MMHUCTEPCTBO HAYKHU U BBICIIEI'O OBPA3OBAHIA
POCCHNCKOU OEJEPALINN

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIBHOE

. YUYPEXJIEHUE BbICIHIEI'O OBPA3SOBAHUA
«PASAHCKHUU I'OCY JAPCTBEHHbBIM YHUBEPCUTET UMEHUN C.A. ECEHHHA»

YTRepxoato:
JIMpeKTOp HHCTHTYTA IICHXOIOTHH,
TeJaroTHKH H COIHATRHON paboThI

s / 2—_.5' P ;,/
%f’ =t JI.A. Baiikora

«30» aBrycra 2018r.

PABOYASI MPOTPAMMA
JUCHUIINHBI

PaGora ¢ HOpMATHBHBIMH JOKYMEHTAMH B JOIIKOJIBHOM Y4YpPeKIACHUH

YpoBeHb OCHOBHOI TPO(ecCHOHAILHOKH 00pa30BaTE/ILHONM NPOrPaMMBbI - 0aKaJaBpuaT

Hanpasaenue noaroroBku - 44.03.01 Ilexarormyeckoe od0pa3oBaHue

Hanpasiennocts (mpopuib) noaroroBku - JlomkonabHoe od0pasoBanue
®opma 00yueHHsI - OYHaA

Cpox ocBoenus OIIOII - HopmaTuBHBINH 4 roxa

HNHCTUTYT IICUXO0JI0THH, IEATOTUKH U COLMATBHON padoThl

Kadenpa nenaroruku v neaaroruieckoro oopa3oBaHus

Psizanb, 2018



BBOJIHASA YACTb

1.HeassMu oCcBOeHUs] Y4eOHOI JUCUUIINHBI

«PaboTta ¢ HOpMaTUBHBIMHU JOKYMEHTAMH B JIOIIKOJIBHOM YUPEIKICHUN SBIISIOTCS
BOOPY)XEHHE  CTYJIEHTOB  3HAaHUSIMK O  TIpollecce  JIOKYMEHTHUPOBAHUS
yIpPaBJICHYECKON NEeSTeIbHOCTH, dbopmupoBaHue podecCuOHANbHBIX
KOMITIETEHIIUN B 00JIaCTU COCTaBJICHUS U OPOPMIICHUS JOKYMEHTOB.

2. Mecto yueOHoii qucumiinabl B cTpykTrype OIIOII By3a:

2.1 lucuumnimna «Pabota ¢ HOpMaTUBHBIMH TOKYMEHTaMH B JIOIIKOJIEHOM
YUPESKICHUN» OTHOCUTCS K BapratuBHOM yactu bioka 1. (b1.B./IB.8.2.).

2.2.]Ins  w3ydeHuss JgaHHOM  y4eOHOW  mucumruimabl  «Pabota C
HOPMATUBHBIMH JOKYMEHTAMH B JOUIKOJBHOM YYPEXKACHUN» HEOOXOANMBI
cleylolmue MpeamecTsyomue aucuuiummeel: «llegarornka»,  «OpraHuzanys
JOLLIKOJIBHOT'O 00pa30BaHUs».

2.3. llepeuenp mnocneayoOUMX Y4YeOHbIX IUCLUIUIMH, IS KOTOPBIX
HEOOXOJUMBbl 3HAHUS, YMEHMS U HAaBBIKM, (POPMHUpPYEMBIE JaHHON yueOHOMU
muciuiuinHo  «Pabota ¢  HOPMATUBHBIMM —JTOKYMEHTaMU B JOLIKOJIbHOM
YUPEXKJICHUN»: IPOU3BOJICTBEHHAs IIPaKTHKa, HanncaHue BKP.

2.4. llepeueHb IUIaHUPYEMBIX PE3yJbTATOB OOyUYEHHUS MO AUCLUIUIMHE,
COOTHECEHHBIX C IUIJAHUPYEMbIMU pe3yibTaTaMd  OCBOCHHMS OCHOBHOM
npodeCCUOHATIBHONM 00pa30BaTEIbHOM MPOrPaMMBI.

N3yyenne naHHON y4eOHON JUCUMIUIMHBI HAMpaBlieHO Ha (OpPMUpPOBAHHUE Y
obyvaromux obmenpodeccuonanbibix — (OIIK) wu npodeccuonansubix (I1K)
KOMITIETEHIINN:



No | Homep | Comeprkanue [lepeueHs TUTAHUPYEMBIX PE3YIHTATOB OOYUCHHS 110 TUCIUTLIINHE
Ne | /uHAex | KOMIETEHIUH B pe3yJIbTaTe U3yYCHUSA yqe6H017I IOUCLUILINHBI 06yqaloumeca TOJI)KHEBI:
n/m | ¢ (v ee yacTn)
KoMITe 3Hath 4 YmMetn -t BrnaneTs (HaBbIKaMu)
Ne TEHLH Copepxanue llepeueHb IIaHUPYEMBIX PE3YIbTATOB 00YyYEHUS 110 JUCIIUIIINHE
Ne |y KOMIICTCHIINH B pesynpTare nzydenns yaeOHOM TUCITUTUINHEI 0QyJaromuecs JOJKHBI:
1. | OIK - | (6YbEESEETH | Koncruryuuio PO, AHanM3upoBarsb, HaBpikamu
4 npopeccronan | 38ROuEI PD, pemeHns | OLEHUBATH U BrlengykTrpoBaTh
TCHUM | poif [IpaBurenscTBa PO u [IPUMEHSTh [1eJaroroB B
u NIeATCNEHOCTA | NPYIMe HOPMATHRHEBIC M| CYIIECTBYIOIINC Iporecce
1. | OIIK - | foroBHOCTB K WMEWTH, 3aKOHOJIaTeIbHbIE U Elanbiasiia paGoTsl.
4 BHOhRaHaUHHT Mﬁfé@@ﬁemmnﬂ HOpPMAaTHUBHBIE aKThI B WHESPYHIAPOBATE g
BHOM Mﬁﬁhﬁ?ﬁﬂfdb 3| MeJarornyecKom HEBABHENRHR B 13(0)
AophrdIfdY | BOXMPBEdPPMATUBHBIC U | negreTbHOCTH. UpPAessEn
BpaBoBriMU HOAREBPLESAKYMCHTBL, | [[poekTHpOBaTh U BpoieedteHIt paboTsl.
AROIVCGTCTPA | YOEPRIBBHIFHHC IJIAaHUPOBATH N HBo1cTRa B
60pa3oBaHus PRMQP i i dihienus | oOpa3oBaTenbHO- HyKaMu HE
HOPMAaTHUBHO- RORpNYetMfaionHoro BOCITUTATEIbHYIO SGPNEISHIHD
HIpaBOBbIMHU S6UEHERHPLO paboty B nomkoiabHOM | HBRYF€EOB.
aKTamu chepsl | ORPABABHI. o0pazoBaTebHOM
00pa3zoBaHUs HeSouaHanGTaHOBICHNIS | yypeIeHHH 0V, o
EOEYAHPERHERPIEHOT O PASBHBATE/IPHYIO 0hopMIICHHIO
ePSGHEPEHRI mo | PRBeEBROEQHKOIEHOM | TOKYMEHTOB.
BHRPRAEEO APRARABHESTEHOM
ﬁﬁi‘(@@m{%nn MORGHSGHIE 3Hanus u
DRaBHBATPR  1paKTHKE
SHPGRAERATN
ohopMIICHHIO HOpYIBRIeM.
2. [1IK-6 | 'oroBHOCTH DopMBI U METOIBI Ucnonr3oBath HaBbikamu paboTsI ¢
K OCYIIECTBJICHUSA COBpEMEHHBbIE OpraHu3aIMOHHO-
B3aMMoIeiicT | B3aUMOJCHCTBHS WHPOPMaIMOHHBIE pacnopsiIuTeTbHOM
roc OV ¢ JIEKTPOHHBIE PECYPCHl | TOKYMEHTANUEH
2. I1K-6 f%ggll}fllipcl)ﬁgﬁﬂ pasHooOpa3HbIMul JUTSL OCYIIECTBICHUS HaBgikamu paGoThl 6
6 KyJIbTypHO-"HHUA B3aUMOCHCTBUS PREAHUBAINGR G MU
8382‘1\34%‘?1%%%" MPOCBETUTEIbCKUMU MEXAY yYaCTHUKAMU NecBaRAREECIEHON
]}318{(9 C YUpEeXKACHUSIMHU. 00pa30BaTeNbLHOTO AOKYMEHEALINCH.
YRaCTcamy | CriocoGEl momyuerns | mpouecca, B b RHDRROTH! C
06pasoBaTeb HHPOPMAIHIH O BpHAMAIGHETRIA Basih&EHM MU BUIaMK
HOTO COBPEMEHHBIX NeRAYeH e8Pl HeTioxdbiBidro
nporecca TEHJICHIUSIX B 00JIaCTH Bgﬁ@@QﬁTeHLHOFO H6pasSats.
’ MEHELKMEHTA HORYGC A ramu. uH(OpManuu 1o
o0pazoBaHus, OxapakTepHu30BaTh U BOIIpOCaM
CpencTBa XpaHEHUs U COCTaBUTh JAOIIKOJLHOTO
MOUCKa JJOKYMEHTOB HOMEHKJIATypy Je. 00pa3oBaHuUsL.
MEHeKMEHTa JIOKYMEHTaMH.
00pa30oBaHMs, OUXapakTepu30BaTh U

CpeACTBa XpaHCHUA U
IMOUCKa NOKYMCHTOB

COCTaBUTh
HOMEHKJIATYypy Aedl.

B pesynbrare ocBoenust OIIOII 6akanaBpuaTta oOydaroniuiics J0KEH OBIAETh
CIIEYIOIUMHU pe3yJabTaTaMHi 00y4YeHHUs 110 AUCHUTUIHHE:

3HaTh TOCYIapCTBEHHbIE
TpeOoBaHUs K Oy1aHKaM, GopMyIisipam;
XapaKTepu30BaTb OCHOBHBIE BHUJbI JOKYMEHTOB: CIpPaBKH, AaKTBhI,
NpUKa3bl | Jp.;
- YMETh OXapaKTepU30BaTh U COCTABUTh HOMEHKJIATYPY AE;

- OpraHM30BaTh JOKYMEHTOOOOPOT U padoTy C TOKYMEHTAMU;

-COCTABJIATb OCHOBHBIC JOKYMCHTBI.

CTaHAApThI

o JOKYMCHTHUPOBAHHIO: PCKBU3UTHI,

IMPOTOKOJIbI,




2.5 Kapra komnereHUMi 11 CHUNINHBI

KAPTA KOMOETEHIAI JUCUUILINHBI

HAUMEHOBAHMUE JUCIHUITVIMHbI

Pa6GoTa ¢ HOPMAaTUBHBIMU JOKYMCHTaMU B JOMIKOJIBHOM YYPCKIACHUU

I_IeJ'II/I U3YyYCHUHA JUCHUIIJINHBI:

BOOPY)KEHUE CTYACHTOB 3HAHUSIMU O TIPOLIECCE JIOKYMEHTUPOBAHHUS YIPABICHYECKON JESATEIbHOCTH,
dbopmupoBanre npodhecCHOHATBHBIX KOMIIETEHIUH B 001aCTH COCTaBICHUS 1 0(OPMIICHHS IOKYMEHTOB.

B mpoiiecce ocBOeHUS JaHHON TUCHUTUIHHBI CTYACHT (QOPMHUPYET U IEMOHCTPUPYET CIEAYIOIINE

Oo6umenpodeccuoHAIbHbIE KOMIIETEHIIMT

TexHosioruu ®opma CryneHu ypoBHeil 0CBOeHMsI
KOMIIETEHIIUA IlepeyeHb KOMIIOHEHTOB 1 | OLIECHOYHOIO
¢popmupoBanus 2 KOMIIETeHLIMH
cpencraa

NHIAEKC ®@OPMYJIMPOBKA
OIIK -4  [CoTOBHOCTP K 3name: Konctutyuuro PO, 3akoHbI Jlexuus, TECTHPOBAHHE 17000066111

mpodeccuoHaNbHOM P®, peenns [Ipasurenscrea PO u CEMUHAPCKUE 3aHATUS] 3HaHHe  JIOKYMEHTAIHOHHOTO

JACATCIIBHOCTU B APYTu€ HOPMAaTUBHBIC U IPABOBLIC 0GeceYeHUs yIIpaBJIeHHUs, CHCTEMBI

COOTBETCTBHU C NTOKYMEHTBI, METOJMYECKHE paGoter  pykosomutens  JIOY o

HOPMAaTHBHO- IPABOBBIMU
AKTaMH Cepbl
00pa3oBaHUA

[PEKOMEHJIAIIUH 110 BOIIPOCaM
TOIIKOJIEHOTO 00Opa30BaHUsI.

Hcroputo CTaHOBJICHUS]
NOKYMEHTAllMOHHOTO oOecrieyeHus
YIIpaBJICHHSL.

TpeboBanus rOCyJapCTBEHHBIX
CTaHIapTOB o 0(hopMIIEHUIO
JIOKYMEHTALIUU.

Ymems: Ananu3upoBatb, OIICHUBATE U
MPUMEHSITH CYIIECTBYIOIINE

3AKOHOAATCJIbHBIC U HOPMATUBHBIC

HOPMAaTHBHBIMH JOKYMCHTaMU.

[ {oebluernHblii

Bnanenne cucreMoi 3HaHUI O
chepe oOpa3zoBaHusl, CYIHOCTH,
COJICPKAHUU U CTPYKTYpE
HOMeHKHaTypBI JOIIKOJIBHOT'O
YUPEXKICHU.

Texnonoruu hopMupoBaHUs: JTEKLKs, HHCTPYKTaX, CAMOCTOsITeNIbHas paboTa.

dopma OLIEHOYHOTO CPECTBA: OTYETHI, AU hepeHInPOBAHHBIH 3aUeT MO MPaKTHKE.



AKTHI B IIEarOTUYECKOH JIEATEIIEHOCTH.
[IpoexkTpoBaTh U MIAHUPOBATH
00pa30BaTeNFHO-BOCTINTATEIHHYIO
paboTy B IONIKOJIEHOM
00pa30BaTENLHOM YUPEKICHUU
Pa3BuBaTh CIIOCOOHOCTH IPUMEHSTH
[MOJTy4YECHHBIC 3HAHUS U YMCHUS B
MPaKTUKE YIPABJICHUS 00Opa3oBaHUCM.
\Braoems.: HaBbIKaMU HHCTPYKTHPOBATH|
[earoroB B MPOIIECCE BBHITIOTHCHHS

[pabOTHI.

YMeHuIMU u HaBBIKAMHU no
OpraHu3aIuu nporieccal
nenonpousBoactea B JIOY, 1o

0 OpMIIEHUIO TOKYMEHTOB.

IIpodeccrnonanbHbIe KOMIIETEHIIMHT:

TexHosioruu ®opma CTynenu ypoBHeil 0CBOEHUSA
KOMIIETEHIIHU IlepeyeHb KOMIIOHEHTOB OLIEHOYHOI'0 y yp
¢popmupoBanus KOMIIETEHIMHU
cpeacrBa
NHIAEKC| ®OPMYJNPOBKA
TIK - 6 ['oTOBHOCTH K 3nams. DopMBI u MeToblJIeKIIMH, CEMHHAPHI [3aYerT, Ilopozoswtil
B3aMMO/ICVICTBUIO C OCYILECTBJICHHS B3aHMO/ICHCTBH co0ece10BaHNE [3HAHHUE COJIEPIKAHMA OCHOBHBIX

Y4aCTHUKAMHU
00pa3oBaTeIHLHOTO
mpoiecca.

JIOY ¢ pa3HOOOpa3HBIMH KYyJIbTYPHO-
[IPOCBETUTEIECKUMH YUPEIKICHUSIMH, C
ceMBbeil. Crioco0b1 TIOJTyYeHUs]
nHpOpMAIIN 0 COBPEMEHHBIX
TEHJICHIIUSX B OOJIACTH MEHEIKMEHTa
00pa3oBaHus, CpPEICTBA XpPaHCHUS U
MOVCKA JOKYMEHTOB.

Ymems: Vcmonb3oBaTh COBpEMEHHEIE
nH(pOPMAIOHHBIE 3JIEKTPOHHBIE
pecypcbl TUIS OCYIIECTBIICHUS]
B3aMMOJICHCTBYSI MEXIY YYaCTHHUKAMH
00pa30BaTENLHOTO MpOIiecca,

U

OpPraHW30BaTh JTOKYMEHTOOOOPOT

HOPMATHUBHBIX TOKYMCHTOB,
O6eCHe‘II/IBaIOHII/IX METOAHUYCCKOC
[PYKOBOACTBO 06pa30BaTeJ’ILHBIM
IIPOLCCCOM B JOIIKOJIIbHOM YUPCIKICHUN

[ losvluennolti

3HaHNE u HACIIONIb30BAaHUE
3aKOHO/ATENIbHBIX M HOPMATHUBHBIX
TTOKyMEHTOB B OpraHu3aluy|
NIeIONpPOU3BOJCTBA B JIOIIKOJBHOM|
YUPEXKICHUU. YMeHHe OpraHu3oBaTh
TOKYMEHTO000pOT " paboty v

JTOKYMCHTaMHU.




paboTy ¢ JOKyMEHTaMH.
OxapakTepu3oBaTb M COCTABHTH,
HOMEHKJIATYpy JIeJI.

\Brademwy:  HaBblkamu  paboOTBI  C
OpraHU3aLHOHHO-PACTIOPSIANTEIbHOM
TOKyMEHTALIUEH.

HaBblkamu  pabOTBl € Pa3sIHMYHBIMH
BUJIaMH  HCTOYHHKOB  TIOJyYCHHS]
nH(OpMAITHH o BOIIpOCaM
OIIKOJIEHOTO 00pa30BaHMSL.




OcHoBHAA YaCThH

1. OBBEM YYEBHOW JACIHATILINHBI

U BUJIbI YYEBHOM PABOTHI

Bun yue6HOM paboThI Bcero Cemectp
4acoB No 8 Ne
94acoB

1. Konrakrraas pabota oOydaronmxcs ¢ 28 28
npenojaBaresemM (1Mo BujaaM yueOHbBIX 3aHATHI) (BCETO)
B tom yucne:
Jlextmu (JI) 14 14
[Tpaxktrueckue 3ausatus (I113), Cemunapsi (C) 14 14
2. CamocTosiTenbHast paboTa CTy/IeHTa (BCero) 44 44
B Tom yucne
CPC 6 cemecmpe: 44 44
Hpyrue Buner CPC:
W3yuenne snmreparypsl 8 8
Brimonnenne nHIMBUIYaTbHOTO IPAKTHYECKOTO 8 8
3aJ1aHuUs
[ToaroroBka K MPaKTHYECKUM 3aHSATHSIM 8 8
IToxaroroBska k cobecer0BaHUIO 8 8
[ToaroroBKa K TECTHPOBAHUIO 8 8
[TonroroBka K 3a4eTy 4 4
CPC ¢ nepuoo ceccuu
[TonroroBka K dK3aMeHY
Bun nmpoMexyTouHOM
aTTeCcTalluu

3a4eT (3) 3 3
HUTOI'O: O6mmas Yacos 72 72
TPYIOEMKOCTh

3a4. efl. 2 2




2. COJEP)KAHUE YYEBHOM JUCIUATIIAHBI
2.1. Coneprkanue pasienoB y4eOHOW TUCIIMILIAHBI
g | B
= 2! HaumenoBanue pazzgena ConensKailie Paslela B .
S 3 2 y4eOHOM TUCIUTLINHBI AeP pasit AHAARTHHACCRIX
5 & (Mo eJIMHHUIIaX
© Z
1 2 3 4

1 ITpenmer yuebHOro Kypca | OCHOBHBIE IOHATHS Kypca (OIpeesICHus).
«Pabora ¢ wHopmaTtuBHbIMU | [leproasl B pa3BUTUM JIETIONPOU3BOJACTBA B
JIOKyMEHTaMH B | uctopuu Poccunu.

JOITKOJIbHOM YUPEKICHHUI)

2 CraHoBieHue Opranuzanus Jenonporu3BOJCTBA B JAOLIKOJIBHOM
JOKYMEHTAIMOHHOTO o0pa3oBaTebHOM YUPEKICHUH. Cucrema
obecrieueHus yrnpaBicHUsI. pabotel pykoBoautens JOY ¢ HOpMaTHBHBIMHU

JIOKyMEHTaMHU.

3 HopmatuBHo-mMeTonuueckas | HopmatuBHbIE — MpaBOBBIE  JTOKYMEHTHI IO
0aza  JOKyMEHTAIMOHHOTrO | obecreueHuro  jaenonpousBoactea B JIOV.
oOecrnieueHus yrnpaBIeHUsS CocraBienue HOMEHKIATypbl. OCHOBHBIE TPYIIIBI

JIOKyMEHTOB, BXOJSIIMX B HOMEHKJIATYPY e
JOYVY.

4 [IpaBuna opopmiienus | Bugpt  mokymentoB.  CocTaB  PEKBHU3HTOB

OTJICTbHBIX TOKYMEHTOB. JOKYMEHTOB M TMpaBwia uX ohopMIeHUS.
TpeboBanus Kk 0hOPMIICHUIO TOKYMEHTOB

5 Opranu3zanus Opranuzanus ydera W XpaHEHUS JOKYMEHTOB.
JIOKyMEHTO000poTa JIOKyMEHTONOTOK: BXOOSAIIMK,  HCXOOSIIMH,
Opranuzanus XpaHEHUsS | BHYTPCHHUU. [Tpunanue JIOKyMEHTaM
JIOKYMEHTOB. opuanueckoit cuibl. OO0paboTka W XpaHEHHE

JToKyMeHTOB. CpeJicTBa niepeaun nHGOpMaLIUH.
OKcnepTu3a HEHHOCTU JOKYMEHTOB.




2.2. Paznensl yueOHOM JUCHUIUIMHBL, BUbI YU€OHOH NeSTeNbHOCTH U (POPMBI KOHTPOJIS

JNO
CEMECTP

pasgciia

HaumenoBanue paznena
y4eOHOM TUCIUTUINHBI

Bupl yueOHOI 1eaTeIbHOCTH,
BKJIFOYAs! CAMOCTOSITEIIbHYIO
paboTy CTYZIEHTOB (B Yacax)

DopMBbI TEKYIIETO
KOHTPOJIA
yCIeBaeMoCTH (110

J1 | JIP | TI3/C | CPC | cero | MCACHAM cemecTpa)
1 3 4 5 6 7 8 9

8 1 [Tpeamer yuebHoro | 2 2 8 12 2 Hedens:
Kypca «Pabota c cobeceoBaHUE
HOPMATHUBHBIMU
JIOKyMEHTaMH B
JIOIIKOJLHOM
YUPESHKICHUN

8 2 CraHOBIICHHE 2 2 8 12 4 neoens:
JIOKYMEHTAIHOHHOTO cobecenoBanme
obecriecucHus
yIpaBJICHUSL.

8 3 HopmarusHno- 2 2 8 12 6 meoens:
METOINYECKas Oasa cobecenoBaHKe
JIOKYMEHTAIMOHHOTO
obecnieyeHus
yIIpaBICHUS

4 [lpaBuna odopmienus | 4 4 8 16 10 neoens:
3 OTHENbHBIX WHIMBUIyaJIbHOE
JIOKYMEHTOB. MPAKTHYECKOE
3a7aHue
5 Opranuzanus 4 4 8 16 14 neoena:
JIOKYMEHTO000pOTa

8 OpraHu3anus XpaHCHUs TECTUPOBAHUE

JIOKYMEHTOB.
IloaroroBka k 3auety 4 4
NTOI'O 3a cemectp 14 14 44 72 3a4er

2.3. JlabopaTopHbIi NPAKTUKYM
HE MPelyCMOTPEH

2.4. [IpuMepHasi TeMaTHKA KypCOBBIX padoT
He npenycmoTpensl




3. CAMOCTOATEJIBHAS PABOTA CTYJAEHTA

3.1. Buan1 CPC

Ne Ne HaumenoBanue pasjaeina Buasr CPC Bcero
ceme | pasaen y4eOHO# THCIUIIHHBI 4acoB
cTpa | a
8 1 [Ipeamer y4eOHOTO Kypca | - HOATOTOBKa K COOECET0BAHUIO 2
«Pabota c HOPMAaTUBHBIMU | - U3yYEHUE OCHOBHOU
JOKYMEHTAaMH B  JIOIIKOJIBHOM | JTUTEPATYPHI 2
YUPEIKICHUN -- IOJITOTOBKA K MPAKTHYECKUM 4
3aHSATHSIM.
8 2 CraHoBiIEHHE
JOKYMEHTAI[MOHHOTO - IOATOTOBKA K MPAKTUYECKUM 2
oOecrieueHus yrpaBIcHUsI. 3aHSATHSIM.
- W3Y4YE€HHE OCHOBHOM 2
JUTEPATyPhI
- HOATOTOBKA K COOECEI0BAHUIO 2
-- IOJIFOTOBKA K TECTUPOBAHUIO 2
8 3 HopmaTtuBHO-MeTOmMueckast 0a3a | - MOATOTOBKA K MPAKTHUYECKUM 2
JOKYMEHTAIMOHHOTO 3aHSATHSIM.
oOecrieYeHUs yIpaBIICHUS - U3y4CHHE OCHOBHOM 2
JTUTEPATYPBI
- IOATOTOBKA K cOOECEI0BAHUIO 2
-- IOJITOTOBKA K TECTUPOBAHUIO 2
8 4 [IpaBuiia oopmIeHHs | - TOATOTOBKA K BHIOTHEHUIO 4
OTIEIBHBIX IOKYMEHTOB. WH/IMBUIYaJIbHOTO MPAKTHYECKOTO
3a7aHus,
- U3y4YEHHE OCHOBHOM 2
JTUTEPATYPHI
- IOAATOTOBKA K TECTUPOBAHUIO 2
8 5 Opranu3zanus J0KyMEHT0000poTa
Opranuzanus XpaHEHUs | - TOJArOTOBKA K cOOeCeI0BaHUIO 2
JTOKYMEHTOB. - IOAT'OTOBKA K BBIIIOJIHECHHUIO 4
WHAWBHIYaJIbHOTO MTPAKTHUYECKOTO
3aJ1aHus, 2
- IOAATOTOBKA K TECTUPOBAHUIO
IToaroroBka k 3auery 4
Htoro B cemecTpe 44




3.2. I'padux padoThI cTyI€HTA

Cemectp Ne 8

®opma YcioBHOE
OLICHOYHOT' 0 0003HaYeH Homep nenenn
cpencrBa* He
9 10 | 11 12 13 14
WMHIMBUYaIbHOC +
MPAKTUYECKOE NI13
3alaHue
TecTupoBanue
P TCm, TCk
MUCbMEHHOE
CobGecenoBanne  (CO




3.3. Ilepeuenb yueOHO-MeTOANYECKOr0 o0ecreYeHus: 1 CAMOCTOATEIbHOH PadoThI
00y4JaImmxcs Mo AUCHUIIINHE.

Ilepeuenvy cobcmeennvlx mamepuanos (memoouueckue pazpadomku Kageopul),
Komopule nomozarom o00y4aouiemyca OpeaHu306amsp CAMOCHIOAMENbHOE U3YUEHUEe meM
(6onpocos) oucyuniunsl:

3.3.1. KPATKH TEPMHUHOJIOTUYECKHMA CJIOBAPH

Aemomamusuposannas ungopmayuonnas cucmema — MHOOPMALMOHHAS CHCTEMA, peannzyemas
C HCIIOJIb30BAHUEM CPEACTB BHIYUCIUTEIIHON TEXHUKU U CBS3U.

Aemop Ooxymenma — OpraHU3alXs WIH JUIO, CO3AaBIIee JOKyMEHT. JJOKyMeHT MOKeT OBbITh
COCTaBJIEH HECKOJIbKMH aBTOpPaMH.

Aodpecam — MU0 WIN OpraHU3alUs — IOJIy4aTellb JOKYMEHTA.

Aodpecosanue 0okymenma — ykazaHUe TOIydaTelsl JOKYMEHTa MyTeM MPOCTaBICHUS PEKBH3HUTA
«azpecar» B IPaBOM BEPXHEM YIIIy JIHCTA.

Axm — [IOKYMEHT, COCTABJICHHBIH HECKOJBKMMH JIMIAMU M TOATBEPXKIAIOIINN KOHKDPETHBIE
(haKTBI WIIM TEHCTBHUS.

Ankema — NOKYMEHT, COJIepKallliii BOIIPOCHI 110 OMpeeIEHHON TeME U OTBETHI HA HUX.

Annomayus — KpaTKasi XapaKTepUCTUKA COAEPKaHNS KHUTH, OTYETa, CTaThH, JOKYMEHTA.

brank ooxymenma — CTaHTAPTHBIA JIMCT OyMarw C BOCIIPOW3BENEHHOW HA HEM ITOCTOSHHOM
uHQOpMaIeil JOKyMEHTa 1 MECTOM, OTBEJCHHBIM JUIS IEPEMEHHOM.

Byxeanmepcrue 0oxymenmuvl — TOKYMEHTHI, HEOOXOAUMBIE JIsl BEACHUSI OyXTalTepCKOro yJera,
SBJISIFOILMECS] TUCHbMEHHBIM JIOKa3aTeJIbCTBOM COBEPIICHUS (PHHAHCOBBIX, X035 HCTBEHHBIX ONEPALHH.

Beoomocms — mepedeHp (CHHCOK) KaKMX-THOO IaHHBIX, PACIONOXEHHBIX B OMNpPEIEIICHHOM
TOpSTIKE.

Busa doxymenma — moanuch TOHKHOCTHOTO JIMIA HA JOKYMEHTE, 03HAYaroIasi COriacue ¢ ero
COJEeP)KAHUEM.

Buewnuii ooxymenm — JIOKyMEHT, OTIIPAaBJICHHBIA JIpyIMM OpraHu3auusM (JIduam) Wid
MOJTYYEHHBIN OT HUX (MCXOASIINNA W BXOISIIUH).

Brympennssn onucb — y4eTHbII TOKYMEHT, KOTOPBIA COIEPXKUT CIIMCOK TOKYMEHTOB, BOILIEALITHX
B JIEJIO C yKa3aHHEM MOPSAKOBOTO HOMEPa, Ha3BaHUsI (3ar0JI0BKa), IaThl © HOMEpa JIUCTa JIena.

Buympenuuii 0oxymenm — JOKyMEHT, CO3JaHHBINH YUpeXJE€HHEM U TpelHa3HaYeHHbIN i
BHYTPEHHETO MOJIb30BaHUSL.

Bxooswuii doxymenm — HOKyMEHT, HOCTYIHUBIINH B yUpeXI€HHE OT CTOPOHHEH OpraHu3alyy.

Buinucka us 0okymenma — 3aBepeHHast KOIUS YaCTH JJOKYMEHTA.

I'CJOY— T'ocynapcTBeHHas cUCTeMa JOKYMEHTAlIMOHHOTO 00ECTIeYeHUS YIPaBICHUSL.

Jleno — COBOKYHNHOCTb JOKYMEHTOB (MJIM IIOKYMEHT), C(HOPMHPOBAaHHBIX II0 KaKOMY-JIHOO
MpHU3HAKy (BHAaM JOKYMEHTOB, BOIIPOCaM, KOPPECIIOHAEHTAM U T.[.) U TIOMEIIEHHBIX B O0JIOXKKY.

Henonpouszeodcmeo — NeATENbHOCTD, OXBATHIBAIOIIAsl COCTABICHNE JOKYMEHTOB U OPTaHU3ALINIO
paboTHI C HUMHU.

Jlosepennocmby — HOKYMEHT O TNpEAOCTaBICHWHU TIpaBa JOBEPEHHOMY JIMIy HAa COBEpIICHHE
KaKUX-JIN0O JCHCTBUHN OT JIMIA JIOBEPUTEIISL.

Lozoeop (kommpaxm) — HOKyMEHT, (PUKCHUPYIOIIMI cOTjamleHne CTOPOH 00 yCTaHOBJICHUH
KaKHX-THM0O OTHOLICHUH U YCIOBHH UX PErYIHPOBAHUA.

Hoxnaouas 3anucka — JOKYMEHT, aJpeCOBAaHHBIN PYKOBOJCTBY, COAEPKAIIUN HAIOKEHHE
KaKoT0-TH00 BOIIPOCA C BHIBOJIAMH U MPEIOKEHUSIMUA COCTABUTEIISI.

Loxymenmayuonnoe odecneuenue ynpasnenus (JOY) — mpouecc npou3BOACTBa, Nepeaadn U
nepepaboTKH TIOKYMEHTUPOBaHHOW MH(OpMAIHY, HEOOXO0IUMOM JIJIsl YIIPaBICHHS YUPEKICHHEM.

Hoxymenmayuss — ohopMIICHHAS TIO €IMHBIM ITPABUIIaM COBOKYITHOCTh JJOKYMEHTOB.

Loxymenmupoganue ynpasnenyeckou oOeamenvbHocmu — TpoUecchl 3amucu ((QuKcanuuu) u
odopMIIeHNs Ha Pa3IMYHBIX HOCUTENSIX HH(OPMAIIMH 110 YCTAHOBJICHHBIM IpaBUIIaM.

Jloxymenmuposannas ungopmayus (Ookymenm) — 3apUKCUpPOBAHHAs Ha MaTepHATLHOM
HOcuTese HHPOPMALUs ¢ ONPEACTICHHBIMU PEKBU3UTAMH, [TO3BOJISIFOIIUMHY €€ WACHTH(PUIUPOBATE.

Loxymenmoobopom — IBWKEHUE JIOKYMEHTOB B YUYPEXKIEHHMH C MOMEHTa CO3JaHUSl WIN
MOJTyYEHUS 10 OTIPABKH WM TIEPeaur UX HA XpaHEHHE.



Jlokymenmuvl nocmoaHHO20 XpaHeHus — IOKYMEHTBI, KOTOPBIM YCTaHOBIEHO OeccpodHoe
(BeuHOC) XpaHEHHUE.

Lybnuxam — xonus oQUIHAIBHOTO JOKYMEHTA, MMEIOLIas IOPUINYECKYIO CHITY MOJIMHHHKA.

EI'C/] — Enqunas rocyiapcTBEHHasi cUcTeMa JIENONpPOU3BOJICTBA.

JKanoba — TUCHPMEHHOE WIW YCTHOE oOOpamieHne (U3WYecKUX WIN IOPUAWYECKUX I B
TrOCy/IapCTBEHHbBIE HIIM OOIECTBEHHBIE OPTaHbI 1O TOBOMY HAPYIICHHS MPaB M OXPAHSEMBIX 3aKOHOM
HUHTEPECOB.

JKypHan yyema OOKymMeHmoe — S>KypHajJ, COCTaBICHHBIM TIO OMNpEIeNeHHOW QopMe U
CoZIepKaIlMM CBEICHUS O JOKYMEHTaX U ONEPALUIX C HUMHU.

3aconoeox dena — KpaTkoe 0003HaYCHHE CBEJCHUH O COCTaBe M COACP)KaHHH JTOKYMEHTOB,
HaxoAsIuXcA B Aee.

3azonoeounas uwacmes OoKyMenma — COBOKYITHOCTb PEKBH3HTOB: 3MOJIeMa OpraHU3allHw,
HalMEHOBaHUE OPraHU3alWH, CIPaBOYHbBIC JAaHHBIE 00 OpraHM3alllM, HAUMEHOBAaHUE BUAA JTOKYMEHTa,
JlaTa T0KyMEHTa, PETUCTPAIllMOHHBIA HOMEp JJOKYMEHTA, CChUIKAa HAa PETUCTPALlMOHHBIM HOMED U JIaTy J0-
KYMEHTA, 3ar0JIOBOK K TEKCTY.

3asnenenue — NOKYMEHT, COMIEPKAIINIA TTPOCKOY HITH MPEIIOKEHHE.

Hunoexcayus 0oxymenmos — TPHUCBOCHUE IOKYMEHTaM IIOPSIKOBBEIX HOMEPOB M YCIIOBHBIX
0003HaYCHNH TP PETUCTPAITHH.

Hngpopmayus — cBeneHus o IuIax, mpenMerax, (pakrax, COOBITHAX, SBICHUSIX M IPOIECccax
HE3aBUCHUMO OT q)OpMI)I UX MpEACTABJICHUA.

Hnghopmayuonnan cucmema — OPraHU3ALMOHHO YIOPSAAOUCHHAs] COBOKYIHOCTH JIOKYMEHTOB
(MaccuBOB JOKYMEHTOB) M WH(GOPMAITMOHHBIX TEXHOJIOTHIA.
Hcxooswuii 0oxymenm — JOKYMEHT, CO3JAaHHBIA B JAHHOM YUYPEXJCHUM WU OTIPABICHHBIN

ajzipecarty, KOmus KOTOPOro, Kak MPaBUJIO, OCTAETCs B JIEJIE.

Kapma-3amecmumens — NOKyMEHT, IOMEIAEMbIiI HA MECTO BBIJAHHOTO /€A M COACPKAIINi
CBE/ICHUS O TOM, KOMY U KOT/1a OHO BBIJAHO.

Kommepueckuii akm — NOKyMEHT 0 HapylmeHHUsX (HexocTade, mopye, XUIIEHUH), JOMYIIEHHBIX
IpU TPAHCHOPTHPOBKE TIpy30B. KoMMepueckuil akT CIy)KUT TMOJydaTeNi0 Tpy3a OCHOBaHHMEM IS
NpPEbsABICHUS IPETEH3UHN O BO3MEILEHUH YOBITKOB CTOPOHE, AOIYCTHUBLIECH OPUY IPy3a.

Koumpazenm — oHa U3 CTOPOH KOHTPAKTa, I0TOBOPA.

Konmpaxm — cm. 0o2080p.

Jluunas kapmouka — JIOKYMEHT, COCTAaBISIeMBIi Ha pabOTHHKA M COICpPXKAIIUA KpaTKHe
CBeJZleHHs 0 HeM (00pazoBaHme, CTaX, CEMEWHOE MTOJIOKEHUE, TPYAOBas AeSTENFHOCTD U T.1.).
Jluunoe Oeno — COBOKYNHOCTh JIOKyMEHTOB, COJAEPXAIIUX CBEICHHS O pabOTHHKE, ero

00pa3oBaHMH, TPYAOBOH AEATEILHOCTH, CEMEHHOM MOJIOKEHUH.

Haxnaonas — NOKyMEHT, COJEp KAl CBEIEHHSI O TPYy3€ U FapaHTHSAX €ro IOCTaBKH.

Homenxnamypa den — cucteMaTH3UPOBAHHBIN CITUCOK JIEN, )KYPHAJIOB U KapTOTEK, 3aBOJMMBIX
Ha TPEANPHUATHH C yKa3aHUEM CPOKOB UX XPaHEHHUS.

Hopmamuenwiii 0oxymenm — HOKYMEHT, W3IAHHBIM YHOJIHOMOYEHHBIM Ha TO OPraHOM U
YCTaHABIHUBAIOIIMI HOPMBI, TpPaBHUja TOCTOSHHOTO WJIM BpPEMEHHOTO NEHCTBHS, pacCUMTAHHBIE Ha
o0s3aTeapHOe IPUMEHEHHE.

Opeanuzayuonno-pacnopsoumensusvie  0okymenmsl (OPJl) — 1OOKyMEHTBI, B KOTOPBIX
(uKCUPYIOTCS BOIPOCHI yNpaBlIeHHs, B3aUMOACHCTBUS, 00ECIICUeHHsI M PErYIMPOBAHUS ACATEIbHOCTH
OpraHOB BJIACTU W YIPABJICHMS, YUPEKICHUW, NPEANPUATHNA, OPraHu3aluil, UX IOAPA3ACICHUA H
JOJIKHOCTHBIX JIHII.

Opeanuzayus pabomuvl ¢ 0oKymenmamu — o0OecreueHne IBMKEHHs JOKYMEHTOB B arapare
yIpaBJIeHHS, UX UCIIOIB30BaHNE U XpaHEHHE.

Opuzunan 0okymenma — TIEPBBINA, TIOJUTMHHBIA IK3EMIUISIP JOKYMEHTA.

Ommemxka 0 nocmynienuu 0OKyMeHma — OTMETKa, IPOCTaBIsieMast Ha HIKHEM T10JI€ BXOASILETO
JIOKYMEHTa, COCTOSIIas U3 IOPSAKOBOTO HOMEpA U AATHI MOCTYIUICHUSI.

Odpuyuanvuwiii OoKymenm — JOKYMEHT, CO3IaHHBIN YIPEKICHUEM WU TOJDKHOCTHBIM JIUIIOM B
COOTBETCTBUHM C YCTAHOBJICHHBIMU IPAaBUIIAMH.

Ilevamy (B [ENONPOM3BOJCTBE) — OJIEMEHT YIOCTOBEPEHMS MOUIMHHOCTH IOJIHMCH
JIOJDKHOCTHOTO JIMI[A Ha JOKYMEHTaX, MPEIyCMOTPEHHBIX HOPMATHBHBIMH aKTaMH, YIAOCTOBEPSIOIINX
npasa Jull, GUKCUPYIONTNX (PaKThI, CBSI3AHHBIX ¢ ((MHAHCOBBIMH CPE/ICTBAMH.

Hoonunnux 0oxymenma — NEPBBIA WK €INHCTBEHHBIH SK3EMIUIIP JOKYMEHTA.



Toonunubili 0okymeHm — NOKYMEHT, HH(pOpMAIHs B KOTOPOM, a TaKXe JaTa, HOMep, MOANHNCH U
IpyTHe PEeKBU3NUTHI COOTBETCTBYIOT IEHCTBUTEIHLHOCTH.

Tloonucy doxkymenma — BaKHEHIINH PEKBU3HUT JTOKYMEHTA, NPUIAIOIIANA €My IOPHUIUYCCKYIO
CWIy M COCTOSIIUN U3 HAMMCHOBAHUsI JTOJDKHOCTH, JIMYHOW TIOJITUCH U e¢ paciu(poBKY (MHUIMATIOB U
(hammim) nUTIA, TTOAMTMCABIIETO JOKYMEHT.

1Ipaso noonucu — NOTHOMOYME TOJDKHOCTHOTO JIMIIA Ha TIOATIMCAHUE TOKYMEHTOB.

Ilpuka3 — TpaBOBOM aKT, U3JaBAEMbIil PYKOBOJIUTEIEM B IIENISIX PEUICHUS MPOU3BOACTBEHHBIX
3amad.

Ilpoexm  Ookymenma
MpeaHa3HAYCHHBIN JJI PACCMOTPEHHUSL.

Ilpomokon — MOKYMEHT, PUKCUPYIOIIUN XOJ 00CYXICHHUS BOIPOCOB U NMPHHATHUS PEIICHUI Ha
coOpaHMAX, COBEIIAHUIX, 3aCEAAHNUAX KOJUIETHAFHBIX OPTaHOB.

Pacnopsisicenue — npaBoBoil akT, U3aBa€MBbIil 17151 PEILICHUS OTIEPATUBHBIX BOIIPOCOB.

Pecucmpayus doxymenmos — 3amuch OCHOBHBIX CBEIEHHH O IOKYMEHTE B JKypHayie (Ha
KapTOYKe) WM B MaMSTH IIEPCOHAIBHOTO KOMITBIOTEpA € TIOCIEIYIOIAM POCTaBIEHHEM Ha JTOKyMEHTE
HOMeEpa | JaThl PETUCTPALINH.

Pexeuszum 0oxymenma — OTHEIBHBIN 3JIEMEHT JOKYMEHTA (aJIpec, MOIIMUCH, PE3OJIONUS U T.11.).

MpeBapUTEIbHBIN, HEMOANNCAHHBIA BapHaHT JOKyMEHTa,

Pexnamayua — mmcebMo 1O TOBOAY OOHAPYKEHHBIX AE(PEKTOB, HENOCTATKOB B MONy4YEeHHON
MPOAYKIIUY WM BHITIOJTHEHHON padorTe.
Pewenue — noOxKyMeHT, NpPUHUMAEMBI KOJJICTUATBLHBIM OpPraHOM B IIENIAX PEIICHUS

MPOM3BOJCTBEHHBIX 337124, BOIIPOCOB.

Cnyoicoa denonpoussoocmea — CEKpeTapuarT, KaHIeJsIpus, YIpaBJIeHHue AeIaMu, OOl oTaen,
OTJeN JOKYMEHTAIMOHHOTO OO0ecIiedyeHUs] W JpyrHe IOJpa3[eieHus, OCHOBHOM (YHKIHMEH KOTOPBIX
ABJsieTCsl paboTa C TOKYMEHTaMH.

Cnyorcebuwiti 0okymenm — IOKYMEHT C HEOOXOOUMBIMHM PEKBHU3UTAMHM, CO3JaHHBIA WIH
NOJY4YEHHBIH yupexIeHHueM (ero mnojpasfeieHueM, pabOTHUKOM) B CBS3H C OCYLIECTBICHHUEM
CITy’)K€OHBIX (PYHKIIMU U TIOJTHOMOYHIA.

Coenacosanue Ooxkymenma — OOCYXICHHE, OIEHKAa TIPOEKTa OKYMEHTa JJOJKHOCTHBIMH
JMLAMH, YUPEKICHUSIMU.

Cnpaexa — JNOKYMEHT, COACPIKAIIUI ONMUCAHUE W/WIU MOJATBEPKIACHUE TEX WIM UHBIX (haKTOB,
COOBITHIA.

Ymeeporcoenue Ookymenma — 3allOJHEHHE PEKBU3UTA «TPU(Q YTBEPKICHHUS IOKYMEHTa»
JOJDKHOCTHBIM JIMLIOM, KaK MPaBUIIO, PyKOBOIUTEIIEM.

Daxcumuie — 1) BOCIPOU3BEICHUE TEXHUIECKUMH CPEJICTBAMH KOTIHU OPHUT'HHANA TIOATHNCH;

2) xiu1Ie, mevyaTka, Io3BOJISIOIIAs MHOTOKPATHO BOCIIPOU3BOINTH MOMHICH HA JJOKYMEHTAaX.

@aiin — COBOKYIHOCTb JIaHHBIX, 3allUCAHHBIX HA MAIIMHHOM HOCHTEJNIE IOJ ONpEAETICHHBIM
UMCHEM.

Dusuneckoe 1uyo — TPKAAHUH, SBISIONIHICS YIaCTHUKOM TPaXKJaHCKUX ITPABOOTHOIICHUH.

Dopmuposanue e — IPyNIUPOBKA JOKYMEHTOB I10 JIeJlaM B COOTBETCTBHU C HOMEHKJIATYpOH U
UX yIopsiioueHre BHYTPH Jiena.

Oxcnepmuasn komuccusi (OK) — KOMHCCHSI, COCTOSIIAS W3 KBATU(PHUIMPOBAHHBIX PAOOTHUKOB,
CO3JIaHHAs [UIs [IPOBEICHHS €KETr0JHOro 0TOOpa JOKYMEHTOB JUIsl AJIbHEHMIIET0 XpaHeHHS U BbIICJICHUS
K YHUYTOKECHHIO.

FOpuouueckoe auyo — mpennpusATHEe WIA OpraHU3alMs, BHICTYNAMONMAsS B KAa4eCTBE HOCHUTEIS
npaB ¥ 003aHHOCTEM.

FOpuouueckas cuna doxymenma — CBOHCTBO NOKYMEHTa OBITh IOIJIMHHBIM JI0Ka3aTelIbCTBOM
(akToB, coObITHI, NeHcTBUH. JJOKyMEHT MMEET IOPUIMYECKYIO CHITY MPH HAJMYUH JAThl U ITOJIUCH, a B
HEOOXOJUMBIX CITy4dasx TIe4atd, rpuda YTBEpKICHHS, HOTAPHAJIBHOTO YIOCTOBEPEHUS M HHBIX
PEKBU3UTOB OIPEIEICHHBIX COOTBETCTBYIOIIMMH HOPMATHBHBIMU aKTaMH.



4. OHEHOYHBIE CPEACTBA I KOHTPOJISI YCIIEBAEMOCTH H
PE3YJIbTATOB OCBOEHUA YYEBHOU JUCHHUIIVIMHBI

4.1. Buabl KOHTPOJISA U ATTECTAIUM, (POPMBI OLIEHOYHBIX CPEACTB

(CM. dhoHJ OLIECHOYHBIX CPEJICTB)

4.2.

PetiTuaroBsas cmcrema B yHI/IBepCI/ITeTe HE UCIIOJIb3YETCH.

PeiiTuHroBasi cucreMa OLeHKH 3HAHUN 00y4a0IIMXCS 10 Y4eOHOH TUCHUIJINHE.

5. YYEBHO-METOJAUYECKOE U UH®OPMAIIMOHHOE OBECIHEYEHHUE

YYEBHOM JUCLUILIUHBI

5.1. OcHoBHas quTeEpaTypa

/o

ABTOp(BI), HAUIMEHOBAaHUE, MECTO U3AAHUS U
U3/1aTeNbCTBO, TOJ1
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Bono6yesa, JI. M. Jlenonmpou3BOoACTBO B
JIOIIKOJILHOM ~ 00pa30BaTeIbHOM  YUPEXKICHUU
[DnekTpoHHBIH pecypc] : yueOHoe mocobue / JI.
M. BonoOyeBa. - Mocksa : IIpomereii, 2013. -
70 C. - Pexum JOCTYyIIA:
http://biblioclub.ru/index.php?page=book&id=2

11710 (mara obpamienus: 15.08.2018).
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Ky3nenos, n. H. JlokymeHTannoHHOe
obecrnieueHue ympasieHus. JJOKyMeHTOO0OpOT U
JIEJIOTIPOU3BOJICTBO [ DNEKTPOHHBIM pecypc]
y4eOHMK U TPAKTUKYyM i1 TPHUKIAJIHOTO
0akamaBpuata / . H. Ky3nenos. - 3-e u3., mep.
u jgomn. - M. : FOpaiit, 2018. - 461 c. — Pexum
JOCTYyTIA: https://biblio-
online.ru/book/dokumentacionnoe-
obespechenie-upravleniya-dokumentooborot-i-
deloproizvodstvo-412578 (mara oOparieHus:
15.08.2018).
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VYnopaBiieHue  JOMIKOJBHBIM  00pa3oBaHUEM
[DneKTpoHHBIH pecypc] : yueOHHMK U MPaKTHUKYM
U1 akajgeMmudeckoro OakanmaBpuata / WM. W.
botimoBa [ gap.] ; mom pen. H. A.
Bunorpanosoii, H. B. MuxigeBoin. - M. :
Opaiit, 2018. - 394 c. — Pexum nocryna:
https://biblio-online.ru/book/upravlenie-
doshkolnym-obrazovaniem-412985
obpamenus: 15.08.2018).
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5.2. lonoiHUTEILHAS JIUTEPATYpPa
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barayraunosa, C. @. Opranuzanus
METOJMYEeCKOW  paboThl B JIOHIKOJIBHOM
00pa30BaTENLHOM YUPESKICHUU [DIEKTPOHHBIHA
pecypce] : yueOHo-MeToanueckuii komruieke / C.
®. barayrnunosa, K. B. Kopuunosa. - 2-e u3n.,
crep. - Mocksa : @nunTa, 2015. - 75 c. - Pexum
J0CTyTIA:
http://biblioclub.ru/index.php?page=book&id=4
82094 (nara obpamenus: 15.08.2018).
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barayrnunosa, C. @. YnpaBiieHHE JOIIKOIbHBIM
oOpa3oBaHWeM [DIEKTPOHHBIM  pecypc]
y4eOHO-METOINYEeCKU I KOMILJIEKC / C.
®. barayrnunosa, JI. H. Cannukosa. - 3-e¢ u3n.,
crep. - MockBa : ®aunra, 2015. - 124 c. -
Pexxum JocTyna:
http://biblioclub.ru/index.php?page=book_red&i
d=482097 (nata obpamenus: 15.08.2018).
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I'pososa, 0. C. Jenonpon3BoacTBo
[DnexTpoHHbIN pecypc] : yueOHoe mocobue ass
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- M. : FOpaiir, 2018. - 124 c. — Pexum gocryna:
https://biblio-online.ru/book/deloproizvodstvo-
416948 (nara obpamenus: 15.08.2018).
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KupcanoBa, M. B. Kypc nemonpousBoacraa:
JOKYMEHTAI[HOHHOE OOECIIeYeHNE YIPaBIICHHS
[Tekcr] : yue6HOE mocobue / M. B. Kupcanosa,
HO. M. AkceHoB. - 6-¢ u31., HCIOp. U JAOI. -
Mocksa; Hoocubupck NHOPA-M:
Cubupckoe cornamenue, 2008. - 367 c.

19

Kyrymesa, T. B. enonpousBoacteo [Tekcr] :
yuebHnoe nocobue / T. B. Kyrymesa. - PocTos-
Ha-Jlony : ®enukc, 2007. - 256 c.

19

Poroxun, M. 1O.
obecriedeHne  ympaBieHHUs  [DIEKTpOHHBIH
pecypc] nmpakTuueckoe mocobue / M.
IO. Poroxun. - MockBa ; bepnmun : Jlupekt-
Menua, 2014. - 398 c. : un. - Pexxum nocryna:
http://biblioclub.ru/index.php?page=book&id=2
53705 (mara obpamenus: 15.08.2018).
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2016 - .— Exemec. — ISSN 1813-3673.
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yupexaeHueM [TekcT] : HaydyHO-paKTUYeCKUit
xypHan / yapemutenb @ OOO «TBopueckuit
Ientp Chepar. — 2002 - . —Mocksa, 2016 -

1-5

MAPC



http://biblioclub.ru/index.php?page=book&id=482094
http://biblioclub.ru/index.php?page=book&id=482094
https://biblio-online.ru/book/deloproizvodstvo-416948
https://biblio-online.ru/book/deloproizvodstvo-416948
http://biblioclub.ru/index.php?page=book_red&id=253705
http://biblioclub.ru/index.php?page=book_red&id=253705

— 10 pa3 B rog. — ISSN 2220-1483.

UymuueBa, P. M. VYmpasieHue [TOIIKOJIBHBIM
obOpazoBannem [Tekct] : yueOHOe mocobue ais
CTYJICHTOB VUPEKICHU N BBICIIIETO
negarorndeckoro  obpaszosanmst / P, M.
Uymnuena, H. A. Ilnaroxuna. - M. : Akanemus,
2011. - 400 c.

1-5 8 19 -

10.

[lyBanosa, H. H. OcHOBBI n1€101IPON3BOJICTBA.
SA3BIK CIIy’)KEOHOTO JOKYMEHTa [DJIEKTPOHHBIN
pecypc] : y4eOHMK U  TPaAKTHUKYM  JJIs
akameMuueckoro OakamaBpumata / H. H.
Iysanosa, A. }O. UBanosa ; nmox o6m. pex. H.
H. IllyBanoBoi. - M. : KOpaiit, 2018. - 375 c. —
Pexum JOCTYTIa: https://biblio-
online.ru/book/osnovy-deloproizvodstva-yazyk-
sluzhebnogo-dokumenta-413325 (mara
obpanienus: 15.08.2018).

1-5 8 9bC -

5.3. ba3sl JAHHbIX, I/IH(l)OpMaIII/IOHHO-Cl'[paBOqHI)Ie U NIOUCKOBBIC
CHUCTEMBbI:

1. Polpred.com O630p CMU [DaekTpouuslii pecypc] : cait. — JlocTym
MOCJI€ PErHCTpallii U3 JII00OM TOYKH, uMerolen noctyn Kk Murepuety. — Pexum
noctyna: http://polpred.com (nara oopamenus: 15.08.2018).

2. Hayunas Oubmuoreka PI'Y umenm C. A. EcenunHa [DaeKTpOHHBII
pecypc] : caiit. — Pexxum goctyma: http://library.rsu.edu.ru, csoGomuslii (maTa
obpamenus: 15.08.2018).

3. VYuuepcuterckass O6uodimoreka ONLINE [DnexktponHslid pecypc] :
3JIeKTpOoHHass OubauoTeka. — JloCTyn K MOJHBIM TEKCTaM IO Maposio. — Pexum
nocryma: http://biblioclub.ru/ (nara oopamenus: 15.08.2018).

4, Onektponnbli  katagmor HBb PI'Y wumenn C. A. Ecenuna
[OnexkTpoHHBIN pecypc] : 0a3a JaHHBIX COJEPAKUT CBEICHHS O BCEX BHUAAX
mutepatypsl, nocrynaromux B ¢Goua Hb PI'Y umenu C.A. Ecenuna. — Psi3ab,

[1990 - ]. — Pesxum moctyma: http:/library.rsu.edu.ru/marc, csodoansiii (1aTa
obpamenus: 15.08.2018).
S. FOpaiit [OnexkTpoHHBII pecypc] : anekTpoHHas oubnroreka. — Jloctyn

K TIOJHBIM TEKCTaM Mo mapojto. — Pexum moctyna: https://www.biblio-online.ru
(mata oopamenusi: 15.08.2018).

5.4. Ilepevyennb pecypcoB HHGOPMANMOHHO-TEJIEKOMMYHHUKAITUOHHOM
cetu «UHTEepHET» (Has1€ee — ceTh « MHTEPHET»), HEOOXOAUMBIX JIJI1 OCBOCHUS
JTUCHHUILIMHBI:

1. eLIBRARY.RU [DnektpoHHbIii pecypc] : HaydHas 3JICKTPOHHAs
oubnunoreka. — Pexxum poctyma: http://elibrary.ru/defaultx.asp, cBoGoanbIi (m1ara
obpamenus: 15.08.2018).

2. Koncynbrantllmtoc [DnekTpoHHBI pecypc]| : opuIuanbHbIA CalT. —



https://biblio-online.ru/book/osnovy-deloproizvodstva-yazyk-sluzhebnogo-dokumenta-413325
https://biblio-online.ru/book/osnovy-deloproizvodstva-yazyk-sluzhebnogo-dokumenta-413325
https://biblio-online.ru/book/osnovy-deloproizvodstva-yazyk-sluzhebnogo-dokumenta-413325
http://polpred.com/
http://library.rsu.edu.ru/
http://biblioclub.ru/index.php?page=main_ub_red
http://library.rsu.edu.ru/marc/
https://www.biblio-online.ru/
http://elibrary.ru/defaultx.asp

Pexxum pgocrtyma:  http://www.consultant.ru/, cBoOomnbIii (1ata oOpalIeHUS:
15.08.2018).

3. Pecypcrl 00pazoBanms [ DJIEKTPOHHBIN pecypc] : mopTai
UHGOPMAIIMOHHOM MOJAEPKKH CICIIMATUCTOB JOIIKOIBHOIO 00pa30BaHusI. -

Pexxum nocrtyma: http://www.resobr.ru, cBo001HBIH (71aTa 0OpaleHus:
15.08.2018).

6. MATEPUAJIBHO-TEXHUYECKOE OGECIIEYEHUE YYEBHOM
JANCHHUIIJINHBI
6.1. TpeGoBaHuUs K ayTUTOPUSIM JIJIsl TPOBEACHUS 3aHITHIA:

Heo6xonuMmel CcTaHZapTHO OOOPYAOBaHHBIE AyIUTOPUM Ui IPOBEAEHUS IPAKTHUECKUX
3aHATHUH, KaK B TPAJUIIMOHHOMN, TaK U B HHTEPAKTUBHOU (hopMe — HOYTOYK, MPOEKTOP, SKpaH UIIH
KOMIIBIOTEPHBIN KJlacc.

6.2. TpeboBanwust K 000pyIOBaHHUIO PAOOYUX MECT MPETOIABATENS M 00YJAIOIIHXCS:

HeobxonmuMbl HOYTOYKH WIJIM KOMITBFOTEPHBIA Kiacc. B KOMIBIOTEPHOM KIlacce JODKHBI OBITH
ycranoBiensl cpeacta MS Offise: World, Power Point.

6.3. TpeGoBaHus K CIeHAJIU3HUPOBAHHOMY 000PYI0BAHMIO: OTCYTCTBYIOT

7. OBPA3OBATEJIBHBIE TEXHOJIOT'MA

O0Bem ayIUTOPHBIX 3aHATHIM Bcero  4acoB, BT.4.JI  wacos, JIP  dacos,
I13 (O) 4acoB % - aKTUBHBIX U MHTEPAKTHBHBIX 3aHATUH OT 00beMa ayIUTOPHBIX
3aHSATHI
Ocobennoctu
HaunmenoBanue Bunpr NPOBENCHUS AKTUBHBIX U
Ne N ®DopMbI MPOBEICHUS AKTHBHBIX N
Ne paszena yueOHO ayJuTop- N WHTEPAKTUBHBIX 3aHITUH
ceMe U MHTCPAKTUBHBIX 3aHATHH (B
HeJeIu JUCHATIIAHEL HBIX (MHIUBUIYaTbHBIC/B
cTpa . yacax)
(momyns) 3aHATUN MaJIbIX
TpyIIaX/TPYIIIOBHIE)
5
1 2 3 4 7
hopMBI 4ackl
1. JI
2. JIP
3. I3 /C
4. J
5. JIP
I3|C
HUTOI'O 3a
ceMecTp
1 JI
2 JIP



http://www.consultant.ru/

3. I13/C
4 J
5 JIP
I13/C
HUTOI'O 3a
CeMecTp
HUTOI'O

5. MeTOJII/I‘IeCKI/Ie YKa3aHusd 1JId oﬁyqamumxcﬂ 0 OCBOCHHIO JTUCHMUILJIUHBI

Buj yyeOHbIX Opranu3anusi 1eATeJIbHOCTH CTY/IeHTa
3aHATHII
Jlexmms Hanucanne koHCIIEKTa JEKIUA: KPaTKO, CXEMAaTUYHO, ITOCIEI0BATEIBHO

¢buKcUpoBaTh OCHOBHBIE MOJOKEHHS, BBIBOIBI, POPMYITHPOBKU, 000OICHUS;
IIOMEUaTh BaKHBIE MBICIIH, BBIICIATH KIOYEBBIE CI0BA, TEpMUHBL. [IpoBepka
TEPMHUHOB, IOHATUHN C IOMOILBIO SHIUKIIONEIUI, CJI0BapEil, CIIPAaBOYHUKOB C
BBIIMCBHIBAHUEM TOJIKOBaHUH B TeTpaib. O003HAUUTh BONPOCH], TEPMUHBIL,
MaTepuai, KOTOPbIM BBI3bIBAET TPYIHOCTH, TOMETUTD U TOMBITATHCS HAUTH
OTBET B PEKOMEH1yeMol tutepaType. Eciiu camocTosTeNnbHO He yaaeTcs
pa3obpaThcs B MaTepuale, Heo0XoauMo chOpMyIUpPOBaTh BOIPOC U 33/1aTh
[IpenoaaBaTeslo Ha KOHCYJIbTAllUY, HA IPAKTUYECKOM 3aHITHH.

[Tpaktnueckue | [IpopaboTka pabodei mporpaMMbl TUCITUTUIHHEL, YAETsAsS 0c000e BHUMAaHUE
LEJISIM U 33]1a4aM, CTPYKTYpPE U COACPKaHUIO TUCLUIUIUHBI.
KoncnektupoBanrue NCTOYHHKOB. PaboTa ¢ KOHCTIEKTOM JICKITUH, TOATOTOBKA
OTBETOB K KOHTPOJIbHBIM BOITPOCAM, IPOCMOTP PEKOMEHYEMOW JIUTEPATYPBL.

3aHATUA

KontposbHast | 3HaKOMCTBO C OCHOBHOM U JIONIOJIHUTENILHON JIUTEPATypOH, BKIIFOYAS
paboTa/MHANB | CIIPABOYHBIC M3/IaHUS, KOHCTIICKT OCHOBHBIX ITOJIOXKEHHH, TEPMHHOB, CBEICHHIA,
WlyaJbHbIE TPeOYIOMMXCA IS 3aIIOMUHAHUS U SBJISIFOITUXCSI OCHOBOIIOJIATAlOIIUMHU B 3TOU
3aJlaHus TEME.

IloaroroBka k HpI/I IMOATOTOBKEC K 3a4UCTy HCO6XOI[I/IMO OPHUCHTHUPOBATHCA Ha KOHCIICKTBI

JIEKITUM, pEKOMEHIYEMYIO JINTEepaT U ap.
3auery 1, p nyemy paTtypy u ip

9. Ilepeuenb HHGOPMALMOHHBIX TEXHOJIOTHI, HCI0JIb3yEeMbIX NPH OCYLIECTBJICHUH
o0pa3oBaTeIbHOIO MpoLecca M0 JMCHUILINHE, BKJII0Yasi lepedyeHb NPOrPaMMHOI0
ob0ecrieyeHust 1 MHGOPMAIMOHHBIX CIIPABOYHBIX CHCTEM.

-IPUMEHEHHNE CPEJCTB MyJIbTUMeIUA (IIPEe3eHTalMii) B 00pa30BaTeIbHOM IIpOLECCe.
Opranuzanys B3auMOJeHCTBHSI ¢ 00y4aroIUMUCS, KOHCYIbTUPOBAHHUE UX ITOCPEICTBOM
JJIEKTPOHHOMW MOYTHI.

Ucnonb3oBanue caiita PI'Y umenu C.A. Ecennna juig opraHu3aluy caMOCTOSTEIbHONU padoThl
CTYJEHTOB.

10.Tpe6oBanusi K mNporpaMMHoOMy oGecnedeHuro YyueOHOro mnpomecca AHTUBUPYC
Kaspersky Endpoint Security (morosop Ne14/03/2018-01420t 30/03/2018r.);
Oducnoe npunoxenne Libre Office (cBo6onno pacnpoctpansemoe [10);
Apxusartop 7-zip (cBoOogHO pacnpocTtpansemoe [10);

bpaysep uzobOpaxkennii Fast Stone ImageViewer (cBOOOAHO pacmpocTpaHsieMoe
I10);




PDF punep Foxit Reader (cBo6oaHO0 pactipoctpansemoe [10);

Menua npourpsiBatens VLC mediaplayer (cBo6ogHO0 pacnpoctpansemoe 110);
3anuck auckoB Image Burn (cBo6oHO pacnipoctpansiemoe [10);

DJVU 6paysep DjVuBrowser Plug-in (cBo6oaHO pacnpoctpansemoe 110);



MoH/1 O1IEHOYHBIX CPEACTB /sl MPOBeIeHUsI MPOMEKYTOYHOM aTTecTallun

Oﬁy‘laIOHII/IXCSI o IMCIUIIJINHE

[Tpunoxenue 1.

Ilacnopm ¢onoa oyernouHwvlx cpedcms no OUCYUNIUHE

o APOMEINCYMOUYHO2O0 KORMPOJIA ycnesaemocmu

Ne KonTposmpyembie pa3ieibl Kox konTposmpyemoii HanmenoBanme
n/n (TemMbl) TUCUMILTHHBI KOMIIeTEeHIIUU UJIH eé OLICHOYHOT'O
(pe3yJbTaThI 110 pa3aesiam) 4acTu cpeacTBa
1 [lpenmer  yueGHOro  kypca | IIK6, OIIK4 3a4er
«Pabora ¢  HOpPMaTHUBHBIMHU
JTOKyMEHTaMU B JIOIIKOJHbHOM
YUPEXKIEHUN»
2 CraHoBIIeHHE I1K6 , OITIK4 3a4eT
JOKYMEHTAIMOHHOTO
oOecrnieueHus yrnpaBIeHUs.
3 HopmaTtuBHO-MeTOAMYECKAS I1IK6, OIIK4 3a4eT
Oa3za JTOKYMEHTAI[MOHHOTO
oOecrnieueHus yrnpaBIeHUsS
4 ITpaBuiia opopmrnenus | OIIK4, TIK 6 3auer
OTJIEbHBIX TOKYMEHTOB.
5 Opranuzanus ITIK6 OITK4 3a4uer
JIOKYMEHTO0000poTa
Opranuzanus XpaHeHus

JAOKYMCHTOB.




TPEBOBAHUSA K PE3YJIbTATAM OBYUYEHHMA 1O YYEFHOW JUCIHUAILIMHE

Unnexc
KOMIIETE
HIUU

Conepxanue
KOMIIETEHIHN

QHGMBHTBIKOMHQTGHHHH

HNunexc 3nmemeHTa

I1K-6

I'oToBHOCTE K
B3aHMMOJECHCTBUIO C
YYaCTHUKAMH
00pa3oBaTeILHOTO
rporiecca.

3HaTh

1 ®opmbl 1 METOIBI OCYIIIECTBICHHUS
B3aUMO/JICUCTBUA

OV ¢ pazHooOpa3HbIMU KyJIbTYPHO-
MIPOCBETUTEIBCKUMU YUPEKICHUSIMH, C
ceMmben

[1K6 31

2 Crioco0bI TIoTyueHHUsT HHPOPMALIHH O
COBPEMEHHBIX TEHJICHIIUAX B 001aCTH
MEHEDKMEHTa 00pa30oBaHUsI.

I1IK6 32

3 cpezcTBa XpaHEHUsI ¥ TIOUCKA TOKYMEHTOB

IIK 6 33

VYMmern

1 Ucnonb30BaTh COBpEMEHHBIE
MH()OPMAIMOHHBIE 3JIEKTPOHHBIE PECYPCHI
JUTSL OCYIIECTBIICHHS B3aUMOJICHCTBUS MEXKIY
YYaCTHUKaMH 00pa30BaTeIbHOTO MpoIecca.

IIK6 V1

2 OpraHu30BaTh JOKYMEHTOO0OPOT U paboTy
C TOKyMEHTaMH.

[IK6Y?2

3 OxapakTepH30BaTh U COCTABUTH
HOMEHKJIATYpy JIeI.

[IK6Y3

Bnaners

1 HaBbikamut paGoTHI C pa3TMIHBIME BHAAMH
MCTOYHHKOB TOJIy4eHUs! HH(POPMALIH IO
BOIIPOCAM JOUIKOJILHOTO 00pa30BaHMUSL.

[IK6B1

2 HaBbikamu pabOTHI C JJOKyMEHTAIHEH.

IIK6B2

OIIK -

l'otoBHOCTH K
npodeccuoHaIbHON
JeSITEIbHOCTH B
COOTBETCTBHH C
HOpPMAaTHUBHO-
MPaBOBBIMH aKTaMH
cdepbl 00pazoBaHUs

3HAThb

1 Hcropwuro craHOBIIEHHS
JOKYMEHTAIIMOHHOT0 00eCIeueHUs
yIIPABIICHUS.

OI1K4 31

2 Koucrutyuto PO, 3akonsl PO, penienust
IIpaBuTenscTBa PO u 1pyrue HOpMaTUBHBIE
Y TIPaBOBBIE JJOKYMEHTHI, METOINYECKHE
PEKOMEHIAINH 110 BOIIPOCAM JIOIKOIBHOTO
00pazoBaHms

OIIK4 32

3. TpeboBanus rOCYIapCTBEHHBIX
CTaHJAapTOB 1O 0OPMIICHHIO JOKYMEHTALUU

OIIK4 33

YMmern

1PasBuBars CrocoOHOCTH MIPUMEHSATh
MOJIy4YEHHBIE 3HAHUSA U YMEHMSI B IIPAKTHKE
ynpasiieHHsT 00pa30BaHUEM.

OIlK4 V1




2 Ananuzuposartsb, oneHuBaTh U npumensts | OIK4 V2
CYIIECTBYIOIINE 3aKOHOIATEBHbIE 1
HOPMaTHBHBIEC AKTHI B TI€arOrHIECKOM
JIEATENbHOCTH.

3 IIpoeKTUPOBATH U IUIAHUPOBATH OIIK4 V3
00pa30BaTeIbHO-BOCIIUTATENBHYIO PaboTy B
JIOLIKOJIEHOM 00pa30BaTENbHOM yUIPEKICHUN

Bnaners

1 Hassikamu uHCTpyKTHpOBaTh ieaaroros B | OITIK4 B1
IPOIIECCE BHIMOJHEHHUS PAOOTHI.

2 YMEHMAMH U HABBIKAMH [0 OPraHM3aIlHH OIIK4 B2
rporiecca aenonpon3soctea B JJOY

3 Hagsikamu o odopmiennio nokymenros. | OTIK4 B3

KOMIUIEKT OLIEHOYHBIX CPEJICTB JIJIS1 IIPOMEXYTOYHOM

ATTECTALMU (3auer)
ConeprxaHue OIEHOYHOTO CPEACTBA HNupekc oueHnBaeMoi
KOMIIETEHIIUH U €€
JJIEMEHTOB

OcHoBHble moHsATHUS Kypca «Pabora ¢ | IIK6 31 32V3 OIIK4 V1
HOPMAaTHUBHBIMU JOKYMEHTaMH B JIY».
(ompenenenus).

[lepeunciure HOpMaTUBHO-TIpaBOBble akThl, KoTophie | OIIK4 3231 V3 [IK6B1
HEOOXO/JMMO YYUTHIBaTH B Pa0dOTE C TOKyMEHTaMHU
JIOVY.

[Mpoananuzupyiite HoMeHKIaTypy Aen nomkosibHoro | OINK4 33 V1 [TIK6Y2
00pa30BaTENLHOTO YUPEKACHHUS.

Crpynnupyiite JIOKYMEHTHI, BXOJSAIINE B | [IK6Y2 B20OI1K4 33
HOMeHKarypy znen JOVY.

OcHoBHBIE  pekBH3UTHI, Bxoasmme B  coctaB | OIIK4 33 T1IK6 V1 B2
OpraHU3alMOHHO-PACTIOPSAUTEIBHON TOKYMEHTAIIUH.

TpeboBanus k 0hopMIECHIIO HOMEHKIIATYPHI Jell. OIIK4 33 V1 IIK6Y2

O606muTe ocHOBHbIe TpeboBanuss k mnoarotoBke | OITIK4 33 V2 B2 [IK6B1
npHKasa.

Omnpenenure TpeboBanus k ohopmiienuro muuHbix aen | OI1IK4 33 V2 T1IK6B1
1 KapTOYeK.

Omnpenenure TpeboBanuss K BeneHuto Tpyaosbix | OITK4 33 B2ITK6B1
KHIKEK.

OO06ocHYyHTEe TOHATHE «TOKYMEHTOO00POT. OIlK4 V1 V2 TIK 6 33

Onpenenure TpeboBaHuss k pabore c Bxomsmmmu | OIIK4 V1 V2IIK 6 33
JIOKYMEHTaMHU. OIIK4 B2
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Omnpenenure TpeboBaHHS K paboOTe C HCXOIAITUMU

OIIK4 Y1 V2IIK 6 33

JIOKYMEHTaMHU. OIIK4 B2

13 | Ompenenute TpeOGoBanusi k padore ¢ BHyrpeHHuMH | [IK 6 33 V2 V3OIIK4 B3
JOKYMEHTaMHU.

14 | Onpenenure ocobenHoctn opranm3anuu xpaHeHus | OIIK4 311K 6 33 Y2V3
JOKYMEHTOB.

15 Ucropuueckue TIEPUOJIbI cranoBienust | OIIK4 3231 Y3 I1IK6B1
nenonpousBojcTa B Poccum.

16 Cucrema  pabotrel  pykoBoamtens  JIOY ¢ | OIIK4 31 B2IIK6Y2B2
HOPMATUBHBIMH JIOKYMEHTaMHU.

17 | Ilpoananu3upyiite oOs3arenbHyo  gokymenranuio | OIIK4 31 B2IIK6Y?2
BOCHHUTATENEH, CIICUANTNCTOB, CTAPILIEr0 BOCIUTATEIIS.

18 | TpeGoBanus MPEABSIBISIIOTCA K  pazpabotke: | OIIK4 33 V2 [IK6B1
JOJDKHOCTHOW MHCTPYKLMH; KOHTPAKTY; aKTy.

19 CrutaHupyiite OArOTOBKY J€JIa K Mepe/laye B apXUB OIIK4 31IIK 6 33 YV2V3

20 | IlporpammaOoe  obOecreuenue  aenmomnpou3sBoxactea. | OITK4 YV1B3 I[IK6B3
Cpencta nepenayu UHGOpPMAILIUHU.

21 | UII3: COCTaBJICHUE XapaKTEPUCTUKU c | OIIK4 33 IIK6Y2 OIIK4 B2
WCTIOJIh30BaHNEM HEOOXOAMMBIX PEKBH3HUTOB.

22 | UII3: cocraBnenme mpukaza 1o  ocHoBHoH | OITK4 33 B2 [IK6Y2 B2
JesTeIbHOCTH

23 | UI13: cocTaBieHune nmpuKasa 1o JUYHOMY COCTaBY OITK4 33 B2 [IK6Y2 B2

24 | UI13: cocTaBieHNe XapaKTEPUCTHUKHU OI1K4 33 TIK6Y?2 OIIK4 B2

25 | UI13: cocTaBieHne MpoTOKoIa OI1K4 33 TIK6Y?2 OIIK4 B2




[IOKA3ATEJIU U KPUTEPUM OLITEHMBAHUS KOMITETEHI{I
(IIxanb! oreHUBaHUS)

Pe3ynbTaThl BBIMONHEHHA OOyYarOIIMMCS 3a/laHUil Ha 3a4eTe OLICHUBAIOTCS IO
IIKaJle «3a4TeHO» - «HE 3a4TeHO». B OCHOBEe OlleHMBaHUA JIeKaT KpPUTEPUU
MOPOTOBOTO W TIOBBIIIEHHOTO YPOBHSA XapaKTEPUCTUK KOMIIETEHIMN WM HUX
COCTaBIISIONMMX 4YacTed, POpMHUpPYyEeMBIX Ha Y4EOHBIX 3aHATHUSX MO JUCIHUILTAHE
«PaboTa ¢ HOpMaTUBHBIMH JJOKYMEHTaMH B JOITKOJIBHOM yupexacaumny. (Tabmumia
2.5 paboueii MporpaMMbl TUCITUTIIUHBI).

«3auTeH0» — OIICHKa COOTBETCTBYET TIOBBIIICHHOMY VpPOBHIO U
BBICTABIIICTCS OOydYaromeMycsi, €CIM OH TJIyOOKO M TPOYHO YCBOWII
IPOrpaMMHBI  MaTepuall, HWCYEPIbIBAIOIIE, IOCIEAOBATEIbHO, YETKO €ro
u3JaraeT, CBOOOJHO CHPABISETCS C MPAKTUYECKUMHU 3alaHUSMU U JAPYTUMHU
BUJAMH TPUMEHEHUS 3HaHUW, NpUYEM HE 3aTPYAHSETCI C OTBETOM IIPH
BUJIOM3MEHEHUH 3aJaHHM, BIAJAEET Pa3HOCTOPOHHUMH NMpPHEMaMU M HaBBIKAMH
BBITIOJTHEHHSI MPAKTUIECKUX 33]1aY;

- OILIGHKa COOTBETCTBYET IMIOBBIIIEHHOMY YpPOBHIO ¥ BBICTaBJISCTCS
oOyJaromeMycsi, eClI OH TBEPJO 3HAeT MaTepual, TPAaMOTHO U MO CYIIECTBY
U3JIaraeT ero, He JOMyCKas CYIIECTBEHHBIX HETOUYHOCTEW B OTBETE HA BOMPOC
WINM BBIIIOJIHEHUM 3aJaHUi, BIaJeeT HEOOXOIMMBIMM HAaBBIKAMHU M NpUEMaMU
BBITMIOJTHEHMSI PAKTUYECKUX BOIIPOCOB U 3a/1ay,

«He 3a4TeHoO» - OllCHKa BBICTABISAETCS O0yYaroleMycsi, KOTOPbI He
JIOCTUTAeT TOPOTOBOI'O YPOBHS, HE 3HAET 3HAUUTEIBLHOW YacTU MPOrPaMMHOIO
MaTepuaia, JOMYCKaeT CYUIECTBEHHbIE OIIMOKH, HEYBEPEHHO, C OOJIbLIMMHU
3aTpyIHEHUSIMU BBINOJIHSET IPAKTUUECKHUE 3a/1aHNUS.



