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BBO/JIHAA YACTD

1. IIEJIM OCBOEHUS YYEBHOM JUCLUIIJIUHBI

LensmMu  ocBoeHMs y4eOHOM JUCHMIUIMHBI 1O BbIOOpY «JlenoBas
MMCBMEHHAsI peuby»  SBISIETCS POPMUPOBAHKE Y O0yUaAIOIUXCSl OOLIEKYJIBTYPHBIX,
oOenpodeccuoHanbHbIX KoMmneTeHui, yctanoBieHHbix @I'OC BO, B npouecce
CHUCTEeMAaTH3aIMs TEOPETHUUYECKUX 3HAaHUK 00 OQUIMAIBHO-IEIOBOM CTUIE, 00
OCOOEHHOCTSIX COCTAaBJICHUSI TEKCTOB PA3JIMYHBIX KAHPOB JEJIOBOIO CTHIIA B
COOTBETCTBHH C SI3BIKOBBIMH, CTUIMCTUYECKUMHU U TEKCTOBBIMH HOPMaMHU, a TAKXKE
00y4YeHMsI COCTaBJICHUIO IOKYMEHTOB Pa3HbIX KaHPOB.

2. MECTO YYEBHOM JUCIUILINHBI B CTPYKTYPE OIOII
BY3A

2.1. Y4yeOnas agucummiuHa no BeIOOpy (Bb.1.B.JIB 2.2) «/lesioBas
NMCbMEHHAsl peYb)» OTHOCUTCS K JUCLUIUIMHAM IO BbIOOPY BApMATHUBHOMN YacTH
broka 1.

2.2, Jlnsa n3yyeHusi JaHHOM y4yeOHOM AucuunauHbl no Bbioopy (b1.B.
J1B.2.2.) «/leroBasi mnucbMeHHasi pe4yb»  HEOOXOMUMBI  CIIEAYIOLIUE
IPEIECTBYIONINE JTUCUUIIIUHBI:

» Pycckuii a3viK u Kynemypa pedu

2.3. IlepedyeHb NOCJHEAYIOIMIMX Y4Y€OHBIX IMCHMUIUIMH, Uil KOTOPBIX
HeO0X0AUMBbI 3HAHHUS, YMEHHUS U HABBIKH, ()OpMHpPYeMble TAHHOUH y4eOHOMH
JUCHUIIJIMHOM:

OcBoeHHMe JUCHMIUIMHBI  «JlenoBass MNUCBMEHHAasT peuYb»  SIBISETCA
HEoOX0 MO 06a30M Ui N3y4YeHUs JUCIUILINH:

» Ilpoussoocmeennas npakmuxa



2.4. llepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB

pe3yJibTaTAMHU OCBOCHUSI OCHOBHOM MpodeccuoHAIBLHOH 00pa30BaTeIbHOI MPOrPaMMBbI.
N3ydenue nanHO# y4eOHOM MUCIUIUIMHBI HAIIpaBJIeHO HAa (JOPMUPOBAHKE y 00yUYaOIUXCs CIeAYIOMmUX 00meKkynbsTypHbix (OK)

u obmenpodeccuonanbubix (OIIK) koMneTeHIui:

06y‘leHI/Iﬂ 0o JTMCIUIIINHE, COOTHECCHHBIX C INIAHUPYECMBIMH

B pe3yabrate uzydyeHusi yueOHoit

Ne Homep/ungexc | Copep:xanue KoMneTeHUMU
AUCHMILIMHBI 00yYaKouuecs 10 LKHbI
n/n KOMIIeTeHLIUH (nsm ee 4acTH)
3Harb YMmerb Baagerb
- XapakTepu30BaTh KaKIBII
- OCHOBHbIE Tkl
9Tal JeJI0BOro MUChbMA;
CTaHOBJICHUS W Pa3BUTHS
- OIIpENETAT XKaHp
JIEIOBOTO MUCHMA;
CIIOCOOHOCTB K N JIOKYMEHTA,
. - ocobeHHOcTeN opuInaIb-
KOMMYHUKAIIMH B YCTHOU U - OpPUEHTUPOBATHCS B
. HO-/IEJIOBOTO  CTWJISA,  €ro
NUCbMEHHOU (opMax Ha CUTyaluu W  ompene-iaTh | HaBbikom
YKaHPOBOE pazHOOOpasue;
1. OK-5 PYCCKOM SI3BIKE JUIsl pELICHUS CVIIHOCTD  POLECCOB JKQHPOBYIO IIPU-HAJIEKHOCTD | KOHCTPYUPOBAHUS
3a71a4 MEXJIMYHOCTHOTO U > P TEKCTa; (bopMynsipa JOKyMEHTa.
CTaHJApTH3AIMA W YHUH-
MEXKYJIBTYPHOTO KALTIT: - peanu30BbIBaTh  IPHU-EMBI
B3aUMOJICHCTBUS ’ yHU(DUKAUU JI0-KyMEHTOB
- TpHeMbl  YHH(PHUKAIAN
pa3HBIX KAHPOB
A3bIKa IOKYMEHTOB;
- QHAJIM3UPOBATh JJOKYMEHTBI
pa3IMYHOrO THIIA;
- ACHEKThI KYJIbTYPBl PEYU U | - COCTABIIATH TEKCThI
SI3BIKOBbIC HOPMBI B o(pHUIIMATBHO-IEIIOBOTO CTUIISA
JIeJI0BOM IIUCHME; B COOTBETCTBHM C HOPMaMH
- BHJIBI OIIUOOK JAEJIOBOTO | KYJABTYPHI PEUH;
Crioco6HOCTH BeCTH YAILTYPBI petiv,
nMchbMa Hasbixom COCTaBJIATh
npodeccruoHaIbHYIO
- OTINYMUTENIbHBIC COLIMAJIBLHO U
JeSITeIbHOCTD B
. 0COOEHHOCTH JIOKYMEHTA; po¢eCCUOHAIBHO
2. OIIK-9 MOJIMKYJIETYPHOU cpelie,
- BUJIBI IOKYMEHTOB, UX 3HAUUMbIE JIOKYMEHTHI B

YUUTBIBast 0COOEHHOCTH
COLMOKYJIbTYPHOUM CUTYyaIINu
pa3BUTHSL

PEKBHU3UTEHI,
- BUBbI ACJIOBBIX ITHCEM U
UX OTJIMYUTEIIBHBIE
0COOEHHOCTH;

- QJITOPUTM M METOIUKY
COCTaBJICHUS JIOKYMEHTOB

COOTBCTCTBUU C HOPpMaMHU

SA3bIKa




2.5.Kapra koMneTeHI Ui 11 CIUTIITHHBI

HaumenoBanue JHUCHUITIINHBI. JleJ'IOBaH IMMCbMCHHAA pCYb

Ienu u3y4eHust AUCIMILIMHGE: (OPMUPOBAHUE Y 00YUAIOIIMXCS OOIIEKYABTYPHBIX, 00IIEIPOEeCcCHOHATBHBIX KOMITETeHINH, yeTanoBieHHbIX PT'OC BO, B niporecce
CHUCTEMATH3aIUsl TEOPETHYCCKUX 3HAHHH 00 O(UIIHATEHO-AETI0BOM CTHIIC, 00 0COOCHHOCTSIX COCTABJICHHS TEKCTOB PA3IMYHbBIX KAHPOB JACJIOBOTO CTHJIS B COOTBETCTBUH C

A3BIKOBBIMH, CTUJIMCTUYCCKUMU U TEKCTOBLIMU HOpMaMH, a TaAKXKE 06yqu1/151 COCTABJICHUIO JOKYMCHTOB PAa3HLIX KaHPOB.

B mporiecce 0cBOSHMSI JAHHOM JUCHHUILUIMHBI CTYJCHT (DOPMUPYET U IEMOHCTPUPYET CICAYIOIINE

OOIICKYJIBTYPHBIC KOMIICTCHIUH:

KOMIIETCHIIUU IlepeueHb KOMIIOHEHTOB Texnonorus dopMma OLIEHOYHOI'O YPpoBHU OCBOCHMS
(dhopmupoBaHUs CpeAcTBa KOMIETEHIIUU
WHJIEKC dhopMyIUpoBKa
OK-5 CHOCOOHOCTh K KOMMYHUKALIUUA B | 3Hanue ucropuu | Jlekiuu, mnpakrtuyeckne | CobecemnoBanmue, [IOPOI'OBBIN
YCTHOM M TIMCEMEHHON (popMax Ha | CTAHOBICHHS  JCNOBOTO | 3aHATHS, TECTUPOBAHUE, 3HaTh OCHOBHBIC ATarbl
PYCCKOM SI3bIKE JUIS pElIeHHs 3ajad | THCBMa, OCOOCHHOCTEW | WHAMBHIyaTbHBIE MpPaKTUYECKUE 3aJaHusl, | UCTOPUU JIEJI0BOTO
MEKITMIHOCTHOTO 1 MEKKYJIBTYPHOTO ouIHATHHO-IETI0BOTO JIOMAIITHUE 3aJaHus pedepar, acce, ) MHACHMa, TIPUEMBI
B3aHMOHCTBHS CTWJISI, €ro >KaHpOBOE MIpe3eHTAaLU, 3aUET yHUDUKAIN JIOKY-
pasHooOpazue, TPHUEMBI MEHTOB,  0COOEHHOCTH
yHHpHUKAITAN OJIC, ero moumcTWid H
JIOKyMEHTOB. >KaHPOBOE
Ymenue obGpabarbiBath pasHooOpasue.
HH(pOPMAIIHIO, [IOBBIIIEHHBIN
WCIIONTb30BaTh  TIPUEMBI AHaU3UpOBATh PEUCBYIO
YHUDHKAIHH, CUTYaIUIO U ONPENEIITh
OpPUEHTUPOBATHCA B B COOTBETCTBUU C HEH
CUTYyaITUH, HEO0OXOMUMEIH JKaHp
aHATN3UPOBATH JIOKY- JIOKyMEHTA.
MEHTBl Pa3HOI0 >KaHpa. Hcnonp30Bath npuemMsl
Bnaoenue HaBBIKOM yHHDHUKAITAN
KOHCTPYUPOBAHUS JIOKyMEHTOB.
(dhopmyrsipa TOKyMeHTa AHanu3upoBarthb

MIOKyMeHT, OTpeaensaTh
hopMyIsIp JOKYMEHTA,
YMETh «HaXOJUTh
OIMOKHU B COCTABIICHUH
JIOKYMEHTOB




o0rienpodeccroHaIbHbIC KOMICTCHIUH:

KOMIICTCHIIUH [lepeyeHbp KOMITOHEHTOB TexHomorust dopma o1IeHOYHOTO YpoBHU OCBOEHUS
(dhopmMupoBaHwUs cpeacTBa KOMITICTCHIINH
HWHJIEKC (dhopmyupoBKa
3Hanue S3bIKOBBIX U Jlekuuu, npakTuueckue CobecenoBanue, [TOPOT'OBBIN
TEKCTOBBIX HOPM B 3aHATHS, TECTUPOBAHHE, 3HaTh JIEKCHYECKHE,
JICJIOBOM IIMChME, BUJIOB | MHIUBHUIyaJbHbIC MPaKTUYECKUE 3aJaHus, | MOp(OIOTHIECKHE,
omubok B OJIC, Tunos JIOMAILIHUE 3aJjaHus, pedepar, acce, CTUJIMCTHYECKHUE u
JIOKYMEHTOB M OCOOEH- WHTEpAKTUBHBIE (OPMBI | TIPE3EHTALNS, 3a4ET tekcToBbie HOpMBEI OJIC,
HOCTH UX COCTaBJICHUS. oOy4yenus (keiic-ctaan), BUIBI OIIINOOK,
Ymenue cocraBiarn perieHue npoOIeMHBIX BCTPEYAOIIUECS npu
CIIOCOOHOCTB BECTH TEKCThI O(pHUIIUATBHO- 3amay COCTaBJIICHUH
IpO(PECCHOHATIBHYIO NEATENLHOCTD B | IENIOBOTO CTUIIS B JIOKYMEHTOB  (IIPUBECTH
OIIK-9 | NONMKYJIbTYpPHOM CpENE, yUUThIBast COOTBETCTBHUH C HpUMEpBI), THITBI
0COOEHHOCTH COLMOKY/ILTYPHOM HOPMaMH KyJIbTYpbI JIOKyMEHTOB u
CUTyaLlMU Pa3BUTHUS peyn. 0COOEHHOCTHU ux
Bnaoenue HaBBIKOM COCTaBJICHUS.
COCTABIIATH COIUANBHO U TIOBBIIIEHHBII

npoQecCuOHAIBEHO
3HAYUMBbIE JOKYMEHTHI

CocraBiate Tekctel OJIC
B COONIIOZIGHUEM HOPM
KYIBTYpPBI peun,
peIaKTUPOBATh
JIOKYMEHTHI




OCHOBHAA YACTbD
1. OFBEM YUEBHO JUCHUILJIMHBI U BUJbl YYEBHOHU

PABOTbBI
3 Kypc
N Bcero | 3umusas | Jlernas
Buj y4eOHoii padoThI
4acoB ceccust ceccust
4acoB 4acoB
KontakTHas pa6ora odyuyarommuxcs ¢ 10 6 4
npenogasaresieM (10 BUAAM y4eOHBIX
3aHATHII) (BCero)
B ToM yucae:
Jlextmnu (JI)
[Tpaktuueckue 3austus (I13), cemunapsi (C) 10 6 4
JlaGopaTtopusie pabotsl (JIP)
CamocTosiTesibHasi padoTa cTyAeHTa (Bcero)
B Tom uucne
CPC B cemecTpe 58 30 28
KypcoBoii mpoexT (paboTa) -
JApyrue Buasi CPC
BrimonHenue 3aianuii mpy NoAroToBKe K 3 7
MPAKTHYECKUM 3aHSITHIM
IToxroroska k codeceI0BaHUIO 5 7
Pabora co cpaBoYHbIMHU MaTepUaIaMu 2
V3yueHue u KOHCIEKTHPOBAHHE JTUTEPATYPhI 4 7
IToxroroBka k 3ammre pedeparon 2
N3 (npe3eHTanus) 6
ITonrorosxka K 3cce 2
[ToaroroBka Kk KOHTPOJIBHOM padore, 6 7
TECTUPOBAHUIO, KOJUIOKBUYMY
CPC B nepuon ceccuu 4 - 4
3auet (3),
Bujx npome:xyTounon 3a4eT ¢ 3 - 3
arrecTaluuu orerkou (30)
sk3ameH (9) - - -
HUTOI'O: obmas TpyaoeMKocTh 322'023. 722 722




2. COIEP)KAHUE YYEBHOM JUCIHUIIJIMHBI
2.1. Cogepxanue pa3aesioB y4eOHOU AU CHUTIIHHBI

ol ol
= = HaumenoBanmue paznena Conepxanue pasnena
2 5 y4eOHO# JTMCHUIITHHBI B IMJIAKTHYECKUX eJUHHLAX
z | 5
= <
-
OdunmanbHO-1e10BON HcTopysi BOSHUKHOBEHMSI M PA3BUTHS JAEJI0BOIO IIMCbMA.
3 1 CTUJIb, UCTOPHS U OdunnanbHO-1EI0BON CTUIIH B COBPEMEHHOM
COBPEMEHHOCTH o0111ecTBe, €ro JKaHPOBOE pa3HOOOpasue
3 HopMaTuBHBIE aCIEKT J€I0BOT0 MUCHMA!
CTHWJINCTUYECKUE HOpMBbI. HOpMaTuBHBIE acniekT
JIEJIOBOTO MUChbMa: JIEKCHYecKne HopMbl. HopmaTrBHBIE
2 Hopwmsl nenosoro nucema.
aCIEKT JI€JI0BOT0 MUChMa: IPaMMaTHYE€CKHE HOPMBI.
HopMmaTuBHBIE aCIIEKT JEI0BOr0 MUCHbMa: TEKCTOBBIE
HOPMBI
3 [Tonsitue nokyment. Tunonorus, o0pasiipl, I3bIKOBOE
Bunbl 1oKkyMeHTOB, odopmIIeHHE TOKYMEHTOB. SI3BIK U CTHIIb
3 0COOEHHOCTHU UX pacTopsIAUTENbHBIX JOKYMEHTOB. SI3BIK U CTUIIb
COCTAaBJICHUS UHCTPYKTUBHO-METOJJUUYECKUX JOKYMEHTOB. SI3bIK U
CTHJIb KOMMEPUYECKON KOPPECTIOHAEHIINH.




2.2. Pa3nesibl y4eOHOM JUCHMIIMHBI, BUAbI Y4eOHOM AeATEILHOCTH U (POPMbI

KOHTPOJIA
s g Buabl yueOHol gesTeJILHOCTH, @DopMbl TeKYLIEro
g % HaumeHoBaHMe pa3ieja  BKJIOYAsi CAMOCTOATEIbHYIO PadOTy [KOHTPOJIS yCIIeBaeMOCTH
a g YueOHO# I1CUUIIUHbI CTYAEHTOB (B Yacax) (no neoenam cemecmpa)
2 2
J JIP | I3 | CPC |Bcero
3 1 Odhuyuanvno-oenosoii - - 2 10
CMus, UCMOPUA U
CO6PEMEHHOCHb
3 1.1 HcTopus BO3HUKHOBEHHS U - - 1 5 6 CobecenoBanue
pa3BUTHA IE10BOTO MHCbMa pedepar, U3
(mpe3eHTanms),
3 1.2 OodunmanpHO-EIOBOM CTHIIb B - - 1 5 6 CobecenoBanue, M]3
COBPEMEHHOM OOIIIECTBE, €ro (mpe3enTanus),
YKaHPOBOE pa3zHOOOpasme mpoBepouHas pabora -
TECT
3 2 Hopmbt denosozo 4 20 24
nucoma
3 2.1. HopmatuBHBIE acrexT 1 5 6 CobecenoBanue, acce
JIeTTIOBOTO MHChMa:
CTHJIMCTHYCCKHE HOPMBI
3 2.2. Hopmatushbie acCIeKT 1 5 6 W3 (npesenHTarus)
JIeJIOBOTO MHchMa:
JICKCHYCCKUE HOPMBI
3 2.3. HopwmatusHbie acrekT 1 5 6 CobecenoBanue,
JIeJIOBOTO MUChMA; BBITTOJTHEHHE
IpaMMAaTHYECKUE HOPMBI MPAKTUICCKUX 3aaHUH,
KOJUTOKBHYM
3 2.4. HopmatusHbie aCIIEKT 1 5 6 CobecenoBanue,
JIEIOBOTO THCHEMa: TEKCTOBEIC BEITTOJTHCHHE
HOPMBI TIPAKTHIECKIX
3aJIaHAM,
TpoBepoYHas pabora -
TECT
3 3 Buowvt ookymenmos, ux 4 28 32
0CODEHHOCHU COCMAGIeHUs
3 3.1. ITonsitne JIOKYMEHT. 2 9 11 CobecenoBanue,
Tunonorus, 00pasIipl, BBIMOJIHCHHE
SI3BIKOBOE odopmiicHuE MPAKTUYCCKUX 3aaHUI
JIOKYMEHTOB. SI3bIK W CTHJIb
pacIopsSIUTEIbHBIX
JIOKYMEHTOB
3 3.2 S3BIK U CTHIIb UHCTPYKTHBHO- 1 9 10 Brmonnenue
METOANYECKIX JTOKYMCHTOB MPAKTHICCKUX
3aJIaHNM,
cobecenoBanme
3 3.3. S3BIK W CTHIIF KOMMEpPYECKOH 1 10 11 KOHTpOJIbHAs paboTa
KOpPPECIOHACHIINN
10 58 68
7 3a4er
HUTOro 72

2.3. JJabopaTopHbIil MPAKTUKYM HE MPEAYCMOTPEH.

2.4. IlpumepHas TeMaTUKa KypCOBBIX paOOT HE MPeayCMOTpEHa.




3. CAMOCTOASATEJIBHASA PABOTA CTYJAEHTA
3.1. Buanl CPC

=
‘cé 5
= HanmenoBaHue pa3nesa Bcero
< ! N pasi Buaer CPC
N =y Y4eOHOi JTHCIUIIHHBI 4acoB
= | 2
3 1. N3yuenne u KOHCIIEKTUPOBaHUE 2
JTUTEPaTyphl
OdunmanbHO-1eI0BON IToxroroska K codeceI0BaHUIO 2
CTHJIb, UCTOPHUS U [TonroroBka 13 (npe3eHTanmst) 2
COBPEMEHHOCTb [TonroroBka pedepara 2
[TonroToBka Kk MPOBEPOUYHON paboTe 2
(TECTUPOBAHHUIO)
NTOTI'O 10
3 2. N3yyeHune u KOHCTIEKTUPOBAaHUE 2
JTUTEPATYpPhI
[TonroroBka k codbecenq0BaHUIO 3
Pabora co cipaBoYHBIMU MaTepHagaMu 2
BrinmonHeHnue 3a1aHuii Ipy MOJATOTOBKE 3
Hopmel genoBoro nuckma.
K MPAKTUYECKUM 3aHITHSIM
[TonroroBka 13 (mpe3eHTAarms) 4
ITonroroBka k 3cce 2
[TonroToBka Kk MpOBEpOUYHON padoTe 4
(TecTUpPOBAaHUIO, KOJUIOKBUYMY)
NTOI'O 20
3 3. W3ydeHue u KOHCIICKTUPOBAHHUE 7
JTUTEPaTyphl
IToxroroska k cod0eceI0BaHUIO 7
Buapl 10KyMEHTOB, .
Brlinonnenue 3agaHuii npu MoAroToBKe 7
0COOEHHOCTHU UX
K MPAKTHYECKUM 3aHITHSIM
COCTaBJICHUS .
[TonroToBka K KOHTPOIBHOM paboTe 7
UTOI'O | 28
UTOoro 60




3.2. I'pa¢ux padoOTHI CTyIEHTA



3.3. [lepevyeHb y4eOHO-METOAMYECKOT0 00ecTedeH sl AJIs1 CAMOCTOSTEILHOM
padoThbl, 00y4aOUIUXCS M0 TUCHHUILIIHHE.

1. Ouyenounvie cpedcmea 0na mexKyuyeco KOHmMpPONA yCneeaemMoCmu:
- MpUMeEpP UHANBUAYATBHBIX JOMAITHUX 3aaHHM.
2. Iloozomoeka pegpepama:
- METOJIMYECKUE PEKOMEHIAIINU K HaMMCAHUIO pedepara;
- KpUTEpUH OlICHKU pedepara;
- MpUMEpHasi TeMaTukKa pedepaTos.
3. Ilpumepnuie 6onpocwt 011 camoKOHmMpPOA
4. Camocmoamenvuasn padboma cmyoeHmos no OUCYUnJIUHe

3.3.1. Ouyenounvie cpeocmea 0131 meKyuwie20 KOHMPOA yCResaeMoCcmu

OreHOUHBIE CPENICTBA COCTABISIOTCS TPETOAAaBaTeNIeM CaMOCTOSTEIBHO TPHU
€XEroIHOM OOHOBIEHNH OaHKa cpeacTB. KonmndyecTBO BapHaHTOB 3aBUCUT OT YHCTIa
oOy4Jarouuxcs.

IIpumep uHOUBUOVAILHLIX OOMAUHUX 3a0AHUL

1.

kW

[ToaroroButs OKNAI C Mpe3eHTauer Ha TeMbl: «MICTOpus CTaHOBIICHUS U
Pa3BUTHS PYCCKOTO JeI0BOro mucbMmay/ «OduIMalIbHO-ICTOBON CTUIb B
COBPEMEHHOM MHpE: TpaJaullud W HOBOBBeAeHUs»/ «OmuOku B
COBPEMEHHOM JIEJIOBO MUChME, UX MIPUUYUHBI U MYTH NPETyTPEKACHUS.
[TomoOpats numakTHUECKUN Marepuas/ MpuUMephl W3 KU3HH ISl aHan3a
omu6ok B OJIC.

CoctaButh GopMysipbl UHPOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.
Hamnmcats 5cce Ha temy «Purtopuka aenosoro nuceMa B XXI Beke»
CoctaBuTh GopMyIIsIp pe3toMe.



3.3.2. IIOJI'OTOBKA PE®EPATA

Memoouueckue pexomendauuu Kk Hanucanuio pegpepama

1. Ilepen Hanmcanuem pedepara CTyICHT JODKEH 00s13aTeIbHO MTPOyMaTh 1
COCTaBUTh YCTKHUH IJIaH €r0 W3JI0KEHUS, KOTOPBIA, TpU HEOOXOIUMOCTH, MOKHO
YTOYHUTH C TIpernojaBareiieM. Ba)kHO MOMHUTBH, YTO YE€M JIOTUYHEE COCTABJICH
1aH paboThI, TEM JIETYE aBTOPY HM3JIOKHTH CBOM MBICIH, CleJIaTh 000CHOBAHHBIC
BEIBONIBL. [lmaH pedepara sSBISETCS OTPAKEHHEM €ro CTPYKTYpPBI, IOJ KOTOPOI
MMOHUMAETCS YCTKUH TTOPSIOK IMTOCTPOCHHMS, B3aUMOCBSI3b OT/ICJIBHBIX YaCTCH.

2. Crpykrypa pabOThl: TUTYJIbHBIM JIHCT, IUIaH paOOThl; BBEICHUE
(U3nararTCsl aKTyaJbHOCTh M OCHOBHBIE TMOJIOXEHHUS BHIOPAHHOM TEMBI, CTEIEHb
ee pa3paboTaHHOCTH, OOBEKT U MPEMET aHaIN3a, 1IeJIb U 33/1a4M); OCHOBHAS YacThb
(paccMaTpuBalOTCS BOMPOCHI COJIEPIKAHMS, PACKPBIBAIOIINE TEMY), coaepxkarias 3-
5 BompoCOoB; 3aKio4YeHrne ((HOPMYITUPYIOTCS BBIBOJBI U PEKOMEHAAINH 110 JTAHHOU
TE€ME) ¥ CIIMCOK MCTOJb30BAHHBIX JINTEPATYPHBIX HCTOYHHUKOB.

3. PaGoTta BBIMOMHSETCA CTYyIEHTOM CaMOCTOSTEIBHO, OHA JIOJDKHA OBIThH
HalMcaHa TIOHSATHBIM SI3BIKOM M TEXHWYECKH TpaBwiIbHO odopmiieHa. Pabota
BBITIOJTHACTCS  TOJIBKO B 1meyatHOM Bujae. CTpaHUIBI JTOJDKHBI  OBITh
MpOHyMepoBaHbl. [IpHBOgMMBIE B TEKCT€ IWTAThl WX JApPyTHE JaHHBIC W3
JUTEPATYPHBIX UCTOYHUKOB JO/DKHBI OBITh TOYHBIMH, WX HEOOXOJMMO N1aBaTh B
KaBbIYKaXx C O0Os3aTeIbHBIM yKa3aHHUEM IPUBOJUMOIO HCTOYHHKA (aBTOpAa,
Ha3BaHUs padOThI, U3ATENILCTBA, TOJA U3AHMsI, HOMEPA CTPAHULIbI).

4. Pabota perieH3upyeTcs MPenoiaBaTesieM U OLEHUBAETCS M.

Kpumepuu ouenxu pegpepama
1. 3HaHWe ¥ MOHUMAaHKUE TEOPETUUECKOro MaTepurana — 2 6asa:

— CTYJICHT OTPEJENSIeT pacCMaTpruBaeMble MOHATHS Y€TKO U MOJTHO, PUBOJIS
COOTBETCTBYIOITUE TTPUMEPHI;

— UCTIOJIb3YEMBIC TIOHATUS CTPOTO COOTBETCTBYIOT TEME;

— CaMOCTOSITeITbHOCTh BBITIOTHEHUS PAOOTHI.

2. Ananu3 u oueHka uHdopmanuu — 2 Oasnna:

— CTYIEHT CIOCOOCH OOBSCHUTH  albTCPHATHBHBIC  B3IJSABI  HA
paccMaTpHUBacMyIo TIPOOJIEMY M IPUUTH K cOaTaHCHPOBAaHHOMY 3aKJTFOUEHUIO;

— CTYJIEHT HCIOJBb3yeT OOJBIIOE KOJUYSCTBO Pa3IMYHBIX HCTOYHHKOB
nH(popMaIum.

3. Oopmnenue pabotsl — 1 Ganmt:

— paboTa OTBEYaeT OCHOBHBIM TpeOOBaHUSIM K OGOpMIIEHHIO pPadOT
oI00HOTO POJIa;

— COONIOZICHHE JICKCHYECKUX, TPAMMATHYECKUX W CTUIUCTHYECKUX HOPM
PYCCKOTO JINTEPaTypPHOTO SI3BIKA;

— coOiroieHne CTPYKTYPHBIX TpeOoBaHUN K pedepaTy: TUTYIbHBINA JIHCT,
OTJIaBJICHWE, BBENIEHWE, TJIaBbl, maparpadbl, 3aKIOYCHHUE, CIIHUCOK HCIOIb3YEeMOM
JUTEPATYPHI, PU HEOOXOAUMOCTH — TPHUIIOKEHUS.

MakcumanbHOE KOJIMUeCTBO OAITOB 3a pedepaT — S5 6alIoB.




LIpumepnas memamuxa pepepamos

1. OcHOBHBIE TEHIEHLIMM PA3BUTHS PYCCKOrO sA3bIKa KOHIA XX—-Havyana XXI
BEKa.

2. Pycckoe nenoBoe oOlieHne, ero 0COOEHHOCTH.

Kynbrypa peuun u aenoBoe oOuieHue

[Ipenmer u QpyHKIIMM pEUEeBOrO STUKETA B JCIOBOM OOIIECHUH, €TO

HAIIMOHAJIbHBIN XapaKTep.

BepbanbHbie 1 HeBepOaIbHBIEC CPEACTBA OOIIECHHS B JIETIOBOM OOIIICHUHU.

Hcrtopus oOparieHus: B pyCCKOi KyJIbType.

OCOOEHHOCTH ITUKETA JIEIIOBOTO OOLICHHUS.

Kax odopmiisTs aenoBbie nuchMa.

9. IlyHKTyallmOHHBIE HOPMBI JEJIOBOTO MUChMaA U HOPMBI PYCCKOTO SI3bIKA.

10.Cepsl 1 mpaBuIia UCTIOIB30BaHUS B JIEIOBOM OOIIIEHUHN BU3UTHBIX KapTOUYEK

11. SI3pIKOBBIE IITAMIIBI U KJIHIIIE B ACJIOBOM MHUCHME.

12.OcHOBHBIE THUIIBI CTY>KEOHBIX JIOKYMEHTOB.

13. Yaudukanus ciay>keOHbIX JOKYMEHTOB.

14.Vicrionb30BaHUE 3JEKTPOHHBIX CPEJICTB B AEIOBOM KOMMYHHUKAIUU.

15.PexnamMa B A€70BOM peyn.

16.cTopursi BOBHUKHOBEHHUS W PA3BUTHS JIETIOBOTO MUChMa

17.PexBu3uT, UICTOPHUS €70 BOZHUKHOBEHHUSI.

18.OdurmanbHO-ET0BON CTHIIH B COBPEMEHHOM OOIIECTBE, €r0 0COOEHHOCTH.

19.2KanpoBoe paznoobpazue OJIC.

20.Yuudukauua u crangapruzanus B OC.

21.IIpuembl yHU(PUKALUHA JOKYMEHTOB.

22.HopmaTuBHBIE aCIIEKT JIETOBOTO MUCHhMa: JIEKCUYECKUE HOPMBL.

23.HopmaTtuBHBIE aCIEKT JIETOBOTO MUChMa: TpaMMaTHUYE€CKUEe HOPMBI

24.HopmaTuBHBIE aCHEKT JISTIOBOTO MUChMa: CTUITMCTUYECKUE HOPMBI.

25.HopmartuBHBIE aCIIEKT JIETOBOTO MUChMa: TEKCTOBBIE HOPMBL.

26. [loHsiTHE O NJOKYMEHTE.

27.Tunonorusi JOKYMEHTOB.

28.DOTHUKET B JEIOBOM MMHUChME

29. S3BIK U CTUIB PACHIOPSIANTENBHBIX TOKYMEHTOB

30.CoBOKYITHOCTh PEKBU3UTOB MPUKa3a, PacCoOpsHKEHUSI.

31.06pa3en cocTaBieHus MpHUKa3a C KOHCTATUPYIOLIEH YacThIo U 6e3 Hee

32. SI3BIK ¥ CTHIIb HHCTPYKTUBHO-METOAUYECKUX JTOKYMEHTOB.

33.0co0eHHOCTH COCTABJICHUS TPOTOKOJIA

34. OcoOEHHOCTH COCTABJICHUS aKTa.

35.0co00eHHOCTH COCTABIICHHUS 3asIBIICHUS

36. OcoOEHHOCTH COCTaBJIEHUsI OOBICHUTEIIBHOM 3aIMCKU

37.0co0eHHOCTH COCTaBIICHUS TOKIAHON 3aUCKU

38.0co0eHHOCTH COCTABIICHUS IOBEPEHHOCTH.

=

P NAW



3.3.4. Camocmoamenvnasa padboma cmyoeHmos no OUCUUNIUHE

B npornecce n3yuenust kypca «/lejioBasi mucCbMeHHasi pedb»  CTYACHTHI
BBITIOJIHSIIOT Pa3UYHbIE BUJBI CAMOCTOSTEIIBHON pabOThl, K KOTOPHIM OTHOCSITCS
CIICTYIOIIIHE.

L Camocmosamenvnaa paooma 60 8pemMsA OCHOBHBLIX AYOUMOPHBIX
3auamuil (npakmuyecKux 3aHAmuiL).

Takoii Buxg CPC mpoBomuTcst B ayIMTOpHBIE 4Yachl 3aHATHU. OCHOBHBIE
¢dbopmbr CPC Ha ayJMTOPHBIX 3aHATUIX:

— TEKyIHE KOHCYJIbTAallu! Ha 3aHATHSIX;

— IIPOBEPKA M aHAJIW3 JOMAIIHUX 3a/1aHUM;

— cobecel0BaHMUE;

— 000CHOBaHME CBOEH TOUKH 3PEHHUS BO BPeMs JTUCKYCCUU;

— IPOBEACHUE NUCBMEHHOTO KOHTPOJIS 3HAHUM.

2. CamocmoamenvHnasn padboma noo KOHmMpoJjaem npenooasameis.

DTO BHUJI CAMOCTOSTENHHOU PabOTHl CTYIEHTOB MOXET OBITh OpraHW30BaH
KaK B ayJUTOPHUH, TaK U BHE €€ M0 pyKOBOJICTBOM Iipenoaasatess. Buast CPC:

— MPOBEPOYHBIEC MUCbMEHHBIE PAOOTHI,

— TNUCBMEHHOE 33JIaHHE C KOJUICKTUBHOM MPOBEPKOH,

— a”au3 GOPMYJISIPOB IOKYMEHTOB,

— MOJICJIMPOBAHUE PEUYEBOM CUTYyallMM M ONpEeeJICHUE JKaHpa IOKyMEHTa U
ero hopmyisipa;

— mouck (mogdbop) W aHalW3 JHUTEPATYpPhl M DIIEKTPOHHBIX HMCTOYHUKOB
uH(OpMAIIMK M0 UHIUBUYAILHO 33JJaHHOMN IpobiieMe U T.I1.

3. Bneayoumopnaa camocmosamenvnaa paboma npu 6bvlnOJIHEHUU
CHLYOEHMOM OOMAWHUX 3A0AHUIL YUEeOHO020 U MEOPUECcKo20 XapaKmepa.

Breimonnsercs CTYACHTOM IIO 3aJaHHUIO IIPCIIOAABaTCIIA, HO 0e3 ero
HCIIOCPCACTBCHHOI'O YYAaCTHA.

Buast Baeaymtopuoit CPC:

— paborta ¢ y4eOHBIMU OCOOUSIMU;

— TOJTOTOBKA K MPAKTUYCCKUM 3aHATHUSAM, OPOPMIICHUE 3aJaHUH;

— TOATOTOBKA MYJIETUMEAMWHBIX TPE3CHTAIIMH Ha 3aJaHHbIE TEMBbI, MPHU
ATOM CTYJCHTY TIPEIOCTABIISETCS MPaBO BHIOOPA TEMBI;

— To00p U aHAIM3 JUAAKTUUECKOro MaTepuaia 1mo GopMUpOBaHUIO YMEHUS
aHAJTM3WPOBATh Pa3HbIC )KAHPHI JOKYMEHTOB;

— COCTaBJICHHE JIOKYMEHTOB;

— paboTa ¢ IEePBOMCTOUYHUKAMHU U TIEPUOJIUYSCKON TTeUYaThIO 110 BBISBICHUIO
aKTyaJIbHBIX BOIPOCOB, KacaIOMIUXCS 0COOCHHOCTEH PYCCKOTO JCIIOBOTO MUChMa;

— BbInojiHeHue NJ13.



Kpumepuu OUECHKU pe3ysibmamoe Ctl.MOC"lOﬂ”l@JleOﬁpdﬁO"lbl

KputepusiMu  OIIGHOK  pe3yJbTaTOB ayJAUTOPHOH ©  BHEAyJUTOPHOU
CaMOCTOSTEIILHON PaOOTHI CTYJICHTA SIBJISTFOTCS:

— YpPOBEHb OCBOCHHUS YUSOHOTO MaTepHaa;

— YMEHHE WCIIONB30BaTh TEOPETHYCCKWE 3HAHWS TIPU  BBIOJHCHHUH
MPAKTUYECKUX 3a/1aY;

— cOpMUPOBAHHOCTH OOIICYICOHBIX YMCHUIA;

— YMEHHUS aKTUBHO MCIOJIB30BaTh AJICKTPOHHBIC 00pa30BaTEeIbHBIE PECYPCHI,
HaxOJUTh TPEOYIOIIYIOCS HH(POpMaIIHIO, U3ydaTh €€ U IPUMEHATh Ha TPAKTHKE;

— 000CHOBaHHOCTb U YETKOCTbh M3JI0KEHUS OTBETA;

— odopmiteHHe MaTepraia B COOTBETCTBUHU C TPEOOBAHUSIMH;

— YMEHHE OPHEHTHPOBATHCS B TTOTOKE WH(OPMAIINH, BBIJIEIIATH TI1aBHOE;

— YMEHHE 4YeTKO C(OpMYJIMpPOBaTh MPOOJIEMY, MPEUIOKHB €€ PEIICHHE,
KPUTHUYECKH OIEHUTH PEIICHHUE U €r0 MOCIIEICTBHS,

— YMEHHE II0Ka3aTh, IMPOAHAIM3UPOBATh AJBTCPHATUBHBIE BO3MOYXKHOCTH,
BAPHUAHTHI ACUCTBUN;

— yMmeHue c(hopMHUpOBaTH CBOIO TIO3UIIUIO, OIICHKY ¥ apTyMEHTHPOBATH €€.

4. OHEHOYHBIE CPEACTBA JJI1 KOHTPOJIA YCIIEBAEMOCTH U
PE3VYJIbTATOB OCBOEHUS YYEBHOU JUCHUIIJIMHBI (cm. ®oHA 0LIEHOYHBIX
Cpe/ACTB)

4.1. PeiiTuHroBasi cucteMa OLeHKH 3HAHUI 00y4al0IMXCsl M0 Y4eOHOi TMCUMILINHE
PeiiTuHroBas cucrema He MCIOJIB3YETCH.



5.  YYEBHO-METOAMYECKOE 1 HH®OPMALMNOHHOE
OBECIEYEHUE YYEBHOM JUCHUILJINHBI
5.1. OcHoBHas UTEpaTypa

KoanuecTBo

Hcnonssyercs IK3eMILISAPOB

ABTOp(BI), HAMMEHOBAHUE, MECTO
U3IaHUs, TO1

B
OMOJINOTEK
e

NP U3yYeHU U
pasnesioB

Ha
kadenpe

Ne ni/m
Cemectp

Ianghunosa, A. I1. Kynprypa peun u
nIenoBoe obmeHne B 2 4. Yacte 1 :
Y4eOHHUK M TIPAKTHKYM IS
akagemmueckoro OakamaBpuara / A. I1.
[Tandunosa, A. B. JlommaToB ; oz o011,
pen. A. I1. [Nandunosoit. — M. :
NzparenscTBO FOpaiit, 2018. — 231 c. 9BC
. 1,2,3 4
— (Cepus : bakanaBp. AkageMUueCKHi ’
kypc). — ISBN 978-5-534-04378-5. —
Pexxum noctyna : www.biblio-
online.ru/book/kultura-rechi-i-delovoe-
obschenie-v-2-ch-chast-1-421119 (mara
obpamenus 20.08.2018).

Iangunosa, A. I1. Kynbrypa peun u 4
nIesroBoe obmieHue B 2 4. YacTs 2 :
y4eOHHK U MPAKTUKYM ISt
akagemmueckoro OakamaBpuara / A. I1.
[Tandunosa, A. B. [Jonmaros ; mox oomr.
pen. A. I1. [Nandunosoit. — M. :
N3nparensctBo FOpaiit, 2018. — 258 c. 9bC
. 1,2,3
— (Cepus : bakanaBp. AkaieMHUECKUN
kypc). — ISBN 978-5-534-04380-8. —
Pexxum noctymna : www.biblio-
online.ru/book/kultura-rechi-i-delovoe-
obschenie-v-2-ch-chast-2-421574 (nata
obpamenus 20.08.2018).

5.2. JlonoiHuTEIbHAS JIUTEPATypa

Koan4yecrBo

HUcnoab3yercs IK3EMILISIPOB

ABTOp(BI), HAMMEHOBAHNE, MECTO

NpH U3y4YeHUH
U31aHUsA, T

pa3aeiios

B Ha
ondumorexke kadenpe

Cemectp

= Ne i/t

1,2,3 4 9BbC
Tony6, U. b. CTunucTrka pyccKoro
SI3bIKA U KYJBTypa PEUM : YICOHUK
JUISL aKaJIEMUYECKOT0



http://www.biblio-online.ru/book/kultura-rechi-i-delovoe-obschenie-v-2-ch-chast-2-421574
http://www.biblio-online.ru/book/kultura-rechi-i-delovoe-obschenie-v-2-ch-chast-2-421574
http://www.biblio-online.ru/book/kultura-rechi-i-delovoe-obschenie-v-2-ch-chast-2-421574
http://www.biblio-online.ru/book/kultura-rechi-i-delovoe-obschenie-v-2-ch-chast-1-421119
http://www.biblio-online.ru/book/kultura-rechi-i-delovoe-obschenie-v-2-ch-chast-1-421119
http://www.biblio-online.ru/book/kultura-rechi-i-delovoe-obschenie-v-2-ch-chast-1-421119

6akanaspuara / U. b. T'ony6, C. H.
Crapony0en. — M. : 3natenbcTBO
FOpaiir, 2018. — 455 c. — (Cepus :
bakanaBp. AkageMHU4eCKU Kypc).
— ISBN 978-5-534-00614-8. —
Pexxum noctyma : www.biblio-
online.ru/book/stilistika-russkogo-
yazyka-i-kultura-rechi-412823 (nara
obpamenus 20.08.2018).

Heanosa, A. FO. Pycckuil S3bIK B
JIEIIOBOM JOKYMEHTAIINH : YICOHUK
U MpakTHKyM 115 By30B / A. TO.
HBanoBa. — M. : 3naTtenbCcTBO
FOpaiir, 2018. — 157 c. — (Cepus :
Cnenuanuct). — ISBN 978-5-9916-
5842-3. — Pexxum nocryna :
www.biblio-online.ru/book/russkiy-
yazyk-v-delovoy-dokumentacii-
413730 (mara obpareHus
20.08.2018).

1,2,3

9bC

Jlaspunenxo, B. H. JlenoBast 5TUKa U
ATHUKET : YUeOHUK U MPAKTUKYM JJIs
akaJeMuueckoro OakamraBpuara / B.
H. JlaBpunenko, JI. . UepHsiiiosa,
B. B. Kadran ; mox pen. B. H.
JlaBpunenko, JI. . YUepHbIIOBO.
— M. : U3parenscTBo FOpaiit, 2018.
— 118 c. — (Cepus : bakanasp.
Axkanemuueckuit kypc). — [ISBN
978-5-534-08210-4. — Pexum
nocrtyma : www.biblio-
online.ru/book/delovaya-etika-i-
etiket-424421 (nara oOpareHus
20.08.2018).

1,2,3

ObC

Pycckuii s13b1K U KyJbTypa peus :
Y4€OHUK JUI aKaJJIEMUYECKOTO
6akanaspuara / T. . Cypuxkosa, H.
N. Knymuna, U. B. Annenkosa, I
4. Conranuk ; nog pex. I 5.
Counranuka. — M. : VI3garenbcTBo
IOpaiir, 2018. — 239 c. — (Cepus :
bakanaBp. AxageMu4ecKuii Kypc).
— ISBN 978-5-534-03822-4. —
Pexum moctyna : www.biblio-
online.ru/book/russkiy-yazyk-i-
kultura-rechi-412519 (nara
obpamenus 20.08.2018).

1,2,3

OBbC

Ulysanosa, H. H. OcHOBBI

1,2,3

ObC



http://www.biblio-online.ru/book/russkiy-yazyk-i-kultura-rechi-412519
http://www.biblio-online.ru/book/russkiy-yazyk-i-kultura-rechi-412519
http://www.biblio-online.ru/book/russkiy-yazyk-i-kultura-rechi-412519
http://www.biblio-online.ru/book/delovaya-etika-i-etiket-424421
http://www.biblio-online.ru/book/delovaya-etika-i-etiket-424421
http://www.biblio-online.ru/book/delovaya-etika-i-etiket-424421
http://www.biblio-online.ru/book/russkiy-yazyk-v-delovoy-dokumentacii-413730
http://www.biblio-online.ru/book/russkiy-yazyk-v-delovoy-dokumentacii-413730
http://www.biblio-online.ru/book/russkiy-yazyk-v-delovoy-dokumentacii-413730
http://www.biblio-online.ru/book/stilistika-russkogo-yazyka-i-kultura-rechi-412823
http://www.biblio-online.ru/book/stilistika-russkogo-yazyka-i-kultura-rechi-412823
http://www.biblio-online.ru/book/stilistika-russkogo-yazyka-i-kultura-rechi-412823

JEJONPOU3BOACTBA. A3bIK
CITy)KeOHOTO JOKyMEHTA : YICOHUK U
MPAKTHKYM JJIs aKaJeMHUeCKOro
Oakanaspuara / H. H. IllyBanoga, A.
1O. MBanoBa ; moj o6ur. pen. H. H.
[llyBanoBoii. — M. : U3narenbcTBO
FOpaiir, 2018. — 375 c. — (Cepus :
bakanaBp. AkageMHU4eCKU Kypc).
— ISBN 978-5-534-00297-3. —
Pexxum noctymna : www.biblio-
online.ru/book/osnovy-
deloproizvodstva-yazyk-
sluzhebnogo-dokumenta-413325
(mara obpamenus 20.08.2018).

5.3. ba3bl 1aHHBIX, HHGOPMAIIMOHHO-CIIPABOYHbIE U MOMCKOBbIE CHCTEMBbI:

OpaiiT [OnexTpoHHBIN pecypc]: anexkTpoHHas Oubnuoreka. — J{ocTyn K MOJTHBIM
TEeKCTaM 1o napodito. — Pexxum nocrtyna: https://biblio-online.ru (1ara oGparmieHus
20.08.2018).

5.4. IlepeueHb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHMKAIIMOHHONH CeTH
«AnTepHer» (1a7ee — cerb «VHTepHET»), HEOOXOAUMBIX /Js1 OCBOEHMS
AUCHUIIMHBI (MOYJIs1)

1. eLIBRARY.RU [OnexTpoHHbI# pecypc]: HaydHas 3J€KTpOHHAsI OUOIMOoTeKa. —
Pexxum nocrtyma: http://elibrary.ru/defaultx.asp (nata obparmenus 20.08.2018).

2. Enunoe okHO J0CTyIa K 00pa3oBaTeIbHBIM pecypcaM [ INeKTPOHHBIN pecypc]:
denepanbHbIil IopTan. — Pexum gocryna: http://window.edu.ru, cBoOomHbI# (1aTa
obpamenus 20.08.2018).

3. KubGepJlennnka [ DneKTpOHHBINA pecypc|: HaydHas dJIeKTpOHHas OubiaroTeka. —
Pexxum nocrtyma: https://cyberleninka.ru, cBo6oHBIH (j1aTa oOpaIeHus
20.08.2018).

6. MATEPUAJTbHO-TEXHUYECKOE OBECHEYEHUE YYEBHOM
T CTUTLIAHBI

6.1. TpeOoBanuss Kk aymuTOpusM (NMOMeELIEHUsIM, MecCTaMm) s
NpOBeleHUs 3aHATHIA: CTAaHIAPTHO 0OOPYJIOBAHHBIE JIEKIIMOHHbBIE AyUTOPUH IS
NIPOBEJICHUSI WHTEPAKTUBHBIX JIEKIIMI — BHUJIEONPOEKTOP, dKpaH HACTEHHbIN. J[Ba
KOMIIBIOTEPHBIX KJlacca.



https://cyberleninka.r/
http://elibrary.ru/defaultx.asp
http://www.biblio-online.ru/book/osnovy-deloproizvodstva-yazyk-sluzhebnogo-dokumenta-413325
http://www.biblio-online.ru/book/osnovy-deloproizvodstva-yazyk-sluzhebnogo-dokumenta-413325
http://www.biblio-online.ru/book/osnovy-deloproizvodstva-yazyk-sluzhebnogo-dokumenta-413325

6.2. TpeOoBaHusi K 00OPYyIOBAHHIO PadOYMX MeCT MpenoaaBarTelass H
00y4arommXxcsi: BUICOTPOEKTOP, HOYTOYK, IEPEHOCHON dKpaH. B KOMITBIOTEpHBIX
KJaccax ycranoslieHbl cpeactBa MS Office: Word, Excel, Power Point u nip.

6.3. TpeboBaHus K ClIENUAIU3UPOBAHHOMY 00OPYI0BaHHUIO: OTCYTCTBYET.

7. OBPASOBATEJIBHBIE TEXHOJIOI'MU ([Jas ®I'OC BIIO)



8. METOANMYECKUE YKA3AHUSA JISA OBYYAIOIIIUXCA
IO OCBOEHUIO JUCHUIT/IMHbI

Bua yueOHbIX 3aHATHI

Opraﬂmaunﬂ ACATCJIbHOCTH CTYICHTA

[IpakTueckue 3aHATUA

[Ipy npoBeaeHMHM TNPAKTUYECKUX  3aHATUH  ocoboe
BHUMAaHHUE yJeNsSeTcsl WHAMBHUIYaATU3allud Tpolecca OOydeHUs H
WCTIOJNIb30BAaHUIO  aJbTEPHATHBHBIX  Y4YeOHBIX  3aMaHUi  JUIs
o0y4aeMbIX C pa3HbIM ypPOBHEM TIOATOTOBKH; TMPUBUTHUIO
CTyACHTaM HaBBIKOB CaMOCTOATENbHON paboTel. B mporecce
oOy4eHHs] HCMONb3YIOTCA pa3HooOpa3Hbie (OpMBI TPOBEACHUS
3aHATUN: HHAUBUAYAJIbHAS, TapHas, IPynIoBas padora.

Psan mpakTtudeckux 3aHATUR 00S3aTENBbHBIM 3IIEMEHTOM
BKJIIIOYaeT B ce0f HCIOJh30BaHHWE HWHTEPAKTUBHBIX  (hopm
oOy4eHHs, TPU KOTOPBIX Y4UeOHBIH TPOIECC OpPraHU3yeTCs C
YY4ETOM BKJIIOYEHHOCTH B IPOIECC IO3HAHMUS BCEX CTYACHTOB
rpynmsl 6e3 uckiodeHus. B xome paboTel uaer oOMeH 3HaAHUSIMH,
UJICSIMU, criocobaMu JIEATEIIbHOCTH. Opranusyrorcs
WHAMBHIyallbHAs, TapHas M TPYNIoBas padoTa, HCIONb3YIOTCS
TBOpYECKUE 3aJaHUS [0 MOAYIMPOBAHUIO PEUEBBIX CUTyallUd M
COCTaBJICHUIO B COOTBETCTBMU C 3THM JOKYMeHTOB. Co3maercs
cpena o0pa3oBaTeNFHOTO OOLICHHUS, KOTOpas XapaKTepU3yeTcs
OTKpPBITOCTBIO, B3aUMOJECUCTBHUEM YYAaCTHUKOB, BO3MOXKHOCTBIO
B3aMMHOM OLICHKH U KOHTPOJsl. Mcnonb3yroTes Takue MeTobl, Kak
JTUCKYCCHHU, peUIeHHE MpOOJIEMHBIX 3a7ady, YTO TIO3BOJSET B
JOCTYITHOW M €CTECTBEHHOH (opMe YCBOUTH MaTepwal U B
JanbHEeHIemM TPaHCIUPOBATh peanbHbIN YPOBEHb
c(OpPMUPOBAHHOCTH YMEHHM U HaBBIKOB [0  CO3JaHUIO
JOKYMEHTOB  pa3HbIX  jkaHpoB. I[lpakTtuyeckue  3aHATUA
MpeNnoyaraloT  MOArOTOBKY  CTyIAEHTa: €ro H3y4eHHe U
KOHCTIEKTUPOBAHUE JIUTEPaTyphl, paboTa CcO CHPaBOYHBIMH
MaTepuaiaMy, METOIUYECKUX pa3paboTOK Kadeapsl, MOArOTOBKY K
co0eceZloBaHUIO, HAMHMCAaHWE 3cce, pedeparoB, CO3TaHHE
Mpe3eHTanuil. BoIoHeHne MpakTUYeCKUX 3aJaHui JTOJDKHO OBIThH
PETYIIPHO K KaXIOMy 3aHATHIO. Eciiu HMMETCS TPYAHOCTH,
CTYOCHTBI  (OPMYJIHPYIOT  BONPOCH, 4YTOOBI  3a4aTh  MX
npernoiaBaTento it 0oJee ryO0OKOro MOHUMaHHs MaTepuana.

CamocTosiTenbHas padboTa

CamocrtosiTennbHasi pa0oTa CTYACHTOB HMEET IENbIO
3aKperyieHHe M YIIyOJieHHWEe TONYy4YeHHBIX 3HAaHUM, TOHUCK U
MpUOOpETEeHNE HOBBIX 3HAHUI, BBINOJHEHHE Yy4EOHBIX 3a/laHuil C
1enbio (POPMUPOBAHUS U PA3BUTHS PEUEBON KYIbTYphI JEIOBOTO
nmucbMa, a TakKXKE IIOATOTOBKY K IMPEACTOAIIMM 3aHATHAM,
KOHTPOJIbHOM paboTe U 3a4eTy.

KontponbHas pabora

N3ydyenue u 3amoMuHaHuEe TEOPETHUECKOTO MaTepuaia, oTpaboTka
MPAaKTUYECKUX YMEHUW U HABBIKOB B XOJE€ BBINOJHEHUS
MPAKTUYECKUX 3aJIaHHII.

Pedepar/sanexrpornas

IIPE3CHTALNS

Ilouck  nureparypsl u COCTaBJICHUE o6ubmuorpadumu,
UCTIONB30BaHUE OT 3 10 5 HaydHBIX padoT, M3IOKCHHE MHEHUS
aBTOPOB U CBOETO CYXICHHS II0 BBIOPAaHHOMY BOIIPOCY;
M3JI0)KCHHE OCHOBHBIX AaCHEKTOB MpoOmemMbl. O3HAKOMHUTBCS CO




CTPYKTypo#i u ohopmieHuem pedepara.
DNeKTpOHHasi Tpe3eHTalus — COCTaBICHHE M TPaMOTHOE
oopmiieHue cIaioB.

HOI[FOTOBKa K 3a4€Ty

[Ipu noaroToBke K 3aueTy HEOOXOAMMO OPUEHTHPOBATHCS HA
KOHCIIEKTBI JIEKIIUH, PEKOMEHAYEMYIO JIUTEPATYPY U CUCTEMBI
NPaKTUYECKUX 3a/1aHus Ul GOpMUPOBAHUS YMEHHUH U HABBIKOB IO
OCHOBAM JI€JIOBOM IMCbMEHHOM pEYH.




9. IHHEPEYEHD NHO®OPMAIIMOHHBIX TEXHOJIOT A1,
NCHOJIB3YEMBIX IIPU OCYHIECTBJIEHUU OBPA3OBATEJIBHOI'O
MHNPOLHECCA no JANCHHUIIJIMHE, BKJIIOYASA IHHEPEYEHD
IHNPOI'PAMMHOI'O OBECHEYEHUSA U HHO®OPMALMWOHHBIX
CHHPABOYHBIX CUCTEM

1. IIpoBeneHnEe MPAKTUYECKUX 3aHATUA C UCIOJIb30BAHUEM  CIIAN-
IIPE3EHTALNN.

2. JIucTaHIMOHHOE O0YUYEHUE CTY/ICHTOB.

3. KoHCynbTHpOBaHHE CTYACHTOB MOCPEICTBOM AJIEKTPOHHOM MOYTHI.

4. WurtepaktuBHOE 0o6O1IeHNE ¢ momoiibio [CQ.

10. TpeOGoBaHus K NPOrpaMMHOMY 00eCIeYeHHI0 Y4eOHOr0 Mmpoiecca

Ilepeyenb MHPOPMALMOHHBIX TEXHOJIOTHH (JIMIEH3MOHHOE IIPOTPAMMHOE
o0ecneyeHue, HPOPMALMOHHO-CIIPABOYHbIE CHCTEMBI)

Hazsanue [10 Ne nuiien3zun
Antusupyc Kaspersky Endpoint Security | (moroBop Ne14/03/2018-01420t
30/03/2018r.);
Odwucnoe npunoxkenue Libre Office (cBoOOmHO pactpocTpansiemoe 110);
ApxuBarop 7-zip (cBo6oHO pacnpocTtpansemoe I10);

bpay3ep u3oOpaxkenuit Fast Stone | (cBoOogHO pacnpoctpansemoe [10);
ImageViewer

PDF punep Foxit Reader (cBoOOHO pacnpoctpansemoe [10);
Menua MIPOUTPHIBATEh VLC | (cBoboaHO pacnpoctpansemoe [10);
mediaplayer

3anuck auckoB Image Burn (cBoOOHO pacnpocTtpansemoe [10);

DJVU 6payzep DjVuBrowser Plug-in (cBoO0OHO pacnpocTtpansemoe I10)

11. UHBIE CBEJAEHUA




puioxenune 1

MoH/1 O1IEHOYHBIX CPEACTB ISl MPOBEIEHUS MPOMEKYTOUHOM
arrecTaliuy 00y4aIoUIUXCsl MO IMCHUIINHE

Ilacnopm ¢honoa oyenounvix cpeocme no oucyuniune

onsn RPOMENCYMOUH020 KOHMPOJiAa ycnesaemocmu

Ne i/ KOHTPOJIMPYEMBIE KO/ HANUMEHOBAHUE
I PA3JIEJIbI JUCHUTTJIMHBI KOHTPOJIMPYEMOU OLEHOYHOI'O
(PE3VJIBTATBI 110 PA3JIEJIAM) | KOMITETEHIINN CPEACTBA
(WJIN EE YACTH)
1. Odunyuanvno-oenosoii cmun,
UCmopus U cO8PEMEHHOCHLb
2. Hopmut 0enosozo nucoema. OK-5
3. Buowvi 0oxkymenmos, 3AYET
0COBEHHOCIU UX COCMAB/ICHUSA OIIK-9

TPEBOBAHUSA K PE3YJIbTATAM OBYUEHMUS IO YUYEBHOM JUCIHUATIIIMHE

Hupexc Conepxanue JIeMeHThI KOMIIeTEeHIINHT Hnpexc
KoMIIeTe KOMIIeTeHIM U 3J1eMeHTa
HIMHU
OK-5 CIIOCOOHOCTD K 3Hamp
KOMMYHUKALIUH B 1. McTopuio CTaHOBJIEHHSI PYCCKOTO OK-5 31
YCTHOM U JICJIIOBOTO IMHMChMa
nucbMeHHoM gopmax | 2. Ocobennoctu OJIC u ero »xkanposoe | OK-5 32
Ha PYCCKOM SI3bIKE JUIS | pa3HOOOpas3ue
PCHICHMA 33134 3. ITousaTns CTaHJapTU3aLUU u | OK-533
MEXJIMYHOCTHOTO U YHU(PUKAUU B OJIC. ITpuembr
MEXXKYIBTYPHOT'O yHUDHUKAIIH
B3aUMOACUCTBUA ymemsp
1. Ananusuposath TekcTbl OJIC OK-5 VI
2. OOpabateiBare  uHpopManuo U | OK-5 Y2
UCIIONb30BaTh  IMpPHEMBl  yHU(UKALMU
JIOKYMEHTOB
enademo
1. HaBbikom koHCTpyHpoBaHus popmymspa | OK-5 Bl
JOKyMEHTa
OIIK-9 CIOCOOHOCTBH BECTH 3Hamb
npoeCCHOHANBHYIO | S3pikoBble M TekcToBble  HOpMbl | OITK-9 31
ACATEILHOCTD B JIETIOBOTO TIHChMa
IIOJIUKYIRTYPHOU 2. Buyel ommm6ok B OJIC OI1K-9 32
CpeAC, yIUTbIBas 3. XKanpsl 10KyMeHTOB U ocobennoctn ux | OIIK-9 33
0COOEHHOCTHU } COCTABJICHS
COLIMOKYJIbTYPHOM

ymembp




HpO(I)eCCI/IOHaHLHO SHAYMMBIC JOKYMCHTBI

CUTYallUX pa3BUTHUSA 1. CoOmomats s3bikoBele M TekcroBble | OIIK-9 V1
HOPMBI B JICJIOBOM MHCbME
2. PepmaktupoBath gokyMeHThl coriacHo | OIIK-9 V2
Hopmamu OJIC
3. CocrtaBmate Tekctsl OJIC OIIK-9 V3
e1ademsp
1. HaBeikom cocrtaBmsate cormmansHo U | OIIK-9 Bl

KOMILJIEKT OIIEHOYHBIX CPEJICTB JJISI IPOMEXKYTOYHOM ATTECTAIIAH

(3AUYET)
Ne *ConepxaHue OLIEHOYHOTO CPECTBA WNHupexc oneHnBaeMon
KOMITCTCHITUH U €¢
2JIEMEHTOB

1. PackphITh CyIIHOCTH KaXX0TO 3Tarna UCTOPUU OK-5 31
CTAHOBJICHHS M Pa3BUTHUSL PYCCKOTO JACJIIOBOTO MUChMa.

2. JlaTh onpeiesieHre NOHSATUIO PeKeU3Um, OK-5 31
MIPOAHAIU3UPOBATH UCTOPHUS €70 BOSHUKHOBEHHSI.

3. Breinenuts 0coOOeHHOCTH OPHUITHATBHO-IET0BOTO CTHIIS OK-532,V1
B COBPEMEHHOM O0ILIECTBE.

4, OTMETUTh U TPOAHATIU3UPOBATH KAHPOBOE OK-532,V1, V2, BI,
paznoobpazue OJIC. OI1K-9 33

3. PackpbITh CyHITHOCTh NOHATHH YHUDUKayusa 1 OK-9 33, V2, Bl
cmanoapmuzayusi 8 OJIC.

6. [IpuBecTu npuMepsl NPUEMOB YHU(DUKALTUH OK-5 33, ¥2,B1
JIOKyMEHTOB, OTMETHTh MX 11€7I€CO00Pa3HOCTh
ucnonb3oBanus B OJIC

7. PackpbITh HOpMaTUBHBIN acneKT JaeaoBoro nucbma: nate | OIMK-9 31,32, V1,¥2
OTpEeIEIICHHUE JIEKCUUECKUM HOPMaM, MPUBECTH
TIPUMEPBHI.

8. PackpbiTh HOpMAaTUBHBIN actieKT JeiaoBoro nucbma: aare | OIMK-9 31,32, V1,V2
OTIpE/ICIICHHE TPAMMAaTHYECKUM HOpMaM, TIPUBECTH
MIPUMEPBHIL.

9. PackpbITh HOpMaTUBHBIN aceKT JeaoBoro nucbma: nate | OIMK-9 31,32, V1,¥2
OTIPEICIICHHE CTHJIMCTUYECKUM HOpMaM, IPUBECTH
TIPUMEPBHI.

10. | PackpeiTh HOpMATUBHBIN acmekT aenoBoro nuckma: Aarek | OIIK-9 31,32, V1,V2, V3, Bl
oTpeieJIeHHe TEeKCTOBBIM HOpMaM, MPUBECTH MPUMEDPHI.

11. | JaTp ompezaeneHue MOHATHIO TOKYMEHT, packpbiTh ero | OK-5 V1, V2, OIIK-9 33
OTJIMYHUTEIbHBIE OCOOCHHOCTH.

12. | Yka3aTh TUIBI JOKYMEHTOB, 000CHOBaHHE UX OK-5 V1, V2, OIIK-9 33
KJ1accu(uKaluii.

13. | PackpbITh OCHOBBI ATHKETA B JI€JTOBOM MTUCHME. OK-5 VY1, B1, OIIK-9 33

14. | PackpbITh SI3bIK U CTHJIb PACTIOPSAUTEIbHBIX OK-5 Bl1, OIIK-9 33, V3, Bl
JIOKYMEHTOB.

15. | Yka3aTh COBOKYIMHOCTh PEKBU3HUTOB MPUKa3a, OK-5 Bl1, OIIK-9 33, V3, Bl
pacropspKeHUsI, PUBECTH MPUMEP (HOPMYISIPOB ITUX
JIOKYMEHTOB

16. | Obpaser cocTaBieHHs MPUKA3a ¢ KOHCTATHUPYIOLIECH OK-5 B1, OIIK-9 33, V3, Bl

JacThIO U 0€3 Hee.




17.

PaCKpLITB SA3BIK U CTUJIb UHCTPYKTUBHO-MCTOAUYICCKUX
JOKYMCHTOB.

OK-4 B1, OIIK-9 33, V3, Bl

18. | Ha3Barh 0COOCHHOCTH COCTaBJICHUs MPOTOKOJIA. OK-5B1, OIIK-9 33, V3, Bl

19. | Ha3BaTtb 0COOEHHOCTH COCTABJIEHUS aKTa. OK-5 B1, OIIK-9 33, V3, Bl

20. Ha3path 0COOCHHOCTH COCTABJICHUS 3asBICHHS. OK-5 B1, OIIK-9 33, V3, BI

21. | HazBate ocoOeHHOcTH cocTtaBieHus oObscuurenbHOi | OK-5 B1, OIIK-9 33, V3, Bl
3aIUCKH.

22. | HazBatb ocobOenHoctu  cocraBiacHus  gokiaguoii | OK-5 B1, OIIK-9 33, V3, Bl
3aIUCKH.

23. | Ha3Barh 0COOCHHOCTH COCTaBICHHSI IOBEPEHHOCTH. OK-5 B1, OIIK-9 33, V3, B1

24. | Yka3atb BUJBI EJIOBBIX NHceM U ykazaTh kputepuu ux | OK-5 Bl, OIIK-9 33, V3, Bl

KJ1accu(UKaIUH.

25. | Ilepeuncauth pexBU3UTHl rapantuitHoro nmcbMa, | OK-5 B1, OIIK-9 33, V3, Bl
0COOEHHOCTH €r0 COCTAaBJICHHMSI.
26. | Yka3zatb 0COOCHHOCTHU cocraBienus | OK-5 B1, OIIK-9 33, V3, Bl

COIMPOBOAUTECIILHOT'O IMMChMaA.

27. | Beimenuth mpaBuia coctaBiieHus nucbma — 3anpoca u | OK-5 B1, OIIK-9 33, V3, Bl

IIMUCbMa - OTBCTA.

28. | Vka3aTh 0COOCHHOCTH COCTAaBJICHHS PEKIAMAIIHH. OK-5 B1, OIIK-9 33, V3, B1

29. | Vka3aTp 0COOCHHOCTH COCTaBJICHUS muceMma- | OK-5 B1, OIIK-9 33, V3, Bl

MIPUTJIAIICHHA.

30. | Ha3Barbh peKBH3UTHI pe3tOME, BBIICIUTh OCOOCHHOCTH OK-5 B1, OIIK-9 33, V3, Bl

COCTAaBJICHUA PC3IOMCE.

MOKA3ATEJIM Y KPUTEPUHM OIITEHUBAHUS KOMIIETEHIIUIA
HA 3AYETE

Pe3ynbpTathl BRIOMHEHUS O0YYAOIIUMCS 3a/IaHUH Ha 3a4eTe OIEHUBAIOTCS 0 IIKaJe
«3aYTEHOY» — «HE 3aYTCHO.

B ocHoBe oneHuBaHUA Je€XarT KPUTEPUU TOPOTOBOTO M MOBBIIIEHHOTO YpPOBHS
XapaKTepUCTUK KOMIETEHIIMA WM WX COCTABJISIONIMX dYacTei, (POpMUPYEeMBbIX Ha Y4EOHBIX
3aHATUAX MO AWCHUILTHHE «JlermoBas mucbMmeHHas pedb» (Tabmmia 2.5 paboueil mporpaMMel
JUCITUTUTHHBI).

«3a4TeHO» COOTBETCTBYET:

— TIOBBIIIIEHHOMY YPOBHIO U BBICTABIISIETCA OOYYAIOIIEMYCsI, €CJIM OH TIIyOOKO W TPOYHO
YCBOWJI TPOrPAMMHBIM MaTepual, HCUEPHbIBAIOIIE, MOCJIEI0BATEIbHO, YETKO U JIOTHYECKHU
CTPOWHO €r0 M3JIaraeT, yMeeT TECHO YBSI3bIBAaTh TEOPHIO C MPAKTHKOW, CBOOOIHO CIPABIISIETCS C
3a/la4aMH, BOMPOCAMHM U JPYTMMH BHUJIAMU NPUMEHEHMS 3HAHWM, NpUYEM HE 3aTPYIHSETCS C
OTBETOM TMIPH BHJIOM3MEHECHHH 3aJIaHU, WCTOJIL3YeT B OTBETE Marephan MOHOTpadudIecKOi
JTUTEepaTypbl, MPaBUIHLHO OOOCHOBBIBAET TPHUHATOE pEIICHHE, BIAJCET Pa3HOCTOPOHHUMU
HaBBIKAMH W IPUEMaMHU BBITIOJTHEHHSI TIPAKTHYECKUX 3a]1a9;

— TOBBIIIEHHOMY YpPOBHIO U BBICTaBISIETCS OOyJaromiemycsi, €clid OH TBEpPAO 3HaeT
MaTepuall, TpaMOTHO | TI0 CYIIECTBY HM3J1araeT €ro, He IOMyCKasl CYIIeCTBEHHBIX HETOUYHOCTEH B
OTBET€ Ha BONPOC WM BBHINOJHEHUU 3aJaHUl, MPABUIBHO MPUMEHAET TEOPETUUYECKHE
TTOJIOKCHUSI TIPU PEIICHUH TIPAKTHYECKUX BOTIPOCOB U 33/1a4, BJIaJIe€T HEOOXOMUMBIMUA HaBBIKAMH
Y IpU€MaMU UX BBITIOJTHEHHUS;

— TIOPOTOBOMY YPOBHIO U BBICTABJISETCS 00y4JaIOIMEMYyCs, €CJIM OH UMEET 3HAHUS TOJIBKO
OCHOBHOTO MaTepuajia, HO HE YCBOWJI €ro JeTajei, JOMyCKaeT HETOYHOCTH, EMOHCTPHUPYET




HEJIOCTaTOYHO MpPaBUJIbHBIE (HOPMYIMPOBKU, HAPYIIECHHUS JOTMYECKOM IMOCIEI0BATEIbHOCTH B
H3JI0KECHUHU  MPOrpaMMHOro Marepualia, HCIIBITBIBACT  3aTPYJAHCHHA IIPU  BBIIIOJHCHUU
MPAaKTUYECKHUX padoT.

«He 3aureHo» BBICTaBIIAETCS 00y4arOIEMYCsl, KOTOPBIA HE JOCTUraeT MOPOrOBOr0 ypOBH,
JIEMOHCTPHpYET HEMOHMMaHHe NpoOJIeMbl, HE 3HAeT 3HAYUTENBHOM YacTH NPOrpaMMHOIO
MaTepuana, JIOMYCKaeT CYIIECTBEHHbIE OIIMOKH, HEYBEPEHHO, C OOJIBIIUMH 3aTpyIHEHHUSIMHU
BBITOJIHSET NIPAKTUYECKHE PabOTHI.
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