3%D0%B0%D0%BD%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F-%D0%A1%D0%A0-%D0%B1%D0%B0%D0%BA%D0%B0%D0%BB%D0%B0%D0%B2%D1%80%D1%8B.pdf
https://www.rsu.edu.ru/wp-content/uploads/2015/04/formy_organizacii_uchebnogo_processa.pdf
https://www.rsu.edu.ru/wp-content/uploads/2015/04/formy_organizacii_uchebnogo_processa.pdf
url:http://www.rsu.edu.ru/wordpress/wpcontent/uploads/2015/04/formy_organiz%20acii_uchebnogo_processa.pdf/

/i

MCECTO U34aHHA U U30aTCIIBCTBO, I'OJ

IIPU U3yYEHUU
paszenon

OK3CMILISAPOB

B

H
onommo a

Ka@peape
TCKC (b P

2

3

5 6

Kopuees, U. K. JlokymenTupoBanue
YIPaBICHYECKOH 1€ATENbHOCTH + TECTHI B
OBC [OnexkTpoHHBII pecypc] : yueOHUK U
INPAKTUKYM JJIs1 aKaJeMHYECKOro
6axanaBpuata / U. K. Kopnees, A. B.
[Twenko, B. A. Mamypres. - M. :
N3parensctBo HOpaiit, 2019. - 384 c. -
(bakanaBp. Akagemuueckuii Kypc). - Pexxum
noctyna: https://biblio-
online.ru/bcode/433066 (nara obparieHus:
05.06.2019).

1-3

OBC -

Kyszuenos, . H. JlokymeHTallmoHHOE
o0ecrieyeHue ynpasieHus. JJokyMeHTo000poT
Y JICIIONTPOU3BOJICTBO [ DIEKTPOHHBIN

pecypc] : yueOHHUK U MPAKTUKYM IS
npukiagHoro 6akanaBpuara / 1. H. Ky3nenos.
- 3-e u3a., nepepad. u jfom. — M. :
NznarenscTBo FOpaiit, 2019. - 461 c. -
(bakanasp. [Ipuknaanoii kypc). - Pexum
noctyma: https://biblio-
online.ru/bcode/431759 (nata obparieHus:
05.06.2019).

ObC -

Uypuios, A. 0. IOpuanueckoe
JIETIOTIPON3BOICTBO [ DIEKTPOHHBIN pecypc] :
yuebHoe 1ocobue Ui akaJIeMHU4eCKOro
OakanaBpuata / A. 10. Uypunos. — M. :
W3narensctBo IOpaiit, 2019. - 169 c. -
(bakanaBp. Akagemuueckuii Kypc). - Pexxum
noctyna: https://biblio-
online.ru/bcode/446021(nata oOpareHus:
05.06.2019).

1-3

ObC -

5.2. JlonosiHuTEIbHAS JIMTEPATypa

ABTOp (BI), HAUMEHOBAHUE, BUJ U3/1aHUS,
MECTO M3/1aHUsl U U3AATEeNILCTBO, IO

Hcnonp3yercs
IIpU U3YYEHUHU
paszenon

Kypc

KomuuecTBo
9K3EMILISIPOB

B

H
ouobImo a

Kapcape
TCKC (b P

2

3

I

5 6

Abynanze, . I'. JlokymeHTaIlmoHHOE
obecrievueHre yrnpaBieHUs IePCOHATIOM
[DnexTponHBIi pecypc] : y4eOHHK U
MPAKTUKYM IS aKaJIeMHUYECKOTO
Oakanaspuata / /. I'. Abynanze, U. b.
Beinpsixkuna, B. M. Macnosa. - M. :

2,3

9bC -



https://biblio-online.ru/bcode/431759
https://biblio-online.ru/bcode/431759

W3narensctBo IOpaiit, 2019. - 299 c. -
(bakanaBp. Akagemuueckuii Kypc). - Pexxum
noctyna: https://biblio-
online.ru/bcode/433411 (mara obpareHus:
05.06.2019).

bapuxun, A. b. bonbias ropuauyeckas
SHIMKIIONEH [ DneKTpoHHbIN pecypc] / A.b.
bapuxun. - M. : Kawxnsiid mup, 2010. - 960 c.
- (ITlpodeccronanbHble CIPAaBOYHUKU U
SHIMKIIONIEINHN). - PesxuM moctyma:
http://biblioclub.ru/index.php?

page=book&id=89665 (nara obpamieHus:
05.06.2019).

1-3

ObC

I'po3oBa, O. C. [lenonpou3BocTBO
[DnexTpoHHBI pecypc] : yaeOHoe mocodue
JUIs1 akajiemudeckoro 6akanaspuara / O. C.
I'pozoBa. - M. : U3narensctBo FOpaiit, 2019. -
124 c. - (YauBepcutetsl Poccun). - Pexxum
noctyna: https://biblio-
online.ru/bcode/438790 (nmata oOparieHus:
05.06.2019).

1-3

ObC

NBanona, A. FO. Pycckuii sS3bIK B J€710BOI
JOKYMEHTAIMH [ DIEKTPOHHBIN pecypc] :
y4eOHHK M TIPAKTUKYM 715 By30B / A. 1O.
WBanoga. - 2-e uzn., nepepad. u gom. — M. :
N3parensctBO FOpaiir, 2019. - 187 ¢. -
(Beicuiee o6pasoBanue). - Pexxum nocryna:
https://biblio-online.ru/bcode/447395

(mara obpamenusi: 05.06.2019).

ObC

Kab6amos, C.1O. Jlenonpon3BoacTBo u
apXMUBHOE JIEJI0 B TEPMUHAX U ONPEACIICHUSIX
[Dnexrponnslii pecypce] / C.}O. Kabamos, N.T.
Achannusposa. — 3-e u3., crep. — M. :
WznarenbcTBo «@muHTan, 2018. — 295 ¢. —
Pexxum goctyna:
http://biblioclub.ru/index.php?
page=book&id=69168 (nmata oOpanicHus:
05.06.2019).

1-3

ObC

Konpimkuna, T. b. JlenoBble KOMMyHUKaIUH,
JOKYMEHTOO0O0POT U JIJIONPOU3BOACTBO
[DnexTponHsIil pecypc]: yuebHOE mocooue
JUIs ipuKiIaaHoro 6akanaspuara / T. b.
Konbimkunaa, Y. B. lllyctuna. - 2-e usn.,
ucnp. u pon. — M. : UznarensctBo KOpaiiT,
2019. - 163 c. - (bakanasp. [IpuknagHoii
Kypc). — Pexxum noctyna:
https://biblio-online.ru/bcode/437256

(nata oOpamenus: 05.06.2019).

ObC

Kyszuenos, W. H. JlokymeHTalimoHHOE
o0ecrieyeHre yrpapaeHus: IepPCOHATIOM
[DnexTpoHHBIH pecypc] : yueOHUK 1
NPaKTUKYM JJIs PUKJIAHOTO OakaiaBpuara /

1-3

9bC
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. H. Ky3nenos. - M. : U3narensctBo FOpaiit,
2019. - 520 c. - (bakanasp. IIpuknagHoit
Kypc). - Pexxum ngoctyna: https://biblio-
online.ru/bcode/426321 (nata oOpalieHus:
05.06.2019).

[TaBmosckas, O. FO. IlpaBoBoe oOecrieueHne
KaJI]pOBOT0 JIEIOMPOU3BOACTBA [ DIIEKTPOHHBII
pecypc]: yaebnoe mocodue mist By30B / O. 1O.
[TaBnoBckas. — M. : U3narensctBo HOpaiir,
2019. - 213 c. - (Bricmiee o6pa3oBanue). —
Pexxum pgocryna:

https://biblio-online.ru/bcode/445662 (nata
obpamenus: 05.06.2019).

1,2 4 ObC -

[llyBanoa, H. H. Opranu3zamus u
TEXHOJIOTUS TOKYMEHTAI[MOHHOTO
obecrieueHrs ynpaBIeHHs! [ DIeKTPOHHBII
pecypc]: ydeOHUK U IPaKTHKYM Jis By30B / H.
9 |H. lllyBanoga. - 2-¢ u3., nepepad. u A0IL. — 1-3 4 29bC -
M. : U3narensctBo FOpaiit, 2019. - 265 c. -
(Bricmee o6pa3oBanue). - Pexxum moctyma:

https://biblio-online.ru/bcode/447396 (nara
obpamenusi: 05.06.2019).

[ysanosa, H. H. OcHoBBI
JIEJIONPOU3BOICTBA. SI3BIK CITyKeOHOTO
JIOKyMEHTa [ DJIeKTpOHHBIN pecypc] : y4eOHHUK
U MIPAKTUKYM JIJIS1 aKaIeMUYECKOTO
6axanaspuata / H. H. IllyBanoga, A. 1O.
NBanoBa ; mox odmeii pea. H. H. [llyBanoBoti.
- 2-e u3n., nepepad. u gom. — M. :
N3parensctBo FOpaiit, 2019. - 428 ¢. -
(bakanaBp. Akagemuueckuii Kypc). - Pexxum
noctyrma: https://biblio-
online.ru/bcode/439062 (nara obparieHus:
05.06.2019).

10 1-3 4 9BC -

HopmamueHble npasoesvle aKkmvl U UHble UCMOYHUKU.

1. Koncruryuus Poccuiickoit @enepannu (MpUHATa BCEHAPOJHBIM T'OJIOCOBAHUEM
12.12.1993) (c ydeToM mOMpaBOK, BHECEHHBIX 3akoHamMu P® o mompaBkax kK
Kouctutymun PO ot 30.12.2008 N 6-®OK3, or 30.12.2008 N 7-®K3, or
05.02.2014 N 2-®K3, or 21.07.2014 N 11-®K3) // Koucynsrantllntoc
[DnexTponHbiid pecypce] : obunmanbubiii caidt / Komnanus Koncynsrantllntoc. -
Pexxum JOCTyma: http://www.consultant.ru/cons/cgi/online.cgi?
req=doc:base=LLAW:n=2875 (nara obpamenus: 05.06.2019).

2. ®enepanbubii  3akoH  oT  27.07.2006 N 149-®3 "O6 wunHdopmaiuwy,

WHOOPMAIIMOHHBIX ~ TEXHOJIOTHSIX W O  3ammre  uHbopmauuu"  //
KoncynsrantlLiroc [3J1eKTp0HHLH7I pecypc] : odpurnmanbHbii cait / Kommanus
KoncynsrantlLiroc. Pexxum JOCTyTa:

http://www.consultant. ru/cons/cgl/onhne cgi?req=doc:base=LAW:n=200126
(mara o6pamenusi: 05.06.2019).
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3. @epepanbHblii 3ak0oH oT 22.10.2004 N 125-®3 "OO6 apxuBHOM Jeclie B
Poccumiickoit ®eneparun" // Koncymprantllimroc [DnekTpoHHBIH pecypc]
opurmanpHeiii calt / Kommanums Koucynprantllmoc. - Pexum mocryna:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc:base=LAW:n=198260
(mara obpamenusi: 05.06.2019).

4. @epepanbablii 3ak0oH 0T 02.05.2006 N 59-®@3 "O nopsake paccMOTpEHHs
oOpamenuit rpaxnan Poccuiickoit  ®epeparuu" //  Koucynerantlliroc
[DnexTponHbii pecypce] : opunmanbubiii caidt / Komnanus Koncynsrantllntoc. -
Pexum JOCTYyTA: http://www.consultant.ru/cons/cgi/online.cgi?
req=doc:;base=L AW:n=188358 (nara obpamienus: 05.06.2019).

5. "TpynoBoii komekc Poccuiickoit ®enepanuu" ot 30.12.2001 N 197-®d3 //
Koncynsrantliroc [SJIGKTpOHHbH?I pecypc] : opunmanbHeii cait / Kommanus
KoncynerantlIntoc. Pexxum JIOCTYyIA:
http://www.consultant. ru/cons/cgl/onhne cgi?req=doc:base=LAW:n=201079
(mara obpamenus: 05.06.2019).

6. Iloctanosnenue I[IpaButensctBa PO ot 15.06.2009 N 477 "O6 yTBepKIeHUH
[IpaBun nenonpou3BoAcTBa B (heAepalibHBIX OpraHax HMCHOJHUTEIbHOU
Bnactu" // Koncynerantllntoc [DnekTpoHHBI pecype] : odpuLManbHbIA calT /
Komnanus KoncympranTllnroc. - Pexum JOCTyIIA:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc:base=L AW:n=197373
(mara o6pamenusi: 05.06.2019).

7. "I'OCT P 7.0.8-2013. Haumonanenslii ctanmapt Poccuiickoii ®enepaiumu.
Cucrema ctanaapToB 1o uHdopmalu, OMOIMOTEYHOMY U U3ATEILCKOMY JIETTy.
Jlenonpon3BOACTBO M apXWBHOE Jeno. TepMuHbl U omnpeaeneHus" (yTB.
[Ipukaszom Poccranmapra ot 17.10.2013 N 1185-ct) // Koncynsrantllmtoc
[DnexTponHbIiii pecypce] : obunmanbubiii caidt / Komnanus Koncynsrantlntoc. -
Pexum J0CTyma: http://www.consultant.ru/cons/cgi/online.cgi?
req=doc:base=LLAW:n=163800 (mara obpamienus: 05.06.2019).

8. "TOCT P 7.0.97-2016. Hanwmonanenbeii cranmapt Poccumiickonn ®denepannm.
Cucrema cranaapToB 1o MH(OpMaIMK, OMOJTUOTEYHOMY U U3ATEIBCKOMY JIETY.
OpraHu3aiiiOHHO-PaCOPSAIUTEIbHAS JOKYMEHTALIHS. TpebGoBanus K
opopmiiennto gokymeHToB" (yTB. Ilpukazom Poccranmapra ot 08.12.2016 N
2004-ct) // Koncynprantllintoc [DnexkTpoHHbIN pecypc] : odpuLUanbHbIi calT /

Kommnanus Koncynwrantlnroc. - Pexum J0CTyTa:
http://www.consultant.ru/document/cons_doc LAW_216461/ (nara obOpareHus:
05.06.2019).

5.3. ba3bl 1aHHBIX, HHGOPMAITMOHHO-CIIPABOYHBIEC U MOMCKOBbIEC CHCTEMBbI:

1. Koncynbrant Ilmoc [DneKTpoHHBIM pecypc]: CHpaBOYHO-IPABOBAS
cucrteMa: 06asza gaHHbIX / Pervon, nentp npasoBoit uadopm. Madopmmopaso. — [b.M.,
2002-J. — Pexxum poctyma: http://www.consultant.ru/, cBoOoaHBIN (1aTa oOpaleHus:
04.06.2019).

2. DnekTpoHHass OWONMOTEKa JAWccepTaluii  [DNeKTpOHHBIM  pecypc]:
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http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=188358
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opunmanbHeld caiit / Poc.roc. 6-ka. — MockBa: Poc.roc. 6-ka, 2003 - . — Jloctym k
MOJIHBIM TEKCTaM W3 KOMIUIEKCHOTO YHUTalbHOTO 3aoB Oubmuoreku Hb PI'Y umenu
C.A. Ecenuna : http://diss.rsl.ru/ (nata obpamenus: 04.06.2019).

3. HayuHas snexkTpoHHas OuMOmmoTeka [DIIEKTpOHHBIN pecypc]: caldT — Pexum
noctymna: http://elibrary.ru , cBo0oanbIi (1aTa obpaienus: 04.06.2019).

4. @enepanbHblii  oOpaszoBarenbHbli  mopran  "FOpupnueckas ~ Poccus
[DnexTpoHHbI pecypc]: callT — Pexxum goctyma: http:/www.law.edu.ru , cBOOOAHBIN
(mara o6pamenusi: 04.06.2019).

5. Cymsl Poccuiickoii @enepanuu [DIEKTPOHHBIA pecypc]: calt — Pexum
noctyna: sudrf.ru, cBoOoanslif (mata oopamenus: 04.06.2019).

6. DIEeKTpOHHAas  topujaudeckas  OubOmmuoreka —  Pexum  gocrtyma:
http://www.juristlib.ru , cBo6oHBII (HaTta oOpamenus: 04.06.2019).

7. FOpunuueckuii mopran ans cryneHToB — Pexxum mocrtyna: http:/www.law-
education.ru , cBo60HBIH (;1aTta oopamenus: 04.06.2019).

8. FOpumnuecknit mopran — Pexum pocryma: http://www.interlaw.dax.ru,
cBoOoaHBIN (HaTa obpameHus: 04.06.2019).

9. TAPAHT [OnekTpoHHBII pecypc|: HHPOPMAIMOHHO-ITPABOBOM MOPTA : CAMT.
— Pexxum noctyna: http://www.garant.ru , cBo0oaHbIi (aTa oopamenus: 04.06.2019).

10. KOJEKC (cnpaBouHo-mipaBoBasi cucTema) [DIEKTpOHHBIN pecypc]
caiit / Uudopm.-npaBopoit koHcopuuyM «KOIEKCy». - Mocka, 1991- — Pexum
noctyna: http:// www.kodeks.ru , cBobomHbI# (j1ata oOpamieHus: 04.06.2019).

11. Poccuiickoe oOpa3oBaHue [DNeKTpOHHBIH pecypc]: denepaibHbIN
nopran / ®I'AY THUU UTT «Uudopmuka». — [Mocksa, 2002 - ]. — Pexxum nocrymna:
http://www.edu.ru/ , cBoboanbI# (1ata obpamienus: 04.06.2019).

12.  Onexrponssii karamor Hb PI'Y umenu C.A. Ecenuna [DaeKTpOHHBIN
pecypc] : 6a3a TaHHBIX COJEPKUT CBEACHHS O BCEX BHUJIAX JIUT, MOCTyHAIONUX B (OH]I
Hb PI'Y umenn C.A. Ecenmna. — Pssanb, [1990 -]. — Pexxum noctyma:  http
://library.rsu.edu.ru/marc/ , cBo6oHBIM (naTa oOpamenus: 04.06.2019).

5.4. IlepeueHs pecypcoB MH(POPMALMOHHO-TEJIEKOMMYHHUKALIMOHHOM CeTH
«AuTepHer» (nanee — cerb «UHTEpHET»), HEOOXOAUMBIX /IS OCBOCHMS
AUCUMILTAHBI

1. BepxoBubiii Cyn P® [OnektpoHHbIl pecypc|: cailT — Pexum pocrymna:
http://www.vsrf.ru, cBo6oHbIH (1aTta oopamenus: 04.06.2019).

2. I'enepanpHas mnpokyparypa P® [DnexkTpoHHBI pecypc|: calt — Pexum
nocTyma: http://genproc.gov.ru , cBo060HBIN (J1ata oopamenus: 04.06.2019).

3. Koncruryuuonnsiii Cyn PO® [OnekTpoHHBIN pecypc]: caldlT — Pexxum goctyna:
http://ks.rfnet.ru , ceoOoaHbIN (maTa obpamenus: 04.06.2019).

4. MuHuCTEpCTBO BHYTpPEHHUX Jed PO [DnekTpoHHBIN pecypc]: caldT — Pexum
noctyna: http:// www.mvd.ru , cBo6oaubI# (ata obpamenus: 04.06.2019).

5. MunucrepctBo toctuiuu P® [OnexkTpoHHBIM pecypc]: cahkr — Pexum
noctyna: http:// www.minjust.ru , cBo060HbIH (1aTta oopamenus: 04.06.2019).

6. Pemenust EBponeiickoro Cyzaa mo mpaBam 4YesioBeKa U MHPOpManus O HEM
[DnexkTpoHHBId pecypc]: cailt — Pexxum nocrtyna: http:/www.echr.ru, cBoOOAHBIN
(mara o6pamenusi: 04.06.2019).
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7. Poccuiickas raszera [DneKTpoHHBI pecypc| : calT .- Pexum pgoctymna:
http://www.rg.ru, cBo6oaHbIH (Hara oopamenus: 04.06.2019).

8. CnenctBeHHbli komuteT P® [DnexkrpoHHbIl pecypc] : cailt — Pexum
noctymna: http:/www.sledcom.ru , cBoboansIii (1ata obpamenus: 04.06.2019).

9. Cynebnsiii nenaprameHT npu BepxoBHom Cyne P® [DnextpoHHblil pecypcl]:
calt — Pexum poctyma:  http:/ www.cdep.ru , cBOOOJHBIN (Jata oOpalieHus:
04.06.2019).

10. @enepanbHasg HOTapHalbHas Nanara [DJIEKTPOHHBIA pecypc|: cauT —
Pexxum nocryna: http://www.notariat.ru, cBo6oaHbI# (gata oOparenus: 04.06.2019).

11. @epepanpHas nanara aaBokaroB P®D [DnexkTpoHHBIN pecypc]|: calTt —
Pexxum nocryna: http:/fparf.ru , cBo6oaubIi (nata oopamienus: 04.06.2019).

12. ®enepanbHas ciyx0a 6e3onacHocTi PD [DnexTpoHHblt pecypc]: calt —
Pexxum nocryma: http:/www.fsb.ru , cBoO6oHbIH (1aTta oopamenus: 04.06.2019).

13. ®enepanbHas ciyx6a cymneOHbIX npuctaBoB PO [DnekTpoHHBINH pecypc:
cait — Pexxum poctyma:  http:/www.fssprus.ru , cBoOOmHBIN (maTta oOpamieHHs:
04.06.2019).

6.MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIIUITJINHBbI

6.1. TpebGoBanusi Kk aymuTopusM (TIOMEIIEHUSM, MECTaM) i TPOBEICHUS
3ansaTuil: CTaHmAapTHO OOOpPYNOBAaHHBIC JICKIMOHHBIC AyJUTOPUHU JUIsl TPOBEIEHUS
JEKIUA ¥ TPAKTUYECKUX 3aHATHUN, 00OpPYIOBAaHHBIC CTOJAMH, CTYJIbSIMHU, JOCKOWU IS
3anucen.

6.2. TpebGoBanuss Kk OOOpPYIOBaHHIO pabOYUX MECT TMIpenojaBareys u

00y4aroIuXCs: HE MPEyCMOTPEHBI.
6.3. TpeOoBaHus K CIELUATU3UPOBAHHOMY 000PYIOBAaHHIO: OTCYTCTBYIOT.

7. OBPA3OBATEJIBHBIE TEXHOJIOI'MU (3anorusemcs moavko 0
cmanoapma ©I'OC BIIO,).

8. METOJUYECKME YKA3AHUS 1JISI OBYYAIOLMXCS MO
OCBOEHMIO JUCHUIIIAHBI

Buj yueOHBIX 3aHATHIA Opranuzansi 1eITeJIbHOCTH CTYICHTA
Jleknus Hanucanue koHCHeKTa JIEKIUM: KpaTKo, CXEMaTU4HO, IOCJIEeN0BaTEIbHO

(l)I/IKCI/IpOBaTB OCHOBHBIC IIOJIOXKCHU A, BBIBO/JbI, (bOpMyHI/IpOBKI/I,
0606IHCHI/I$I; nmoMedyarb BaXHBIC MBICIIN, BBIACIATH KIHOYCBBIC CJIOBA,

TepMuHBL lIpoBepka TepMUHOB, TOHATHI C TOMOIIBIO SHIWKIIOTICIHIA,
CIIOBapel, CIPABOYHHKOB C BBINMCHIBAHUEM TOJIKOBAHUH B TETPajb.
OO003HaUMTH BOIPOCHI, TEPMWHBI, MaTepHaj, KOTOPHIH BHI3BIBAET
TPYZHOCTH, TMOMETHUTh M TONBITATHCS HAUTH OTBET B PEKOMEHIYEMOH
nmuteparype. Ecim camocrosTensHO He yaaercs pa3odpaTbesa B Marepuale,
HEoOXomMMo c(OpMyJIMpOBaTh BONPOC M 3aAaTh MpPENoJaBaTeli0 Ha
KOHCYJIBTAIIMH, Ha MPAKTUUYECKOM 3aHSITHU. YICIUTh BHUMAaHUE MPOIECCY
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CTaHOBJICHUS M Pa3BUTHS HOPMATHBHO-TIPABOBOM MW METOAWYECKOH Oa3bl
JEJIONPOU3BOJCTBA, MOHATHIHOTO annapara JUCIHUILUIHEL.

[IpakTnueckue 3anstust | [IpopaboTka paboueilt nporpamMMmbl JUCIHUIUIMHBL, YA 0co0oe
BHMMAaHUE LeIsIM M 3a7adaM, CTPYKType U COACPKAHUIO
mucuumiuHel.  KoHcnekTupoBanue — uctouHukoB.  Pabora ¢
KOHCIICKTOM  JICKLIMM, IIOATOTOBKA OTBETOB K KOHTPOJIbHBIM
BOIPOCAM, MOJArOTOBKAa pedepara, NPOCMOTP PEKOMEHAYEMOM
JUTEpaTypsl, paboTa € TEKCTOM, PELICHUH NpaKTHYEeCKHUX 3ajady,
BBIITOJIHCHNE WHIMBUIYAIbHbIX JOMAIIHUN 3a1aHHUM.

NunuBuayansHble 3HAKOMCTBO C OCHOBHOM M JOTIOJHUTENIBHOU JIUTEPATYpO, BKIIOUAs
3adaHUA CHpaBO‘—IHBIe n3gaHusi, KOHCIIEKT OCHOBHBIX HOHO)I(GHI/II)'I, TepMI/IHOB,
CBEICHUN, TpeOylIuXcs MM 3alOMUHAHUS W SBISIOIIUXCS
OCHOBoIOJararommMu B 3Tou TeMe. CocTaBiieHHME aHHOTAIlMA K
MPOYUTAHHBIM JIMTEPATYPHBIM HCTOYHUKAM U Jp. BblnonHeHue
KOHKPETHOTO 3aJIaHMsI.

[Tonroroska k 3adeTy [Ipr moaroroBke K 3adeTy HEOOXOOMMO IOBTOPHUTH KOHCIEKTHI JICKIMH,
OCHOBHBIE  TNPHUHLUIIBI W  IOJOXEHHS  HOPMAaTHBHO-IIPABOBOH U
METOIMYECKOM 0a3bl JEJIONpPOM3BOACTBA, OTpabOTaTh TEPMUHOJIOTHIO,
MOBTOPUTh MaTepuan Hu3 y4eOHHUKOB W JONOJHUTEIBHOH JIUTEpaTyphl.
IloBTOpUTE 3a7aHMSA W pEIICHUS NPAKTUYECKUX 3a71ad, BBINONHAECMBIE B

TCUYCHUC CEMCCTpA.

9. IEPEYEHb MH®OPMAIIMOHHBIX TEXHOJIOTHM, ncronb3yeMbIX HpH
OCYIIECTBIEHUU O00pa30BaTEIILHOTO Tpoliecca MO AUCIHUIUIMHE (MOMIYII0), BKIFOUAs
nepedeHb MPOrpaMMHOTO O0ECTICYCHHSI 1 HHPOPMAITMOHHBIX CIIPABOYHBIX CUCTEM:

1. KoncynprrpoBanue 00y4aronuxcs MoCPEACTBOM IEKTPOHHOM MOYTHI.
2. KOMITbIOTEpHOE TECTUPOBAHUE 110 UTOTAM U3YUYEHHUS PA3/ICIOB TUCIUILINHBI.

3. Ucnionp3oBanue 37eKTPOHHONM HMH(DOPMAIIMOHHO-00pa30BaTEIbHONW Cpebl Ha
6a3e utardopmer Moodle.

10. TPEBOBAHUS K IMNPOI'PAMMHOMY OBECIIEYEHUIO YUEBHOI'O
MMPOLHECCA

CocraB nporpaMMHOro odecrneueHust (TIOUIEKUT €KETOTHOMY OOHOBIICHUIO):
Omnepanuonnas cucteMa WindowsPro (moroBop NeTr000043844 ot 22.09.15r.);
AntuBupyc  Kaspersky Endpoint  Security  (moroBop  Nel4/03/2018-01420t1
30/03/2018r.);

Oducnoe npunoxenue Libre Office (cBoboano pacnpoctpansiemoe [10);

Apxuarop 7-zip (cBo6oHO pacnpoctpansemoe [10);

Bbpayzep nzobpakennii FastStonelmageViewer (cBo6oHO pactpoctpansemoe [10);
PDF punepFoxitReader (cBob6oaHo pacnpoctpansemoe [10);

Menna npourpsiBarens VLC mediaplayer (cBob6oano pacnpoctpausemoe [10);

3anuck quckoB ImageBurn (cBoboaHO pacnipoctpansiemoe [10);

DJVU 6payzep DjVuBrowserPlug-in (cBo6oaHO pacnpoctpansemoe [10);



UIIC «Koncynprantllntoc» u unble uHGOpManmoHHbIe pecypcbl OO1epoccuiickoi
Cetu Pacmpoctpanenust [IpaBoBoit Mudopmanuu Koncymbrantllntoc (moroBop o6
nHdopmanronnou noaaepxkke ot 01.04.2018 r.).

[Ipu peanuzanuu TUCHUILIMHBI ¢ TPUMEHEHHUEM (YACTUYHBIM MPUMEHEHHEM)
JTUCTAHIIMOHHBIX  00pa30BaTEIbHBIX  TEXHOJOTHUH  HCIONB3YIOTCSA:  BeOMHapHAas
matdopma Zoom (oroop 6/H ot 10.10.2020r.); Habop BeOG-cepBucoB MS office365
(6ecrmatHoe  TIO  nmns yueOHbIX  3aBeaenuit  https://www.microsoft.com/ru-
ru/education/products/office); cucrema snextponHoro obOyuenus Moodle (cBo6OIHO
pactpoctpansemoe 110).

VYka3zaHHOe mnporpaMMHOE OO€CIIEYEHUE YCTAHOBJIEHO Ha KOMIbIOTEpPaxX B
KOMITBIOTEPHBIX KJIACCAX, AYAUTOPHUSAX UIsl CAMOCTOSTENIbHON paboThl 00yYaromuxcs,
ayIUTOpUAX [UIsl TPOBEACHMUS 3aHATHH JIEKIMOHHOTO W CEMHHApCKOro THIIA,
00Opy/IOBaHHBIX MPOEKTOPOM U DKpaHOM, Ha Kadenape, oOecrneynBaromen
IPETOaBaHNE AUCLIUIIINHBIL.

Ilpunoscenue 1
®OH/I OHEHOYHBIX CPEACTB JAJIAA IPOBEAEHUSA
IMPOMEXKYTOYHOM ATTECTAIIMY OBYYATOIIMUXCS ITO
JAANCOUIIJIMHE (MOAYJIIO)

Ilacnopm ¢honoa ouenounvix cpedcme no oucyuniune (Mo0ysio) 0
HPOMENHCYMOUHO20 KOHMPOA YCNReeaemocmu

4. Kontposupyemble pa3ieibl (TeMbl) Ko koHTpoOmpyemoii HaumenoBanue
Ne  aucnmmuImHBI (pe3yJbTAThI O KOMIIETeHIIMH) WJIH eé OLICHOYHOI'0
Ne pasnenam) YacTH) cpeacTBa
n/n
1 I'ocynapcTBeHHOE perympoBaHue B OK-3 3auer
00J1aCTH IeJTONPOU3BOJICTBA TIK-7
2 JoxymeHnTupoBanue. Buasl [IK-13
JIOKYMEHTOB




| 3

| Opranmsarst paGoThI ¢ JOKyMEHTAMH | |

TPEBOBAHMUS K PE3YJIbTATAM OBYUYEHUSA 110 YYEBHOI

TV CHUTIINHE

HNunexc
KOMIIETEH
110701

Conep:xanue
KOMIIETEeHIIUH

D1eMeHTbI KOMIICTCHIIMHU

HNunpexc
J1€EMEHTA

OK-3

BJIaJICET OCHOBHBIMU
METOJAMH,
criocobamu u
CpeAcTBaMH

MOy YCHUS,
XpaHeHUs,
nepepaboTku
UHPOPMALIUH, UMEET
HaBBIKH PabOTHI C
KOMITBIOTEPOM KaK
CpeICTBOM
YIpaBICHUS
nHdopmarmen

3HAaTb

310CHOBBI  TOCYAapCTBEHHOM MOJMTHUKH B
obnactu uHGopManuK, WH()OPMAITMOHHBIX
TEXHOJIOTHHA U 3aIUTHl MH(OpMAIINH,
JIOKYMEHTAIIMH U JISJIONPON3BOJICTBA;

OK3 31

32  HOPMAaTHBHO-TIPABOBBIE M  METOAWYECKHUE
JIOKYMEHTBHI, pErIaMeHTUPYIOLIHe BOMPOCHI
JIEJIONIPOU3BOCTBA M IOKYMEHTOO00POTA;

OK3 32

33 OCHOBHBIE METO/IbI, CHOCOOBI U CPEICTBA
NOJIyYeHUs], XpaHEeHUs, NepepaboTKu
UH(OpPMAIUH, B T.4. IPABOBOM, 3aKOHOMEPHOCTH
Co3/1aHus U QYHKIIMOHUPOBAHUS MHPOPMAIIMOHHBIX
IPOIIECCOB B IIPABOBOM cdepe;

OK3 33

34 CTPYKTYpY J€IONPON3BOACTBEHHOM CITY>KOBI,
00513aHHOCTH, TpaBa, OTBETCTBEHHOCTH €€
pabOTHUKOB, IPUHITUIIEI 1 OCOOCHHOCTH
OpraHU3aLMH IeTONPOU3BOJICTBEHHOTO
00CITy’)KMBaHUS B CHCTEME TTPaBOOXPAHUTEIIbHBIX
OpPTaHOB U IOPUJINYECKUX CIYKO;

OK3 34

35 mpUHIUIIEI OPTaHU3aUN PAOOTHI C
JOKYMCHTAMU B YUYPCKIACHUAX

OK3 35

YMETb

Y1 opueHTHpOBaTECS B BOIIPOCAX IPABOBOIO
peryIupoBaHusi OTHOILIEHUH B chepe nHdopmaiumy,
JIOKYMEHTaluu U JIeJIONPOU3BO/ICTBA, B
KOHKPETHBIX  MPO(ECCHOHANBHBIX  CUTYaIUsIX
BBIOMpPATh HEOOXOIMMbIE HOPMATUBHBIE IPABOBbIE
AKThI u METO/IMYECKHUE JIOKYMEHTBI,
pErIaMeHTUPYIOLIUE IaHHbIE BOIPOCHI;

OK3 V1

Y2 oCywWecTBIATh IOMCK M  HUCIOJIb30BaHME
uHpopManu, HeoOXoauMon sl A(P(PEKTUBHOTO
BBINOJIHEHHS PO ECCHOHANIBHBIX 3a/1a4;

OK3 V¥2

VY3npumeHsaTs coBpeMeHHble  MH(OPMalMOHHbIE
TEXHOJIOTMH, OCHOBHBIE METO/IbI, CIOCOOBI U
CPEJICTBA MOIY4YECHUS, XpaHEHUs], MepepadoTKu
UH(pOpMAaIUH, B T.4. IPABOBOM, A1 0(hopMIIEHUS
CITy’)KEOHBIX, FOPUIUUYECKUX  JTOKYMEHTOB,
IpOBEJICHHsI aHAJIM3a MH(OpMaIMH;

OK3 V3

Y4 pabotaTh C KOMIBIOTEPOM Kak CpeICTBOM
ynpaBieHus uH(popMmanued, B T.4. IPaBOBON,
pa3HbIMU BUJAMU JOKYMEHTOB u
JIOKYMEHTOIIOTOKaMHU;

OK3 V4




Y5 Ha OCHOBE TOJy4YeHHOW  HMH(POpPMAIUH
NPUHUMATh ~ TIPAaBWIIBHBIE  peIieHHs, B  T.4.
ynpaBlIeHYEeCKHE, OCYILECTBIATh BCE  BH[BI
poQeCCHOHATFHON IS TETbHOCTUB COOTBETCTBHU
C NMPaBOBBIMH HOPMAMHU

OK3 V5

BJIAJETH

BlnoustuiinpIM anmnapaTom JUCIHUILIUHBL

OK3 BI

B2  nHaBeikamMM ~ TPaBWIBHOTO  MPUMEHEHUS
HOPMATUBHBIX TPABOBBIX AaKTOB, METOAMUYECKUX
JTIOKYMEHTOB, permaMeHTUPYIOLIIX BOMPOCHI
JISJIONPOU3BOICTBA U IOKYMEHTO000pOTa;

OK3 B2

B3 ocHoBHBIMEH MeTomamH, crmocobamu u
CpEICTBAMH TOJIYUYEHHs, XpaHEHUs, IepepadOTKU
uHboOpMaIMK, B T.4. MPaBOBOW, COBPEMEHHBIMH
MH(GOPMAIIMOHHBIMH TEXHOJIOTHSIMH;

OK3 B3

B4 HaBblkamu  pabOTHI ¢ wuHpOpMAaIUCH,
KOMIIBIOTEPOM, C Pa3HBIMHU BHJaMHU JOKYMEHTOB M
ux [IPUMEHEHUS B npodeccuoHaIbHON
NESTeNIbBHOCTH, C  coOmroieHueM  TpeOoBaHMM
uH(OOPMAITMOHHON 0€301acHOCTH u
KOH(pMIEeHIHAIbHOCTH

OK3 B4

ITK-7

BJIaJICET HABBIKAMU
MMOATOTOBKH
FOPUANYECKUX
JIOKYMEHTOB

3HAaTb

31 noHsATHE TOKYMEHTA U €T0 I0OpUINYECKOEe
3HAa4YCHUC, IIOHATUC IOpI/I,HI/I‘IGCKOI‘O I[OKYMGHTa, cro
CBOWMCTBA, MPU3HAKH, CTPYKTYPY, BUJIBI;

IIK7 31

32 OCHOBBI IOPUIMYECKOW TEXHUKH, IpaBUIIa
HIOJITOTOBKH IOPUJIMYECKHX IOKYMEHTOB;

[IK7 32

33 craauM, METOIBI, TOPSIAOK COCTaBIICHUS U
o opMIIEHHUS IOPUIHYECKHUX JTOKYMEHTOB;

I1K7 33

34 T1peOoBaHMA K COACPKAHUIO HOPUAMYECKUX
JOKyMEHTOB

[IK7 34

YMETh

VY1 npumeHATH NpaBuia, CPeICTBA U IPUEMBI
IOPUIMYECKON TEXHUKH;

[IK7 V1

V2 paznuuath BHIBl IOPUAMYECKHX JIOKYMEHTOB,
aHAJIU3UPOBATh UX COACPIKAHUE,

[IK7 V2

VY3 onpenenars BUI U COJEPKAHUE FOPUIUUYECKUX
JIOKYMEHTOB, HEOOXOIUMBIX MJIsi COCTAaBJICHUS B
KOHKPETHOW CUTyalluu;

[IK7 V3

Y4 rpamoTHO pa3pa0aTbiBaTh, COCTaBJIATH M
0pOpMIISITH FOPUAMYECKUE JOKYMEHTHI C YUETOM UX
BHJa, B COOTBETCTBUU C IPUHATBIMA HOPMAMH,
IIpaBWJIaMU U TPEOOBAHUSIMHU OATOTOBKU

IIK7 V4

BJ1aJCTh

B1 ropunuyeckoit TepMuHOIOTHEN, HEOOXOTUMOM
JUISL TIOATOTOBKY U @HAJIM3a I0KyMEHTOB;

[IK7 Bl

B2 criocobamu aHanmm3a IOPUINIECKUX
JOKYMEHTOB;

[1IK7 B2

B3 HaBpIKAaMU CaMOCTOSTEIILHON TTIOATOTOBKHA
IOPUIMYECKUX TOKYMEHTOB B COOTBETCTBUU C
TpeOOBAHUSIMU TOCYITAPCTBEHHBIX CTAHIAPTOB

[IK7 B3




IIK-13

MPaBUIILHO U MOJIHO
OTpaxarb
pe3yNbTaThl
npodeccuoHaNbHOM
NEeSITeIbHOCTH B
FOPUINYECKON U
WHOW IOKYMEHTAllUH

3HaTb

31 BUABl TOKYMEHTAIlMU COBPEMEHHOM
OpraHu3alNy;

I1K13 31

32 cocTtaB 1 0(hOpMIICHUE CITYKEOHOM
JOKYMEHTAI[UN OpPTraHu3alnii, 0COOCHHOCTH
JOKYMEHTUPOBaHHUS IPOPECCHOHATLHOU
JESITEIbHOCTH B cpepe IOPUCTIPYICHIINH;

I1IK13 32

33 mpaBuia, CpeCTBA U IPUEMBI TOATOTOBKH,
oopMIIEHHUS M CUCTEMAaTH3AIUN IOPUITUECKUX
JIOKYMEHTOB, (hopMasbHbIEe U HEQOpMallbHbIE
TpeOOBaHUS K pa3HbIM BUAAM JOKYMEHTOB;

I1K13 33

34 coBpeMeHHBIE CITIOCOOBI, METOABI M TEXHUKY
OTpaKEHHS PE3YJIHTATOB MPOPECCHOHATEHON
NESTENIbHOCTH B FOPUIUYECKON 1 MHOM
JIOKYMEHTAIIUU

I1IK13 34

YMETb

V1 ocymecTBiIsATh aHaIU3 TOKYMEHTOB Ha
COOTBETCTBHE TPEOOBAHUSAM CTaHIAPTOB;

[IK13 V1

V2 onpenensth BUABI JOKYMEHTOB, HEOOXOMMBIX
111 0pOpMITEHUS pa3IMUHBIX YIPABICHYECKHX
JIEHCTBUI B PAa3HBIX CUTYAIIUAX U 0OCTOSITEIbCTBAX;

IIK13 V2

V3 nucnonp30BaTh OPUIUIECKYIO U HHYIO
TEPMHHOJIOTHIO TIPH COCTABJICHUN M 0POpMIICHUN
IOPUIMYECKHUX M UHBIX JJOKYMEHTOB;

[IK13 V3

Y4 popmynupoBaTh TEKCTHI, OTPAXKAIOLIIE
KOHKPETHBIE PE3YJIbTaThl MPO(EeCCHOHATHLHON
NESITeIbHOCTH FOPUCTA, TPAMOTHO 3aKPETISTh UX B
COOTBETCTBYIOLIEH IOKYMEHTAIUY;

IIK13 V4

VY5 rpaMOTHO COCTaBIATh U 0GOPMIIATH CIYKEOHbIE
JIOKYMEHTBI COBPEMEHHOM OpTraHU3allnH,
IOpUANYECKHE TOKYMEHTBI, TPaBUIIBHO M MOJTHO
OTpakaloIINe Pe3yNbTaThl MPOPECCUOHAIBHON
JEATENIFHOCTH TPaBOOXPAHUTEIBHBIX OPTaHOB U
IOPUANYECKHX CITYKO

IIK13 V5

BJ1aJCTh

B1 naBbixamu paboThl C pa3HBIMH BHIaMU
CIIy’K€OHOM TOKYMEHTAIMH, X TPUMEHEHHUS B
npodeccoHaNbHON IOPUANYECKON AesITeIbHOCTH;

[IK13 Bl

B2 HaBbIKaMH JOKYMEHTAJIBHOTO O(OPMIICHHS
OCHOBHBIX YIPABJICHUECKUX MPOLEAYP U
COCTAaBJICHUS JOKYMEHTOB 110 Pa3JIMYHBIM aclleKTaM
JIeSATeJIbHOCTH OpraHU3allly;

[IK13 B2

B3 HaBhIKaMu caMOCTOSITEILHOM IIOATOTOBKU,
cocTaBlieHUs! U ODOPMIICHHS FOPUTUIECKON
JIOKYMEHTAIUH, OCHOBHBIX BUJ/IOB CITYKEOHOM
JTOKYMEHTAINH B cepe I0pUCTIpyICHIINN
(MHCTPYKTUBHO-PACTIOPSIUTENBHOM, CIIPAaBOYHOM,
OTIEPATUBHOW M OPTraHU3AIIMOHHON)

[1IK13 B3




KOMILJIEKT OIIEHOYHBIX CPEJICTB JIJIsSI IPOMEXYTOYHOM

ATTECTAIINU (3AUYET)
Ne | *Conmep:xaHue OLIEHOYHOTO CPeICTBA HNuaexc ouneHuBaemoii
KOMIIETEHIIMH U ee 3JIeMEeHTOB

1 [Ipenmer, cogepxanue, 3a1auu, 3HaUEHUE Kypca OK3313335VY2VY4B1B3
«Jlemonpon3BOICTBO M TOKYMEHTOO0OPOT B ipodeccuu | [IK7 32 34 V1 V3 B2
fopuctar. 11K13 31 33 Y2 Y4 B1 B3

2 3HavyeHUe JOKYMEHTOB, TOKYMEHTAIIUH, OK33234VY1V3V5B2B4
JIEIIOTPOU3BOJICTBA, IOKyMEHTO000pOoTa B chepe MMK73133 Y2 V4B1 B3
IOPUCIIPYACHIIUA, B JCATCIBHOCTHU IOPUCTA. MMK133234 V1 V3 V5B2

3 AxktyanbHble poOieMsbl, oco0eHHocTH U nepeniektuBbl | OK3 33 35 V2 V4 B1 B3
pa3BUTHUSA JEIONPOU3BOICTBA B coBpeMeHHoi Poccun B | [TK7 34 V1 V3 B2
YCIIOBUAX HHq)OpMaHHOHHBIX TEXHOJIOTUH U K13 31 33 V2 B1 B3
ANIEKTPOHHOTO IOKYMEHTO000pOTA.

4 | HopmatuBHO-1IpaBOBasi U MeToIMuecKas 6asza OK332V1VY3V5B2B4
COBPEMEHHOI0 JIEJIONPOU3BO/ICTBA: COCTAB, MIK731339Y2V4B1B3
OCO6€HHOCTI/I, 3HayeHre. OCHOBHBIE U3BMCHEHUS B MK133234 V3 B2
3aKOHOJATeIbHOM, HOPMAaTUBHO-IIPABOBOM
PETYJIIMPOBAHUH JIOKYMCHTHPOBAHUS U OPTaHHU3AIHH
paboThI C TOKYMEHTAMH.

5 OCHOBHBIE HaITPaBJIEHUS 3aKOHOAATEIIBHOM OK3 3135VY2VY4B3
periaaMeHTanuu padoThl ¢ JOKyMeHTamu B PO. MK732VY1VY3B2

I1K13 31 33 ¥4 B1 B3

6 | OcobeHHOCTH COBPEMEHHOTI'O HOPMAaTUBHO- OK334V1VY5B4
METOJIMYECKOr0 PEryJIMpOBaHuUs JOKYMEHTUPOBAHUS U K7 3133 9Y2V4B1B3
opranu3anyu paboThl ¢ JOKyMEHTaMH. NK1334 V1 Y3 B2

7 | YHUQUUUPOBAHHBIE CUCTEMBI IOKYMEHTALIUH. OK3313335VY2V4B1B3
O6mepoccuiickue KaaccuuKaTopbl TEXHUKO- MK73234 V1 Y3 B2
HSKOHOMHYECKOM U COIMaNbHOU HH(OpMAIUH. K13 3133 Y2 Y4 B1 B3

8 | I'OCT P MCO 15489-1-2007 «Cucrema crannaproB no | OK3 3234 V1 V3 V5 B2 B4
nH(popMaIuu, OMOIMOTEYHOMY U M3AaTeNbcKoMy Aeny. | [IK7 3133 Y2 V4B1 B3
VYnpasnenue gokymentamu. OO0mue TpeOoOBaHUA» Kak NK133234 V1 Y3 V5B2
OCHOBa HOPMAaTUBHO-METOIMYECKOr0 O0EeCTIeYeHUs B
oOnactu ynpasnenus jokymentamu. [OCT P MCO
15489-1-2007 u coznaHue cUCTEMBI yIIPABICHUS
JOKYMEHTaMH B OPTaHU3AMHSX (TOCYIapCTBEHHBIX,

KOMMEPUYECKHX, OOIIECTBEHHBIX ) HA OCHOBE HOBBIX
WHGOPMAITMOHHBIX TEXHOJIOTHH.

9 | OcHOBHBIEC IPUHITUIIBI, 0COOCHHOCTH M METOIBI OK3 3335VY2V4BI1 B3
opranuzanuu 3PGEeKTUBHOTO JEIONPON3BOICTBA. NIK734 V1 VY3 B2

11K13 31 33 Y2 B1 B3

10 | OcHoBHBIC 33/1a4M U (PYHKITH CITYKObI OK332V1V3V5B2B4
ACIIONPOU3BOACTBA. MMK73133V2V4B1B3

IMK13 3234 V3 B2

11 | Cekperapb B CTPYKTyp€ yHpaBICHHUSL. OK3 3135V2V4B3
Opranu3zaliioHHbIE ¥ TOKYMEHTAIIUOHHBIE (PYHKIIUN MIK732V1VY3B2
CeKpeTapsL. IK13 31 33 Y4 B1 B3

12 | HoxymentupoBanue B J{peBHepycckoM rocynapctse (IX | OK3 34 V1 VS5 B4

- XV B.).

K7 3133 Y2 V4Bl B3




IIK13 34 V1 V3 B2

13 | XapakrepucTuka pa3BUTHS JCIONPOU3BOICTBA B OK3313335V2V4BI1B3
MepuoJl MPUKA3HOIo Aenornpou3BoacTBa. Opranuzauus | [IK7 32 34 V1 V3 B2
pa60T1>1 C JOKYMCHTaMU B ITpHUKa3ax. IMK13 3133 V2 V4 B1 B3

14 | XapaktepucTuka pa3BUTHS JACJIONPOU3BOJICTBA B OK33234VY1VY3VY5B2B4

MEPUOJT KOJUIEKCKOT0 1eJIONPOU3BO/ICTBA. IIK73133V2VY4B1B3
OpraHmauI/m pa6OTI)I C JOKYMCHTaMHU B KOJIJICTUAX. IMK133234 V1 V3 V5B2

15 | XapakrepucTtuka pa3BUTUs AEIONPOU3BOJICTBA B OK3 33 35V2V4B1B3
MEePUOA MUHUCTEPCKOTO JIEIONPOU3BOACTB. K734 VY1 VY3 B2
Opranu3aius paboThI ¢ JOKyMEHTaMU B K13 3133 Y2 Bl B3
MHUHHCTEPCTBAX.

16 | CranoBieHue coBeTckoro aenonpousBojactsa. Bnusane | OK3 32 V1 V3 V5 B2 B4
HOVYT Ha paszsurtue aenonpousBoactsa B 1920-1930-¢ NK73133V2V4B1B3
I 1IK13 32 34 Y3 B2

17 | IIpoGaembl COBEPIIICHCTBOBAHUS JCIONPOU3BOICTBA B OK3 3135VY2V4B3

1950-1980-x rT. K732 V1 VY3B2
I1K13 31 33 Y4 B1 B3

18 | CooTHoeHue noHATUN «uHpopmanusa» U «1okymeH™». | OK3 34 V1 V5 B4

Pa3Butre noHsATUA «AOKYMEHT». IIK73133V2VY4B1B3
IIK1334 V1 V3 B2

19 | [IpeumymiecTBa U HEAOCTATKH OYMa)KHBIX U OK3313335Y2VY4B1B3

AJIEKTPOHHBIX TOKYMEHTOB. MNK73234V1VY3B2
IIK13 31 33 Y2 V4 B1 B3
20 | JlIokyMeHTHpOBaHHE YIIPABICHUYECKON AEATEIbHOCTH. OK33234V1VY3V5B2B4
CocraBieHne JOKYMEHTOB I10 Pa3JIMYHbIM acleKTaM IK73133Y2VY4B1B3
YIIpaBJICHUS. Buast YHpaBJICHYCCKHUX JOKYMCHTOB MMK133234 V1 V3 V5B2
COBPEMEHHOM OpPraHM3alUU.
21 | OcobeHHOCTH TOKYMEHTHPOBaHUS B chepe OK3 3335VY2VY4B1B3
topucnpyaeHumy. KOpuanueckre JOKyMEHTBI: K734 V1 VY3 B2
MIPaBOYCTAaHABIIMBAIOIINE, AaHATMTUYECKHE, K13 3133 V2 Bl B3
apryMeHTallMOHHbIE, POLIECCYaANIbHBIE.
22 | CnocoObl U cpesicTBa JOKYMEHTUPOBAHHUS. OK332V1V3V5B2B4
K7 3133 Y2 V4Bl B3
MIK13 3234 V3 B2

23 | OyHKIMU JOKYMEHTA. OK3 3135V2 VY4 B3
K732 V1 V3 B2
I1K13 31 33 ¥4 B1 B3

24 | Knaccudukanusi JOKyMEHTOB 110 TIPU3HAKAM. OK334V1V5B4
K7 3133 V2V4B1B3
IIK13 34 V1 V3 B2

25 | Yaudukanus 1 cTaHgapTU3alus JOKYMEHTOB. OK3 313335VY2VY4B1B3
K7 3234 V1 V3 B2
K13 3133 V2 ¥4 B1 B3

26 | PexkBusut nokymenrta. CoctaB pekBu3nTOB 10KymMeHTOB, | OK3 32 34 V1 V3 V5 B2 B4
TpaBHIIa UX OOPMICHHS. INK73133VY2Y4B1B3

IIK13 3234 V1 V3 V5 B2
27 | TpeboBaHUs K COCTABICHUIO U O(DOPMIICHUIO OK3 3335VY2 V4Bl B3

nokyMeHToB. ['OCT P 7.0.97-2016 «Cuctema
CTaHIapTOB N0 H(MOpMaIHU, OUOIMOTEYHOMY U

IIK7 34 V1 Y3 B2




n3aTenbcKkoMy jeny. OpraHu3aloHHO-
pacrnopsiiuTeNbHas TOKyMeHTaIus. TpeboBaHus K
0 OpMIIEHUIO TOKYMEHTOBY» M c(pepbl €ro MPUMEHEHHUSI.

K13 31 33 Y2 B1 B3

28 | Ilonsarue «ropuamyeckas cuna qokymenta». Pexksusutsl, | OK3 32 V1 V3 V5 B2 B4
OIIPEACIAIONINE FOPUINIECKYIO CHITy TOKYMEHTA. MMK73133V2V4B1B3
IMK13 3234 V3 B2
29 | Xapakrepuctuka OnaHka JoKyMeHTa. Buibl O1aHKOB, OK3 3135V2 V4 B3
MpaBHJia UX COCTaBJICHUS U OPOPMIICHUSI. K732V1VY3B2
OO0s3arenbpHble BUALI OJIaHKOB. K13 31 33 Y4 B1 B3
30 | TpeGoBaHus K TeKCTy JOKyMeHTa. CiocoOBbl OK334V1V5B4
MIPE/ICTAaBICHUSI CBEICHUI B IOKyMEHTaX. MK73133Y2V4B1B3
IIK13 34 V1 V3 B2
31 | OcobeHHOCTH O(DHUIHATBHO-ETIOBOTO CTHIIS. OK3 313335VY2 V4 B1B3
IIK7 3234 V1 V3 B2
K13 31 33 ¥2 V4 B1 B3
32 | Komruiekc oprann3aiioOHHBIX JOKYMEHTOB, ero coctaB. | OK3 32 34 V1 V3 V5 B2 B4
Opranu3zalinOHHO-TIPABOBbIE, YUPEAUTEIbHbBIE NK73133V2V4B1B3
JOKYMCHTHBI. HpaBHna COCTAaBJICHUA U O(l)OpMJIeHI/ISI. IMK133234 V1 V3 V5B2
33 | PacnopsinuTenbHble JOKyMEHTHI. TpeboBaHMs K UX OK3 33 35V2V4B1B3
cocTaBiieHUI0 U opopmieHuto. CTaauu MoAroToBKU K734 VY1 VY3 B2
pacnopsAUTENbHBIX TI0KyMEHTOB. K13 3133 Y2 Bl B3
34 | UudopmarmoHHO-CIIpaBOYHbIe JOKYMeHTHI, uX BUunbl 1 | OK3 32 V1 V3 V5 B2 B4
Ha3Ha4YCHHUE. MMK73133V2V4B1B3
IMK13 3234 V3 B2
35 | Knmaccuduxamus nmuceM (o GyHKIIHOHATHBHOMY OK3 3135VY2VY4B3
npu3Haky). FOpuanueckoe muceMo. NK732V1VY3B2
IIK13 31 33 Y4 B1 B3
36 | Buabl JOKyMEHTOB IO JIMYHOMY COCTaBY, UX OK334V1V5B4
odopmrenne. MK73133Y2V4BIB3
IIK13 34 V1 V3 B2
37 | TpeGoBaHUs K OpraHU3AIUH JACIONMPOU3BOICTBA 11O OK3313335VY2V4B1B3
00paICHHSIM IPakKIaH. IIK7 3234 V1 V3 B2
IIK13 31 33 ¥2 V4 B1 B3
38 | Iloustue «aokymeHT0000pOoT». [IpaBmia opranmamu | OK3 3234 V1 Y3 V5 B2 B4
JOKYMEHTO000pOTa. XapaKkTepucTuKa NK73133V2V4B1B3
L[OKyMeHTOO60pOTa (OCHOBHI)IC JOKYMCHTOITIOTOKH, IMK133234 V1 V3 V5B2
00BeEM).
39 | Tlopsmok nBukeHHUS U 0OPAOOTKHU MOCTYAFOIINX OK3 3335VY2V4BI1 B3
AOKYMCHTOB. K7 34 V1 Y3 B2
I1K13 31 33 ¥2 Bl B3
40 | Iopsnok nBM>xeHUsI U 00pabOTKU OTHPABISIEMBIX OK332V1V3V5B2B4
AOKYMEHTOB. K7 3133 Y2 V4B1 B3
1IK13 32 34 Y3 B2
41 | Iopsaok ABMKEHHS M 0OpabOTKH BHYTPEHHUX OK3 3135VY2V4B3
AOKYMEHTOB. K7 32 V1 V3 B2
I1K13 31 33 ¥4 B1 B3
42 | Ilpouecc peructpanuu U uHAeKcupoBanus 1okymeHToB. | OK3 34 V1 VS5 B4

Peructpupyemble 1 HEpErUCTPUPYEMbIE TOKYMEHTHI.

INK73133V2V4B1B3




IIK13 34 V1 V3 B2

43 | CrocoOsI peructpanuu qokymeHToB. Peructpanuonnsie | OK3 31 33 35 V2 V4 B1 B3

opmbr. K7 3234 V1 V3 B2
K13 31 33 ¥2 V4 B1 B3

44 | OpraHu3zainusi KOHTPOJIS UCIIOTHEHUS JOKYMEHTOB. OK33234VY1VY3VY5B2B4
3agauu, OCHOBHOE coJiepKaHue, 3HadeHue. Tekymmii 1 | [TK7 31 33 V2 V4 B1 B3
WUTOTOBBII KOHTPOJIb UCTIOJIHEHHSI JIOKYMEHTOB. MK133234 V1 V3 V5B2

45 | Opranu3zainus ornepaTUBHOIO XpaHEHUsI JOKYMEHTOB. OK3 3335VY2V4BI1 B3

K734 V1 Y3 B2

K13 31 33 V2 Bl B3
46 | HomeHnknarypa Aein, €€ BUIbl 1 Ha3HAUYCHHE. OK332V1V3V5B2B4

INK73133Y2Y4B1B3

IMK13 3234 V3 B2

47 | TpeboBaHUS K COCTABIECHUIO U O()OPMIICHUIO OK3 31 35V2 V4 B3

HOMCHKJIATYpbl ACII. K732 V1 VY3 B2
K13 31 33 V4 B1 B3
48 | IlpunHuumsl GopMUPOBAHUS JIEI. OK334V1VY5B4
NK73133VY2V4B1B3
MNK1334 V1 VY3 B2

49 | IloHsATHE «1IEHHOCTH TOKYMEHTOBY. 3aJ]a4i U MOPAI0K OK3313335VY2V4B1B3
MPOBEICHUS SKCIEPTU3bI LIEHHOCTU JOKYMEHTOB. K73234V1YVY3B2
HpI/IHHI/IHH " KpUTCPUHU IIPOBCACHUA SKCIICPTU3BL IMK13 3133 V2 V4 B1 B3
LIEHHOCTU JJOKYMEHTOB.

50 | ITopsmok opopmitenns aen. [lomHoe u yacTUUHOE OK33234V1VY3V5B2B4
odopmiienue aen. Cocrabnenue u ohopmieHue onrceid | [IK7 31 33 Y2 V4 B1 B 3
ACTL IMK133 3234 V1 Y3 V5B2

1 Pemmre 3anauy: Mcxoas u3 npeagoKeHHON CUTyalluu OK33335V2V4B1B3
OTIpEeIETUTE COOTBETCTBYIOIINN BUJ] TIOKYMEHTA (-OB), K734 V1VY3B2
oxapaKTepmyﬁTe ux: K13 31 33 V2 B1 B3
a) YCTPOMCTBO Ha pabOTy B KOMMEPYECKYIO PUpMYy;

0) mpexocTaBiieHNe HHPOPMALINH;
B) IIPEIOCTABIICHUE MPaBa APYTrOMY YEIOBEKY
BBITIOJIHSITh ONIPEACIICHHbBIE ACHCTBUSI.

2 | Pemmre 3anauy: CoctaBbTe U 0OPMHUTE TOKIATHBIE U OK332V1V3V5B2B4
00BSICHUTETBHBIC 3aMTMCKH, HEOOXOMMBIE B clieayromuXx | [IK7 31 33 V2 V4 B1 B 3
YHOpaBJICHYCCKUX CUTYyallUAX: TIK133 3234 V3 B2
Kypeep AO «®apmay C.C. CoMOB perysipHO
OIa3/bIBal HA padoTy, YeM Hapyliall TPYAOBYIO
JTUCIUTUINHY. 3aBeAyoIIas KaHIeIsIpueit
N.B.IllymuiriHa HEOMHOKPATHO JIej1ajia EMY 3aMevYaHus
(B ycTHOI hopme), a 12 uroHS TeKyIiero rojaa obuia
BBIHYKIEHa 00paTUTHCS C JAHHBIM BOIIPOCOM K
I'enepanbrOoMy mupektopy A.B. CenoBy ¢ nokmagHoOM
3alKMCKOM, B KOTOPOW MPOCHUIIA PUHATH MEPbI
muctunHapHoro xapakrtepa K C.C. CoMoBy.

3 Pemmure 3anauy: CoctaButh u opopMuth akt [TAO OK3 31 35V2 V4 B3

«IIporpeccy» no pesynpTaTaM NPOBEPKU MEP
0€30MacHOCTH Ha CKJIaJie TOTOBOW MPOIYKIIMH.
OcHoBaHUEM SIBJISIETCS MPUKA3 FeHEPaIbHOIO
upekropa Ne 48 ot 1 mast Tekymiero roga «O Mepax 1o

K732 V1 V3 B2
IIK13 31 33 Y4 B1 B3




IIpeIyNpeXICHUIO XUILEHN». B pemennn kxomuccus
yKazajia: MOJEpPHU3HPOBATh UMEIOLIYIOCS CUCTEMY
OXpaHHOM CUTHAJN3AIMH, YCTAHOBUTH BHICOKaMEPhI
HapyXHOTo HaOmoieHusl. TEeKCT akTa U HeI0CTaloIIHe
PEKBU3UTHI JONOJIHUTE U 0POPMHUTE CAMOCTOSITENIBHO.

4 Pemmre 3amauy: Mcxonst u3 npeajioKeHHOW CUTYaluu OK334 V1 V5 B4
OTpEIEIUTE COOTBETCTBYIOIINI BU TOKYMEHTA (-OB), MK73133 V2 V4B1B3
oxapaKTepmyﬁTe Hx: IK1334 V1 V3 B2
a) COUCKaHME JIOKHOCTU HaYaJIbHUKA OT/EIA;

0) mpuobOpeTeHne ToBapa, CPOK TOTHOCTH KOTOPOTO
WCTEK roJl Ha3a[;

B) 00CYX/ICHHE U IPUHATHE PEIICHUH O
MPEAOCTABJICHUH Pa3pEIICHUN HA UTIOTEKY
MaJIOUMYIIHM.

5 Pemure 3anauy: CocraBbTe nokinaanyto 3anucky ot 15 | OK3 31 33 35 V2 V4 B1 B3
(eBpains Tekyiero roga cekperaps-pedepenta A.Il. MK73234V1VY3B2
[etpoBoii ren. aupextopy AO «Crapt» 00 yTepe K13 31 33 Y2 V4 Bl B3
pabotHukoM KaHuensspun Crenanosoit M. nucema-
3amnpoca, MOCTYMUBIIETO B aJipec MpeaAnpuatus 15
SIHBapsl TeKy1ero roga. OcraibHble PEKBUZUTHI
YKXXUTE CAMOCTOSTEIBHO.

6 Harmmumure 3asBnenne o mpueme Bac Ha paboty B [IAO | OK3 3234 V1 Y3 V5 B2 B4
«ABTOTpaHC» B KaueCTBE IOPHUCTA. MIK731339Y2V4B1B3

INK13 3234 V1 VY3 V5B2

7 | Pemute 3amauy: Mcxons U3 npeyioKeHHOW CUTyaIMN OK3 3335VY2V4BI1 B3
OTIpEeICTTUTE COOTBETCTBYIOIINN BUJ] IOKYMEHTA (-OB), K734 V1 VY3 B2
OX&p&KTGpH?.yfITG ux: IMK13 31 33 V2 B1 B3
a) 3acenanue Kadeapsl pyCCKOro s3bIKa U JINTEPATYPHI;

0) pa3bsACHEHHE ITYHKTOB ITOCTAHOBJICHUS;
B) OllepaTUBHOE U3BElLIeHNE (rnana KOMIIAaHUU O
TpUe3/e JAeJIeTalluu.

8 Pemute 3anauy: CocTtaBbTe MPOEKT MPHUKA3A O OK332V1VY3V5B2B4
BBIHECEHHMH BBITOBOpA cTapumeMy MexaHnuky H.B. IMK73133V2V4B1 B3
Bop30oBy 3a cucremarudeckue ono3aaHus Ha padory. K13 3234 Y3 B2
OcHoBaHUEM SIBIIICTCS IOKJIAHAS 3aIMHCKa
PYKOBOAMTEIS TpaHCIIOPTHOTO oTaena Beicokoa M.H.

9 OdopmuTe 3anuck B TPYJIOBOH KHIDKKE 0 iprieme Bac OK3 3135VY2V4B3
Ha paboty B [TAO «ABTOTpaHC» B Ka4eCTBE IOPUCTA. K732 V1 V3 B2

I1K13 31 33 ¥4 B1 B3

10 | Pemnte 3anauy: Mcxons u3 npeyioxKeHHOM cUTyalun OK3313335VY2V4B1B3
OTIpeIeTTUTE COOTBETCTBYIOIIUN BUT MK73234V1VY3B2
JIOKYMEHTa (-0B), OXapaKTepU3yHTe UX: K13 3133 Y2 V4 Bl B3
a) YCTaHOBJIEHHE KOMHCCHEH 00CTOATENbCTB aBapUU;

0) 3amuch 3aceaHus COBETA MPABIICHHUS;
B) 00BsICHEHHE 00CTOATENHCTB MPOUCIIECTBUS
11 | Pemnte 3agauy: CocTaBbTe MpUKa3 M0 JUYHOMY OK33234V1V3VY5B2B4

COCTaBy O IPUHATUM Ha paboTy 3axapoBa Onera
[TaBoBHYA HA4YaJIBHUKOM HOPUAMYECKOrO OT/ENA 110
TPYZOBOMY J1I0r0OBOpY; 0 nepesoae ['ynsesori Hunel
BacunbeBHBI ¢ TOJKHOCTH

CEKpeTapsA-MallMHACTKH Ha JOJDKHOCTh HAYaJIbHUKA
KaHIensapuu; 00 yBonbHeHUU Ko310Ba AHaTonus

K7 3133 V2V4B1B3
IMK133234 V1 V3 V5B2




HYI(I/I‘-Ia, CTOpOXKa, Io CO6CTBCHHOMy KCJIIAaHUIO B CBA3U
C BbIXOJOM Ha IICHCHIO.

12 | Hanumue 3asBiaeHrne 00 YBOJBHEHUH B CBSI3H CO OK33335V2V4B1B3

CMEHOM MecCTa JKUTEIILCTBA. K734 V1 Y3 B2
K13 31 33 V2 Bl B3

13 | Pemute 3amavy: CocTaBbTe OOBSICHUTEIBHYIO 3AITUCKY OK332V1V3V5B2B4
utst cnenyronieit curyanuu: 12.03.2015 B qupexiuto MK73133Y2VY4B1B3
CTYArOpo/iKa POCCHICKOTO roCyIapCTBEHHOTO K13 32 34 Y3 B2
TYMaHUTAPHOTO YHHUBEPCUTETA MOCTYIUIIA Kajloda OT
crynenta [letpoBa A.A., B KOTOpO TOBOPUIIOCH O
HEJOITyCTUMOM INOoBeAIeHUN oxpaHHuKa CemeHoBa M.B.

(xaMCTBO, PyKOTIPUKJIAICTBO, HELIEH3ypHas OpaHb
u.T.11.) HauanbHUK OXpaHbl BBI3BAJ MPOBUHUBIIETOCS
COTPYAHUKA U TIONIPOCHII €T0 HaIUCaTh
OOBSACHUTEIBHYIO 3aITUCKY.

14 | Pemnte 3anauy: Mcxons U3 npeioKEHHON CUTyaluu OK3 31 35VY2VY4B3
OTIPEICTUTE COOTBETCTBYIOIINI BU TOKYMEHTA (-OB), K732 V1 VY3 B2
oxapaKTepmyI?ITe Hux: TIK13 31 33 V4 B1 B3
a) IPE0CTABICHUE BBIIIECTOAIIECH WHCTAHIIUN
nH(pOpPMAIIUU O KaKOH-THO0 CUTYyaIlHH;

0) mpemocTaBiieHne HHPOPMAIIHH O 3aCeTaHUN
KOJUIETHAIBHOTO OpPTaHa;

B) MIPEIOCTABIICHUE OMUCAHUS JICJTOBBIX U MOPATBHBIX
Ka4ecTB YEJIOBEKa.

15 | Odopmute 3anuch B TpyAoBoi kHMKKe 00 yBoiabHeHun | OK3 34 V1 V5 B4
skoHomucta ITaBnosoit N.11. B cBA3U ¢ IMKBUaALIUEH IDK73133V2V4B1B3
HPCAUPHATHL. K13 34 V1 V3 B2

16 | Hanumure 3asBnenue o npueme Bac Ha paboty OK33234V1V3VY5B2B4
KOHCYJITAHTOM OT/I€NIa MPOJAXK B CTPAXOBYIO MIK731339Y2V4B1B3
KOMITAaHUIO «AJIBSHCY. TIK133234 V1 V3 YV5B2

17 | Pemute 3agauy: Mcxons U3 npeasioxKeHHOM CUTyaluu OK33335VY2VY4B1 B3
OTIPEICTUTE COOTBETCTBYIOIINI BU TIOKYMEHTA (-OB), K734 V1 Y3 B2
oxapaKTepH3yI71Te ux: K13 3133 V2 B1 B3
a) YCTPOMCTBO Ha paboTy B KOMMEPYECKYIO pUpMY;

0) npeaocTaBieHre HHPOPMAILIUH O 3aCeTaHUN
KOJUIETHAJIBHOTO OPTaHa;

B) IPEOCTABICHUE BBIIIECTOAIIECH NHCTAHITUN
nHGOPMAITUHU 0 KaKOW-T100 CHTYAIIHH.

18 | Odopmure 3anuch B TpyIOBOM KHIXKKE 0 Tpueme Bac OK332V1V3V5B2B4
Ha paboty B HI1O «KoHcynpTaHT» B KauecTBe MK73133Y2VY4B1B3
MEHE/DKEpPA. MIK13 3234 V3 B2

19 | Hanumue 3asBienue o0 yBoiabHeHHH Bac 1o OK3 34 V1 V5 B4
COOCTBEHHOMY >KEJIaHUIO. K731 33 V2 V4B1 B3

IMIK1334 V1 V3 B2
20 | Pemure 3anauy: CocraBbTe npoekT npukasza aupekropa | OK3 31 33 35 V2 V4 B1 B3

ITAO «Kapar» (r. Camapa) 1.K. lBanosa ot 17
CEHTSIOPS TEKyIIEero roga 00 opraHu3auu
MEAUIIMHCKOTO OCMOTpa pabOTHUKOB OpPraHU3alliy B
pamKax BceoOIel Aucmancepu3anuu rpaxaad. OcMoTp
OyzeT npoBoAuThCS Ha 6a3e MY 3 «l'opoackas
nonukauHuKa Ne 7» ¢ 20 mo 30 ceHTSIOps TeKyIIero

K7 3234 V1 VY3 B2
K13 31 33 Y2 V4 B1 B3




roga. OTBETCTBEHHBIH - 3aMECTUTEIh TUPEKTOPA 110
o6muMm Boripocam I'yces I1.P.

21

Pemmre 3anaay: CoctaBbTe OOBICHUTEIBHYIO 3AIHCKY
COTpYAHHMKA OXpaHHOTro npeanpustus «Omera» N.N.
®posoBa Ha nMa aupekropa CenuBaHoBa B.B. ®posos
N.N. 2 mas Texymiero roja onosaai Ha padoTy Ha 2
Jaca B CBSI3U C HapylIeHHEM rpaduka IBIKEHUS
aBToOycoB MapmipyTa Ne3. OObsiICHUTENbHAS 3aMHiCKa
COCTaBIICHA B TOT K€ JICHb, yKa3aH TenedoH
JMCTIETYEPCKOM CITy>KObI aBTONPEIPUSITHUSI.

OK33234V1VY3VY5B2B4
K7 3133 Y2V4B1 B3
K13 3234 V1 V3 V5 B2

22

Pemnre 3amaqy: Mcxons U3 npeiioKEHHOM CUTyaluu
OIIPEJICIIUTE COOTBETCTBYIOIIHMI BUJ] IOKYMEHTA (-OB),
O0XapaKTePU3yUTE UX:

a) MPEJOCTABJICHUE BBIIICCTOSIICH HHCTAHIIH
MHPOPMALIUH O KaKOH-THO0 CUTYaIuH;

0) npeaocTaBieHre HHPOPMAILIUK O 3aCCIaHUN
KOJUIETHAJIbHOTO OpTaHa;

B) IpepocTaBiieHne nHpopMmaiuu o cede mpu npueMe Ha

pabory.

OK3 33 35VY2VY4Bl1B3
IIK7 34 V1 Y3 B2
K13 31 33 Y2 B1 B3

23

Pemure 3amauy: CocraBbTe 1 0hOpMHTE TOKIATHBIC, U
OOBSICHUTENFHBIC 3aMMMCKH, HEOOXOJMMBIE B CIICTYIOIINX
YIPABJICHUYCCKUX CUTYaIUSAX:

Menemxkep otnena mapkerunra [1AO «KoncympTanT
M.N.TokapeB 28 ceHTAOps TEKYIIEro roja orno3aail Ha
paboTy MOYTH Ha 1eJbIi yac (45 MHH.), 0 4eM eMy OBbLIO
caenaHo 3amedanue aupexkropom M.IL YcrunoBoi u
MPETIOKEHO OOBSICHUTH IPUYUHBI IPOCTYTIKA B
MMMCbMEHHOU (hopme.

OK3 31 35 V2 V4 B3
K7 32 V1 V3 B2
IIK13 31 33 ¥4 Bl B3

24

OdopmuTe 3an¥Ch B TPYAOBOUW KHIKKE 00 YBOJTHHCHHH
Bac B cBsI3u cO CMEHOM MeCTa KHUTEIbCTBA.

OK3 31 3335V2VY4B1B3
IIK7 3234 V1 V3 B2
IIK13 31 33 Y2 V4 B1 B3

25

Pemmre 3amauy: Mcxons U3 npeaioKeHHOW CUTyaluu
OTIpe/IeTUTe COOTBETCTBYIOIINN BUJ] IOKYyMEHTA (-0OB),
OXapaKTEPU3YUTE UX:

a) KoJJIernaiabHoe 00CyKIeHHE U IPUHITHE PEILICHUH;
0) mpenocTaBieHrue HHGopmanuu o cedbe mpu mprueMe Ha
pabory;

B) IIPEIOCTABICHUE PYKOBOIUTENO HH(OpMALINH,
MOSICHSIIOIIECH MPOUCIIECTBHUE.

OK33234V1VY3VY5B2B4
K7 3133 Y2 V4B1 B3
IIK13 3234 V1 V3 V5B2

MMOKA3ATEJIM Y KPUTEPUU OIITEHUBAHUS KOMIIETEHIIUH
(IIkaabl oleHUBAHHUS)

Pe3ynpTaThl BHINOJHEHMSI 0OydYarolMMCS 3aJaHUN Ha 3a4eTe OLEHUBAIOTCS IO
JBYXYpPOBHEBOM 1IKaje: 3aUTEHO / HE 3aU4TEHO.

B ocHOBe oLeHMBaHMS JieKAT KPUTEPUHU ITOPOTOBOrO U MOBBINIEHHOTO YPOBHS
XapaKTEPUCTUK KOMIIETEHIIMH WM UX COCTAaBISIIOIIMX YacTed, (OpMHpPYyEeMbIX Ha
y4eOHBIX 3aHATHIX MO JUCHMIUIMHE «/]enonmpon3BoACTBO M JOKYMEHTOOOOPOT B
npodeccuu 1pucTa» (CM. KapTy KOMIETEHIUH ).



«3a4YTeH0» — COOTBETCTBYET:

NOBLIWEHHOM)Y YPOBHIO W BBICTABISIETCS OOydalolEMyCs, €ClId OH IIIyOOKO U
MMPOYHO YCBOWJI MPOTPAMMHBIA MaTepuall, U3J1aracT €ro MCYEpIbIBAIOILIE, JIOTUYECKU
MOCJIEIOBATEIbHO M YETKO, YMEET TECHO YBS3BIBaTh TEOPHUIO C MPAKTUKOWU, CBOOOHO
CIIPaBJISIETCS. C 3ajlayaMM NPUMEHEHUs 3HAHUM, HE 3aTPYIHSETCS C OTBETOM IIpHU
BUJIOM3MEHEHHNH 33/IaHUM, UCMOJIB3YET B OTBETE MPAKTHUYECKUN MaTrepuall, NpaBUIbHO
O0OOCHOBBIBAaET TNPUHATOE PEIICHUE, BIIAJCET Pa3sHOCTOPOHHUMHU HaBBIKAMU U
MpreMaMHM NPEACTABICHUS OTBETA HA MOCTABJICHHBIN BOIPOC,

nOp02080OMY YPOGHIO U BBICTABISETCA OOYy4aroleMycsl, €CJIM OH UMEET 3HaHUS
TOJIBKO OCHOBHOTO Marepuaja, HO HE YCBOWJI €r0 JeTajiel, TOMyCKAET HETOYHOCTH B
OTBETE IMpU pELUICHUH NPaKTUYECKUX 3aJad, JAEMOHCTPUPYET HEAOCTATOYHO
npaBuibHbIE (OPMYIUPOBKH, HAPYIIEHUS JIOTUYECKON TMOCIEeI0BAaTeIbHOCTU TpHU
OTBETE Ha NTOCTABJIEHBI BOIIPOC,

«He 3auTreH0» - BBICTABIACTCS OOYYAIOIMIEMYCs, KOTOPBIH HE IOCTUTAET
MOPOTOBOTO  YPOBHS, JEMOHCTPUPYET HEMOHMMAaHWE CyTH MPOOJEeMbl WA
MIOCTABJICHHOTO BOIPOCA, HE 3HAET 3HAYMTEIBHOW YacTH MPOrpaMMHOTO MaTepuaia,
JIOMYCKAeT CYIIECTBEHHbIE OIIMOKM MPU H3JIO0KEHUU Marepuala, HEYyBEPEHHO, C
OOJIBIIMMHU 3aTPYAHCHUSIMU JIa€T OTBETHI HA MTOCTABJICHHBIC BOMPOCHI.



MUHHUCTEPCTBO HAYKH U BLICHIET'O OGPA3OBAHMUSI
POCCHUMCKOM ®EJEPAIIMA
®EJEPAJIBHOE T'OCYJAPCTBEHHOE BIO/UKETHOE OBPA3OBATEJIbHOE
YUYPEKJIEHUE BBICILIEI'O OBPASOBAHMS
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1. ey ocBOEHUS TUCHMIIJIMHBI
[{enssMu OCBOCHHMSI TUCIUTUIMHBI «/[€T0MpOn3BOACTBO U TOKyMEHTOOOOPOT

B mnpodeccuu
KOMIICTCHITHM,

IOPUCTa
HEOOXOIUMBIX

SIBIISTFOTCS
TS

dopmupoBanue y
OCYILECTBIICHUS

00y4arOIUXCsI
HOPMOTBOPYECKOH,

IIPABOIIPUMEHUTENBHOM, MPABOOXPAHUTEIBHOM, JKCIIEPTHO-KOHCYJIBTALIMOHHOM
1po(heCcCHOHAIBHON EATENBHOCTU B C(hepe FOPUCIPYACHIUH.

2. Mecro mucuumiannbl B cTpykrype OITOII
JlucuuniauHa TUCLUIUIMHBL «Jleonpou3BOJICTBO U JIOKYMEHTOOOOPOT B
npodeccuu opuctay oTHocuTcs K BapuatusHoli yactu bioka 1 (JucuuninuHa mo
BBIOODY).
JucuuruiiHa u3ydaercs Ha 4 Kypce.

3. TpynoeMkocTh
aKaJEeMUYECKHUX YacOB.

4. Ilnanupyembie
COOTHECEHHbIE
o0pa3oBaTe/ibHOI NPOrPaAMMBbI:

JUCHMILIMHBI: 3 3adyeTHble  eauHUNb, 108
pe3yJIbTaThl o0y4eHmus 1o JUCHUIINHE,
IVIAHUPYEMBIMH  pPe3yJIbTATAMU  OCBOEHHUA

e Homep B pe3yJjabTrare u3yuyeHus TUCHMILUIMHBI 00y4al0Omuecs J0JKHbI:
°| /mHpexk
c Conep:xanue
n KOMIIe KOMITETEeHITHA 3HaThL YMmeThb Baanern
/ (WJIn ee 4YacTH)
o | Tenum
U
1 2 3 4 5 6
1 | OK-3 BJIaJIeeT - OCHOBBI | - OPUEHTUPOBATHCS B | - MOHSITUHHBIM
OCHOBHBIMHU rOCy/IlapCTBEHHOH | Bompocax IpaBOBOTO | alraparoM
METO/IaMH, MOJUTUKA B | peryJIMpOBaHUS JVICIIATUTHHEI,
crocobamu u | obmactu OTHOIIEHUH B cdepe | - HaBBIKAMH
CpeaCTBaMU UH(pOpMaLny, UHpOpMaIny, IIPABUJIBHOTO
HOJTy4EeHus, MH(QOPMALMOHHBIX | TOKYMEHTaLUU U | IpUMEHEHUs
XpaHEeHHS, TEXHOJIOTHIA U | JIETOMpPOU3BOJICTBA, B | HOPMATUBHBIX
nepepaboTKU 3alIUTHI KOHKPETHBIX NpPaBOBBIX  AKTOB,
nHpOpMaLUH, UHpOpMaLnH, npopeCCHOHANBHBIX | METOJMUYECKUX
UMEET  HAaBBIKU | JOKYMEHTAllMM M | CUTyallusiX BBIOMpATh | JOKYMEHTOB,
padoThI C | JeJIONPOU3BO/ICTBA; | HEOOXOIUMBIE peraMeHTUPYIOLIT
KOMIIBIOTEPOM - HOPMATHBHO- | HOPMaTUBHBIE X BOIIPOCHI
Kak  CpEACTBOM | ITPABOBBIC U | IpaBOBBIE  aKTHl  H | JICJIOTIPOM3BOACTBA
yHpaBJIeHUs METOIMYECKHE METOIMYECKHE u
nHpOpMauei JOKYMEHTHI, JIOKYMEHTHI, JIOKYMEHT0000poTa
pErNIaMEHTUPYIOIIHU | PerJaMeHTHPYIOLIHe | ;
e BOIIPOCHI | TaHHBIE BOIIPOCHL; - OCHOBHBIMHU
JIeNIOTIPOU3BO/ICTBA | - OCYILECTBIIATh | METO/IaMH,
u TIOUCK u | cnocobamu "
JIOKYMEHT0000pOTa | UCIIOJIb30BaHHE CpelcTBaMu
; UHpOpMaInH, MOy YEHUS,
- OCHOBHBIE | HEOOXOIUMOM JUIS | XpaHEeHMs,
METOMBI, croco0bl | 3¢ dexkTuBHOTO nepepadoTKH




u CpEeACTBA | BBINOJIHEHHS uH(pOpMaLnH, B
HOJTy4EHus, npoQeCCUOHANBHBIX | T.4. IIPaBOBOM,
XpaHEeHHH, 3ajau; COBPEMEHHBIMHU
nepepadoTKu - MPUMEHSTH | HH)OPMAIIMOHHBIM
uH(pOpMaLUH, B | COBPEMEHHbIE U TEXHOJIOTUSIMH;
T.4. NPaBOBOH, | MHPOPMAITMOHHBIE - HaBBIKAMU
3aKOHOMEPHOCTH TEXHOJIOTHH, paboTHI c
CO3JIaHHS U | OCHOBHBIE  METOBI, | HH(OpMaIHeH,
(YHKIIMOHUPOBAHH | CIIOCOOBI M CpPEACTBA | KOMIBIOTEPOM,  C
s HOJTy4eHus, pasHBIMH  BUJaMU
MH(QOPMALMOHHBIX | XpaHEHUS, JOKYMEHTOB U HX
IPOIIECCOB B | epepaboTKu PUMEHEHUS B
paBoBO# cdepe; uHpOpMaIuK, B T.4. | IpodeccnoHaIbHO
- CTPYKTYpYy | IPaBOBOM, JUISL | i A€SATENbHOCTH, C
JIEIONPOU3BOICTBE | ohopmieHUS coOroieHueM
HHOM CITyOBl, | CITy’KEOHBIX, TpeOoBaHuil
0053aHHOCTH, IOPUIUYECKUX UH(POPMAITUOHHON
npasa, JIOKYMEHTOB, 0e30macHOCTH U
OTBETCTBEHHOCTb NPOBECHNUS aHaIu3a | KOHPHUIECHIIMAIHHO
ee pabOTHUKOB, UHOpMAITUH; CTH
MPUHIUIIBI u| - paboTatb c
O0COOCHHOCTH KOMIIBIOTEPOM KaK
OpraHu3aIH CPEACTBOM
JIEITOTIPOU3BOJICTBE | YIIPABICHHS
HHOTO uHpOpMaIUeil, B T.4.
oOCITy’)KMBaHHST B | IPABOBOM,  pa3HBIMU
cucreme BUJAMU JJIOKYMEHTOB
NPaBOOXPAHUTENBH |
BIX OpraHOB M | JIOKYMEHTONOTOKaMH;
IOPUINIECKIX - Ha OCHOBE
CIIyK0; MIOJTy4YEHHOU
- MPUHITUTIEL | HHOOpPMAITIH
OpraHu3aIH NPUHUMATh
paboThI C | IpaBUJIbHBIE
JOKYMEHTaMH B | pemieHus, B T. .
YUPEIKACHUAX ylpaBJIeHYECKHE,
OCYILECTBIIATh BCE
BUJIbI
npodeccruoHaIbHON
JEeSITEIbHOCTH B
COOTBETCTBUH c
IPaBOBBIMH HOPMaMHU
IIK-7 BJIaJI€ET - IIOHATHUE | - IPUMEHATH [IpaBuUia, | - IOPUINYECKON
HaBBbIKAMU JOKYMEHTa M €ro | CpeACTBa M IPHUEMBI | TEPMUHOJIOTHEH,
MOJITOTOBKH IOPHINYECKOE IOPUIUYECKON HEOOXOIMUMOHN  JUIsI
IOPUIUYECKUX 3HAU€HHE, NOHATHE | TEXHUKH; HOJrOTOBKH u
JIOKYMEHTOB IOPHINYECKOTO - pasznuyarth  BHJBI | aHAIHM3A
JIOKYMEHTA, €ro | IOpUAUYECKUX JIOKYMEHTOB;
CBOWCTBA, JIOKYMEHTOB, - ciocobamu
HPU3HAKH, aHaJIU3UpPOBaTh UX | aHanM3a
CTPYKTYpY, BU/bI;, | COZIEpIKAHUE; IOPUIUYECKUX
- OCHOBBI | - ONpeNesiATh BUJ U | JOKYMEHTOB;




IOPUANYECKON cofiep>kaHue - HaBBIKAMU
TEXHUKH, TMpaBWiIa | IOPUIUIECKUX CaMOCTOSITENIbHOM
MOJITOTOBKH JTIOKYMEHTOB, MOJITOTOBKH
IOPUANYECKUX HEOOXOIUMBIX JUIS | FOPUINYECKUX
JIOKYMEHTOB; COCTaBJICHUS B | JOKYMEHTOB B
- CTaJuH, METObI, | KOHKPETHOM COOTBETCTBUU c
HOPSIIOK CUTYallUH; TpeOOBaHUAMHU
COCTAaBJICHUS u|- IPaMOTHO | TOCYIapCTBEHHBIX
odopmieHus pa3pabarbiBaTh, CTaHAapTOB
IOPUANYECKUX COCTaBJIATh 1
JIOKYMEHTOB; oopmiIATh
- TpeOoBaHUS K | FOpUIUYCCKHE
COJIEP/KAHUIO JOKYMEHTBI C y4YETOM
IOPUANYECKUX ux BU]IA, B
JIOKYMEHTOB COOTBETCTBUH c
MPUHATHIMU HOpMaMH,
npaBUIaMU u
TpeOOBaHUAMU
HOATOTOBKH
[IK-13 | nmpaBUIIbHO u| - BUIEBI | - OCYHIECTBIISTh | - HaBBIKAMU
MOJTHO  OTPaXKaTh | JOKYMEHTAIUH aHamu3  JOKYMEHTOB | pabOTHI C pa3HBIMU
pe3yIbTaTh COBPEMEHHOI1 Ha COOTBETCTBHE | BUAAMHU
npodeccHoHaNbH | OpraHU3aIuy; TpeOOBaHUAM CITy)KeOHOM
Oif JESTeNbHOCTH | - COCTaB U | CTaHJapTOB; JOKYMEHTAIUH, HUX
B IOPUIMYECKON U | opopMIIeHHE - ONpeAesATb BH[BI | IPUMEHEHHS B
UHOU CITyKeOHOM JIOKYMEHTOB, npodeccuoHanbHO
JOKYMEHTAIH JOKYMEHTAIUH HEOOXOIUMBIX i | i IOpUAMYECKON
OpraHu3aIui, odopmiteHus NeSITEIbHOCTH;
0COOCHHOCTH Pa3IMYHbIX - HaBBIKAMU
JIOKYMEHTUPOBAHHU | YIIPaBJIEHYECKUX JIOKYMEHTAJIbHOTO
s JecTBUi B pasHbIX | ohopMieHus
npoecCUOHAIBHO | CUTYalUsAX U | OCHOBHBIX
i JIeSATETBbHOCTH B | 0OCTOATENBCTBAX; yIpaBIEHYECKUX
ctepe - UCIIONIB30BaTh | MPOLEAYP u
IOPUCTIPYJCHIINN; IOPUIUYECKYIO U | COCTaBJICHUS
- MpaBUa, | MHYI0 TEPMUHOJIOTHIO | JOKYMEHTOB 1o
cpelcTBa U | IpU COCTABICHHHM H | Pa3IMYHBIM
IPUEMBbI odopmiIeHUN acreKTam
MOJITOTOBKH, IOPUINYECKHUX U UHBIX | IEATEIbHOCTU
odopmiteHus U | TOKYMEHTOB; OpraHu3aIuy;
CUCTEMAaTU3ALUU - dbopmympoBarts | - HaBBIKAMU
IOPUAMYECKUX TEKCThI, OTPa)KaloUIhe | CAMOCTOSTENIbHOM
JIOKYMEHTOB, KOHKPETHBIE MOJITOTOBKH,
dbopmanbHbIE U | pe3yabTaThl COCTaBJICHUS u
HedopMaIbHBIC npodeccuoHaIbHON odopmIteHUs
TpeOoBaHUs K | 1eATeIbHOCTU IOPUIMYECKOM
pasHbBIM BUJIAM | IOPHUCTA, IPaMOTHO | JOKYMEHTAI1H,
JIOKYMEHTOB; 3aKpeIUIsiTh ~ UX B | OCHOBHBIX  BHJIOB
- COBPEMEHHBIE | COOTBETCTBYIOILECH CITy>KeOHOM
Ccroco0bl, METObI | TOKYMEHTAIUH; JOKYMEHTallul B
u TEXHUKY | - rpamMoTHO | chepe
OTpaKeHHUS COCTAaBJIATh U | IOpUCIPYICHIINH




pe3yNbTaToB opopMIIATH (MHCTPYKTUBHO-
npodeccuoHaIbHO | CITy>KeOHbIe pacropsIUTEIbHON
W JeATEIbHOCTU B | JOKYMEHTBI R CIIPaBOYHOM,
IOpUIMYECKO U | COBPEMEHHOH ONEPATUBHON u
WHOU OpraHu3aluu, OpraHU3aI[MOHHON )
JIOKyMEHTAITUN IOPUINYECKUE
JIOKYMEHTHI,
MpPaBUIBHO M IIOJHO
OTpaXkarolue
pe3yJIbTaThl
npodeccruoHaIbHON
JEATEIbHOCTH
MPaBOOXPAHUTENbHBIX
OpraHoB u
IOPUAMYECKHX CITYKO

5. @opma NPOMEKYTOYHOM aTTeCTAIMHU U ceMecTp (bI) MPOX0KICHUSA

3auer, 4 Kypc.

JucuuminHa peanus3yercs 4YacTUYHO C TMPUMEHEHUEM JUCTAHIIMOHHBIX
00pa30BaTEIbHBIX TEXHOJIOTHIA.
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