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BBOJHASA YACTD
1. HEJIM OCBOEHUA JUCHUITJINHBI

[enstMu OCBOEHUSI TUCUUIUIMHBI «/[e10npon3BOACTBO U JOKYMEHTOOOOPOT
B IIPO(ECCUM IOPUCTa» SBISIIOTCS (POPMUPOBAHUE Y 00YUAIOIINXCS KOMIETEHIINH,
HEOOXOJUMBIX JIJIsl OCYIIECTBICHHUS HOPMOTBOPYECKOM, MPaBOMPUMEHUTEIHHOH,
IIPAaBOOXPAHUTEIIBHOM, DKCHEPTHO-KOHCYJIBTAITUOHHON npoecCuoHaTBEHON
JIESITEIBHOCTH B c(pepe IopUCTIpYyICHITUH.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII BY3A

2.1. lucuurmmHa «Jlemonpous3BoACTBO U JOKYMEHTOOOOPOT B Mpodeccuu
I0pucTa» oTHOCUTCS K BapuatusHoii yactu bioka 1 (ucuuruinnaa no Beioopy).

2.2. Jlnss u3y4YeHUs] JAHHOM JUCUMILIMHBI HEO0XOJMMBI CJIeyIouue
npeAmecTBYONHAe JUCHUIIIMHBI:

— MHdopMaIinoHHbIe TEXHOJIOTUH B IOPUIAYECKON IESITENHLHOCTH;

— Pycckuit A3bIK M KyJIbTypa peun.

2.3. Ilepeyenb nmocC/aeAYHOIUX AUCHUIUIAH, JAJ51 KOTOPbIX HEOOXOAMMBbI
3HAHUSA, YMEHHUS M HABBIKU, (OpMUpPYeMbIe JAHHOU I CUMILIIMHOMN:

— AIMUHHUCTPATUBHOE CYAONPOU3BOICTBO;

— Mertoauka pacciie10BaHus MIPECTYIIEHUMN.



2.4. llepeyeHb NJIAHMPYEMBIX Pe3yJIbTATOB 00yYeHHsI N0 JUCHUILIMHE (MOAYJII0), COOTHECEHHBIX C IIJIAHMPYEMbIMH

N3yyenue maHHOW JUCUUILIMHBI

pe3yJibTaTaMU OCBOEHHSI OCHOBHOM NMPodeccuoHaAIbHON 00pa30BaTeIbHOM NMPOrPaMMbl

obmenpodeccuonansubix (OIIK) u npodeccuonanbubix (I1K) komnereHumi:

HampaBjeHO Ha QopMupoBaHue Yy oOydarommxcs oOmekynbTypHeix (OK),

No q / B pe3ynbraTe u3yueHus: AUCUUILIMHBI 00yYaIOLIUECs IOJKHBI:
omep
Coneprxanue
UHJCKC
i KOMITIETEHIINH
KOMIIET 3HaTh YMetb Bianers
/ (vH ee 4acTH)
EHIUU
i
1 2 3 4 5 6
OK-3 | Bnazeer - OCHOBbI  TOCYJAapCTBEHHOM - OPUEHTUPOBATHCS B BOIPOCAX MPABOBOTO | - MOHATUHHBIM aIlliapaTom
OCHOBHBIMH MOJIMTUKU B 00J1acTH MHPOPMAITUH, peryJIMpoBaHMs OTHOIIEHUH B cepe JUCLUTLITAHBI;
METOJIaMH, MH(OPMALIMOHHBIX TEXHOJIOTHI U uH(pOpMalH, TOKYMEHTAllUU U - HaBbIKaMU TIPAaBUIILHOTO
crioco0aMu u 3amuUThl HHPOPMAIIUH, TOKYMEHTAIUN | JEJIOTPOU3BOJICTBA, B KOHKPETHBIX MPUMEHEHHUS HOPMATHUBHBIX
CpeacTBaMu U JIETIOTIPOU3BO/ICTBA; po(ecCHOHANBHBIX CUTYAIUSX BBIOUPATh | MPABOBBIX aKTOB, METOAMYECKUX
MOJTYYCHHUS, - HOPMaTUBHO-TIPABOBBIC U HE0OXOMMBbIC HOPMATHUBHBIE TPABOBHIC JIOKYMEHTOB, PETJIaMEHTUPYIOIINX
XpaHeHwus, METOJIUYECKHE TOKYMEHTHI, aKThl U1 METOJINYECKUE TOKYMEHTHI, BOMPOCHI AENOMPOU3BOICTBA U
nepepadoTKu pErJIaMeHTUPYIOITUE BOTIPOCHI peryiaMeHTUPYIOITUE TAHHBIE BOIIPOCHI; JIOKYMEHTOO0O0pOTA;
uH(popMaIuy, JIeJIONPOU3BOJICTBA U - OCYILIECTBIIATH MOUCK U UCIOJIb30BaHUE - OCHOBHBIMU METOJIaMH,

1 MMEET HaBBbIKU JIOKYMEHTOO000POTa; uHpopMmanuu, He0OXOAMMON ISt croco0aMu W CpelcTBaMu
paboThI ¢ - OCHOBHBIE METO/IbI, CIIOCOOBI U 3¢ (HEeKTUBHOTO BHITIOTHEHHS MOJIYYEeHUS], XpPAHEHHUS],
KOMITBIOTEPOM KaK | CPEACTBA MOJYUYCHHUSI, XpAaHEHUS, MpoQ)eCCHOHANIBHBIX 337124, nepepadoTku uHpOpMaIuH, B T.4.
CPEICTBOM nepepaboTku MHGPOpPMAIHH, B T.4. - IPUMEHSTh COBPEMEHHbIE MIPaBOBOM, COBPEMEHHBIMU
YIIPaBJICHUS MPaBOBOH, 3aKOHOMEPHOCTH nH(pOpPMaAIIMOHHBIE TEXHOJIOTHH, uH()OpMaAITMOHHBIMHU
uH(popMaren co3faHus U (QYHKIIMOHUPOBAHUS OCHOBHBIE METO/IbI, CIIOCOOBI U CPEJCTBA | TEXHOJOTHUSIMU;

WH(OPMAIMOHHBIX TTPOIIECCOB B
paBoOBOH cdepe;

- CTPYKTYPY JEIONPOU3BOICTBCHHON
CITyOBbI, 00s13aHHOCTH, TIPaBa,
OTBETCTBEHHOCTH €€ PaOOTHHUKOB,

MOJIyYEHUsl, XpaHEeHUsI, niepepaboTKu
uHOpMalny, B T.4. IPAaBOBOMH, /s
o(popMIIEHHUS CITYKEOHBIX, FOPUANUECKUX
JIOKYMEHTOB, IIPOBE/ICHNUS aHAJIN3a
nH(pOpMalnu;

- HaBbIKaMu paboOThI ¢
uHpopMalneil, KOMIBIOTEPOM, C
pa3HBIMU BHJIaMU IOKyMEHTOB H
UX IPUMEHEHUS B
poeCCHOHANTBHONU JEATETHLHOCTH,




MPUHLIMIIBI U 0COOEHHOCTH
OpraHU3aluy JeJI0IPOU3BOICTBEHHOIO
00CIIy’)KUBaHHs B CUCTEME
IIPaBOOXPAHUTEJIbLHBIX OPIaHOB U
IOPUJIMYECKUX CITYXO;

- IPUHIUIIBI OPTaHU3AIMUA PAOOTHI C
JOKYMEHTaMU B yUPEKICHUAX

- paboTaTh ¢ KOMIBIOTEPOM KaK
CPEIICTBOM YIpaBlieHUsI HH(pOpMaIeH, B
T.4. IPAaBOBOM, Pa3HbIMU BUJAMU
JIOKYMEHTOB U JOKYMEHTOIIOTOKAMH;

- Ha OCHOBE NOJy4YeHHOW nH(pOpMaLuu
MIPUHUMATh [PABUJIbHBIE PEIICHUS, B T. Y.
YIPaBJIEHYECKUE, OCYIIECTBIISThH BCE
BU/JIBI TPO(hEeCCHOHATILHOM JIEATEIBHOCTH B
COOTBETCTBUU C IPABOBBIMUA HOPMAMU

¢ coOmoienneM TpeboBaHMit
uH(GOPMAIMOHHON 06€30MaCHOCTH U
KOH(HUACHIIMATLHOCTH

MK-7 BJIAJICET HABBIKAMU | - IIOHATHE JOKYMEHTA U €0 - IPUMEHSTH IPABWIIA, CPEACTBA U IIPUEMBI | - IOPUIUIECKON TEPMHUHOJIOTUEH,
IIOATOTOBKH IOPUANYECKOE 3HAUCHNUE, IOHATHE IOPUANYECKON TEXHUKU; HE0O0XO0IMMOM AJIsl IOATOTOBKHU U
IOPUINYECKHAX IOpUINYECKOTO JOKYMEHTA, €T0 - pas3inyaTh BUJIbI OPUANYECKUX aHajaM3a JOKYMEHTOB;
JIOKyMEHTOB CBOICTBa, IPU3HAKU, CTPYKTYpY, JIOKyMEHTOB, aHAaJIM3UPOBATh UX - crioco0amu aHaJln3a

BH/IBI; COJIEpKAHUE; IOpPUINYECKUX JOKYMEHTOB;
- OCHOBBI FOPUINYECKON TEXHUKH, - OIPEIENIATh BUJl U COACPKAHUE - HaBBIKAMU CaMOCTOSITEJIBHON
IIpaBUJjIa IIOATOTOBKHU IOPUINYECKUX IOPUAMYECKUX JIOKYMEHTOB, HEOOXOUMBIX | OArOTOBKU HOPUINYECKUX
JIOKYMEHTOB; JUISL COCTABJIEHUSI B KOHKPETHON CUTYaluy; | JOKYMEHTOB B COOTBETCTBUU C
- CTaJuM, METOJIbI, OPSAJOK - PaMOTHO Pa3padaThIBaTh, COCTABIATh U | TPEOOBAaHUSMHU I'OCYAAPCTBEHHBIX
COCTaBJIEHUS U ohopmIIeHHS 0(QOpPMIISITH FOPUIUYECKHE JOKYMEHTHI C CTaHJapTOB
IOPUINYECKUX JOKYMEHTOB; Y4E€TOM UX BHJIA, B COOTBETCTBUU C
- TpeOOBaHUS K COJIEPIKAHUIO IIPUHATBIMU HOPMaMH, IIPaBUJIaMU U
IOPUINYECKUX JOKYMEHTOB TpeOOBaHUSIMU MOATOTOBKH

MK-13 | npaBUIBHO U - BUABl JOKYMEHTALlUM COBPEMEHHOU | - OCYLIECTBIIATh aHAINU3 JOKYMEHTOB HA - HaBBIKAMHU pabOThl C pa3HbIMU

MIOJIHO OTPaXKaTh
pe3yIbTaThl
pohecCuoHAIBHO
1 1eATEIbHOCTU B
FOPUINYECKON U
WHOU
JIOKYMEHTaIu1

OpTaHH3aINH,

- cocTaB U 0pOpMIICHHE CITYKEOHOMH
JIOKYMEHTAIIUU OpTaHHU3aIlHH,
0COOEHHOCTH JTOKYMEHTUPOBaHUS
poQeCCHOHAILHOMN JESTEIHHOCTH B
cdepe IpUCIPYIACHIINH;

- IPaBWJIA, CPEJICTBA M MPUEMBI
MOJATOTOBKH, OPOPMIICHUS U
CUCTEMAaTH3AINH FOPUIHIECKAX
JIOKYMEHTOB, ()OpMaIbHbIE U

COOTBETCTBUE TPEOOBAHUSM CTaH/IapPTOB;
- OTIPENIENATh BUbI IOKYMEHTOB,
HEOOXOIUMBIX JJIs1 0pOpMIIEHUS
pa3IMYHbBIX YIPABIECHUYECKUX eHCTBUH B
Pa3HbIX CUTYalUsAX U 0OCTOSITENBCTBAX;

- ACII0JIb30BATh IOPUINUECKYIO U UHYIO
TEPMHUHOJIOTHIO TIPU COCTABIICHUU U
o(OpMIICHUH IOPUIUYECKUX U UHBIX
JIOKYMEHTOB;

- (hOpMyIIHPOBATH TEKCTHI, OTPAXKAIOLIHE

BUJIAMU CITY>KEOHOM
JOKYMEHTAIUH, UX TPUMCHCHHS B
poeCCUOHATIEHON IOPUIUIECKOM
NeSITeIIbHOCTH;

- HaBBIKaMU JIOKYMEHTAIILHOTO
0(OpMIICHUS OCHOBHBIX
YIIPaBICHYCCKUX MPOIEAYP U
COCTaBJICHUS IOKYMEHTOB 1O
Pa3IUYHBIM acIIeKTaM
JIeSITEIbHOCTH OpTraHU3aIniy;




HeopmanbHBIe TPEOOBAHUS K PA3HBIM
BUJIaM JJOKYMEHTOB;

- COBpPEMEHHBIE CTIOCOOBI, METOIbI U
TEXHUKY OTPAXKEHUS PE3YJIHTaTOB
podeCCHOHAIBHOMN JCSTEIHHOCTH B
FOPUINYECKON U MHOW IOKYMEHTAlUU

KOHKPETHBIE PE3YJIbTAThI
pohecCHOHATLHON JesATeIbHOCTH
IOPUCTA, TPAMOTHO 3aKPEIUITh UX B
COOTBETCTBYIOLICH TOKYMEHTALINH;
- FPaMOTHO COCTaBJIATh U OOPMIIAThH
CITy’K€OHBIE TOKYMEHTHI COBPEMEHHOU
OpraHu3alyy, FOPUINIECKUE JOKYMEHTHI,
IIPaBUJILHO U MOJHO OTPAKAIOIINE
pe3yabTaThl MPOpECCUOHATTLHON
JEATEIIBHOCTH TPaBOOXPAaHUTEIIBHBIX
OpPraHoOB U IOPUINYECKUX CIYKO

- HaBBIKAMHU CaMOCTOSITEJIbHOU
IIOATOTOBKH, COCTABJICHUS U

o opMIICHHUS FOPUINUECKON
JIOKYMEHTAlWH,

OCHOBHBIX BUJIOB CITy>K€OHOMU
JOKYMEHTAIUH B cepe
OpUcTpyAeHIy (MHCTPYKTHBHO-
pacnopsAIUTENbHOM, CIPAaBOYHOM,
OIEPAaTUBHOM U OpPraHU3aIIMOHHOM )

2.5 Kapra koMneTeHUMH JUCUUILIMHBI

KAPTA KOMOETEHUMI JUCLHUIIIAHBI

HAUMEHOBAHMUE JUCHUIIVIMHBI: AEJIOINNPON3BOACTBO U JOKYMEHTOOBOPOT B IPO®ECCHUH IOPUCTA

ean
JUCIUILINHBI

IIPABOOXPAHUTENBbHOM, IKCIIEPTHO-KOHCY/IbTALIMOHHON MPO(hecCHOoHaNBbHOM 1eATENbHOCTH B cpepe I0PUCTIPYICHIIUH.

dopmupoBaHne y OOYyYArOMIMXCS KOMIETEHIUH, HEOOXOAMMBIX JJisl OCYIIECTBICHHS HOPMOTBOPYECKOH, MPaBONPUMEHHUTEIBHOM,

B mpotiecce ocBoeHUs TaHHOM THUCIUIUIMHEI CTYACHT (POPMHPYET U AEMOHCTPUPYET CIEAYIOIINe

OO01meKyJIbTypHbIC KOMIICTCHIMH

T ®dopma v
KOMIIETEHLM [TepeueHb KOMIIOHEHTOB exHosoriH OIIEHOYHOT'O POBHH OCBOCHHA
dhopmupoBaHus KOMIIETEHITUH
cpencTBa
WHJEKC | ®OPMYJIMPOBKA
OK-3 BJIAJICET OCHOBHBIMU | 3HATh: [Tytem Cobecenosarne, | IOPOTIOBBIN
METOAaMH, - OCHOBBI rOCy/IapCTBEHHON TMOJIUTUKUA B OOJACTH | MPOBEACHHUS TECTUPOBAHHUE, OObyuarommumiics
crocobamu u uHpopmanuu, MH(QOPMAIMOHHBIX TEXHOJOTUH W | JICKIIMOHHBIX, WHJUBUIyaJIbHBIE | BJIaJIE€T OCHOBHBIMH
CpelcTBaMH 3aIIUTHI uH(popMaIuy, JIOKYMEHTAIlUU U | IPAaKTUYECKUX JIOMAaITHHE METOOaMH,
MOJTyICHHUS, JIeTIOTPOU3BO/JICTBA; 3aHATUH, 3aJaHM, criocodamu u
XpaHEeHHUs, - HOPMATHUBHO-TIPABOBBIE U METOJUYECKHE JOKYMEHTBI, | OpraHu3aluu perieHne cpelncTBaMu
nepepadoTKu PETJIAMEHTHUPYIONTNE BOMPOCHI JICTONPOU3BOACTBA U | CAMOCTOSITEIILHON | MPAKTHYECKUX MTOJTYICHHUS,




nHpopMaIuu, uMeeT
HaBBIKH PabOTHI ¢
KOMITBIOTEPOM Kak
CpeACTBOM
yIIpaBICHUS
uHpopmanuen

JIOKYMEHTOO000POTa;

- OCHOBHBIC MCTOAHbI, CHOCO6BI " CPCACTBA NOJTYYCHUA,
XpaHeHwus, nepepaboTKu uHdpopManuu, B T.4.
MPaBOBOM,  3aKOHOMEPHOCTH CO3IaHUs U
(GyHKIIMOHUPOBaHUST MH(GOPMAIIMOHHBIX TPOIECCOB B
PaBOBOH cdepe;

- CTPYKTYpy  JEJIONPOU3BOJCTBEHHOW  CIIYKOBI,
00s13aHHOCTH, TpaBa, OTBETCTBEHHOCTh €€ PaOOTHHKOB,
TIPUHIIAIIBI u 0COOCHHOCTH OpraHH3aIiH
JIEJIONPOU3BOJCTBEHHOIO OOCIY)XMBaHHUSI B CHUCTEME
[IPABOOXPAHUTENBHBIX OPIaHOB U IOPUINYECKUX CITYXKO;
- TPUHIMIBI OpraHu3aluu paboThl C JTOKYMEHTaMU B
YUYpEKICHUAX

YMers:

- OpHUEHTHPOBATBCS B  BONpPOCAaX  IPABOBOTO
perynupoBaHus OTHOIIEHWH B chepe wuHOpMaImm,
JOKYMEHTAIlMK W JEJIONPOU3BOJACTBA, B KOHKPETHBIX

npodeccuoHaIbHbIX CUTYaLUsAX BBIOMpATH
HEOOXO/MMBbIE HOpPMAaTHBHBIE  IPAaBOBbIE AaKTBl U
METOAMYECKHE  JOKYMEHTHI,  perJIaMEeHTHPYIOIINe

JAAaHHBIC BOIIPOCHI;
- OCYHUICCTBJIATH IMOUCK W MCIIOJIB30BAHUC I/IH(i)OpMaIII/II/I,

HeoOxomumoil 111 d(QQPEKTUBHOTO  BBIMOTHEHHUS
MpoQeCCHOHATIBHBIX 337124,
- TPUMEHATH COBpPEMEHHBIE nH(pOpPMaIMOHHBIE

TEXHOJIOTHH,

OCHOBHBIE METO[IbI, CIIOCOOBI U CpEeACTBA MOIYYEHUS,
XpaHEeHUs, nepepadboTKu uHbopMaluu, B T.4.
NPaBOBOH, /17151 0OPMIIEHUS CITYKEOHBIX, FOPUANIECKUX
JIOKYMEHTOB, NPOBE/ICHUs aHAJIU3a WH(OPMALINH;

- paboTaTh C KOMITBIOTEPOM KaK CPEICTBOM YIPABICHHS
uHpopMalnvel, B T.4. TNPaBOBOW, pa3HbIMH BUAAMH

paboThI
CTYJICHTOB

3aja4, 3a4eT

XpaHCHHUS,
nepepaboTku
uHpopMaIuu, uMeeT
HaBBIKH PabOTHI ¢
KOMITBIOTEPOM KakK
CpeACTBOM
yIIpaBJICHUS
uHpopmanuei

MOBBILIEHHBIN
OOyuarommmiicst Ha
JOCTaTOYHOM
YPOBHE BIIaJeeT
OCHOBHBIMH
METOJIaMH,
croco0amu 1
CpeICcTBaMU
MOJTy4eHUs,
XpaHeHus,
nepepadoTKu
nH(popMaLuu, UMEET
MPOYHbIE HABBIKU
paboThI C
KOMITBIOTEPOM KaK
CPEICTBOM
yIpaBIeHUs
uHpopmanuen




JIOKYMEHTOB M JOKyMEHTOIIOTOKAaMU;

- Ha OCHOBE NOJYYCHHOH HWHPOpPMALUU NPUHUMATH
IIPABWIBHBIE pPELICHWS, B T.4. YIPaBICHYECKHE,
OCYWIECTBIISAITh ~ BCE  BUABI  IPOQecCHOHATBLHON
JESATEIIBHOCTH B COOTBETCTBUU C IIPABOBBIMH HOPMaMU

Bnaners:
- IOHSATUIHBIM aIMapaToM JUCLUIUIUHBL
- HABBIKAMH TPABUJIBHOTO MPUMEHEHUS HOPMATHUBHBIX

IPABOBBIX  aKTOB,  METOJMYECKHX  JOKYMEHTOB,
PETJIAMEHTHPYIOIIUX BOIPOCH JIEJIONPOU3BOJICTBA U
JIOKyMEHTO0000pOTa;

- OCHOBHBIMH METOJlaMH, CIOCO0aMU U CpEJICTBaMU
NOJIy4EHHUs, XpaHEeHUs1, MepepadoTku HH(OpMaLuy, B
T.4. TIPAaBOBOM, COBPEMEHHBIMH  HH()OPMAITMOHHBIMU
TEXHOJIOTUSAMU;

- HaBBIKaMHU pabOThI C WH(OpPMAIHEH, KOMITBIOTEPOM, C
pa3sHbIMM BHMJIAMU JOKYMEHTOB U HUX INPUMECHEHHS B

NpOoPECCUOHAIBHON ~ JIEATEIBHOCTH, C COOJIOACHUEM
TpeOoBaHuil  WHGOPMAIMOHHON  OE30MACHOCTH |
KOH(UICHIIMATBHOCTU

IMpodeccnonanbHbIe KOMIIETEHIIUU:

MK-7 BIIAJICET HABBIKAMU | 3HATh: [Tytem Cobecenosarne, | IOPOTIOBBIN
MOATOTOBKU - TOHATHE JOKYMEHTa U €ro HOPHANYECKOE 3HAYECHHE, | IPOBEICHUS TECTUPOBAHUE, OOyuaronmiics
IOPUAMYECKUX MOHATHE IOPUAWYECKOTO JOKYMEHTa, €ro CBOMCTBa, | JIEKLIMOHHBIX, WHIUBUIyaJIbHBIC | BJIaJI€€T HaBBIKAMH
JIOKYMEHTOB MPU3HAKYU, CTPYKTYPY, BUJIBI; MPaKTUYECKHUX JIOMAaIIHUE MOATOTOBKH

- OCHOBBI IOPUIMYECKOM TEXHUKHU, NpaBUiIa NOATOTOBKH | 3aHSTHH, 3a/1aHusl, FOPUTAYECKUX
IOpPUINYECKUX JOKYMEHTOB; OpraHu3alu perieHne JOKYMEHTOB

- CTaJuH, METOAbl, TMOPSJIOK COCTaBJICHHS U | CAMOCTOSITEIIBHOM | MPaKTHYECKUX

o OpMIICHUS IOPUINUECKUX TOKYMEHTOB; paboTsI 3a7a4, 3a4eT MOBBINIEHHBIN
- TpeOOBaHMS K  COAEpPNKAHMIO  FOPUIUYECKHX | CTYIEHTOB OObyuaromuiics Ha
JIOKYMEHTOB HE00X0IUMOM

YpOBHE BJIAJICET




YMmers: HaBbIKAMH

- [pPUMEHATh IpaBWiIa, CpPEACTBA M INPUEMBI CaMOCTOSITEIIbHOU

IOPUANYECKON TEXHUKU; IIOATOTOBKH

- pa3auyarth BUJbl  IOPUAMYECKUX  JIOKYMEHTOB, IOPUANYECKUX

AHAJIN3UPOBATh UX COJEPIKAHUE; JOKYMEHTOB

- ONpeAensaTh BUJA U COAEPKAHUE HOPUIUUYECKHUX

JOKYMEHTOB, HEOOXOIUMBIX ISl COCTaBJIEHHUS B

KOHKPETHOM CUTYallWH;

- TPaMOTHO pa3pabaThIBaTh, COCTABIATh U OPOPMIIATH

IOPUAMYECKAE JIOKYMEHTBI C Yy4Y4E€TOM HUX BHJIA, B

COOTBETCTBUHU C MPHUHATHIMU HOpMaMmu, NpaBUIaMHU U

TpeOOBaHUSAMU MOATOTOBKU

Bnaners:

- IOpUJIMYECKOW TEPMHUHOJIOTHEH, HEOOXOAUMOM st

IOArOTOBKU U aHAJIN3a JJOKYMEHTOB;

- crtoco0amMu aHaau3a I0PUANYECKUX IOKYMEHTOB;

- HaBbIKaMU CaMOCTOSITEJILHOU IIOATOTOBKU

IOPUAMYECKUX  JOKYMEHTOB B  COOTBETCTBHM  C

TpeOOBaHUSMH rOCYIAPCTBEHHBIX CTAH/IAPTOB

MK-13 IIPABWIBHO U 3HaTh: ITytem Cobecenoanue, | IOPOTI'OBBIH

MIOJIHO OTPaXKaTh - BUJIbl JJOKYMEHTAI[MM COBPEMEHHON OpraHU3allly; MIPOBECHUS TECTUPOBAHUE, OObyuarommuiics
pe3yIbTaThl - cocTaB M OQOpPMIICHHE CIIY)KEOHOH JOKyMEHTAallUH | JIEKIIMOHHBIX, WH/IMBUyaJIbHBIE | CIOCOOEH
npo(hecCHOHANIBHO | OpraHu3aluHy, 0COOEHHOCTH JIOKYMEHTUPOBAHHUS | MPAKTUYECKUX JIOMAIlTHUE MIPaBWJIBHO U MOJHO
I 1eATeNbHOCTU B | MpO(hecCHOHANBHOM JEATEIIBHOCTH B cdepe | 3aHATHI, 3aJaHus, OTpa)kaTb
IOPUANYECKON U IOPUCTIPYAECHLINN; OpraHu3aluu pelieHne pE3yJIbTaThI
MHOMU - 1paBWia, CpeICcTBAa M IPHUEMbl IOATOTOBKH, | CAMOCTOSITEIbHON | MPaKTUYECKUX npodeccuoHanbHOM
JOKyMEHTaluu opopMmieHHs M CHUCTEMAaTH3alMM  IOPUAMYECKHX | pabOThI 3ajad, 3a4eT JESTEILHOCTH B

JIOKYMEHTOB, ¢dbopmanbHple M HedoOpMaJbHBIE | CTYIEHTOB IOPUANYECKON U

TpeOOBaHUS K Pa3HbIM BUJaM JIOKYMEHTOB;

- COBPEMEHHBIE CIIOCOOBI, METOABl W TEXHHUKY
OTpaKEHUS pe3yJbTaToB npoheccCHoHaNBHOM
JIEATEIIbHOCTH B FOPUANYECKON U HHOM JOKYMEHTALINKN

HHOMH JOKYMCHTallUun

MOBBIIIEHHBIN
OO6yuarommiics




YMeTh:

- OCYILECTBIIATh aHAJIN3 JIOKYMEHTOB Ha COOTBETCTBHUE
TpeOOBaHUSIM CTAaHIAPTOB;

- OHpGI[eJISITB BUIbI I[OKYMCHTOB, HCOGXOI[I/IMBIX JJIA
ohOopMIICHUS Pa3IMYHBIX YNPABICHYCCKUX ACHCTBUN B
pa3HBIX CI/ITyaI_[I/ISIX 158 06CTO$IT€JIBCTB3X;

- UCTIOJIb30BaTh IOPHUINYECKYIO U UHYIO TEPMHHOJIOTHIO
OpU COCTaBICHUU U O(GOPMIICHHU IOPUANYECKUX U
HNHBIX I[OKyMCHTOB;

- (opMynHupoBaTh TEKCTHI, OTpaKAIOUIUE KOHKPETHBHIE
pe3ynbTathl  MPOo(eCcCHOHATBLHOM NESITENLHOCTH
IOPUCTA, TPAMOTHO 3aKPEIUIATh UX B COOTBETCTBYIOIIEH
JIOKYMEHTAIUH;

- TPaMOTHO COCTaBISITh M OQOPMISATH CIIy:KEOHBIC
JIOKYMEHTBI COBPEMEHHOM OpraHM3aluu, OPHIAYECKHE
JOKYMEHTBI, TpPaBWIbHO W TOJHO OTPAKAIOLINE
pe3yabTaThI poQecCuoHaNTbHON JIESITENLHOCTH
MIPABOOXPAHUTENBHBIX OPIaHOB U IOPUINYECKUX CITYKO

Bnaners:

- HaBbIKAMU pabOThl € pa3HbIMH BUAAMU CIY>KEOHOMN
JOKYMEHTAIlUH, UX MPUMEHEHUS B MPOoQecCHOHATbHON
IOPUAMYECKOH 1€ATEIbHOCTH;

- HaBBIKAMU JIOKYMEHTAJILHOTO O(QOPMIICHHUSI OCHOBHBIX
yIpaBJIe€HUYECKUX MPOLETYP U COCTABIEHUS JOKYMEHTOB
10 Pa3JIMYHBIM ACIIEKTaM JEATEILHOCTH OpraHu3aluy;

- HaBBIKAMU CaMOCTOSITEIIBHON ITOATOTOBKH,
COCTaBJICHUSA u oopmienus IOpUINYECKON
JOKYMEHTAlluk,  OCHOBHBIX  BHJOB  CIIy)>KeOHOI
JIOKyMEHTalUU B cdepe IOPUCIIPYICHLIUU
(MHCTPYKTHBHO-PACTIOPS TUTEIBHOM, CIIPaBOYHOM,

OIEePATUBHOM U OPraHU3aIIMOHHOMN)

crocoOeH
CaMOCTOSITE€JILHO, Ha
JIOCTaTOYHOM
YPOBHE, IIPABUIBHO
Y MOJTHO OTPAXKATh
pe3yJIbTaThl
po¢eCCHOHATBHON
ACATCIIBHOCTHU B
FOPUANYECKON U
WHOW IOKYMEHTaIlUU




OCHOBHAA YACTD

1. OFbEM JJUCHUIIJIMHBI U BUJIbI YYEBHOM PABOThHI

Bun yaeOHo# paboThl Beero | Kype 4
4acoB | YacoB
1 2 3
Konrakthas pabora oOywarommxcsi ¢ npenojasareneM (rmo Bugam y4deOHbix | 10 10
3aHATUI) (BCETO)
B ToM uucne:
Jlexuuu (JI) 4 4
[TpakTueckue 3anstus (I13) 6 6
Jlaboparopusie pabots (JIP) - -
CamocrosiTenbpHas paboTa CTyeHTa (BCETO) 98 98
B ToM uucne - -
CPC 6 cemecmpe: 98 98
KII - -
KypcoBas pabdora R i i
Hpyrue Buasl CPC:
W3y4eHre OCHOBHOI U JIOTIOHUTEIbHON JIUTEPATYPbl, BBIIUCKH U3 TEKCTA 20 20
Pabora co cinoBapsiMu, cipaBOYHUKaMH, U3Y4EHHE HOPMAaTUBHBIX U 15 15
METOJIUIECKUX JJOKYMEHTOB
CocraBiieHue JOKYMEHTOB 9 9
BrlnonHenne MHANBUAYaJIbHBIX 3aJaHUI 12 12
OTBeThI Ha KOHTPOJIbHBIE BOIIPOCHI, BOIIPOCHI CAMOTIPOBEPKH 6 6
[ToaroroBka k cobeceJ0BaHUIO 6 6
[loaroToBka K TECTUPOBAHUIO 4 4
Pemenne npaktudeckux 3aga4d 22 22
IToaroroBka K 3aueTy 4 4
3ager (3), + +
Bun npomeKyTo4HOM aTTecTanuu
sK3aMeH (D) ) 3
NTOI'O: O6mias Tpya0eMKOCTh Hacon 108 108
3ad4. eJl. 3 3

I[I/ICI_II/IHJ'H/IHa peain3yCcTCiad YaCcTU4YHO C IPHUMCHCHUCM JHCTAHIIMOHHBIX

o0Opa3oBaTeIbHBIX TEXHOJIOTUHI (DnexkTpoHHOM

obpasoBatenbHOl cpeapl PI'Y nmenu C.A. Ecenuna, matdopmsr Z0OM).

2. CONEPKAHME JIMCHUTLIAHBI (MOYJIST)

2.1. ConeprxaHue pasaesioB TUCIUIUTMHBI (MOTYJIs)

uH(pOpMaITMOHHON




<
=
Q| = HaumeHoBaHue pasjeia
S ConepxaHue pa3aena B JUIaKTHUSCKUX SIUHUTAX
N e JUCITUTIAHBI
=]
Z
1 2 3 4
1 IHermu w 3amaum ydyeOHOro Kypca. MecTto Kypca
4 «/1enonpon3BOICTBO M IOKYMEHTOOOOPOT B Mpodeccuu
IOpUCTa» B 00pazoBaTeIbHONW MpOrpaMMe MOJATOTOBKU
OakanaBpoB ropucnpyaeHiuu. OCHOBHBIE TIOHSTHS
['oCyAapCTBEHHOE Kypca. OCHOBHBIE 3TaIlbl Pa3BUTHUS JIEIOMPOU3BOJCTBA B
PEryIHPOBAHHE B 0BGIACTH Poccun. CocraB u OSO6GHHOCTH HOPMAaTUBHO-TIPABOBOU
u METOIUYECKOU 6a3bl JIEJIONPOU3BO/ICTBA.
JIEJIONPOU3BOJICTBA

3akoHomarensctBo P® B oOmactu uHPOpMaLUU U
JOKyMeHTaruu. HopMaTuBHOE M METOAMYECKOE
peryamupoBaHue JIeJI0TIPOU3BO/ICTBA (TOY).
OpraHu3anrvoHHbIe bopmbl JIeTIONIPOU3BOICTBA.
HenonpousBoacrBeHHast  ciayx06a.  Cekperapp B

CTPYKTYpE yIIpaBJICHHUs.

JoxymentupoBanue. Bubl
JIOKYMEHTOB

[lonaTne «IOKYMEHT», «OQHUIHMATIBHBIA JTOKYMEHT»,
«CHyXKEeOHBIH TOKYMEHT», «FOPHUIANYECKUHA JTOKYMEHT).
CriocoObl M cpencTBa JOKyMEHTHpOBaHUA. DopMyIisip
nokymenTta, ero pekBusutel. ['OCT P 7.0.97-2016
«Cucrema CTaHJapTOB 1o uH(popMmaluuy,
OubINOTEYHOMY U U3/1aTeIbCKOMY neny.
OpranuzalvoOHHO-PACIIOPAIUTENbHAS  JOKYMEHTALMSL.
TpeboBanus K oopmieHHIO JIOKYMEHTOBY.
IOpuanueckass cuna gokymeHTta. biaHku JOKYMEHTOB.
OdunmanbHO-/1€710BOM CTHJIb. OcobenHoctu
JIOKYMEHTUPOBAHUS NPOPECCHOHATBHON JeATEIbHOCTH
B cdepe ropucnpyaeHunu. CoctaB o(UIHATBHBIX
JIOKYMEHTOB, OpranuzanroHHO-pacops IUTENbHAS,
MH(POPMALIMOHHO-CITPABOYHAS, KaApOBasi JOKYMEHTALUS.
PaboTbl ¢ 0OpalieHusIMy rpaxaan

Opranuzanus paboTsl ¢
JIOKyMEHTaMU

Opranuzanus JOKYMEHTO0000pOoTa. OcHoBHbIE
JTOKYMEHTOIIOTOKH. [IpuHIHATIBL OpraHu3alNH
JOKyMEHTOOOOpoTa B cdepe  IOpPHUCHPYICHLUU.
Peructpanuss M MHACKCHpPOBAaHUME  JIOKYMEHTOB.
KoHTponbs ucnonHeHHs [OKyMEHTOB. OpraHusanus
XpaHeHus: AOKyMeHTOB. HomeHkmarypa nen.  Bugsl
HOMEHKJIATYpbl, WX OCOOEHHOCTHM M Ha3HAa4YCHHUE.

TpeboBanms K bopMHUPOBAHHTO Jien B
JIEJIONIPOU3BO/ICTBE. Obecneuenue COXPaHHOCTH
JIOKYMEHTOB JIeJl B TEKYIIEM JIEIONPOU3BOJICTBE B cepe
IOPUCTIPYICHIIUH. [logroroBka  JIOKYMEHTOB K

MOCJICAYIOIEMY XPaHCHUTIO n HCITOJIB30BAaHHIO.
3KCHCpTI/I3a INCHHOCTU NOKYMCHTOB.

2.2. Pa3nenbl AUCUMILVIMHBI (MOAYJIA), BUABI Y4eOHOH AeITeJIbHOCTH U (DOPMBI

KOHTPOJIsI




g Buner yaeOHOI NesSTENbHOCTH, BKITIOYAs
= CaMOCTOSITENIbHYIO PaboTy CTYIEHTOB
] HanmeHoBaHue pasiena JUCIUILTAHBI
o | & (B yacax)
3E
= J JIP I13/C CPC | Bcero
1|2 3 4 5 6 7 8
l'ocynapcTBeHHOE peryaupoBaHHEe B 00JIACTH
1 | 0P PELYTED . 2 30 | 32
JIeTIOTIPOU3BOICTBA
2 | JokymMeHTUpOBaHHE. BUabl TOKyMEHTOB 2 2 32 36
4
3 | Opranusanus padoThl C JOKYMEHTaMH 2 2 32 36
[TpAT Paznenst auctummabt Ne 1-3 4 4
HUTOI'O 4 6 98 108
2.3. JlaGopaTopHbIi TPAKTUKYM
JlaGopaTopHBIil MPAKTUKYM HE MPEyCMOTPEH.
2.4. [IpumepHas TeMaTHUKa KypCOBBIX pabOT
KypcoBbie paboThl HE IPEYCMOTPEHBI.
3. CAMOCTOATEJIBHASA PABOTA CTYJAEHTA
3.1. Bunst CPC
E HanmenoBanue Beero
I3 ol = B P
8. = g paznena nael CPC HACOR
Z d  AMCUUIUIMHBI
1 2 3 4
1 1. V3y4eHne 0OCHOBHOM JINTEPATYPHI, BBITIICKH U3 TEKCTa 4
2. V3ydeHune NONOIHUTEIBHOM INTEPATYPHI, BBHIMUCKU U3 3
4 TCKCTa
TocynapcTBeHHOE 3. Pabora co cioBapsiMu, ClipaBOYHUKAMU 2
pEryJMpoBaHue B 4. N3y4yeHre HOPMATUBHBIX U METOAMYECKUX TOKYMEHTOB 3
obnactu 5. CocTaBieHnEe JOKYMEHTOB 3
JIEIIONIPOU3BOJICTB 6. BeimonHeHre MHIUBUAYATBHBIX 33 JaHUI 4
7. OTBeTHI Ha KOHTPOJIbHBIE BOMPOCHI, BOTIPOCHI 2
CaMOIIPOBEPKHU
8. Penrenue MPAKTHYECKUX 337124 7
9. IMoaroTosKa K coOeCe10BAHUIO 2




2 1. 3y4eHne 0OCHOBHOM JINTEPATYPHhI, BEIITUCKH U3 TEKCTa

2. W3ydyeHue AOMOJHUTEIBHOM JINTEPATYPhl, BBIMUCKH M3
TEeKCTa

3. PaGora co croBapsiMu, ClipaBOYHHUKAMU
JokymentupoBanue. | 4. M3ydeHre HOpPMATUBHBIX U METOAMYECKUX JTOKYMEHTOB
Buasl ToKkyMeHTOB 5. CocTaBneHue TOKyMEHTOB

6. BeInoHeHUE UHIUBUYATBHBIX 33 JaHUH

7. OTBeTbl Ha KOHTPOJBbHBIE BOIPOCHL, BOIPOCHI
CaMOIIPOBEPKHU

8. Perrenre MpakTUYECKUX 3a/1a4

9. Iloaroroska K codecenOBaHUIO

BB

NP WWN

3 1. VI3yyeHue OCHOBHOM JIUTEPATYypPhl, BHITUCKH U3 TEKCTA

2. V3ydeHune NOMOIHUTEIbHON JUTEpaTyphl, BBHIIHCKH W3
TEKCTa

3. PaboTa co cioBapsMu, CripaBOYHUKAMH

Opranuzanus 4. N3yueHne HOPMaTUBHBIX 1 METOAUYECKUX JOKYMEHTOB
paboThI ¢ 5. CocraBneHne JOKyMEHTOB

JOKyMEHTaMU 6. BrlnonHeHre UHOAMBUYAIbHBIX 3aJaHHI

7. OTBeTbl Ha KOHTPOJIBHBIE BOIPOCHI,  BOIPOCHI
CaMOMNPOBEPKU

8. PelreHne NMpakKTUYECKUX 3a4a4

9. IlogroroBka K cobece0BaHUIO

10. ITonroroBka K TECTUPOBAHUIO 4

NPWWN N WiN oo

N~

1. IloBTOpEeHMEe KOHCIIEKTOB pabounx TeTpajeit

[Toaroroska k I[IpAT: o
sa4eT 2. TloBTOpeHre M3YYEHHOW JHTEPATYphl, HOPMATUBHBIX H 2
MCETOJUYCCKUX NOKYMCHTOB

N

UTOIro 98

3.2. I'padguk padoThI CTYACHTA

3.3. Ilepeyenb y4eOHO-METOAMYECKOTO O0ecHeYeHHUs1 sl CAMOCTOATEIbLHOM
padoThI 00Yy4AKOIIMXCS MO JUCHUIJINHE

CaMmocTosTenbHass paboTa, HapsAAy C ayJUTOPHBIMU 3aHSATHSAMH, SBISETCS
HEOTBEMJIEMOM YacTbl0 M3Y4YEHHs JIUCLMIUIMHBL. Ilpuctynas K U3y4eHHIO
JUCUUIUIMHBI, CTYJIEHTHl JIOJDKHBI O3HAKOMUTBCA € Yy4eOHOM mporpaMMoH,
y4eOHOHM, Hay4HOW M METOAMYECKOW JUTEepaTypor, MMerouleiicss B OubInoTeke,
MOJIYYUTh B OMOIMOTEKE PEKOMEHIOBaHHbIE YUEOHUKH M Y4E€OHO-METOJIUYECKUE
nocoOusi, 3aBECTU TETPaAM Ji1 KOHCHEKTUPOBAHUS JIEKIMA M TPAKTUYECKUX
3aHATHM.

B xone camocTosiTennbHOM pabOThl CTYJIEHT JIOJDKEH HM3YyYUTh OCHOBHYIO
JUTEPATYPY, O3HAKOMHUTHCS C JIONOJHHUTEIBHON JINTEPaTypoil, Hay4YHbIMU
CTaThsIMA W MaTepHalaMH HCCIICIOBAaHUN B AaHHOW oOmactu. [Ipu 3TOM ydecTh
pPEKOMEH Iy MpernoiaBareis U TpeOoBaHUs y4eOHOM MporpaMMmal.

IIpy moAroToBke K 3a4eTy CTYAEHT JAOJDKEH IOBTOPUTH MPOUICHHBIN
MaTepuag B CTPOTOM COOTBETCTBUM C Y4e€OHOH mporpaMMmol, NpPUMEPHBIM
nepeyHeM YyueOHBIX BOIPOCOB, BBIHOCAIIMXCA HA 3a4eT M COJAEpXKAIIUXCS B
JTaHHOM TporpamMe. Mcronp30BaTh KOHCNEKT JEKIUN, PAKTUYECKUX 3aHITUN U
JUTEPATYPY, PEKOMEHJIOBaHHYIO MpenojaBarenaeM. OOpaTuTh 0co00e BHUMaHUE
Ha TeMbl YYEOHBIX 3aHSATUH, MPOIMYLIEHHBIX CTYIEHTOM MO Pa3HbIM MPUYUHAM.




[Tpu HeoOxomuMOCTH OOPATUTHCS 38 KOHCYJIbTALUENH U METOJUYECKONH TOMOIIBIO K
MIPENOAABATEIIO.

CamocrosiTenbHasi paboTa MOXKET OCYIIECTBIATHCS WHAUBUAYAIBHO WIH
rpynnamMu CTYACHTOB B 3aBHUCHUMOCTHU OT II€JId, 00beMa, KOHKPETHON TEeMAaTHUKH
CaMOCTOATENbHON pPabOThl, YPOBHSI CIOKHOCTH, YpPOBHS YMEHHUH CTYJEHTOB.
KoHTponib pe3ynbTaTOB BHEAyAUTOPHOM CaMOCTOATENbHON pPadOThl CTYIEHTOB
MOKET OCYIIECTBIISITHCS B Mpeesiax BPEMEHHU, OTBEACHHOTO Ha 00s3aTelIbHbIe
y4eOHBIC 3aHSATUS MO JAUCHUIUIMHE U BHEAYJUTOPHYIO CAMOCTOSITEIBLHYIO padoTy
CTYJICHTOB MO JUCIUIUIMHE, MOXET NPOXOAUTh B MHCHbMEHHOW, YCTHOW WM
cMemaHHo ¢opme. s onTUMHM3alUM OpraHU3allMd U TOBBIIICHUS KadyecTBa
OOy4eHHsI CTyJICHTaM pPEKOMEHIYETCS PYKOBOJCTBOBATHCS  CICAYIOIIUMH
METOJUYECKUMHU PEKOMEHJALUSIMU, pa3MEUIEHHBIMU Ha O(UIMaIbHOM caiTe
YHUBEpPCUTETA!

1. Jlapuna JLIO., AmnanpeB A.I'. Metonnueckue peKOMEHIALHUHU 10
OpraHu3allid CaMOCTOSITEIbHOW PaOOThl Il OOYYAIOIIMXCS [0 HalpaBJICHUIO
noarotoBku 40.03.01 «tOpucnpynenuus» (kBanudukanus — OakamaBp). —
Ps3aub, 2017. Pexum JOCTYIIA: https://www.rsu.edu.ru/wp-
content/uploads/2014/02/MP-opranu3zanus-CP-6akanaBpsl.pdf (maTa oOparieHus:
05.06.2019).

2. Maprummna H.B.  DOnextpoHHbld  00pa3oBaTeNbHBIA  pecypc
«CamocrosTenbHasi paboTa CTyJACHTOBY»: CBUJETEIBCTBO O PETUCTPALMU pecypca
Ne 20418 / Maptummna H.B., Epemkuna O.B.; Pa3. roc. yu-T um. C.A. Ecennna. —
Hata peructpamuu 21.10.2014. — O6bem 196 M6 (200704 K6). Pexum nocryna:
https://www.rsu.edu.ru/wp-content/uploads/2011/03/Independent-work-of-
students.pdf (nata oopamenus: 05.06.2019).

3. CrpaxoB B.B. ®opmbl opranuzanuu ydyeOHOTro TMpolecca B BY3€
[DNeKTpOHHBIN pecypc]: MeTOoA. PEKOMEHIAIMU I MOJIOJ. TperoaaBaTenei /
B.B. CrpaxoB, E.H. T'opoxoma, T.B. Kpemenenkas; Ps3. roc. yH-T uM.
C.A.Ecenuna. —  Psasams, 2012. —  URL:https://www.rsu.edu.ru/wp-
content/uploads/2015/04/formy_organizacii_uchebnogo_processa.pdf (mata
obpamenus: 05.06.2019).

3.3.1.KoHTposbHbIE paOOTHI
HE IIPEyCMOTPEHBI

4. OHEHOYHBIE CPEJACTBA IJIsI KOHTPOJISA YCIIEBAEMOCTHU N
PE3YJbBTATOB OCBOEHHS AUCHUIIIIMHBI (MOAYJS) (cm. Downo
OYEHOYHBIX CPEOCME)

PeiiTunroBas cucremMa OILIGHKH 3HAHUN OOy4YarolUXCcs B YHHUBEPCUTETE HE
HCIIOJIB3YETCS.


https://www.rsu.edu.ru/wp-content/uploads/2014/02/МР-организация-СР-бакалавры.pdf
https://www.rsu.edu.ru/wp-content/uploads/2014/02/МР-организация-СР-бакалавры.pdf
http://www.rsu.edu.ru/wordpress/wpcontent/uploads/2015/04/formy_organiz%20acii_uchebnogo_processa.pdf/
http://www.rsu.edu.ru/wordpress/wpcontent/uploads/2015/04/formy_organiz%20acii_uchebnogo_processa.pdf/

5.

YYEBHO-METOJNYECKOE

n

OBECIEYEHUE TUCHUATIIMHBI (MOJIY.JIS)

5.1. OcHoBHas JuTEpaTypa

NHPOPMAIIMOHHOE

Ne
/a

ABTOD (bI), HAUMEHOBaHUE, BUJI U3/IaHUS,
MECTO U3JIaHUs U U3JATEIbCTBO, TOJ

Ucnonb3yercs
IpU U3yYCHUH
paszenos

KomnnuectBo

OK3CMILISIPOB

B
ouobmo
TEKE

Ha
kademnpe

2

5

6

Kopnees, 1. K. JlokymeHTHpOBaHUE
yIpaBICHYECKON JAESITENHOCTH + TECTHI B
OBC [2nexTpoHHBIH pecypc] : yueOHUK U
MPAKTUKYM ISl aKaJIeMUYECKOTO
6axanaspuata / U. K. Kopuees, A. B.
[Tmenko, B. A. Mamypues. - M. :
WznarensctBo KOpaiit, 2019. - 384 c. -
(bakanaBp. Axkagemudeckuii Kypc). - Pexxum
nocryma: https://biblio-
online.ru/bcode/433066 (nata obpareHus:
05.06.2019).

1-3

9bC

Ky3nenos, 1. H. JlokymeHTanmonuoe
obecrnieueHue ynpasieHus. [JokyMeHTo000poT
U JICJIONPOU3BOCTBO [ DIEKTPOHHBIN pecypc]
: YUeOHUK U MPAKTUKYM JJIs IPUKIIATHOTO
OakamaBpuata / M. H. Ky3uernos. - 3-e u3j.,
nepepad. u gon. — M. : UsnarensctBo FOpaiit,
2019. - 461 c. - (bakanasp. [IpukiagHOi
Kypc). - Pexxum mocryna: https://biblio-
online.ru/bcode/431759 (nata oOpamieHus:
05.06.2019).

1-3

OBbC

Yypunos, A. 0. IOpunnueckoe
JIeTIOTIPOU3BOJICTBO [ DIEKTPOHHBIN pecypc] :
yueOHoe 1ocodue A akaIeMHUUecKoro
6axanaspuata / A. 10. Uypunos. — M. :
N3narensctBo KOpaiit, 2019. - 169 c. -
(bakanaBp. AkagemMudeckuii kypc). - Pexxum
noctyma: https://biblio-
online.ru/bcode/446021(nata obOpamieHus:
05.06.2019).

1-3

OBC

5.2. lonosiHUTEILHAS JIUTEpPATYpa

/1

ABTOD (bI), HAUMEHOBaHUE, BUJI U3/1aHUS,
MECTO U3JIaHUs U U3JATEIbCTBO, TOJ

Hcnons3yercs
IIpYU U3y4EHUU
pa3zeinos

Kypc

KomanyectBo

AK3EMILISIPOB

B
onoamo
TEKe

Ha
kadenpe



https://biblio-online.ru/bcode/431759
https://biblio-online.ru/bcode/431759

2

Aoymnanze, /1. I'. JlIokyMeHTaIlmOHHOE
oOecrnieueHre yrpaBJeHMs! IEPCOHATIOM
[DnekTpoHHBIN pecypc] : y4eOHUK U
MPaKTUKYM JIJISl aKaJIEMUYECKOTr0
OakanaBpuata / JI. I'. AGymanze, U. b.
Bempsbxkkuna, B. M. Macnosa. - M. :
N3patensctBo FOpaiit, 2019. - 299 c. -
(bakanaBp. Axagemuueckuii Kypc). - Pexxum
nocryna: https://biblio-
online.ru/bcode/433411 (mara oOpaieHus:
05.06.2019).

2,3

OBC

bapuxun, A. b. bonpmas ropuaudeckas
SHUMKIIONE U [ DneKkTpoHHbIH pecype] / A.b.
Bapuxus. - M. : Kunxnsiii mup, 2010. - 960 c.
- (ITpodbeccuonanpHbie CIPABOYHUKU U
SHIMKJIONEANH). - Pesxum poctyna:
http://biblioclub.ru/index.php?page=book&id=

89665 (mara obopamienus: 05.06.2019).

1-3

ObC

I'pozosa, O. C. Jlenonpous3BoACTBO
[DnexTpoHHBIHN pecypc] : yaeOHoe mocodue
Uit akajeMudeckoro Oakanaspuara / O. C.
I'po3oBa. - M. : U3natenbcrBo FOpaiir, 2019. -
124 c. - (YauBepcuretsl Poccun). - Pexxum
noctyma: https://biblio-
online.ru/bcode/438790 (mara obpamicHus:
05.06.2019).

1-3

OBC

WBanosa, A. FO. Pycckuil sS3bIK B 1€710BOM
JOKYMEHTaluu [ DIeKTpOHHBIN pecypc] :
y4eOHUK U IpaKkTUKyM 1Jis1 By30B / A. HO.
WBanoBa. - 2-¢ u3., nepepad. u gom. — M. :
N3narensctBO KOpaiit, 2019. - 187 c. -
(Bricmiee obpazoBanue). - Pexum nocryna:
https://biblio-online.ru/bcode/447395

(mara obpamienusi: 05.06.2019).

OBC

Kab6amog, C.1O. [lenonpousBoacTBo u
apXUBHOE JIeJI0 B TEPMUHAX U OMPEEIICHUIX
[DnexTponnsiit pecypc] / C.}O. Kabaros,
N.I'. AchanausipoBa. — 3-¢ u3f., crep. — M. :
UznarenscrBo «®Diunta», 2018. — 295 ¢. —
Pexum nocryna:
http://biblioclub.ru/index.php?page=book&id=

69168 (nara obpamenus: 05.06.2019).

1-3

OBbC

Konpiikuna, T. b. JlenoBbie KOMMyHUKALINH,
JTIOKYMEHTOOOOPOT U JICTIOIPOU3BOACTBO
[DnekTpoHHBIN pecypc]: yueOHoe mocodue
JUTst IpuKiIaaHoro OakanaBpuara / T. b.
Konpikuna, Y. B. lllyctuna. - 2-e 3.,
ucnp. u gon. — M. : U3narensctBo FOpaiir,
2019. - 163 c. - (bakanasp. [IpuxnagHoi
Kypc). — Pexum nocryna:
https://biblio-online.ru/bcode/437256

9bC



https://biblio-online.ru/bcode/433411
https://biblio-online.ru/bcode/433411
http://biblioclub.ru/index.php?page=book&id=89665
http://biblioclub.ru/index.php?page=book&id=89665
https://biblio-online.ru/bcode/438790
https://biblio-online.ru/bcode/438790
http://biblioclub.ru/index.php?page=book&id=69168
http://biblioclub.ru/index.php?page=book&id=69168

(mara obpamenus: 05.06.2019).

Kysnenos, 1. H. JlokymeHTannonHoe
obecrnieueHre yrpaBJieHHsl IEPCOHATIOM
[D51eKTpOHHBIN pecypc] : ydeOHUK U
MPAKTUKYM JUIsl IPUKJIAJAHOTO OakanaBpuara /
7 |A. H. Ky3nenos. - M. : U3parenscto IOpaiir, 1-3 4 ObC -
2019. - 520 c. - (bakanasp. [IpuknagHoit
Kypc). - Pexxum gocryna: https://biblio-
online.ru/bcode/426321 (mata oOpaleHus:
05.06.2019).

[TaBnmosckas, O. FO. IlpaBoBoe obecnieueHue
KaJIpOBOTO JICJIONPOU3BOICTBA [ DIEKTPOHHBIN
pecypc]: yue6Hoe nocodue aiis By3os / O. 1O.
[TaBnoBckas. — M. : UznatensctBo FOpaiit,
8 2019. - 213 c. - (Beicuiee oOpa3oBaHue). — 1.2 4 9BC
Pexxum nocryna:
https://biblio-online.ru/bcode/445662 (mara
obpamienusi: 05.06.2019).

[llysanosa, H. H. Opranuzauus u
TEXHOJIOTHS JIOKYMEHTAIIMOHHOTO
obecrnieueHus yrnpaBiaeHUs [ DIeKTPOHHbIN
pecypc]: y4eOHHUK ¥ IPAKTUKYM JUTS BY30B /
9 [H. H. lllyBanosa. - 2-¢ u3., nepepad. u J0I. — 1-3 4 ObC -
M. : U3narensctBO KOpaiit, 2019. - 265 c. -
(Bricmiee obpazoBanue). - Pexum nocryna:
https://biblio-online.ru/bcode/447396 (nara
obpamenus: 05.06.2019).

[Hysanosa, H. H. OcHoBbI
JIeNTOTIPOU3BOICTBA. SI3bIK cIyX’eOHOTOo
JIOKyMEHTa [ DNeKTpoHHbIN pecypc] : ydeOHUK
Y TIPAaKTUKYM I aKaJIEMUYECKOTO
6axanaspuata / H. H. IllyBanosa, A. 1O.

10 WBanoBa ; mox o6meit pen. H. H. llyBanoBoii. 1-3 4

B -
- 2-e U3 ., mepepad. u jgom. — M. : 9bC
N3narensctBO KOpaiit, 2019. - 428 c. -

(bakanaBp. Axkagemuueckuii Kypc). - Pexxum
noctyna: https://biblio-
online.ru/bcode/439062 (mata oOpameHus:
05.06.2019).

HOpMamMGHble npaeoevle dKmosl U UHble UCIMOYHUKU.

1. Konctutyuuss Poccuiickon @enepanuu (mpuHsITA  BCEHAPOIHBIM

rosiocoBanreM 12.12.1993) (c yueTrom mnomnpaBok, BHECEHHbIX 3akoHamMu PO
o nonpaskax k Koncturymuu PO ot 30.12.2008 N 6-®OK3, ot 30.12.2008 N
7-®K3, or 05.02.2014 N 2-®K3, or 21.07.2014 N 11-®K3) //
Koncynprantllmoc [OnexTpoHHbI pecypc]| : oduUIMAIbHBIA callT /
Kommnannsa Koncynsrantlntoc. - Pexum JIOCTyMa:
http://www.consultant.ru/cons/cgi/online.cgi?reqg=doc;base=L AW;n=2875
(mara o6pamenus: 05.06.2019).
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. @enepanbubiii 3akoH oT 27.07.2006 N 149-®3 "O6 wundopmaiuwy,
WHQOPMAIIMOHHBIX ~ TEXHOJOTHSX W 0 3ammure wuHpopmanuu" //
Koncynprantllmoc [DnexkTpoHHBIH pecypc] : oduuuMaibHBIA callT /
Kommanus Koncynprantllmtoc. - Pexum JOCTYTIa:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW:;n=200126
(mara o6pamienus: 05.06.2019).

. ®enepanpubiii 3ak0oH oT 22.10.2004 N 125-®3 "OO6 apxuBHOM Jenie B
Poccutiickoit @enepamuun” // Koncynerantllmoc [DnexkTponHbiii pecypc] :
opunmaneubiii caiit / Komnanuss Koncynerantllmoc. - Pexxum gocrtyma:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=198260
(mata obpamenus: 05.06.2019).

. @epnepanbHbiil 3akoH OT 02.05.2006 N 59-®3 "O nopsake paccMOTpeHuUs
oOpamennii Tpaxman Poccmiickoit ®Denepamuu" // Koucympraatllmoc
[OnekTpoHHbIt  pecypc] :  odummanbHbli  cait /  Komnanus
Koncynperantlntoc. - Pexum JlocTyna:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW:;n=188358
(mata oopamenus: 05.06.2019).

. "TpynoBo#i koaekc Poccuiickoit deneparuu” ot 30.12.2001 N 197-®3 //
Koncynbrantllmoc [DnexkTpoHHbI pecypc]| : oduIMambHBIM callT /
Kommanus KoncynprantlLitoc. - Pexum JOCTyma:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=201079
(mara obpamienus: 05.06.2019).

. IlocranoBnenune IlpaButensctBa PP or 15.06.2009 N 477 "O6
yTBepxkaeHuu IlpaBun nemonmpous3BOACTBA B (pefepaibHBIX OpraHax
ucnonautensHoi Biactu" // Koncynbsrantllmtoc [DnekTpoHHbIA pecypc] :
opurmansubiii calT / Komnanusi Koncynerantllmoc. - Pexum pocryna:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=197373
(mara oopamenus: 05.06.2019).

. "T'OCT P 7.0.8-2013. HamumonanwHblil ctangapT Poccuiickoit ®@exneparuu.
Cucrema ctanaapToB mo MHGOpMAIMKM, OMOIMOTEYHOMY U M3JATEIHCKOMY
neny. Jlenonpon3BoACTBO U apXUBHOE Je0. TepMuHbl U onpeaeneHus’ (yTB.
[Tpukazom Poccrangapra ot 17.10.2013 N 1185-ct) / Koncynwsrantllnroc
[OnexkTponHbIi  pecypc] @ odummanbHbd  cait /  Kommnanus
Koncynpranrlntoc. - Pexxum JOCTyma:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=L AW;n=163800
(mara o6pamienus: 05.06.2019).

. "TOCT P 7.0.97-2016. HanmonanbHseiil ctanaapt Poccuiickoit denepanum.
Cucrtema ctaHgapToB 1Mo wHGOpMaUK, OMOIHMOTEUHOMY M U3AATEIBCKOMY
neny. OpraHu3alliOHHO-pacHoOpsIANTENbHAs JOKyYMEHTaIus. TpeboBaHus K
odopmiuenuto qokymeHToB" (y1B. [Ipukazom Poccrangapra ot 08.12.2016 N
2004-ct) // Koucynbrantllmoc [DnexkTpoHHBI pecypc] : oduUIIUATBHBIN
caiit  / Kommanus  Koncynbrantllmoc. -  Pexum — gocryma:
http://www.consultant.ru/document/cons_doc LAW_ 216461/ (mata
obpamenus: 05.06.2019).



http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=200126
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=198260
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=188358
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=201079
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=197373
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=163800
http://www.consultant.ru/document/cons_doc_LAW_216461/

5.3. ba3bl [aHHBIX, WH(OPMALMOHHO-CIIPABOYHbIE U MNONCKOBLIE
CHUCTEMBI:

1. Moodle [DnekTpoHHBIH pecypc]: cpela IUCTAHIIMOHHOTO OOYYCHHS /
Pa3. roc. yH-T. — Psa3ans, [0.r.] — Hoctyn, nocie peructpauuu u3 cetd PI'Y umenn
C.A. Ecenuna, u3 mo0Ooil TOYKHM, MMerIIe aoctyn K cetu MHrepHer. Pexum
nocryma: http://e-learn2.rsu.edu.ru/moodle?(mata oopamenus: 05.06.2019).

2. TAPAHT [OnektponHblil pecypc] : [baza manubIx] : uHOOPMAIMOHHO-
mpaBoBoi moprtai: cadWt. — Jloctym cBoOomHBIM. - Pexxum  jmocryna:
http://www.garant.ru (mata oopamenus: 05.06.2019).

3. Koncynbrant Ilmoc [DaekTpoHHBIH pecypc]: cHpaBOYHO-IPABOBAs
cucrema: 0a3a maHHbIX / PernoH, neHtp mpaBoBod uHpopM. MHopmmparo. —
[b.Mm., 2002]. — Hoctyn k nonHbIM TekcTtaM U3 cetd PI'Y umenu C.A. Ecenuna:
(mata oopamenus: 05.06.2019).

4. Tpyawsl mnpenojaBaTeneil [DAEKTpOHHBIM pecypc]: Komiekuus //
OnextponHas 6ubmmorexka Hayunoit 6ubnuorekun PI'Y mmenu C.A. Ecenuna. —
Jloctym K TONHBIM  TeKCTaM IO  mapomwo.  Pexxum  gocryna:
http://library.rsu.edu.ru/marc/(nara oopamenuns: 05.06.2019).

5. VYuuepcurerckas Oubmmoreka ONLINE [DnexkTtponHsiii pecypcl]:
ANEKTpPOHHAs Oubinoreka. — JIOCTynm K TOJIHBIM TEKCTaM IO Mapoiito. Pexum
noctyna: http://biblioclub.ru(mnara oopamenus: 05.06.2019).

6. OnexkTpoHHas OuWOIMOTEKa JUCCEepTAlMi [DJIEKTPOHHBIM pecypc]:
odunranbHeli cait / Poc. roc. 6-ka. — Mocksa : Poc. roc. 6-ka, 2003. — Jloctym K
MOJIHBIM TEKCTaM M3 KOMIUIEKCHOTO YHUTalbHOro 3anoB Oubmuoreku Hb PI'Y
umenn C.A. Ecenuna : http://diss.rsl.ru/(nara oopamenus: 05.06.2019).

7. HOpa#iT : anexkTpoHHas 6uOnmuoreka. — J[oCTynm K MOJIHBIM TEKCTaM T10
napomo. Pexum  gmocrtyma:  http://www.biblio-online.ru(nata  oGpamieHus:
05.06.2019).

5.4. Ilepeuenb pecypcoB HHGPOPMANHUOHHO-TEJTCKOMMYHHUKAIMOHHOM
cetu «HTEepHET» (HaJ1€e — ceThb «MHTEepHET»), HEOOXOAUMBIX /JJI1 OCBOCHMS
TUCIHUTITTHHBI

1. eLIBRARY.RU [DOnektpoHHblii pecypc]: HaydyHas dJIEKTPOHHAs
oubnroreka. — Pexxum gocryma: https://elibrary.ru/defaultx.asp , ceoboanbIit (1ata
obparnienus: 05.06.2019)

2. Bepxopubiii Cyn PO [Dnektponnbii pecypc]: caitr — URL:
http://www.vsrf.ru , ceoboansiii (nata ooparnenus: 05.06.2019).

3. T'ocymapctBennas [[yma [DneKTpoHHBIN pecypc]: opuiMaibHbIA CalT. -
Pexxum noctyna: http://duma.gov.ru/ , cBodoansiii (1ata ooparenus: 05.06.2019)

4. KubepJ/lenunka RU [DnekTpoHHBI pecypc]: HaydHas 3JIEKTPOHHAs
oubnvorexka. — Pexum mocryma: https://cyberleninka.ru/ , cBoGomubIii (maTa
obpamienus: 05.06.2019)

5. Koucrurymmonnsii Cyn P® [OnekrtponHblii pecypc]: cait — URL:
http://ks.rfnet.ru , ceoboaHbIN (1aTa oopameHus: 05.06.2019).

6. Hayunas snextpoHHass OuOnmoTeka [DJIEKTPOHHBIM pecypc| : callt —
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Pexxum moctyna: http://elibrary.ru, ceo6omusrii (nata oopamenus: 05.06.2019).

7. Pemenus EBponeiickoro Cyna mo mpaBaM 4YeloBeka W WH(GOpMAaLUs O
HeM [DnekTpoHHbIH pecype]: cait — URL: http://www.echr.ru , ceoOoanbIi (gaTa
obpamenus: 05.06.2019).

8. Poccuiickas rasera [ DIEKTPOHHBII pecypc]: CalT —
URL :http://www.rg.ru, ceodoanslii (1ata oopamenus: 05.06.2019).

9. CnenctBennbiii komuter P® [Dnekrponnsiii pecypc]: caittr — URL:
http://www.sledcom.ru , ceo6oaHbI# (naTta oopamenus: 05.06.2019).

8. CyneOnspiii nenmaprameHnT npu BepxoHom Cyae P® [DnexTpoHHBIN
pecypc]: caiit — URL: http://www.cdep.ru, cBoOGomHbIii (mata oOpalieHUS:
05.06.2019).

9. Cynsl Poccuiickoii @enepannu [DNeKTpOHHBIN pecypc] : cailT — Pexum
nocryma: https://sudrf.ru/(conepxut cymeOHbIe akThl) , CBOOOMHBIH (dara
obparmienus: 05.06.2019).

10. denepanbHblii  oOpazoBaTenbHbli  mopTan "HOpuanueckas Poccus”

[DnexTpoHHbIH pecype]: cait — Pexum mocryma: http://www.law.edu.ru,
cBOOOHBIN (maTa oopamenus: 05.06.2019).
11. FOpuanyeckuii  mopTan A CTyAGHTOB — Pexum  mgocryma:

http://www.law-education.ru, ceo6oausrii (1ata odpamenus: 05.06.2019).

12. FOpuanueckuii mopran — Pexxum moctyma: http://www.interlaw.dax.ru,
cB0oOOaHBIH (HaTa oopamenus: 05.06.2019).

13. Poccuiickoe oOpa3zoBanue [DNeKTpoHHBINH pecypc] : deaepanbHBbIi
nopran / ®I'AY T'HUU UTT «Uudopmuka». — [Mocksa, 2002]. — Pexum
nocryma: http://www.edu.ru, ceo6oubiii (nara odpamenus: 05.06.2019).

6.MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JUCHUIIJINHBI

6.1. TpeboBanust K aynuTOpusiM (MIOMEIIEHUSM, MECTaM) JJI MPOBEACHUS
3ansaTHil: CTaHIapTHO 00OPYIOBAHHBIE JICKIIMOHHBIC ayJAUTOPUH IS TIPOBEIACHHUS
JICKIMA ¥ TPAKTUYECKUX 3aHATHH, 000PYIOBAaHHBIE CTOJAMU, CTYJIbSIMU, TOCKOU
JUISL 3aITUCEN.

6.2. TpeboBanuss K O0O0OPYIOBaHHMIO pPabOUMX MECT TMpenojaBaTesst Hu

0Oy4JaronMXxcs: He MPeayCMOTPEHBI.
6.3. TpeboBaHus K CliEHUATU3UPOBAHHOMY 00OPYAOBAHHIO: OTCYTCTBYIOT.

7. OBPA3OBATEJIBHBIE TEXHOJIOI'MMU (3anonusemcs moavko 014
cmanoapma ©I'OC BIIO,).

8. METOJIMYECKHUE YKA3ZAHUS /151 OBYYAIOLIUXCS IO
OCBOEHMUIO JUCHUIIAHBI

BI/I,Z[ y‘{e6HI>IX 3aHITUH OpFaHI/ISaLII/ISI ACATCIIBHOCTH CTY/ICHTA
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Jlexmus

Hanmcanne KOHCIEKTa JEKIMIA: KPaTKO, CXEMAaTUYHO, IOCIICAOBATEIHHO
(UKCHpPOBAaTh  OCHOBHBIC  IIOJIOXKCHHS,  BBIBOJBI,  (DOPMYITHPOBKH,
0000IIeHNsI; TTOMEYaTh BAXKHBIC MBICIIH, BBIICIATH KIFOUCBBIC CIIOBA,
TepMmuHbl. [IpoBepka TEPMHUHOB, MOHATHNA C TMOMOIIBIO SHITUKIONEIUMN,
clIoBapeil, CIpPaBOYHMKOB C BEHINFCHIBAHHEM TOJKOBAaHUA B TETPAb.
O003HaYUTh BOMNPOCH, TEPMUHBI, MaTEpUall, KOTOPBIH BBI3BIBACT
TPYIOHOCTH, TIOMETHTb W TIOMBITATHCA HAWTH OTBET B PEKOMEHAYyeMOU
nuteparype. Ecinu camocTosTensHO He yaaeTcst pa3o0paThcsl B MaTepuare,
HeoOX0oauMO c(OpPMYNIHpPOBaTh BOMPOC W 3aJaTh MPENoJaBaTelio Ha
KOHCYJIBTAIINY, Ha TMPAKTUYECKOM 3aHATHH. Y AETUTh BHAMAaHUE TPOIEcCy
CTaHOBJICHUSI M Pa3BUTHsI HOPMATHBHO-IPABOBOW M METOJAMYECKON Oa3bl
JIEIIONPOU3BO/ICTBA, MIOHATHITHOTO armapara JUCIATIIHHEI.

HpaKTI/I‘{CCKI/Ie 3aHATHUA

[IpopaGoTka paboueld mporpamMmbl TUCHUIUIMHBI, YAenss ocoboe
BHUMaHuE 1LeJIsIM U  3ajadaM, CTPYKType M  COACpKaHUIO
muciumuivael.  KoHcmektupoBanue — ucTtouyHukoB.  Pabora ¢
KOHCIIEKTOM  JIGKI[UH, TIOATOTOBKAa OTBETOB K KOHTPOJIHHBIM
BOIIpOCaM, TMOATOTOBKa pedepara, MPOCMOTP PEKOMEHIyeMOM
JUTEpaTypel, pabdoTa C TEKCTOM, PEHICHWH MNPaKTHYECKUX 3a/1ad,
BBINIOJTHEHNE UHIUBUAYATIbHBIX IOMAIIHUAN 33 JaHHi.

WuauBuayanbHbIe
3a1aHus

3HAaKOMCTBO C OCHOBHOM U JIOTIOJIHUTEJIbHON JIMTEPATYpPOl, BKIIIOYAs
CIIPaBOYHbBIC M3JaHUS, KOHCIIEKT OCHOBHBIX TOJIOKEHUHN, TEPMHUHOB,
CBEICHMI, TpeOyrommxcs [Uisi 3alOMUHAHUS U SIBISIFOIIUXCS
OCHOBoOIIOJaralomuMu B 3Tol TeMme. CocTaBlIcHHE aHHOTAIlMM K
MPOYUTAHHBIM JIUTEPATYpPHBIM HCTOUYHUKAM U JAp. BrimomHeHue
KOHKPETHOT'O 3a/IaHMUSI.

[ToaroroBka k 3auery

[Ipu moaroTtoBke K 3ayeTy HEOOXOAMMO MOBTOPUTH KOHCIEKTHI JICKIIWH,
OCHOBHbIE€ TMPUHLUUIBI W  MOJOXKEHUS HOPMAaTUBHO-TIPABOBOH U
METOAMYECKOH 0a3bl JEeNONPOU3BOJCTBA, OTPadOTaTh TEPMHHOJIOTHIO,
MOBTOPUTH MaTephal U3 YYEOHHKOB U JONOJIHWUTEIBHOW JIMTEPaTypBI.
IToBTOpUTH 3aiaHUsl W pEIICHUA NPAKTHUECKUX 3a[ad, BBINOJIHSAEMBIE B
TE€YeHHE CEMECTpa.

9. IlepeyeHr MH(POPMALUOHHBLIX TEXHOJOTMHA, MCHOJb3yeMbIX IMPH
OCYIIECTBJIEHMH 00pPa30BaTeJIbHOI0 TMpoLecca Mo AUCHUIVIMHE (MOIYJII0),
BKJIKOYASl MepedYeHb MPOrPpaMMHOro odecmeyeHUss W HMH(OPMANUOHHBIX

CIIPABOYHBIX CUCTEM (npu HeoOX00umocmu)

=

KoHcynbpTrpoBanue 00y4aronuxcsi TocpeCTBOM IJIEKTPOHHOM MOYTHI.
2. KommprorepHoe
JIACIIUTUTAHEI.

TCCTUPOBAHUC I10 uTroram N3Yy4YCHUA pa3acioB

3. Ucnonwp3oBanue 35IeKTPOHHON HH(POPMAIMOHHO-00Pa30BATEIBHON CPEIbI
Ha 6a3se ratdopmer Moodle.




10. TPEBOBAHHMA K IIPOI'PAMMHOMY OBECHEYEHUIO
YUYEBHOI'O TIPOLHECCA

CocraB nmporpaMmmMHOro ooecrieueHust (TIoOIJIEKHUT €KEeroIHOMY OOHOBJICHHIO):

Onepanmonnas cucrema WindowsPro (morosop NeTr000043844 ot 22.09.15
r.);

Antusupyc Kaspersky Endpoint Security (morosop Nel4/03/2018-0142ot
30/03/2018 r.);

Oducnoe mpunoxkenue Libre Office (cBo6onno pacnpoctpansemoe [10);
Apxusarop 7-zip (cBoOogHO pacnpoctpansemoe [10);

bpayzep  u3oOpaxenuit  Fast  Stone  ImageViewer  (cB0oOOIHO
pactipoctpansiemoe [10);

PDF punep Foxit Reader (cBo6omHO pactipoctpansemoe [10);

Menmua mnpourpsiBatens VLC mediaplayer (cBoOomHO pacmpocTpaHsieMoe
[10);

3anuck auckoB Image Burn (cBo6oaHo pacnpoctpansiemoe [10);
DJVU 6pay3ep DjVuBrowser Plug-in (cBo6oanHO pactipoctpansemoe [10);

UIIC  «Koncynprantllmoc» u  uHBIE WHDOPMALMOHHBIE PECYPCHI
Oobmepoccuiickoii ~ Cetu  Pacnpoctpanenuss  IlpaBoBoii  MuHbopmanmu
Koncyneranrllmtoc (moroBop 06 nndopmanronnoit noaaepxke ot 01.04.2018 r.).

VYkazaHHOe TporpaMmMHOe OO€CleYeHUEe YCTAaHOBJIEHO Ha KOMIIBIOTEpAaX B
KOMIIBIOTEPHBIX ~ KJIaccaxX, AayJuTOpHUsSX JJs  CaMOCTOSITENIbBHOW  paboOThI
OOy4JaromMxcsi, AayauTOpUsIX JJs TPOBEJACHUS 3aHATUW JIEKIIMOHHOTO W
CEMHHApPCKOT0 THIA, OOOpPYAOBAaHHBIX IPOEKTOPOM M HKpPaHOM, Ha Kadenpe,
o0ecrnieunBaroIIel mpenogaBaHue TUCIUIINHBI.



Ilpunosxcenue 1
®OHJ] ONEHOYHbBIX CPEACTB JJIs ITPOBEJIEHUSA
MNPOMEXYTOUYHOM ATTECTAIIUM OBYUYAIOIIIUXCS 11O
JUCHUIIJIIMHE (MOYJIIO)

Iacnopm ¢honoa oyenounvix cpedcme no oucuyuniune (Mooy/nw) 011
NPOMENCYMOUHO20 KOHMPOJIA YCNEeGAeMOCHU

KonTposmpyembie pa3aensl (Tembl) | Koa koHTposupyemoit HaumeHoBaHue

Ne AUCHHILIMHBI (Pe3yJIbTATHI 110 KOMIIETEHIIMH) WU eé OLICHOYHOI'0
n/n pasaesam) YacTH) cpeacrsa

1 ['ocynapcTBeHHOE peryanpoBaHue B OK-3

00J1aCTH JAEIONPOU3BOJICTBA K7
OKyMEHTUpOBaHuEe. Bus 3auer
2 Hlowyvertip TK-13
JIOKYMEHTOB
3 | Opranuzamus paboThl ¢ JOKyMEHTaMHU

TPEBOBAHUSI K PE3YJIbTATAM OBYYEHUSI 11O YYEBHOM

JUCHUIIJINHE
HHaekxc Conep:xanue J1eMeHTHI KOMIIeTEeHIINHA Huaexc
KOMIIeTeH KOMIIeTeHIUH 3J1eMeHTa
1000
OK-3 BJIa/I€€T OCHOBHBIMU | 3HATh
METoamu, 310CHOBBI  rOCYAAapCTBEHHOW IOJIUTUKH B OK3 31
criocodamu 1 oOnactu nHopmanuu, UHPOPMAITMOHHBIX
CpeacTeamu TEXHOJIOTHH 1 3alIUThl MH(pOpMaIu,
MOJTy4CHHUA, JIOKYMEHTAIlMU U JIETONTPON3BOJICTBA;
XpaHCHuA, 32 HOpMaTUBHO-TIpaBOBBIE W  Metoaudeckue | OK3 32
nepepadoTKu JIOKYMEHTBI, perIaMeHTUPYIOLIHE BOIIPOCHI

uHpOpMaLIUU, UMEEeT

ACIJIOMPOU3BOJACTBA U ,Z[OKYMGHTOO60p0Ta;




HaBBIKH pabOTHI C
KOMIBIOTEPOM KaK
CpeICTBOM
yIpaBICHUS
nHpopmanuen

33 OCHOBHBIE METO/IbI, CITOCOOBI M CpPECTBA
MOJIy4eHUsI, XpaHEHHs, TiepepaboTKu
nH(popMaluu, B T.4. MPABOBOH, 3aKOHOMEPHOCTH
co3laHus ¥ (QyHKIIMOHUPOBAHUS
WH(OPMAIMOHHBIX MTPOIIECCOB B MPAaBOBOH cdepe;

OK3 33

34 cTpyKTYypy AETONPOU3BOJACTBEHHOM CITYKOBI,
00513aHHOCTH, ITPaBa, OTBETCTBEHHOCTH €€
pabOTHUKOB, MPUHITUIIBI U OCOOCHHOCTH
OpraHu3aIfK JeJIONPOU3BOACTBEHHOTO
00CITyKMBaHUS B CHCTEME MTPABOOXPAHUTEIIBHBIX
OPraHOB U IOPHINYECKUX CITYKO;

OK3 34

35 IpUHIMITEI OPTaHu3aluu PabOoTHI C
JIOKYMEHTaMHU B YUPEKIACHUAX

OK3 35

YMEThb

Y1 opueHTHpOBaTBCS B BONPOCAX IPABOBOIO
perynupoBaHus OTHOIIEHUHU B chepe nHpopmanuy,
JIOKYMEHTaluu U JIeJIONPOU3BO/ICTBA, B
KOHKPETHBIX  MPO(GECCHOHATIBHBIX  CUTYaIUsIX
BbIOMpaTh HEOOXOAUMbIE HOPMATUBHBIE IIPABOBBIE
aKTBI u METOJINYECKUE JIOKYMEHTHI,
peraaMeHTHpYIOIINE JaHHbIE BOIIPOCHI,

OK3 V1

Y2 OCyIIeCTBIIATh TIOMCK H  HUCIOJb30BaHUE
uHdopmaruu, HeoOxoaumon I 3PHEKTUBHOTO
BBIMIOJTHCHMSI PO ECCHOHAIBHBIX 3a]1a4;

OK3 V2

V3npuMeHsATh COBpeMEHHbIE  MH(OpMaIIMOHHBIE
TEXHOJIOTHH, OCHOBHBIE METOMBI, CIOCOOBI U
CpeZAcCTBa MOJIY4YEHUs, XpaHEHUs, IepepadoTKu
nH(popMaluH, B T.4. IPABOBOU, AJi1 0POPMIICHHUS
CITy’K€OHBIX, FOPUJMUECKUX  JOKYMEHTOB,
MIPOBEJICHUS aHAJIM3a MHPOpMaIy;

OK3 V3

Y4 pabotaTh ¢ KOMIOBIOTEPOM KaK CpEACTBOM
ynpaeieHuss uHPoOpMalmeii, B T.4. TIPaBOBOM,
pa3HbIMU BUJIAMU JIOKYMEHTOB u
JIOKYMEHTONIOTOKAMH;

OK3 V4

Y5 Ha oOCHOBe TONY4YeHHOH  UH(pOpMaIUU
NpUHUMATh  TpPaBWIbHbIE  pEHNIEHUs, B  T.4.
YIpPaBJIEHYECKHE, OCYUIECTBJISITh BCE  BUJIbI
popeCCUOHAIBHON JIEATETLHOCTUB COOTBETCTBUU
C IPaBOBBIMH HOpMaMH

OK3 V5

BIAJIETh

BlnonsTuiiHbIM anmapaToM AUCHUTUINHBL,

OK3 Bl

B2  HaBblkaMM  IPaBWIBHOTO  IPUMEHEHUS
HOPMAaTUBHBIX TPABOBBIX AaKTOB, METOAMYECKUX
JIOKYMEHTOB, peErIaMeHTHPYIOINX BOIIPOCHI
JIJIONPOU3BOJICTBA U TJOKYMEHTO000pOTA;

OK3 B2

B3 ocHOBHBIMM MeTOJIaMH, CIIOCOOaMHU 51
CpeICTBAaMH TOJYy4YEHUS, XpaHEHUs], IepepadoTKu
uHbopMalMy, B T.4. TPABOBOH, COBPEMEHHBIMH
MH(OPMAIIMOHHBIMU TEXHOJIOTUSIMH;

OK3 B3

B4 mnaBbikamMu  paboThI ¢ wuHpopmanuei,
KOMIIBIOTEPOM, C PAa3HBIMH BHJIAaMHU JOKYMEHTOB H

OK3 B4




ux MIPUMCHCHHUS B
NEeSTeIbHOCTH, C
nH(}OpMaAITMOHHOM
KOH(UICHIIMATILHOCTH

npo¢eCCHOHATBHON
coOmoeHneM  TpeOOBaHUIA
6e301acHOCTH u

ITK-7

BJIJICET HABBIKAMU
MOArOTOBKHU
FOPUINYECKHUX
JIOKYMEHTOB

3HAaTb

31 noHATHE JOKYMEHTA U €ro I0PUAUYECKOe
3Ha4YEHHE, OHATHUE FOPUTUYECKOTO JOKYMEHTA, €T0
CBOICTBa, MPU3HAKU, CTPYKTYPY, BUJIBI,

K7 31

32 OCHOBBI IOPUAMYECKON TEXHUKU,
MOJrOTOBKH IOPHIMYECKUX JOKYMEHTOB;

IpaBuJIa

I1K7 32

33 craauM, METONbI, MOPSIOK COCTABJICHHUS U
o OopMIICHHUS IOPUIMUECKUX JIOKYMEHTOB;

I1K7 33

34 TpeboBaHMs K COICPNKAHUIO IOPUAUYECKUX
JTOKYMEHTOB

[IK7 34

YMETh

VY1 npumeHsTh NpaBuia, CPeICTBA U MPUEMBI
IOPUANYECKON TEXHUKU;

[IK7 V1

VY2 paznuuaTh BHUIbI IOPUAMYECKUX JTOKYMEHTOB,
AaHAJIM3UPOBATh UX COJAEPIKAHMUE,

[IK7 V2

VY3 onpenensitb BUJI U COAEpKAHUE FOPUIUUECKUX
JOKYMEHTOB, HEOOXOIMMBIX JJIsi COCTaBJICHUS B
KOHKPETHOW CHUTYyalluu;

IIK7 V3

Y4 rpamoTHO pa3pabarbiBaTh, COCTAaBJIATh U
oQOpMIIATh IOpUIUYECKUE JOKYMEHTHI C YUETOM UX
BHJa, B COOTBCTCTBUMU C NPHHATBIMHM HOPMaMW,
MIpaBIWJIaMU U TPeOOBAHUSIMH MTOATOTOBKH

[IK7 V4

BJIAJIETh

B1 ropunuyeckoil TepMHHONOTHEN, HEOOXOIUMOM
JUI TIOATOTOBKY U @HAJIM3a JOKYMEHTOB;

IIK7 Bl

B2 cnocobamMu
JIOKYMEHTOB;

aHaln3a HOPUINYICCKUX

[1IK7 B2

B3 naBbpIKamMu caMOCTOSTEILHOMN HOoATOTOBKHU
IOPUINYCCKUX JOKYMCHTOB B COOTBETCTBUH C
Tpe6OBaHI/I$[MI/I TOCYJAAapCTBCHHBIX CTAHAAPTOB

[IK7 B3

I1K-13

MPABUJIBHO U MOJIHO
OTpaxkaThb
pe3yIbTATHI
npodecCuOHAIbHON
JCATCIIBHOCTHU B
FOPUINYECKON U
WHOW TOKYMEHTAIU!

3HaTh

31 BUIBl AOKYMEHTAIlMM COBPEMEHHOM
OpraHM3aluy;

I1IK13 31

32 cocraB u oopmiieHHE CIyKeOHOM
JOKYMEHTAITU! OPTaHU3aIHH, 0COOCHHOCTH
JOKYMEHTHUPOBaHUS MPO(HecCHOHATBLHOM
JEATEIILHOCTH B chepe FOpHUCIIPYICHITUH;

[IK13 32

33 npaBuiia, CpeACTBA U IPUEMBI IIOJTOTOBKH,
o OpMIIEHHUS U CUCTEMAaTU3alUN IOPUANYECKUX
JIOKYMEHTOB, (hopManbHble U HepopMaTbHbIe
TpeOOBaHMS K pa3HbIM BUJAM JJOKYMEHTOB;

[IK13 33

34 coBpeMeHHBIE CITIOCOOBI, METO/Ib M TEXHUKY
OTpaXEHHSI PE3yIbTaTOB MPO(HECCHOHATEHON
JeSITeIbHOCTH B IOPUINYECKON U MHOM
JTOKYMEHTaITU!

[IK13 34

YMETh




V1 ocyiiecTBasATh aHAIU3 TOKYMEHTOB HA I1IK13 V1
COOTBETCTBHUE TPEOOBAHUSIM CTaHIAPTOB;

V2 onpenensTh BUIBI TOKYMEHTOB, HEOOXOIUMBIX T1IK13 V2
1Tt 0OPMIICHHSI PA3TTUYHBIX YIIPABICHUSCKUX
JEHCTBUI B pa3HBIX CUTYAIMSIX U OOCTOSITEIIbCTBAX;

V3 ucnosib30BaTh IOPUANUECKYIO U HHYIO K13 V3
TEPMHHOJIOTHIO IIPU COCTABICHUH U 0OPMIICHUH
OPUINYCCKUX U UHBIX JOKYMCHTOB;

Y4 popmynrpoBaTh TEKCTHI, OTPAKAIOLIUE [IK13 V4
KOHKPETHBIE Pe3yJIbTaThl MPO(PECCHOHATBHOM
NEeSITeNIbHOCTH IOPUCTA, TPAMOTHO 3aKPEILISTh UX B
COOTBETCTBYIOIIEH TOKYMEHTALlUH;

IOPUIMYECKHX CIIYKO

VY5 rpaMoTHO cocTaBisATh U 0opmitsATh citykeoHbie | [TK13 V5
JIOKYMEHTBI COBPEMEHHOM OpraHu3allNH,
IOpUANYECKHE JOKYMEHTBI, TPABUIIBHO U MOJHO
OTpaKaroIIre pe3ysbTaThl MPo(hecCHOHATBHOMI
JESITeIbHOCTH PaBOOXPAHUTENbHBIX OPIraHOB U

BJIaACTH

B1 HaBbIkamu pabOTHI C pa3HBIMU BUJAaMHU [IK13 B1
CIIy’)KeOHOI TOKYMEHTalluu, UX IPUMEHEHHS B
poeCCHOHATLHON IOPUIMYECKON eI TeTbHOCTH;

ACATCIIBHOCTH OpraHru3aluu,

B2 HaBbpIKkamM# TOKyMEHTAIbLHOTO 0(OPMIICHHS [IK13 B2
OCHOBHBIX YIPABJIEHYECKUX MPOLIEAYP U
COCTaBJICHUSI IOKYMEHTOB IO Pa3JIUYHbIM acleKTaM

B3 HaBBIKAMH CaMOCTOSTENLHON IMTOATOTOBKH, IIK13 B3
COCTaBJICHHS U OPOPMIICHUS FOPUTUIECKOM
JIOKYMEHTAIlUU, OCHOBHBIX BH/IOB CIIY>KEOHOM
JIOKYMEHTAIMHU B chepe IopUuctpyaeHInu
(MHCTPYKTHBHO-PACTIOPSIAUTEIHHON, CIIPABOYHOM,
ONEepaTUBHON U OPraHU3alIMOHHON)

KOMILJIEKT OLIEHOYHBIX CPEJICTB JIJISI IPOMEXYTOYHOHN

ATTECTALIMM (3AYET)
Ne | *ConepxxaHue OLIEHOYHOI0 CPeICTBA HNuaexc ouennBaemMoi
KOMIIETEHI[UM U ee 3JIeMeHTOB

1 | [Ipenmer, conepxanue, 3a1a4u, 3HaUEHUE Kypca OK3313335V2VY4B1B3
«/lenonpon3BoICTBO U JOKYMEHTO0O0pOT B podeccuu | [IK7 32 34 V1 V3 B2
fopuctay. K13 31 33 Y2 V4 B1 B3

2 | 3HadyeHHE TOKYMEHTOB, JOKYMEHTAIIHH, OK33234V1VY3VY5B2B4
JIeNIOTIPOU3BO/ICTBA, IOKYyMEHT0000pOoTa B chepe IIK731339Y2V4B1B3
IOPUCIIPYACHIWHA, B ACATCIBHOCTH IOpHUCTA. IMK133234 V1 V3 V5B2

3 | AkryanbHble nnpoGiieMsl, ocoOeHHocTH U niepenektuBbl | OK3 33 35 V2 V4 Bl B3
pa3BUTHS AEJONMPOU3BOCTBA B COBpeMeHHOM Poccun B | [IK7 34 V1 V3 B2
YCIOBUAX MH()OPMAITMOHHBIX TEXHOJIOTHH U K13 3133 V2 Bl B3
3JIEKTPOHHOTO JOKYMEHTO000pOTA.

4 | HopmatuBHO-TIpaBOBas U MeTOaUYecKas 0aza OK332V1VY3V5B2B4




COBPEMEHHOTO JIEJIONPOU3BOICTBA: COCTAB,
0COOCHHOCTH, 3HaueHHe. OCHOBHBIC U3MEHEHUS B
3aKOHOJIaTE€JIbHOM, HOPMaTUBHO-IIPAaBOBOM
pPEryJIupoOBaHUM TOKYMEHTHPOBAHUS U OPTaHU3aI[uU
paboThI C TOKYMEHTaMH.

K7 3133 Y2 V4Bl B3
K13 3234 Y3 B2

5 OcHOBHbIE HAIIPABJICHUS 3aKOHOJATEIBHON OK3 3135VY2V4B3
perjgamMeHTanuu padoTsl ¢ ToKyMeHTaMu B PO. K732 V1VY3B2
IIK13 31 33 ¥4 B1 B3
6 Oco0eHHOCTH COBPEMEHHOTO HOPMATUBHO- OK334V1VY5B4
METOJMYECKOT0 PEryJIMpOBaHUs JOKYMEHTUPOBaHUS U | [IK7 31 33 V2 V4 B1 B3
OpraHu3ay paboThl ¢ JOKYMEHTAMH. MK1334V1VY3 B2
7 | YHHpUUIUPOBAHHBIE CUCTEMbI JOKYMEHTALINH. OK3 313335VY2VY4BI1 B3
Ob61epoccuiickue KiacCu(pUKaTOpbl TEXHUKO- MK73234V1VY3B2
SKOHOMUYECKOU U COHHaJIBHOfI I/IH(I)OpMaLII/II/I. K13 31 33 V2 V4 B1 B3
8 | T'OCT P UCO 15489-1-2007 «Cuctema crangaproB o | OK3 3234 V1 V3 V5 B2 B4
uH(popMaluu, OMOIMOTEUHOMY U H3JaTeNbCKOMY eny. | [IK7 3133 Y2 V4 B1 B 3
VYupasienue fokymentamu. O6iue TpeboBanusi» Kak | 11k13732 34 V1 V3 V5 B2
OCHOBa HOPMATHUBHO-METOIMYECKOTO 00ECTICYeHHs B
obnactu ynpasnenus nfokymentamu. [[OCT P UCO
15489-1-2007 u co3aaHue CUCTEMBI YIIPABICHUS
JIOKYMEHTaMU B OpraHu3anusx (rocyJapCTBEHHBIX,
KOMMEPUYECKUX, OOIIECTBEHHBIX) HA OCHOBE HOBBIX
WH(OPMAITMOHHBIX TEXHOJIOTHIA.
9 OCHOBHBIE TIPUHITUITBI, 0COOEHHOCTH U METO,IbI OK33335VY2V4BI1 B3
opranu3zanuu 3pPeKTUBHOTO IEIOMPOU3BOCTBA. K734 V1 Y3 B2
K13 31 33 V2 Bl B3
10 | OcHoBHBIC 337291 U PYHKITUU CITYKOBI OK332V1VY3V5B2B4
ACJIONPOU3BOACTBA. IMK73133VY2Y4B1B3
IK13 3234 V3 B2
11 | Cexperapp B CTpYKType yIpaBJICHUS. OK33135V2V4B3
OpraHu3anioHHbIE U IOKYMEHTAIMOHHBIE (PYHKITUN K732 V1 V3 B2
ceKpetraps. K13 31 33 V4 B1 B3
12 | JoxkymenTupoBaHue B J[peBHEpYCCKOM rocyapcTBe OK334V1V5B4
(IX=XV 3.). MK73133V2V4B1B3
K13 34 V1 V3 B2
13 | XapakTepucTuka pa3BUTHs JeIONPOU3BOCTBA B OK3313335V2VY4B1B3
nepuo MpUKa3Horo AenonpousBoacTsa. Opranuzanus | [IK7 3234 V1 V3 B2
pa6OTLI C JOKYMCHTAaMU B IIpHUKa3ax. K13 3133 V2 V4 B1 B3
14 | XapakTepuCTHKa pa3BUTHS JEIONPOU3BOICTBA B OK33234V1VY3VY5B2B4
MEPHOJ] KOJIJIEIKCKOTO AEIONPOU3BOICTBA. IIK731339Y2V4B1B3
Opranu3zanus paboThl C TOKYMEHTaMHU B KOJUIETHSIX. MK133234 Y1 V3 V5B2
15 | XapakTepucTuka pa3BUTHUs AEJIONPOU3BOICTBA B OK3 3335VY2V4BI1 B3
NepUoJ MUHUCTEPCKOTO JEIOIPOU3BO/ICTB. K734 VY1 VY3B2
OpI‘aHI/IBaHI/Iﬂ paGOTBI C JOKYMCHTaMU B TIK13 31 33 V2 B1 B3
MUHUCTEPCTBAX.
16 | CraHoBneHHe COBETCKOTO nenornpousBoacTBa. Bmusane | OK3 32 V1 V3 V5 B2 B4

HOVYT Ha pa3sutue aenonpon3Bojactsa B 1920-1930-¢
IT.

INK73133Y2V4B1B3




K13 3234 Y3 B2

17

[Tpo6aeMbI COBEPIIICHCTBOBAHHMS JAEIOMPON3BOICTBA B
1950-1980-x rr.

OK33135VY2V4B3
K732 V1 V3 B2
IIK13 31 33 ¥4 Bl B3

18

CooTHolIeHNE TOHATHIA «HH(OPMAIHSI» U «TOKYMEHT.
Pa3BuTHe MOHATHS «IOKYMEHT).

OK334V1V5B4
IIK7 3133 V2V4B1B3
IIK1334 V1 V3 B2

19

[IpeumyiiecTBa U HEAOCTATKU OYMaXKHBIX U
AJIEKTPOHHBIX JIOKYMEHTOB.

OK3 3133 35VY2V4B1B3
K7 3234 V1 Y3 B2
K13 31 33 Y2 V4 B1 B3

20

JIoKyMEHTUPOBaHUE YIIPABIECHYECKON ACATEIBHOCTH.
CocraBieHne JOKYMEHTOB 110 Pa3JInYHbIM aCIIEKTaM
yIpaBiieHUs. Buapl ynpaBieH4eCKUX JOKYMEHTOB
COBPEMEHHOI OpraHu3aluu.

OK33234V1V3VY5B2B4
IIK7 3133 V2V4B1B3
IIK133234 V1 VY3 V5B2

21

Oco0eHHOCTH JOKYMEHTUPOBaHUs B cepe
ropucnpyaenuuu. KOpuandyeckue 10KyMEHTBI:
PaBOYCTaHABIMBAIOIINE, AaHATUTHIECKHE,
apryMeHTallMOHHBIE, POLIECCYaIbHBIE.

OK33335V2V4B1B3
IIK7 34 V1 V3 B2
IIK13 31 33 Y2 Bl B3

22

CriocoObI 1 CpesIcTBa JOKYMEHTUPOBAHHMSL.

OK332V1V3V5B2B4
IIK7 3133 Y2 V4Bl B3
IIK13 3234 Y3 B2

23

OYHKINH TOKYMEHTA.

OK33135VY2V4B3
K732 V1 V3 B2
K13 31 33 Y4 B1 B3

24

Knaccudukanus JOKyMEHTOB I10 IIPU3HAKAM.

OK334V1V5B4
K7 3133 Y2 V4Bl B3
IIK13 34 V1 V3 B2

25

YHH(bHKaHHH U CTaHOAapTU3alugd JOKYMCHTOB.

OK3313335VY2V4B1B3
K7 3234 V1 Y3 B2
K13 3133 V2 V4 B1 B3

26

PexBusur nokymenTa. CoctaB peKBU3UTOB JOKYMEHTOB,
npaBuiia uxX 0pOopMIICHHUS.

OK33234V1V3VY5B2B4
K7 3133 Y2 V4Bl B3
K13 3234 VY1 V3 V5B2

27

TpeboBaHMsI K COCTaBIEHUIO U 0(OPMIICHHUIO
nokymeHToB. ['OCT P 7.0.97-2016 «Cuctema
CTaHJapTOB 10 UH(MOpMAIK, OUOTUOTEUHOMY U
u3zarenabckoMy aeny. OpraHu3aluoHHO-
pacriopsiiuTeNbHas JOKyMeHTaIus. TpeOoBaHuUs K
0(OpMIIEHHIO TOKYMEHTOBY» U c(hephl ero MpUMEHEHHS.

OK33335V2V4B1B3
K734 V1 Y3 B2
K13 31 33 V2 B1 B3

28

ITousTue CKHOpUAUYCCKasA CHUJia JOKYMCHTAa». PGKBI/ISI/ITBI,
ONpCACIAOIINEC KOPUIUYCCKYHO CUITY JOKYMCHTA.

OK332V1V3V5B2B4
K7 3133 Y2Y4B1B3
K13 3234 V3 B2

29

XapakTepucTuka OaHka JOKyMeHTa. Buapl O1aHKOB,
MIPaBHJIa X COCTABIICHUS U O(DOPMIICHUS.
O0s13aTenbHbBIE BUIBI OJIaHKOB.

OK3 31 35VY2 V4 B3
K7 32 V1 V3 B2
IIK13 31 33 Y4 B1 B3

30

TpebGoBanus kK TeKCTy TOKyMeHTa. CTIOCOOBI
MPEJICTaBICHUS CBEJICHUI B IOKYMEHTAX.

OK334V1V5B4
INK73133Y2V4B1B3




IIK13 34 V1 V3 B2

31

OcoberHocT 0(UIHATBHO-CIIOBOTO CTHJIS.

OK3 3133 35VY2V4B1B3
K7 3234 V1 Y3 B2
IIK13 31 33 V2 ¥4 B1 B3

32

Komuiekc opraHn3anyvoHHbIX JOKYMEHTOB, €70 COCTaB.
OpraHu3alOHHO-TIPABOBbIE, yUPEAUTEIbHbIE
nokyMeHThl. [IpaBuia cocraBienus 1 0opMIICHUS.

OK33234V1V3V5B2B4
IIK7 3133 V2V4B1B3
IIK133234 V1 VY3 V5B2

33

PacnopsimuTenbHble JOKyMEHThI. TpeOoBaHUS K UX
cocTaBieHUIO 1 opopmiieHH0. CTaauy NOArOTOBKU
pacropsiAUNTEIbHBIX TOKYMEHTOB.

OK3 33 35VY2VY4B1B3
K7 34 V1 V3 B2
K13 31 33 Y2 B1 B3

34

HNHpopMannoOHHO-CITPABOYHBIE JOKYMEHTBI, UX BUIBI H
Ha3HAYCHHUE.

OK332V1V3V5B2B4
IIK7 3133 V2V4B1B3
K13 3234 V3 B2

35

Knaccudukanus nucem (1o GyHKIHOHATBHOMY
npusHaky). FOpuanueckoe nucbpmo.

OK3 3135VY2V4B3
K732 V1 V3 B2
K13 31 33 Y4 B1 B3

36

Buipl TOKyMEHTOB 10 JJMYHOMY COCTaBY, UX
odopmIieHuE.

OK334V1VY5B4
IIK7 3133 Y2 V4Bl B3
IIK13 34 V1 V3 B2

37

TpeboBaHMs K OpraHU3aNHU IEIONPOU3BOJICTBA 10
oOpalIeHNsIM TpaKaaH.

OK3313335V2VY4B1B3
K7 3234 V1 Y3 B2
K13 3133 Y2 V4 B1 B3

38

[TonsiTHE «10KyMEHTO000pOT». [IpaBuiia opraHu3amuu
JIOKyMEHTO0000pOoTa. XapaKTepuCTUKa
JIOKYMEHTO0000pOoTa (OCHOBHBIE JOKYMEHTOIIOTOKH,
00BeM).

OK33234V1V3VY5B2B4
K7 3133 Y2V4B1B3
K13 3234 VY1 V3 V5B2

39

[Topsimox nBM>KEHUS U 00PaOOTKH MOCTYMAIOITUX
JIOKYMEHTOB.

OK3 33 35VY2VY4B1B3
IIK7 34 V1 V3 B2
IIK13 31 33 Y2 B1 B3

40

[Topsinok nBUKEHUS U 0OpPaOOTKH OTIPABIIIEMBIX
JIOKYMEHTOB.

OK332V1V3V5B2B4
K7 3133 Y2V4B1B3
IK13 3234 V3 B2

41

[Topsimok aBMKeHMS 1 00pabOTKU BHYTPEHHUX
JIOKYMEHTOB.

OK33135VY2V4B3
K732 V1 V3 B2
IIK13 31 33 Y4 B1 B3

42

[Tpouecc perucrpaii 1 HMHAEKCUPOBAHUS JOKYMEHTOB.
Peructpupyemsie u HeperucTpupyemMole JOKYMEHTHI.

OK334V1V5B4
K7 3133 Y2 V4Bl B3
MIK13 34 V1 V3 B2

43

Crioco0b! perucTpaiu JOKyMeHTOB. PerucrpannoHHble
bopMBI.

OK3 313335VY2VY4BI1 B3
K7 3234 V1 Y3 B2
K13 31 33 Y2 ¥4 B1 B3

44

OpraHmauHs{ KOHTPOJIA UCITOJTHCHHUA JOKYMCHTOB.
3aI[a‘II/I, OCHOBHOC COACPIKAHUC, 3HAUCHUC. TCKYH_II/Iﬁ n
HTOTOBBIN KOHTPOJIb UCITOJTHEHUA JOKYMCHTOB.

OK33234V1VY3VY5B2B4
K7 3133 Y2 V4Bl B3
K13 3234 V1 V3 V5B2

45

Opl" AHU3alus ONCPAaTUBHOI'O XPAaHCHUS JOKYMCHTOB.

OK3 33 35VY2VY4B1B3




IIK7 34 V1 V3 B2
K13 31 33 Y2 B1 B3

46 | Homenkiarypa nen, ee BUIbI U Ha3HAUYCHHE. OK332V1V3V5B2B4
MMK73133V2V4B1B3
K13 3234 V3 B2
47 | TpeboBaHUS K COCTABICHUIO U OPOPMIICHUIO OK33135VY2V4B3
HOMEHKJIATYpHhI JIe. K732 V1VY3B2
IIK13 31 33 Y4 B1 B3
48 | Ilpunuunsl GopMUpPOBAHUS €. OK334V1VY5B4
K7 3133 Y2 V4Bl B3
IMK1334 V1 V3 B2

49 | IloHATHEe «1IEHHOCTh JOKYMEHTOBY. 3anaun u nopsnok | OK3 31 33 35 V2 V4 Bl B3
MIPOBEJICHUS SKCIEPTU3BI LICHHOCTH JOKYMEHTOB. MMK73234V1VY3B2
HpI/IHLII/IHI)I " KpUTCPUH NPOBCACHUS SKCIICPTU3BL K13 3133 V2 V4 B1 B3
[IEHHOCTH JTOKYMEHTOB.

50 | IMopsaok ohopmnenus nen. [ToHoe u yacTHUHOE OK33234V1VY3VY5B2B4
odopmienue aen. CocraBnenue u odpopmieHue onucet | [IK7 31 33 Y2 V4 B1 B 3
ACIL. IIK133 3234 V1 V3 V5B2

1 Pemmre 3amauy: Mexons u3 npeayioxKeHHOW CUTyaluu OK33335VY2VY4B1B3
OTPEIETTUTE COOTBETCTBYIOIIMUM BUI IOKYMEHTA (-OB), NIK734 V1 VY3B2
0XapaKTEPU3YHTE uX: IIK13 31 33 Y2 B1 B3
a) YCTPOMCTBO Ha pabOTy B KOMMEPYECKYIO PUPMY;

0) npenocraBieHHe HHPOPMALIHH,
B) MPEJOCTaBJICHUE [IpaBa APyromy 4eJ0BEKY
BBITNIOJIHSATH OIpeJIeJICHHbIE IeHCTBUS.

2 | Pemute 3amauy: CocraBsTe u opopmute nokinaaasie 1 | OK3 32 V1 V3 V5 B2 B4
00BSCHUTENBHBIE 3aITUCKU, HEOOXOANMBIE B MNK73133Y2VY4B1B3
CICAYIOMUX YIIPABJICHUCCKHUX CUTYyallUAX: IIK133 32 34 V3 B2
Kypsep AO «@apma» C.C. CoMOB perynspHo
omnaszblBajl Ha paboTy, 4YeM HapylIal TPYI0BYIO
JUCLUILIMHY. 3aBeyIoLIas KaHIeIsipuen
N.B.lllymuiinHa HEOAHOKPATHO Aeaia €My 3aMEUaHUs
(B ycTHOI (hopme), a 12 uIOHSA TeKylero rojaa obuia
BBIHYKJIEHAa 00paTUTHCS C TAHHBIM BOIIPOCOM K
I'enepanbHOMy nupektopy A.B. CenoBy ¢ noknanHoi
3alTUCKOM, B KOTOPOM MTPOCUIIA IPUHSTH MEPHI
qucrumuinHapHoro xapakrepa Kk C.C. Comosy.

3 | Pemure 3amauy: CoctaButh u opopmuth akt [IAO OK3 3135VY2VY4B3
«IIporpecc» o pe3yapTaTaM IPOBEPKHU MEP K732 V1 V3 B2
0€30I1aCHOCTH Ha CKJIaz1e TOTOBOH MPOAYKIINH. IIK13 31 33 V4 B1 B3
OcHOBaHUEM SIBJISIETCS] TPUKA3 T€HEPATbHOTO
nupekropa Ne 48 ot 1 mas tekymero roga «O mepax 1o
MpeAYNpEeXICHUIO XUIIEHHI». B perennu komuccus
yKazaja: MOJEePHU3UPOBATh UMEIOIIYIOCS CUCTEMY
OXpaHHOM CUTHAJIM3AIUH, YCTAHOBUTH BUIEOKAMEPbI
HapyXHOTo HabmoeHus. TeKkcT akTa U HeJloCTaolue
PEKBU3UTHI IOMOIHUTE U 0POPMUTE CAMOCTOSTEITHHO.

4 Pemure 3amauy: Mcxoas 3 npeuioxKeHHON CUTyallun OK334V1V5B4

OTIpeIeIUTE COOTBETCTBYIOLIUI BUI JOKYMEHTA (-0OB),
0XapaKTEePU3yUTe UX:

K7 3133 Y2 V4Bl B3




a) COMCKaHNe JODKHOCTH HadaJbHUKA OTAENA;

0) npuoOpereHune ToBapa, CPOK TOAHOCTH KOTOPOTO
UCTEK TOJl Ha3aJ,

B) 00CY)XJICHHE U IPUHSITHE PEIICHUI O
IPEOCTaBICHUH Pa3pELICHUI HA HITOTEKY
MaJIOUMYIIIUM.

IIK13 34 V1 V3 B2

5 Pemmte 3amauy: CoctaBbTe TOKJIAIHYIO 3aMUCKY OT 15 OK3313335VY2VY4B1B3
deBpais Texyiero rojga cekperaps-pedepenra A.IL MMK73234VY1VY3B2
ITerpoBoii ren. gupektopy AO «Ctapt» 00 yTepe K13 3133 Y2 V4 Bl B3
pabotHukom kanuensipun Crenanosoit I'.M. nucbema-
3arpoca, IOCTYNUBILETrO B apec npeanpustus 15
SHBapsI TeKy1ero rojaa. OcTanbHbIEe PEeKBU3UTHI
YKQXHUTE CAMOCTOSITENILHO.

6 | Hanumure 3asBnenue o npueme Bac na padoty B [IAO | OK3 3234 V1 V3 V5 B2 B4
«ABTOTpaHC» B Ka4eCTBE FOPUCTA. MK73133V2V4B1B3

IMK133234 V1 V3 V5B2

7 | Pemnre 3anauy: Mcxons U3 Npeno)KeHHON CUTyallun OK33335V2V4B1B3
OTPEIETTUTE COOTBETCTBYIOIIMUM BUI TOKYMEHTA (-OB), NIK734 V1 VY3 B2
OXapaKTepU3YHTE nX: K13 31 33 V2 B1 B3
a) 3acemanne Kadeapsl pycCKOTo sI3bIKa U JINTEPATYPHI;

0) pa3bsiCHEHHE MYHKTOB MOCTAHOBIICHUS;
B) OIEPaTHBHOE U3BEIEHUE (rIMaia KOMIIAHUU O
pue3zie JesIeralyi.

8 | Pemute 3amauy: CocTaBbTe MPOEKT MPUKaA3A O OK332V1VY3V5B2B4
BBIHECEHUHU BHITOBOpa cTapiieMy Mexanuky H.B. MK73133VY2VY4B1B3
EOp3OBy 3a CUCTCMATUYCCKUC OIIO3AaHHA Ha pa60Ty. K13 3234 V3 B2
OcHoBaHMEM SIBIISIETCS TOKJIAHAS 3aMiCcKa
PYKOBOAMTEISI TpaHCIIOPTHOTO oTAena BeicokoBa M.H.

9 | Odopmure 3anuch B TPYIOBON KHIKKE O mpueme Bac OK3 3135VY2V4B3
Ha padoty B [IAO «ABTOTpaHC)» B KaueCTBE IOPUCTA. K732 V1 VY3 B2

K13 31 33 V4 B1 B3

10 | Pemmte 3amauy: Mcxoast u3 mpeayioxkeHHOM CUTYaIluu OK3313335VY2VY4BI1 B3
ONpEeIETUTE COOTBETCTBYIOIINMA BU]T MMK73234V1VY3B2
JIOKYMEHTa (-0B), OXapaKTepU3ynTe UX: K13 3133 Y2 V4 Bl B3
a) YCTaHOBIIEHHE KOMHCCHEN 00CTOSITENILCTB aBapUH;

0) 3amuCh 3acelaHus COBETA MPABJICHNUS,
B) 00BSICHEHHE 00CTOSTENHCTB MPOUCIIECTBUS

11 | Pemmte 3amauy: CocTaBbTe MPUKA3 11O TUIHOMY OK33234VY1VY3VY5B2B4
COCTaBY O MPHUHITHU Ha paboTy 3axaposa Onera MMK73133VY2VY4B1B3
ITaBmoBHMYa HAYATEHUKOM IOPUIUYICCKOTro OTAca 110 IMK133234 V1 V3 V5B2
TPYAOBOMY JI0rOBOPY; 0 nepesoe I'ynsesoii Hunet
BacuiibeBHBI ¢ TOKHOCTH
CEKpeTaps-MalIMHUCTKH Ha JOKHOCTh HaYaIbHHUKA
KaHIensipun; 00 yBonpbHeHnn KosnoBa AHatomus
Jlykuua, cTopoxa, o COOCTBEHHOMY KEIaHUIO B CBSI3U
C BBIXOJIOM Ha MEHCHIO.

12 | Hanummre 3asBieHue 00 YBOJIBHEHUU B CBS3H CO OK3 3335 VY2 V4BI1 B3
CMEHOM MeCTa )KHTEIIbCTBA. K734 VY1 VY3B2

K13 31 33 V2 Bl B3

13 | Pemme 3amauy: CoctaBbTe 00BsicHUTENBHYIO 3anicky | OK3 32 V1 V3 V5 B2 B4

it caenytoner cutyanuu: 12.03.2015 B qupexumro




CTYITOpOJIKa POCCUIICKOT0 roCyAapCTBEHHOTO
TYMaHUTApHOTO YHHUBEPCUTETA MOCTYIHIIA jKa100a oT
cryaenta [lerpoBa A.A., B KOTOpOH TOBOPHIIOCH O
HEJ0IyCTUMOM NOBeJeHUH oxpaHHuKka CemeHoBa M.B.
(XaMCTBO, PYKOIIPHUKIIAJICTBO, HELIEH3ypHasl OpaHb
u.T.11.) HauanbHUK OXpaHbl BbI3BaJl IPOBUHUBILIETOCS
COTPYJIHUKA U MOMPOCUTI €TO HAIUCATh
O0O0BSCHUTENIBHYIO 3aIIUCKY.

K7 3133 Y2 V4Bl B3
K13 3234 V3 B2

14 | Pemmmre 3amauy: Mcxoas U3 npeayios)KeHHOM CUTYyaluu OK3 31 35 Y2 VY4 B3
OMpEJIETUTE COOTBETCTBYIOIINM BUI IOKYMEHTA (-OB), NK732V1VY3B2
OXapakTepH3yHTe nx: K13 31 33 V4 B1 B3
a) IPeIOCTaBICHUE BBIIIECTOSAIIECH HHCTAHLIUN
nHpopMaIuu 0 KaKOW-Tu00 CUTYyaITUH;

0) mpenocTaBiieHue HHPOPMAITUH O 3aCETAHUH
KOJUIETHAJIbHOTO OpPTaHa;

B) IIPEIOCTABIICHNE OMTMCAHUS JEIOBBIX M MOPATbHBIX
Ka4yeCTB UeJIOBEKa.

15 | Odopmute 3anuch B TpynoBoi KHIKKE 00 yBosbHeHNH | OK3 34 V1 V5 B4
skoHomucta [laBnoBoii U.I1. B cBsA3U ¢ MHKBUIaEH INK73133V2V4B1B3
TIpEIPUATHAL. K13 34 V1 V3 B2

16 | Hamummure 3asiBnenue o nmpueme Bac Ha paGoty OK33234V1VY3VY5B2B4
KOHCYJIbTAaHTOM OTJIEJIa IIPOJJaK B CTPAXOBYIO MIK731339Y2V4B1B3
KOMIIAHUIO «AJIBSHCY. IMK133234 V1 V3 V5B2

17 | Pemmre 3amauy: Vicxonst u3 mpeayioxKeHHOM CUTyaIlun OK3 3335VY2V4BI1 B3
OTIpeeNTUTE COOTBETCTBYIOLIUI BU JOKYMEHTA (-0OB), K734 V1 Y3 B2
OXapaKTEepH3yHTE HX: K13 31 33 V2 B1 B3
a) YCTPOICTBO Ha pabOTy B KOMMEPUYECKYIO GUPMY;

0) npenoctaBieHre HHPOPMAIIUH O 3aCEIaHUN
KOJUIETHAJIbHOTO OpraHa;

B) IIPEIOCTABIICHUE BHIIIECTOSAIIECH NHCTAHIIUN
UHpOpPMAaLIUU O KaKOi-TM00 CUTYaIUH.

18 | OdopmuTe 3anmuch B TPYIOBOM KHIDKKE O ripueme Bac OK332V1VY3V5B2B4
Ha paboty B HIIO «KoHCynbTaHT» B KauecTBe MK73133VY2VY4B1B3
MEHEDKEpA. K13 3234 V3 B2

19 | Hanummure 3asBieHue 06 yBojabHEeHUU Bac o OK334V1VY5B4
COOCTBEHHOMY KEJTaHUIO. IIK73133 V2 V4B1 B3

MNK1334 V1 Y3 B2

20 | Pemute 3amauy: CocTaBbTe MpoeKT mpukasa aupekropa | OK3 31 33 35 V2 V4 B1 B3
ITAO «Kapar» (r. Camapa) N.K. UBanosa ot 17 MNK73234 V1 V3B2
CCHTH6p$I TCKYyLICro rojaa 00 OopraHu3anuunu K13 3133 V2 V4 Bl B3
MEIUITMHCKOTO OCMOTpa paOOTHUKOB OpTraHU3AINH B
pamKax BceoOIei aucrnancepu3anuu rpakaad. OcMoTp
Oynet mpoBoauThes Ha 6aze MY 3 «I opoackas
nonukiauHuKa Ne 7» ¢ 20 o 30 ceHTs0ps TeKyIero
rosa. OTBETCTBEHHBIN - 3AMECTUTEIb TUPEKTOPA 11O
o0mmmM Borpocam ['yces I1.P.

21 | Pemure 3anauy: CocraBbTe 00BsicHUTENbHYIO 3anMcky | OK3 3234 V1 V3 V5 B2 B4

COTpYAHHUKA OXpaHHOTO Tpeanpustus «Omera» 1.1.
®ponosa Ha UM qupekTopa CennbanoBa B.B. @ponos
W.W. 2 mast TeKyniero roja omno3jaai Ha padboTy Ha 2

INK73133Y2V4B1B3
MK133234VY1V3 V5B2




gaca B CBSI3U C HapylIeHHueM rpaduka ABHKECHUSI
aBTOOycoB MapuipyTa Ne3. OObsiICHUTENbHAS 3aIHCKa
COCTaBJICHA B TOT K€ JICHb, YKa3aH Tese(OH
JIMCTIETYEPCKON CITY>KOBI aBTONPEATIPHSITHS.

22

Pemmte 3amauy: Mcxoas u3 npeajioxKEHHOW CUTYalluu
ONpEJIETUTE COOTBETCTBYIOIINM BUI IOKYMEHTA (-OB),
OXapaKTEPU3yNTE HX:

a) MPEIOCTABJICHHUE BHIIICCTOSINIEH HHCTAHIINH
nH(popMaIUu 0 KaKOW-TU00 CUTYyAITUH;

0) mpenocTaBiieHue HHPOPMAIUH O 3aCETAHUH
KOJUIETHAJIbHOTO OpPraHa;

B) MpeiocTaBieHne nHpopmaium o cede mpu npueme Ha
pabory.

OK3 33 35VY2VY4B1B3
K7 34 V1 V3 B2
K13 31 33 Y2 B1 B3

23

Pemmre 3amauy: CocraBbTe 1 0OpMHUTE TOKITATHBIE, U
00BSCHUTEINIbHBIC 3aITCKH, HEOOXOIUMBIE B
CJIEYIOIIUX YIPABIEHYECKUX CUTYAIUIX:

Menemxep otaena Mmapketura [1AO «KoncynbTanT»
M.N.ToxkapeB 28 ceHTSIOps TEKYIIETo To/1a OT03/1a Ha
paboTy mouTH Ha Lembli yac (45 MUH.), 0 4eM eMy ObLIO
cAenaHo 3amedanne aupexkropoM M.ILYcruHoBOM M
MPEJIOKEHO O0BACHUTH MPUYHHBI IPOCTYIIKA B
MMCbMEHHOU (hopme.

OK3 31 35V2 V4 B3
IIK7 32 V1 V3 B2
IIK13 31 33 Y4 B1 B3

24

Odopmure 3anmuck B TPyAOBOIH KHUXKKE 00 YBOJIbHEHUU
Bac B cBg31u co cMeHOU MecTa KUTEIbCTBA.

OK3 313335VY2V4B1B3
K7 3234 V1 Y3 B2
K13 3133 Y2 V4 B1 B3

25

Pemnre 3amauy: Mcxons u3 npeuioxKeHHON CUTYalluH
OIpeJIeIUTE COOTBETCTBYIOLIMHA BU JOKYMEHTA (-0B),

OK33234V1V3VY5B2B4
IIK7 3133 Y2 V4Bl B3

0XapaKTEepU3yUTe UX:

a) KOJUIETHAIbHOE 00CYXACHHUE U IPUHATHE PELICHHI;
0) nmpenocrapieHre HHGOPMAIMK O cede Mpu MpuemMe Ha
pabory;

B) MPEIOCTABJICHNE PYKOBOJAUTENO HH(POPMAIIHH,
HOSICHSIONIEH TPOKMCIIECTBHE.

K13 3234 VY1 V3 V5B2

MOKA3ATEJIM U KPUTEPUU OIIEHUBAHUSI KOMIETEHIIUIA
(IIkaJjbl oeHUBAHUSA)

Pe3ynbTaThl BBINOJHEHUS OO0y4YarOIIMMCS 33JlaHUl Ha 3a4€Te OLICHUBAIOTCA
0 JIBYXYPOBHEBOH HIKaJ€: 3a4TEHO / HE 3aU4TEHO.

B ocHoBe oneHuBaHuUS JIEKAT KPUTEPUM IOPOTOBOIO W IOBBILIEHHOTO
YPOBHSI XapakTEPUCTUK KOMIIETEHUMW WJIM UX COCTaBJISIONIMX  YacCTew,
dbopMHpyEMBIX HAa YYEOHBIX 3aHATHSX MO JUCIMIUIMHE «JleIompon3BOaCTBO U
JIOKYMEHTO000pOT B Ipodeccuu 1opucTa» (CM. KapTy KOMIETEHIIUH).

«3a4TeH0» — COOTBETCTBYET:

NOBbIUEHHOM) YPOBHIO U BBICTABIISIETCS] 00YYaroIeMycsi, €CJId OH IITyOOKO U
IIPOYHO YCBOMJI IIPOTPAMMHBIM MaTE€pUANL, H3JAraeT €ro MCYEPIIbIBAIOLIE,
JIOTUYECKM TIOCJIEIOBATEIBHO M YETKO, YMEET TECHO YBS3bIBaTh TEOPUIO C




MPAKTUKOW, CBOOOJAHO CHpABISIETCS C 3a7adyaMd TNPUMCHEHUS 3HAHWM, HE
3aTPYIHSAETCS C OTBETOM IPU BUAOW3MEHEHUM 3aaHUM, UCIIOIb3YET B OTBETE
MPaKTUYECKUI MaTepHall, MPaBUJILHO OOOCHOBBIBAECT MPHUHSITOE PEILICHUE, BIIAJICET
Pa3HOCTOPOHHMMM HaBbIKAMH M TIpPUEMaMHM NPEACTaBICHUS OTBETA Ha
MTOCTaBJICHHBIN BOIIPOC,

Nnopo208OMY YpO6HIO W BBICTABISIETCA OOY4YaIOUIEMYCs, €CIId OH HMEET
3HaHUS TOJIBKO OCHOBHOTO MaTepuaia, HO HE YCBOWJ €ro JeTajieid, JOIyCKaeT
HETOYHOCTH B OTBETE IPU PEUICHUM NPAKTUYECKUX 3a7a4, JIEMOHCTPUPYET
HEJIOCTATOYHO  NpaBUJIbHBIE  (POPMYJIUPOBKH,  HAPYIICHUS  JIOTUYECKOM
IIOCJIEA0BATEIBLHOCTH IIPU OTBETE HA MTOCTABIIEHBI BOIIPOC,

«He 3auTeH0» - BBICTaBIAETCS OOyYaroleMycsi, KOTOPbId HE JOCTHUraeT
MOPOTOBOTO  YpPOBHS, JEMOHCTPUPYET HEMOHUMAHUE CYTH MPOOJEMBbI WU
IIOCTABJIEHHOTO BOIIPOCA, HE 3HAET 3HAYUTEIBHOW 4YacTH MPOTPAMMHOIO
MaTepuaia, JOMYCKAeT CYIIECTBEHHbIE OIIMOKM NpU H3JIOKEHUU MaTepuana,
HEYBEPEHHO, C OOJBIIMMHU 3aTPYAHEHUSIMU JaeT OTBEThl Ha TIOCTABJICHHbBIE
BOIIPOCHL.



MHWHHUCTEPCTBO HAYKH U BBICHIET'O OBPA30BAHHUSA POCCUMCKOM
OEJEPAIINUN
OEJEPAJTBHOE 'OCYJAPCTBEHHOE BIO/ZKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIHIEI'O OBPA30OBAHMUSA
«Psi3ancknii rocynapcrsennbiii yausepcurer umenn C.A. Ecennna»

YT1Bepxkaaiw:
Jexkan lopuanyeckoro paxyjabTera
.6;/7//1 2 {) JI. 1O. Jlapuna
: «31» aBrycra 2020 r.

AHHOTanus pado4yeid NporpaMMbl JTUCHUILINHbBI
J1es10npoU3BOACTBO U IOKYMEHT0000pOT B nnpodeccum 10pucra

HanpasJ/ieHue noaroroBKu
40.03.01 IOpucnpyaeHuus

Hanpasaennocts (mpoduin)
YroJ10BHO-TIPABOBOM

KBanupukanus
0aKaJjaB

®opma 00y4eHust
3a04Has

Pszaunn 2020



