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BBOJHAA YACTb

1. IEJIM OCBOEHMUS JUCHUIIJINHBI

Ilemm  ocBoenuss aucuuiinHbl  «HGOpMAlMOHHBIE  TEXHOJIOTUH B
IOPUIUYECKON JESITENIbHOCTUY» 3aKIII0YaloTCs B (OPMUPOBAHUU Yy CTYIEHTOB
KOMIIETEHIUA B OOJACTU: OCYLIECTBICHUS MPAKTUYECKON JI€ATETbHOCTH B
MH()OPMAITMOHHOM OOIIECTBE, HCHOJIb30BAHMS IMPOTPAMMHOIO OOecreyeHus: B
Oynymieit npodeCCHOHAIBHOM — ACATEIbHOCTH, OCBOCHHS U  HMCIIOJIH30BaHUS
OCHOBHBIX IPOIPAaMMHBIX ITPOJYKTOB U TEXHOJIOTMH pa0OThl C HUMHU IIPU PELLIEHUU
npo¢eCCUOHAIbHBIX 334a4.

2. MECTO JUCIIUIIJIMHBI B CTPYKTYPE OIIOII BY3A

2.1. HNucuumuna  «HpOpMallMOHHBIE  TEXHOJIOTHHM B IOPUAMYECKOMN
NeATEIILHOCTNY OTHOCUTCA K ba3osoii yactu bioka 1.

2.2. JInst u3ydeHus JaHHOW JTUCHMIUIMHBI HEOOXOJIUMBI CIEAYIOUIME 3HAHUS,
YMEHHMSI W HaBBIKH, (QOopMHpyeMble NPEAMICCTBYIONMMH JUCHUIUIMHAMU. He
umeemcsi.

2.3. TlepeueHb MOCHAEAYIOMNUX MUCHUILINH, JJII KOTOPBHIX HEOOXOIUMBI 3HAHWS,
YMEHUS U HAaBBIKU, (GOPMHUpPYEMBIC TaHHON AUCIIUTUTMHOM:

-Koncmumyyuonnoe npaso;

- Yeonoenoe npaso;

- I pasicoanckoe npaso;

- Yeonoenwiii npoyecc,

- I pasicoanckuii npoyecc;

- Apbumpasicuwiil npoyecc,

- AomunucmpamugHoe cyoonpouz800cmaeo;

- Yeonosno-ucnonnumenvroe npaso;

- Kpumunanucmuxa;

- Tpyoosoe npaso,

- Ilpaso coyuanvnoco obecneuenus

-/lenonpouzeoocmeo

-OKonoeuueckoe npaso

-Kpumunonozus.



2.4. IlepeyeHb MUIAHUPYEMBIX Ppe3yJbTATOB OO0y4YeHHS MO0 JIUCHMILIMHE,

pe3yJibTaTaMU OCBOEHHSI OCHOBHOM NMPOo(hecCHOHAIBbHOI 00pa30BaTeIbLHOM POrPaMMbl

N3ydyeHnne [aHHOM IMCUUILIMHBI

npodeccuonanbHbIx (I1K):

COOTHECCHHBIX C

INIAHUPYEMBIMH

HalrpaBlieHO Ha QopMmupoBaHue Yy oOyuaromux oOmekynbTypHbix (OK), wu

[lepedens IaHUPYEMBIX PE3YIHTATOB O0YUEHHUS 11O JUCITUTUTHE

Howmep/unnexc Copep:xaHre KOMIETEHIIH
Ne n/mt B pesynbrare n3ydeHus TUCUUIUIMHBI 00YyYaIOMIAecs JOKHBI:
KOMITETCHIIUU (mm ee yacTn)
3HaTh YMeTh Bragets (HaBbIKaMH)
1 2 3 4 5 6
- OCHOBHBIE METO/BI, CIIOCOOBI U . .
-BBIOMPATH MPOTPaMMHBIC - ”HGOPMAITMOHHOM KyJIBTYpOr B
Cpe/ICTBA MOJTyUeHHsI, XPaHCHHUS,
HPOIYKTHI VISl PEIIECHHS 00J1aCTH COBPEMEHHOTO
nepepaboTKH HHPOPMAIHH;
. M0JIb30BATENbCKUX 3a/1a4; IIPOTPaMMHOI'0 00ECIICUSHHUS;
- Ha3HaYCHHE OTEPALIIOHHON
BJIaJICHHE OCHOBHBIMHU -HCIIOJIb30BATh - HaBBIKaMH ITOKCKa 1 00padOTKH
cuctemsl (OC) u ee GyHKIHM; .
METOAaMH, CIOCO0aMu U OCHOBHEIC OBLCKTLL MHCTPYMEHTAJIbHBIE CPEJICTBA paBoOBOH MH(pOpPMAaLIUH,
CpelICTBaMH MOJIYYCHUS, . OC mpu paborte ¢ daitnamu; o opMITEHHS FOPUAMIECKUX
MOJIb30BaTENBCKOr0 HHTEp(derica
1 OK-3 XpaHeHUsl, epepadboTKu 0C: - IPUMEHSITH COBPEMEHHEIE JIOKYMEHTOB;
uHpOPMaINH, HABBIKAMU ’ MH(QOPMALIIOHHbIE TEXHOJIOTUN | - HABBIKaMH cOopa U 0O6padoTKu
- OCHOBHBIE 3aKOHOMEPHOCTH o
paboThI C KOMIIBIOTEPOM Kak JUIsl TIOUCKa U 00paboTKu nHpOPMaLIH, UMEIOLIEeH
co3laHus ¥ QyHKIMOHUPOBAHHS .
CpPE/ICTBOM YIPaBJICHUS NpaBOBOH HH(pOPMALIUH; 3HAYEHUE ISl peallu3alfu
% MH(QOPMAIIMOHHBIX MPOLIECCOB B
nHpOpMaIuen 1paBoBoii chepe: - 0OPMIISITH IOpUIAMYECKHE MIPaBOBBIX HOPM B
p pe; JOKYMEHTHI ¥ IIPOBOJHUTH COOTBETCTBYIOIUX chepax
- METOJIBI M CPEJICTBA ITOKCKA, . .
CTaTUCTUYECKUI aHAIIN3 npodeccuoHaIBHON
cucTeMaTu3aluy U 00padoTKu
. nHQOpMaIH JeATeIbHOCTH
paBOBOM HH(OPMALIUH
2. OK-4 CIOCOOHOCTBIO paboTAaTh C - OCHOBHBIE 3aKOHOMEPHOCTH - MPUMEHATH WH(POPMAIOHHBIE | - HABBIKAMHU PaOOTHI C

nHpOpMaIen B rI100atbHBIX
KOMIIBIOTEPHBIX CETAX

co3llaHus ¥ (QyHKIIMOHUPOBAHHS
MH(POPMAIIMOHHBIX IPOLIECCOB B
paBoBoii cepe;

- OCHOBBI I'OCY/JapCTBEHHOM
MOJIUTUKY B 00J1aCTH
WH()OPMATHKWY;

TEXHOJIOTHUH IJIs1 ITIOHCKa
MpaBOBOI HHpOPMAITUH,
0opMITCHUS FOPUITUICCKUX
JIOKYMEHTOB;

- IPUMEHSTh NH(OPMAIOHHBIE
TEXHOJIOTHH JI1 00pabOTKH

nHpOpMaIen B rI1o0aTbHBIX
KOMITBIOTEPHBIX CETSIX;

- OCHOBHBIMH METOIaMH
WHPOPMAIOHHOM 0€30MacHOCTH
B I‘HO63JII)HBIX KOMIIBIOTCPHBIX
CeTsX;




- METOJIbI U CPEJICTBA ITOKCKA,
CHUCTEeMaTH3aluu 1 00paboTKH
NpaBoOBOH HHPOPMALTUH

MPaBOBOI HHPOPMAITUH,
0(OpMIICHUS FOPUINUECKUX
JIOKyMEHTOB;

- OCYIIECTBIATH
CTaTHCTHYECKUI aHaIN3
uH(pOpMAaIHH C
UCIIOJIb30BAHUEM COBPEMEHHBIX
UHQOPMAIIMOHHBIX TEXHOJIOTHIA

- HaBBIKAMH ITONCKA
po¢eCCHOHATHEHO 3HAYUMOUN
HHPOPMAIUH B TTI00aTIBHBIX
KOMITBIOTEPHBIX CETAX

IIK-7

BJIaJICHUEM HABBIKAMU
MIOATOTOBKY IOPUINYECKHUX
JIOKyMEHTOB

- COBpEMEHHBIE
WH(POPMAITIOHHBIE TEXHOJIOTHH
JUTSL TIOUCKA U 00paboTKu
paBOBOM HH(pOPMAaLIUH;

- TpeboBaHMUA K 0OPMIICHUIO
IOPHMUECKHIX IOKYMEHTOB;

- Ha3HauY€HHE U OCHOBHBIE
BO3MOKHOCTH TPUKIIATHOTO
MPOTPaMMHOI0 00eCTICUeHUS

- CO371aBaTh TEKCTOBBIE
JTOKYMEHTBI B COOTBETCTBHUH C
TpeOOBaHUSIMU;

- MCTOJIBb30BaTh TaOJIMYHBIHA
MPOIIECCOP ISl aBTOMATH3AINI
BBIYHCJICHU;

- co3/1aBaTh 0a3bl JaHHBIX B
npodeccroHaNbHOM chepe n
paboTath ¢ HUIMH

- HaBBIKaMH 00pabOTKH
TEKCTOBOH MH(OpManuy;

- HaBbIKaM# 00paboTKu
TaOIMYHON HHPOPMAIUH U e
npeacTaBieHue rpaduuecKuMu
CpEeACTBaMH;

- HaBBIKaMU paboThI ¢ Oazamu
JaHHBIX JUIs1 00eCIIeUeHHS

PO eCCHOHATTEHOM
JeSTeIbHOCTH;

- HaBBIKaMH pabOTHI C
npodecCHOHATEHBIM KOHTEHTOM,
MPEJICTABICHHBIM B TITO0ATEHON
cetu MHTepHeT




2.5. Kapra koMneTeHUMH IUCIHMILIMHBI.

KAPTA KOMIETEHIAW AU CIUTNITUHBI

HAMMEHOBAHME JUCLUIIIMHBI

NudopmanuoHHbIe TEXHOJOTHH B IOPUINYECKOI 1eATEJTbHOCTH

Lenp
JTUCIHATUTHHBI

(dbopMHpOBaHUE Y CTYACHTOB KOMIIETCHIIMI B OOJIACTH: OCYIIECTBJICHUS MPAKTUYECKON NEATETHHOCTH B MH(OPMAIIMOHHOM OOIIECTBE,
MCIONIF30BaHUsl MPOTpaMMHOr0 obecriedeHus B Oyaymiei mpodecCuoHaIbHOU AESITENbHOCTH, OCBOGHHUSI M MCIOJIB30BaHUS OCHOBHBIX
IIPOrPaMMHBIX IPOAYKTOB U TEXHOJOTUU PabOTHI C HUMHU IIPU PEIIEHUHU NPOodecCHOHANIbHBIX 33/1a4.

B nmpomecce 0OCBOCHUA ,Z[aHHOﬁ JAUCHUIUIMHBL CTYJCHT (bOpMI/IpyeT 1 ACMOHCTPUPYCT CICAYIOIUC

OO011eKyIbTYpHBIE KOMITETCHIUH!

KOMIIETEHIINN IIepedyeHb KOMIIOHEHTOB Texnonorun Popma oUCHOHOTO YPOBHH OCBOCHHS KOMIIETEHIIMH
dbopmupoBaHUs CpeJlcTBa
NHAEKC OOPMVYIIMPOBKA
1 2 3 4 5 6
OK-3 BJIaJICHUE — 3HATh: [TyTem npoBeneHus 3amura I[TOPOI'OBBIN:
OCHOBHBIMU - OCHOBHBIE METOBI, CIIOCOOBI M CPEACTBa JIEKIIMOHHBIX nabopaToOpHBIX | OCBOGHHE KOMIIETEHLIUH BbI-
METOIaMH, TIOJTyYEHUs], XpaHEHUsI, TepepaboTKu 3aHATUH H pabot MOJTHEHO Ha PEeTPOTyKTHBHOM
crocobaMu u nHpOpMaIHH; abopaTOpPHBIX DK3ameH YpOBHE, CTYJICHT BIIaJIe€T
CpeaCcCTBaMHU - Ha3HaueHHe oneparoHHoi cuctemsl (OC) u | paboT, a Takxke MH(QOPMAIIMOHHON KYJIBTYPOI
MOJTyYCHUS, ee QyHKUUY; OpraHu3anun OCyILEeCTBIICHUS podeccro-
XpaHeHws, - OCHOBHBIC 00BEKTHI MOJIH30BATEILCKOTO CaMOCTOSTEIHHON HAJIBHOU JIESITETFHOCTH U
nepepadoTKu unrepdetica OC; paboThI CTYACHTOB OCHOBHBIMH CPEJICTBAMH OCY-
nH(pOpMAIIVH, - OCHOBHEBIE 3aKOHOMEPHOCTH CO3JIaHUsS H IeCTBIeHUS WHPOPMAITIOH-

HaBBIKAMH PabOTHI
C KOMITBIOTEPOM
KaK CpeICTBOM
YIpaBJICHUS
nHopmarmei

(GYHKIMOHUPOBaHUS HH(GOPMAIIMOHHBIX
IPOIIECCOB B MPaBOBOM cdepe;

- METOZBI U CPE/ICTBA ITOUCKA,
CHUCTEMaTH3aln: U 00pabOTKH MPaBOBOM
nHpOpMaIy;

— yMeThb:

-BBIOMPATH MPOTPAMMHBIC TIPOTYKTHI ISt
PpeIeHHs TIOTb30BaTEIbCKHX 3a/1a4;
-UCII0JIb30BATh HHCTPYMCHTAJIbHBIC CPCICTBA
OC mipu paborte ¢ daitnamu;

- IPUMEHSITh COBPEMEHHbIC HHPOPMAIIHOHHBIC
TEXHOJIOTHH JIJIs TOUCKA B 00paboTKU

HOU 0e30MacHOCTH Yepe3
CTaHILapTHI)IC METOAbI
[TOBBIILIEHHbBIN

OCBOEHHE KOMIIETECHIINN
BBITTOTHEHO Ha MOBBIILIEHHOM
YPOBHE, CTY/ICHT MOKA3bIBAET
BBICOKHI YPOBEHb
MH(POPMAIIMOHHON KYJIBTYPHI,
CIIOCOOEH HCIO0JIL30BATh
paclIMpPEeHHBIC METOTBI OCY-
HIECTBICHUS UH(POPMAIIMOH-
HOH 0€30I1aCHOCTH




npaBoOBOH HHPOPMALIUH;

- 0OPMJISITH IOPUIMYECKHE JOKYMEHTHI U
IIPOBOJUTDH CTATUCTUYECKUI aHAIIN3
nHpOpMaIy;

— BJIAJIETh:

- ”HGOPMALIMOHHOH KyJIbTYypOoi B 00JacTi
COBPEMEHHOT'O MPOrPAaMMHOTO 00eCTICUCHHUST;
- HaBBIKaMU TTOUCKa 1 00pabOTKH MpaBOBOM
nHpopMaIy, ohopMIICHHS IOPUITIECKHX
JOKYMEHTOB;

- HaBBIKaMU cOopa U 00paboTku nHGOpManuy,
UMEIOLIeH 3HaUYeHHE IS peaTn3aiuu
IIPaBOBBIX HOPM B COOTBETCTBYIOIUX Chepax
1podecCuOHAIBHON e TeIbHOCTH.

OK-4

CIIOCOOHOCTBIO
paboTatb ¢
nHopMaIei B
r1I00aIbHBIX
KOMITBIOTEPHBIX
ceTax

— 3HATH:
- OCHOBHBIE 3aKOHOMEPHOCTH CO3JIaHHs U
(hyHKIIOHUPOBaHU HH()OPMAITMOHHBIX
IIPOLIECCOB B IIPaBOBOii cdepe;

- OCHOBBI T'OCYIapPCTBEHHOM MOJUTUKH B
o0nacTv ¥ HHPOPMATHUKHY;

- METOJIBI U CPEJICTBA ITOUCKA,
cHCTEMaTH3aIK U 00pabOTKH MPaBOBOM
HHPOPMAIIH;

— yMeThb:

- IPUMEHSITh UH()OPMAIIMOHHBIE TEXHOJIOTUH
JUTs1 TIOUCKA MPaBOBOH MH(pOpMaInH,
oopMIIeHUS FOPUINUECKUX JOKYMEHTOB,;

- IPUMEHSTh NH()OPMALIMOHHBIE TEXHOJIOTUH
Uit 00pabOTKH MPaBOBOI MHPOPMALIUH,
odopMITeHUS IOPUIUIECKUX JOKYMEHTOB,;

- OCYILECTBIISTh CTATUCTUIECKUHN aHAIN3
WH(OPMAIINH C HCTIOIb30BaHUEM
COBPEMEHHBIX MH()OPMAIIMOHHBIX
TEXHOJIOTHH;

— BJIAJIETH:

ITytem npoBeneHust
JIEKIIMOHHBIX
3aHATUHN H
J1ab0paTOPHBIX
paboT, a Takxke
OpraHu3alnuu
CaMOCTOATEIbHOU
paboThI CTYACHTOB

3amura
nabopaTopHBIX
pabort
DK3ameH

ITOPOT'OBBIM:

OCBOCHHUEC KOMIICTCHIIMU BbI-
MOJIHEHO Ha PENPOJTyKTHBHOM
YPOBHE, CTYJICHT JIEMOHCTPH-
pYeT 3HaHUs OCHOB rocyaap-
CTBEHHOH ITOJIMTHKH B 00J1aCTH
1 TH(QOPMATHKHU U BIIAJICET Me-
TOJaMU U CpCACTBAMHU ITOUCKA
paBOBOI HH(OPMALIUK; YMEET
UCIOJIL30BATh HH(POPMAIIHOH-
HBIC TCXHOJIOTUH AJIA ITOMCKA U
00paboOTKH MPaBOBOH
uHpopMaIH, 0POPMIICHIS
FOPUIIUYECKUX JIOKYMEHTOB;
CIOCO0CH OCYIIECTRIIATh
MOMCK MPO(EeCCHOHATIBHO 3HA-
YUMOU HH(OPMAITUHU B
ri100aIbHBIX KOMITBIOTEPHBIX
CeTsX;

TTOBBIIIEHHBIN

OCBOCHHEC KOMIICTCHIIMHN




- HaBBIKaMU paboThI ¢ HH(pOpPMALIUEH B
JI00ATBHBIX KOMITBIOTEPHBIX CETSX;

- OCHOBHBIMH METOJJaMH HH()OPMAITHOHHON
0e3011acHOCTH B II100ATFHBIX KOMITBIOTEPHBIX
CeTsIX;

- HaBBIKaMU TTOUCKA MPO(PECCUOHATHEHO
3HAYUMOU MHGOPMAIIUU B TIIOOATEHBIX
KOMIIbIOTEPHBIX CETSX.

BBIITOJIHEHO HA IMOBBIINICHHOM
YPOBHE, CTYZECHT IIOKa3bIBACT
BBICOKUI YPOBEHb 3HAHUH B
00J1aCTH OCHOBHBIX
3aKOHOMEPHOCTEW CO3JaHus 1
(YHKIIMOHUPOBAHHS
MH(POPMAIIMOHHBIX TTPOIIECCOB
B IIPaBOBO# chepe; criocodeH
OCYILECTBIIATD
CTaTHCTHYECKHUI aHAIN3
uHopManyu Ha O6aze
MH(QOPMAIIMOHHBIX
TEXHOJIOTHH; BIIaJIeeT
OCHOBHBIMH METOaMH
MH(POPMAIIIOHHOM
0€301acHOCTH B TTTO0ABHBIX
KOMIBIOTEPHBIX CETIX

IIpodeccnoHaibHbIE KOMIIETEHIIUN:

KOMIIETEHIINN IlepeyeHb KOMIIOHEHTOB Texuosorun Popma oueHouHoro YPOBHHU OCBOEHUS KOMIETEHINH
dhopmMupoBaHus CpeJlcTBa
NHAEKC DOOPMVYIIMPOBKA
TIK-7 BJIaJICHUEM — 3HATh: [TyTem npoBeneHus 3amura I[TOPOI'OBBIN:

HaBBIKaMHU - COBpEMEHHBIC UHPOPMAIIMOHHBIS JIEKLIMOHHBIX n1a00paTOPHBIX CryaeHT 1eMOHCTpUpPYET 3Ha-

[IOATOTOBKHU TEXHOJIOTHH JJISl TIONCKa M 00paboTKH 3aHIATHU U pabot HUS, YMEHUS U HaBBIKH,

FOPUIUYECKUX MIPaBOBOM MH(pOPMAITHH; abopaTOpPHBIX DK3ameH CBUJIETENBCTBYIOIINE O TOM,

JOKYMEHTOB - TpeOOBaHUS K O()OPMIICHHUIO IOPUINICCKIX paboT, a TaKkxe YTO OH BJIAJIEET HABBIKAMHU HC-
JIOKYMEHTOB; OpraHu3aluu MOJIL30BaHMsI HH()OPMAITUOH-
- HA3HAYCHHUE U OCHOBHbBIE BO3MOXHOCTHU CaMOCTOATEJIbHOU HBIX TEXHOJIOTUM JIJIst

NPUKJIaTHOTO MIPOrPAMMHOTO 00€CTICUEHHS;
— yMeThb:

- CO3/1aBaTh TEKCTOBBIE IOKYMEHTHI B
COOTBETCTBUHU C TPEOOBAHUIMU;

- MCTOJIb30BaTh TAaOJIMYHBIA POLIECCOp IS
aBTOMAaTU3aLMK BBIYMCIICHUN;

paboThI CTYACHTOB

MOJITOTOBKH FOPUAMYECKUX
JOKyMeHTOB. [Ipu 3TOM wc-
MBITEIBAET HE3HAUUTEIBHEIE
3aTPYIHCHUS U IOMYCKAET
OIIMOKH.

[MOBBIIEHHbBIMN




- co3/1aBaTh 0a3bl JaHHBIX B
npoeccuoHanbHOM cepe u paboTath C
HHMU;

— BJajieTh:

- HaBBIKaMHU 00pabOTKU TEKCTOBOM
nHPOPMAIIH;

- HaBbIKaM¥ 00pabOTKH TaOIMIHON
WHPOPMAIUH U e TIPEeJICTaBIICHNE
rpadMuECKIMHU CPEACTBAMU;

- HaBBIKaMU pabOTHI ¢ 0a3aMU TaHHBIX IS
obecrieueHus npogeccuoHaNbHON
JeSITEBHOCTH;

- HaBBIKaMU paboOTHl C mpodeccnoHaTbHBIM
KOHTCHTOM, TIPEJCTAaBICHHBIM B TJIOOAIBHOM
cetu MHTepHeT.

CTyneHT 1eMOHCTpHUPYET 3Ha-
HUSl, YMEHUS U HaBBIKH,
CBHUJIETEIIHCTBYIOIIUE O TOM,
YTO OH BJIa/I€€T HAaBBIKAMH HC-
NO0Jb30BaHUA HHPOPMAIHOH-
HBIX TEXHOJIOTUH IS
MOJITOTOBKH FOPUAMYECKUX
JIOKYMEHTOB.




OCHOBHAA YACTD

1. OFBEM JJUCHUILINHBI U BUIbl YYEEHOMN PABOTHI

Beero CemecTtpbl
Bup yueOHoii padoThl Ne 1
4yacos
4acoB
1 2 3

1.KonrakTHass paldora oOyyammmuxcs ¢ npenoaasareneM (Io 28 28
BH/1aM Y4eOHBbIX 3aHATHI) (BCero)
B ToMm umncine:
Jlexmmnm (JI) 10 10
[Tpaktrueckue 3anstus (I13), Cemunapsi (C) - -
JlabopaTtopusie pabots (JIP) 18 18
2.CamocTosiTesibHAs padoTa cTyaeHTa (Bcero) 44 44
B ToMm uncie
CPC 6 cemecmpe: 44 44

KII
KypcoBas pabota KP
Hpyrue Bugsl CPC: 44 44
M3ydeHue JeKIMOHHOTO MaTepuaia 4 4
W3ydyeHrne 0CHOBHOM JINTEPATYpPHI 8 8
M3ydeHne 1onoJHUTEIbHOM JINTEPATYPhI 8 8
Pabota co cripaBoYHBIMU MaTepUaIaMu 4 4
Paborta co cnermanusupoBanHbsiMu caiitamu (I"apant, KoncynbTanT +) 4 4
BrinoHeHne 3a1aHui IPH MOATOTOBKE K JIAOOPATOPHBIM paboTam 4 4
Pabora B mobanbHoi cetu MHTEpHET 4 4
IToaroroBka K 3a4€Ty 6 6
CPC 6 nepuoo ceccuu - -
Bug npome:xyTOUHOM arrectaiuu sader (3), - -

sk3ameH (D)

4acoB 72 72
NTOI'O: O6mmast Tpy10€MKOCTh - ) )

I[I/ICHHHJII/IHa peAIM3yCTCA YaCTUYHO C IIPHUMCHCHUECM JHUCTAHIWOHHBIX

00pa3oBaTeIbHBIX TEXHOJOTHA.

2. COAEPKXAHME /IUCIHHUIIJIMHBI
2.1. ConepskaHue pa3aejoB IUCIUILIMHBI

Ne Ne HanmenoBanue
cemec | pasjx pasaea Coaepsxanue pasgesa B JMIAKTHYCCKHX eIMHAIAX
Tpa | eja AUCHHUILIMHBI
1 2 3 4
1 1 OcHoBHble IOHATHS | OCHOBHBIE MOHATHA: MH(OpPMAIMs, COOOIEHHE, TaHHBIE.
WHPOPMATUKH. [IpencraBnenne mHpopmammu B DBM. Mepsl nngpopma-
O6paboTtka . Cucremsl cuucinenus. KonupoBanue HH(pOpMaIMy.
TEKCTOBOM KoaupoBanue TeKCTOBOH, Tpaduueckoili U 3BYKOBOM
uHpOpMaLUH. uHpopmanuu. OCHOBHBbIE NPUHIMIBL XpaHEeHus, oOpa-




CnpaBouHbie
MIPaBOBBIC
CUCTEMBI.

00TKH ¥ niepeaays HHHOPMAIIHH.

O6pabotka TekcroBoit wmHpopmammu. Cpenma MS Word.
Co3nanue noxymenta. PemaktupoBanue u (opmatupona-
HUE JNOKyMeHTa. Mcnonb3oBanue miadioHa. MapkupoBaH-
Hble, HyMEpPOBaHHbIE U MHOTIOypOBHEBbIE cnucku. Co3na-
HUE W penaktupoBaHue Tabmui. COopka W odopmieHue
nokymenrta. CocraBHOW JnokyMmMeHT. OdopmiieHHe OTdeTa.
[TocTpoeHue u penakTupOBaHWE MAaTEMaTUYECKUX BhIpaXKe-
Huil. Co3nanue >nekTpoHHO GopMmbl. Co3aaHne TOKYMEH-
ta cnusHus. Co3qaHue runepcchlUIku

CrnpaBouHble TpaBOBBIE CUCTEMBI. MeTOapl IOMCKA
uHGOpMaIlMU B CIIPABOYHBIX MPABOBBIX cUCTeMax. OCHOBBI
paboThl B CIpaBOYHOM NIPaBOBOM cucteMe ['apaHT.

2 | O6paboTka
TaOTMIHON
nHpopmanuu.
Cucrembl
yIpaBJICHUS

I'mobGanpHbIE
KOMITBIOTEPHBIC
CETH.

0a3zaMu JTaHHBIX.

OcHOBBI Pa0OTHI C 3JEKTPOHHBIMU Tabnuuamu. Ha3naue-
HUE ¥ BO3MOXKHOCTH IPOrpaMMbl. ABTOMATU3ALIMS BBIUKC-
JICHUW C UCIoJIb30BaHWEM (PYyHKIUH, aOCOTIOTHON, OTHO-
CUTEIILHOM U CMENIaHHOU anpecanuu siueek. Pabora ¢ Tab-
auuHbiME  6a3amu. KoHconmpanus [aHHBIX, CO3JaHUE
CBOJIHBIX TaOnuI. AHanu3 qaHHbX. Co3laHue TUarpaMm.
ba3bl maHHBIX W CUCTEMBI YIIpaBJIeHHs Oa3aMU JIaHHBIX.
Knaccudukanus 6a3 mannbpix. CucteMsl ynpaieHus Oa-
3aMud JaHHBIX. OOmue CcBeJeHHs O MPOEKTUPOBAHUU
UHQOPMALIMOHHBIX CHCTeM W 0a3 maHHBIX. Pa3paboTka
Moaenan 0a3bl maHHbIX. Pemsmuonnas CYBJ[. Co3panue
00bekToB pemnsinnonHo CYB/I.

Knaccudukarus koMnbloTepHBIX ceTell. Paznenenue
pEeCypCoB H 3amuTa HHpOpPMAIMK: aBTOPHU3AIIHS, ITPaBa
JOCTYIIA.

I'mo6anwpHas cetb UnTepHeT. JloMeHHas cucTeMa UMEH.
OCHOBHBIE IPUHIIMIIBI TOCTPOEHUS U MTPOTOKOJIBI
Nutepuer. Cpencrea norcka HHGOpMAIIHH: KaTaJIOTH U
MOMCKOBBIE MAIIIMHBI; JIOKAJIbHBIE U IN100aIbHbIE
MOMCKOBBIE CUCTEMBbI. ONKCaHie MOUCKOBBIX CUCTEM U UX
CpPaBHUTEJIbHBIE XaPAKTEPUCTUKH.

OcHOBHBIE TIOHATHSI KOMIIBIOTEPHOU Oe30macHOCTH. Buib
yrpo3 0ezonacHoctu. Kinaccuduxariuss KoMnbrOTEpHBIX
BUPYCOB. [IporpaMmHbIe CpeCTBA 3aIUTH HHPOPMAITHH.

2.3.

Pa3neanl auCHUMIVIMHBI,

KOHTPOJIS

BHbI Y4eOHO# [JeATeIbHOCTH U (opMBbI

e

BULIINID

eroreed Z

HaunmenoBanue pasaeiia ACHATECJIbHOCTH, BKJIIOYad
AUCHHUIIINHBI

®opMbl TEKYILLET0
KOHTPOJIA
ycneBaeMocCTH (no
Helenam
cemecmpam)

Buabl yueOHoM

CaMOCTOSITEJILHYI0 PaboTy
CTY/IeHTOB (B 4acax)

—_—

p—

OCHOBHBIE TOHATHSA

J | JP | II3| CPC | Bcero
6 10 19 35 1-9 venenu
3ammra

uHpopmaruku. O6paboTka
TEKCTOBOUM MH(POPMAIIUH.
CrpaBouHble IPAaBOBbIE

1a00paTOPHBIX
padot
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CHCTEMBI.
2 | O6paboTka TaOIMIHON 9-18 wenenu
uHpopmanuu. CrucremMsl 3amuTa
yrpasyieHUs 0a3aMH TaHHBIX. 71a00paTOPHBIX
I'moGanbHbIe KOMITBIOTEPHBIE pabot
ceTu 4 8 19 31
IIpAT 6 6 3auer
UTOIO: 10 | 18 44 72
24. JlabopaTOpHBIi NPAKTUKYM
: : HaumenoBanue pa3nena | HammenoBanue naboparopubix pador | Beero
2 5 | yueOHoii AUCUMIIUHBI 4acoB
§ § (MmonxyJis)
[ (="
1 2 3 4 5

1. OCHOBHBIE TIOHSTHSI O6paboTka TekcTOBOM MH(DOpMAITHH. 10

1 uHpopmaruku. OOpabdoTka Paborta B cripaBo4HOI IPaBOBOI cUCTEME
TEKCTOBOW MH(OpMAIIUH. ["apanT.
CrnpaBouHbI€ IPaBOBBIE
CHCTEMBI.

2. O6paboTka TaOIUIHOM O6paboTtka TabauuHON HHPOPMALIUH. 8
uHpopmanuu CUCTeMBI CucTeMsbl ynpaBieHUs: 0a3aMu JIaHHBIX.
ynpasienus 6azamu naHHbix. | Co3manue 06a3bl JaHHBIX U paboTa ¢ HeM.
['moGanpHbIe KOMITBIOTEpHBIE | TexHOMOrHs moucka HHPOPMAIUH B
ceTH WNuTepuer. 3HaKOMCTBO 1 paboTa ¢

AHTUBUPYCHBIMH MPOTPAMMAaMH.
NTOI'O B cemecTpe 18
NTOI'O 18

[TpumepHbIii IepedeHb 1a00PaTOPHBIX 3aJaHUH TI0 TUCITUTIIINHE.

JlabopaTopHnasi padora Ne 1.

Cpena MS WORD u co3nanmne 10KyMeHTa

IIpakTnueckoe 3aganue 1. Co3nanue 10KyMeHTa

1. BrinonaHuTE NEpBUYHBIE HACTPOMKHU TEKCTOBOro npoueccopa MS Word:
—3aIlyCTUTE TEKCTOBBIA MPOLIECCOP;
—IpoBEpbTE, KaK pabOTAaeT BXOJ B CIPABOYHYIO CUCTEMY.
2. BrbInosiHUATE EPBUYHBIE HACTPOUKHU NapaMeTpoB (popMaTUPOBAHMS TOKYMEHTA:
—ycranoBure TN mpudrta Times New Roman u pazmep mpudra 12 nr.
nyTeM BbIOOpAa HYXHBIX 3HAUYEHHUU W3 COOTBETCTBYIOLIUX CIHCKOB Ha MaHEIH
UHCTPYMEHTOB Dopmamupogarue. CIUCKA OTKPBIBAKOTCSA IIPU IIEITYKE JIEBOU
KHOITKOW MBIIIN HA 3Ha4ke cnucka ¥ ;
—C MOMOUIBIO JTUHEEK YCTAHOBUTE BEPXHIOIO, JIEBYIO M HWKHIOK I'DAHULIBI
TEKCTOBOTO MOl — 25 MM, IIpaByto rpanuiy — 15 mm. Mapkepsbl oTcTyna ciieBa
Y CIIPaBa COBMECTHUTE C COOTBETCTBYIOUIMMH I'PAHULIAMH ITOJIEH.
3. Co3paiTe TOKYMEHT:
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— BBOJ] TEKCTa HAYHUTE C BCTABKU TEKYIIEH JaThl;

—BBenuTe AaHHbie 0 cebe (Pakymprer, Ne rpymmbl, Gamunms, ums). OHu
OyIyT MCIOJIb30BAThCS B KAKJIOM MPAKTHYECCKOM 3aJ[aHWH, MTOATOMY IIEIec000-
pa3HO 3TH JIaHHBIE TIPEIBAPUTEIHHO BKIIOYUTH B CIUCOK (DYHKIMH AGmomexcm,

— 751 HanboJiee YacTo MCTOIb3yEeMbIX B TEKCTE CJIOB MIJIM CIOBOCOYETAHMIA
UCTIONB3yiTe QYHKINIO Asmo3amena. Hampumep, Uis MpEAIOKEHHOTO TEKCTa
MO>KHO HCIIOJIb30BaTh 3aMeHy: T0 — mist cmoBocodeTanus: TaOnuuHbIA mpoIec-
cop; Tk — ni1st cmoBocoveTanust TeKCTOBBIN MPOIECCOpP | T.1.;

—BBENTE TEKCT (BBIJACT MPETOIABATEINb).

4. BKIIIOUUTE PEKUM OTOOPaKEHHS HETIeYaTaeMbIX CUMBOJIOB U YOETUTECH,
YTO B TEKCTE OTCYTCTBYIOT JIMIIHUE NMPOOEIbl U APYrHe HENeuyaTaeMble CUMBOJIBI,
KpOM€ CHMBOJIOB KOHIIa a03ara.

5. Bxirouure cpencrsa aBTOMATUYECKOM IPOBEPKU MPABOIKMCAHUS U HC-
MpaBbTE BHISIBJICHHBIE TpaMMaTHdecKue u opdorpadudeckue ommoKy.

6. CoxpaHuTe CO3AaHHBIN JOKYMEHT B JIMYHOM MArKe 1oJi iMeHeM 3agaHue 1.

7. 3akpoiiTe TeKCTOBBIN nporeccop MS Word.

PepaxkTupoBanue u (popMaTUpOBaHKE JOKYMEHTA
IIpakTHyeckoe 3ananue 2. PenakrupoBanue u gpopMaTupoBaHue JOKYMEHTA

1. Ortkpoiite nokymMeHT 3ajanue |, cO3JaHHBIM Ha MPEABIAYIIEM 3aHs-
THH.

2. YCTaHOBUTE PEXKUM PA3METKHU CTPAHULIBI.

3. OrtpabotaiiTe mprueMbl BhIIEICHHUS (PparMEHTOB TEKCTA: CIOBA, MPE-
JIO’KEHUSI, CTPOKHU, HECKOJIBKUX CTPOK, OOJBIIOTO (pparMeHTa.

4.  OtpenakTupyiTe JOKYMEHT CIEAYIOIHUM 00pa3oM:

— TOMEHSUTE MeCcTaMU JiBa JIF0ObIX maparpada (Hampumep, sl TEKCTa ¢
ornucaHueM nporpamm cemeiictBa Microsoft Office — maparpadst 2 u 3) metogom
nepeTacKkuBaHus (CIENUaTIbHOTO NEPETACKUBAHUSA);

— TMepecTaBbTe MECTaMH JIFoObIe maparpadsl ¢ ucmonb3oBaHueM Oydepa
oOMeHa;

— OTMEHHTE BCE ONepallvu Mo MepeMeIleHHIo naparpados;

— ckonupyite maparpad 1 Tekcra B KOHEIl JOKyYMeHTa (JIFOOBIM U3
BO3MOXHBIX CIIOCOOOB);

— yJajauTe JUITHUN naparpad;

— BBIJICIUTE U YJAIUTE JI000H (parMeHT JOKYMEHTa, 3aTeéM OTMEHUTE
[ocJjieJHee NeCTBHE.

5. JloGaBbTe B KOHEI] maparpada 3 ciaeayromuil TEKCT:

Onexmponnas maobnuya MS Excel npedocmasnsiem 6 pacnopsidicenue noib308amens
HECKOJIbKO CcOomeHr mamemamudecKux, cmamucmudecKux, @MHCZHCOSZ)LX u Opyeux CNneyuabHblx
BCMPOEHHLIX PYHKYULL, Ymo Oeldem ee He3aMEeHUMbIM UHCHPYMEHMOM Ol 00pabomxu Oorbuux
Maccueo8 OAHHbIX.

6. C ucnoyib30BaHHEM CPEACTB MOMCKA U 3aMEHbl HAWJUTE BCE COKpalle-
Hust MS u 3amenute ux Ha Microsoft (¢ yuetom perucrpa).

7. OrdopMaTtupyiiTe TOKYMEHT CIICIYIOIMINM 00pa3oM:

— BBIJICJIUTE BECh TEKCT U YCTAHOBUTE MapaMeTphbl mipudra:
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— tun — Arial, pazmep — 14;

— BBIJICJIUTE 3aroJIOBOK TEKCTA U yCTAHOBUTE: pasMep — 16, uHTepBal
— pa3peKEHHBIHN, BBIICICHUE — IMOJTYKUPHBINA, BBIPABHUBAHHE — I10 LIEHTPY;

— BBIJICTTUTE OCHOBHOM TEKCT W YCTAaHOBHUTE MapameTphbl ad3ara: meppast
CTpOKa — OTCTyll | cM, BbIpaBHMBAHUE — IO MIMPHUHE, MEXKIYCTPOUYHBIA HH-
TE€pBaJI — IOJYyTOPHBIM;

— YCTaHOBUTE NapaMeTPbI CTPAHULIBL: JIEBOE TTOJIe — 2,5 CM; PAaBOE, BEPX-
Hee U HibkHee — 2 cM; Oymara A4 (210 x 297 mm); opreHTaIs — KHIKHAS;

— mapaMeTpbl (OpMaTUPOBAHUS MMOJ3ar0JI0BKOB: | YpOBHS — MOy X UP-
HBIN KypcuB, 0e3 orctymna; Il ypoBHS — momy>KUpHBIN 0€3 OTCTYIIA;

8. BrinosiHUTE NpeIBApUTENIbHBIN MPOCMOTP JOKYMEHTA.

9. CoxpaHuTe JOKYMEHT O] UMEHEM 3aJlaHue 2.

IIpakTnueckoe 3aganue 3. Ucnoab3oBaHue madaoHa

1. Cozpaiite cTaHAapTHBIA JOKYMEHT Ha OCHOBE IIa0JIOHA, KOTOPBIH
umeetcs B cpeactax Microsoft Word. [{ns aToro Heooxoaumo:

a) BbI3BaTh Macmep pe3tome, BBITIOTHUB CIEAYIOIINE JEHCTBUS:

—  BbInoHUTE KoMmaHAy @aitn|Co30ams v B 00JacTy 3a7ady B rpymie
Co3zoanue c nomouibto wadona... Bidoeputre Qduiue wadIonwl;

— B OTKpBIBIIEMCS JUajaoroBoM okHe Illabionbl METKHUTE 1O BKIIAJIKE
/Jlpyzue ooxymenmut, Boioepute Macmep pestome v nienkaute Ha kHonke OK;

0) 3amaTh mun pe3ome W ONPENCIUTh CHMAHOAPMHbBIE NOAA, KOTOPbHIE
JIOJKHBI OBITH B HEM. J[Ji1s1 3TOTO B Ka)XJ0M OKHE MacTepa ClIelyeT BbIOMpaTh Te
napameTpbl, KOTOpbIe BbI ObI XOTEJIW UMETh B CBOEM pe3tome. [[1s cMeHBl OKOH
HY>KHO II€JIKaTh MBIIIBIO 110 KHOTKE /[anee.

Hanpuwmep:
Ctuib: CTaHIAPTHBII
Tum: OOBIYHBII
Anpec: BBeUTe (haMUITHIO, aapec, Telae(hOoH U Ip.
Caenenns o cede: Jata ¥ MECTO POXKACHHS,
HallMOHAJILHOCTh, POAUTEIH U JIP.
CranaapTHbIe MyHKTHI: 11eJb, 00pa3oBaHKe, 3HaHHE SI3BIKOB, X000 U TIp.
Jpyrue myHKTbI: HE yCTaHaBJINBATh.

ITo oxoHuyanwuIo YCTAHOBKH IICIIKHHUTC HAa KHOIIKC Tomoso.

2. Ha skpaHe mnosBUTCS CTaHAAPTHBIA MWAOJIOH C MOJSIMH, KOTOPBIE BbI
CaMM ONpPEJeSTIN. 3aMOJIHUTE 3TU NOJIsl KOHKPETHBIMU JAHHBIMU CIEAYIOIINM 00pa-
30M:

—  €CJIM IPUBEICHO Ha3BaHUE IOJIS C IBOETOYMEM, TO HAJ0 BBECTU JaH-
HBIE B 3TOM CTPOKE, YCTAHOBUB KypCOp IOCIIE ABOCTOYMS;

—  ©CJIM Ha3BaHUE I0JIA BBIJIEJICHO TEMHBIM IIBETOM B KBAJPaTHBIX CKOO-
Kax, TO HaJ0 10 3TOMY IIOJIIO IIEJIKHYTh MBIIIBIO U HaYaTh BBOJ TEKCTA C KJIABHA-
Typsl. [lociie BBOJa IepBOro CMMBOJIa Ha3BaHUE TOJIS HCYE3HET.

3. Tlocie BBOAA BceX JaHHBIX COXPAaHUTE CO3/IaHHOE PE3IOME IOJ UMeE-
HeM 3anaHue 3.

4.  3akpoiite TekcToBbIN nponeccop MS Word.
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JlabopaTopHasi padora Ne 2.
Cnmckn
IIpakTuyeckoe 3aganue 4. MapKUpOBaHHbIE CIIMCKHU
1. Otkpoiite daitn moa umeHem 3aganue 2.

2. B oTKpbIBIIEMCS JAOKYMEHTE HaWAUTE MEpedHciieHus U ohOopMUTE UX B

BHUIC MAPKUPOBAHHBIX CITMCKOB CO CICAYIOINVMMU IIapaMCTpaMu:

— MapKepbl — MPOU3BOJILHBIE;
— nosoxxkenue mapkepa — 0,5 cm;
— moJjoxeHue Tekcra — 1,1 cm.

3. CoxpaHuTe NOJYYEHHBINA IOKYMEHT MO/l UMEHEM 3ajaHue 4.

IIpakTuyeckoe 3axanue S. HymepoBaHHbIe CIMCKHA

1. Co3paiiTe HOBBIM JOKYMEHT U, UCTIONIb3Ysl QYHKUUIO AemomeKkcm, BBEIU-

Te AaHHbIe 0 cebe (akynprer, Ne rpymnmbl, aMuiInsa) U TEKYIIYIO JaTy.

2. Odopmute B BU€ HYMEPOBAaHHOT'O CIHMCKa IMOCJEI0BATEIBLHOCTh Olepa-
Ui, KOTOpble HEOOXOIUMO BBIMOJHUTH MPU KOMUPOBaHUM (TiepemenieHnn) dpar-

MCHTOB TCKCTa MCTOAOM CIICHUAJIBHOI'O «IICPCTACKHUBAHU).

3. CoxpaHHTE NOJYYEHHBIN JOKYMEHT MOJ UMEHEM 3aJlaHue 5.

IIpakTuyeckoe 3aganue 6. MHOTOypoBHEBbI€ CITUCKH

1. Co3pmaiiTe HOBBIN NOKYMEHT W BBeIUTE AaHHBIE O cebe ((akymbTerT,

Ne rpymimel, haMuiust) U TEKYIIyIO AaTy.

2. HaneyaTaiiTe NpUBENECHHBIN HUKE TEKCT, UCIOJIB3YSl CPEACTBA CO3MAHUSA
MHOTOYPOBHEBOI'O CIIMCKA U TaOYJISILMIO C 3aII0JHEHUEM (CM. IPEIbIIYyIIEe 3aHs-

THE).
OrNNABJIEHUE
BBEACHHE UL YUHTEIS « v v v v v o o o o o o o o o o o o o &
Iinasa 1. OBIIME CBEJEHUSI Ob HTH®OPMATHUKE . . . . .

1.1. IlpeamMeT HHPOPMATHKH . . .« « « « o v o o ¢ o« o o o o o

1.2. Uro Takoe MHHPOPMALIMA? . . . . . . « o o . o4 40 ..

1.3. Kparkasi ucTOpUS BIYUCIUTEIbHOH TEXHUKH . . . . . « . . .

1.4. Uro Takoe HHPOPMALINOHHAS TEXHOJIOTHSA . . . . « « « « « .« .
1.4.1. TepmuHosaorusi B NPHKJIaAHOi MHpoOpMaTHKe . . . . . .
1.4.2. Kak komnbioTep o0padaTbiBaeT uHgopmManmuo . . . . . .
1.43. Hardwaremsoftware . . . . . . . . . . . .. ...
1.44. TlounsiTue 0 mporpaMmax, COrjJiallieHUAX U yMOJYaHUH . . .
1.4.5. Bo03MO0HOCTH ¥ OTPAHNYEHUS] KOMIBIOTEPHOI TEXHOJIOTHH .

1.5. IloHATHE 00 AMTOPHUTMAX . . « .« & & &« o« ¢ « o o & & o o

1.6. IloHsiTHE O MPOTPAMMUPOBAHUH . . .« « « &« & « o « o o «
1.6.1.  S3bIku nporpamMmupoBanus. KoMnuasinusi 1 HHTepHpeTanus
1.6.2. Kuaaccudukxanus si3bIKOB IPOrPAMMUPOBAHMA . . . . . .
1.6.3. OO0 omuOKkax B airOpuT™Max U MporpaMmax . . . . . . .

1.7. NHdopMATHKA KAK TOYHAST HAYKA . . « +« « &« « ¢ « « o o o &

T'nama 2. [IEPCOHAJIbHBI KOMIIBIOTEP . . . . . . . ..
2.1. OOmmue cBeJeHHMS 0 KOMIBIOTEPAX . . . . « « &« « o « o« &
2.2. TexHuYecKHe CBeIeHUS] 0 KOMIBIOTEPAX . . . . . . . . .
2.3. Oprasuszanus U npeacraBjieHne JaHHBIX B KOMIILIOTEpPax
2.4. KoaoBasi TA0IMIA CHMBOJIOB . « « « « « o« « « o o « o &
2.5. IlepBoe 3HAKOMCTBO C ONepPALIMOHHONM cucTeMoOii . . . . . .

15
15
17
21
25
25
26
28
31
34
40
47
47
50
52
53

59
59
61
70
80
83
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2.6. Kak pa0doraer nepcoOHAJIbHbII KOMOBIOTEP . . . . . . . . . 100

3. CoxpaHuTe MOITYUYEHHBIN JOKYMEHT O] UMEHEM 3aaaHue 0.
4. 3akpoiTe TeKcTOBbIN npoueccop MS Word.

Tadanubl B TEKCTOBBIX JOKYMEHTAX

IpakTuyeckoe 3aganue 7. Co3nanue U peJaKTHPOBaHHUE TAOJIULL

1. Co3naiite HOBBIA JOKYMEHT M, HCHONB3Ys (DyHKUUIO Asmomexcm,
BBeAUTE AaHHbIE 0 ceOe (pakynbTeT, Ne rpynmbl, paMuiivs) U TEKYIIyIO JaTy.

2. Ha nanenu uHctpymeHtoB Cmanoapmuas MWEIKHUTE N0 KHOIKe /[oba-
6umb maobauyy v BblAEIUTE TabIuIly pazmepom 3 X 6.

3. 3anoyiHUTE TOJIYYeHHBIA MIa0MOH TaONHIbl 3HaUYeHUsAMU. B pesynbTare
JIOJI’KHA TIOTYYUThCS TaOIHIla CIeTYIONIero Bua:

aBr CEH OKT HOS JEK SIHB
25 15 7 —2 —6 —12
18 6 2 —5 —10 —17

4. Jlns toro, 9ToOBI OTOOPa3UTh B OTYETE BCE ATAIlbl CO3JaHUS TaOIHIIBI,
CKOMHPYITE TaHHYIO TaOJIMIly Ha JABE CTPOKM HUXe. Boigenure Bce sueiiku Tabmu-
bl U IIETKHUTE Ha MaHEeIH WHCTPYMEHTOB Dopmamuposanue Ha KHOTIKe Buipas-
HUBAHUe No YeHmpy.

5. Boimonaure komaHay MeHio TabnuyalAémonoobop. B OTKpbIBILIEMCS
MOJAMEHIO BBIOEpUTE MYHKT A6monodoop no cooepocumomy. lllenkuure neBoi
KHOTIKOM MBIIIU 3a TpeaenaMu Ta0nuibl. B pesynbprare momkHA OBITH MOTydeHA
TabiuIa Buaa

aBl |CEH |OKT |HOS |JeK | SIHB
25 15 7 —2 |—6 | —I12
18 6 2 —5 |—10|—17

6. CxomupyiTe MOTyYeHHYIO TaOJIUITy HUKE Ha IBE CTPOKH, BBIJICIIUTE TIEP-
BbIM CTOJIOCI ATOM TaONMIBI U BBIMIOJHUTE KOMaHAy MeHto Tabnuya | [obasumy |
Cmonbywt cnega. lllenkHUTE MBINIBIO B IEPBOM CTPOKE JOOABIECHHOIO CTOJOIA U
HAOXXMUTE KJIaBUITy Enter s BCTaBKU IyCTON CTPOKH.

7. Ha nanenu uHctpyMeHTOB Cmanoapmuas WENKHUTE MO0 KHONKe 7ab-
auyvl u epanuysl. [Ipy 3TOM aBTOMATHYECKH BKIIOYACTCS PEKUM PUCOBAHUS
TaOMUIBI C TOMOIIBIO «KapaHfamay. lIpoBenute «kapaHmamom» B TIEPBOM
siYeiiKe HOBOTO CTOJIONA TaKUM 00pa3oM, 4TOOBI pa3OUTh SIMEHKY Ha JBE CTPOKH.
BrikitounTte «kapaHain», TOBTOPHO HIEIKHYB 1O KHONKE Tabauysl u epanuys.

8. 3amomHUTE HOBBIC SYCHKM 3HAYCHUSMU. BhimenuTe BCO TaOMHIy U TIO-
BTOpHTE 1. 5. B pe3ynbrare qomkHa ObITh IOMyYeHa TaOIHIla BUAA

| Mecs | aBr |ceH |OKT |H05I | JEK | SHB |

15



Cpennsis

TeMIeparypa,

rpan

JlHeBHas 25 |15 |7 —2 | —6 —12
Hounas 18 |6 2 —5 |—10 |—17

9. CxonupyiiTe TaOJUIly HHM)KE Ha JBE CTPOKHM M IIOMECTHTE YyKa3arelb
MBI B Tabnuiy. Bemmonnute xomanny TabauualAemogopmam mabauuvt. B
MOSIBUBIIIEMCSI TAJIOTOBOM OKHE BbIOepuTe 3HaueHue popmara Ileemnoit 2, cuu-
mute ¢Quaxkok IJeem w menkuute Ha kHOomke OK. B pesynbrare 3THX AeHCTBUI
JI0JIKHA OBITH TIOJTy4YeHA TaOIuIa BUA:

Mecsy aee | ceH OKm HOA | OeK | AH8
Cpeousia memnepamypa, epao

JlnesHas 25 15 7 —2 —6 —12
Hounas 18 6 2 —5 —10 —17

10. CoxpaHute MOJYyYCHHYIO TaOIHILy MOJI UMEHEM 3ajaHue 7.

IIpakTuyeckoe 3ananue 8. Ilpumep Tad MBI

1. Co3naiiTe HOBBIM TOKYMEHT U, UCTIONB3YST QYHKINIO Agmomexcm, BBEIIU-
Te AaHHbIe 0 cebe (dhakynpreT, Ne rpymribl, paMuiIns) U TEKYIyIO AaTy.

2. Hcnonb3ys HaBBIKM, TOJIYYEHHBIE TPH BBIMOJHEHUN TPEIBITYIIETO
3aJlaHus, U TEOPETUUECKUN MaTepual, CO3/IaliTe TaOJIUIly CIIeTyIONIEro BUA:

1 cemecTp 2 ceMecTp

®.11.0.

CTYICHT 3a4EThI DK3aMEeHBI 3ayeThl DK3aMEHBI

a L 11]2]3]4 2(3]4|5|1]2]3|4 2013]4(5

3. CoxpaHuTte NOJYYEHHYIO TaOIUIy MO UMEHEM 3ajaHue 8.
4. 3akpoiiTe TekcTOBbIN mporeccop MS Word.

JlabopaTopHnasi padora Ne 3.
Coopka u opopmiieHUe TOKYMEHTA
IIpakTueckoe 3aganue 9. Hagnucu
1. Otkpotite daiin 3aganue 2.
2. BHUMaTeNnbHO MIPOCMOTPUTE €0 COAEPKUMOE U TpeacTaBbTe CeMeicTBO
nporpamm MS Office B Buae cxembl, 3JIeMEHTAMU KOTOPOU SBIISIIOTCS HAAMUCH,
BHYTPU KOTOPBIX COJIEPXKHUTCS Ha3BaHUE MPOrpaMMbl WIIM Kjacca MporpamM.
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dopMy 3JIEMEHTOB CXEMbl BHIOEpUTE MPOU3BOJIIBHO M3 HaOopa aBTOMUTYp Ha Ta-
Henu Pucoganue MM BOCIIOJIB3YHUTECh MOCTPOUTENEM AUarpamm (cMm. c. 53).
3. JIOKyMEHT C NOJIy4YEHHOM CXEMOM COXpaHUTE Mo UMeHeM 3ajaHue 9.

IpakTuyeckoe 3aganue 10. CocTaBHOI JOKYMEHT U €ro opopmjieHue

1. Co3paiiTe HOBBII COCTaBHOM JOKYMEHT, COCTOSAIIMHI U3 (ailIoB, CO3aH-
HbIX BaMM Ha MpaKTHYeCKUX 3aHATUAX (0T 3ananuda 1 no 3aganus 9). Kaxnoe 3a-
JlaHWE JTOJDKHO HAYMHATHCSA C HOBOTO JIMCTA (UCTOJB3yiTe KoMaHnay Bcmaska|Pasz-
pbl6...). DTOT JOKYMEHT OyAET SIBISATHCS BALIUM 3aKIOUUMENbHbIM OMYemom 10
MPAKTUYECKUM 3aHSATUSIM.

2. BcraBbTe 4MCTHIM JIUCT B HAyajo JOKYMEHTa U O(POpPMHUTE €ro Kak TH-
TYJBHBIN CO CIIEIYIOIIUM COJICPKUMBIM:

—  y4eOHOe 3aBe/ICHHE;

—  3arojioBoK «OTueT 1o 1a00paTOpHbIM 3aHIATUAM. TEKCTOBBIH MpoLec-
cop MS Wordy;

—  JIaHHBIE O CTYJIEHTE;

—  Jara.

3. Odopmute nqaHHbIE TUTYJIBHOTO JUCTA KaK 00beKThl WordArt.

4. B kauectBe ¢oHa (Mo3aAu TEKCTa) JIS TUTYJIBHOTO JINCTAa BCTaBbTE
KapTUHKY U3 koyuiekuuu MS Office.

5. CoxpaHurte JOKyMEHT nog uMeHeM OT4eT.

6. 3akpoiite TeKkcTOBbIN Mporeccop MS Word.

Cruimn

[Tpu coznanuu u GopMaTUPOBAHUU TOKYMEHTA YaCTO MPUXOJUTCS YCTaHAB-
JUBATh OJMHAKOBBHIE MapamMeTpbl GopMaTUPOBAHUS U1 Pa3IUYHBIX (ParMeHTOB
JIOKYMEHTA: 3aroJIOBKOB Pa3/ielioB JIOKYMEHTa Pa3MyHOTO YPOBHS (4acTel, IJiaB,
naparpadoB ¥ T.J1.), TOJAMUCENH PUCYHKOB, a03a1leB, CJIOB.

YTOoOBI OTKPHITH CIIHUCOK CTHJICH, HCTIOIB3YEMBIX B IOKYMEHTE, HEOOXOAMMO
LIEIKHYTh JIEBOM KHOIKOM MBIIIM Ha CTPEJIKE, PACHOJIOKEHHOW PSAIOM C Ha3Ba-
HUEM CTUNA QO0bluHblil HA TIAHEIU WHCTPYMEHTOB Dopmamupoeanue. Eciu B
JOKYMEHTE 3a/IeliCTBOBAaHO OOJIBIIOE KOJUYECTBO CTUIEH, TO JJIsl MPOCMOTpa BCe-
IO CIIMCKa CIIEYeT BOCIOIb30BaThCA MOJI0CON IPOKPYTKH.

Ctusib yKa3bIBalOT JI0 Hayajia BBOJIA TEKCTa WJIM MPUMEHSIOT K BBIJCIICH-
HOMY (hparMeHTy TeKCTa JIJIsi U3BMEHEHHsI MapaMeTpoB (OPMATUPOBAHUS.

[Tocne co3maHusl W UCHONB30BAHUS CTHIISI MOXKET OKa3aThCs, YTO CTUJIb HE
oTBedaeT BceM TpeboBaHusiM. CTUITb MOXHO U3MEHUTh M TEM CaMbIM aBTOMAaTHYE-
CKU H3MEHHUTH BECh TEKCT, KOTOPHIA 0OpMIIEH B COOTBETCTBUU C HUM. B 3T0i1 cu-
Tyary MaKCUMaJIbHO TPOSBIISIETCS 11eTECO00Pa3HOCTh UCTIONB30BAHMS CTHIICH.

Co3nanue oryiaBji€eHUsl SIBISETCS MPOCTHIM JIEJIOM B TOM clly4ae, €Clid HpH
oopMIICHUH TOKYMEHTA OBLIN MUCITOJIb30BAHBI CTUITN 3aTr0JIOBKOB.

JInst co3nanus OraaBieHUs HYKHO:

1. YcraHoBUTh yka3arennb B MECTO €0 BCTABKH.

2. BeiOpatb komanny Bemaexa|Cevinka|O2nasnenue u Yxazamenu.
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3. B oTkpeiBIIEMCS TranoroBoM okHe OriiaBjieHue W yKa3aTead BbIOpaTh
BKIIAZIKy Oznasnenue, 1ono0OpaTh MOIXOIANNNA BCTPOSHHBIN (hOpMAT U MIEIKHYThH
o kHorke OK.

4. JlobaBUTH 3aroj0BOK.

IIpakTnueckoe 3aganue 11. Odopmiienue oTuera

1. Otkpoiite daitn OT4yer.

2. [IpocMoTpuTe METOAMYECKOE MOCOOUE, BHIMUIIUTE HA3BAHUS 3aHATUU U
MPAKTUYECKUX 3aJaHUN U BCTABbTE B JIOKYMEHTE B HAYAJIO KaXJOTO 3aHSATHS 3aro-
JIOBOK, UCTIONb3ys ¢cTHJIb 1 (3arosoBok 1), 1 B Hayao KakJ10ro 3aJaHus 3arojo-
BOK, MCIIOJIb3YS CTHIb 2 (3aroJioBoOK 2).

IIpumeuanue: 3arosioBok 1 u 3aros10Bok 2 BbIOEpUTE U3 CIIUCKA CHUEl
WJIU CO3JIaliTe COOCTBEHHBIC CTHIIM Ha MX OCHOBE.

3. [Iponymepyiite cTpaHuIlbl (BHU3Y CTpPaHUIIBI, OT LIEHTPa, CO BTOPOTO JIU-
cTa).

4. BctaBbTe HOBBIM JIUCT MOCJE TUTYJILHOIO M CO3/IATE Ha HEM OIJIaBJICHHUE.

5. CoxpaHuTe JOKYMEHT I0Jl UMEHEM 3aKJIIOUYMTEIbHbIN O0TYeT.

IHocTpoenne MaTeMaTHYEeCKHX BbIPAKEHUH
IIpakTnueckoe 3aganue 12. [locTpoenne MaTreMaTH4eCKUX BbIPAKEHU I
Co3pnatb C MTOMOILBIO penakropa dhopmyn BBIPAKECHUE

2
_\/[(ro—rl)XaJ -1
Va;
Jli1s aToro:
1. OTkpoiiTe HOBbI JOKyMeHT. I[lomecTuTe Kypcop B IMO3UIMIO BCTaBKHU

d

(bopMyJIBI U 3aImyCTUTE PeaakTop (OPMYJ IMIETIKOM MBIIIN HA KHOTIKe Y&

2. B nosiBuBmIeMcs mycToM mabioHe Hadepure d=.
3. IllenKHHUTE MBIMIBI0 HA KHOMKE | & N% | Ha [aHemH WHCTPYMEHTOB Dopmy-

JIa, B OTKPBIBIIEMCS CIIMCKE BHUIOB JIpo0Oeii BeIOepuTe npods . IIlaGion apobu
BCTaBUTCS MTOCJIC 3HAKA = B BBIPAKEHUH, TIPU STOM KYpPCOP JOJIKCH PaCIIOJIOKHUTh-
Csl B UMCIIUTEIIC.

4. IIleJKHATE MBIIIBIO HA KHOIKE | & N4 | p BbIOEpUTE 1Ia0JOH KBAJPATHOIO

KopHs ¥4, Kypcop T0JKeH pactofioKHUThCS O] 3HAKOM KOPHS.
5. IllenkHUTE MBIMBIO HA KHOIKe 4 Bl y BpiGepuTe mIaGIOH KBaJpaTHBIX
ckobok F, a sarem ma6mon xpyrmeix ckobox ¥, Kypcop ycramoButcs BHYTpH

KpPYTJIbIX CKOOOK.

6. HaGepure r. IllenkauTe MBIIBI HA KHONKE = & M BCTaBbTE IIAOIIOH

HIDKHETO MHACKCA #=. B mosBuBIIEMcs 11abdsone Hadbepute 0.

7. HaxxmuTe KJIaBHITy —, TIPH 3TOM KypcOp IEPEMECTHUTCS BIIPABO, U TO/I-
YepKUBAHHUE JJOJHDKHO OXBATUTh BCE BRIPAXKCHUE B KPYTJIBIX CKOOKAX.

8. HaGepure —r. 11[e/IKHUTE MBIIIBIO HA KHOIKE % & 1 BCTABBTE MIAGIOH
HWKHETO MHJeKca #-. B mosBuBIIIeMcs 1madaone HabepuTe 1.
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9. Haxmure Ba pa3a KJIaBUILy —, IPU 3TOM KypCOp IEPEMECTUTCS BIIPABO,
a TIOTYEPKUBAHUE JTOJDKHO OXBATUTh BEIPAKCHHUE B KBAJPATHBIX CKOOKAX.

10. IllenkHuTe Ha KHOMKe **®  BCcTaBbTE IIA0JIOH 3HAKA YMHOXKEHUS * .,

11. HaGepure a. LLleKHATE MbILIBIO HA KHOMKE * & § BCTABbTE IIAGIOH
HIDKHETO MHJCKCa #-, B mosBuBIIEMCst 11abione HabepuTe 1.

12. Haxmure nBa pasza KIaBuUlly —>, MPH 3TOM KypCOp NEPEMECTUTCS
BIIPABO, a MOJYEPKUBAHUE JOJKHO OXBATUTh MOJIKOPEHHOE BBIPAXKEHUE.

13.  IllenkHUTE MBIIBIO HA KHONKE = % U BcTaBbTe WAGIOH BEPXHETO
uHeKca * . B nosBuBIIEMcs madiaoHe Hadepure 2.

14. Haxmure 1Ba pasa KJIaBHILy —>, IPU TOM KypCOp MEPEMECTUTCS BIpa-
BO, a TIOJTYEPKUBAHUE JIOJHKHO OXBATHTh BBIpAXXEHHE TOJ1 3HAKOM KopHs. Habepute
—1.

15.  Haxmure Tpu pa3a KiiaBuily |, Ipu 3TOM Kypcop JOJKEH NEPEMECTH-
ThCS B IMA0JIOH 3HAMECHATEIIS.

16. IllenkHuTe Ha KHOMKE | & ¥% 1 BCcTaBbTe MAGIOH KBaJpaTHOIO KOPH:
. HaGepure a.

17. 1lleNKHUTe HA KHOTIKE ¥ & 1 BCTaBbTE IIAGIOH BEPXHETO M HIKHETO
uHJeKca #. B mosBuBIIEMCS MIa0JIOHE KYPCOp JOJIKEH HAXOAUTHCS B TO3UIMU
HIKHETO MHIEKCA.

18. HaGepute 1 n Haxxmure knaBumy 7. Kypcop mepemecturcs B MO3H-
IIUI0 BepxHero unjaekca. HaGepure 2.

19.  [Ins 3akpbiTust peaakTopa (Gpopmys HIENKHUTE JEBOM KHOMKON MBIIIN
BHE 00JIaCTH peJakTUpoBaHuUs BbipakeHus. HyxHas ¢popmyna Oyaer BcTaBlieHa B
Ball JIOKYMEHT.

20. Coxpanure 10OKyMEHT nojJ uMeHeM 3aganue 12.

IIpakTtuueckoe 3aganme 13. Pedakmuposanue mamemamuuecKux
8bIpadiceHull

PenaktupoBaHne MaTEMaTHUYECKUX BBIPAXKEHUM C W3MEHEHHEM CTWIA M
pa3Mepa CUMBOJIOB paCCMOTPHUM Ha MPUMEPE TOIBKO YTO CO3JIaHHON (OPMYIIBI.

g \/[(ro—rl)Xalr—l

[TpeoOpazyem hopmyy K BUILY \/ai . Hnst atoro:

1. 3arpysure daitn 3axanue 12.

2. 3anycTtute peaaktop Gopmyli, IBaXK/bI IIEIKHYB JE€BOM KHOMKON MBIIITN
1o obsacTu PopMyJIbI.

3. C moMonipI0 KJIABUII YIPABJICHUSI KypCOPOM MOABEIUTE KYpPCOp B MO3M-
LIAIO CIIpaBa OT cuMBoJa d.

4. Boigenure cumBoI d ¢ TOMOIIBIO KOMOMHAIIMY KiIaBUI Shift+—.

5. BeinmosiHuTEe KOMaHIy MEHIO penaktopa Pazmep| /Ipyzoii... n 3anaiite
pasmep 14 nr.

6. C noMo1pl0 KJIaBUII YNPABJIEHUS KypCOPOM IMOABEIUTE Kypcop CIipaBa
OT CUIMBOJIA TY.

7. BplaenuTe CUMBOJI I ¢ TIOMOIIBI0O KOMOWHAIIMK KIaBUII Shift+—.
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8. BemonnuTe xomaHmy MeHo penakropa Cmunas| /pyzoil..., BbiOepuTe
mpudt Arial, ycranosure ¢naxku Haxknonnwiii v Ilonyscuphostii, EeTKHATE HA
kHonke OK.

9. TloBTOpUTE M3MEHEHUE CTUJIS JJI1 CHMBOJIA I'1 U CUMBOJIOB a;.

10.  [nsg 3akpbiTvsi pegakTopa (GOpMys IIEIKHUTE JIEBOW KHOMKOW MBIIIN
BHE O0JIACTH PeIaKTHUpOBaHMs BbIpakeHUs. HyxHas ¢opmyra OyaeT oTpenakTupo-
BaHa.

11. Coxpanute JOKyMEHT 1ojJ uMeHeMm 3ananue 13.

IIpakTuueckoe 3ananue 14. Ilpumepovt mamemamuueckux 6vlparcenui
Hcnone3ysl HaBBIKM, MOJyYEHHBIE NpU BbINONHEHUMM 3agaHus 11, Hameua-
TAUTE CIAEAYIOUINI TEKCT:

Pasmax Bapuanum: R_Xmax_xmin ,

A€  Xmax — HauOOJbIIEE 3HAUCHUE BAPHUPYIOILIETO MPU3HAKA,;
Xmin — HaUMEHBbIIIEE 3HAUYCHUE BaPhUPYIOIIETO MPU3HAKA.

CpenHee JuHeHHOE OTKJIOHEHHE:
(—1_ Z ‘Xi_x‘
n

— HCB3BCIHICHHOC CPCAHCC JIMHEHUHOE OTKJIOHCHHUC,

(—1_ Z‘Xi_jdfi

Z fi — B3BCILICHHOE CpeIHEE JTMHCHHOE OTKIOHCHHE.
AHCHCQCHH:
)2
2 Z (Xi— X)
O ="
n — HEB3BECIIICHHAS JUCIICPCHS;
_\2
2 Z (Xi_ X) fi
O =
Z fi — B3BECIICHHAS JUCIICPCHSL.

CpenHee KBaaIpaTHyecKoe OTKJIOHEHHE:

— HCB3BCIHICHHOC OTKJIOHCHUC,

— B3BCIICHHOC OTKJIOHCHHC.

JlabopaTopHasi padora Ne 4.
®DopMbI B JIOKYMEHTAaX
B nenornpon3BoAcTBE 4aCTO MPUXOANUTCS UMETh JENI0 C 3al0OJIHEHUEM pas3iiny-
HBIX OJIaHKOB JIOKYMEHTOB: aHKET, IOTOBOPOB, KOHTPAKTOB U T.I. YTOOBI AJIs1 KaX10-
ro JIOKyMEHTa HE CO37[aBaTh HOBBIN (hailyl, OOBIYHO HCHOJB3YETCS CHOCco0, CBA3aH-
HBII ¢ BHECEHHEM B (haiin HeOOXOAUMBIX U3MeHeHu . [Ipy 3TOM HOBBIN JOKYMEHT HE
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Bcer/a TpeOyeTcsl COXpaHATh, HEOOXOUMO TOJIBKO pacredaraTh €ro ¢ BHECEHHBIMU
M3MEHEHMSIMH. B Takux cirydasix y1o0HO IPUMEHSTH (hopmbl.

@opma — HTO JOKYMEHT C HE3aMOJHEHHBIMU O0O0JIACTSIMU, B KOTOpbIC
BBOJISITCSL HEOOXONUMBbIE JaHHble. DPopma COAEPXKUT TEKCT WM rpadudeckue
AJIEMEHTHI, KOTOPbIE HE MOTYT ObIThb M3MEHEHBI JIMIIOM, 3alOJHSIOMMNM (QopMy.
OTH 37€MEHTHI 33Jal0Tcsl pazpaboTYMKOM (POPMBI M BKIIOYAIOT B CeOsl BOIPOCHI,
CIIMCKHU BO3MOKHBIX OTBETOB, TaOJUIIBI C JAHHBIMU U T.11. [|Js1 3amonHeHust OpMBI
CIIyaT CHelalIbHO OTBEACHHBIC JUIsl 3TUX LeJIe 001acTu — noasa goopmoi.

B MS Word MoxHO co3aaTh cieayrone BUabl GopM:

® neuamuvie, KOTOPHIE TIEYATAIOTCS, a 3aTEM 3aMOIHSIIOTCS Ha Oymare;

® 9/1eKmMpOHHbIe, KOTOPbIE MOKHO 3aIOJIHATh Ha KOMIIBIOTEpPE, pacipocTpa-
HSATh Ye€pe3 JIEKTPOHHYIO MOYTY WJIM MO CeTH. /s ynpomieHus 3arnoaHeHus K mo-
75M (hOPM MOKHO 100aBISATh MOJICKA3KH.

st paGoThI C TIOJIIMH MCHIONIb3YETCS TMaHeb HHCTPYMEHTOB @opmul. Jlis
OTOOpaKEHUS MMaHEU BBITIOIHUTE KOMaHy Bud|llanenu uncmpymenmos|@opmoi.

Pa3zpaboTka negaTHoi GopmBbI

Ilevamnas dopma mpezncraBisier coOoil mpoctewmuii Bapuant. [lo cytw,
nevatHas opma — 310 HoKyMmeHT MS Word, comepskariuii onpeaeeHHbIN TEeKCT U
rpaduKy, KOTOPYIO MPEJACTOUT paclieyaraTtb U 3aloJIHUTh Ha Oymare. B oTinuue ot
oObruHOTrO JAoKkyMeHTa Word newammuas ¢dopMa COIEPXKUT CIEHUATbHBIC OIS
(bopMbL: mexcmosoe none u ¢hnadxcox. Onaxxky MpeIHA3HAYEHBI U1 OTBETOB THUIIA
«1a» uim «HeT». [IpuMepoM medatHOM (POpPMBI MOXKET CIIY>KUTh OFOJUIETEHB ISt
TaltHOTO T'OJIOCOBAHMUSL.

PazpaboTtka »neKkTpoHHO#N (HOPMBI

Onekmponnas (popma BKIIOYAET BCE BO3MOXKHOCTH neuamuwvix (HOpM H
MO3BOJISIET J100aBUTh HeoOXoaumble mond. Jis pa3paboTku (HOpMBI MOMKHO
co37aTh HOBBIA JOKYMEHT WM OTKPBITh B KadyecTBe oOpaslia CyIIEeCTBYIOIIYIO
dhopmy.

Ha cnemyromem »dtame HE0OXOAUMO OMNPENEIUTh MECTOIOIOKECHUE
NOCMOSIHHBIX DIIEMEHTOB (DOPMBI M €€ UMEeHAIOWUXCA COCTaBISAIONUX. 3aTeM
ClIelyeT TOMECTHTh Ha (OPMY HOCMOAHHYIO 4YaCTh JOKyMeHTa. [locmosnuas
yacmb (HOPMBI MOXKET COJepkKaTh TEKCT, Tpaduueckue OOBEKTHI, TaOIUIHI,
KOTOpbI€ TP 3allOJIHCHUU HE JOJKHBI H3MEHsAThCs. [lpu  pasmMeneHuun
NOCMOAHHOU ~ 4YaCTU  JOKYMEHTa  MCHOJB3YIOTCS ~ OOBIYHBIE  MPUEMBI
dhopmaTHpOBaHUS TEKCTA U TPaA(UKHU.

[Tocne 3amonHeHUs1 MOCTOSHHOM YacTH JOKyMEHTa HEOoOXOJIMMO J00aBUTH
nosis gopmel. Jlns pasMmenieHus Ha ¢GopMe MOJs BBOJA CHMBOJBHBIX JIAHHBIX
(Tekcra, yucen) ucnoiblyercs Texcmogoe none. Ilpu 3amoJHEHHH HEKOTOPBIX
JIOKYMEHTOB TPEOYETCsl aTh OTBET «JIa» WIIM «HET» Ha MOCTABJICHHBIM BOMPOC.
Jnst aToil menu ciayxkut moie @aascoxk. Utobsl mobaButh mose B Gopmy,
CIeAyeT MOMECTUTh Kypcop B MO3UIUIO, T/I€ JOJDKEH PpAcloNaraTbCs (aaicox, u
IeNKHYTh Ha KHonke @Duasxcox ™| na manemu Qgopmbl. Pasmep draxka u ero
HayajJbHOE COCTOSHUE MOXHO 33/1aTh NOCJE HaxaTus Ha KHONKy Ceoticmea
Ha TMaHenu UHCTpyMeHTOB @opmui. Ecnu 3apaHee omnpeselieHbl BapUaHTHI
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OTBETOB Ha BOIPOC (GOPMBI, TO OHU MOTYT ObITh ODOPMIICHBI B BUAE chucka. J{ns
no6asinenus B popmy llonsi co chuckom CleqyeT MOMECTUTh Kypcop B MO3HIIMIO

noOaBlieHUsl TOJNsi M WICNIKHYTh Ha KHomke [lone co cnuckom Ha TaHEIu
UHCTPYMEHTOB Dopmbi.

[TonroroBneHHyo ¢GopMy pEeKOMEHAyeTcsl MPOTeCTUPOBaTh, TO  €CTh
NPOBEPUTh €€ PabOTOCIOCOOHOCTh M COOTBETCTBUE PE3YJIbTATOB IOCTABIEHHON
3amave. J{1st IpoBepKH (DOPMBI HYKHO IICTKHYTh HA KHOTIKE 3auyuma ¢opmur B ma
MAHEeJIM WHCTPYMEHTOB @Dopmbi. 3alIMIUEHHBIA PEKUM IPU HAKATOM KHOIIKE
MO3BOJISIET:

—  BBECTH 3HAYEHHMSI B TEKCTOBBIE MOJIS;

—  YCTaHOBWTb WUJIU CHATH (DIIAXKKU;

—  BbIOpaTh 3HAYEHUE U3 CIIHCKA.

OcranbHas 4acTb (OPMbI CTAHOBUTCS HEJIOCTYITHOW JUIsi M3MEHEeHUs. YToObl
BEPHYTBCA B PEXKHUM Pa3pabOTKH (OPMBI, CIIE/IyeT TOBTOPHO MIEIKHYTh Ha KHOMKE (&,

CyTb Hcnonb30BaHus (GOPM 3aKIIFOUAETCA B TOM, YTO OJHAX/IbI pa3paboTaH-
HBII JOKYMEHT B JaJIbHEHUILIEM MOXET ObIThb U3MEHEH TOJIBKO B ONPEAEIIEHHBIX MO-
nsax. Jyis orpaHMYeHusl 10CTyna K U3MEHEHHUI0 BHEIIHEro BHJia (OpMbI MCIOJb-
3yeTcs peXuM 3aiuThl popmbl. [IpocToit peskuM 3aluThl UCIIONB3YETCS Ha JTane
TECTHPOBAHHS Pa3pabOTaHHOI GOPMBI IPH MOMOIIH YiKe U3BECTHON KHOMKH & Ha
naHeau UHCTPYMEHTOB @opmer. OqHAKO Takas 3alllduTa MOXET OBITh Cily4ailHO
WIN TIPETHAMEPEHHO CHATA HE TOJIBKO pa3pabOTUUKOM (POPMBI, HO U TIOCTOPOHHHUM
JIULOM.

JI71st 3aMThl OT HECAHKLIMOHUPOBAHHOTO Pa30JIOKUPOBAHUS MIPETYCMOTPEHA 3a-
mmta GopMsl ¢ maposieM. YToOb! 3aIUTHTE POPMY TaKUM 00pa3oM, HEOOXOMMO:

— BBINIOJIHUTH KOMaHly MeHI0 Cepeuc|Ycmanoeums 3aujumy...;

— B JIMAJIOTOBOM OKHE 3auiuma 00OKyMeHma Hy>KHO YCTaHOBUTH (PJIAJKOK B
noje 3anpemums J1100ble UMEHEHUs, KpOMe 66004 OAHHBLIX 6 NoaAs (opm,
LIEJIKHYB 10 HEMY JIEBOM KHOIIKOW MBIIIY;

— B nosie Ilapoabs MOXXKHO BBECTU MApOJb JAOCTyIA B PEKUM PEIAKTUPOBAHMS
(dbopMbl 1 HaXxaTh KIaBuily Enter unyv menkHyTh Ha kHonke OK (mapoiib MOKET CO-
nepxatb 10 15 cMMBOJIOB, BKIIIOYasi OYKBBI, IIUQPHI, MPOOEbl U MPOYHE CUMBOJIBI;
NPy 33J]aHUU TIAPOJISt YUUTHIBACTCS PETUCTP U SI3bIK PACKIIAJIKU KIIaBUATYPhI);

— JUISl TIOATBEPKJICHUS BBEJICHHOTO MApoJisi TpeOyeTcs ellle pa3 MOBTOPUTH
€ro BBOJ.

[Tocne ycTaHOBKM 3alIMTHI JOCTYN K M3MEHEHHIO ()OPMBI MUMEIOT TOJIBKO
JIMLA, 3HAOLKE MTApOJIb 3aAIUTHI.

IpakTuyeckoe 3apanue 15. Cozoanue rnekmponnoii hopmut

B kauecTtBe mpumepa 351eKTpoHHOM (hopMbl pazpadbotaem popMy aiis co3na-
HUS aHKETHhI. [[JIs1 5TOrO:

1. 3anycture MS Word. Co3naiiTe HOBBIN JOKYMEHT.

2. Bemonnute koManay weHwo @ain|llapamempor cmpanuysl... u
yCTAHOBUTE CJEAyIolre napamerpsl: pasmep oymaru AS (14,8 x 21 cm) (Bpyu-
HYI0); TIOJIS: BepXHee U HikHee — 1,5 cM; meBoe — 1,8 cM; mpaBoe — 1,2 cMm.
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3. HabGepute u ordopMaTupyite TEKCT, HAMMMCAHHBIA KYPCUBOM (HCIIOJIb-
3yiTe Tabynsuuio Mexay cioBamu Pamunus v Ums).

4. BremonHuB KOMaHIy MeHI0 Buod|llanenu uncmpymenmoe, otodpazute
MaHEIb THCTPYMEHTOB Dopmbl.

5. Tomectute Kypcop nociie cioBa Pamunusa v 1o6aBbTe poodes. Ha manenu

MHCTPYMEHTOB @Dopmbl WICIKHUATE HA KHOIIKE Tekcmoeoe none ‘““' , da-
jee —

Ha kHonke Ceoiicmea B, B OTKPBIBILIEMCS IMATIOTOBOM OKHE YCTaHOBHTE Ia-
paMeTpbl TEKCTOBOTO MMOJIS: MakcuMalbHas aiauHa — 30 cMMBOJIOB; (hopMaT TeKcTa
— Ilepsaa nponucnaa. lenxnute Ha kHOnke OK. CKOIMpPYyWTE BBIJECICHHOE
noJjie

B Oydep oOMena mnpu mnomoinud kHonku Konuposams Ha MaHEIH
UHCTpYMEHTOB Cmanoapmmuas.
6. Ilomecture kypcop mocne cinoBa HMmsa, nod6aBbTe MpoOEN, BCTaBbTE W3

6yhepa 0OMeHa KOIIHIO TeKCTOBOTO TIOJIS IIPX OMOIIY KHOMKK BeraButh B Ha ma-
HEJIU UHCTPYMEHTOB Cmandapmmuas.

7. TloBTOpUTE MYHKT 6 111 ciioBa Omuecmeo.

8. IlomecTtute Kypcop nocie cinoB Muocmpannslit a3u1K: 100aBbTE NIpoOET

U LIeIKHUTEe Ha kKHomke Ilone co cnuckom Ha MaHEeJIu WHCTPYMEHTOB
Dopmut,

nanee Ha kHomke Ceoiicmea E. B OTKPBIBIIEMCSI AUAJIOTOBOM OKHE
BBEJUTE 3JIEMEHTHl CIHCKA: AHIJIMHCKHMH; HeMEUKHH; (paHUy3CKUH, 3a-
BEpIIAsi BBOJ KAXJOrO 3JEMEHTA IEIYKOM Ha KHOmNke /Jodasums. lllenkuure
Ha kHomnke OK.

9. IlomecTuTre Kypcop MOCJIE IO CO CHUCKOM M HAKMUTE KiaBuiny 7Tab.

[llenkuute Ha kHomke Ilone co cnuckom U J100aBbT€ B KayeCTBE
AJIEMEHTOB CIHCKA: YMTAK U MEPEBOXKY CO CJIOBapeM; YUTAK) U NMePeBOKY 0e3
CJIOBApPH; BJIA/IEI0 CBOOOIHO.

10. TTomecture Kypcop mocie cioB Ypoeens pavomer na IIK: v nobGaBbTe B
TIOJIE CO CITUCKOM 3JIEMEHThI: HAYMHAKOLIMIA; CPeIHUIl; MPO(eCCUOHAIBHBIN; HET.

11.Tlocne cnoB 3nanue onepayuonnvix cucmem: cosaaiite Tadbauny pame-
poMm 2 x 3 6e3 oOpamienus siueek. [lomecture Kypcop B MEpBYIO SIUEHKY MEPBOM

CTPOKM TaONuLBl M INEIKHUTe Ha KHomke @aaxcox ™| wa mnanenn
UHCTpYMEHTOB @opmebl. Haxxmute mpodea u Begute MS DOS. IloBTropute
pasMenieHre (HIaxKoB TS KaXKIOW SUCHKN TaOJIHIIBI.

12.1ToBropute nyHkr 11 gnsa crpoku Onsim pabomst ¢ nakemamu
npozpamm:.

13. lllenkuuTe KHONKY 3auiuma gropmot & OnekTpoHHas ¢opma roToBa K
3aMOJIHEHHUIO.

14. Coxpanute dhopmy nojx nmeHem 3aganue 15.

Cansinue 10KyMEHTOB
OyHKIUS CIAUSHUSA TO3BOJIIET (POPMUPOBATH CIIOXKHBIE JIOKYMEHTHI,

COCTOSIIIIME U3 HEKOTOPOU MOCTOSSHHOM YaCTH M U3MEHSIOIIUXCS 3HAUYCHUH TTOJICH.
23



[IpocTeiM MpUMEPOM CO3/IaHUSI U UCHOJIb30BAaHUS JOKYMEHTOB MOJAOOHOrO THUIA
MOXXET CIY>KWUTh Te4aTh M PACChUIKA MPUTIIACUTENbHBIX OmietoB. [lomp3oBaTens
dbopMupyeT OCHOBHOI JOKYMEHT, COJEPKAINI TeKCT MPUTIIALICHUS, U J00aBIseT
B HErO MpH NOMOILIY MOJEH CIUSHUSA JaHHbIE TPUTJIAIICHHBIX JIML, XpaHsSIIUecs B
oTnenbHOM (paiiie. B pesynbrare BBINOJHEHUS (PYHKIUU CIHMSHHUS TOJYy4aeTcs
HE00X0AMMOE KOJMYECTBO UMEHHBIX MPUTIAIICHUN.

B orauume ot ¢opm, 3HaueHus mnonedl npu GOpMUPOBAHUU COCTABHOIO
JOKYMEHTa 3amloJIHAIOTCS aBTOMaThuecku. JIjisi XpaHeHWs JaHHBIX MOTYT
UCII0JIb30BaThCs TAOJIUIIBI WA JpyTrue 1oKkyMeHThl Word.

Takum oOpazom, npu GOPMHUPOBAHUN COCTABHBIX JIOKYMEHTOB BBIICISIOTCS
CJIEIYIOIINE OCHOBHBIE 3TAIIbI:

—  CO3/1aHHE€ HUCTOYHMKA JAHHBIX;

—  pa3paboTtka (GopMbl OCHOBHOTO IOKYMEHTA;

—  (opmHpoBaHHE COCTABHOTO JOKYMEHTA MPHU MOMOIIM (DYHKITUHM CIIHSI-
HUSL.

WcxoaHble TaHHbIE AJI CIUSHUA JOJKHBI XPAaHUTHCS B BUJIE, JOIYCKAIOLIEM
YEeTKOE pa3jiesieHue 3HaueHUil. Tak, Mpu XpaHEHUH JTaHHBIX B TEKCTOBBIX (haiiax
JUISL pa3/iefieHus. MOJKET HCIOJIb30BAaThCS CHMBOJI, HE BXOISAIIMI HU B OIHO
3HauYeHUEe (HampuMmep, Touka C 3amnsiToi). Takoe yCIOBUE BBIMOJHUTH
3aTPyAHUTENBHO, TO3TOMY HUCXOJHbIE JTAHHBIE LEJIECO00pa3HO OPOPMUTH B BUJEC
TaOIHUIL.

Tabnuupl, npeaHa3HAYEHHBIE TOJIBKO JUIsl XpaHEHUs JaHHBIX, MOXHO
chopmupoBath cpeactBamu MS Word. Tlpu co3ganum Tabiuil JTaHHBIX,
UCIOJIb3YEMBIX JIJISl CIIUSHUS, HEOOXOAMMO YUECTh CIEAYIOLUe TPeOOBAHNUS:

— mepBas CTpoka TaOmuIbl JOJDKHA COJEpKaTh HAMMEHOBAHUS
CTOJIOLI0B, KOTOPBIE OYAYT UCIOIH30BATHCS B KAUECTBE UMEH MOJIECH CIUSHUS;

—  YHCJO MOoJIeH JaHHBIX (CTOJOIOB TAOMIUIIbI) IOKHO COOTBETCTBOBATh
YUCIly MOJIEW B 3aIMCH TaHHBIX, COJAEpKalel HauOoIbllIee KOJIMYECTBO CBEACHUM.
Ecnu B KakoH-TO 3alMCH OTCYTCTBYET 3HAYEHUE IO0Js, TO CIEIYyET OCTaBUTh 3TO
T10JIE MYCThIM;

—  JlaHHbIE, MO KOTOPbIM OYyJIeT MPOU3BOAMUTHCS COPTUPOBKA 3aIMUCEH,
HaIpUMep, ropoj, MOYTOBBIN MHIAEKC WM paMUIUs aapecara, JOHKHbBI HAXOAUTh-
Csl B OTZIETIbHBIX CTOJIOLAX TaOIUIIbI;

—  JIaHHBIE JIy4Ille OPTaHU30BBIBATH TAaKUM 00pa3oM, YTOOBI MX MOKHO
OBLJIO UCIOJIB30BATh B PA3IMYHBIX JOKYMEHTax ciiusgHus. Hanpumep, ecnu uctod-
HUK JJAHHBIX COJEPKUT MH(MOPMAIIUIO O HA3BAaHUU OPTaHMU3AIMU U €€ TOYTOBBIM
azpec, TO, Pa3MECTUB JAHHbIE B Pa3HBIX MOJSAX, MOXHO HMCIOJIb30BAaTh HAa3BAaHHE
OpraHu3allud MPU CO3/IaHUU KOHBEpTa U (DOPMUPOBAHMH TEKCTa MHUChMa HE3aBH-
CUMO OT IOYTOBOTO aapeca. Onepanus CIUsHUS Pean3yeTcs B IIECTh ATAIOB:

1. BpIOpaTh THI CO3/1aBa€MOro JOKyMEHTa (HalpuMep, KOHBEPT).

2. BpiOpaTh OCHOBY C03/1aBa€MOro JOKYMEHTa (MaKeT WJIH CYIIECTBYIOIIHMA
nokymeHT). Hanpumep, npu co3nanuud makera norpedyercs 3anath [lapamempoi
KoH8epma: pazMep, MpUdT agpeca nojrydaTesss 1 oOpaTHOTo ajpeca.
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3. BeiOpats daiin, uadopmarus U3 KOTOPOTO UCIONB3YETCS MPU CIUSHUH
(B maHHOM ciydae HEOOXOAMMO BBIOpaTh (haiiil cO CIUCKOM TMoiyuateneit). B
OTKPBIBIIEMCS TUATIOTOBOM OKHe [lonyuamenu causiHus MOKHO BHECTH U3MEHEHHS
B CIIMCOK MOJIy4YaTeliei.

4. lanee Macmep npemyiaraet nNpou3BECTU Pa3METKy KOHBepTa. s 3Toro
HEOOXOJIMMO YCTaHOBUTH KypcOp B 00JacTh OoOpaTHOTO ajapeca U HaOpaTh €ro.
3aTeM yCTaHOBUTH Kypcop B 00JacTh ajpeca Mojydareis M Ha MaHelnu 3ajad

Fj EBnok agpeca. ..

BBIOpaTh CTPOKY brok adpeca , B OTKPBIBIIEMCSI TUATIOTOBOM OKHE
Bcmaska 6noxa adpeca 3a1aTh HYKHbBIE SJIEMEHTHI a/Ipeca U MIETKHYTh Ha KHOTIKE
Iloo6op noneti.

B otkpeiBmiemcs nuanoroBom okHe [lo0bop noneil cienyeT ykKa3aTh
KOMITOHEHTHI TIOJICH ajapeca, BbIOMpas MX U3 OTKPHIBAIOIIMXCS CIUCKOB. 3aTeM
3aKpBITh JUAIOTOBBIC OKHA, MEIKHYB Ha KHOMKe OK.

5. Ha JaHHOM 39Tall€ MOKHO HPOCMOTPCTb CO3JaHHBIC KOHBCPTHI, IHICIIKAA

MonyyaTtens: 4 .
Ha KHOMKAax , 1 BHECTU U3MEHEHHUS B CIIMCOK TMOJIy4yaTesei.
6. Ha 3aBepmaroniemM 3tane co31aeTcsa JOKYMEHT, COJIepKallui BCE KOHBEP-
Thl. JIOKyMEHT MOKHO COXPaHUTh, pacreyaTaTh WU BHECTU U3MEHEHUS B OT/IEJIb-
HbIE€ KOHBEPTHI.

IIpakTuyeckoe 3axanue 16. Co3panue 10KyMeHTa CJIUSTHUSA

Homyctum, 4910 TpeOyeTrcs TMOATOTOBUTH KOHBEPTHI JJII  PACCBHUIKU
HEKOTOPON KOPPECMOHACHIIMK pa3HbIM ajapecataM. JlJis BBITIOJIHEHUS 3aaHMs
HEO0OXOMMO BBITIOJIHUTD CIAEAYIOIINE IEHCTBUS:

1. 3anycture MS Word. B HOBOM mokymeHTe co3fmaiTe TaONHIly CleTy-
IOIIETO BHJIA U COJICPKAHUS:

Nunexc [TouToBbIl azpec Ha3zBanue opranuzanmmn Komy
)i 2 3 4
390000 | r. Psa3ans, Psi3aHCcKMi1 rOCy 1apCTBEHHBIN 3aBeayrouiemMy
yi. CBo6ob1, 46 YHUBEPCUTET kadenpoii METOTUKU
umenu C.A. Ecenuna MH(GOPMATUKU
391000 | r. Pa3zanb, Pasanckuii  rocyaapcTBeHHBIN | 3aBeAyOLIEMY
yn. l'arapuna, 59/1 PaluOTEXHUYECKUIA kadeapoi BIIM
YHUBEPCUTET
107846 | r. Mockaa, yiI. MockoBcKasi ~ rocyAapcTBEHHas | 3aBEAYIOLEMY
Ctpombinka, 20 akamemusi mpuOopoctpoeHus U | kadenpoit ACY
nH()OpPMATHKH
390029 | r. Ps3aub, Pszanckuii  rocynapcTBeHHBIN | 3aBeAyrOLIEMY
yJ1. BEICOKOBONIBTHAS, | MEMUIMHCKUN YHUBEPCUTET kadenpoit
9 nHPOPMATUKU
634050 | r. Tomck, Tomcknit HHCTUTYT | 3aBEAyIOIIEMY
ITpocnext aBTOMAaTH3MPOBAHHBIX cucTeM | kKadenpoit ACY
Jlenuna, 40 YIIPABJICHUS u
PaaMOdIEKTPOHUKHI
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2. CoxpaHuTte TOKyMeHT B Bamieil paboueii nanke noa umenem Aopeca pac-
CBLIKU.

3. lllenkaure Ha nuktorpamme Cozdams TAHENHM  HUHCTPYMEHTOB
Cmanodapmuas n 3anycture Macmep causanusl.

4. Ha nepBom stane pabotel Macmepa ciuanusi BBIOEPUTE TUI JOKYMEHTAa —
KOHBEPTHI.

5. Ha BTropom atamne 3anaiite mapamerpsl kouBepta — DL (110 x 220 mm).
HIpudt agpecos noxydaTens U OTIPABUTENS 3aalTe MPON3BOILHO.

6. Ha Tpethem 95Tane B KauecTBE CIMCKa MOJydaTesied BoiOepute aiin —
Anpeca pacchUIKH.

7. Ha derBepTOoM 53Tame B OJIOKe OOpaTHOTO ajpeca BBEAUTE MOCTOSIHHYIO
yacTh KoHBepTa: 390046, r. Ps3ans, yin. Ypuiikoro, 2-a, Ps3aHCKuil HHCTUTYT pa3-
BUTHS 00pa30BaHus (MHACKC, TOYTOBBIN aipec, Ha3BaHUE OpraHU3allud BBOJIUTE C
HOBOM CTPOKH). YCTaHOBUTE Kypcop B 00JacTh ajipeca MojydyaTeis U yCTaHOBUTE
AJIIEMEHTHI aJ[peca U MPOU3BEUTE 0100 TOJICH.

8. Ha msToMm »Tame mpocMOTpUTE CO3JaHHBIE KOHBEPTHI W, MIPH HEOOXO-
JUMOCTH, BHECUTE U3MEHEHUS.

9. Ha 3aBepmaroiiem 3Tarne nNoAroToBbTe KOHBEPTHI K MEUYATH.

10. Coxpanute NoJy4eHHbIN TOKyMEHT B Bamieit paGodyeil marke moja ume-
HeM 3ajanue 16.

390046
r. PAzanb, yn. Ypuukoro, 2-a
PA3aHCKMIA MHCTHTYT PaiBMTHA oGpazoBaHns

3aBeaywouenmy kaheapon MHpopMaTHKN
Bynaesy M. IN.

PA3aHckuid rocyaapcTBeHHbIR
MeaWUHHCKMIA YHUBEpCUTeT

r. PAzanb, yn. BeicokoBonbTHas, 9

390029

IIpuMepHBbIH BHA OCHOBHOI'0 JOKYMEHTA CIAMAHUA

JlaGopaTopHasi pabGora Ne 5,
Co3nanmne runepccbUIOK

[Ipu cozgannu MIHTEpHET CTpaHMIL, CIOKHBIX COCTABHBIX JJOKYMEHTOB MHOTAA
TpeOyeTcss U3 OCHOBHOIO TEKCTa JOKYMEHTa COclaTbCs Ha OMNpEAeSIeHHOE MECTO B
ATOM K€ JOKYMEHTE WJIM HAa HOBBIM JIOKYMEHT, BHEUIHUI JOKYMEHT win (ain. J{s
ATOr0 CYIIECTBYET T'MIIEPCCHUIKA, TO €CTh CIEUUAIbHO O(GOpMIIEHHAs] CTPOKAa WIIU
CJIOBO B JJOKYMEHTE, IIPH IIEITYKE Ha KOTOPOU MOArpy-kaercs (aiii, Ha KOTOPBIA OHa
CCBUIAETCSL.

YT0oOBI BCTABUTH TUIIEPCCHUIKY B TEKCT, HEOOXOUMO:

1. HabpaTp cioBO WM CTPOKY, KOTOpasi OyJEeT CIy’KUThb T'MIIEPCCBUIKON, U
BBIJICIIUTB €€.
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2. BreImoaHuTh KOMaHy MeHIO Bemaska|l unepccevinka.

3. B oTkpbIBIIEMCS TMAJIOTOBOM OKHE /[0OasieHue 2unepcculLiKu:

— B niosie CBsi3ath C: BBIOpaTh OOBEKT, C KOTOPHIM OYJIE€T CBsSI3aHA THUIIE-
PCCBUIKA;

— B noJje [anka: BBIOpaTh MECTO, TJI€ PACION0XEH OOBEKT;

— B OTKpBIBIIEMCS criicke (pailioB BeIOpaTh HYXKHBIM M HIEIKHYTH Ha
kHonke OK.

BriOpanHast Bamu paHee CTpOKa JUIsl TUTIEPCCHUIKU OYJIeT BhIJCICHA IIBETOM
(HanmpuMep, CUHHUM) M HOAYepKHYTa. UTOOBI aKTUBU3UPOBATh THIEPCCHUIKY,
ClelyeT HICNIKHYTh Ha HeH, yaepxuBasa kiaBuinry Ctrl. B pesynbrare 3arpy3urcs
Gdaiin, ¢ KOTOpPBIM THIEPCChUIKA CBsi3aHa. YTOOBI BEPHYTHCS B HCXOJHBIM
JIOKYMEHT, HY’KHO 3aKPBITh OKHO (haiisa.

IpakTnueckoe 3aganue 17. Co3nanue runepccbuIKN

1. Otkpoiite daitn 3akarouumenvuviii omuem.

2. YcTtaHOBHTE KypCOp B KOHEII ITOCIEIHEN CTPOKHU OIJIABJICHUS U HAXKMUTE
Enter. Habepure tekct: 3anstue 10. CO3JJAHUE TTUITEPCCBUIOK. Haxmure
KknaBuiny Enter.

3. Ha cnenyromeit crpoke Habepute: [lpakmuueckoe 3aoanue 12. Haxmure
KJIaBuiny Enter.

4. Ha cnenyromeit crtpoke HabGepute: [locmpoenue mamemamudeckux
gbipadicenuti. Bolienure 3Ty CTpPOKY U BBITIOJIHUTE KOMaHAy MeHt0 Becmaeska|l une-
PCCOLIKA.

5. B oTkpbIBIIEMCS TUATOTOBOM OKHE /[o6asnenue eunepccovliku (puc. 55) B
none Cs3arh c: BeIOepuTe 3HadueHUe PDaiiiom, eeb-cmpanuyeti; B mone Ilamka:
BBIOCpUTE B Bamiel TUYHON nanke (aitn 3aoanue 12 v menkaute Ha KHOTKE OK.

6. YOemutecr B TOM, YTO CO3/laHHAas TUIEPCCBhUIKA padoTaeT (BbLAEICHA
IIBETOM M MPH IIEeTYKe ¢ HaKaTou knaBuiuen Ctrl 3arpysxaercs daitn 3aoanue 12).

7. AHanornyHo 1. 3—6 co3AaNTE TMIEPCCBUIKU JJI NMPAKTUYECKUX 3ada-
Huit 13—16.

8. Coxpanute daiin noa umeneM Omuem no Word.

PaGora B cipaBo4HOii NpaBoBoOii cucTeMe

[enpro nabopaTopHOil pabOTHI SBIAETCS O3HAKOMIIEHHE CO CBONMCTBAMU U
nprOOpETeHHE MPAKTUUECKUX HABBIKOB MO padOTe CO CIPAaBOYHBIMU MH(OpMAIIU-
OHHO-TTOUCKOBbIMU cuctemaMu Ha npumepe CIIC «I"apanT».

Pabota co cmpaBodHO-TIpaBOBOI cuctemoin «l'apaHT», KaKk U B JHO00U Npy-
rol cucreMe, HAayMHAETCS C OpraHu3alMyd T[OHMCKa JOKYMEHTa WJIH CIHCKa
NOoKyMeHTOB. CyIIeCTBYIOT CIEQyIOlIMe BUIbLI MTOMCKa B IpaBoBoi cucteMe «la-
paHT»: TOUCK MO PEKBU3UTAM, MOUCK MO KiIacCU(UKATOPY, MOUCK IO CUTYaIluH,
MOUCK MO0 UCTOYHUKY OMYOJMKOBaHUs, MOUCK MO CIOBap0 TEPMUHOB. BriOupaetcs
HEOOXOIMMBIN BUJ] MOUCKA B 3aBUCUMOCTH OT TOTO, KaKyr0 UH(pOpMAIUI0 HE0OXO0-
JTUMO TIOJIYYUTh U KaKHE UMEIOTCSI U3BECTHHIE PEKBUBHTHI.

Cy1iecTByeT BO3MOXKHOCTh OBICTPOTO KOHTEKCTHOTO TIOMCKAa B TEKCTE

AJOKYMCHTA M IIPH ITOUCKCE 110 PpCKBU3UTAM, a4 TAKIKC COPTUPOBKU I10 CTCIICHU COOT-
27



BETCTBUS. DBICTpBI KOHTEKCTHBIM MOUCK — 3TO TOYHBIM IIOMCK C YYETOM
cioBoopM U HanboJiee MOMyJISIPHBIX COKpareHuil. To eCcTh TaKoi MOUCK T03BO-
JA€T HAWTU JNOKYMEHTBI, TIe¢ BBEACHHBIE CJIOBA IPEACTABIEHBI BO BCEX CBOUX
rpaMMaTHYecKuX (popmax — majaexkax, poaax, CKIOHEHUsX U T.4. Mckomble cioBa
MO>XHO BBOJUTH B JIt0OOH U3 3TuX (opMm. CUCTEMA CAMOCTOATEIBHO MEPEBEAET
KKJ0€ BBEJCHHOE CIOBO B HOpMalibHylo ¢opmy. PesynbratoMm mnowucka
HECKOJIBKHUX CJIOB, CJIOBOCOYETaHUI WM LENbIX (hpa3 OyAeT CIUCOK TOKYMEHTOB,
BKJIFOYAIOIIMX CJIIOBO(GOPMBI BCEX CIOB 3ampoca. JJOKyMeHThI, MOJyYeHHbIE TaKUM
o0pa3oM, M0 yMOJIYaHHUIO OyAyT OTCOPTUPOBAHBI OCOOBIM 00Pa30M — MO CTEIEHU
cooTBeTcTBU. [IpH OTKPBITUM JOKYMEHTA, HAWJEHHOIO C UCIIOIb30BAHUEM ITOMUC-
Ka [0 TEKCTYy, UICKOMBbIE cJIoBa OyayT OTMEUEHBI [[BETOM, a CaM JIOKyMEHT OTKPOET-
Ccsi B MecCTe, KOTOpoe OO0Jbllleé BCEr0 COOTBETCTBYET BBEACHHOMY KOHTEKCTY.
CopTHpoBKa IO CTENEHU COOTBETCTBUS BO3MOKHA TOJIBKO JIJISI CIIMCKOB, MTOJTYYEH-
HBIX IIPU padoTe ¢ OBICTPHIM KOHTEKCTHBIM MOMCKOM. UeM TOYHEe KOHKPETHBIM
JOKYMEHT COOTBETCTBYET COAEPKAHUIO 3aIPOCA, TEM BBILIE €0 MECTO B MOJYYEH-
HOM CITHCKE.

Jlist mostydeHus: U3MEHEHUN 3aKOHOJAATENbCTBA B OINPEICICHHONW 001acTH
CYILIECTBYET MHAMBUAYaJIbHASI HOBOCTHAA JieHTa. OHA MO3BOJSET ONEPATUBHO IO-
JYYUTh KPAaTKUE TeMaTH4YEeCKHUE 0030pbl HauboJee BaKHBIX HOBBIX JIOKYMEHTOB U
CyJIeOHBIX PEIICHHI 110 UHTEPECYIOIIUM BOIIPOCaM.

IIpakTnyeckoe 3aganue 18. Ilouck peneBaHTHOIl MHPOpMaANMU C HC-
MOJIb30BAHMEM CIIPABOYHBIX HH(OPMANMOHHO-TIOUCKOBBIX CHCTEM

1. 3amyctuth ¢ pabodero crona cuctemy «['apanty.

2. O3HaKOMHTHCS C OOIIUM TMOCTPOCHUEM CHPABOYHO-TIPABOBON CHCTEMBI
«I"apanT.

3. O3HaKOMHUTHCSI C JABYMSI BapUaHTAMU NPEACTABICHUS OCHOBHOIO MEHIO
cucteMbl «I'apant». Kakue cyiiecTByoT PyHKIMOHAIbHBIE BO3MOXKHOCTH OCHOB-
HOT'O MEHIO.

4. O3HAKOMHUTBCA CO CTPYKTYPOM OCHOBHOTO M JIOMOJHUTEIBHOTO OKOH CH-
creMbl. [IpocMOTpETh OCHOBHBIE OIEpPAIMM KOMAaHIHOrO MeHI0. OTMETUTh, Kak
MEHSETCSl COCTaB IMaHEJIM UHCTPYMEHTOB B 3aBUCUMOCTH OT TEKYIIIET0 OOBEKTa.

5. O3HaKOMHUTBHCS C BOBMOYKHOCTSIMU NTAHEIN 3a/1a4.

6. O3HaKOMHUTBCSI C OCHOBHBIMH paszaenamu KoMaHIHOTO MEHIO CHCTEMBI
«l"apanTy: @aitn, IlpaBka, Bupa, nouck, JlokymeHtsl, AHanu3, OxHa, Cnpas-
Ka. [IpocMoTpeTs nmooyepeHo BCce MOAIIYHKTHI KaXI0TO U3 Pa3AeioB KOMAaHIHOTO
MmeHto. Kakue onepanun o0beTUHSIET KaXIbIi pa3aen?

7. HaiiTu HOpMAaTUBHO-NPABOBBIE JOKYMEHTBI, UCIOJIb3YS PA3JINYHbBIC BUJIbI
MoucKa. BeIMOIHUTE ACUCTBUS, YKa3aHHbIE B TAOJIHIIE:

Bun moucka 3aganue

ITouck no pexkBu- | Haiinute 3akoH P® «O 3amure npas notpeduteneily, ycTaHaBIMBaOLIUN
3UTaM HOPMBI 3aKOHa 00 0OMEHe TOBapa, KOTOPBIN HE yCTpauBaeT MOTPEOUTENsL.
Haiinure ['paxxnanckuit Kogexc P®. OTkpoiiTe cTaThio, CoepKaliyto
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BOIIPOCHI, KaCaromuecsa ACATCIbHOCTU O6H_ICCTB C OFpaHI/I‘{eHHOﬁ OTBCT-
CTBCHHOCTBIO, U YCTAHOBUTC HaA JTOM cTaThe 3aKJIaJIKy.

IMouck no curya- | Chopmupyiite CIMCOK TOKyMEHTOB Ha TeMy «Peructpanus 1o MecTy >ku-
110701 TEILCTBA U NIpeObIBaHMS B PDy.

[TocTpoiiTe CIMCOK TOKYMEHTOB, COJEPKALIIX HHPOPMALIUIO O BO3pACTe
JIMLL, TOAJIEKAIIMX MPU3bIBY HA BOCHHYIO CIIyKOY.

IMouck no pa3zae- | Haiimure qOKyMEHTHI CyIeOHOM U apOUTPasKHOW MPAKTUKU IO BOTIPOCAM
JiaM NIPaBoOBOI0 VCYHUCIICHHs] TPYAOBOTO CTaKa. BBINTOIIHUTE COPTUPOBKY JTOKYMEHTOB 110
HABHTaTOpAa IOPHIUYECKOM CHUIIe.

Haiinure nOKyMEHTBI, ¢ TOMOIIBIO KOTOPBIX MOXKHO Y3HATh pa3Mep BbI-
XOJIHOTO TIOCOOWUSI TP PACTOPKEHUHU TPYIOBOTO IOTOBOPA B CBS3U C MPH-
3BIBOM Ha BOCHHYIO CITYKO0Y.

ITouck nmo ucrou- | M3BectHO, uyTO MHTEpecyromas Bac ctatbs 6bu1a omyoaukoBaHa B Ne 5

HHUKY Onyo.in- KypHana «3akonooamenvcmeoy 3a 2005 ron. Haiinure Bce cratbu 3TOro

KOBaHUSA HOMEDPA KypHaJa.

KoHTexkcTHBI ITocTpoiiTe CIUCOK CUTYyallHid, C IOMOILBK KOTOPBIX MOKHO HAWTH

puabTp JIOKYMEHTBI, cofieprKaiue GopMy 3asiBJICHHUS O BbIJIaUe 3arPaHUYHOTO
nacropra.

8. BoliiTu u3 cucrtemsl «l'apanT.

JlabopaTopHnasi padora Ne 6.
3HakoMcTBO ¢ Ta01u9HBIM npoueccopom MS EXCEL
OpgnuMm u3 HamOoliee HCIONBb3YyEMBIX CPEACTB paldOThl C JOKYMEHTAMH,
MMEIOIIUMH TaOJIUYHYIO CTPYKTYpYy, siBisercs nmporpamma Microsoft Excel (MS
Excel).
1. 3nakomcTBO co cpenoit MS Excel

1. Bamycture TabmuuHbId Tporieccop  kKoMaHuaou  Ilyck|lIpoepammbi|
Microsoft Excel.

2. OtkpoiiTe MEHI0O HACTpPOWKM TmaHened ynpasienus (Buod|llanenu
UHCMpYMeHmo8 ) W yOeIuTech, YTO BKJIIOYEHO OTOOpaXEHHUE TOJIBKO JIBYX
nanenei: CtangaptHas u @opMaTupoBaHHUe.

3. Ecnu nanenu CranpaptHas u dopMaTtrupoBaHue pacnoyiararoTcs B OJHOU
CTpOKe, nepemectute naHenb dopmaTupoBaHue Tak, 4TOObI OHA HAXOAMJIACH IOJ
nanenbio CTanmapTHasi.

4. Haitnute cTtpoky (opmya U yOeaIuTech, UTO B MOJIE UMEHU 3aIlMCaH aipec
akTUBHOM stueliku - Al. Beigenute siueiiky D1, FS, 115 u ybenurech, 4to B moJie
MMEHH 0TOOpakaeTcsi UMsI aKTUBHOM (BBIJACIICHHOW) STYEHKHU.

2. Nzydyenne crocoOoB mepemenieHus o pabodyeMy JIMCTy

1. IIpoBephTe MOPSIOK AKTUBU3ALMU SUYCUKH JUCTa TPH HCIMOJIb30BaHUU
KJIaBUIIL

2. Omnpenenute sSYEHKU, KOTOPbIE aKTUBU3HPYIOTCA KiaBuinamu Shifi+Tab;
Home; End; PgUp; PgDn.
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3. Haiigute sipibruku auctoB. Ilepemeniaiitech ¢ OJHOTO JIHCTa HA APYroi,
HIEJIKas M0 APJAbIYKAM MBIIIBI0. 3yunTe KOHTEKCTHOE MEHIO SIPJIBIYKOB.

3. Beizenenue siueek U IUana3oHoB ssUeeK Ha paboueM JucTe
Brienure nociaeaoBaTenbHO
— BECb JIUCT;
— Jnro0oii cronden (CTpoKy);
— TPH CMEXHBIX CTOJIOLA (CTPOKK);
— HECKOJbKO HECMEXHBIX CTOJIOIOB (CTPOK).
Brimenure mnocnenoBaTenbHO NPSIMOYTOJIBHBIE aHMana3oHbl syeek: B2:ES;
Al1:A10; AS5:15.
Boigennre oqHOBpEMEHHO HECKOJIBKO Auana3zoHoB. Oopamume HUMAaHUe Ha
nozne umenu!

4. Broa, pegaktupoBaHue U GopMaTUPOBAHUE JAHHBIX
BBox TekcTa ocyiiecTBIS€TCS B BBIICICHHYIO siUCHKY (nuana3oH). Pukcupy-
I0TCSI JIAaHHBIE OJTHUM U3 CIIOCOOOB:

— Ha)XXaTueM Ha kiaBwiy Enter;

— IIEJIYKOM Ha JIPYrou s4eHKe;

— ¢ MOMOIIBIO KJIABUII TIEPEX0/a U KJIaBUIH 1as;

— IIETYKOM 1o KHomike KoHey 6600a B cTpoke (hopmyIL.
5. PaGora ¢ TekcToM

1. BBemute B stueiiky B3 texct «IlopsiikoBbiit Homep» (0€3 KaBbIYEK).

2. U3menure mmpuHy ctoibua B Tak, 4TOOBI TOMECTMJICS BECh TEKCT.
Hcnonp3yiiTe onepanuio mepeMelieHus rpaHulbl ctondna U ABTonoadop
HIMPUHBI CTOJIONA.

3. C momoupio KoMmMaHAbl MeHIO @Dopmam| Hueliku BBIBEIUTE Ha HKpaH
auanoroBoe okHo dopmar siueek. [Ipoananusupyiite CTpyKTypy 3TOTO OKHa,
€ro BKJIAOKA M TE BO3MOXHOCTH, KOTOpPBIE OHO TMPEIOCTABIACT st
(dhopmaTUpOBaHUS STUCEK.

4. Pa3mecTture BBEACHHBI TEKCT B JBE CTPOKM WU CHOBAa OTPETYJIHPYWTE
HIMPUHY CTOJIOLIA.

5. Otdopmatupyiite mipudt TeKcTa: rapHuTypa Arial, pasmep 14, Hauepranue
— MOJYXKUPHBIA KypCHUB, IIBET — CHHUMN, OPUEHTAIIMUSI TEKCTAa — BEPTUKAIbHAS
C BBIPAaBHUBAHUEM I10 IICHTPY.

6. Pabora ¢ yucnamu

3. Ckonupyiite Tekct w3 sueiiku B3 B sueiiku C3 u D3 (Hanpumep, c
MIOMOIIIBI0 MapKepa 3aroJTHEHHUS).

4. Beenute B sueviku B4:B14 HedeTHbIE MOPAAKOBBIE HOMEpA HaUMHAsA ¢ 1,
UCIoNb3yst KoMaHay [Ilpaexa|3anonnumo|lIpocpeccusi, yCTaHOBUB HY>KHbBIE
ITapaMeTpBl.

5. Beenure B sueiiku C4:C14 nopsiaxkoBbie Homepa oT 1 go 11, ucnons3ys
CpPEACTBO aBToO3anojHeHus. [nsg storo BBenure B saueiiky C4 mepBoe 4YHCIIO.
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Breinenure sueiiky C4, 3axBatute Mapkep 3aroiaHeHus, HukMuTe kiasuiry Cirl u
nepeTanuTe MapKep /10 KOHIIA Ihana3oHa.

6. Beemure B sueliku D4:D14 nopsaxossie Homepa 10, 20, 30 u t.n.
ATOTO BBeAMTE B suekiky D4 mepsoe uncino 10, B sueiiky DS — cnegyromee uncio
20; BbiaenuTe o0€ SYEHKMU M, 3allelUB MapKep 3aroJHEHUs, MPOTAIIUTE €0 J0
KOHIIa Jrana3oHa.

7. B HmWkenexalmux CTPOKaxX BBEIWTE CIIMCKU JTHEW HENEIU, MECALEB Toja,
nat. Vicnonp3ydTe Juisi 3TOrO pasziuyHble CIOCOObI 3amoiaHEHUs (CM. BBIIIE).
OzarnaBpTe 3TH CHUCKHU. 3aroJIOBKM OT(HOPMATHPYHTE C MOMOIIBIO OMNEpALUH
OObeIMHUTD U IOMECTUTH B LIEHTPE.

8. Ilepeumenyiite pabouuit nuct Jlucrl B pabounii nuct 3ananuel.

7. Pabota ¢ popmymnamu
Ha noBowm nucre (JIuct2):

1) B saueiiky A3 BBeauTe TekcT KoauuecTBo MpOXKUTHIX THEH.

2) B sueiiky B3 BBeauTe MOJIHYIO ATy CBOETO POXKICHHS B OOHOM M3
BO3MOYKHBIX (POpMATOB.

3) B sueliky C3 BBeIUTE CErOAHSAIIHIOI AaTy.

4) B sueiiky D3 BBeaute dopmMmyiy Uisl pacueTa 4Mciia MpOKUThIX Bamu
JTHEH.

5) OrdopmatupyiiTe naHHbIe, cAETANTE s TAOIHILIBI OOpaMIICHHE.

6) CxomupyiiTe MOJIy4EHHYIO TaOJIMIly U NOMECTUTE €€ Ha TPU CTPOKHU
HUKE.

7) IleperamuTe BTOpPYIO TaONMIy TakK, 4yTOOBI €€ BEPXHHM JIEBBIM yTo
Haxoawics B siuerike B10.

8) Ilepenmenyiite pabounii muct JInct2 B pabounii uct 3aganue?.

Borunciaenus B Tadauuax. Ilocrpoenue nuarpamm.
Ha mucre Jlucrl :

® a) coznaiite Tabauiry (CM. HUXKE)

e a) nanHele B cTonbmnax IlimoTHocTh Haceaenuss u B % oT Bcero HacejleHust
paccuMTaiTe 1Mo COOTBETCTBYIOIIUM (opMyIiaMm;

e 0) pgannbie 1o cTpoke CyMMa paccuuTailTe Kak aBTOCyMMY IIO
COOTBETCTBYIOIIUM CTOJIOIIAM.

® B) IIOCTPONTE KPYroBYH JAHarpaMmy, OTOOpPaKalOI[yl0 COOTHOIICHUE
HaCeJICHUs CTpaH, MPUBEJCHHBIX B TAOJIHIIE.

Ta0muna
Inomanp u Hacenenue ctpad mupa B 1990 r.
[ImoTHOCTE B % ot
IImomans, Hacenenmne,
CrpaHna HaceJICHUS BCETO
TBIC.KM TBIC. Y€Jl. 5
Yye/KM HaCEJICHUS

1 [Poccus 17 075 149 000
2 [CIHA 9363 252 000
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3 |Kanana 9976 27 000
4  |Dpannus 552 56 500
5 |Kurait 9561 1 160 000
6 |nonus 372 125 000
7  |Magus 3288 850 000
8 [Azpamib 14 4700
9 |bpa3unus 2767 154 000
10 |Erumer 1 002 56 000
11 |Hurepus 924 115 000
12 [Cymma

13 [Bech Mup 5292 000

[Tepeumenyiite JIuerl B 3aganue 1. Coxpanute cCBOIO pabOoTy O] UMEHEM
3ansiTue?.

JlabopaTopHnasi padora Ne 7.
Pabora ¢ TabamuHOM 0230 JaHHBIX
3amanue 1. CO3JJAHUE CITMCKA

1. Ckomupyiite cnicok u3 ¢aina 3anstue3.xls (yrounure y mpemnoja-
BaTEJsl €r0 MECTOHAXO0XKACHHUE) UM CO3AANTE CIIMCOK CAMOCTOSITENBHO.
2. Jlo6aBbTE B CIIUCOK HE MEHEE 2 3aMUCeH, UCTIONB3YS (hopMy OAHHbBIX.

JIns BBOAA JAaHHBIX BOCIIONIB3YHUTECH (DOPMON TaHHBIX:

—  BBIIENHUTE JIO0YIO SYEHKY CIIUCKA WU BECh CITUCOK;

—  BoIOepute komanay lanusie|®opma;

—  TIPOCMOTPUTE YK€ BBEJACHHBIC 3alMUCH (IIETIKOM I10 KHOTIKE /[anee);

—  OTpPENaKTUPYyHTE NMPOU3BOJIBHO OJIHY U3 3aIIMCEM;

— B IEPBYIO MYCTYIO 3aluch (OpMbI BBEIUTE JaHHBIE M IIEIKHUTE Ha
KHOTIKE /[0basumb;

—  TIOBTOPUTE NPEAbIAYIIHNI MYHKT HY’KHOE KOJIUYECTBO Pas;

— ¢ NOMOUIbIO KHONIKK Kpumepuu HaWaUTE BCE 3alIMCH, OTHOCSIIHUECS K
ONpPEAEICHHON AaTe, NPOJaBIYy U T.I. JlJIsi 5TOro B COOTBETCTBYIOIIIEE OJIE BBEIH -
Te nary, GaMUIvIoO U T.I., IPU STOM HIEYOK HAa KHOmNKe Hazao wnu /[anee npuBe-
JIET K TIEPEMEIICHHUIO TOJIBKO IO 3aIlKCAM, YAOBIETBOPSIONIMM BHIOPAHHOMY KpH-
TEPHIO.

—  MpOoaHAIM3UPYWTE U3MEHECHUS B TAOIHUIIE;

—  IIEJKHUTE HA KHOIKE 3aKpbimb, YTOOBI BEPHYTHCA K paboueMy JIHCTY;

3.  Ilepeumenyiite Jluctl B Mcxognas Tabnuna.

4.  CoxpaHHUTe CBOIO padOTy MMOJ UMEHEM 3aHATHe3.
3amanue 2. BBIYMCJIEHUA

[TpousBeaure BhuuciaeHus OO0beMa NPOJAX IS KaXIOW 3aIucH

CIIUCKA.
3aganue 3. COPTUPOBKA
1. CoptupoBka no ogHomy mnosto. Ckonupyiite Tadnuity ¢ aucta Uexon-

Has Tabnuua Ha Jluct2 Tpu paza. B xaxxnoil Tabiauie npou3BeAUTE COPTUPOBKY 10
OIHOMY M3 MOJIEH:
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— 10 npojaBLy (BHYTpH 10 noito /lata nmpogaxmn);

— 110 00beMy mpojiax (BHYTpH 1o moJto [Iponaseir);

— 0 TUIY MPOTPAMMHOI0O MPOJYKTA.

g aToro:

— BBIICJIMTE TAOJIHUILY;

— BBINIOJIHUTE KOMaHy /[annwbie| Copmuposka,

—B JquanoroBoMm okHe COpTHUpPOBKA JUana3oHa M3 CIUCKOB BHIOEPUTE HYX-
HBIE MOJIS.
[Tepeumenyiite Jluct2 B CoprupoBka. CoxpaHuTe CBOIO paboTy.
3ananue 4. DUJIbTPALIUA

OwipTpanus (BRIOOpKA) JAHHBIX TO3BOJIIET OTOOPAa3UTh B TaOJHIIE

TOJIBKO T€ CTPOKH, COJIEPKHUMOE SIY€EK KOTOPBIX OTBEYAET 33JaHHOMY YCJIOBHIO
(WM HECKOJIbKUM YCIOBUSIM). DJTa oOmepanusi OCYIIECTBISETCS C IMOMOIIBIO
asmogunrbmpa UM pacuupennozo ¢urompa. JIns storo:

1. CkonupyiiTe ucXoAHyro Tabnuiy c¢ aucra Mcxomnas Ttabiauna Ha
JIuct3 kHuru 3anstue 3.

2. CozpaiiTe HOBYIO TaONHIy C JaHHBIMH O TPOAAKAX OMPEIEICHHOTO
MpoJiaBlia B ONpeeNICHHBIN IeHb (OTPeIeICHHBINH NEPUON).

3. Co3paiiTe HOBYIO TAaOJIMIly C JAHHBIMH O MPOJaXxax, UMEIOLUX 00beM
B OIIPE/ICTICHHBIX Npeesax.

4.  CoznaiiTe HOBYIO TaOJNMIy C JaHHBIMU O MPOAAXKaxX OMPEIEICHHOTO

BHJIA IPOTPAMMBI.

J1ist BBITTOTHEHUST (DUITBTPAITIN:

- BBIJICTTUTE TAOJIHILY;

- BBITIOTHUTE KOMaHAy /Jannvie| Punbmp|Asmoghunromp:;

— 3a/1ailiTe HYKHbIE YCIOBUSA (CM. Ml 2-4);

= CKOMUPYHTE OTHUIHTPOBAHHBIC 3aMMCH B HOBYIO TAOJIUILY HA ATOM K€
JIUCTE.

5. [Tepeumenyiite Jlnuct3 B @unbTpanus.

6.  Coxpanure cBOIO padoTy.
3aganue 5. [IOABEJJEHUE ITPOMEXYTOYHbIX UTOI'OB

Ckonupyiite Tabmuuny ¢ sucra HMcxoanas Ttabmuua Ha  JluetS wu
nepeuMenyure ero B Itoru.

3agauya. TpeOyercss BBIUUCIUTH CYMMapHO€ KOJMYECTBO MpPOrpamM,
peaTu30BaHHBIX KaXJbIM TMPOJABIIOM, O0BEM MPOAaX KaXIOTo IMpojaaBlia U
MOJIBECTH UTOTH B IIEJIOM IO UpPMe.

Jist pemeHust 3ToM 3amauM yAOOHO HMCMOJIb30BaTh KoMmaHnay Excel s
ABTOMATHUYECKOTO TMOABEACHUS OOIIMX W TMPOMEKYTOUYHBIX WTOTOB — /lanHvle|
Hmoeu. BpIIIOTHUTE CIIEAYIOLIYIO MOCIEA0BATEIIBHOCTD JEUCTBUM:

1) OTCOPTHPYHTE JaHHBIC B Tabywmiie o ctonoiy [Ipomaserr;

2) BBIJICITUTE JIFOOYIO sTUeHKy TaOMuUIlbl (MJIH BCIO TAOIHITY) M BBITIOJN-
HUTE KOMaHay /anuvie| Mmoeu;

3) B OTKpPBIBIIEMCSl AHAIOTOBOM OKHE [IpomexxyTouHble UTOTH W3

cniucka ITpu kaxxsioM nu3menennu B: BeiOepute crosber [Iponasert;
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4) u3 cricka Onepanus BeiOepute hyHknuo Cymma;

5) B cnucke J[00aBUTh MTOTH TO: BHIOEPHUTE CTOJIOIIBI, COMIEpIKAIINC
3HAUEHUSA, TI0 KOTOPHIM HEOO0XOoauMo moaBecTH utoru - KommuectBo m OO0BeM
MIPOJIAXK;

6) meaKkHuTe Ha KHomke OK;

7) oOpaTtuTe BHHMAaHHUE Ha TOSBJICHUE B TaOJIMIIE HOBBIX CTPOK C
WUTOTOBBIMU JAaHHBIMH, BBIICICHHBIMU MIPUDTOM;

8) o0IMe U MPOMEXYTOYHBIC UTOTH JTUHAMUYECKH CBS3aHBI C UCXO/I-

HbIMH (J€TaJIbHBIMU) JAHHBIMH, U BCE WM3MEHEHUS B HMCXOJHBIX JaHHBIX OyAyT
aBTOMATHUYECKH OTPaXKaThCA B UTOTOBBIX pe3yJsibTarax. BHecute kakue-a1ubo u3me-
HEeHus B siueiiku ctosbia KomudyecTBo nmpogaxk v mpoaHanu3upynTe pe3yibTar;

9) Py TOJABEACHUM HUTOTOB aBTOMATHUYECKH CO3/IAE€TCS CTPYKTYypa
Tabnuiel. MccaeayiTe BO3MOXKHOCTH paObOTHl CO CTPYKTypo# Tabmuibl. CKpoiiTe
BCE JICTAIbHBIC JJAHHBIC U OTOOPA3UTE TOJIBKO PE3YIbTAThI MTOABEACHHS UTOTOB;

10) COXpaHHUTe padoTy.
3aganue 6. KOHCOJIMJAILINA JAHHBIX

Coznaiite B paboueil kHure 3aHsATUE 3 TPU HOBBIX pabOYUX JIUCTA U
npucBoiiTe UM umeHa AuBapb, @eBpans U Konconupanus. Cxkonupyiite Tadbaumy ¢
nucta Hcxonnas Tabnuna Ha JucTthl  SlHBapr u  DeBpaib; 03aryiaBbTe
CKONMUPOBaHHBIE TabIUIBI «O0BEM MPOJIa’K KOMITBIOTEPHBIX MPOYKTOB B STHBAPE
1 «O0BbeM MpoIaK KOMIBIOTEPHBIX MPOIYKTOB B eBpasien. 3MeHuTe HeKOTophIe
JaHHbIe Ha paboyem srcte DeBpasb.

3amaya. TpeOyercs BBIYMCIUTH CyMMapHbIi 00BEM TMPOJAX M
KOJIMYECTBO MPOTPaMM, PEAJIN30BAHHBIX BCEMH MPOIABIAMU 3a JIBa MECAIIA.

Jns pemeHuss 3TOM 3a4a4yd MCIHOJb3YHMTE KOHCOJWIALMIO JAHHBIX 1O
kameeopusam. Tabmuily C WTOTOBBIMH (KOHCOJWIUPOBAHHBIMU) JAHHBIMU
pa3mectuTe Ha pabouem sucte KoHconmupanus. [[ns KOHCONMOalUM JTaHHBIX,
HaxoAsIMXxcst Ha padounx auctax SHBaph u deBpanib, BBHINOIHUTE CIEAYIOIIYIO
IIOCJEA0BATENBHOCTD JEHCTBUM:

1. Ha nucre Konconnpanus Beiaenure saeiiky Al.

2. Breimonnurte komauny /lauusie| Konconuoayusi.

3. B otkpeBmeMcs auagoroBoM okHe KoHconmmmanus BeiOepuTe
¢dyukiuo Cymma.

4.  VYKaxuTe CIHUCOK AMANa30HOB, KOTOPbIE HEOOXOIUMO KOHCOJIHIUPO-

BaTh (MyTEeM BBIACICHUS IUAMa30HOB Ha JUcTax SHBapp m dDeBpalb, HAUUHAS CO
crosioua [IponaBenr 10 KOHIIa TaOIUIIBI, BKJIFOYAsl BCE 3aITOJTHEHHBIE CTPOKH ).

[IpuMeyaHue: 3aroj0oBKH CTOJIOIIOB JIOJKHBI OBITh BKJIFOYEHBI B O0JIaCTH-
WCTOYHUKH.

3. Y CTaHOBUTE NEPEKITIOYATEIIN:

- Hcnonvzosams 6 kxawecmee umeH: NOJINWCHA BEPXHEH CTPOKH, 3HAYEC-
HHS JIEBOTO CTOJIONA;

- Coszoasamv c653uU ¢ UCXOOHBIMU OAHHBIMU.

6. [llenkaute Ha kHOMKE OK.

7. OTKOppPEKTUPYHUTE IIUPUHY CTOJIOIOB TaOIUIBI TaK, 4YTOOBI ObLI
BHJIEH TEKCT BCEX 3ar0JI0BKaxX CTOJIOIOB.
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8. VY nanute cronbern Ilena.

9.  llpoaHaym3upyiTe MOITYYCHHBIC PE3yJbTaThl P U3MEHECHUU HCXOJI-
HBIX JIAHHBIX.

10.  Coxpanute pabory.

JlaGoparopHnasi pabGora Ne 8.
Pabora ¢ CYB/J MS ACCESS
Hcnonb3oBanre aBTOMAaTU3UPOBAHHBIX WH(DOPMAIIMOHHBIX CUCTEM SIBJISICTCS

B HACTOAIIEE BpPEMs HEOTHEMJIEMOW COCTaBISAIONICH JEIOBOM NEeATEeIbHOCTH
COBPEMEHHOT0 4eJIOBeKa U (DYHKIIMOHUPOBAHUS MPEYCIEBAOIICH opraHu3anuu. A
MOCKOJIBKY SIIpOM HMHGOPMAIIMOHHON CHUCTEMbI SIBJISIETCS 0asza JaHHBIX, TO,
€CTECTBEHHO, O€3 0oJiee UM MEHEE IeTaTbHOTO 3HAKOMCTBA C TAKUMU MOHSATUSIMHU
Kak 0a3bl MAHHBIX, CUCTEMBI yIpaBieHUs 0a3aMu JaHHBIX W T.II. B HAIE BpeMs
HEBO3MOKHO OBITh HE TOJHKO KBATM(DHUIIMPOBAHHBIM MPOTPAMMUCTOM, HO U JAXKE
IPAMOTHBIM MOJIb30BATEJIEM KOMIIBIOTEPA.

1. Co3paiite 6a3y MmaHHBIX B CBOEMl JWM4YHON mamnke mnojx umeHem Com-
puter Mag.

2. Coznaitte Tabnuily KoMnboTephl B peKUME KOHCTPYKTOpA.

Ta6nuna «KoMbroTeps»

O0beMm
Ne Mopenb pomecco YacToTa, | )XECTKOro O0BeM Iena Onucanu
/Tl | KOMITbIOTEpA pol p GHz mucka, | mamsatu, Gb e
Gb

Tunsl noneit BHIOEPUTE C YUETOM 3HAUEHHUI TAHHBIX KaXa0ro nosst. /{anHbie
npuBeeHbl B Ta0naune 2. B kadecTBe KitoueBOro moiisg Beibepute mnoje Mopenb
kommbloTepa. Kitou ycranaBinuBaercs koMmaujoul [Ilpaska|Kntoueeoe none unm
HaXaTUEM COOTBETCTBYIOIIEH KHOIKM Ha [aHEId WHCTPYMEHTOB, WIA U3
KOHTEKCTHOI'O MEHIO.

3. 3anonHuTte co3gaHHyro Tabnuiy Komnbeoreps! JaHHBIMU, TPUBEIECHHBIMU
B Tabnuiie 2.
4. Cospaitte Tabnuiy KinueHThl B peKMe KOHCTPYKTOpPA U B KAYECTBE KITIO-
YEeBOTO MOJIsI BEIOepUTE 110IIe N2 1/n.
Tabmuna «KaueHTen

®amvunus, s,

Ne i/t
OT4ecTBO

Tenedon Hara noxkynku | Moaenb KoMIbrOTEpa

PaGora ¢ popmamu

Cozmanum dopMy Uisi TPOCMOTPA M PEIAKTUPOBAHUS JAHHBIX TaOJUIIBI
Komnviomepsl ”UMEHHO € TOMOILIBIO MacTepa Gopm:

1. B okHe 0a3pl JaHHBIX Ha MaHeIM OOBEKTOB BbIOepute Dopmsi. Ha
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MaHeJIM WHCTPYMEHTOB OKHa 0a3bl JaHHBIX IIEIKHUTE Ha KHomke Cozdameb.
OTtkpoeTcsi nuanoroBoe OKHO Hoesas ¢opma. B crucke BapuaHTOB CO3MaHUS
dbopmbl BeIOpaTh Mactep ¢opMm, a B KauecTBe HCTOYHWKA JAHHBIX TaOIHILY
Komnvromeprur.

2. B otkpsiBIeMcs okHe Mactepa ¢opm (Puc. 6) nepenaiite u3 rpymnmnsl Jo-
CMynHble nojs B TPYIIy BeibpanHnvlie noss onpeaeneHHble Mo TabJIULbl 0 OA-
HOMY (C MOMOIIbIO KHOTIKM ) WK BCE MOJIA cpa3y (C MOMOIIbIO KHOIIKU ﬂ).

3. Tlocne BbIOOpa 115t hopMBbI 8cex noseu Tadaubl KoMIbIOTEPH MIETKHUTE
Ha KHOIIKe /lanee.

4. Ha cnenyromiem mare Mactepa BeiOepute gHewHuti 6ud gopmol — B o0un
cmonbey U MEIKHATE HA KHOMIKE /lanee.

5. B caenyromem okHe Mactepa BbiOepute cmuiv gpopmol — Ouyuanvhulii 1
HICJIKHUTE Ha KHOTIKE /lanee.

6. 3anpaiite ums popmbl — KoMnbroTepsl W MICIKHUTE Ha KHOTKE 1 0mMogo.

3akpoiite OKHO ¢opMbl. OKHO (GOPMBI MOXKET COAEPkKATh CIEAYIOIIHE
AIIEMEHTBI: NOONUCU, NOJA, NOJSL CO CHUCKOM, CHNUCKU, NepeKuoyamenu, KHONKU.
Coznanve JOMOMHUTENBHBIX SJEMEHTOB (DOPMBI OCYIIECTBISIETCS B pedicume
KOHCMPYKMOopa.

JlabopaTopHast padora Ne 9.
CesasbiBaHue TA0IUIL

Caszath otHomieHueM Tabnuibl Komnbiorepsl u Kiauentsl. [ co3nanus
CBSI3U:

1. BeimosHuTe KOMaHIy OCHOBHOTO MeHI Cepeuc|Cxema oamnnwvix. Ha
DKpaHe MOSIBUTCA OKHO Cxema OanHbiX, KOTOPOE TPHU MEPBOM OTKPHITUU OYyJIET
IyCTBhIM, OJTHOBPEMEHHO OTKPOETCS IUAIOrOBOE OKHO /lobasnenue maoauybl.

2. IlllemukoMm Ha kHONKEe /Jobdasumsp >TOTO OKHA J00aBbTE TaOIIHIIGI
Komnbrorepsl 1 Kianentbl B 0o0nacth okHa Cxema OaHHBIX W IIEIKHUTE HA
KHOTIKE 3aKpbuimb.

3. Jlnsa cBsi3biBaHMs TaOIUIl HEOOXOAMMO C MOMOIIBIO MBIIIH MEPETANIUTh
KitoueBoe nose riaBHOM TaOJIUIBI HA COOTBETCTBYIOIIEE MOJie (BHEIIHUN KITHOY)
CBsI3aHHOU Tabnuibl. B HameMm npumepe noisie Modenb komnviomepa N3 TIaBHOU
Tabauikl KoMneloTepsl neperammuTre Ha OJJHOMMEHHOE T0JI€ CBS3aHHOW TaOJIUIIbI
KnueHrtsr.

4. B mosBUBIIIEMCS IHAJIOTOBOM OKHE M3menenue ceszeti, B moae Tl OT-
HOILIEHUS MOSABUTCS 3HaUeHUE OUH-KO-MHOTUM. DTO 03HAYAET, YTO OJAHOM 3aIUCH
IJIaBHOW TaONUIIbI MOTYT OBITh MOCTaBJIEHBI B COOTBETCTBHUE HECKOJIBKO 3amuceit
CBs3aHHOM TaOuIlbl. B 9TOM ke okHe ycTtaHoBuTe onuu ObecreueHue 1eI0CTHO-
CTHU JaHHBIX.

5. Illenkuute Ha kHOmKe Co3zdamb. JImamoroBoe OKHO HM3meneHue ceszell
3akpoetcs. B okae Cxema danHbix MEX]y CBA3YIOIIMMHU MOJsIMU Tabiui Komiibio-
Tepa U KiueHThl MOABUTCSA JUHUSL CBA3U, NMoMmedeHHas 1udpoi 1 (Ha ctopoHe
[JIABHOM TaOJUIIbl) M CHUMBOJIOM o0 (Ha CTOPOHE CBS3aHHOM TaOJMIIbI), UTO
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CBUJIETENBCTBYET 00 oTHOmEeHUn OauH-KO-MHOTUM. CBsi3b OyneT CyIIecTBOBAThH
JI0 TEX MO, MOKA BBl €€ HE yAAIUTE.

Pa6ora B UnTepHer. Ilouck u coxpanenue web-crpanuu. Opopmiienune
KOJUIEKIINM AHHOTMPOBAHHBIX CCHLIOK B UIHTepHeTe B TEKCTOBOM peJaKTope
MS WORD

1. OTkpoiiTe OKHO TEeKCTOBOTO penakTopa Microsoft Word.

2. 3anyctute nporpammy Microsoft Internet Explorer. B okne Internet
Explorer B mone  Adpec  3amaiiTe  aapec  MOUCKOBOTO  CepBepa,
HarpuMmep http://www.aport.ru.

3. Ha cTpaHuile moucKoBOro cepBepa 3ajaiiTe oOpa3 IMoucKa, HarpuMmep
Opay3ep, m 1menkHuTte Ha KHomke «Haitm». Ilocne momcka B okHe Internet
Explorer Oymer BbIBeIEH CIHUCOK HAWJIEHHBIX CCHUIOK. Ecnmu mowck 3aBepiiuics
HEY/JauyHO, TO OTPEJAKTUPYWTE 00pa3 Moucka M MOBTOpUTE mouck. [lompoOyiiTe
MOMCKaTh C TOMOIIbKO JPYIrMX IOHUCKOBBIX  CEpPBEPOB,  HaIpUMED,
http://www.atrus.ru, http://www.yandex.ru, http://www.rambler.ru,
http://www list.ru,  http://www.susanin.net  unu  http://www.altavista.com,
http://www.yahoo.com, http://www.infoseek.com.

4. llenkas no HAWJEHHOM CCBUIKE B OKHE PE3YJITATOB IOUCKA, IEPERUTE K
HalijleHHON web-cTpaHuiie.

5. JIma coxpaHeHHs HaijieHHOM web-cTpaHulibl BeiOepuTe B MeHI0 Daiin
komaHay CoxpaHuTh Kak, 3areM B jAuaioroBoM okHe Coxpanenue web-
cmpanuysl B 1ione Mmsa atina 3anaiite ums  (daitna, B crnucke Tun daiina
BBIOEpUTE BapHAHT COXpaHEHUsI web-cTpaHuIla MOTHOCTHIO, KaK MOKa3aHo Ha PUC.
3. B cnucke Bua koampoBKM BbIOEpUTE BHUJ KOJIWPOBKH CHUMBOJIOB PYCCKOIO
s3pika kupwunna (Windows) u menkaute KHONKY « COXpaHHUTHY.

Ilpumeuanue. Tun coxpansemoro ¢aitma web-CTpaHHIla TOJHOCTHIO
O3HAYaeT, YTO B 3TOM CiIy4yae OyJlyT COXpaHEHbI BCE COCTABHBIE YaCTU CTPAHULIBI C
PUCYHKaMH, 3JeMEHTaMu O(QOpMIIEHHUS U T.I., IPU BBIOOPE THUIA COXPaHSIEMOTO
(aiina - TekcTOBBIN (aiia coxpaHsIeTcsl TOJIBKO TEKCT U3 JaHHON web-CTpaHUIIbI.

6. [Ins meyatn web-crpanuusl BeiOepute B MeHI0 MPaiia komanny Ievars,
3aTeM B JIMAJIOTOBOM OKHE [leuams ompenenuTe AUAna3oH Ie4YaTH, KOJIMYECTBO
KOIWW U IEeTKHUTE KHONIKY « OK» 11 Hadana nponecca rnevyary.

7. Ecnu BaM HY»HO COXPaHUTh OTIEIbHBIN PUCYHOK ¢ web-cTpaHuIlbl, TO,
yKa3aB PHUCYHOK, IICJIKHUTE MPABOMl KHOMKON MBIIIM W B KOHTEKCTHOM MEHIO
BbIOepUTe KOMaHay COXpaHUTh PUCYHOK Kak. B nuamoroBom oxkue CoxpaueHue
pucynka B niosne Ilanka BbIOEpUTE MAINKY, B KOTOPOI HY’KHO COXPaHUTh PUCYHOK, B
nosie Mms ¢atina 3amaiite umsi paitna v menKHuTe KHONMKY «COXpaHUuThY.

8. Ecnu BbI XOTUTE COXpaHHUTHb CCBHUIKY Ha HaWJCHHYIO Web-CTpaHHIly B
nokymente Microsoft Word, To B okHe Infernet Explorer B mone Adpec ¢
MOMOILBIO KypcOpa MBIIIM BBIACIUTE AJIPEC HAWJEHHOTO caiTa WM CTPAaHULBI,
3aTeM CKOMUPYWTe BbIACICHHBIN aapec B Oydep oomena (Ctrl+C). Ilepeitnute B
okHO peaakTopa Microsoft Word (HaxaB knaBuiu Alt+Tab wiu menkuyB sipiabik
Word B manenu 3amau Windows). B okne Microsoft Word yxaxute MecTo B

JOKyMEHTe M BCTaBbTe M3 Oydepa oOmeHa ckomupoBaHHbIN aapec (Ctrl+V). B
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okHe Microsoft Word BblienuTe BCTABICHHBIM apec U Ha MaHEIU UHCTPYMEHTOB
HIETKHUTE KHOMKY «/loOaBneHue» rumepcchulkd. BBenuTe aHHOTaMIO K
BCTaBJICHHOM CCBUIKE (MOXHO Ha0paTh TEKCT aHHOTALMHU C KIABHATYPbl WIIU
BBIJICJIUTh U CKOIUPOBATh yepe3 Oydep oOMeHa MOAXOASAIIYIO I aHHOTALUK Kak
TEKCTOBYIO, TaK U Tpaduueckyro nHGOpPMAIIUIO U3 HANJICHHOTO CaiTa).

9. Ilepeiinute B okHO Internet Explorer u mponoixute nmouck B UutepHere,
U T.IL C II. 3.

10. Coxpanurte TOKyMeHT U3 okHa Microsoft Word noJi UMEHEM «CCBHUIKN B
JIMYHOU TaInKe.

11. 3akpotite okHa Internet Explorer u Word.

2.5. IlpuMepHasi TeMaTHKA KYPCOBbIX padoT.
He nmpenycmotpena.

3. CAMOCTOSATEJ/IBHASI PABOTA CTYJIEHTA
3.1. Buasl CPC

Ne
HaumenoBanue
T Bcero
Ne @ pasnesia JUCUMILIUHBI Buawst CPC
= 4acos
=
&
OCHOBHEIC OHATHS N3yuyeHue JTeKIMOHHOro Marepuaia 2
unopmatuii. O6pabotka [ Pi3vyenpe 0cHOBHOI IMTEPATYPBI 4
TCKCTOBOU I/IH(l)OpMaIII/II/I. <
CIpaBouHBIE PABOBHIE H3yuenue JOonOJHUTEIBHOM JINTEPATYPBI 4
cuctemst (Iapanr). PaboTa co cipaBoYHBIMH MaTepUallaMH 2
1 Pabota co cneumanusupoBaHHbIMU caiitamu (I'apanTt, 2
KoHcynpTanT +)
Brinmonnenne 3agaHuidi  TpU MOATOTOBKE K 2
J1a00paTOPHBIM paboTam
Pabota B mmo6anbHOM cetn HTEpHET 3
O6pabotka TabmaHOM W3ydeHne TeKIHOHHOTO MaTepuaa 2
unpopmanun. CrucreMsl " = 4
yTIpaB/IeHHs GasamH 3y4eHUE OCHOBHOM J'II/ITepleypr
JaHHBIX. [706ambHbIE M3ydenune JONOJHUTEIBbHOM JINTEPATYPBI 4
KOMIIBIOTEPHBIE CETH PaboTa co cipaBoYHBIMU MaTepUalaMH 2
1 2 Pabora co cnemnmanusupoBanHbiMU caiitamu (I'apaHT, 2
KoncynbTant +)
BeimonmHenue  3agaHuid  OpU MOATOTOBKE K 2
J1a00paTOPHBIM paboTam
Pabora B mobanbHO# cetn HTEpHET 3
IToaroroBka K 3a4€Ty 6
B CEMECTpE 44
UTOTO: 44
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3.2. I'pa¢guk padoThI CTyACHTA

Cemectp Ne 1.

CDopMa OLCHOYHOI'O CpCACTBA

YcinoBHOE
0003HayeHHue

Howmep nenenu

—_—

10

11

12

13

14

15

16

17

18

JlaGoparopHbie pabOTHI

JIP

+ [

+

+
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3.3. Ilepeyenb yueOHO-METOAMYECKOT0 00ecriedeHUsI 1JIs1 CAMOCTOSITeIbHOM
padoThI 00y4aOIIUXCS MO IUCHUIIIINHE

CamocTtosiTenbHass paboTa, HapsAny C ayJAUTOPHBIMU 3aHATHSMU, SIBISETCS
HEOThEMJIEMOM YACThIO HW3YUYCHMsS] JUCHMUIUIMHBL [lpuctynas K H3y4YeHHIO
JTUCHUIUIAHBI, CTYACHTHl JIODKHBI O3HAKOMHUTBCA C Y4YEOHOM mporpamMmon,
y4eOHOM, Hay4HOW M METOJAMYECKOW JHUTEepaTypoH, UMEolIeicss B OMOIMOTEKE,
MOJIy4uTh B OMOJIMOTEKE PEKOMEH/IOBAaHHBIC YUCOHUKH M y4eOHO-METOIUYECKUE
nocoOusi, 3aBECTH TETPaau HJsi KOHCIEKTUPOBAHUS JEKUMA M NPAKTUUECKUX
3aHsaTH. B Xoze camocTosiTenhbHOM padOThl M3Y4YUTh OCHOBHYIO JIMTEpATYypY,
O3HAKOMUTBHCSI C JONOJHUTEIbHOW JINTEPAaTypoil, HAyUYHBIMH CTaThbIMH U
MarepuajlaMH UCCISAOBaHUN B JaHHOHN oOacTh. [Ipu aTOM ydecTh peKoMeHTauu
mpernoiaBarens u TpeOoBaHus yueOHoM mporpaMmbl. [Ipy MOATOTOBKE K 9K3aMEHY
MOBTOPATh TPOWJCHHBIM MaTepuall B CTPOTOM COOTBETCTBHHM C Yy4eOHOM
MPOTPaMMOM, TPUMEPHBIM MEPEUHEM YUEOHBIX BOIPOCOB, BHIHOCAIIUXCSA HA 3a4ET
U COJEpXKAIMXCSA B JAHHOW mporpamMme. Mcrmonp30BaTh KOHCIEKT JICKIHU U
JTUTEpaTypy, PEKOMEHJIOBaHHYIO mpemnojaBatenemM. OOpatuth 0c000€ BHUMAaHUE
Ha TEMbl Y4YEOHBIX 3aHSTHH, MPOMYIICHHBIX CTYJACHTOM IO Pa3HbIM MNpPUYUHAM.
[Tpu HEe0OXO0UMMOCTH OOPATUTHCS 332 KOHCYJIbTAllMEeH U METOAMYECKON MTOMOIIBIO K
IpernoaBaTesio. CamocTtosTenpbHass ~ paboTa  MOXET  OCYIIECTBIISITHCS
UHAUBUIYAJIbHO WM TPYIIaMH CTYJIEHTOB B 3aBUCHMOCTH OT I1IeNiK, 00bema,
KOHKPETHON TEeMaTHKH CaMOCTOSITEIbHOM pPabOThl, YPOBHS CIIOKHOCTH, YPOBHS
YMEHUN CTyHeHTOB. KOHTpOJIb pe3ynbTaTOB BHEAyAUTOPHOM CaMOCTOSITEIBHOU
pabOThI CTYJICHTOB MOKET OCYIIECTBIISITHCS B MPEJIEIaX BpEMEHH, OTBEJICHHOTO Ha
oOs3aTeNbHBIE  y4eOHbIE 3aHATAA 1O JUCIUIUIMHE ¢  BHEAYJIUTOPHYIO
CaMOCTOATENFHYI0 pPa0OTy CTYJCHTOB MO JUCIUIUIMHE, MOXET MPOXOAHWTHh B
MIMCBMEHHOM, YCTHOM WMJIM CMEIIaHHOM GopMe. [{ns onTuMH3alMu OpraHu3aluu 1
MOBBIIIIEHUS Ka4eCTBAa OOYUYEHHUsI CTYJIEHTaM PEKOMEHJIYETCS PYKOBOICTBOBATHCS
CICAYIOIIMMUA  METOAUYECKHUMHU  PEKOMEHJAlMSIMU,  pa3MElIEHHBIMU  Ha
o(UIIUATIEHOM CaiiTe YHUBEPCUTETA:

1. Jlapuna JL.IO., AnanpeB A.I'. Mertoguyecknue peKOMEHAAIMU 110 OPraHU3ALNN
CaMOCTOSITeILHOM PaboThl JUIsi OOyYalolIUXCA [0 HAIMpPaBICHUIO MOATOTOBKHU
40.03.01 «HOpucnpynenuusi» (kBanudukamus — OakanaBp). — Psazanb, 2017.
Pexum JOCTyma: https://www.rsu.edu.ru/wp-content/uploads/2014/02/MP-
opranuzanug-CP-6akanaBpsl.pdf (mara obpamenus: 04.06.2020).

2. Maptumuna H.B. OnexTponHbiii 00pazoBaTesbHbld pecypc «CaMmocTosTenbHas
paboTa CTYIACHTOB»: CBHUIETEIBLCTBO O perucTpamuu pecypca Ne 20418 /
Maprumnaa H.B., Epemkuna O.B.; Ps3. roc. yu-T um. C.A. Ecenuna. — Jlata
peructpauuu 21.10.2014. — O6vem 196 M6 (200704 KO6).

3. CtpaxoB B.B. ®opMsbl opranuzanuu y4eOHOro mpoiiecca B By3e [ DIeKTpOHHbBIN
pecypc]: MeToa. pekoMeHAaIuu Juis Mool ipenoaasateneit / B.B. Ctpaxos, E.H.
I'opoxosa, T.B. Kpemeneukas; Ps3. roc. yu-T um. C.A.Ecenuna. — Ps3ans, 2012, —
URL:http://www.rsu.edu.ru/wordpress/wpcontent/uploads/2015/04/formy_organiz
acii_uchebnogo_processa.pdf/ (nata ooparmenus: 04.06.2020).
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3.3.1. KonrpoJbHble padoTsl/pedeparsl
[IpumepHas TemaTHKa HE IPETYCMOTPECHA.

4. OHEHOYHBIE CPEJICTBA JJUIsA KOHTPOJIA YCIIEBAEMOCTHU U
PE3YJIBTATOB OCBOEHHUSA AUCHUIIVIMHBI (cMm. ®oHI OLEHOYHBIX
CpelcTB)

PeiitunroBass cucrema OIGHKM 3HAHUN OOYyYalOIIMXCS IO JUCHUINIMHE B
YHUBEpPCUTETE HE UCIIOIB3YETCS.

S. YYEBHO-METOJNYECKOE n NHPOPMALIMOHHOE
OBECIIEYEHUE JUCIIUITJINHBbI

5.1. OcHoBHas JiUuTEpaTypa

Hcnoabsyerc KoanvecrBo
Ne ni/n ABTOp (bI), HAUMEHOBAHHE, MECTO U3JAHUA U s1 IpU Cemecrp IK3EeMILIAPOB
H31aTeJIbCTBO, TOJ M3Y4YeHUH B Ha
paznenoB onodaunorexke | kadenpe
1 2 3 4 5 6
1. NudopmanimoHHbie TEXHOJIOTHH B IOPUINYIC-

CKOM JIeSITeIbHOCTH : YYEOHUK U MPAKTUKYM
ISl cpeiHero nmpodecCHOHAIBHOTO 00pa3oBa-
uusi / T. M. bensesa, A. T. Kyaunos, H. B.
[TanbstHOBa, C. I'. UyOyKoBa ; OTBETCTBEHHBIN
penakrop C. I'. UyOykoBa. — 3-e u3z., nepe-
pab. u mon. — Mocksa : U3parenbcTBo 1,2 1 ObC 1
FOpaiir, 2018. — 314 c. — (IIpodeccuonans-
Hoe oOpazoBanue). — ISBN 978-5-534-
00565-3. — Tekcr : anektponnsiii // IbC
FOpaiir [caiiT]. — URL: https://new-
prod.biblio-online.ru/bcode/413718 (mata
obpamenusi: 10.06.2020).

2. HHdopmannoHHbIe TEXHOJIOTHH B IOpHINYE-
CKOU JIEATEIHHOCTH : YIYCOHHK ISl aKaJeMU-
yeckoro Oakanaspuata / I1. V. Ky3nenos [u
np.] ; mox obmiet penakuumeit I1. Y. Ky3nerno-
Ba. — 3-e u3., nepepad. u jomn. — MockBa :
WznatensctBo FOpaiir, 2018. — 325 ¢. — 1,2 1 OBbC -
(bakanaBp. Axkagemuueckuit kypc). — ISBN
978-5-534-02598-9. — TekcT : 21eKTpOH-
uelii // OBC KOpaiit [caiiT]. — URL: https://
urait.ru/bcode/412658 (nata oOparieHus:
10.06.2020).

3. NudopmanimoHHbie TEXHOJIOTHH B IOPUINYC-
CKOM JIeSITeIbHOCTH : YUYEOHUK U MPAKTUKYM
IS akajeMudeckoro OakanaBpuara / B. [1.
OnpkuH [u ap.] ; noa pegakuuei B. J1.
DnbKUHA. — 2-€ W31., Iepepad. u JA0I. —
Mocksa : U3garensctBo IOpaiit, 2020. —
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403 c¢. — (Beicuiee oOpazoBanue). — ISBN
978-5-9916-5283-4. — TeKcT : 31I€KTPOH-
ueii // OBC KOpaiit [caiiT]. — URL: https://
urait.ru/bcode/431764 (nata oOparieHus:
10.06.2020).

5.2. lonosiHUTEIbHAS JIUTEpaTypa

Hcnoan3yercst KosanyecTBo 3K3eMIIApoB
ABTOp (bI), HAUMEHOBAHHNE, MECTO U3AHUS U
Ne ni/m npu uzydenuu| Cemectp Ha
M31aTeJIbCTBO, I'0JI B oubdamoTexe
pa3neyioB Kadeape
1 2 3 4 5 6

Kanugern, E.K. ndhopmarnmonnsie TeXHO-
JIOTUH B MPOPECCHOHATBHOMN JAESITeTFHOCTH.
Kypc nexmuii : yue6noe nocodue / E.K. Kanu-
Bell. — OpenOypr : OpeHOyprekuii rocyaap-
CTBEHHBIN yHUBepcuret, 2015. — 108 ¢. —
Pexxum nocryna: no noanucke. — URL:
https://biblioclub.ru/index.php?
page=book&id=439012 (mara obparmieHus:
10.06.2020). — bubauorp. B k1. — ISBN 978-
5-7410-1192-8. — TekCT : 371€KTPOHHBIN.

1,2 1 9bC 1

Nudopmatuka u UKT. MynsTumeuitnbie
cpenctBa B oOpasoBanuu [ TekcT] : yaeOHUK
JUISL CTYJIEHTOB TYMaHUTAPHBIX
MearornIeckKux CreualbHOCTEH By30B / [B.
B. Anapees [u ap.]; PI'Y um. C. A. Ecenuna.
- Ps3ans : PI'Y, 2012. - 128 c.

1,2 1 249 5

Nudopmaruka u UKT. IIporpammHoe
obecnieuenrne OBM [Tekcrt] : yueOHUK 11
CTYJICHTOB T'YMaHUTAPHBIX MEeJArOrMYECKUX
3. |cmeumanpHOCTEH By30B / B. B. AHnpees, H. 1,2 1 146 5
B. I'epoBa, A. A. MockButuna; PI'Y um. C.
A. Ecenuna. - Ps3ans : [Tomurpadus, 2011. -
257 c.

Nudopmaruka u UKT. MaTEpHET-TEXHO-
noruu [Teker] : yueOHUK Ui CTYZACHTOB
4. T'yMaHUTAapHBIX ME€IArOTMYECKUX CIIEIHAIBHO- 1,2 1 151 5
cteii By3oB / [B. B. Anapees [u np.]; PI'Y um.
C. A. Ecenuna. - Pasans : PI'Y, 2014. - 140 c.

Nudopmaruka. OcHOBBI HHPOPMATHKH
[Tekct] : y4ueOHUK U1 CTYIEHTOB
TYMaHHUTapHbIX Me1arornyeckux

5. crienmansHOCTEH By30B / [B. B. Annpees, H. 1,2 1 150 5
B. I'epoBa, A. A. Mocksutunal; PI'Y um. C.
A. EcenuHa. - Ps3ans : [lonurpadus: PI'Y,
2009. - 160 c.

WNudopmartuka: TekcToBOU mpoueccop MS
WORD [Tekcrt] : mabopaTOpHbIil IPaKTUKYM /

6. [cocT. H. B. I'epoBa, A. A. MockBuTHHa]; 1,2 1 164 5
PI'Y mm. C. A. Ecennna. - Pg3ansb : PI'Y,
2009. - 92 c.
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HNudopmaruka u UKT. IIporpammHoe obec-
neyeHue OBM [TekcT] : yueOHUK 115 CTY-
JIEHTOB TYMaHUTAPHBIX M€JarOTUYECKUX
crienpaabHOCTeH By30B / [B. B. AHapeeB [u
ap.]; PT'Y um. C. A. Ecenuna. - Psizanb : PI'Y,
2011.-257c.

1,2

151

5.3. ba3sl JaHHbIX, I/IH(l)OpMalII/IOHHO-Cl'[paBO‘IHLle H MMOUCKOBBIC CUCTEMBI.

Ne HasBanue Pexum nocryna [ata obparmienus
n/m

1. [Topran « uadopmarmonro-kommy- | http://www.ict.edu.ru/ 10.06.2020
HUKAIIMOHHbIE TEXHOJIOTUHU B 00pa30-
BaHUI»

2. | Hayunas snekrponnas oubnuoreka | http:/elibrary.ru/ 10.06.2020
eLIBRARY.RU

3. | Kaurodonn http://lib.knigafund.ru/ 10.06.2020

4. | Enunas konnekuus uudpossix oopa- | http://school- 10.06.2020
30BaTEIbHBIX PECYPCOB collection.edu.ru/

5. Enunoe okHo goctyma k 06pazo- http://window.edu.ru/ 10.06.2020
BaTeJILHBIM pecypcam

6. denepalbHbIN HIEHTP UHDOpPMALIH- http://fcior.edu.ru/ 10.06.2020
OHHO-00pa30BaTEIBEHBIX PECYPCOB

7. | @enepanbubiii UnTepHeT-3k3ameH B | http://fepo.i-exam.ru/ 10.06.2020
chepe mpodeccruoHaTbHOTO 00pa3o-
BaHUs

8. Briciias atrectanmonnas komuccus | http://vak.ed.gov.ru/ 10.06.2020

9. | Poccuiickas rocymapcTBeHHast oub- | http://rsl.ru/ 10.06.2020
JMOTEKA

10. | ®enepanbpHas yHUBEPCUTETCKAS http://www.runnet.ru/ 10.06.2020
KOMITbIOTEpHas ceTh Poccun

11. | Odumnmanbubiii cadT MunuctepctBa | http://Muno6puayku.pd/ 10.06.2020
O6pazoBanus u Hayku PD

12. | denepanbHOE rocyAapCTBEHHOE http://www.informika.ru/ 10.06.2020
yupexaenne «["ocynapcTBeHHBIN Ha-
YYHO-UCCIIEA0BATEIbCKUN HHCTUTYT
UH(POPMALMOHHBIX TEXHOJIOTUH U
TEJIEKOMMYHHUKAITHI)

13. | KM-IIIkona — xoMmriekcHbIi poekT | http://www.km-school.ru/ 10.06.2020
nH(popmMaTu3auu 00pa3oBaTEIHHBIX
YUPEKIACHUI

14. | U3narenbctBO «bunom. JIaboparto- http://www.lbz.ru/ 10.06.2020
pHs 3HAHHID

15. | MeHOBalIMOHHEIE http://www.ir-tech.ru/ 10.06.2020

pEIICHUS U TEXHOJIOTUN
Ju1st chepbl 00pa3oBaHUs
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5.4. IlepeueHb pecypcoB HH(OPMANMOHHO-TEJIEKOMMYHUKALMOHHON CeTH
«AnuTepHer» (nanee — cerb «HHTepHET»), HEOOXOAUMBIX JA OCBOEHMS
AUCHHUIIMHBI (MOXYJIs1)

1. I'APAHT [OnekTpoHHBIM pecypc]| : HH(DOpMaMOHHO-IIPABOBOMN
noptain : cauT. - URL: http://www.garant.nl/, cBobonubIii (1ata obpamenus: 10.
06.2020).

2. KOJIEKC (cnpaBo4HO-mIpaBoBasi cuctema) [DIeKTpOHHBIN pecypc] :
caiit / Uadopm.-npaBoBoit koHcopuym «KOIEKC». - Mocksa, 1991- — URL:. —
URL: http://www.kodeks.ni, cBo6oHbI#1 (1aTta oOpamenus: 10.06.2020)

3. Hayunast anektponHas O6ubimoreka [DIeKTpOoHHBIA pecypc] : callT —
URL.: http://elibrary.ru, ceoboansiii (nata oopamenus: 10.06.2020).
4. Poccuiickoe oOpa3oBanue [DIeKTpOHHBIH pecypc] : deaepanbHbIi

mopran / ®I'AY THUU UTT «Uadopmuka». — [Mocksa, 2002]. — URL:
http://www.edu.ni/ cBobomHbI (maTa obpamenus: 10.06.2020).

5. Cyner Poccuiickon ®enepanun [ONEKTpOHHBIM pecypce] : cauT —
URL:sudrf.ru (comep>XuT mpuroBopsl CyJI0B MO YTOJIOBHBIM JieiaM) , CBOOOHBIM
(mara obpamenus: 10.06.2020).

6. ®enepanbHblii 00pazoBarenbHblil nopran "FOpunnueckas Poccus”
[OnexTponHsblil pecypc] : caitt — URL:http://www.law.edu.ru, cBoGoaHbIi (/1aTa

obpamenust: 10.06.2020).

7. DNeKTpOHHAs OpUInIecKas OoubmoTeKa —
URL:http://www juristlib.ru, cBo6oubI#1 (aTa obpamenus: 10.06.2020).
8. Onextponubiid katanor Hb PI'Y umenun C.A. Ecenuna [OneKTpoHHBIN

pecypc] : 6a3a TaHHBIX COJEPIKHT CBEIEHHUS O BCEX BUAAX JIUT, IMOCTYIAONIUX B
doun Hb PI'Y wumenn C.A. Ecenmna. — Psazamp, [1990]. — URL: http
://library.rsu.edu.ru/marc/ cBo6omnbIi (1ata oopamenus: 10.06.2020).

9. KOpunnueckuii nopran  —  URL:http://www.interlaw.dax.ru,
cBOOOHBIN (aTa oopaienus: 10.06.2020).
10. HOpupnueckuit mnopran ansa cryneHtoB — URL:http:/www.law-

education.ru, cBo6o1HbIN (HaTa obpamenus: 10.06.2020).

6. MATEPHUAJBLHO-TEXHUYECKOE OBECIIEYEHUE
T CTUTIIAHBI

6.1. TpeOoBanus Kk ayauTOpUAM (IOMENICHUAM, MeCTaM) JIJIsl IPOBeIeHMSI
3aHATHIH: CTaHAAPTHO 00OPYNIOBAHHBIE JICKIIMOHHBIE ayIUTOPHUH ISl POBEACHUS
MHTEPAKTUBHBIX JIEKUUN — BUJEOIPOEKTOP, SKpaH HACTEHHbIM. KOMIBbIOTEpHBIN
KJIACC, OCHAILIEHHbIH HEOOXOAMMBIM TEXHUYECKMM M MPOTrpaMMHBIM olecreye-
HUEM.

6.2. TpeGoBanusi k 000pYA0BAHMI0O PA0OYHUX MeECT INpenoaaBareys U 00y-
YaUIUXCH: BUICOMPOEKTOP, HOYTOYK, MEPEHOCHOW WM HACTEHHBIM JKpaH.
KommbproTepHslil ki1acc, 000py1I0BaHHBIN MHTEPAKTUBHON J0CKOi. B xommbroTep-
HBIX KJaccax JOJKHBI OBITh YCTAHOBJICHBI oOmeparoHHas cucremMa Windows,
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nporpammubie  TIpoaykThl Microsoft Office (TekcToBwili mporeccop Microsoft
Word, Tabmmunstii mporieccop Microsoft Excel, mporpamma nist moaroroBku mpe-
3enTanuit Microsoft Power Point, cuctema ympasnenus 6azamu nanusix Microsoft
Access, MpUJIOXKEHUE i1 MOATOTOBKM myOnukaruit Microsoft Publisher) wnu
Open Office (Writer, Calc, Base, Impress, Draw, Math) unu LibreOffice (Writer,
Calc, Base, Impress, Draw, Math). [Iporpammuoe obecniedyenue ajisi CTaTUCTHYE-
ckoro aHanuza JnaHHbIx (SPSS, Statistica), MyJabTUMeIUA-IHIMKIONEIUN U CIIpa-
BOYHMKH, rpaduieckue peraktopsl (penakrop pactpoBoid rpadpuxu GIMP, penak-
Top BekTtopHOUM rpaduku Inkscape), unTepHer-Opay3epnl (Internet Explorer,
Mozila u ap.), cuctema Jyuisi CO3AaHUS AIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB
HotPotatoes.

Jist pa3zpa®oTku 3amaHUN ISl TECTUPOBAHHS HCIIOJIB3YIOTCS TPUKIIATHBIC
mporpaMmbl Juis co3ganus TectoB MyTest m SunRav TestOfficePro. Jlins ucmons-
30BaHMSI SJIEMEHTOB JUCTAHIIMOHHOTO OOYYEeHHS MCTOIB3YETCS CUCTEMa yTpaBlie-
HUS KypcaMu (3JeKTpoHHoe 00ydyenne) Moodle.

6.3. TpeOoBaHUA K CIENMATU3HPOBAHHOMY 000PYIOBAHUIO: OTCYTCTBYET.

7. OBPA3OBATEJ/IBHBIE TEXHOJIOI'MU (3amnonHsieTcss TOJBKO IS
crangapta ®I'OC BIIO)

8. METOIWYECKHE YKA3ZAHMS JISI OBYYAIOIIMXCS MO
OCBOEHUIO JTUCLUATIINHBI

[Ipy m3ydeHNM MUCHIMIUIMHBI HEOOXOIWMO OOpaTUTh BHHMAaHHME Ha TO, YTO
HAIMCaHUE KOHCIIEKTA JeKyull CIEAYET MPOU3BOIUTh KPATKO, CXEMATUYHO, MOCIIE-
JIOBaTEeIIbHO (DUKCHUPOBATh OCHOBHBIC TIOJIOKEHUS, BBIBOJABI, (HOPMYIUPOBKH,
000011I€HHS; TOMEYATh Ba)KHbIE MBICIIH, BBIJIEIATh KIIOYEBBIE CJIOBA, TEPMHUHBI.
IIpoBepka TEPMUHOB, OHATUI OCYLIECTBIIAETCS C TOMOIIBIO SHIUKIIONEINN, CIIO-
Bapei, CIPAaBOYHUKOB C BBIMUCHIBAHUEM TOJKOBaHUU B TeTpaab. OO003HAYUTH
BOIIPOCHI, TEPMUHBI, MATEPUAJ, KOTOPBIM BBI3BIBAET TPYAHOCTH, HOMETUTH U MO-
IBITaThCA HAUTH OTBET B PEKOMEHIyEMOM JUTepaType. Eciin caMmOCTOSTENBHO HE
ynaercs pazoOpaTbcs B Marepuase, HeoOX0AuMo chOpMyIUpPOBaTh BOMPOC U 3a-
JaTh TPENOJABATEN0 HAa KOHCYJIbTAllMH, HA IMPAKTUYECKOM 3aHATHH. Y AEIHUTh
BHHMAaHUE CJICIYIONIUM MOHITHIM: HH(pOpMaIus, HHHOPMAITMOHHBIE TEXHOJIOTHH,
uH(MOpPMAIMOHHAS KYJbTYpa, CHCTEMbl CUUCIICHHS, KOAMpPOBaHUWE HH(OpMaIuu,
cpenctBa MHGOPMAITMOHHBIX W KOMMYHHUKAITMOHHBIX TEXHOJIOTHH, CIPaBOYHBIC
MPaBOBBIC CHUCTEMBI, 0a3bl JAHHBIX W CHUCTEMBI yIpaBicHHS Oa3amMu JTaHHBIX,
KOMITbIOTEPHAs 0€30M1aCHOCTh, KOMITBIOTEPHBIE BUPYCHI U JIP.

[Ipy BBIMOMHEHUU W 3ALLUTE J1AOOPAMOPHLIX padOom CIEIYyEeT PYKOBOJICTBO-
BaTbCsl Y4E€OHO-METOAMYECKUMHU YyKa3aHUSIMU MpENnojaBaTelis U pPEKOMEH/I0BaH-
HBIMU TPAaKTUKyMaMH, KOTOPBIE OTPa)XarOT TEXHOJIOTHYECKYH) COCTABISIOLIYIO
qucuUIUiuHbl. OHU TIOMOTYT TIOJIYYHUTh HAaBBIKM PaOOTHl Ha NEPCOHAIHHOM
KOMIIBIOTEPE B MPOTPAMMHBIX MPOAYKTAX, U3YUEHUE KOTOPBIX MPEIyCMOTPEHO

nporpammoii. JlabopatopHbie TPAKTUKYMbI MOXHO MCIOJIb30BaTh KaK CaMOYy4YHTe-
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7Y, C TIOMOIIBI0 KOTOPBIX MOXHO CaMOCTOSITEIHHO OBIAJETh MPOQECCHOHAID-
HBIMH TIpUEMaMH pabOThI C 6a30BBIM MPOTPAMMHBIM 00€CTICUEHUEM.

N3ydenne yueOHO-METOAUYECKHX MATEPUATIOB MPUHECET MAaKCUMAIBbHYIO
MOJIb3Y, €CIU CTYJICHTHI OyAYT BBITOJHSTH 3aJaHUsI K Ta0OpaTOPHBIM paboTaMm OJ1-
HOBPEMEHHO C UTEHHEM TEOPETHYECKOro maTepuaia. Takas METOAMKA MO3BOJISET
3aJICMCTBOBATh CPEJCTBA CAMOKOHTPOJISL: MHCTPYMEHTApUN MPOTPAaMMHOMN Cpeabl
OCBaMBAETCsl HE MPOCTO B MPOIECCE YTEHUS, a B X0J/I€ PEIICHUS TPAKTUUECKUX 3a-
nad.

Pexomenmyercst cHauasna BBIIIOJIHUTH IPOCTHIE 3a/IaHUs JJI1 OCBOCHUS 0a30BOi
(TunoBoit) TexHosoruu. [1o Mmepe ocBoeHuUs MPOrpaMMHOI Cpe/ibl CTaBsTCS Bce 00-
Jiee CIIOKHBIC 3a]ladyM, MPU PEIICHUU KOTOPBIX OYIyT aKTUBU3UPOBATHCS 3HAHUS
JOTIOJTHUTEIIBHBIX BO3MOXHOCTEW JaHHOU cpenbl. MTak, nepexoas oT NpoCThIX 3a-
JnaHul K 0ojiee CIOKHBIM, OyJIeT OCBOCHA OOJIbINas 4acTh TEXHOJOTHYCCKHUX OIle-
pauvii B KOHKPETHOM IPOrPAMMHOM CpeAE€ M IJOCTUTHYT JOCTATOYHO BBICOKHM
npo(heCcCHOHATEHBIN YPOBEHb.

[Ipy moAroToBKE K 3K3aMEHY HEOOXOJMMO OPHUEHTHPOBATHCS HA KOHCIEKTHI
JIEKIUH, PEKOMEHYEMYIO JIUTEPATYPY, METOJUUYECKUE YKA3aHUS JJIS BBIIIOTHEHUS
1abopaToOpHBIX padboT, aBTOpUTETHBIE IHTEpHET HCTOYHUKY U AP.

9. Ilepeyenb WHGPOPMALUMOHHBIX TEXHOJIOTHH, HCHOJAb3yeEMBIX MNpPH
OCYILECTBJIEHMH 00pPa30BaTeJIbHOI0 MpoLecca Mo AUCHUILIMHE (MOIYJII0),
BKJIIOYasi MepeyeHb MNPOrpaMMHOIO odecnedyeHusi W MHGOPMAIUMOHHBIX
CIIPABOYHBIX CHCTEM (npU HE0OX00uUMocmu)

KoHcynbTupoBanue o0y4aromuxcs mocpeiCTBOM JIEKTPOHHOMN MOYTHI.
KomMmmnbroTepHoe TECTUPOBAHUE O UTOTAaM M3YYEHUS Pa3/iesioB JUCIUILIU-
HBI.

3. Ucnonb3oBaHue 3JIEKTPOHHON HH(POPMAIIMOHHO-00pa30BaTEILHON CpEIbI
Ha 6aze margopmsl Moodle.

N —

10. TPEBOBAHUA K IITPOTPAMMHOMY  OBECIHEYEHUHIO
YYEBHOTI'O IPOLECCA

CocrtaB porpaMmmMHOTO obecriedeHus (TIOITICKHUT €KEeTOTHOMY OOHOBIICHHIO):

Hazsanue 10 Ne munen3un

Omnepamonnast cucrema WindowsPro | JloroBop Ne65/2019 ot 02.10.2019

AHTHBHpYC Kaspersky Endpoint | loroBop Ne 14-3K-2020 oT

Security 06.07.2020r.
Oducnoe npminoxenue Libre Office CBobOoaHO pacnpocTtpansemoe 110
Apxuatop 7-zip CBoboaHo pacnpoctpansemoe 110

bpayszep wu3ob6paxenuit Fast Stone | CBoOoaHO pacnpoctpansemoe 10
ImageViewer
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PDF punep Foxit Reader

CBoboaHO pacnpoctpansemoe [10

Menna IIPOUTPBIBATEIb VLC

mediaplayer

CBoOoaHo pacnpoctpansemoe 110

3anuch aAuckoB Image Burn

CBoboaHO pacnpocTtpansemoe I10

DJVU 6pay3ep DjVuBrowser Plug-in

CBoboaHO pacnpoctpansemoe [10

UIIC «Koucynprantlliitoc» u  uHbIE
nH(pOpMaIIMOHHBIC pecypcebl
O6mepoccuiickoin Cern
PacnipocTpanenus [TIpaBoBoOM

Nudopmaruu Koncynpraatllmoc

JHorosop 00 UHGOPMAIIIOHHON
noaaepxke ot 27.01.2020r.

Bebunapnas minatdgopma Zoom

Jorosop 6/1 ot 10.10.2020r.

Hab6op Beb-cepBucoB MS office365

becrmiatHoe 10 IS
3aBeJICHUN
https://www.microsoft.com/ru-ru/educat
ion/products/office

y4eOHBIX

Cucrema
Moodle

ANIEKTPOHHOTO  OOyYeHHs

CBoboaHO pacnpoctpansemoe [10

VYkazaHHOe mporpaMMHOe OO€CI€YEeHUE YCTAHOBJIEHO Ha KOMIIbIOTEpPAX B

KOMITBIOTEPHBIX
oOyyarommxcs,

KJIacCax,
ayIUTOpUAX  JJIS

ayIMTOPHUAX
IIPOBEECHUS

JUIE  CaMOCTOSITENIBHOM ~ PabOoThI

3aHATHN JEKIIMOHHOTO WU

CEMUHAPCKOT0 THIA, OOOPYAOBAaHHBIX MPOEKTOPOM M HKpaHOM, Ha Kadenpe,
oOecreynBaroIel MpenoiaBaHue AUCIUILTAHBI.

Ilpunooscenue 1
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®OHJA OHEHOYHBIX CPEACTB IJs1 IPOBEJIEHUSA

MPOMEXYTOUYHOM ATTECTAIIMA OBYYAIOIINUXCS ITO

JTUCLMUITJIMHE

Ilacnopm ¢honoa ouenounvix cpeocme no OucyunaIune 011 RPOMENHCymouHo20

KonmpoJia ycneeaemocmu

KonTposmpyembie pa3aesibl
(TemMbl) JTUCHMILTHHBI
(pe3yJabTaThl IO pa3aesam)

Ko konTposupyemoii
KOMIIETeHIIUM) WIN eé
YacTH)

HaumenoBanue
OLICHOYHOI0
cpeacrsa

1. | OcHOBHbIE NOHATHS HH(OPMATUKH.
O06paboTka TeKCTOBOM
uHpopmaruu. CrupaBo4yHbIE

1paBoBble cucTeMEbl (I"apaHT).

OK-3, OK-4, T1K-7 JK3aMEH

2. | O6paboTtka TabaMUHON

uHpopmanuu CUCTEMBI

Unnmanmaraa Aananarr marrrr iy

TPEBOBAHUSA K PE3YJIIBTATAM OBYYEHUSA 110 JUCIUIIVIMHE

Nupexc Coaep:xanue DJIeMeHThI KOMIIeTeHIIM U HNupexc
KOMIeT KOMIIeTEeHIIUH 3j1eMeHTa
eHIINH
OK-3 3HATh
- OCHOBHBIE METO/IbI, CTIOCOOBI U CPEICTBA OK-3 31
MOJTyYeHUs1, XpPaHSHHsI, TepepadOTKu
nHpopmanuu;
- Ha3HayeHue onepannoHHoi cuctemsl (OC) uee | OK-3 32
BIIaJICHUE byHKIHE;
OCHOBHBIMH
- OCHOBHBIE OOBEKTHI MOJIb30BATEIHCKOTO OK-3 33
METOJIaMH, . i
unrepdetica OC;
criocobamu u
- OCHOBHBIE 3aKOHOMEPHOCTH CO3/IaHUS U OK-3 34
CpeICcTBaMuU
(GYHKIMOHUPOBAHUS HH()OPMAITHOHHBIX
MOJTyYeHUS, .
N DAMCHIS MIPOLIECCOB B MPaBOBOM chepe; OCHOBBI
p ’ rOCYJapCTBEHHOM MOJUTHKH B 007aCTH
nepepadboTKu
nH(pOpMaATHKH,
nHpopmanuu,
- METOJIbI U CPEACTBA MOUCKa, cucteMatuzauu 1 | OK-3 35
HaBBbIKAMH pabOThHI .
00paboTKH paBOBOH HH(OpMAITHH
C KOMITBIOTEPOM
MeTh
KaK CpeJICTBOM y e6 OK3 V1
yTIpaBICHUs -BBIOMPATH MIPOrPAMMHBIE IPOTYKTHI AJIs -
wHbopMmarmeit pElIeHHs TTOJIb30BATEIbCKUX 3a]1a4,
-MCII0NIb30BaTh HHCTpyMeHTalbHbIe cpeactea OC | OK-3 V2
pu padboTe ¢ dainamu;
- IPUMEHSTH COBPEMEHHBIE HH(POPMAI[MOHHbIE OK-3V¥3

TEXHOJIOTUH JUIsl TIOMCKA U 00paOOTKH MPaBOBOM
uHpOpMaLuy;
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- 0OPMIISTH FOPUIUUECKHIE IOKYMEHTHI U
MIPOBOJIUTH CTATUCTHYECKUH aHaIN3 UH(OpMAIHH

OK-3 V4

BJIAJ1€Th

- nH(GOPMAIIMOHHOH KyJIBTYypOii B 001acTH
COBPEMEHHOT0 IIPOrPaMMHOTr0 oOecreueHus;

OK-3 Bl

- HaBBIKAMH TIOMCKa U 00pabOTKHU MPaBOBOH
nHpopManuu, ohopMIICHUS FOPUANIECKIX
JOKYMEHTOB;

OK-3 B2

- HaBbIKaMu cbopa 1 00paboTku nH(popMaLuy,
UMeEIOILEeH 3HaUeHHE IS pealn3alii PaBOBbIX
HOPM B COOTBETCTBYIOIIUX cepax
npodecCHOHATIBHON J1eITEIbHOCTH

OK-3 B3

OK-4

CIIOCOOHOCTBIO
paboratb ¢
uHpopmanuei B
rI100aIbHBIX
KOMITBIOTEPHBIX
ceTsax

3HAThb

- OCHOBHBIE 32aKOHOMEPHOCTHU CO3AaHUS U
(yHKIIMOHUPOBAHUS MH(POPMAITMOHHBIX
IIPOIIECCOB B MPABOBOM cdepe;

OK-4 31

- OCHOBBI TOCYJJApPCTBEHHOM MOJIMTHKH B 001aCTH
UH(POPMATHUKY;

OK-4 32

- METOJIBI M CPEJICTBA MOMCKA, CHCTEMATU3AIUU 1
00pabOTKH IPABOBOW MH(POPMAITHH

OK-4 33

yMeTh

- IPUMEHATH UH(OPMAIIMOHHBIE TEXHOJIOTUH JIJIs
roucka npaBoBoi nHpopmanuu, opopmiieHus
IOPUANYECKUX IOKYMEHTOB;

OK-4 V1

- IPUMEHSATh HH()OPMAIIMOHHBIE TEXHOJIOTUH JIJIS
00paboTKu mpaBoBoil HHPOpMaIK, 0POPMIICHUS
IOPUINIECKUX TOKYMEHTOB;

OK-4 V2

- OCYIIECTBIISITh CTATUCTUYECKUI aHAIN3
MH(POPMALINHU C UCTIOIH30BAHUEM COBPEMEHHBIX
MHGOPMALIMOHHBIX TEXHOJIOTHI

OK-4 V3

BJAaJETh

- HaBBIKaMU paboThI ¢ MH(pOpMaIeil B
17100aJIbHBIX KOMIIBIOTEPHBIX CETSIX;

OK-4 Bl

- OCHOBHBIMHU METOJIaMH HH(OPMAIIMOHHOM
0€3011acCHOCTH B INI00AbHBIX KOMIIBIOTEPHBIX
CeTsX;

OK-4 B2

- HaBBIKAMH TIOMCKA MPOQECCHOHATIPHO 3HAYUMON
MHpOPMALIUH B TI100ATBHBIX KOMIIBIOTEPHBIX
ceTsix

OK-4 B3

IIK-7

BJIAJICHUEM
HaBBbIKaMU
MOArOTOBKHU
FOPUIANYECKUX
JIOKYMEHTOB

3HAThb

- COBpEeMEHHbIe HH(OPMAIIMOHHbBIE TEXHOJIOTUI
JUIS TTIOMCKa ¥ 00paboTKU MpaBoBON MHGOpMAIUY;

I1K-7 31

- TpeOoBaHUS K OPOPMIICHUIO FOPUTUIECKIX
JIOKYMEHTOB;

I1K-7 32

- HA3BHAYCHHUEC U OCHOBHBIC BO3MOKHOCTHU
MPUKIAAHOTO IIPOTrpaMMHOTO obOecreyeHus

I1IK-7 33

yMeTh

- CO31aBaThb TCKCTOBBIC JOKYMCHTLI B
COOTBECTCTBHUHU C Tpe6OBaHI/I${MI/I;

IIK-7 V1
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- HCTOJIH30BATh TAOIUYHBIH MpoLeccop s IIK-7 Y2
AaBTOMATH3ALIMU BHIYHMCIICHUI;

- co3aBaTh 0a3bl JAHHBIX B MTPO(HECCHOHATBLHOM [IK-7 V3
cthepe u paboTaTh C HUMH

BJa/1eTh

- HaBBIKaMu 00paboTKu TekcToBOM nHbopmarmu; | [1K-7 Bl
- HaBBIKaMU 00paboTku Tabmuunoit napopmanmu | [1K-7 B2
U ee mpejcTaBieHne rpagiuecKUMH CPEICTBAMU;

- HaBBIKaMU paboThI ¢ 0a3aMu TaHHBIX JJIS I1K-7 B3
obecrieueHus MpohecCuOHATBHON JISITeIbHOCTH;

- HaBBIKaMU paboThI ¢ MPOo(hecCHOHATBHBIM IIK-7 B4

KOHTCHTOM, IIPCACTAaBJICHHBIM B rI100aJILHOM CeTH

WNurepuer

KOMILJIEKT OIIEHOYHBIX CPEJCTB JIJISI MIPOMEXXYTOUYHOM

ATTECTAIIUA (OK3AMEH)
Ne *CopaepskaHne OLEHOYHOI0 CPeICTBA HNunaexc oneHnBaeMoi
KOMIIETEHIIUM H €€ JIEMEHTOB
1. OcHoBHbIe OHATHUS: HHGOPMAIUS, COOOIICHHE, OK-3 31, 34, B1
JTaHHBIC. OK-4 31
11K-7 31
2. [IpencraBnenune nadopmanmu B8 IBM. OK-3 31, 34, Bl
OK-4 31
IT1K-7 31
3. Mepb! nHpOpMAITHIH. OK-3 31, 34, Bl
OK-4 31
I1K-7 31
4. CucTeMbl CUUCIICHUSA. OK-3 31, 34, B1
OK-4 31
I1K-7 31
5. Komuposanue uapoOpMaImm. OK-3 31, 34, Bl
OK-4 31
I1K-7 31
6. KoaupoBanue TekcToBOM, rpaduueckoil U 3ByKOBOI OK-3 31, 34, B1
WHpOpMAIHH. OK-4 31
TIK-7 31
7. OcCHOBHBIE PUHIIMITBI XPAHEHHSI, 00paOOTKU U OK-3 31, 34, B1
nepeaayu UHGOpMaIHH. OK-4 31
I1K-7 31
8. O06paboTka TeKCTOBOW WH(MOPMAITUH. OK-3 32, 33, ¥3, B1, B2, B3
OK-433,V1,V2,B
I1IK-732, V1, Bl
9. Co3ganue 10KyMeHTa. OK-3 32, 33, V3, B1, B2, B3
OK-4 33, V1, V2, Bl
I1K-7 32, V1, B1
10. | PenaktupoBanue u popMaTHpOBAHUE TOKYMEHTA. OK-3 32,33, V3,B1,B2,B3
OK-4 33, V1, V2, Bl
I1IK-7 32, V1, Bl
11. | Mcnone3oBaHue m1a0I0HA. OK-3 32, 33, V3, B1, B2, B3

OK-4 33, V1,V¥2, Bl
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IK-732, V1, Bl

12.

MapkupoBaHHbIe, HyMEPOBaHHbIE 1 MHOTOYPOBHEBBIE

CIIMCKH.

OK-3 32, 33, V3, B1, B2, B3

OK-4 33, V1, V¥2,B1
I1K-7 32, V1, Bl

13.

Co3nanue u peaKTUpoBaHUE TaOJIHII.

OK-3 32, 33, V3, B1, B2, B3

OK-433, V1, V2, Bl
MK-732, V1, B2

14.

C6opka u opopmiIeHHe TOKyMEHTa.

OK-3 32, 33, V3, B1, B2, B3

OK-433,V1,V2,B1
I1IK-732, V1, Bl

15.

CocTaBHOI JOKYMEHT.

OK-3 32, 33, V3, B1, B2, B3

OK-433,V1, V2, Bl
MK-7 32, V1, Bl

16.

Odopmienue oTueTa.

OK-3 32, 33, V3, Bl, B2, B3

OK-433, V1, V2, Bl
MK-7 32, V1, Bl

17.

ITocTpoeHne n peJaKTUPOBaHNE MAaTEMATHYECKUX
BBIPAKCHUM.

OK-3 32, 33, V3, B1, B2, B3

OK-433,V1,V¥2,B1
I1K-7 32, V1, Bl

18.

Co3nanue 371eKTpOHHON (OPMBI.

OK-3 32, 33, V3, B1, B2, B3

OK-4 33, V1, V2, Bl
MK-7 32, V1, Bl

19.

COSI[aHI/Ie AOKYMCHTA CJIHUSAHUA.

OK-3 32, 33, V3, B1, B2, B3

OK-433,V1,V2,B1
I1K-7 32, V1, Bl

20.

Co3znaHue runepcCchlIKy.

OK-3 32, 33, V3, B1, B2, B3

OK-433,V1, V2, Bl
MK-7 32, V1, Bl

21.

CrnpaBounsie mpaBoBbie cucteMsbl (["'apaHT).

OK-3 34,35,V1, ¥2,B3
OK-432,V1,VY2,B3
IIK-733, V1, B4

22.

MeTtop! orcka HHPOPMAIIMK B CIIPAaBOYHBIX
IIPaBOBBIX CUCTEMAX.

OK-334,35,V1,Y2, B3
OK-432, V1, V2, B3
TIK-7 33, V1, B4

23.

OcHOBBI PabOTHI B CLIPAaBOYHON MIPABOBOW CHCTEME
l"apanr.

OK-3 34,35,V¥1, ¥2,B3
OK-432,V1,V2,B3
IIK-733, V1, B4

24.

OCHOBBEI pa6OTbI C JJICKTPOHHBIMU Ta6J'II/IHaMI/I.

OK-3 31, ¥4, B3
OK-4 33, V3, B1
I1K-7 33, ¥2,¥3,B2, B3

25.

Ha3naueHnne 1 BO3MOKHOCTH ITPOTPAMMBI.

OK-3 31, ¥4,B3
OK-433,V¥3,Bl1
I1K-7 33, V2, V3, B2, B3

26.

ABTOMAaTH3aIMS BEIYUCICHUH C HCIIOIb30BAaHHEM
GbyHKIHH.

OK-3 31, ¥4, B3
OK-4 33, V¥3,Bl1
I1K-7 33, V2, V3, B2, B3

27.

Bunsr agpecanuu npu pabote ¢ popmynamu.

OK-3 31, ¥4,B3
OK-4 33, V¥3,Bl1
I1K-7 33, ¥2,V¥3,B2,B3

28.

PaGora ¢ TabauyHeIMHA Oa3zaMu.

OK-3 31, ¥4,B3
OK-4 33, ¥3, Bl
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IIK-7 33, V2, V3, B2, B3

29.

Konconunmanus 1aHHBIX.

OK-3 31, ¥4, B3
OK-4 33, V3, B1
I1K-7 33, ¥2,¥3,B2, B3

30.

Co3nanne CBOIHBIX TaOJIHII.

OK-3 31, ¥4,B3
OK-433,V¥3,Bl1
I1K-7 33, V2, V3, B2, B3

31.

AHanu3 JaHHBIX.

OK-3 31, ¥4, B3
OK-4 33, V¥3,Bl1
I1K-7 33, V2, V3, B2, B3

32.

Coznanue quarpamm.

OK-3 31, ¥4,B3
OK-4 33, V¥3,Bl1
I1K-7 33, ¥2,V¥3,B2,B3

33.

ba3bl JaHHBIX U CUCTEMBI yIIpaBICHUS 0a3aMu
TAHHBIX.

OK-3 31, ¥4, B3
OK-4 33, V3, Bl
I1K-7 33, V2, V3, B2, B3

34.

Knaccudukanus 6a3 naHHBIX.

OK-3 31, ¥4, B3
OK-4 33, V3, Bl
I1K-7 33, ¥2,¥3,B2, B3

35.

OOm1re cBeieHUs O IPOSKTUPOBAHUH
MH(POPMALIMOHHBIX CHCTEM U 0a3 TaHHbIX.

OK-3 31, ¥4,B3
OK-4 33, V¥3,Bl1
I1K-7 33, V2, V3, B2, B3

36.

Pa3zpaboTka Mmoaenu 6a3bl JaHHBIX.

OK-3 31, ¥4, B3
OK-4 33, V3,Bl1
I1K-7 33, ¥2,¥3,B2, B3

37.

Pemsimmonnas CYB/I.

OK-3 31, ¥4,B3
OK-4 33, V3, Bl
I1K-7 33, ¥2,V¥3,B2,B3

38.

Co3nanue o6bexToB pensinuonHon CYB/I.

OK-3 31, ¥4, B3
OK-4 33, V¥3,B1
IIK-7 33, V2, V3, B2, B3

39.

Kiaccudukanms KoMIbIOTEpHBIX CETEH.

OK-3 31, 35, V3, B2

OK-4 33, V1, V¥2,B1, B2, B3

I1K-7 31, ¥3, B4

40.

Paznenenue pecypcoB u 3amura HHGOpMAIUK:
aBTOpHU3AINs, IPaBa JOCTYTIA.

OK-3 31, 35, ¥3,B2

OK-433,V1,V¥2,Bl1, B2, B3

IIK-7 31, V3, B4

41.

I'moGanbHas ceth MHTEpHET.

OK-3 31, 35, V3, B2

OK-4 33, V1, V¥2,B1, B2, B3

I1K-7 31, ¥3, B4

42.

JloMeHHas cucteMa UMEH.

OK-3 31, 35, ¥3,B2

OK-433,V1,V¥2,Bl1, B2, B3

[IK-7 31, ¥3, B4

43.

OCHOBHBIE NPUHLIMIIBI TIOCTPOEHUS U TPOTOKOJIBI
HNutepner.

OK-3 31, 35, V3, B2

OK-433,V1,V2,B1, B2, B3

I1IK-7 31, V3, B4

44.

CpenctBa nmoucka nH(pOpMaIuu: KaTaJIord 1
[MOMCKOBbIE MAIINHBI.

OK-3 31, 35, ¥Y3,B2

OK-433,V1,V¥2,Bl1, B2, B3

[IK-7 31, ¥3, B4

45.

JlokanbHbI€ ¥ TTI00aBHBIC TOMCKOBBIE CUCTEMEL.

OK-3 31, 35, ¥3,B2

OK-433, V1, V2, Bl, B2, B3

52




IIK-7 31, V3, B4

46. | OnucaHue MOMCKOBBIX CUCTEM U UX CPABHUTEIIbHbBIC OK-3 31, 35, V3,B2
XapaKTEPUCTUKH. OK-433,V1, Y2, Bl1,B2,B3
I1K-7 31, V3, B4
47. | OCHOBHBIC MOHATHS KOMIIBIOTEPHOU 0€30MMaCHOCTH. OK-3 35, V3, Bl

OK-4 33, V3, Bl, B2,
MK-731, V1, B4

48. | Bunsl yrpo3 6e30MacHOCTH. OK-3 35, V3, Bl
OK-4 33, V3, B1, B2,
I1K-7 31, V1, B4

49. | Knaccugukanusi KOMIbIOTEPHBIX BUPYCOB. OK-3 35, V3, B1
OK-4 33, V3, BI, B2,
I1K-7 31, Y1, B4

50. | IIlporpamMMHBIE Cpe/iCTBA 3alTUTHl HHGOPMAIUH. OK-3 35, V3, Bl
OK-4 33, V3, Bl1, B2,
I1K-7 31, V1, B4

ITOKA3ATEJINA U KPUTEPUH OLIEHNBAHUA KOMIIETEHIIUIA
(IIkanbl oneHUBaHU)

Pe3ynbrarhl BhINOJHEHN O0Y4YalOIIMMCS 33JaHUN HA 3a4€Te OLICHUBAIOTCA
0 IBYXypOBHEBOM IIKaJe: 3a4TEHO / HE 3a4TEHO.

B ocHOBe olleHMBaHUS JIeKAaT KPUTEPUU MOPOTrOBOTO M MOBBIIIEHHOTO
YPOBHSI  XapakTEPUCTHUK KOMIIETEHUMHA WJIM HUX COCTaBISIONIMX  YaCTEeW,
dbopMupyeMbIX Ha Yy4eOHBIX 3aHATHSAX Mo aucuuruinHe «WHbopmanmoHHbie
TEXHOJIOTUU B FOPUINYECKOH AesTenbHOCTH» (CM. KapTy KOMIIETSHIIH).

«3a4TeH0» — COOTBETCTBYET:

NOBbIULEHHOMY YPOBHIO Y BBICTABJISIETCSl 00yYaloeMycsi, €CJI OH TITyOOKO U
MPOYHO YCBOWJ MPOrPAMMHBIA MaTepuaj, H3JaraeT €ero MUCYEeprbIBAIOIIE,
JIOTUYECKHA TIOCIENOBATEIbHO M YETKO, YMEET TECHO YBA3BIBATH TEOPUIO C
MPAKTUKOW, CBOOOAHO CHpABISIETCS C 3agadyamMd TMPUMEHEHUS 3HAHWMA, HE
3aTpyAHSIETCSl C OTBETOM IPU BUJOM3MEHEHUHU 3a/JaHH, HCIIONB3YET B OTBETE
MPaKTUYECKU MaTepHall, NPaBUJIBHO OOOCHOBBIBAET MPHUHITOE PELICHUE, BIAJIEET
pPa3HOCTOPOHHUMHM HaBbIKAMM M TpHUEMaMH NPEJICTaBIECHUS OTBETa Ha
MOCTABJIEHHBIN BOIIPOC,

HOpP0208OMY YPOBHIO W BBICTABJISETCS OO0ydYaloIIEeMyCs, €CIM OH HMEEeT
3HaHUS TOJIBKO OCHOBHOIO MaTepuana, HO HE YCBOWJI €ro HETajlel, JIOIyCKAaeT
HETOYHOCTH B OTBETE€ IPU pPEIICHUHM MPAKTUYECKUX 3a]ay, JIEMOHCTPUPYET
HEJOCTaTOYHO  MpaBWJIbHBIE  (POPMYJIHPOBKH,  HAPYIIEHUS  JIOTHYECKOU
MOCJIEIOBATENILHOCTH IIPU OTBETE HA MOCTABJIEHBI BOIIPOC,

«He 3auTeH0» - BBICTaBISETCS OOydYaromeMycsi, KOTOPBIM HE JTOCTUTAET
MOPOTOBOTO  yYPOBHA, JIEMOHCTPUPYET HEMOHWMAaHWE CYTH TPOOJIEMBbl WU
MIOCTaBJICHHOTO BOINPOCa, HE 3HAET 3HAYUTEIbHOW YacTH MPOrPAMMHOIO
MaTepuaia, AOMYCKAaeT CYIIECTBEHHbIE OIIMOKM TpPHU HU3JIOKEHUU MaTepHana,
HEYBEPEHHO, C OOJBIIMMHU 3aTPyAHEHUSIMU J1aeT OTBETHl HA IOCTABIICHHBIE
BOITPOCBI.
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1. Ilean ocBOEHHSI TUCHUILIHHBI

L[CJIHMI/I OCBOCHHA JUCHHUIIIINHBI

«HbopMalIMOHHBIE TEXHOJOTHUU B

IOpHI[H‘IGCKOﬁ ACATCIIBHOCTH) 3aKIIOYarOTCsa B @OpMHpOBaHI/II/I Y CTYIOCHTOB

KOMIIETEHIIMH B 00JIacTH:

OCYHICCTBJICHUA HpaKTHqCCKOﬁ ACATCIIBHOCTH B

I/IH(I)OpMaHHOHHOM O6HIGCTBG, HCIIOJIB30BAHUA IIPOIrpaMMHOTIO oOecIicyeHUsT B

Oynymeit 1mpodecCHOHAIBHOM e TEIbHOCTH,

OCBOCHHA MW  HCIIOJIB30BaHHA

OCHOBHBIX MPOTPAMMHBIX MPOAYKTOB U TEXHOJIOTUH PabOThI C HUIMHU NPU PEIICHUH
npohecCHOHANBHBIX 3a7au.

2. Mecto mucuuimiaabl B cTpykrype OITOIT

Jucuunnmaa

«upopmanronubie

JIEATEJILHOCTIY OTHOCUTCA K 0a30Boi yactu bioka 1.

Jucuuminna nzydaetcs Ha 1 kypce (1 cemectp).

3. TpynoeMKkocTh

AKaJCMHUYCCKHX Haca.

4. Tlnanupyembie
COOTHECEHHbIE C

00pa3oBaTeJbHOI MPOrPAMMBbI:

TEXHOJOTUM B  HOPUAUYECKOU
AUCUMIUIMHBI: 2 3a4eTHbIe  ©IUHUIBI, (2
pe3yJbTarbl  O00y4YeHHsI 1O  JJUCHHUILINHE,

IUIAHUPYEMBbIMH  pe3yJbTATAMHM  OCBOEHMS

HepequL INIAHUPYEMBIX PpeE3yJabTaTOB oﬁyqe}mﬂ

o AUCHMILINHE

Conep:xanue
Ne Homep/unaexce B pe3syabTate HM3ydeHUs! AMCHMIUIMHBI 00y4daromuecst
KOMICTCHIIUMHU
n/n KOMIIETCHUINH JOJIZKHBI
(114 ee 4acTH)
Baagernb
3HaTh Ymers
(HaBBIKAMM)
1 2 3 4 5 6
- OCHOBHBIE | - BBIOUpATH | -
METO/Ibl, CLIOCOOBI | TPOrpaMMHBIE UH(pOpPMaIMOH
U CPEICTBa | IPOAYKTHl  AJIs | HOU
MOJIy4EHUs eIIeHus KyJIbTYpoll B
BIIaJICHHE i ’ P YIBTYP
XpaHeHus, MOJIb30BaTEIbCK | OOJIACTH
OCHOBHBIMH
nepepadboTKu UX 3a/1a4; COBPEMEHHOT0
METOJIaMH,
UHpOpMaLny; -MCIIONIb30BaTh | IPOIPaMMHOIO
cnocobamMu U
- Ha3Ha4YeHHe | MHCTPYMEHTalb | 00ecne4eHus;
CpeacTBaMu .
OIlepalMOHHON HblE  CpEICTBA | -  HaBbIKaMH
MIOJIy4EHUH,
cuctembl (OC) u | OC npu pabote | moucka "
XPAHCHIA, ee QyHKINH; ¢ Qaiinamu; 00paboTku
1. OK-3 nepepadboTKu i ’ ’ P N
- OCHOBHBIE | - MPUMEHSTH | IPAaBOBOM
nHpopmanuu,
HABLIKAMIL 00BEKTHI COBPEMEHHBIE uHpOpMaIuy,
AGOTLL o | TIOTTB30BATENLCKO nH(pOPMaLMOHH | 0OpMIICHUS
P ro uHTepdeiica | ble TEXHOJOTHH | FOPHINYECKUX
KOMITBIOTEPOM
OoC; Ui TIOMCKa U | JOKYMEHTOB;
KaK CpEeICTBOM
- OCHOBHBIE | 00pabOTKH - HaBBIKAMH
yIIpaBIEHUS .
. 3aKOHOMEPHOCTH | IPABOBOM coopa u
nHpopmanuen
CO3aHMUs U | “”HpOpMaLUY; 00paboTKu
(YHKIIMOHUPOBaAH | - oopmiaTh | nHopmManuu,
us IOpUANYECKHE UMEIOLIEH

MH(OPMALIOHHBI

JOKYMCHTEIL n

3HaYeHHE A




X TpPOLECCOB B | MPOBOAUTH peanuzanuu
MPaBOBOM cdepe; | CTATUCTUYECKUN | MPABOBBIX
- METoAsl W | aHau3 HOpM B
CpeAcTBa IMOMCKa, | HHpOpMALUU COOTBETCTBYIO
CUCTeMAaTH3alUH mmx  cdepax
u o0paboTku npodeccruonan
IPaBOBOI BHOM
uH(pOopMaIU JeSITeIbHOCTH
- MPUMEHSTh
UH(POPMALMOHH
bl€ TEXHOJIOTUU | -  HaBbIKAMU
JUTS MOKCKa | pabOTHI c
- OCHOBHBIE . .
MIPaBOBOM uH(popMarein
3aKOHOMEPHOCTH
uHpopManuy, B IJI00AJIBHBIX
CO3/IaHHUs u
odopmiIeHHS KOMIBIOTEPHBI
(yHKIIMOHHPOBAH
o IOPUINIECKUX X CeTSX;
JIOKYMEHTOB; - OCHOBHBIMH
UH(POPMALIMOHHBI
- NPUMEHSTH | METOJaMHU
X TPOLECCOB B
CIIOCOOHOCTBIO - nHpopManuoHH | nHGOpMaIOH
paBoOBOM cepe; .
pabortartb c bI€ TEXHOJIOTHH | HOM
. - OCHOBBI
nHpopManue B . | I 00paboTKH | O€30MaCHOCTH
OK-4 roCyJ1apCTBEHHOM <
I00aTBHBIX MPaBOBO B TIOOAJIBHBIX
MOJIUTUKU B
KOMMBIOTEPHBIX | o uH(popManumy, KOMIBIOTEPHBI
CeTAX odopmiIeHUS X CeTsIX;
nH()OpPMaATHKH;
IOPUANYECKUX - HaBBIKAMH
- MeETOOBl W
JIOKYMEHTOB; MIOUCKa
CpeICcTBa IOMCKA,
- OCYIIECTBIATH | mpodeccnonan
CHCTEMaTH3aIuU . N
CTaTUCTHYECKUH | bHO 3HAYUMOM
u o0paboTku
. aHaJIMN3 uH(pOpMaIuu B
MIPaBOBOM
uH(poOpMaLUu ¢ | INI0OATBHBIX
UHpOpMaLIUU
UCTOJIb30BAaHUE | KOMITbIOTEPHBI
M COBPEMEHHBIX | X CEeTAX
MHGPOPMALMOHH
BIX TEXHOJIOTHUH
- HaBBIKAMH
- COBpPEMCHHBIC
- co3aaBath | 00paboOTKH
MH(POPMALIMOHHBI .
TEKCTOBbIE TEKCTOBOM
© TEXHONOTHH UL | o yMenTsl B UHPOpPMaLINY;
IIOMCKa u M p ’
COOTBETCTBUHU C | -  HaBBIKAMHU
00paboTku
. TpeOoBaHUsIMU; | 00pabOTKH
MIPaBOBOM .
- HCIOJIb30BaTh | TAOIUYHOM
BJIAJICHUEM nHpopmanuu; 9
TaOJIMYHBIN nHpopmanuu u
HaBbIKaMU - TpeboBaHHS K mpomeccop st | e
[K-7 MTOATOTOBKH o opMIIEHHIO P p
aBTOMATH3AIUN | TIPE/ICTABICHU
IOPUINYECKUX IOPUINYECKUX .
JOKYMEHTOB JOKYMEHTOB; BRIAHCIICHHH, ©
™ M ’ - co3/1aBaTh | rpaUUecKUMHU
- Ha3HaYeHHe U
0a3bl JaHHBIX B | CPEIICTBAMH;
OCHOBHEIE
npoecCHOHANIb | -  HaBBIKAMH
BO3MOKHOCTH o
HOW cdepe U | paboOThI c
MIPHUKIIATHOTO
paboratb c | 6azamu
IPOrpaMMHOTO
HUMU MaHHBIX  JIs
o0ecnieueHus

obecrieueHus




npodeccuoHa
BHOU
NESITeNIbHOCTH,
- HaBBIKAMH
paboThl c
npodeccnonan
BHBIM
KOHTCHTOM,
IpeJICTaBICHH
BIM B
rJ100aIbHOM
cetu MHTepHer

5. @opma NpPoMeKYyTOUHOM aTTecTalMU U ceMecTP (bI) MPOXO0KIEHUS

3auer, 1 cemectp.

I[I/ICL[I/IHJ'H/IHa peain3yCcTCdad YaCcTU4YHO C IMPHUMCHCHUCM AWCTAHIIHOHHBIX

00pa3oBaTEIbHBIX TEXHOJIOTHM.
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