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1. HEJIM OCBOEHUA JUCHUITVINHBI

LenstMmu OCBOCHMS AMCUUILIHHBI «JleOMPON3BOACTBO U TOKYMEHTOOOOPOT
B MPO(ECCUU I0PUCTa» SBISIOTCA (POPMUPOBAaHUE y OOYHAIOIIUXCSI KOMIETEHIUH,
HEOOXOIUMBIX AJI1 OCYUIECTBIEHUS HOPMOTBOPYECKOM, MPaBONPHUMEHUTENIBHOMH,
[IPaBOOXPAaHUTEIIBHOM, JKCIEPTHO-KOHCYJIbTAllMOHHON npodeccuoHaIbHON
JESTENbHOCTH B cpepe IOPUCTPYICHIUH.

2. MECTO JUCIMIIVIMHBI B CTPYKTYPE OIIOII BY3A

2.1. JucuumummHa «Jleonpou3BoJCTBO U JIOKYMEHTOOOOPOT B Mpodeccuu
IopucTay OTHOCUTCS K BapuatuBHo# yactu bioka 1 (Jluciumimza mo BEIOOPY).

2.2, Jlns w3y4YeHUsl JAHHOW IMCUMINVIMHBI HeO00XOMMMBI CJeAyloIue
npeamecTBYONUe TUCHUIIMHBI:

— MH(popMallMOHHBIE TEXHOJIOTHH B FOPUAHYECKON A TENbHOCTH;

—Pycckuii A3bIK 1 KynbTypa peuu.

2.3. IlepevyeHb MOC/EAYOMUAX TUCHMILIMH, [JI51 KOTOPbIX HEO0XOAUMBI
3HAHUS, YMEHHUS U HABBIKH, GopMHUpyeMble JAHHOU IUCHMIIIIMHOMN:

— AZIMUHUCTPATUBHOE CYJIOTIPOU3BOACTBO.



2.4. llepeyeHb IAHUPYEMBIX Pe3yJIbTATOB O0y4EeHHUS 10 AMCHUIINHE (MOIYJ/II0), COOTHECEHHBIX C INIAHMPYEeMbIMHU
pe3yJibTaTaMu OCBOEHHSI OCHOBHOI NPOo¢eCCHOHAIBHOI 00pa30BaTe/IbHOM MPOrPaMMbl

N3ydyeHue JaHHOW JIMCUUILIMHBI

obuenpodeccuonanbubix (OIIK) u npodeccuonansubix (11K) komnerenmmii:

HampaBieHO Ha QopMupoBanue Yy oOyyaromuxcs o00mekyasTypHbix (OK),

N Homep B pe3ysabTare u3yuyeHus JUCHMILIMHBI 00y4alonuecs J0JIKHbI:
°
/MHaeK
Conep:xanue
c
n KOMIIEeTeHIINH
KoMIIe 1 3HaTL YMmeThb Biaagers
/ (WM ee YaCTH)
TeHUH
n
U
1 2 3 4 5 6
1 | OK-3 BJIa/IeeT - OCHOBBI  TOCYIapCTBEHHOMU - OPUEHTUPOBATHCS B BOIIPOCAX MPABOBOTO - IOHSATUIHBIM anmapaTomM
OCHOBHBIMH NOJUTUKH B 00acTH HHPOPMALINY, | perynupoBaHHs OTHOIIEHMI B cepe JUCLUTIIINHBI,
MCETONaMH, MH()OPMALHOHHBIX TEXHOIOTHHA 1 UH(pOPMALMH, TOKYMEHTALMH U - HaBBIKAMH IPABUIILHOTO
criocobamu 1 3alIUThl MHPOPMALIUH,
JIEIIONPOU3BO/ICTBA, B KOHKPETHBIX NPUMEHEHHUST HOPMATUBHBIX
CpeICTBaMH JOKYMEHTAIH 1 5
i HMOHAJIbHBIX CUTYAIUsIX BHIOMPATH MPAaBOBBIX AKTOB, METOJIUYECKUX
MOJIy4CHUs, JICJIONPOU3BOACTBA; pogeccuo cHTyan p p ’ A
XpaHeHus, - HOPMaTHBHO-TIPABOBHIE 1 HEO0OXOAMMbIE HOPMATHUBHBIE IIPABOBBIC AKTHl | JOKYMEHTOB, PETJIAMEHTUPYIOIINX
nepepaboTKH METOAMHMECKHE JOKYMEHTSI, U METOANYECKUE JOKYMEHTBI, BOIPOCHI JEJIONPOU3BO/ICTBA U
uH(popMaIuy, periaMeHTHPYIOLHE BOPOCHI peraaMeHTUPYIONIUE JaHHBIE BOTIPOCHI; JIOKYMEHTO000pOTa;
HMMEET HaBBIKU - -
p JENOIPON3BOCTBA I OCYIIECTBJISATh IOUCK U UCIIOJIb30BAaHUE OCHOBHBIMHU METOJaMH,
paboThI ¢ i
TOKYMEHTO0GOPOTA,; nHdopmaruu, He0OXOTUMOM AJIs crocobaMu U CpeCTBaMHU
KOMITBIOTEPOM KaK 3P PEKTUBHOTO BBITOIHEHHS NIOJIy4YEHMsI, XPaHEHUS,
CDENCTBOM - OCHOBHBIE METOJIbI, CIIOCOOBI U )
Pea npodecCHoHaTBHBIX 33]1a4, nepepaboTKku MH(pOpMaLUH, B T.U.
IDaBICHHS CpEeICTBa MOJIy4YEHHUs, XpaHEHHUS, o
yup 5 b - PUMEHSITH COBPEMEHHbIE MIPaBOBOM, COBPEMEHHBIMU
i nepepadboTKu MHPOpMaILUH, B T.4.
uHpopMaImei pepabo PMaLUH, MH(GOPMAIIMOHHBIE TEXHOIOTHH, UHGOPMAITMOHHBIMU
MIPaBOBOM, 3aKOHOMEPHOCTH .
OCHOBHBIE METO/IbI, CITIOCOOBI U CPEACTBa TEXHOJIOTUSAMU;

CO3JaHMs U (PYHKITMOHUPOBAHHUS
UH()OPMAIMOHHBIX ITPOLIECCOB B
paBoBOH cdepe;

- CTPYKTYpY

MOJTyYeHUs], XpaHEeHUs, TepepaboTKu
uH(pOpMaIUH, B T.4. IPABOBOM, 115
oopmIieHUs CITyKeOHBIX, IOPUANUECKUX

- HaBBIKaMU pabOThI ¢
UH(OpPMAITUCH, KOMITBIOTEPOM, C
pa3HBIMU BHJIAMH JOKYMEHTOB U




JIEJIONPON3BOICTBEHHOM CITyKOBI,
00513aHHOCTH, MpaBa,
OTBETCTBEHHOCTb €€ paOOTHUKOB,
MIPUHIUIIB 1 OCOOCHHOCTH
OpraHu3aINH
JIeTTOTIPOU3BOJICTBEHHOTO
00CITy’)KUBaHUS B CUCTEME
MIPABOOXPAHUTEIHHBIX OPTAHOB U
FOPUTUYECKUX CITYKO;

- HPUHIMIIBI OpraHru3alun pa6OTBI C
JOKYMCHTaMHM B YUPCIKIACHUAX

JIOKYMEHTOB, ITPOBEICHMSI aHAIN3a
nHbopmaruy;

- paboTaTh ¢ KOMIIBIOTEPOM KaK CPEJCTBOM
yrpasieHus: uHpopMalmei, B T.4. IpaBOBOMH,
pa3HbIMM BHJIaMU JOKYMEHTOB U
JTOKYMEHTOIIOTOKaMU;

- Ha OCHOBE MOJIy4Y€HHOW nH(pOopManuu
[IPUHUMATh NPAaBUIIbHBIC PELLIEHUS, B T. 4.
YOpaBIE€HYECKUE, OCYLIECTBIISITh BCE BU/IbI
npodeccCuoHaNbHOM IEATETLHOCTH B
COOTBETCTBHUH C ITPABOBBIMU HOPMAaMH

UX MPUMCHCHHUS B
npodeccuoHaIbHON
NeSITEITbHOCTH, C COOJIIOICHIEM
TpeGoBaHUi NH(POPMALIMOHHOM
0€30MacCHOCTH U
KOH(UACHIIMATBHOCTH

[IK-7

BJIQJICET HABBIKAMU
ITOATOTOBKH
OPUINYECKUX
JIOKyMEHTOB

- IOHATHE JOKYMEHTA U €T0
OpUINYECKOE 3HAYCHHE, IOHSATHE
IOPUAMYECKOTO JOKYMEHTA, €T0
CBOMCTBA, IPU3HAKH, CTPYKTYPY,
BU/IBI;

- OCHOBBI IOPUIMYECKON TEXHUKH,
IIpaBUJIa IOJArOTOBKU FOPUINYECKHUX
JOKYMEHTOB;

- CTaJINM, METO/IbI, MOPSATOK
COCTaBJICHUS U OOPMIICHHS
FOPUINYECKUX JOKYMEHTOB;

- TpeGOBaHI/I}I K COACPKAHUTIO
OPUINICCKUX TOKYMCHTOB

- IPUMEHATH NIPaBUJIa, CPEACTBA U PUEMBI
FOPUINYECKON TEXHUKH;

- pa3nuyaTh BUJIbl FOPUIHYECKHUX
JIOKYMEHTOB, aHAJIM3UPOBATh UX COACPIKAHUE;
- ONPENENATh BUJ U COICPKAHHUE
IOPUIMYECKUX JTOKYMEHTOB, HEOOXOIUMBIX
JUISL COCTABJIEHUS B KOHKPETHOW CUTYaLHH;

- TPaMOTHO pa3padaTbIBaTh, COCTABIIATH U
0(pOpMIISITH IOPUIUIECKHUE TOKYMEHTBI C
YYETOM UX BUJA, B COOTBETCTBUU C
MPUHATBIMU HOPMamu, ITPaBUIIAMU U
TpeOOBaHUSMU MOATOTOBKU

- FOPUANYECKON TEPMUHOJIOTUEH,
HEOOXOAUMOI JJIs TOATOTOBKU U
aHaJM3a JOKyMEHTOB;

- crroco0aMu aHayIn3a
IOPUIMYECKUX IOKYMEHTOB;
- HAaBBIKaAMH CaMOCTOﬂTeHBHOﬁ

IIOATOTOBKH FOPUINYECKUX
JIOKYMEHTOB B COOTBETCTBUH C
TpeOOBaHUSAMU rOCYIaPCTBEHHBIX
CTaHJapTOB




[IK-13 | mpaBuiIbHO U - BUJIbl JJOKYMEHTalluu - OCYILLECTBIISITh aHAJIN3 JOKYMEHTOB Ha - HaBbIKaMU palbOThI € pa3HbIMU
HOIHO OTPAXKATh COBPEMEHHOM OpPraHU3aLlUH; COOTBETCTBHE TPEOOBAHUSAM CTaHIAPTOB; BUJIAMU CITy>KeOHOU
Pe3YJITATRL - cocTaB ¥ 0(pOPMIIEHHUE CITYKEOHON | - ONPENENATh BUIbI JOKYMEHTOB, JIOKYMEHTAIIUH, MX IPUMEHEHNUS B
ljpoq)eCCHOHaﬂbHo JOKYMEHTAIIMM OpraHu3aliny, HEOOXOIUMBIX [T OPOPMIICHHUS PA3UYHBIX | MPO(ecCHOHATBHON IOPUANYECKON
Zg;;ﬁiii%?ﬁ | ocobennoctn JIOKYMEHTHPOBaHUS YIpaBIEeHUYECKUX JEHCTBUI B pa3HbIX NeSITeNIbHOCTH;
HHO poheccuOHaNbHOM IEATEIPHOCTH | CUTYalUsIX U OOCTOSATENbCTBAX; - HaBbIKaMU JOKYMEHTAJILHOTO
JOKYMEHTalluH B cq)epe OPUCITPYACHIIUHA - UCIIOJIB30BaTh IOPUIUYCCKYIO U HUHYIO O(I)OpMJ'[CHI/IH OCHOBHBIX
- IpaBUJIa, CPEJICTBA U IPUEMBI TEPMHUHOJIOTHIO TIPU COCTABJIEHUU U YIPaBIECHUYECKUX MPOLEAYP U
MOJTOTOBKH, OhOpMIIEHUS U 0(pOpPMIIEHNH IOPUINUECKUX U MHBIX COCTAaBJICHUS JOKYMEHTOB T10
CUCTEMaTH3alluu IOPUINYECKUX JIOKYMEHTOB; Pa3IMYHbIM acleKTaM
3 JOKYMEHTOB, ()OpMajIbHbIE U - (hopMyIMpPOBaTh TEKCThI, OTPAKAIOIINE JEATEIIbHOCTH OPraHu3aluu;
HedopMaIbHbIe TPeOOBaHUS K KOHKpETHBIE pe3ysIbTaThl IPO(EeCCHOHATBHON | - HaBBIKAMHU CAMOCTOSTEIbHON
pa3HbIM BHJIaM JOKYMEHTOB; JIESATEIIBHOCTH FOPUCTA, TPAMOTHO 3aKPEIUIATh | TIOATOTOBKU, COCTABICHUS U
- COBPEMEHHBIE CIIOCOObI, METOJIbI | UX B COOTBETCTBYIOUIEH TOKYMEHTAIUH; o(opMIIeHUs IOPUANYECKOM
U TEXHUKY OTPAXKCHUS Pe3yJbTaToOB | - TPAMOTHO COCTABJIATh U OPOPMIIATD JOKYMEHTAIWH,
Ipo(eCCUOHAIBHON AEATEIBHOCTH | CIyXKeOHbIE JJOKYMEHThI COBPEMEHHOM OCHOBHBIX BUJIOB CIIyKE€OHOM
B IOpUANYECKON U NHOU OpraHu3alyy, OPUINIECKUE TOKYMEHTHI, JIOKyMEHTAIlH B cdepe
JOKYMEHTALNH IIPABWJIBHO U IIOJIHO OTPAYKAIOIIUE IOPUCIIPYIEHIINU (MHCTPYKTUBHO-
pe3ynbTaThl NpodecCHOHaTbHON pacnopsANTENbHON, CIIPABOYHOM,
JEATEIIBHOCTH IIPaBOOXPAaHUTEIbHBIX OTIEPATUBHON M OPraHU3aLMOHHOMN)
OpPIaHOB U IOPUJINYECKUX CITYKO
2.5 Kapra koMneTeHuii ¥ CIUATIIAHBI
KAPTA KOMIETEHIMHA JUCHUILJIUHBI
HAUMEHOBAHUE JUCHUIIJIMHBI: JEJOINNPOU3BOACTBO U JOKYMEHTOOBOPOT B IIPO®ECCHUHU IOPUCTA
Henn ¢dopmupoBaHue y OOydYalOUIMXCS KOMIIETEHIMH, HEOOXOAMMBIX Ui OCYILIECTBICHHS HOPMOTBOPYECKOM, IpaBONPUMEHHUTEIHHOM,
AUCUHUILUIMHBI | TPABOOXPAHUTEIBHOM, YKCIIEPTHO-KOHCYIIBTAIIMOHHOM MPOo(heCcCHOHANIBHON NesITeIbHOCTH B c(hepe IOPUCIIPYICHIINH.

B nporecce ocBOeHUs! TaHHOM TUCIMIIIIMHBI CTYASHT (OPMUPYET U IEMOHCTPUPYET CIEAYIONINE

O01eKyJIbTYPHbIE KOMIIETCHIUHN:




Texnosnornu dopma v
OBHU O0CBOCHMS
KOMIIETEHIIMHN IlepeyeHb KOMIIOHEHTOB (popmupoBanu OLICHOYHOI'0 P
KOMIIETCHIIUH
b CpeAcTBa
NUHAE | POPMYJUPO
KC BKA
OK-3 | Bmazeer 3HaTh:! [Iytem NuauBuayanbHbI
OCHOBHBIMU - OCHOBBI  TOCYIapCTBEHHOH MOJUTHKH B 00JIACTH IPOBE/ICHNAS ¢ JOMAaIlHKe IHOPOI'OBBIN
METOJJaMH, uHpOpMaIuK, HHGOPMAITMOHHBIX TEXHOJIOTHIA U 3aIUTHI JEKIMOHHBIX, 3aaHus, OOyuarommuiics
criocobamu UHPOpMaIUK, JOKYMEHTAIMH U 1eJ0IPOU3BOJICTBA;
IIPAKTHYECKUX pelieHne BJIa/I€€T OCHOBHBIMU
cpencTBamMu - HOPMaTHUBHO-IIPABOBbIE U METOJIMYECKHUE IOKYMEHTHI, .
3aHATHH, MPAKTHYECKUX METOJJAMH,
IIOJTyYEeHUs, pPENIaMEHTUPYIOLINE BOIIPOCHI IEIOIPOU3BOACTBA U
XpaHeHus, JIOKYMEHTO000pOTa; OpraHM3aluH 3a/1ay, 3a4eT crocobamMu 1
nepepaboTKu - OCHOBHBIE METOJIbI, CIIOCOOBI U CPENICTBA MOTYUCHHUS, CaMOCTOATCIIBHO CpeacTeaMu
uHpopmaumy, XpaHeHUs1, rmepepadoTku WHPOPMAIUH, B T.4. IPABOBOH, i paboThI MOJTy4YEHHUS,
HMeEET HaBBIKU 3aKOHOMEPHOCTH CO3JaHMs U PYHKIIMOHUPOBAHHUS CTY/ICHTOB XpaHEHHSI,
paboThI C WH(POPMAITMOHHBIX TIPOIECCOB B MPaBOBOM chepe; TepepaboTKH
KOMITBIOTEPOM - CTPYKT, €JIONPOU3BOACTBEHHOM CITyOBbI, 005I3aHHOCTH
Y PYKTYpY I P ) y > ) MHbOPMAIITH, HMeeT
KaK CPEJICTBOM | IIpaBa, OTBETCTBEHHOCTh €€ PA0OOTHHUKOB, TPUHIIUIIBI 1
HaBBIKH PabOTHI €
YIPaBICHUS 0COOEHHOCTH OpraHU3allU JeI0NPOU3BOICTBEHHOTO
uH(popmaruen 00CITyKMBaHMsI B CUCTEME IIPAaBOOXPAHUTENIBHBIX OPraHOB U KOMITbIOTCPOM Kak

IOPUAMYECKHX CITYKO;

- IPUHIUTIBI OPTaHU3AIMH PAOOTHI C TOKYMEHTaMHU B
YUPEKICHUSAX

YmeTs:

- OPUEHTHPOBATHCS B BOIIPOCAX MPABOBOTO PETYINPOBAHUS
OTHOIICHUH B cpepe nHOpMAIHH, TOKYMEHTAIIUU 1
JIeTIONPOU3BOJICTBA, B KOHKPETHBIX MPO()ECCHOHATBHBIX
CUTYyalUsX BEIONPATh HEOOXOAMMbIE HOPMATHUBHBIE ITPABOBBIC
aKThl 1 METOANYECKUE IOKYMEHTHI, PErJIaMeHTHPYIOLIHE
JTAHHBIE BOTIPOCHI;

- OCYILECTBIISITH TIOMCK U MCIIOJIb30BaHNE HH(POPMAIIHH,
HEoOXomuMOH 111 3 ()EKTHBHOTO BBITIOTTHEHUS

CpPEICTBOM
yIpaBJICHUs
uHpopMauen

TMOBBINIEHHBIN
OO6yuatomuiics Ha
BBICOKOM
npodeccuoHaTbHOM
YPOBHE BIIaICET
OCHOBHBIMHA
METOJIaMH,




npo(heCcCHOHATBHBIX 33]1a4;

- MPUMEHSTh COBPEMEHHBIE ~ WH(POPMAIIHOHHBIC TEXHOJIOTHH,
OCHOBHBIE METOJIbI, CTIOCOOBI U CPECTBA MOTyUCHHS,
XpaHeHus, MepepadoTku WHGOPMAIUH, B T.4. IPABOBOM, JIJIs
o OopMIICHUS CITY)KEOHBIX, FOPUIUICCKUX  JIOKYMEHTOB,
NPOBEACHHS aHaIn3a HH(pOpPMAIINK;

- paboTaTh ¢ KOMITBIOTEPOM KaK CPEJICTBOM YIIPABICHUS
uHpOpMAITUEH, B T.4. TPABOBOM, pa3HBIMHU BUIaMHU JOKYMCHTOB
U JIOKyMEHTOTIOTOKAMHU;

- Ha OCHOBE IMOJIyYeHHOW MH()OPMAIIY TIPUHUMATh
MPABWILHBIC PEIICHUS, B T.4. YIIPABICHYECKHUE, OCYIIECTBISATh
BCE BUIBI IPO(ECCHOHAIBHOM IeATEIbHOCTH B COOTBETCTBHH C
MIPABOBBIMH HOPMaMU

Bnaners:

- HOHSATHHHBIM aNIapaToM AUCIHUIIHHBL;

- HaBBIKAMH TIPaBHJILHOTO TIPUMEHEHHST HOPMAaTHBHBIX
IPaBOBBIX aKTOB, METOIMYECKUX JTOKYMEHTOB,
perIaMeHTUPYIOIUX BONPOCHI JIEIONPOU3BOACTBA U
JOKyMEHTO000pOTa;

- OCHOBHBIMU METOJIaMH, CIOCO0aMHU U CpeACTBaMHU
HOJTyYeHHUsI, XpaHEeHHUs], TiepepaboTKku WHQOpMaIny, B T.4.
NPaBOBOM, COBPEMEHHBIMU  WH(OPMALIMOHHBIMU
TEXHOJIOTHSAMU;

- HaBbIKaMU paboThl ¢ WHpOpMaLUEil, KOMIBIOTEPOM, C
pa3HBIMU BHJIAMH JOKYMEHTOB U MX NPUMEHEHUS B
npo(heCCHOHAIBHON IS TEIIBEHOCTH, C COOTIOICHUEM
TpeGoBaHUI HH(OPMALIMOHHOM 6€30M1aCHOCTH U
KOH(UACHIIMATLHOCTH

criocobamu u
CpeACTBaMHU

MOy YeHus,
XpaHEeHHUS,
nepepadoTKu
nHPOpPMALIUH, UMEET
MIPOYHBIE HABBIKU
paboThI C
KOMITBIOTEPOM Kak
CpeACTBOM
yTpaBJICHUS
uHpopmanuei

IIpodeccnoHabHbIE KOMIICTCHIIMH:

I1K-7

BJIAJEET
HaBBIKAMA

3HaTh:

- IOHATHUC JOKYMCHTA U €ro PpUANICCKOC 3HAYCHUC,

MMOPOTI'OBBIN




MOATOTOBKH
FOPUINYECKUX
JIOKYMEHTOB

MOHSITUE IOPUIUIECKOTO TOKYyMEHTa, €T0 CBOWCTBA,
MIPU3HAKH, CTPYKTYPY, BUABL;

- OCHOBBI IOPUUYECKON TEXHUKH, ITPABUIIA TIOJITOTOBKU
IOPUINYECKUX JJOKYMEHTOB;

- cCTaauu, METOAbI, HOpSI)IOK COCTAaBJICHUA U Oq)OpMJ'IeHI/ISI
IOPUINYECKUX JOKYMEHTOB;

- Tp€6OBaHI/I$I K coz[epmaHmo I-OpI/II[I/IquKI/IX JIOKYMCHTOB
YMeTh:

- IPUMCHATD IIpaBHJIa, CPEACTBA U ITPUCMBbI IOpH,HquCKOI;'I

OO6yyaronuiics
BJIaCCT HABBIKaAMU
IIOATrOTOBKHU
IOPUANYCCKUX
JOKYMEHTOB
MOBBIINEHHBIN
OOyuaromuiics Ha
BBICOKOM

npo¢eCcCHoOHATBFHOM
TEXHHUKH,
YpOBHE BIAJEET
- pa3nauyaTh BUABI FOPUIUIECKUX TOKYMEHTOB
p b TOpHAL HOKY ’ HaBBIKaMU
aHATU3UPOBATh UX COJIEPKAHUE; .
[Tytem NHpuBuayanbH | CaMOCTOSITENIBHON
- OIPENENIATh BUJ U COAEPIKAHNUE IOPUANUECKHUX
_ | mpoBeneHus bI€ JOMaIITHHIE MOJITOTOBKH
JOKYMEHTOB, HEOOXOUMBIX ISl COCTaBJIEHUS B KOHKPETHOM
JEKUMOHHBIX, | 3aJlaHus, IOPUANYECKHUX
CUTYyaIUH;
MPAKTHYECKHUX | pelIeHHe JOKYMEHTOB
- TPaMOTHO pa3padaThIBaTh, COCTABIATh U O()OPMIIATH .
3aHATHH, MIPAKTHYECKHUX
IOpUINYECKHE IOKYMEHTHI C YY4ETOM UX BHUJIA, B
OpraHM3alyy | 3aJady, 3a4eT
COOTBETCTBUH C MPUHATHIMA HOPMaMH, PABUJIAMHU U
CaMOCTOSITEIb
TpeOOBAHUSAMH TTOATOTOBKU .
HOU paboOTHI
Biagers:
. . . CTY/ICHTOB
- IOpUNYECKON TEPMUHOIOTHEN, HEOOXOqUMOM AJIst
MOJITOTOBKH U aHAJIN3a IOKyMEHTOB;
- crioco0aMu aHaJIM3a IOPUINUECKUX JOKYMEHTOB;
- HaBBIKaMU CaMOCTOSITENIbHOM MOATOTOBKH FOPUIUIECKUX
JOKYMEHTOB B COOTBETCTBHH C TPEOOBAHHUSIMU
rOCYJapCTBEHHBIX CTAHAPTOB
IK-13 MIPaBWIbHO U 3HaTh:
MIOJIHO OTPAXaTb | - Byabl JOKYMEHTAllUU COBPEMEHHOMN OpraHU3allly; MMOPOI'OBbBIN
PE3YIIBTATBI - cocTaB 1 0pOPMIIEHHE CITYKEOHOM JOKyMEHTaLUK O6yuaromuiics
npodeccuoHaIbH




oM JIeATETbHOCTH
B FOPUIUYECKON U
WHOM
JIOKYMEHTaIUU

OpraHu3aIiH, 0COOEHHOCTH TOKYMEHTUPOBAHHMSI
npo¢eCCHOHAIBHON AEITEIbHOCTH B cepe
IOPHUCTIPYICHIINN;

- IpaBUJIa, CPEACTBA U MIPHEMBI MTOJITOTOBKH, OPOPMIICHUS U
CHCTEMaTU3aIluH IOPUANIECKIX JOKYMEHTOB, (JOpMaTbHbIC
1 HepopMabHbIe TPEOOBAHUS K pa3HBIM BUIAM
JTOKYMEHTOB;

- COBPEMEHHBIE CIIOCOOBI, METO/IBI U TEXHHUKY OTPaKCHUS
Pe3ynbTaToB MPOPECCHOHAIBHON AEATEIbHOCTH B
FOPUINYECKON U MHOM JJOKYMEHTAIUU

YMmeTs:

- OCYIIECTBIISITh aHAIN3 JOKYMEHTOB Ha COOTBETCTBHE
TpeOOBAaHUAM CTAHAAPTOB;

- ONpENENATh BUABI JOKYMEHTOB, HEOOXOAUMBIX IS
o(opMIIeHHUs pa3IMUHBIX YIPaBICHYECKUX ACHCTBUI B
pasHbIX CUTYalUAX U OOCTOSATENbCTBAX;

- CIOJIb30BaTh IOPUINYECKYIO U MHYIO TEPMUHOJIOTHIO MIPH
COCTaBJICHUHU U O(POPMIICHUN IOPUIUUECKUX U UHBIX
JTOKYMEHTOB;

- (hopMyMpOBaTh TEKCThI, OTPAXKAIOIINE KOHKPETHBIE
pe3ynbTaThl MPOGECCHOHATBHON 1A TEIbHOCTH IOPUCTAa,
IPaMOTHO 3aKPEeIUIATh X B COOTBETCTBYIOLICH
JTOKYMEHTAIIHH;

- IPaMOTHO COCTaBJIATh U OOPMIIATH CITy>KeOHBIE
JTOKYMEHTBI COBPEMEHHOW OpraHu3aIliuy, IOPHINIECKHIE
JTOKYMEHTBI, IPAaBWJIBHO U TIOJHO OTPAXKAIOIIUE PEe3yIIbTaThl
poeCCHOHAEHON AEATEIBHOCTH TPAaBOOXPAHUTEIBEHBIX
OpPraHOB U IOPUINYECKUX CITYKO

Bnagers:

[Tytem
HPOBEICHHS
JEKI[MOHHBIX,
MPAaKTUYECKUX
3aHATHH,
OpraHu3aIIH
CaMOCTOSITEIb
HOU paboOTHI
CTYJCHTOB

NunnBunyansH
bI€ JOMAITHHUE
3a/laHus,
pelieHne
IIPAKTUYECKUX
3a/1ay4, 3a4eT

CII0CO0CH
MPaBUIILHO U TIOJTHO
OTpaxarb
pe3ynbTaThI
npodeccruoHaIBHON
IEeITEILHOCTH B
FOPUIUYECKON U
WHOH JOKYMEHTAIINH
TMOBBINTEHHBIN
OO6yuatomuiics
CII0CO0eH
CaMOCTOATCIIBHO, Ha
BBICOKOM YPOBHE,
HpaBI/IHLHO M IIOJIHO
OTpaxxaTh
pe3ynbTaThI
npo¢ecCuoHaTbHOM
NCATCIIBHOCTHU B
IOPUANYECKON U
WHOW IOKYMEHTAlUH




- HaBBIKAMU pabOTHl C Pa3HBIMH BUJAMH CITY>KEOHOM
JOKYMEHTAIUH, UX IPUMEHEHHS B IPOPeCCHOHATIEHON
IOPUAMYECKON e TENbHOCTH;

- HaBBIKAMU JIOKyMEHTAJILHOTO O()OPMIIEHHUSI OCHOBHBIX
YIpPaBIECHYECKUX MPOLEAYP U COCTABJICHUS JOKYMEHTOB I10
Pa3IMYHBIM ACTIEKTaM JESTEIIbHOCTH OPraHu3allNu;

- HaBBIKaMU CaMOCTOSITENIbHOM MMOATOTOBKH, COCTaBJICHUS U
oopmiTeHHUs IOPUIMUECKON TOKYMEHTAIUH, OCHOBHBIX
BHJIOB CITY)KEOHOU TOKyMEHTAIUHU B chepe IopucrpyacHIInN
(MHCTPYKTUBHO-PACIIOPAIUTENIbHOM, CIIPaBOYHOM,
OTIEPAaTUBHOW M OPraHU3AIIMOHHON)
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OCHOBHAA YACTDH

1. OFBbEM JUCIHUILINHBI 1 BUbI YYEFHOM PABOThHI

Bup yue0OHoii padoThl Beero | Kypc 4
4acoB | 4acoB
1 2 3
KonrakTHass pabGora oOy4amwouuxcsa ¢ mnpenoaasarejgemM (o BHAAM 10 10
y4eOHbIX 3aHSATHII) (BCero)
B tom uncie:
Jlextuu (JI) 4 4
[TpakTnueckue 3anstust (113) 6 6
JlaGopatopHbie paboTsl (JIP) - -
CamocTosiTeIbHAsi pad0Ta CTyeHTa (BCero) 98 98
B Tom uncie - -
CPC 6 cemecmpe: 98 98
KII - -
Kypcosas pabora KP ) )
Hpyrue Buasl CPC: 98 98
N3yuenne 0CHOBHOM M TOIIOJHUTEIBHOM JINTEPATyPhI 52 52
BrinosHeHre MHAMBUAYATBHBIX 3aaHUN 20 20
Peuienne npaktnueckux 3agad 22 22
[ToaroroBka K 3a4eTy 4 4
3auer (3), + +
Bun npomexyTouHOM arrecTanuun
sK3aMmeH (D) ) i
Yacos 108 108
HUTOI'O: Ob6mast Tpy10eMKOCTh — 3 3

I[HCI_II/IHJII/IHa peain3yCeTcda YaCTU4YHO C IPHUMCHCHHCM JHUCTAHIHMOHHBIX

o0Opa3oBaTeIbHBIX TEXHOJIOTUH (BeOMHapHas miatdopma Zoom; Habop BeO-CepBHUCOB

MS office365; cucrema anekTponHoro o0yueHust Moodle.

2. CONEP)KAHUE JUCHUATIIIMHBI (MOYJIST)

2.1. Coneprkanue pa3iesioB JUCHUUIJIMHBI (MOTYJIs1)

HaumenoBanue pasaena
AMCUUILIMHBI

Kypc
Ne pa3znena

Conepma}me pa3aejga B AMAAKTHYECCKHX €AMHUIIAX
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TocynapctBeHHOE
perynmpoBaHue B 00JIaCTH
JIEJIONPOU3BOICTBA

Ilenrn wu 3agaum  ywyeOHOro Kypca. Mecto Kypca
«/lenompon3BoAcTBO U AJOKYMEHTOOOOPOT B Mpodeccuu
IOpHCTa» B 00pa30oBaTelbHOM MporpamMme MOATOTOBKU
OakanaBpoB ropucnpyaeHIuU. OCHOBHBIC TOHSTHSI
Kypca. OCHOBHBIE 3Talbl Pa3BUTHUS JIEIONPOU3BOACTBA B
Poccun. CoctaB u 0COOEHHOCTH HOPMAaTHUBHO-IIPaBOBOM
u METOANYECKOU 6a3b1 JIEJIONPON3BO/ICTBA.
3akoHonarenbcTBO P® B oOmactu wuHQOpMaMU U
JOKyMeHTanuu. HopMaTuBHOE M METOIMYECKOE
peryampoBaHue JIEIOTIPON3BOICTBA (1OY).
OpraHu3anuoHHbIE bopmbI JIEJI0NIPOU3BOACTBA.
HenonpousBoactBeHHass  ciayx0a.  Cekperapp B
CTPYKTYpE YIIPaBJICHHUSI.

JoxymeHnTupoBanue. Buzsl
JIOKyMEHTOB

[ToHATHE «IOKYMEHT», «O(UUIUAIBHBIA JOKYMEHT»,
«CIYyKE€OHBIN TOKYMEHT», «IOPUIUYECKUN TOKYMEHT).
CrniocoObl U cpeicTBa JOKyMEHTUpOBaHUsA. DopMyisip
nokymenTa, ero peksusutsl. 'OCT P 6.30-2003 «YCI.
YCOPJI. TpeGoBanus k OQGOPMIICHUIO JTOKYMEHTOBY.
IOpuanueckas cuna nokymeHTa. biiaHKM JOKYMEHTOB.
OdunmanbHO-1€10BOM CTHJIb. OcobenHoctu
JTOKYMEHTHPOBAHUS NPOPECCHOHATBLHONW IEATEIbHOCTH
B cdepe ropucnpyaeHuud. CoctaB oQHUIHMATIBHBIX
JOKYMEHTOB, Opranu3alnoOHHO-PACIIOPAIUTENbHAS,
MH(POPMALIMOHHO-CIIPaBOYHAsI, KaJpoBast JOKYMEHTAIHsI.
PaboTel ¢ 00palieHus MU rpaxiad

Opranuzanust paboThl C
JIOKYMEHTaMHU

Opranun3zanus JOKyMEHTO00O0pOTA. OcHOBHBIE
JTOKYMEHTOIIOTOKH. [MpuHIMTBL OpraHH3aLUH
JIOKyMEHTOOOOpoTa B cdepe  IOpUCIPYICHIUH.
Peructpanmss W WHOGKCHpOBaHWUE  JOKYMECHTOB.
KoHTposns ucnoiHeHust JOKyMeHTOB. OpraHu3zarus
XpaHeHHs JOKyMeHTOB. HomeHxmarypa nen.  Bums
HOMEHKJIATYpbl, HMX OCOOCHHOCTM M Ha3Ha4YCHHE.
TpeOoBanus K (dbopMHUpOBaHUIO nen B
JIEJIONPOU3BOJICTBE. ObecneueHue COXPaHHOCTHU
JOKYMEHTOB JIeJl B TEKYII[EM JIEJIONPOU3BOACTBE B cepe
IOPHUCTIPYICHIINH. [TogroroBka  JOKYMEHTOB K
MOCHENYIOIEMY  XpPaHEHHI0 W HCIOJIb30BaHUIO.
DKcrepTH3a LIEHHOCTH I0OKYMEHTOB.

2.2. Pa3zgeanl OUCHUIUIMHBI (MOAYJIs1), BUAbI yY4eOHOW JeTeJbHOCTH W (POopMBbI

KOHTPOJISt

c
&

Jr

HaumenoBanue pa3gesia AMCUMILIMHBI Bujabl yueOHoI 1eITeJIbHOCTH,

BKJIIOYasl CAMOCTOSITEILHYIO padoTy
CTYIEHTOB
(B yacax)
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MCTOANYCCKUX JOKYMCHTOB

JI JIP | II3/C | CPC | Beero
1|2 3 4 5 6 7 8
{ [ocymapcTBEeHHOE pEryIMpOBaHUE B 00JIACTH 5 30 1
JEONPOU3BOJICTBA )
2 | JloxymeHTHpOBaHKE. Buasl JOKyMEHTOB 2 2 32 36
4
3 | Opranmsanus padoOThI C TIOKyMEHTaMHU 2 2 32 36
IIpAT Pa3nens! nucuuniauabl Ne 1-3 4 4
UTOIO 4 6 98 108
2.3. JlaOopaTopHbIil IPAKTUKYM
JlabGopaTopHbIii MPAKTUKYM HE MIPETyCMOTPEH.
2.4. IllpumepHasi TeMaTHKA KypPCOBBIX padoT
KypcoBbie paboThl HE MPETyCMOTPEHBI.
3. CAMOCTOATEJIBHASA PABOTA CTYJAEHTA
3.1. Buas1 CPC
o HaunmenoBanue Beero
= pasaeia Buas CPC
= 4acoB
ANCUMIIIMHBI
=
1 2 3 4 5
1 1. I3ydyeHune oCHOBHOM U JOTIOJHUTEIBLHON JTUTEPATYPHI 6
T'ocynapcTBeHHOE
2. KoncrektupoBanue TekcTa, paboTa CcO CIOBapsIMH,
pEryJlIMpoBaHUE B
oBIaCTI CIIPaBOYHUKAMU, COCTABJICHHUE TOKYMEHTOB 6
3. U3yyeHne HOPMATUBHBIX U METOJUYECKUX TOKYMEHTOB 6
JIEJIONPOU3BO/ICTB o
4. BrimonHeHre HHIUBUAYAIbHBIX JOMAITHUX 3aJaHuN 6
5. Pemmenue mpakTuueckux 3aaaq 6
2
1. 3yueHune OCHOBHOM U JOMOTHUTEIBHOM JINTEPATyPhI 7
2. KoHcriekTHpoBaHWe TEKCTa, padoTa CO CIIOBapsMH,
JlokyMeHTHpOBaHuUE. 5
CIIPaBOYHUKAMHU, COCTABICHUE TOKYMEHTOB
Buasl nokymeHTOB 5
3. 3yueHne HOPMATUBHBIX U METOAUYECKUX JOKYMEHTOB 7
4. BeimonHeHne MHIMBUAYAIBHBIX JOMAITHUX 3aJJaHuN ]
5. Penienue nmpakTUYeCcKuX 3aja4
3 1. 3yueHne OCHOBHOM U JOMOTHUTEIHHOMN JINTEPaTyphl 7
2. KoncriektupoBaHue TekcTa, paboTa CcO CIOBapsIMH,
Opranunsanus CIIPaBOYHUKAMH, COCTABJIICHHE JOKYMEHTOB 5
pabote ¢ 3. 3yuenne HOPMATUBHBIX U METOAUYECKUX JTOKYMEHTOB 5
AOKYMCHTAaMH 4. BeinonHeHne NHIUBUYaTbHBIX JOMAITHUX 3a1aHuN 7
5. Pemienune nmpakTuyecKux 3ajaq 8
Moarorosxka k MpAT: 1. IloBTOpEHUE KOHCIIEKTOB pabouux TeTpaznei 2
saueT 2. lloBTrOopeHHe W3Y4YEHHOH JIHUTEPaTypbl, HOPMATUBHBIX U 5
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UTOrO 98

3.2. I'pa¢ux padOTHI CTyAEHTA

3.3. IlepeyeHb Y4eOHO-METOAMYECKOr0 OOecrmeYyeHHusl ISl CaMOCTOATEJIbLHOM
padoThI 00yYAOIUXCS MO TUCHHUIITIMHE

CamocrosiTenbHass paboTa, HapAly C ayIUTOPHBIMHU 3aHSATUSMH, SIBISETCS
HEOTHEMJIEMOM  YacThlO M3y4YeHMs JucUMIUIMHBL Ilpuctynmas Kk  H3y4eHUIO
JAUCLMIUINHBI, CTYAEHTHI JOJDKHBI O3HAKOMHUTBCS C Yy4eOHOI mporpammoi, yueOHOH,
HAYyYHOM W METOJMYECKON JIHUTepaTypoil, uMMerolencs B OUONIMOTEKe, MONYy4YUTh B
OMOJIMOTEKE PEKOMEH/I0BAaHHBIE YUEOHUKU U YU4EOHO-METOIMUYECKUE MOCOOUS, 3aBECTH
TETpaau Il KOHCIIEKTUPOBAHUS JIEKIIMI U MPAKTUYECKUX 3aHATUH.

B xome camocToATEnbHOM pabOThl CTYAEHT [JOJDKEH HW3YYUTh OCHOBHYIO
JUTEPATYPY, O3HAKOMUTHCS C JOMOTHUTENIbHON JTUTEPATYpOl, HAYYHBIMHU CTaThsIMU U
MaTtepuasaMi HMCCIeIOBaHUN B JaHHOW oOnactu. Ilpm sTOM ydecTh pexoMeHIaluu
npernojaBaTesis U TpeOOBaHUs y4eOHOU MPOTrpaMMBl.

[Ipu moAroTOBKE K 3a4ETy CTYACHT JIOJKEH OBTOPUTH MPOWIECHHBIA Mareprall B
CTPOTOM COOTBETCTBUU C Y4YEOHOW MpOrpaMMoOi, NPUMEPHBIM IEPEYHEM YUEOHBIX
BOIIPOCOB, BBIHOCSIIMXCS HAa 3a4eT M COACpXKAIIMXCA B JAHHOM IporpamMe.
Hcnonb30Barb KOHCIEKT JIEKIUM, MPAKTHYECKUX 3aHATUHI U JIUTeparypy,
PEKOMEHIOBaHHYIO TIpenoaaBaTeneM. O0patuTh 0co00e BHUMAHWE HA TEMbI YI€OHBIX
3aHATHI, MPOIMYUIEHHBIX CTYAEHTOM IO pa3HbIM npuuyuHaM. [Ipu HeoOxommmocTu
00paTUTHCS 33 KOHCYJIbTallMEN U METOJUYECKON MOMOILBIO K TPENOJaBaTeo.

CamocrosTenbHas padboTa MOMXKET OCYIIECTBISTbCS HHJMBHAYAIbHO WIH
rpynnamMu CTYACHTOB B 3aBUCUMOCTH OT ILeNH, 00beMa, KOHKPETHOM TEeMaTHKHU
CaMOCTOSITENIbHON PabOThI, YPOBHS CIOXKHOCTH, YPOBHSI YMEHUH CcTyIeHTOB. KOHTpoIb
pE3yJIbTATOB  BHEAYJUTOPHOW  CaMOCTOSITENIbHOM  pabOThl  CTYIEHTOB  MOXET
OCYILIECTBIISITECA B IIpe/esiax BPEMEHHU, OTBEICHHOIO Ha 00s3aTelbHbIe y4yeOHbIE
3aHATHS N0 JUCHMIUIMHE U BHEAYJAUTOPHYIO CAMOCTOSITENbHYIO pabOTy CTYIEHTOB MO
JTUCITUTUIMHE, MOXKET MPOXOJUTh B TUCHMEHHOM, YCTHOM WK cMeranHou dopme. Jlis
ONTUMH3AIMMA OPTraHW3allMd ¥ TIOBBIIMICHUS KadecTBAa OOY4YeHHS CTyJIeHTam
PEKOMEH]TyeTCSl PyKOBOJICTBOBATHCS CIIEAYIOIIMMU METOAUYECKUMU PEKOMEHIalUSIMH,
pa3sMemEHHBIMU Ha O(DUIIMAIBHOM CaWTE YHUBEPCHUTETA:

1. Jlapuna JL.IO., AnanseB A.I'. MeToauueckue pekOMEH a1 110 OpraHUu3alu
CaMOCTOSATENIBLHOM PabOThI JJisi 00ydaromuxcs 1no HarmpasieHuto noaroroBku 40.03.01
«¥Opucnpynenuus» (kBanupuxanus — OakanaBp). — Ps3anb, 2017. Pexxum nocryna:
https://www.rsu.edu.ru/wp-content/uploads/2014/02/MP-opranuzaius-CP-
oakanaBpel.pdf (nata oOpamenus: 01.06.2019).
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https://www.rsu.edu.ru/wp-content/uploads/2014/02/%D0%9C%D0%A0-%D0%BE%D1%80%D0%B3%D0%B0%D0%BD%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F-%D0%A1%D0%A0-%D0%B1%D0%B0%D0%BA%D0%B0%D0%BB%D0%B0%D0%B2%D1%80%D1%8B.pdf
https://www.rsu.edu.ru/wp-content/uploads/2014/02/%D0%9C%D0%A0-%D0%BE%D1%80%D0%B3%D0%B0%D0%BD%D0%B8%D0%B7%D0%B0%D1%86%D0%B8%D1%8F-%D0%A1%D0%A0-%D0%B1%D0%B0%D0%BA%D0%B0%D0%BB%D0%B0%D0%B2%D1%80%D1%8B.pdf

2. Maptummna  H.B. DNEeKTPOHHBIN oOpa3oBaTeNbHBIE  pecypc
«CamocTosTenpHas padoTa CTyIEHTOB»: CBUAETEIBCTBO O perucrpauuu pecypca Ne
20418 / Maptummaa H.B., Epemkuna O.B.; Ps3. roc. yu-T uMm. C.A. Ecenuna. — Jlara
peructpanuu 21.10.2014. — O6sem 196 M6 (200704 KO0).

3. CrpaxoB B.B. ®opmbl opranuzanuu YydeOHOro IMpolecca B By3e
[DneKTpOHHBIA pecypc|: METOA. PEeKOMEHJAluuu AJig MOJoJ. mnpernoaasareneii / B.B.
CrpaxoB, E.H. T'opoxoBa, T.B. Kpemenenkas; Psa3. roc. yn-t um. C.A.Ecenuna. —

Pszanb, 2012. — URL: https://www.rsu.edu.ru/wp-
content/uploads/2015/04/formy_organizacii_uchebnogo processa.pdf (mara

obparmenus: 01.06.2019).

3.3.1.KonTpoabHbie padboTel/pedepartsl
HE MPEyCMOTPEHBI

4. OIEHOYHBIE CPEJICTBA /JIsi KOHTPOJISI YCIHEBAEMOCTHU U
PE3VJIBTATOB OCBOEHUWs JUCHUIIJIMHBI (MOAYJIAA) (cm. Dowo
OYEHOUHBIX CPEOCME)

PeliTunroBass cucrtemMa OIEHKM 3HAHWM OOydYaromuXcs B YHHUBEPCUTETE HE
HCMOJIb3YETCH.

5. VUEBHO-METOJAMYECKOE 1 HH®OPMAIIMOHHOE OBECITEYEHUE
TV CHUTIIMHBI (MOJTYJIST)

5.1. OcHoBHas TUTEpaTypa

Hcnoans Koan4yecTBo
yercs IK3eMILISAPOB
npu

Ne |ABTOp (BI), HAMMEHOBAHME, BU/ U3/1aHUS, MECTO
U3y4YeHH | Kypc
n/n M3JaHUA U U31aTeJbCTBO, I'0J B Ha

"
oudimorexke| kadenpe
pasneno

B

2 3

=
9]
=)

1 |A6ymanze, . I'. JlokymeHTalmOHHOE OOecreueHue 1-3 4 9bC
yIpaBJIEHUsI IEPCOHATIOM [ DNEKTPOHHBIN
pecypc] : y9eOHUK M TPAKTHKYM JIJIst
akagemuuaeckoro 6akanaspuara / [[. I'. AGynam3e,
N. b. Bempsixkuna, B. M. Macnosa. - M. :
IOpaiit, 2016. - 299 c. - (bakanasp.
AkaneMudecKkui Kypc). - Pexxum nocryna:
https://www.biblio-online.ru/viewer/4B180AEE-
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https://www.biblio-online.ru/viewer/4B180AEE-8B42-4392-9D7A-772015302875
https://www.rsu.edu.ru/wp-content/uploads/2015/04/formy_organizacii_uchebnogo_processa.pdf
https://www.rsu.edu.ru/wp-content/uploads/2015/04/formy_organizacii_uchebnogo_processa.pdf
url:http://www.rsu.edu.ru/wordpress/wpcontent/uploads/2015/04/formy_organiz%20acii_uchebnogo_processa.pdf/

8B42-4392-9D7A-772015302875 (nara
oOpamenus : 05.06.2019).

Kopaees, U. K. JlokymenTHpOBanue
YIIPaBJICHYECKOM esiTebHOCTH + TecThl Ha CD
[DnexTpoHHBI pecypc] : Y4EOHHK U TIPAKTHKYM
Ui akagemudeckoro Oakanaspuara / 1. K.

Kopnees, A. B. ITmenko, B. A. Mamypues. - M.

IOpaiir, 2016. - 384 c. - (bakanasp.
AkaneMudecKkuii Kypc). - Pexxum nocryna:

https://www.biblio-online.ru/viewer/99CA2CFC-

3994-482C-AE71-1E090E40572A (nara
obpamenus 05.06.2019).

9bC

Kysuenos, 1. H. JlokymeHTanimoHHOE
o0ecrieyeHre yrnpaBieHUs IepCOHAIOM
[DnexTpoHHBIH pecypc] : YIEOHHK U IPAKTHKYM

JUTst puktagHoro Oakanaspuata / M. H. Ky3uenos.

- M. : U3narensctBO FOpaiir, 2016. - 520 c. -

(bakanasp. [IpuknagHoii Kypc). - Pexxum moctyma:

https://www.biblio-online.ru/viewer/143F6609-
394A-439D-977C-DBOF2D4CDSFE (nmata

oOpamtenus 05.06.2019).

1-3

9bC

5.2. JlonosHUTEJbHAS JIUTEPATYpPa

ABTOp (1), HANMEHOBAHHE, BUJ U3IaAHUS,
MeCTO M3JaHUS U H31aTeJbCTBO, IO

Hcnoanb3y
eTcs NpHu
U3YYEeHUU
pa3aesioB

Kypc¢

Koan4decTBo
IK3EeMILISAPOB

B
onoImoTeKe

Ha
kadenpe

2

3

5

6

bapuxun, A. b. bonbias ropuanueckas
SHUUKIIONEAUS [DNeKTpoHHbIN pecypc]/ A.b.
Bapuxus. - M. : Kumxusiit mup, 2010. - 960 c. -
(ITpodeccuonanbHblie CIPABOYHUKH U
SHUUKIIONEANN). - Pexxum goctymna:
http://biblioclub.ru/index.php?

page=book&id=89665 (marta oOparieHwus:
04.06.2019).

OBC

Bopucos, A. b. bonbioii ropuaudeckuit
cioBaph [DnexTpoHHsIi pecype] / A.b.
Bopucos. - M. : Knmxusiit mup, 2010. - 848 c. -
(BUBJIMOTEKA I[TPO®PECCHUOHAJIBHBIX
CJIOBAPE). - Pesxum nocryma:
http://biblioclub.ru/index.php?

page=book&id=89863 (mara oOpareHus:
04.06.2019).

1-3

OBC
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http://biblioclub.ru/index.php?page=book&id=89863
http://biblioclub.ru/index.php?page=book&id=89863
http://biblioclub.ru/index.php?page=book&id=89665
http://biblioclub.ru/index.php?page=book&id=89665
https://www.biblio-online.ru/viewer/143F6609-394A-439D-977C-DB0F2D4CD5FE
https://www.biblio-online.ru/viewer/143F6609-394A-439D-977C-DB0F2D4CD5FE
https://www.biblio-online.ru/viewer/99CA2CFC-3994-482C-AE71-1E090E40572A
https://www.biblio-online.ru/viewer/99CA2CFC-3994-482C-AE71-1E090E40572A
https://www.biblio-online.ru/viewer/4B180AEE-8B42-4392-9D7A-772015302875

Bbopucoga, E. DneMeHTbI CTHIIS: IPUHLIMIIBI
yOemuTenpHOTO JIEI0OBOTO MMHChMa
[Dnexrponnslii pecypc] / E. bopucosa ; mox
pen. E. Kpyuenuiikoit. - M. : Ansninna busnec
Byxkc, 2016. - 126 c. - («MacTtepcTBO paboThI cO
CIIOBOMY»). - Pexxum gocrtyma:
//biblioclub.ru/index.php?

page=book&id=229832 (nata obparieHus
04.06.2019)

9BC

I'punbepr, A. C. JlokyMeHTaIIMOHHOE
obecrieueHre yrpaBieHus |[DJIeKTPOHHBII
pecypc] : yueonuk / A.C. I'punbepr, H.H.
l'op6aués, O.A. Myxamerimuna. - M. : FOautu-
Hana, 2015. - 391 c. — Pexxum nocryna:
//biblioclub.ru/index.php?
page=book&id=115031 (nara oOpamienus
04.06.2019).

9BC

Hemun, FO. M. Jlenonpon3BoacTBO.
JIoKyMEHTanMOHHBIA MEHEIKMEHT
[DnexTponHsIii pecypc] : yueOHOe mocobue /
IO.M. [lemun. - M. ; bepnun : upexr-Menua,
2014. - 205 c. — Pexxum goctymna:
//biblioclub.ru/index.php?
page=book&id=253657 (nara obpareHus
04.06.2019).

1-3

ObC

Hemun, FO. M. CekpeTtapckoe aeno:
YHUBEPCAIbHBIN CIIPABOYHUK [DIEKTPOHHBIN
pecypc] : CpaBOYHO-METOAMYECKOE Mocoome /
IO.M. [lemun. - M. ; bepnun : Iupekr-Menua,
2014. - 321 c. — Pexxum pocryna:
//biblioclub.ru/index.php?
page=book&id=253658 (nara obparieHus
04.06.2019).

OBC

Kysuenos, 1. H. JlenoBoe nucbMo
[DnexTponHBIH pecypc] : yaeOHO-CIpaBOYHOE
nocobue / U.H. Ky3nernos. - 5-e u3a. - M. :
Hamxos u Ko, 2015. - 196 c. - (YueOHbIe
u3nanus s 6akanaBpoB). — Pexum moctyna:
//biblioclub.ru/index.php?
page=book&id=229283 (nara oOparieHus
04.06.2019).

9bC

Muxaiinos, 0. M. Kak npaBuibHO U ObICTPO
pa3paboTaTh JOKYMEHTAIUIO IPeanpUsTUs
[DnexTpoHHBI pecypc] : MpaKTHIeCcKoe
nocobue / FO.M. Muxaiinos. - M. ; bepnuH :

1-3

OBC
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Hupexr-Menua, 2014. - 232 c. - Pexum
nocrtyna: //biblioclub.ru/index.php?
page=book&id=253689 (nara oOparieHus
05.06.2019).

Muxaiinos, 0. M. JIuunsie nena cOTpyAHUKOB
KOMIIAHUU: KaK MPaBUIBHO OPOPMIISTh, BECTH U
XpaHUTh [DNEKTPOHHBIN pecypce] :
npaktuaeckoe nocoodue / FO.M. Muxaiinos. -
M. ; bepnun : {upexkr-Menua, 2014. - 160 c. —
Pexxum noctyna: //biblioclub.ru/index.php?
page=book&id=253691 (mara obpameHus
05.06.2019).

9bC

10

[lepcuanos, B. B. KomnbsioTepHble TEXHOIOTUHN
aIMHUHHUCTPATUBHOTO JIEJIONPOU3BOICTBA
[DnexTponnsIil pecypc] : mpaktukyMm / B.B.
[lepcuanos, P. Kyno6aes. - M. ; bepnun :
Hupekt-Menuna, 2016. - 56 c. — Pexxum
nocrtyna: //biblioclub.ru/index.php?
page=book&id=434745 (nara oOpaiieHus
05.06.2019).

1-3

ObC

11

[lepcuanos, B. B. Cuctemsbl 3J1eKTpOHHOTO
JIEIOTIPOU3BOCTBA [ DIIEKTPOHHBIHN pecypc]
yueOHoe mocodue / B.B. [lepcuanos. - M. ;
bepnun : lupekr-Menua, 2016. - 215 c. —
Pesxxum noctyna: //biblioclub.ru/index.php?
page=book&id=434747 (nara oOpaiieHus
05.06.2019).

1-3

9bC

12

Poroxun, M. 10O. JlenoBsie TOKyMEHTHI B
npuMepax u obpasmax [DIeKTpoHHBIN pecypce] :
COOpPHUK THMOBBIX JOKyMeHTOB / M.IO.
Poroxun. - M. ; bepnun : lupexr-Menna,
2014. - 496 c. — Pexxum goctyna:
//biblioclub.ru/index.php?
page=book&id=253701 (mata oOparieHus
05.06.2019).

OBC

13

Poroxun, M. FO. [lokymeHTalimoHHOE
obecrieueHre ynpaBlieHus [DIEKTPOHHBINA
pecypc] : mpaktudeckoe nocooue /M.IO.
Poroxun. - M. ; bepnun : lupexr-Menaua,
2014. - 398 c. — Pexxum pocrtyna:
//biblioclub.ru/index.php?
page=book&id=253705 (nata oOparieHus
05.06.2019).

1-3

OBC

14

Poroxxun, M. FO. HacronbHast KHUTa cEKpeTapsi:
NIOJITOTOBKA JOKYMEHTOB [ DJIEKTPOHHBIN

1-3

OBC
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pecypc] : mpaktudeckoe nocoodue / M.IO.
Poroxun. - M. ; bepnun : lupexr-Menua,
2014. - 363 c. — Pexum gocryna:
//biblioclub.ru/index.php?
page=book&id=253707 (nara oOpareHus
05.06.2019).

Poroxun, M. FO. Opranuszanus kaapoBoi
paboTel mpeanpusaTHs [DNeKTpOHHbIHN pecypc] :
yuebHo-npakTHyeckoe nocodue / M.1O.
Poroxun. - M. ; bepnun : lupexr-Menua,
2014. - 240 c. — Pexum gocryna:
//biblioclub.ru/index.php?
page=book&id=253710 (mara oOparmieHus

05.06.2019).
SukoBuy, II.A. Jlenonpous3BoaCcTBO B

15 2 4 OBbC -

KaJpoBOii ciyx0e [ DneKTpoHHbIH pecypce] :
yueOnuk / [1I.A. SIlakoBuu. - M. : FOuuTH-/laHa, -
16 |2015. - 161 c. - Pexxum nocryna: 2 4 9bC
//biblioclub.ru/index.php?
page=book&id=119021 (nara oOpamienus
05.06.2019).

HOpMaTI’IBHBIe IPpaBOBbIC AKTHI U UHbBIC HCTOYHUKMH:

1. Konctutynust Poccuiickoit  ®enepauuun (mpuHATa BCEHAPOIHBIM TOJIOCOBAaHHEM
12.12.1993) (c yueToM mompaBoK, BHeCEHHBIX 3akoHamMu P® o mompaBkax k Konctutymuu PD ot
30.12.2008 N 6-®K3, ot 30.12.2008 N 7-®K3, ot 05.02.2014 N 2-OK3, ot 21.07.2014 N 11-®OK3) //
Koncynprantllntoc [DnexTponnslil pecypc] : obunmanbubiii caidit / Kommnanus Koncynsrantlltoc. -
Pexxum pmoctyma: http://www.consultant.ru/cons/cgi/online.cgi?req=doc:base=LAW:n=2875 (mara
obparmenus 06.06.2019).

2. @enepanbhblii 3akoH oT 27.07.2006 N 149-®3 (pen. ot 19.12.2016) "O6 unpopmanumu,
MH(GOPMAITMOHHBIX TEXHOJOTHSX M O 3amure uH@opmauuu" (C U3M. U JIOM., BCTYN. B CHIY C
01.01.2017) // Koncynbrantllmtoc [DnextpoHHbIl pecypc] : oduuumanbHbiii caiit / Kommanus
Koncynprantllntoc. - Pexum JocTymna: http://www.consultant.ru/cons/cgi/online.cgi?
reg=doc:base=L AW:n=200126 (nata ooparienus 06.06.2019).

3. ®enepanpubiii 3akoH 0T 22.10.2004 N 125-D3 (pen. ot 23.05.2016) "OO6 apxuBHOM feie B
Poccuiickoit ®enepauun"// Koncynerantllmoc [DnexTpoHHbIi pecypc] : oduimanbHblii calT /
Komnanust Koncymprantllmioc. - Pexxum poctyma: http:// www.consultant.ru/cons/cgi/online.cgi?
reg=doc:base=L AW:n=198260 (nata ooparmienus 06.06.2019).

4. ®enepanpabiii 3akoH 0T 02.05.2006 N 59-®3 (pen. or 03.11.2015) "O mnopsake
paccmotpenust oOpamenuit rpaxaan Poccuiickoit @enepanun” / KoncynsrantlInroc [D1eKTpOHHBIN
pecypc] : odunmaneHeiii cait / Kommanus Koucynerantllmoc. - Pexum  npoctyna:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc:base=LAW:n=188358  (mara  oOpaieHus

06.06.2019).

5. "TpynoBoii xomekc Poccuiickoit @enmepammmu”" ot 30.12.2001 N 197-®@3 (pen. ot
03.07.2016) (¢ w3m. u mom., Bctyn. B cuiy ¢ 01.01.2017) // Koncynwsrantllimtoc [DmeKTpoHHBIN
pecypc] : odunmaneueii cait / Kommanus Koucynerantllmoc. - Pexum  mgoctyma:

http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW:n=201079  (mara  oOpaieHus
06.06.2019).
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6. [TocranoBnenue IIpaBurennctBa P® ot 15.06.2009 N 477 (pen. ot 26.04.2016) "O6
yTBepxkaeHun [lpaBun nenonpousBoacTBa B (efepalbHbIX OpraHax HCHOJHUTENbHOW Biactu" //
Koncynprantllmoc [Dnexktponsslii pecypce] : opunuansubiii caiit / Komnanus Koncynsrantlliroc. -
Pexxum noctyna: http:/www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW:n=197373 (nara
obpamienus 06.06.2019).

7. IloctanoBnenue ['occrangapra P ot 03.03.2003 N 65-ct "O npuHATHH U BBEACHUU B
JeicTBHe TocydapcTBeHHOro crangapta Poccuiickoit @enepanuu” (Bmecte ¢ "I'OCT P 6.30-2003.
l'ocynapctBennslii crangapt Poccuiickoit ®deaepanun. YHUPUIMPOBAHHBIE CUCTEMBI IOKyMEHTALUU.
YHu(UUIUpPOBaHHAS CUCTEMa OPIraHU3ALUOHHO-PACHOPSAUTENBHON JOKyMEeHTaluu. TpeOoBaHUA K
opopmienuto gokymeHtoB") // Korcymprantllmtoc [DnexkTpoHHBIN pecypc] : opuImanbHbIA CalT /
Komnanus Koucynerantllimtoc. - Pexxum nocrtyna: http://www.consultant.ru/cons/cgi/online.cgi?
req=doc:base=LAW:n=44595 (nara obpamienus 06.06.2019).

8. "I'OCT P 7.0.8-2013. Hammonanenbsiii ctangapt Poccuiickoit ®enepanuu. Cucrema
CTaHIApTOB 10 HWHPOpMAIMK, OWOIMOTEUHOMY M H3AATEIbCKOMY Jeiy. JlemonpousBoacTBO u
apxuBHoe zieno. Tepmunsl u onpeaenenus” (yrB. [Ipukazom Poccrangapra ot 17.10.2013 N 1185-cT)
/I Korcynbrantllmtoc [DnexTponnslit pecype] : opunmansabiii caidt / Kommanust Korcynerantllmtoc.
- Pexum poctyma: http://www.consultant.ru/cons/cgi/online.cgi?req=doc:base=L AW:n=163800
(mara obpamenus 06.06.2019).

5.3. ba3sl JAHHBbIX, I/IH(l)OpMalII/IOHHO-CleaBOquIe H IIOUMCKOBBIC CHCTEMBbI:

1. Moodle [DnekTpoHHbIi pecypc]: cpeaa IMCTaHIUOHHOTO 00yueHus / Pss.
roc. yH-T. — Ps3ans, [06.1.] — Jloctyn, mocie peructpanuu u3 cetd PI'Y umenu C.A.
Ecennna, u3 mo00# Touku, UMerOIIeH noctyn K cetu MuTepHer. Pexxum goctyma:
http://e-learn2.rsu.edu.ru/moodle2(nara obpamenus: 10.06.2019).

2. T'APAHT [DnextponHslii pecypce] : [baza nanubix] : uaHopMaIioHHo-
MPaBOBOM MOPTAIL: caidT. — JlocTyn cBoOOmHBIH. - Pexxum goctyna:
http://www.garant.ru (mata obpamenus: 10. 06.2019).

3. Koucynbrant [Ltoc [DaeKTpOHHBIN pecypc]: cipaBOYHO-IPABOBAs CUCTEMA!
0a3a nannbix / Perunon, nentp npasoBoil undopm. Uudopmmpaso. — [b.m., 2002]. —
Hoctyn k nonabM TekctaM u3 cetd PI'Y umenu C.A. Ecenuna: (nata oOpalleHus:
10.06.2019).

4. Tpyasl npenoaaBateiei [DNEKTPOHHBIN pecypc]: KOIIEKIus // DIeKTpoOHHAas
oubnmoreka Hayunoit 6ubnanorexku PI'Y umenu C.A. Ecenuna. — JlocTyn K HOJTHBIM
TeKcTaM 1o napoJito. Pexxum goctyma: http://library.rsu.edu.ru/marc/(nara oOparieHus:
05.06.2019).

5. VYuuepcuterckas oubmmorexka ONLINE [OnexTponnsriii pecypc]:
ANIEKTpOHHAs OMbMmoTeka. — JIocTyn K MOJIHBIM TEKCTaM o mapouto. Pexxum noctymna:
http://biblioclub.ru(nata obpamenus: 05.06.2019).

6. DOnextponHas OMOIMOTEKA JUCCEPTANHN [ DIEKTPOHHBIN pecypc]:
odunmanbHeIi caiiT / Poc. roc. 6-ka. — Mocksa : Poc. roc. 6-ka, 2003. — JToctym k
MOJIHBIM TEKCTaM U3 KOMIUIEKCHOTO YUTaIbHOTO 3a510B Oubianoreku Hb PI'Y umenn
C.A. Ecenuna : http://diss.rsl.ru/(nata obpamenus: 10.06.2019).

7. IOpaiit : anexTpoHHas 6udimoreka. — JIocTyI K MOJIHBIM TEKCTaM 0
napodito. Pexxum nocryna: http://www.biblio-online.ru(nara obpamenus: 05.06.2019).
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5.4. IlepeuyeHb pecypcoB MH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON CeTH
«AnTepHer» (nanee — cerb «UHTEpHET»), HEOOXOAUMBIX [JISI OCBOEHMS
JUCHHUILIMHBI

1. eLIBRARY.RU [DneKTpoHHBIH pecypc]: HaydHas >JIEKTPOHHAs OMOIMOTeKa. — Pexum
noctymna: https:/elibrary.ru/defaultx.asp , cBoboxHsIil (naTa oOpamenus: 15.04.2019)

2. BepxoBubiii Cyn PO [OnexktponHblil pecypc]: cadt — URL:
http://www.vsrf.ru , cBo60HbIH (1aTa ooparmieHus: 05.06.2019).

3. TocynmapctBennas Jlyma [DIeKTpOHHBIN pecypc]: opHIManbHBIN caifT. - Pexum mocTyma:
http://duma.gov.ru/ , cBoGoHEIH (aTa oOpamenus: 15.04.2019)

4. KubGepJlenunka RU [DnexTpoHHBI pecypc]: HaydHas DIEKTPOHHAs OMOIMOTEKA. —
Pexum moctyma: https://cyberleninka.ru/ , cBo6oHbIN (1aTa oopamenus: 15.04.2019)

5. Koncrutynmonnsiii Cyn PO [DnekrponHnslii pecypc]: caut — URL:
http://ks.rfnet.ru , cB060HBINM (s1aTa oOpamenus: 05.06.2019).

6. Hayunas snekTpoHHas 6MbIMoTeKa [ DIEKTPOHHBIN pecypc] : calT — Pexum
noctyma: http://elibrary.ru, cBo6oHbIH (s1ata oopamenus: 10.06.2019).

7. Pemenus EBporneiickoro Cyma no mpaBam 4enioBeka U nHMopMalus o HeM
[DnexkTponHbIii pecypc]: caiit — URL: http:// www.echr.ru , cBoO601HBIH (J1aTa
obpamenus: 05.06.2019).

8. Poccwmiickas razera [OnekTponHbsiid pecypc]: caidT — URL:http://www.rg.ru,
cBOOOIHEIN (Hara oboparmieHus: 05.06.2019).

9. CyneOnbiii nenaprament npu BepxoBuom Cyzae PD [DnexTponHslii pecypc]:
cait — URL: http://www.cdep.ru, cBo6oanbIi (j1ata obpamenus: 05.06.2019).

10. Cynet Poccniickoi @enepanuu [ DNEKTPOHHBIN pecypc] : calT — Pexxum
noctyna: https://sudrf.ru/(conepx’uT cyeOHbI€ aKThl) , CBOOOAHBIN (11aTa 0OpaIleHUs:
10.06.2019).

11. ®enepanbublii 00pazoBarenbHblid moptan "FOpuaudeckas Poccus"
[DnexTpoHHBIN pecypc]: callT — Pexxum noctyna: http:// www.law.edu.ru, cBoO01HBIIH
(mara ob6pamenus: 10.06.2019).

12. FOpuaudeckuii moptai Jyisi cTyneHToB — Pesxxum noctyna: http:/www.law-
education.ru, cBo6oHbIN (j1ata oopamenus: 10.06.2019).

13. FOpunnyecknii mopran — Pexxum noctyna: http://www.interlaw.dax.ru,
cBOOOIHEIN (Hara oboparmieHus: 10.06.2019).

14.  Poccuiickoe 00pa3oBaHUE [DnexrpomHbli pecypc] : (emepanbHbii mopram /
®T'AY 'HUU UTT «Uudopmuka». — [Mocksa, 2002]. — Pexxum moctyna: http:/www.edu.ru,
cBoOOHBIN (1ara oOpamenus: 10.06.2019).

6. MATEPUAJIBHO-TEXHUNYECKOE OBECIIEYEHHUE JUCIHUIIJINHBI

6.1. TpeOoBanusi k aymuTopusiM (IMOMENIEHUAM, MECTaM) JJIS NPOBeAEHUS
3anaTui: CTaHgapTHO OOOpY/IOBaHHBIC JIEKIMOHHBIC AyIUTOPUHU JIsi TPOBEICHUS

21


http://www.edu.ru/
http://www.interlaw.dax.ru/
http://www.law-education.ru/
http://www.law-education.ru/
http://www.law.edu.ru/
https://sudrf.ru/
http://www.cdep.ru/
url:http://www.rg.ru
http://www.echr.ru/
http://elibrary.ru/
http://ks.rfnet.ru/
https://cyberleninka.ru/
http://duma.gov.ru/
http://www.vsrf.ru/
https://elibrary.ru/defaultx.asp

JIEKIIUA ¥ TPAKTUYECKUX 3aHATUN, 00OpYIOBaHHBIC CTOJAMH, CTYJIbSIMHU, JTOCKOW s

3amncemn.

6.2. TpeOoBaHusi K 000pPyIOBAaHMIO PadOUMX MeCT IMPeNnoJaBaTe s H
00y4aroMXxcsi: He IPETyCMOTPEHBI.

6.3. TpeOoBaHMsl K CIEHUATU3MPOBAHHOMY 000PYI0BAHUIO: OTCYTCTBYIOT.

7. OBPA3OBATEJIBHBIE TEXHOJIOI'UU (3anonnsemcs  moavko
cmanoapma ©I'OC BII0,).

8. METOANYECKHUE YKA3AHUA JJIA OBYYAIOLIUXCSA IO

OCBOEHMIO JTUCHUILIUHBI

Bun y4yeOHbIX
3aHATHH

Oprannsaunﬂ AECATCIBbHOCTH CTYACHTA

Jlexius

Hamucanne KoHCHeKTa JEKIUH: KpaTKO, CXEMAaTHYHO, IOCJIEI0BATEIEHO
(UKCHpPOBaTh OCHOBHBIE TOJOKEHUS, BBIBOIBI, (HOPMYIMPOBKH, OOOOIICHHUS;
MOMEYaTh Ba)KHBIC MBICIH, BBIJCIATH KIIOYEBBIE CIIOBa, TepMUHBI. [IpoBepka
TEPMUHOB, TOHSATHUWA C TMOMOIIBIO IHIUKIIONEIUN, CIIOBaped, CHPaBOYHUKOB C
BEINIMCHIBAHMEM TOJKOBaHWK B TeTpanb. (OO003HAYNTH BOIMPOCH], TEPMHHEI,
MaTepual, KOTOPBIA BBI3BIBACT TPYAHOCTH, IOMETHTH U MOMBITAThCSI HAWTH OTBET
B pekoMeHayeMol muTeparype. Ecim camocTosTenbHO He yaaeTcs: pa3o0parbes B
Marepuaie, Heo0xoaumMo cGopMyIMpOBaTh BOIPOC W 3aJaTh MPENoAaBaTeNi0 Ha
KOHCYJIbTAIlMM, Ha TPAKTHYECKOM 3aHATHW. YISIWTh BHUMAaHHE IPOILECCY
CTAaHOBJICHUS ¥ Pa3BUTHUS HOPMATHBHO-TIPABOBOH W METOJMYECKOW Oa3bl
JIEJIONIPOM3BOJICTBA, HOHATHUHHOTO amimapaTa JACIUTLINHEL

IIpaxkTryeckue
3aHATHS

[TpopaboTka pabodeil mporpaMMbl JUCHUTUTHHBL, YIS 0c000e BHUMaHUE
mensM W 3aJadaM, CTPYKTYpe M COJAEPKAHUIO  JUCUUIUIMHBI.
KoHcriekTHpoBaHHe WMCTOYHUKOB. Pa0oTa C  KOHCIIEKTOM  JIEKIIWH,
MOJITOTOBKAa OTBETOB K KOHTPOJBHBIM BOIIpOCaM, MOJTrOTOBKa pedepara,
MPOCMOTP PEKOMEHAYEMOW IUTEepaTypbl, padoTa ¢ TEKCTOM, pPEIICHUI
MPAKTUYECKUX 3a]1a4, BHIMOJHEHUE MHAMBHUIYAJIbHBIX JOMAIIHUHN 3aTIaHUH.

NunuBuayanbHble
3aJaHusg

3HAKOMCTBO C OCHOBHOM M JOIOJHUTEIBHON JIMTEPATypoOl, BKIIIOYAs
CIPABOYHBIC H3/AaHUS, KOHCIIEKT OCHOBHBIX ITIOJIOKEHHH, TEPMHUHOB,
CBGIIGHHfl, TpGGyIOHII/IXCH JJIsL 3allIOMUHaHUuA n SBJIAIOIITUXCA
OCHOBomoJjararomuMu B 3T1od  Teme. CocTaBleHHEe aHHOTALMM K
MPOYUTAHHBIM JIUTCPAaTypHBIM HCTOYHHKaM n ap. Brmonaenmne
KOHKPETHOTO 3a/1aHusl.

IToxroroBka k
3a4eTy

ITpu noaroroBke K 3a4eTy HEOOXOAUMO ITOBTOPUTH KOHCIIEKTHI JIEKIMH, OCHOBHBIE
OPUHIMIIBI U TIOJOXKEHHsT ~ HOPMAaTUBHO-TIIPABOBOW M METOIMYECKOM 0a3bl
JISJIONPON3BOJICTBA, OTPabOTaTh TEPMHUHOJIOTHIO,  TOBTOPUTH MaTepHal U3
y4eOHUKOB M [JONOJHUTENBHON nuTeparypbl. [IoBTOPUTH 3amaHuMs W pelleHHS
MIPAKTUYECKUX 3a]1a4, BHITOJHsIEMbIE B TEUEHHE CEMECTpa.

o
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9. IEPEYEHb HHO®OPMAIIMOHHBIX TEXHOJIOT UM, ncrons3yeMbix
MpYU  OCYIIECTBICHUH OOpa30BaTEIbHOTO Mpolecca IO AUCHUIUIMHE (MOMIYJIO),
BKJIIOYAs TICPEUCHb IMPOTPAMMHOTO OOECICUCHHS M WH(POPMAIMOHHBIX CIPABOYHBIX
CUCTEM:

1. KoHcynbTrpoBaHue 00y4yaromuxcs mocpeICTBOM 3JIEKTPOHHOM MOUTHI.
2. KOMHI)IOTepHOC TCCTUPOBAHUC 1O UTOraM U3Yy4YCHHA Pa3aCjiOB AUCHUITIINHBI.

3. Vcnonb3oBaHue 3IEKTPOHHON MH(MOPMAIMOHHO-00pa30BaTeIbHOM Cpebl Ha

6a3e matdopmel Moodle.

8. Ilepeyenr HHPOPMANMMOHHBIX TEXHOJOTMHA (JIMLEH3HMOHHOE MPOrpPaMMHOe
o0ecneyeHue, MHPOPMANNOHHO-CIIPABOYHbIEC CHCTEMbI)

Hazsanue [10 Ne munensznn

Omnepanuonnas cucrema WindowsPro | noroBop NeTr000043844 ot

22.09.2015r.
AntuBupyc Kaspersky Endpoint noroop Nel4/03/2018-01420t1
Security 30.03.2018r.

Oducnoe npunoxenue Libre Office | cBoboano pacnpocTtpansiemoe [10

Apxuarop 7-zip cB0OOAHO pacnpocTtpansemoe [10

bpayzep wuzoOpaxenuir Fast Stone | cBobogHO pacnpoctpansemoe [10
ImageViewer

PDF punep Foxit Reader cB00OJIHO pacnpocTpansemoe [10
Menua MIPOUTPHIBATEIH VLC | cBoGomHO pacnpocTtpansemoe [10
mediaplayer

3anuck nuckoB Image Burn cB00OIHO pacupocTpadsemoe 10

DJVU 6payzep DjVuBrowser Plug-in | cBob6oaHO pacnpoctpansemoe [10

UIIC «Koncynprantllntoc» u uHBIE | JOTOBOP 00 MHGOPMAIMOHHON

UH(OPMAIIMOHHBIE pecypcsl | noaaepxke ot 01.04.2018 1.
O6mepoccuiickomn Cetn
Pacnipoctpanenus [IpaBoBou

Nudopmaruu Koncynsrantlnroc
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[lpu peanu3anuy AWCHUILIUHBI C TPUMEHEHHEM (YaCTUYHBIM TNPHUMEHEHHUEM)
JUCTAHIIMOHHBIX ~ O00pa30BAaTEIbHBIX TEXHOJOTMH  HCHONB3YIOTCSA:  BEOMHApHas
mwiarpopma Zoom (morosop 6/ ot 10.10.2020r.); Habop BeO-cepBrcoB MS office365

(6ecrumatnoe [0 g y4yeOHBIX  3aBeneHWi  https://www.microsoft.com/ru-

ru/education/products/office); cucrtema snexkrponHoro odydenuss Moodle (cBo6omHO

pactnipoctpansemoe 110).

VYKazaHHOE TMPOTrpaMMHOE OOECIECUEHUE YCTAaHOBJIEHO Ha KOMIBIOTEpax B
KOMITHIOTEPHBIX KJIACCAX, aAyJUTOPHUSIX ISl CAMOCTOSTEIIBHONW pabOThl 00yJarONuXcs,
ayUTOPUSAX JUIS TIPOBSACHHS 3aHATHH JICKIIMOHHOTO W CEMHHAPCKOTO THIIA,
0o0OpYyIOBaHHBIX MPOEKTOPOM U  3KpaHOM, Ha Kadeape, obOecreUrBaIONMICH

MPENOAABAHUE TUCIHUIIIINHBI.

11. UHBIE CBEJIEHU S

He nmeercs.

Ilpunoscenue 1
®OH/I OHEHOYHBIX CPEACTB JAJIAA IPOBEAEHUSA
IMPOMEXKYTOYHOM ATTECTAIIMY OBYYAIOIIMUXCS IO
JAACOUIIJIMHE (MOAYJIIO)

Ilacnopm ¢ghonoa oyenounvix cpedcme no oucyuniure (Mooyuro) OJisl
NPOMENCYMOYHO20 KOHMPOTIS YCNe8aemMocmu
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4. KoHTposmpyemble pa3iesibl (TEMbI) Kon HaumenoBanue
Ne AUCHUILINHBI (Pe3yJIbTAThI M0 KOHTPOJIMPYyeMOi OLICHOYHOT'0 CpelcTBa
Ne pasaenam) KOMIIETEHMM) WU
n/n .
e€ yacTn)
1 I'ocymapcTBeHHOE perympoBaHue B OK-3
001acTu AeTONPOU3BOJICTBA [1K-7
2 JlokymeHTHpOoBaHue. Buibl JOKyMEHTOB [IK-13 Sauet
3 Opranuzanusi paboThl C JOKYMEHTaMHU
TPEBOBAHUSI K PE3YJIbTATAM OBYUEHMUS IO YYEBHOM
JANCIHHUIIJIMHE
Hupexc Conep:xanue 9JIeMEeHThbI KOMIIETeHITHH Hupexc
KOMIIeTeH | KOMIleTeHUHH! 3J1eMeHTa
MU
OK-3 BJIAZIEET 3HaTh
OCHOBHBIMH 31 OCHOBBI ~ rOCYZIapCTBEHHOH MOJIUTHUKH B OK3 31
METOJIaMH, obnactu nHGopManKK, WHPOPMAITMOHHBIX
criocobamu TEXHOJIOTHIA U 3aIIUTHl MH(OpMAIUH,
CpeacTBaMu JIOKYMEHTAIIMH U JeJIONPOU3BOICTBA;
MOJTyYeHUs, 32  HOpMaTMBHO-IpaBoBble U  Metoauueckue | OK3 32
XpaHeHus, JTIOKYMEHTBHI, periaMeHTUPYIOIIIe BOMPOCHI
nepepaboTKH JIEJIONPOU3BOACTBA U IOKYMEHTO000pOTa;
uH(pOpMAaIuy, 33 OCHOBHBIE METO/IbI, CITIOCOOBI U CPEJICTBA OK3 33
UMEET HaBBIKH MONTyYeHUs], XpaHEeHUs, TepepaboTKu
paboTsI ¢ uH(opmanuy, B T.4. IPaBOBOH, 3aKOHOMEPHOCTHU
KOMITBIOTEPOM co3laHus U GYHKIIMOHUPOBAHHS WHPOPMAITMOHHBIX
KaK Cpe/ICTBOM IIPOLIECCOB B NPaBoBOH cdepe;
yIPaBICHUS 34 CTpyKTYypy AeNONPOU3BOICTBEHHOM CITyXKOBbI, OK3 34
uHpopmMaruei 0053aHHOCTH, IIPaBa, OTBETCTBEHHOCTH €€
PaOOTHUKOB, TPUHITUIIEI U OCOOCHHOCTH
OpraHu3aIiy J1eJI0MPOU3BOACTBEHHOTO
00CITy’)KUBaHMS B CUCTEME NPABOOXPAHUTEIbHBIX
OpraHoOB U IOPUINYECKUX CITYKO;
35 NPUHIUIIBEI OPTaHU3aIUKA PAOOTHI C OK3 35
JIOKYMEHTaMH B YUPEKICHHSIX
YmeTh
Y1 opuentupoBathcsi B Bompocax mpasoBoro | OK3 V1
peryaupoBaHusl OTHOLIEHUH B cdepe nHpopmanuy,
JOKYMEHTAINH U JIeJIONPOU3BO/ICTBA, B
KOHKPETHBIX  NPO(ECCHOHATIBHBIX  CUTYalUsIX
BbIOMpaTh HEOOXOAMMBIE HOPMAaTHBHBIE IIPABOBBIE
aKTBbI U METOJMYECKHE JOKYMEHTBI,
permaMeHTUPYIOUIe JaHHbIe BONPOCHI;
V2 ocyuiecTBisATh TMOUCK U ucrnosnb3oBanue | OK3 V2

uHpOpMaIUK, HEOOXOOUMON A 3PPEKTUBHOTO
BBINOJIHEHHS TPO(ECCHOHAIBHBIX 3a/1a4;
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VY3 npuMeHsTh COBpEMEHHbIE  MH(POPMALMOHHBIE
TEXHOJIOTMH, OCHOBHBIE METOJIbI, CHOCOOBI 1
CpeZCTBa MOIyYEHUs], XpaHEHUs, MepepaboTKu
nHbopMaIuy, B T.4. IPaBOBOH, 17151 0hOpMIICHUS
CITy’K€OHBIX, JOPUANYECKUX  JOKYMEHTOB,
IIPOBEJICHMSI aHaJIM3a MH(QOpMaINH;

OK3 V3

Y4 pabotath € KOMIIBIOTEPOM KakK CpPEICTBOM
yOopaBieHus HMHpopMmaluei, B T.4. [PaBOBOH,
pa3HbBIMU BUJAMHU JIOKyMEHTOB u
JIOKYMEHTOIIOTOKAMH;

OK3 V4

Y5 Ha OCHOBE TONy4YeHHOW  HMH(pOpMAIUH
NPUHUMATh  TPaBWIbHBIE  pEIIeHWs, B  T.4.
yIpaBIeHYECKHE, OCYILIECTBJIATh BCE  BUBI
poeCCHOHALHON IEATEIEHOCTH B COOTBETCTBHUH
C NMPaBOBBIMH HOPMaMH

OK3 V5

Bnanets

B1 noHsTHiiHBIM anmaparoM JUCHUILINHGI,

OK3 Bl

B2  HaBblkaMM  IPaBWIBHOTO  NPUMEHEHMS
HOPMAaTHUBHBIX IPAaBOBBIX aKTOB, METOJIUYECKUX
JIOKYMEHTOB, periIaMeHTUPYIOLINX BOIIPOCHI
JICJIONPOU3BOICTBA U IOKYMEHTO000pOTa;

OK3 B2

B3 ocHOBHBIMH MeToJaMH, crocobaMu u
CpeICTBaMH TOJYYCHHsI, XpaHEHUs, TMepepadoTKu
uHbOpMaAIMK, B T.4. IPABOBOW, COBPEMEHHBIMH
WHGOPMAITMOHHBIMH TEXHOJIOTHSIMH,

OK3 B3

B4 HaBbikamu  paboThI ¢ uH(popmamuei,
KOMITBIOTEPOM, C Pa3HBIMU BHJIAMU TOKYMEHTOB U
1704 MPUMEHEHUS B npodeccunoHaIbHOM
NEeSTENIbHOCTH, C  coOironeHrueM  TpeOOBaHHI
nH}OpMAITMOHHON 0€30macHOCTH u
KOH(HICHIIMATHHOCTH

OK3 B4

[TK-7

BJIaJICE€T
HaBBIKAMHU
ITOATOTOBKH
FOPUANYECKUX
JIOKyMEHTOB

3HaTh

31 noHATHE JOKYMEHTA U €r0 IOPUINIECKOE
3HaueHHe, TIOHATHE IOPUINYECKOro JOKYMEHTA, €ro
CBOICTBa, NPU3HAKHU, CTPYKTYPY, BUJIbI,

IIK7 31

32 OCHOBBl HOPUIUYECKOW TEXHUKH, IIpaBUiia
MTOJITOTOBKH FOPUINYECKUX TOKYMEHTOB;

IIK7 32

33 craauu, METOIbl, MOPSAIOK COCTABJICHHUS U
0o opMIICHHUS IOPUIHIECKHIX JTOKYMCHTOB;

I1K7 33

34 T1peGoBaHMA K COACPIKAHUIO FOPUAMUYECKUX
JIOKYMEHTOB

[IK7 34

VYMeTn

V1 npumeHsTh NpaBuia, CPeiCTBA U MPUEMBI
IOPUINYECKON TEXHUKH,

I[IK7 V1

V2 paznuuate BHIBI FOPUIAMYECKHX JTOKYMEHTOB,
aHAJIM3UPOBATh UX COJIEPKAHNUE;

[IK7 Y2




V3 onpenensats BUA U COIAEPNKAHUE HOPUIUUECKUX
JIOKYMEHTOB, HEOOXOJUMBIX JUIsI COCTaBJIECHMS B
KOHKPETHOM CUTYalluu;

K7 V3

Y4 rpamMoTHO pa3palaTbiBaTh, COCTaBIATH H
0OpPMIIATh FOPUIUIECKUE JOKYMEHTHI C YIETOM UX
BHUJa, B COOTBETCTBUU C TMPHUHATHIMH HOPMAaMH,
MpaBUJIaMU ¥ TPEOOBAHUSMU MOJTOTOBKU

IIK7 V4

Bnanets

B1 ropunudeckoit TepMuHOIOTHEH, HEOOXOIUMOM
JUISI IOATOTOBKH U @HAJIM3a JI0OKYMEHTOB;

IIK7 BI

B2 cnocobamu aHaign3a FOPUINYECKUX
JIOKYMEHTOB,;

IIK7 B2

B3 maBbIKaMU caMOCTOSTEIBbHOM MOATOTOBKHU
OPUINYECKUX JJOKYMEHTOB B COOTBETCTBUU C
TpeOOBAHUSIMHU TOCYIAPCTBEHHBIX CTAHIAPTOB

[IK7 B3

[K-13

MPaBUIILHO U
MIOJIHO OTpaXaTh
pe3yNbTaThl
npodeccruoHaNbH
OU JIeATEILHOCTHU
B FOPUIUYECKON U
WHOU
JIOKyMEHTAIUU

3HaThb

31 BUABI JTOKYMEHTAIIUU COBPEMEHHOM
OpraHu3aIuy;

I1IK13 31

32 cocTtaB 1 0pOpMIICHHE CITy>KEOHOH
JOKYMEHTAIH OpTaHU3allii, OCOOCHHOCTH
JIOKYMEHTUPOBaHUS PO¢eCCHOHATEHON
JISSITeTIbHOCTH B chepe IOpUCTIPYICHIINH;

I1IK13 32

33 mpaBuiia, CpeCTBa U IPUEMBI TOATOTOBKH,
ohopMIIEHUS U CHCTEMAaTU3AINH FOPUITIESCKUX
JIOKYMEHTOB, (hopMasbHbIe U HEPOpPMAIbHEIE
TpeOOBaHMS K Pa3HBIM BHJIaM JJOKYMEHTOB;

I1K13 33

34 coBpeMeHHbIE CIIOCOOBI, METO/IbI M TEXHUKY
OTpa)KeHHS PE3YJIbTaTOB MPOQECCHOHATBEHON
JIeATEIbHOCTU B FOPUINYECKON U MHOU
JIOKYMEHTalluu

I1K13 34

VYMeTh

V1 ocymiecTBaATh aHAIN3 JOKYMEHTOB Ha
COOTBETCTBHE TPEOOBAHUSIM CTAH/IAPTOB;

[IK13 V1

VY2 onpenenars BUIbI JOKYMEHTOB, HEOOXOIUMBIX
JU1s1 OpOPMIICHHS PA3TMYHBIX YIIPABICHYECKUX
JIEHCTBUI B pAa3HBIX CUTYAIUSIX U 00CTOATEIhCTBAX;

IIK13 V2

V3 ucnonap30BaTh OPUINYECKYIO U HHYIO
TEPMHUHOJIOTHIO TIPU COCTABICHUU M O(POPMIICHUN
IOPUAMYECKHUX U UHBIX TOKYMEHTOB;

IIK13 V3

Y4 GopmynmupoBaTh TEKCTHI, OTPAXKAIOIIHE
KOHKPETHBIC PE3YJIbTaThl IPOPECCUOHATLHON
JIESITEIbHOCTH FOPUCTa, TPAMOTHO 3aKPEILISTh X B
COOTBETCTBYIOIICH JTOKYMEHTAIINH;

[IK13 V4

VY5 rpaMOTHO COCTaBIATH U OOPMIIATH CITYKEOHBIE
JIOKYMEHTBI COBPEMEHHOM OpraHu3alui,
IOPUINYECKHE JOKYMEHTHI, IIPAaBIIILHO U TIOJHO
OTpPaXXaIOLINE Pe3yIbTaThl NIPOGECCUOHATBHON
JeSITETbHOCTH TIPAaBOOXPAHUTEIBHBIX OPTaHOB U
IOPUIMYECKHX CITYKO

K13 V5
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Bnanets

B1 HaBblkamu paGoTHl C pa3HBIMH BHAAMH
CITy>keOHOM JOKyMEHTAINH, NX IPUMEHEHUS B
npodecCHoHATHHOM IOPUINYECKOHN TSI TEIIbHOCTH;

IIK13 Bl

B2 HaBbIKaMH JOKYMEHTAJIBHOTO O(pOpMIICHHUS
OCHOBHBIX YIPaBJIEHYECKUX MPOLEAYp U
COCTAaBJICHUS IOKYMEHTOB 110 Pa3JIMYHBIM acClleKTaM
JeSITeIbHOCTH OpraHu3alluy;

[IK13 B2

B3 naBbeIkaMU caMOCTOSITEILHOM OATOTOBKU,
COCTaBJICHUS U OPOPMIICHUS IOPUINIECCKON
JIOKyMEHTAIlU1, OCHOBHBIX BUJIOB CIIyKEOHOM
JIOKyMEHTAIuHU B chepe IopUCTIpyICHITNI
(MHCTPYKTUBHO-PACIIOPSAIUTENbHOM, CIIPaBOYHOM,

[1IK13 B3

ONIEPATUBHON W OPTraHU3AIMOHHON)

KOMILUIEKT OLIEHOYHBIX CPEJCTB JIJISI IPOMEXYTOYHOM

ATTECTALIIU (3AYET)
Ne | *Conep:xaHue OLIEHOYHOTO CPeICTBA HNHuaexc oneHuBaeMoii KOMIETEHINH
U ee 2JIeMeHTOB

1 [Ipenmer, cogepxanue, 3agaum, 3HaueHue kypca | OK3 31 33 35 V2 V4 B1 B3
«J1emonpon3BOICTBO M TOKYMEHTOOOOPOT B [IK7 3234 V1 V3 B2
npodeccuu IpUCTay. [1K13 31 33 ¥2 ¥4 Bl B3

2 | 3HayeHUE JOKYMEHTOB, JOKYMEHTALIUH, OK33234V1VY3V5B2B4
JIEIONIPOU3BOACTBA, ToKyMmeHTooOopoTa B chepe | [IK7 3133 V2 V4 B1 B3
IOPUCTIPYJICHITNH, B ICSITEIBHOCTH FOPUCTA. [IK13 3234 V1 V3 V5B2

3 AKTyanbHBIE POOJIEMBI, 0COOCHHOCTH U OK33335V2V4B1B3
NIEPCIEKTUBBI Pa3BUTHS IEIONPOU3BOJICTBA B IIK7 34 V1 V3 B2
coBpeMeHHOM Poccun B ycioBusx I1K13 31 33 ¥2 Bl B3
MH(POPMALMOHHBIX TEXHOJIOTUI U AIIEKTPOHHOTO
JOKYMEHT0000poTa.

4 HopwmartuBHO-TIpaBoBas u MmeToaudeckas 0aza OK332V1VY3V5B2B4
COBPEMEHHOTO JICJIONPOU3BOJICTBA: COCTAB, IIK7 3133 V2V4B1B3
ocobennoctH, 3HaueHue. OcHoBHble n3Menenns | [1K13 32 34 V3 B2
B 3aKOHOJATEIbHOM, HOPMATUBHO-IIPABOBOM
peryJmpoBaHuU JOKYMEHTUPOBAHUS U
OpraHu3anyu paboThl ¢ JOKYMEHTAMH.

5 OCHOBHBIE HaITPaBJIEHUS 3aKOHOAATEIIBHOM OK3 31 35V2 V4 B3
perinaMeHTanuu padoTel ¢ JoKyMeHTamu B PO. IIK7 32 V1 V3 B2

I1K13 31 33 ¥4 B1 B3

6 | OcobeHHOCTH COBPEMEHHOTI'O HOPMAaTUBHO- OK334V1V5B4
METOAUYECKOTO PETYIMPOBAHUS [NK73133V2V4B1B3
JOKYMEHTHUPOBAHUS U OpTraHU3aIUU PabOTHI C IIK13 34 V1 V3 B2
JIOKYMEHTaMH.

7 YHuduImpoBaHHbIe CUCTEMBI TOKYMEHTAIIUH. OK3 3133 35VY2 V4 BI B3

Obuepoccuiickue KIacCu(prKaTopbl TEXHUKO-

I1IK7 3234 Y1 Y3 B2
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HSKOHOMHYECKON U COIMATIbHON MH(OpMAIHH.

I1K13 31 33 ¥2 ¥4 B1 B3

8 | T'OCT P UCO 15489-1-2007 «Cucrema OK33234V1YVY3V5B2B4
CTaHIapTOB No uHpopmaruu, 6udmoreunomy u | [IK7 3133 Y2 V4 B1 B3
W31aTeJIbCKOMY JIeTy. YTIpaBJieHUE [IK13 3234 V1 V¥V3 Y5B2
nokymeHTamu. O61ue TpeOoBaHum) Kak
OCHOBa HOPMATUBHO-METOANYECKOTO
obecrieyeHus: B 00JaCTH YIIPaBJICHUS
nokymeHtamu. ['OCT P UCO 15489-1-2007 u
CO3/IaHUE CUCTEMbI YIIPABJICHUS JOKYMEHTAMHU B
opranmu3anusx (rocy1apcTBeHHBIX,

KOMMEPYECKHX, OOIIECTBEHHBIX ) HA OCHOBE
HOBBIX HHQOPMAIIMOHHBIX TEXHOJIOTHIA.

9 OCHOBHBIE TPUHIIHIIBI, 0OCOOCHHOCTH U METOIBI OK33335V2V4BI1B3
opranuzanuu 3pHeKTUBHOTO IIK7 34 V1 V3 B2
JICTIONPOU3BOJICTBA. I1IK13 31 33 V2 B1 B3

10 | OcHoBHBIE 321241 U (YHKITHH CITYKOBI OK332V1VY3V5B2B4
JIEIIOTIPOU3BO/ICTBA. IIK7 3133 V2 V4B1 B3

I1K13 3234 ¥3 B2

11 | Cekperapb B CTpYKTyp€ yIPaBICHMUSL. OK33135V2VY4B3
Opranu3aiioOHHbIE U IOKYMEHTAIMOHHBIE K7 32 V1 V3 B2
(GYHKLUU ceKpeTaps. I1K13 31 33 ¥4 Bl B3

12 | JlokymeHnTupoBaHue B JpeBHEPYCCKOM OK3 34 V1 VY5 B4
rocyaapetse (IX — XV B.). IIK73133Y2VY4B1B3

I1K13 34 V1 V3 B2

13 | Xapakrepuctuka pazsutus aenonpousBoactsa B | OK3 31 33 35 V2 V4 B1 B3
MEePUOJ] MPUKA3ZHOTO JAEIONPOU3BOACTBRA. [IK7 3234 V1 VY3 B2
Opranuzaius paboThl ¢ TOKYMEHTaMU B [IK13 31 33 ¥2 V4 B1 B3
MpHKa3ax.

14 | Xapakrepuctuka pazsurus genonpoussoactsa B | OK3 3234 V1 V3 V5 B2 B4

IIEPUOJI KOJUIEIKCKOI'O EJIONPOU3BOICTBA. IIK73133Y2V4B1B3
Opranuzaius padoThl ¢ TOKYMEHTaMU B K13 3234 V1 V3 V5B2
KOJUJIETHSIX.

15 | Xapakrepuctuka pa3Butus aenonpousBoactsa B | OK3 33 35 V2 V4 Bl B3
MIEPUO MUHUCTEPCKOTO JIEJIONPOU3BOJICTB. I[IK7 34 V1 V3 B2
Opranuzaiys padoThI ¢ TOKYMEHTaMU B IIK13 31 33 V2 Bl B3
MUHHCTEPCTBAX.

16 | CraHOBJIEHME COBETCKOTO JIEIOMPOU3BOJICTBRA. OK332V1VY3V5B2B4
Bnusnue HOVYT na pa3Butue I[IK73133VY2V4B1B3
nenonpon3BoacTsa B 1920-1930-¢ rr. I11IK13 32 34 V3 B2

17 | IIpobaembl COBEPLIEHCTBOBAHUS OK33135V2VY4B3

nenonpousBoacTsa B 1950-1980-x rr. I[IK7 32 V1 V3 B2
I1K13 31 33 ¥4 B1 B3

18 | CooTHolIeHHE NOHATHH «MHOpMALUL» U OK334V1VY5B4

«JIOKyMEHT». Pa3BUTHE MOHATUSA «TOKYMEHT. I1IK7 3133 V2V4B1B3
I1K13 34 V1 V3 B2
19 | IIpeumyriecTBa U HEAOCTATKH OYMAKHBIX H OK3 31 33 35 V2 V4 Bl B3
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OJICKTPOHHBIX JOKYMCHTOB.

IIK7 3234 Y1 VY3 B2
I1K13 31 33 ¥2 ¥4 B1 B3

20 | JloxyMEHTHPOBAaHUE YNPABICHUECKOU OK33234V1VY3V5B2B4
nearesibHoCTU. CoCTaBlIeHHE JOKYMEHTOB I10 IIK7 3133 V2 V4B1B3
Pa3IMYHBIM ACIEKTaM yIpaBiieHUs. Buasl [IK13 3234 V1 V3 V5B2
yIpaBIeHUYECKUX JOKYMEHTOB COBPEMEHHOM
OpraHMU3alMH.
21 | OcoOGeHHOCTH TOKYMEHTHPOBaHUS B chepe OK33335V2VY4BI B3
opuctpyaeHIuu. Opuandaeckue 10KyMeHTHI: IIK7 34 V1 Y3 B2
MPaBOyCTaHABJIMBAIOIIINE, AHATUTUYECKHUE, IIK13 31 33 V2 Bl B3
apryMeHTallMOHHbIE, NPOIlecCyallbHbIE
22 | CriocoOBsI 1 CpPeNICTBA TOKyMEHTUPOBAHUSI. OK332V1VY3V5B2B4
I[IK73133VY2V4B1B3
I1K13 32 34 ¥3 B2

23 | OyHKIUH TOKYMEHTA. OK33135V2VY4B3
IIK7 32 V1 V3 B2
I1K13 31 33 ¥4 Bl B3

24 | Knaccuduxaius 10KyMEHTOB 110 TIPU3HAKAM. OK334 V1 V5B4
I[IK73133V2V4B1B3
I1K13 34 V1 V3 B2

25 | Yaudukanus ¥ cTaHgapTU3anus JOKYMEHTOB. OK3313335V2VY4BI1B3
IIK7 3234 Y1 V3 B2
I1K13 31 33 ¥2 ¥4 B1 B3

26 | PexBusut noxkymenTta. CoctaB peKBU3UTOB OK33234V1VY3V5B2B4
JOKYMEHTOB, TIpaBWIa X 0(pOpMIICHHSI. [IK73133Y2V4B1B3

I1K13 3234 V1 V3 V5 B2

27 | TpeGoBaHUS K COCTABICHHUIO U OPOPMIICHUIO OK33335V2VY4BIB3
nokymeHToB. OCT P 6.30-2003 u cdepsl ero K734 V1 V3 B2
[PUMCHCHHAL. I1K13 31 33 ¥2 B1 B3

28 | llonsatue «opuauveckas cuiia JOKyMEHTa. OK332V1VY3V5B2B4
PexBu3utsl, onpenenstomue 0puanaecKyto I[IK73133VY2V4B1B3
CUJTy TIOKYMEHTA. I1K13 32 34 ¥3 B2

29 | XapakrepucTuka OnaHka JOKyMeHTa. Buabl OK33135V2VY4B3
0JIaHKOB, IIPABHJIA UX COCTABJICHUS U I[IK7 32 V1 V3 B2
oopmienus. O0s3aTenbHbIE BUIbI OJAHKOB, K13 31 33 V4 B1 B3
pexomenaoBanHbeie [OCT P 6.30-2003.

30 | TpeGoBaHus K TeKCTy JoKyMeHTa. CriocoOBbl OK334V1VY5B4
MPEJCTABICHUS CBEICHUM B IOKYMEHTAaX. [NK73133V2V4B1B3

I1K13 34 V1 V3 B2
31 | OcobeHHOCTH O(DHUIHATBHO-EIIOBOTO CTHIIS. OK3313335¥Y2V4B1B3
IIK7 3234 Y1 VY3 B2
I1K13 31 33 ¥2 ¥4 B1 B3
32 | Komruiekc opranu3aimoHHBIX JOKYMEHTOB, ero | OK3 3234 V1 V3 V5 B2 B4

coctaB. OpraHu3alOHHO-IIPaBOBBIE,
y4peauTeNnbHble JOKYMeHTHI. [IpaBuia

I[IK73133VY2V4B1B3
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COCTaBJICHUS U O(I)OpMJ'ICHI/ISI.

IIK13 3234 V1 V3 V5B2

33 | PacnopsaurensHbie fokyMeHTHI. TpeboBanms k| OK3 33 35 V2 V4 B1 B3
UX cocTaBjieHHIO U odopmieHuto. Ctaguu K7 34 V1 V3 B2
MOATOTOBKH PACTIOPSIAUTENbHBIX TOKYMEHTOB. K13 31 33 V2 B1 B3

34 | UadopmManmoHHO-CITPABOYHBIE TOKYMEHTHI, UX OK332V1VY3V5B2B4
BHJIbl U Ha3HAYCHUE. [IK73133 V2 V4B1B3

[IK13 32 34 ¥3 B2

35 | Knmaccuduxamms nucem (o ¢pyakmuonanpsHoMy | OK3 31 35 V2 V4 B3

npu3Haky). FOpuanueckoe muceMo. K732 V1 V3 B2
I1K13 31 33 ¥4 B1 B3

36 | Buabl JOKyMEHTOB IO JIMYHOMY COCTaBY, UX OK334V1V5B4

odopmrenne. IK73133 V2 V4B1 B3
[1K13 34 V1 V3 B2

37 | TpebGoBanus k opranmu3zanuu gaenonpoun3soactea | OK3 31 33 35 V2 V4 B1 B3

0 OOpaICHHUSIM TPAXKIAH. K732 34 V1 V3 B2
I1K13 31 33 ¥2 ¥4 B1 B3

38 | TlousaTue «aokymeHT0000pOT. [IpaBua OK33234V1VY3V5B2B4
OpraHM3aIy JOKYMEHTO000pOTa. [IK73133V2V4B1B3
XapaKTepI/ICTI/IKa I[OKyMeHTOOGOpOTa (OCHOBHBIG IIK133234 V1 V3 V5B2
JIOKYMEHTOIIOTOKH, 00bEM).

39 | lopsaok neuxernus u 06padoTku nocrynarommx | OK3 33 35 V2 V4 Bl B3
AOKYMCHTOB. IIK7 34 V1 V3 B2

I1K13 31 33 ¥2 B1 B3

40 | Iopsmok nBMXKEHUS ¥ 00pabOTKU OK332V1VY3V5B2B4

OTIPABIISIEMBIX TOKYMEHTOB. K7 3133 V2 V4B1 B3
I1K13 32 34 ¥3 B2

41 | Iopsaok ABMKEHHS M 0OpabOTKH BHYTPEHHUX OK3 31 35V2 VY4 B3

AOKYMECHTOB. I[IK7 32 V1 V3 B2
I1K13 31 33 ¥4 B1 B3

42 | Ilpouecc perucTpaluy 1 UHAEKCUPOBAHUS OK334V1V5B4
JOKyMeHTOB. Peructpupyemsie u [IK73133Y2V4B1B3
HEPCTUCTPUPYEMBIC TOKYMCHTEI. IIK1334 V1 V3 B2

43 | CriocoObI perucTpariu JOKyMEeHTOB. OK3313335V2VY4BI1 B3
Peructparmmonnsie Gopmsl. K7 3234 V1 VY3 B2

I1K13 31 33 ¥2 V4 B1 B3

44 | Opranu3zanus KOHTPOJISI UCITOJTHEHUS OK33234V1VY3V5B2B4
JIOKYMEHTOB. 3aJ1aul, OCHOBHOE COZIEP)KaHUE, [IK73133Y2V4B1B3
3Ha4YeHHe. TeKyluii 1 UTOrOBbIA KOHTPOJIb MK133234 V1 V3 V5B2
WCIIOJIHEHUSI IOKYMEHTOB.

45 | Opranu3zaius ornepaTuBHOTO XpaHEHUSs OK33335V2V4B1B3
AOKYMEHTOB. I[IK7 34 V1 V3 B2

I1K13 31 33 Y2 B1 B3

46 | Homenkiatypa e, ee BUIIbl M HA3HAYCHHE. OK332V1VY3V5B2B4

IIK73133Y2VY4B1B3
I1K13 32 34 Y3 B2
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47 | TpeboBaHMs K COCTaBICHUIO U O()OPMIIEHUIO OK33135V2VY4B3
HOMCHKJIATYpPbI ACII. IIK7 32 V1 V3 B2
I1K13 31 33 ¥4 Bl B3
48 | Ilpunuumsl GopMUPOBAHUS JIEI. OK334 V1 V5B4
[NIK73133V2V4B1B3
I1IK13 34 V1 V3 B2

49 | IloHATHE «IIEHHOCTh JOKYMEHTOBY. 3a/1a4i U OK3313335V2VY4BI1B3
MOPSAIOK MPOBEACHUS YKCIIEPTU3bI IICHHOCTH K7 3234 Y1 V3 B2
AOKYMCHTOB. HpI/IHHI/IHH " KpUTCpUHn IIK13 3133 V2 V4 B1 B3
MIPOBEJICHHSI SKCIIEPTU3BI IIEHHOCTU JOKYMEHTOB.

50 | [Mopsimok opopmnenus aen. [lomHoe u OK33234V1VY3V5B2B4
gactuuHoe opopmieHue aen. CocraBieHue u [IK73133Y2V4B1B3
oopmIeHHE OmHCeHt 1eit. MK133234 V1 V3 V5B2

1 Pemmre 3anady: Mcxoas U3 npennoxeHHON OK33335V2VY4BI B3
CUTYaIlH OMPEEIUTE COOTBETCTBYIOLINI BH]T K7 34 V1 V3 B2
JIOKYMEHTa (-0B), OXapaKTEpU3yHTe UX: MK13 31133 V2 B1 B3
a) YCTPOMCTBO HAa pabOTy B KOMMEPUYECKYIO
upmy;

0) nmpenocTaBieHne HHGOPMAIINH;
B) IIPEJIOCTABIICHUE MPaBa APYrOMY YEJIOBEKY
BBINIOJIHSTH ONPE/ICIICHHbIE IEHCTBUSI.

2 | Pemmre 3agauy: CoctaBbTe ¥ 0hOpMUTE OK332V1VY3V5B2B4
JOKJIaJIHbIE U OOBSICHUTEIbHBIC 3aMTUCKH, [IK73133Y2V4B1B3
HE0OXOMMBIC B CICAYIOMUX YITPABJICHYCCKUX TIK13 3234 V3 B2
CUTYaIUsIX:

Kyprep 3A0 «®apma» C.C. CoMOB peryisipHO
ofa3/pIBal Ha padoTy, YeM HapylIall TPYAOBYIO
JUCHMIUIMHY. 3aBeytoIas KaHUeIspuen
N.B.IllymuiriHa HEOAHOKPATHO Jieiajia eMy
3aMedaHus (B ycTHOU dopme), a 12 uroHs
TEKYILEro rojia OblL1a BEIHYX/I€Ha 00paTUTHCS C
JTaHHBIM BOIPOCOM K ['eHepanbHOMY JTUPEKTOPY
A.B. CenoBy ¢ J0KJIaHOM 3aMKUCKOM, B KOTOPOIt
IIPOCHJIA IPUHATH MEPBI TUCHUIUIMHAPHOTO
xapakrepa K C.C. CoMOBYy.

3 | Pemnte 3anauy: CocTaBUTh U OQOPMUTH aKT OK33135V2VY4B3
OAO «IIporpeccy» 1o pesysnbrataMm NpOBEPKU K732 V1 V3 B2
MCEpP 0€301acHOCTH Ha CKJIaJie TOTOBOM TIK13 31 33 V4 B1 B3
npoaykuuu. OCHOBaHHUEM SIBJISIETCS IPUKa3
re’epanbHoro aupekropa Ne 48 or 1 mas
Teky1ero roja «O Mepax mo mpeaynpexIeHuIo
XULIEHUI». B pelennn komuccust ykasaia:

MOJIEPHU3UPOBATh UMEIOIIYIOCS CHCTEMY
OXPaHHOI CUTHAJIU3alMH, YCTAHOBUTH
BUJICOKaMephl HapyHOTo HabmroneHus. TekcT
aKTa ¥ HEJJOCTAIOIINE PEKBU3UTHI IOTIOJIHUTE U
o opMHTE CAMOCTOSITENBHO.
4 | Pemure 3anauy: Mcxons u3 npeaioKeHHOM OK334V1V5B4

CUTYyalluu ONPEIETUTE COOTBETCTBYIOLINNA BU
JIOKYMEHTa (-0B), OXapaKTepU3yHTe UX:

IIK73133Y2V4B1B3
I1K13 34 V1 V3 B2
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a) COMCKaHUe JODKHOCTH HayaJbHUKA OT/eNa;
0) mpuobpeTeHne ToBapa, CPOK TOTHOCTH
KOTOPOT'O MCTEK TOJl Ha3a/;

B) 00CYXI€HHE U TIPUHATHE PELICHU O
MIPEJOCTABICHUH Pa3pelICHUI Ha UITOTEKY
MAJIOMMYIIIHM.

Pemnre 3anauy: CoctaBpTe NOKIAAHYIO 3alIUCKY
ot 15 deBpasst TeKyIero roga cexperaps-
pedepenta A.IL. [leTpoBoii reH. TUPEKTOPY
00O «Crapt» 00 yrepe paOOTHHKOM
kanuenspuu Crenanosoit ['U. nucema-3anpoca,
MOCTYIHUBIIETO B aJipec npeanpustus 15 supaps
TeKyuero roga. OcraabHble pEeKBU3UTHI YKAKUTE
CaMOCTOSITENILHO.

OK3 313335VY2V4BI1 B3
IIK7 3234 Y1 VY3 B2
I1K13 31 33 ¥2 V4 B1 B3

Hanumure 3asBnenue o npueme Bac Ha padoty
B OAO «ABTOTpaHC» B KaUe€CTBE IOPUCTA.

OK33234V1YVY3V5B2B4
I[IK73133VY2V4B1B3
I1K13 3234 V1 V3 V5 B2

Pemmre 3amauy: Mcxons u3 nmpeuioxKeHHOM
CUTYyallMU OIMPEAECTUTE COOTBETCTBYIOIIMI BUT
JOKyYMEHTa (-0OB), OXapaKTepU3ynTe UX:

a) 3acenanue Kageapsl PyCCKOTO s3bIKa U
JIUTEpaTyphl;

0) pa3bsACHEHHE ITYHKTOB ITOCTAHOBJICHUS;

B) OllepaTUBHOE U3BELICHHE (Prnana KOMITaHUN
0 MPUE3JIC CTIEralluH.

OK33335V2VY4BI B3
IIK7 34 V1 V3 B2
I1K13 31 33 ¥2 B1 B3

Pemmre 3anady: CocTaBbTe IPOEKT IIPHUKa3a O
BBIHECEHHUH BBITOBOpA cTapiiemMy Mexanuky H.B.
Bbop30By 3a cuctemarnyeckue ono3gaHus Ha
paboty. OCHOBaHHEM SIBJISIETCS JOKJIAIHAS
3aMMCKa PYKOBOAUTENS TPAHCIIOPTHOIO OTAEIA
BricokoBa M.H.

OK332V1V3V5B2B4
IIK73133VY2V4B1B3
I1K13 3234 V3 B2

OdopmuTe 3anuch B TPYAOBOM KHIKKE O
npueme Bac na pabory B8 OAO «ABTOTpaHC» B
KaueCTBE IOPUCTA.

OK3 31 35 V2 V4 B3
IIK7 32 V1 V3 B2
I1K13 31 33 ¥4 Bl B3

10

Pemnre 3amavy: CocraBbTe 1 0ohopmMuTe
JOKJIa/IHbIE U OOBSICHUTEIBHBIC 3AMTUCKH,
HE0OXOIMMbIE B CIEIYIOIIUX YIIPABICHYECKUX
CUTYaIUSIX:

I'py3unk marasuna «Koonepatop» ®@posos N.I1.
HapyLIWI TPYIOBYIO TUCHUILIMHY, T.K. SIBUJICS Ha
paboty B HeTpe3BoM cocTosiHuM. [1o BuHe
®pososa W.I1. 6b1 TOMYIIEH MPOCTON MAITUHBI
¢ ToBapaMu. MarasuH 3a MpocToil 3ariaTii
mrpad B pazmepe 3 ThIC. pyo.

1. CocraBbTe OOBSICHUTENBHYIO 3alUCKY HA UMS
nupekTopa mMarazuna «KoorepaTop» oT UMEHH
Opuraaupa rpy3unkoB MBkuna M.U.

2. B ponu pykoBoauTens 0popMUTE PE3OITIOLHIO
Ha JIOKJIAJHYIO 3aIUCKY.

OK334V1VY5B4
IIK73133Y2V4B1B3
IIK13 34 V1 V3 B2

11

Pemmre 3amaqy: Mcxoas U3 npeioKeHHOM
CUTYallUU ONPEAESIUTE COOTBETCTBYIOUIMH BUA

OK3 313335V2V4BI1 B3
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JOKYMeHTa (-0OB), OXapaKTepU3ynTe UX:

a) YCTaHOBJIEHUE KOMHCCHEH 0OCTOATEITHCTB
aBapwy;

0) 3amuCh 3acelaHus COBETA MPaBJICHUS;

B) 00BsICHEHHE 00CTOATEIHCTB MPOUCIIECTBUS

IIK7 3234 Y1 VY3 B2
I1K13 31 33 ¥2 V4 B1 B3

12

Pemmmre 3amauy: CoctaBbTe puKa3 Mo JUYHOMY
COCTaBy O MPUHATUH Ha paboTy 3axaposa Onera
[TaBnoBHYa HAYaJILHUKOM IOPUIMYECKOr0 OTea
10 TPYJOBOMY JIOrOBOpY; O nepesoje ['ynseBoi
Hunrl BacuinneBHBI ¢ JOIDKHOCTH
CeKpeTapsi-MaIIMHUCTKUA Ha JOJKHOCTh
HayvaJbHUKA KaHIEeIIpUH; 00 YBOJIbHEHUHU
Kosnosa Anaronus Jlyknda, cropoxa, 1o
COOCTBEHHOMY JKEJIaHUIO B CBSI3U C BBIXOJIOM Ha
MIEHCHUIO.

OK33234V1VY3V5B2B4

IIK73133Y2V4B1B3

[IK13 3234 V1 V3 V5B2

13 | Harmumure 3asiBieHre 00 YBOJIBHEHUHU B CBSI3U OK33335V2V4B1B3

CO CMEHOM MecTa KUTEJIbCTBA. [IK7 34 V1 V3 B2
I1K13 31 33 ¥2 B1 B3

14 | Pemmte 3agauy: CocTaBbTe OOBSICHUTEIBHYIO OK332V1VY3V5B2B4
3anucKy ais cuenyromei cutyauun: 12.03.2015 | [1K7 3133 V2 V4 B1 B 3
B IMPEKIHUIO CTYArOPOJIKA POCCHIICKOTO MK13 3234 V3 B2
rOCyIapCTBEHHOTO TYMaHUTAPHOTO
YHUBEPCUTETA MOCTYNHIIA Kajlo0a OT CTyAEHTa
[TerpoBa A.A., B KOTOpOI TOBOPUIIOCH O
HEJIOMYCTUMOM TTOBEJICHUH OXPaHHHUKA
CemenoBa M.B. (xaMcTBO, pyKOIPUKIIAACTBO,

HeleH3ypHas OpaHb U.T.11.) HavambHUK oXpaHbl
BBI3BAJ IPOBUHUBIIETOCS COTPYTHUKA
MONPOCHJI €r0 HANKUCaTh OOBICHUTENBHYIO
3aIUCKY.

15 | Pemute 3amaqy: Micxons U3 mpeioxKeHHOM OK33135V2VY4B3
CUTYAaLIUH OINPENEITUTE COOTBETCTBYIOLUI BU]T K732 V1 Y3 B2
JIOKYMEHTa (-0B), OXapaKTepU3yHTe UX: TK13 31 33 V4 B1 B3
a) NPeOCTABJICHUE BbIIECTOAILEH NHCTAHLIUU
nH(pOpMaIMU O KaKOU-TMO0 CUTYyallHH;

0) mpenocTaBieHrne HHPOPMAIIHH O 3aCEAAHUN
KOJUIETHAJIBHOTO OPTaHa;

B) IIPEOCTABICHUE OMMCAHUS IETOBBIX U
MOpaJIbHBIX KQUECTB YEJIOBEKa.

16 | Odopmute 3amuch B TPYAOBOU KHIKKE 00 OK334V1V5B4
yBOJbHEHNH 3koHOMHUCTA [TaBnosoii M.11. B [IK73133 V2 V4Bl B3
CBS3M C JINKBUJALMEN TTPEATIPUATHS. K13 34 V1 Y3 B2

17 | Pemute 3amauy: CocTaBbTe OOBSICHUTEIBHYIO OK3 3133 35VY2 V4 BI B3

3anucKy npenoaasarens A.A. BnacoBoit
nupektopy nentpa «Kaapei» I1.I1. iBaHoBy o
CpBIBE 3aHSTUH B TPYIIE CEKpeTapei-
pedepentoB 10 ceHTAOPs TEKyIIEero roja.
[IpuunHa - NIpUCYTCTBOBAJIO TOJIBKO 3
ciymiaresns u3 20 4yeloBeK coCTaBa IPYIIIBL.
OcTabHbIE PEKBU3UTHI YKAKHUTE
CaMOCTOSITENILHO.

IIK7 3234 Y1 VY3 B2
I1K13 31 33 ¥2 V4 B1 B3
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18 | Hanumure 3asBnenue o npueme Bac Ha padoty | OK3 3234 V1 V3 V5 B2 B4
KOHCYJITAHTOM OT/I€NIa MPOJAXK B CTPAXOBYIO K7 3133 V2 V4B1 B3
KOMITAaHUIO «AJIBSHCY. IIK133234 V1 VY3 V5B2

19 | Pemute 3agauy: Mcxons U3 npemayioxKeHHOM OK33335V2V4BI1B3
CUTYaIlUH OINPEIETUTE COOTBETCTBYIOIIUN BU/T K734 V1 Y3 B2
JOKYMCHTa (-OB), oxapaKTepI/I3yI71Te HXx: IIK13 31 33 V2 B1 B3
a) yCTPOHCTBO Ha paboTy B KOMMEPUECKYIO
(upmy;

0) mpenocTaBieHne HHPOPMAIIHH O 3aCEAaHUN
KOJUIETHAJIBHOTO OpPTaHa;

B) MIPEIOCTABJICHUE BBILLIECTOSIIECH MHCTAHITUN
nH(pOpMaIK 0 KaKOW-TM00 CUTYAIIHH.

20 | OdopmuTe 3aMKCh B TPYAOBOM KHIKKE O OK332V1VY3V5B2B4
npueme Bac Ha paboty B HITO «Koncynsrant B | [TK7 31 33 V2 V4 B1 B 3
Ka4€CTBC MCHEKEPA. TIK13 3234 V3 B2

21 | Pemmre 3anauy: CocTaBbTe OObSICHUTEIBHYIO OK33135V2VY4B3
3alMCKy HavaJbHHUKA OoTHea pexinambl ALl IIK7 32 V1 V3 B2
KapumoBoii ot 15 uroHst TekyIero roga Ha uMst | 11K 13 31 33 V4 B1 B3
reH. upexropa OOO «¥Ycnex» N.I1. Ycosa o
HEBBINOMHEHUH 3aKa3za Ne 174/45. Ilpuuuna -

HapyIIeHUEe CPOKOB BHITIOJIHEHHUS 3a5BKU Ha
Me4aTh HOBBIX OJIAHKOB TIOKyMEHTOB. OcTajbHbIC
PEKBU3HUTHI YKAKHUTE CAMOCTOSTEIHHO.

22 | HanumuTe 3asBneHue o0 yBodbHeHUU Bac 1o OK334V1V5B4

COOCTBEHHOMY KEJIaHUIO. I[IK73133V2VY4B1B3
I1K13 34 V1 V3 B2

23 | Pemnte 3agady: CocTaBbTe MPOEKT MPHUKa3a OK3 3133 35VY2 V4 BI B3
nupekropa OAO «Kapar» (1. Camapa) UK. K732 34 V1 V3 B2
HBanoBa ot 17 ceHTAOps TeKyIero roga oo K13 31 33 V2 V4 B1 B3
OpraHMU3aly MEJUIIMHCKOIO OCMOTpa
pabOTHUKOB OpraHU3allK B paMKax BceoOIen
JHcriaHcepu3aun rpaxaad. Ocmotp Oyner
npoBouThCs Ha 0aze MY 3 «l'oponckas
nonukiuHuKa Ne 7» ¢ 20 mo 30 ceHTs10pst
Teky1ero rojga. OTBEeTCTBEHHBII - 3aMECTUTEIb
aupekTopa o obmmM Borpocam ['yces I1.P.

24 | Pemmure 3ama4qy: CocTaBbTe OOBSICHUTEIBHYIO OK33234V1VY3V5B2B4
3aMKUCKy COTPYAHUKA OXPAHHOTO MPEANPHUATUS [IK73133 V2 V4B1B3
«Omera» N.U. ®ponoBa Ha UMSI TUPEKTOPA K13 3234 V1 Y3 V5B2
Cenusanosa B.B. ®ponos N.U. 2 mas tekyuiero
rojia ormo3jan Ha padoTy Ha 2 yaca B CBSI3U C
HapylieHneM rpaduka JBHKCHHUS aBTOOYCOB
MapiipyTa Ne3. OObsICHUTEIIbHAS 3aITiCKa
COCTaBJICHA B TOT K€ JIeHb, YKa3aH TeJaeoH
JMCTIETYEPCKOM CITy>KObI aBTONPEIIPUSITHSI.

25 | Pemure 3amaqy: Micxoas u3 mpeioKeHHOM OK33335VY2 V4 B1 B3

CUTYyallUu ONPEIETUTE COOTBETCTBYIOLINNA BU
JIOKYMEHTa (-0B), OXapaKTepU3yHTe UX:
a) MPEeJOCTaBICHUE BBIIECTOAIIEH HHCTAHIIUH
nH(GOpMaIMU O KaKOU-TM00 CUTYal|H;

IIK7 34 V1 V3 B2
I1K13 31 33 ¥2 B1 B3
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0) npenocTaBieHre HHPOPMALIUHU O 3aCEIaHUH
KOJUIETHAIBHOTO OpTaHa;

B) MpeiocTaBiIeHUE HHPOPMALUH 0 ceOe MpH
npueMe Ha paboTy.

26 | OdopmuTe 3anuch B TPYAOBOM KHIKKE 00 OK332V1VY3V5B2B4
yBOJIbHEHUH Bac 1o coOCTBEHHOMY JKEIaHHUIO. [IK73133Y2V4B1B3
I1K13 32 34 ¥3 B2
27 | Pemure 3amauy: CoctaBbTe B 0hOpMHUTE OK3 3135V2V4B3
JOKJIaJTHBIC, M OOBSICHUTEIBHBIE 3aIICKH, K732 V1 Y3 B2
He0OXOIMMbIE B CIEIYIOIIUX YIIPABICHYECKUX IIK13 31 33 V4 B1 B3
CUTYaIUSIX:
Menemxep otnena mapkerunra OOO
«Koncymneranty M.U.Tokapes 28 ceHTIOps
TEKYILIETO To/la OMo3/all Ha padoTy MOUYTH Ha
1enblif yac (45 MuH.), 0 4eM eMy ObLIO C/IeNIaHO
3ameuyanue aupektopom M.IL.YcTuHOBOM 1
MPETIONKEHO OOBSICHUTH IPUYUHBI IPOCTYTIKA B
MMCbMEHHOM opme.
28 | Hammumure 3asBinenue o mpueme Bac Ha pabory | OK3 34 V1 V5 B4
B HITO «KoHncynbTanT» B KauecTBe MeHemkepa. | [TK7 31 33 V2 V4 B1 B 3
I1K13 34 V1 V3 B2
29 | OdopmuTe 3anuch B TPYAOBOM KHIKKE 00 OK3 313335V2VY4BI1B3

YBOJIbHEHUH Bac B CBSI3M €O CMEHOM MecTa

IIK7 3234 Y1 VY3 B2

JKUTCIbCTBA. I1K13 31 33 ¥2 ¥4 B1 B3

OK33234V1VY3V5B2B4
IIK73133Y2V4B1B3
[IK13 3234 V1 V3 V5B2

30 | Pemure 3agauy: Mcxons U3 npeasioxKeHHON
CUTYaIH OMPEIEIIUTE COOTBETCTBYIOIINI BH]T
JIOKyMEHTa (-0B), OXapaKTepU3ynTe UX:

a) KOJUIETHaIbHOE 00CYKICHUE U TPUHATHE
PELICHHUI;

0) mpenocTaBiieHrne HHGopMaruu o cede mpu
npuemMe Ha paboTy;

B) IIPEIOCTABICHUE PYKOBOIUTEITIO
nH(bOpMaIUH, MOSICHSIIONIECH POUCHIECTBHE.

INOKA3ATEJIM U KPUTEPUU OL1IEHNUBAHUSI KOMHETEHHI/Iﬁ
(IIxaabl ouieHUBAHUS)

Pe3ynbraThl BBINOJIHEHHUS OOy4arolIMMCS 3aJaHUi Ha 3a4eTe OLEHUBAIOTCS I10
JIBYXYPOBHEBOI ILIKaJIe: 3aU4TEHO / HE 3aUTEHO.

B ocHOBe olleHWBaHUS JieXKAT KPUTEPUH MOPOTOBOTO M TMOBBIIIEHHOTO YPOBHS
XapaKTEPUCTUK KOMIIETEHIIMH WM WX COCTABISIFOIIMX YacTed, (OpMHpPYyEeMBIX Ha
Y4€OHBIX 3aHATHUAX MO AUCHUUIUIMHE «Jlenonmpou3BOACTBO U JTOKYMEHTOOOOPOT B
npodeccuu 1oprucTay (CM. KapTy KOMITETCHITUH ).

«3a4TeH0» — COOTBETCTBYET:
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NOBbIULEHHOM)Y VPOBHIO W BBICTABISIETCS OOYyYaroIIeMycsl, €CIM OH TIyOOKO H
MIPOYHO YCBOWJI MPOTPAMMHBINA Marepuall, U3J1aracT €ro MCYEpIbIBAIOIIE, JIOTMYECKU
MOCJIEIOBATENIbHO U YETKO, YMEET TECHO YBS3BIBaTh TEOPHUIO C MPAKTUKOW, CBOOOHO
CIIPaBJISIETCS C 3ajlayaMHi NPUMEHEHUs 3HAHUM, HE 3aTPYIOHSETCS C OTBETOM IIpHU
BUJOU3MEHEHHNH 33/IaHUM, UCMOJIB3YET B OTBETE MPAKTHUYECKUN MaTrepual, NpaBUIbHO
O00OOCHOBBIBAET NPUHATOE PEIICHUE, BIAJCET Pa3HOCTOPOHHUMHU HaBBIKAMU U
MpreMaMHM NPEACTABICHUS OTBETA HA MOCTABJICHHBIN BOIIPOC,

HnOp02080OMY YPOGHIO U BBICTABISIETCA OOYy4aroleMycsl, €CIM OH UMEET 3HaHUS
TOJIBKO OCHOBHOTO Marepuaja, HO HE YCBOWJI €r0 JeTajiel, JIOIyCKAET HETOYHOCTH B
OTBETE TMpPU pEIICHUH NPAKTUYECKUX 3adad, JAEMOHCTPUPYET HEAOCTATOYHO
npaBuibHbIE (OPMYIMPOBKH, HAPYIIEHUS JIOTUYECKON IMOCIIeI0BaTeIbHOCTU TpHU
OTBETE Ha NIOCTABJIEHBI BOIIPOC,

«He 3auTreH0» - BBICTABIACTCS OOyYaIOIIEMYCs, KOTOPBIH HE JIOCTUTAET
MOPOTOBOTO  YPOBHS, JEMOHCTPUPYET HEMOHMMAaHHWE CyTH MPOOJeMbl WU
IIOCTABJICHHOTO BOIPOCA, HE 3HAET 3HAYMTEIBHOW YaCTH MPOrpaMMHOTO MaTepuaia,
JIOMYCKAeT CYIIECTBEHHBIC OMMOKM TPU HU3JIOKEHWHW MaTepuaia, HEYBEPEHHO, C
OOJBIIMMHU 3aTPYAHCHUSIMU J1a€T OTBETHI HA MTOCTABJICHHBIE BOMPOCHL.

MHUHUCTEPCTBO HAYKH U BBICIHIETO OBPA3OBAHUS
POCCHUHUCKOM ®EJEPAIIUA
®EJIEPAJIBHOE 'OCYJAPCTBEHHOE BIOJ)KETHOE
OBPA3OBATEJILHOE
YUYPEXKJIEHUE BBICIHIEI'O OBPASOBAHUSI
«PSIBAHCKHH I'OCYJAPCTBEHHbBI YHUBEPCUTET UMEHHU C.A.
ECEHHUHA»

Yr1Bepxkaarw:

JIupeKTop IOPUANIECKOTO HUHCTUTYTA

W{% ~__JLIO. JIapuna

«31» aBrycra 2020 .

AHHOTAIIAA PABOYEN ITPOT'PAMMBI JIUCIUTIJIAHBI
AEJONNPOU3BOACTBO U IOKYMEHTOOBOPOT
B ITPOPECCHUH IOPUCTA
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Hanpasnenne noarotosku: 40.03.01 FOpucnpyoenuus

HampaBneHHOCTH (IPOQUIT): 2PaAHCOAHCKO-NPABOBOI

KBanudukauus: daxanaep

®opma 0OyueHus: 3a0uHasn

Ps3anb, 2020
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1. Ileanb ocBOeHMS AUCHUIIUHBI
[{enssMu OCBOCHHMSI TUCIUTUIMHBI «/[€T0MpOn3BOACTBO U TOKyMEHTOOOOPOT

B mnpodeccuu
KOMITCTCHITHIA,

IOPUCTa
HEOOXOIUMBIX

ABJIAIOTCA
JJIA

dopmupoBanue
OCYILECTBIICHUS

y

oOy4Jarouuxcs
HOPMOTBOPYECKOH,

IIPABOIIPUMEHUTENBHOM, MPABOOXPAHUTEIBHOM, JKCIIEPTHO-KOHCYJIBTALIMOHHOM
1po(heCcCHOHAIBHON EATENBHOCTU B C(hepe FOPUCIPYACHIUH.

2. Mecro mucuumiannsl B crpykrype OIIOII
JlucuumiHa JUCUMILIMHBL  «Jlenonpou3BOACTBO U JIOKYMEHTOOOOpPOT B

npodeccuu pUcTa» oTHOCUTCS K BapuatuHoit yactu bioka 1 (Jucuumiuna mo

BBIOODY).

JucuurnnrHa nzyyaercs Ha 4 Kypce.

3. TpynoeMKkocTH
aKaJIEeMHYECCKHUX Yaca.

4. Ilnanupyembie
COOTHECEHHbIE
o0pa3oBaTe/IbHOI NPOrPpaMMBbI:

C

JUCHUIIJIMHBI: 3 3aUETHBIX  CAMHMUII, 108
pe3yJibTaThl o0y4eHust 1o JUCHUILINHE,
IUVIAHUPYEMBbIMH  pe3yJIbTATAMH  OCBOEHHUA

Ne B pe3yabTarte n3yueHus AMCUMILVIMHBI 00y4aomuecs A0/LKHbI:
Homep/ Conep:xanue
- HHIEKC KOMITETeHIIU
Kommer 3HaTth YMmern Baagers
/
eHIMH (I/IJII/I ce ‘laCTH)
n
1 2 3 4 5 6
1 | OK-3 BJIaJIeeT - OCHOBBI | - OpPHUEHTHPOBATHCA B | - MOHATUHHBIM
OCHOBHBIMH TroCyNapCTBCHHOU BOIPOCAX  IMPaBOBOIO | alaparom
METOJaMH, HIOJIUTUKHU B 001acTH pEryIMpoBaHHUS UICIIAILITHHBL
crocobamu u | nadopmanuy, .
o oTHOmIEHNH B cdepe
cpeacTBaMu MH(QOPMAIIMOHHBIX ;
p pManu urbopMAIHH, HaBBIKAMHU
MIOJIyYEHUs, TEXHOJIOTUI u [pABHIBHOTO
XpaHEHUs, 3alIUTHI AOKyMCHTAIINN DHMeHEHILS
nepepadboTKu MHpOpMAaIHY, nenonpomssoxcTa, B | P
uHpOpMAIHH, JOKYMEHTaluu U | KOHKPETHBIX HOPMAaTHBHBIX
HAMeEeT HaBBIKH | JI€JIONPOU3BOICTBA; podecCHOHATHEHBIX HPaBOBBIX aKTOB,
paboTsI c|- HOPMATHBHO- | cyrvayax  ppibupars | METOAMHUECKHX
KOMIIBIOTEPOM  KdK | mipaBOBBIE M | HeoBXOMIMBIE JIOKYMEHTOB,
CpEACTBOM METOANYECKHE HOPMATHBHBIE pernaMeHTHPYOLNX
yIpaBieHUs
N JIOKYMEHTBI BOIPOCHI
uHpoOpMaLHei Y ’ NpaBOBBIE  aKThl |
PErIaMEHTHPYIOUHE | oo yyeckie JIeJIONIPOU3BOJCTBA U
BOIIPOCKI JIOKYMEHT, JIOKyMEHTO000pOTa;
JIENTONPOU3BOICTBA 1 | nermanenTHpyTONIE
JIOKYMEHTOO00pOTA; ) OCHOBHBIMH
> | maHHBIE BONIIPOCHI; MeTOaMH,
criocobamu u
- OCHOBHBIE METOMIBL, | _ gevinecTBASTh TOMCK
6 CpeacTBaMU
CIIOCOOBL M CPCIACTBA | o HCIIOJIb30BAHUE
MOJTy4eHHUS,

IMNOJIYUCHU,




XpaHeHUS, uH(pOpMAaIIHH, XpaHeHUs,
nepepaboTKu HEOOXOAUMOit U | TIepepaboTKu
nHpopManmu, B T.4. | 3hdekTHBHOTO uHpOpMAMH, B T.4.
MIPaBOBOH, BBINTOTHCHUS IIPaBOBOH,
3aKOHOMEPHOCTH npoQeCcCHOHANBHBIX COBpPEMEHHBIMH
CO3JaHus u | 3a1ay; MH(POPMALIMOHHBIMU
(GYHKIIMOHUPOBAHHS | - MPUMEHSTh | TEXHOJIOTHSIMU;
MH(QOPMAIIMOHHBIX COBpPEMEHHbIE - HaBBIKAMHU PpabOTHI
MPOLIECCOB B | MHQOPMAIMOHHBIC c uHpopMaImeii,
MpaBoOBOH cepe; TEXHOJIOTHH, KOMITBIOTEpOM, c
- CTPYKT OCHOBHEIC METOJIBI
PYKTYPY AL, pa3HBIMH BUJaMU
JIETOIPOU3BOICTBEH CIOCOOBI u CpcacTBa
. JOKYMEHTOB ¥ HX
Hoi CoTysKOpI, | TOTYHEHUS,  XpaHeHuUd,
nepepaboTKH MPUMEHEHUSI B
00s13aHHOCTH, IpaBa, .
unpopManuu, B T4, | TPOYECCHOHATBHON
OTBETCTBEHHOCTH €€ .
s MPaBOBOH, UL | AEATENLHOCTH, c
a0OTHUKOB
p ’ obopmieHHs cobmoneHreM
S . CITy’KEOHBIX, TpeGoBaHmii
PHUHIT IOPUIUIECKUX HHGOPMAIHOHHOH
ocoberocT HOKYMEITLOB, 0€301acHOCTH u
OpraHu3aluu NPOBEJICHUST  aHaJIM3a
JeONPOU3BOACTBEH | MH(OpMaIny; KOHQHICHIMANLHOCT
HOTO OOCIYXUBaHUS | ~ pabotark c| "
B cucreme | KOMIIBIOTEPOM KaK
npaBooxpaHuTenbHpl | CPCACTBOM  YIIPABICHUA
X OpraHOB u | nHbOpMmanueil, B Tu.
FOPUAMIECKHX IPaBOBOI, pasHBIMH
CIyKO0; BUJaMHU JIOKYMEHTOB H
JIOKYMEHTOTIOTOKaMU;
- MPUHIIMTIBI
OpraHu3aiuu - Ha OCHOBC
paGoTEI NOJTy4EeHHOI
JOKYMEHTAMU p | HHOpMALMH
yUpEsKICHUX NPUHUMATh IIPABUIIbHBIC
pewenus, B T. 4.
yIpaBICHYECKUE,
OCYILIECTBIISITH BCE BHJIBI
poheCCUOHATBHON
JeSITeNbHOCTH
COOTBETCTBUU
IPaBOBBIMH HOPMaMH
TIK-7 BJIAZICET HABBIKAMU | - HMOHATHE | - IPUMEHATH IIpaBUia, | - IOpUINYECKON
MOATOTOBKH JOKYMEHTa U €ro | cpeicTBa W  NPUEMBI | TEPMUHOJIOTHEMH,
IOPUIINYECKUX IOPUINYECKOE IOPUINYCCKON TEXHUKH; | HEOOXOOMMOM s
JOKYMEHTOB 3HAUCHHE, IIOHATHE MOATOTOBKH u
IOPUIMUECKOTO - pasHath - BUARL | apanmsa
IOPUINUECKUX
JOKYMEHTa, ero JOKYMEHTOB;
’ JOKYMEHTOB,
CBOWCTBA, MPH3HAKM, | apvs 1yrsynopars nx | .
CTPYKTYPY, BUNBL; Co/IepIKaHuUE;
aHanmm3a
- ompeieniTh BWI U P ———
- OCHOBBI | ¢onepskanue ]
. JIOKYMEHTOB;
IOPUIYECKOM FOPUTTUCCKUX
- HaBBIKAMH
TEXHUKH,  TpaBWja | JOKYMEHTOB,




MOTOTOBKHU HEOOXOJMMBIX JUI | CaMOCTOSITENTbHON
FOPUANYECKUX COCTAaBJICHHUA B | MOArOTOBKH
JIOKYMEHTOB; KOHKPETHOM CHTYaIHH; IOPUIMIECKUX
) TPAMOTHO | ymenTOB B
- cragum, Meronpl, | PaspabarthiBats, COOTBCTCTRIIL c
TOPSLIOK COCTaBIISITh u
COCTaBJICHUSI u | opopmATh TPeOOBAHMMH
O(i)OpMJIeHI/IH IOpUIAYECKUE TOCYAapCTBCHHBIX
FOPHINYECKIX JOKYMEHTHI C YYETOM HX | CTaHIapTOB
JIOKyMEHTOB; BHJIa, B COOTBETCTBHHU C
- TpeGoBaHus K | IPHHATHIMH  HOpMaMmy,
COZIEPIKAHHIO HpaBUIaMH u
FOPHIMYCCKIX TpeOOBaHUAMU
JIOKyMEHTOB MOTOTOBKHU
TIK-13 MIPaBUIBHO u|- BH[IBI | - OCYIIECTBIISTh aHAIM3 | - HABBIKAMHU PaOOTHI
HOIHO OTpaXaTb | mOKyMEHTaLUU JIOKYMEHTOB Ha | C pa3HbBIMU BHUJAAMHU
pesyJIpTathl COBPEMEHHOM COOTBETCTBHE CITyKeOHOM
?po@eCCHOHaHBHO OpraHM3aINH; TpeOOBaHUAM JMOKYMEHTAIlUH, WX
U JesTenhbHOCTU B .
B I cocran ; CTaHJIapTOB; MIPUMEHEHUS UB
HAHOI npodeccuonampHOM
NIOKYMEHTAIIHH o@opMnerle - OMPENeNATh  BHIBL | oy muecioii
CITy)eOHOM JTOKyMEHTOB, JeATENBHOCTIL
JIOKYMEHTAIIUN HEOOXOAUMBIX JUTST
OpraHH3allny, oopmIIeHHS - HaBbIKAMH
OCOOEHHOCTH pa3IMIHBIX JIOKYMEHTAJIEHOTO
JMOKYMEHTHPOBAHUS | yIPABICHUYCCKUX odopmIIeHUS
npodecCHOHANEHON | meWCTBH B Pa3HBIX | OCHOBHBIX
JIESITEIIbHOCTH B | CHUTyaIusx U | yOPaBICHYECKUX
ctepe 00CTOSATENBCTBAX; Mponenyp u
IOPUCTIPYICHITUHY; COCTaBIICHHUS
- HCTIOMB30BATD | (v nrenmon 1o
- IpaBHIIA, CPEACTBA | IOPUIAUMECKYIO H HHYIO | sy iy
u MIPUEMbI | TEPMHHOJIOTHIO IPU | oo bereran
MOJITOTOBKH, COCTaBIICHUH M | esTelbHOCTH
odopmiteHUs u | ohopMIICHUN OpraHW3AIME:
CHUCTEeMaTH3aIIH IOPUINYECKUX W HWHBIX
IOPUINYECKUX JIOKYMCHTOB; - HaBbIKAMU
JIOKYMEHTOB, CaMOCTOATEJIbHOU
(hopMaIbHBIE u|- ¢opmymposars MOJITOTOBKH,
HepOopMabHbIC TCKCTRL,  OTPAKAIOUME | ¢ crapnenns u
TpeGoBaHusT x | KOHKPETHBIC PE3YIBTATEL | oy ireris
pa3sHbIM BHUJAM npodeccronanbHoM FOpUUYECKON
JIOKYMCHTOB; AEATENBHOCTH  FOPHCTR, | 1w ieprrarum,
TPaMOTHO  3aKpeIIsiTh
- COBpEMEHHBIE | UX B COOTBETCTBYIOIIEH | OCHOBHBIX BHJIOB
CIOCOOBI, METOJBI U | TIOKYMEHTAIIHUH; CITy)KeOHOU
TEXHUKY OTPaKCHHS JIOKYMEHTAIIUN B
pE3yJIbTATOR - TPAMOTHO COCTABIMATH | ¢ hone
npodeccronanpHoi | ¥ ObOPMIATS | | cripynenm
JIeSITeIbHOCTH p | CATYHEOHbIE UHOKyMeHTH (MHCTPYKTUBHO-
IOPUINYECKON y | COBPCMCHHOM pacnopsIUTENbHOM,
WHO# noxymeHTamuu | OPTaHM3alim, CIIPaBOYHOM,

IOpUINYEeCKHe




JIOKYMEHTBI, TPaBUIBHO
W TIOJIHO OTPaKaloIIHe
Ppe3yNIbTaThl
npodeccuoHamTbpHOM
JIeATEITBHOCTH
[IPaBOOXPAHUTEIILHBIX
OpraHoB i
IOPUTUIECKUX CITYKO

onepaTUBHOM
OpTaHHU3aIIOHHON )

n

5. @opma NpoOMeKYTOYHOM aTTecCTAlMU U ceMecTp (bl) MPOX0KICHUSA

3auer, 4xypc.

I[HCI_II/IHJ'H/IHa PCAIN3yCTCd YaCTUYHO C IIPHMCHCHHUCM JHCTAHIHWOHHBIX

00pa3oBaTeNIbHBIX TEXHOJIOTHH.
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