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BBOJIHASA YACTb

1. IEJIM OCBOEHUSI YYEFHOMU JUCHUILJINHBI PETJTAMEHTALIAS
N HOPMHUPOBAHUE TPYJIA

[lemstMA OCBOEHUS NHUCHUIUIMHBI «PernaMeHTanuss 1 HOPMHUPOBAHUE TPYyAa»
ABJISIIOTCS  (popMuUpoBaHUE TPO(PECCHOHATBHBIX KOMIETEHIIMH B COOTBETCTBHH C
®I'OC BO, koMmIuiekca 3HaHHMI, YMEHHMU M HaBBIKOB IO pErjJaMEHTAlluu W
HOPMHUPOBAHUIO TpyJAa IEpCOHANa, MEpeladya TEOPETUYECKUX 3HAHUM, MEPEIOBOTrO
ONbITA PErIaMEHTAallM ¥ HOPMUPOBAHUS TPyJa, aHAJIW3a HOPMUPOBAHUS TpyHa AJIs
pELIECHUS MPAKTUYECKUX BOIPOCOB YIIPABIICHHS TIEPCOHAIIOM.

2. MECTO YYEBHOMH JUCIIAILJIMHBI B CTPYKTYPE OIIOII BY3A

2.1. YueOnasi aucuuiuinHa PerjiamMeHTamusi ¥ HOPMHPOBaHHEe TPyAa
OTHOCHUTCS K 00513aTeJIbHBIM JUCUMIUIMHAM BapuaTUBHOM YacTu bioka 1.

2.2. Jlnsg w3ydyeHHs [JAHHOW Yy4YeOHOM JUCUMIUIMHBI HE00XOAUMBI
cJieayolue npeaecTByoume JTUCHUIJINHbI:

- OCHOBBI OpraHH3alnN TPYAa

- TpynoBsoe npaso

2.3. [lepevenb nocJjieayOMuUX y4eOHbIX JUCHHMILIAH, V151 KOTOPBIX
He00X0AMMbI 3HAHMS, YMEHHUS, BJIa/IeHHe, popMupyemMble JAHHOH Y4eOHOM
JUCIHUIIJIMHOM

- YIpaBJIeHUE Ka4€CTBOM
- Kagpossiit ayur



2.4 llepeyeHb INIAHUPYEMBbIX Pe3yJbTATOB 00y4YeHHUs M0 JUCHMILJIMHE, COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTaTAMHI
OCBOCHUSI OCHOBHOI npo(eccuoHabHOI 00pa3oBaTebHOM IPOrPaMMbl

N3yuenne naHHOW y4eOHOW AWCIMIUIMHBI HAMpaBleHO Ha (OPMHUpPOBAHWUE Y OOydYaAOMMXCS MPOQPECCHOHATBHBIX
komneteHuuit (11K)

Homep/unne
Ne e Conepskanue KoMNeTeHIH IlepeyeHb MJIAHUPYEMBIX pe3y/IbTaToB 00y4eHMs 110 JMCHHUIIIMHE
B pe3yabTare u3yyeHus yueOHOM TUCHMIIMHBI 00y4Yal0IHecs T0JIKHbI:
n/m | KoMIeTeHIH (nm ee yacTH)
" 3HaTh YMerb Bianers
1 2 3 4 5 6
3HaHWE  OCHOB  HAYYHOH | -TEOPETHUYECKHE OCHOBBI | -OPTraHU30BaTh PabOTy 1O | -HaBBIKAMH pa3padOTKU U
OpraHu3aluu U | HAY4YHOM OpraHu3aluu TpyJa | BHEIPEHUIO M IEPECMOTPY | TEOPETHUECKOTO
HOPMHUPOBAHHS TpyAa, | pa3TUYHbIX KaTerOpuil | TEXHUYECKH OOOCHOBAaHHBIX | 0OOCHOBAHMS PEKOMEH/IAIHI
BJIaJICHUE HaBBIKAMU | IIEpCOHAa HOPM TPYAQ; o COBEPILEHCTBOBAHUIO
MPOBE/ICHUS aHAIM3a paboT W | -IPUHIMIIBI U OCHOBHBIE | -IPHHAMATh  y4acTHE B | perjaMeHTAIUU u
aHanu3a  pabouyMx  MECT, | METO/bl ONITUMH3AIMU 3aTpaT | pa3paboTke IporpaMM | HOPMUPOBaHUS  TPYAOBOM
ONITUMH3AINN HOPM | M pe3yJIbTaTOB TPYAQ; OCYILIECTBIICHHS NeSTeIbHOCTH;
00CITy’)KUBaHUS U | -OCHOBBI HOPMHPOBAHHUS | OPraHU3ALUOHHBIX -HaBbIKAMM YIpaBJICHUA U
YHUCJIEHHOCTH, CIOCOOHOCTh | TPYIa,; U3MEHEHUN B YacTU | OpraHu3aLuu TPYIOBOM
1. 3¢pHEKTUBHO -OpraHu3aloHHbIe BOIIPOCOB yIpaBJIEHUS | AEATEIIBHOCTH  KOJUIEKTHBA,
OpPTaHU30BBIBATh TPYNIIOBYIO | CTPYKTYPHI, 175 BUJIBI, | IEPCOHATIOM M OIEHWBATh WX | (hOpMUPOBaHMS KOMaH/IbI
[1K-5 paboTy Ha OCHOBE 3HaHHUA | cHeNM(UKY ydyeTa MpoLeccoB | F3PPEKTUBHOCTD; -HaBbIKaMM aHanu3a padoT u

IIPOLECCOB IpYIIIOBOM
JUHAMUKM W IPUHIUIIOB
dbopMupoBaHUS KOMaHABl U
yMEHUE IIPUMEHATh HUX Ha
IIPAKTHUKE

IPYNIIOBOM  JMHAMHMKH B
pa3InYHBIX TUIIAX
OpPTCTPYKTYP

-COCTaBJISITh PErJaMeHTHI T10
3JIEMEHTaM CUCTEMBI
yIIpaBJICHUS OpPTraHU3AIHH;
-COCTaBJIATh  MPOEKTHI IO
HOPMHPOBAHHUIO Tpyaa
pa3IMYHBIX KaTeropui
MepcoHaIa.

MIPOBEJICHUS aHanIMu3a

pabounx MecT.




2.5 KapTa koMneTeHuMi JTUCIUNIMHBI

KAPTA KOMOETEHIAI JUCUUILINHBI

HAVMMEHOBAHUE JVUCHUITIJIMHBI PernamenTtanust 1 HOpMUPOBAaHHE TPYia

[enb dbopmupoBanne npodeccrHoHanbHbIX KoMIleTeHIn B cooTBeTcTBUHM ¢ PI'OC BO, koMIUiekca 3HaHHWM, YMEHH U HaBBIKOB 10
JTUCIUTUTUHBI perjiaMeHTaly 1 HOPMHUPOBAHUIO TPyAa MEpcoHalia, rnepefadya TEOPETUUECKUX 3HAHHUH, TEPeIOBOTO ONbITA pEryiaMeHTalluu U

HOPMHPOBAHUS TPpydad, AHAJIM3a HOPMHUPOBAHUS TpyAda Il PCIICHUS ITPAKTHUYCCKUX BOIIPOCOB YIIPABJICHUS IICPCOHAIIOM

B nporniecce ocBoeHMs JTaHHOM TUCHUTIIUHBI CTYACHT (OPMUPYET U IEMOHCTPUPYET CIETYIONINE

HpO(l)CCCI/IOHaJ'IBHBIe KOMIICTCHII MU :

KOMITETEHIAM TepedeHE KOMIOHEHTOB TexHosmornu PopMa OLIEHOYHOI'0 YpoBHU OCBOCHHUS
(dbopmMupoBaHus CpEICTBa KOMIIETCHIINH
NHIAEKC OOPMVIJIMPOBKA
I1K-5 3HAHWE OCHOB HAay4yHOW | 3HATh - JIGKLIUU U - TECTUPOBAHUE; MMOPOI'OBBII
OpraHu3aluu U | -TEOPETUYECKUE  OCHOBBI | IPAKTUYECKHE - cobeceroBaHuUE; [IponemoncTpupoBaTh
HOPMHUPOBAHHUS TpyAa, | HAy4HON OpraHM3aliy | 3aHATUS; - 3a4eT 3HAHUA OCHOB
BJIa/ICHUE HaBbIKaMU | TpyZAa Pa3IUYHBIX | - CAMOCTOSITENbHAS HOPMHUPOBaHUS Tpyda Ha
IIPOBEICHUS aHaJIM3a | KaTErOpUi NepcoHana pabora;, Hay4YHOU OCHOBE,
paboT u aHanM3a pabouux | -MPUHIUIIBI U  OCHOBHBIE pa3bupatbcsi B OCHOBHBIX
MECT, ONTUMM3ALUH HOPM | METOMbI ONTHUMHU3ALNH peraamMeHTax 1o
o0CITyKHBaHUs U | 3aTpaT M  pe3yIbTaToB OpraHM3alu TpyAa, 3HATh
YHUCJIEHHOCTH, TPYAa; OPUHLMAIBL U OCHOBHBIE
CIIOCOOHOCTh - OCHOBBl HOPMHPOBAHUS METO/IbI ONTUMHU3ALHNH
3G HEKTUBHO TpyZa, 3aTpaT MU PE3yJIbTaTOB
OpraHU30BBIBATH -OpraHu3alioHHbIE TpyZa.
TPYNIIOBYI0 paboOTy Ha | CTPYKTYpBl, HMX  BHIBI, MOBBIINEHHBIN
OCHOBE 3HAHUS | CTIEUPUKY ydeTa Ymeth 3¢ pexTHBHO
IIPOLIECCOB IPYIIOBOM | IPOLIECCOB IpyNIOBOH OpraHU30BBIBAThH
JUHAMHUKU M TPUHIUIOB | IMHAMUKA B  Pa3IUYHbBIX IPYIIOBYIO pabory;
(dbopMHpOBaHUS KOMAaH[bI | TUIIAX OPICTPYKTYP COCTaBJIATh PETNIAMEHTHI 10
U YMEHHUE MPUMEHSTh UX | YMETb 3JIeMEeHTaM CUCTEMBI
Ha IPaKTHKE -OpraHu3oBaTh paboTy IO YIpaBIEHUS OPraHU3alHH.
BHEJPEHUIO U TEPECMOTPY Bnagers HaBbIKaMU




TCXHHUYCCKHU

000CHOBAHHBIX HOPM
Tpyaa;

-IpUHUMATh  y4dacTHE B
pa3paboTke porpaMm
OCYIIECTBJICHUS
OpTraHU3aIMOHHBIX
H3MCHCHUH B JacTH
BOIIPOCOB yIIpaBICHUS

NEPCOHAJIOM M OLICHHBATh
uX 3¢ (HEeKTUBHOCTH;

-COCTaBIISITh  PETIaMEHTEHI
[0 DJEMEHTaM CHCTEMBI
YIIpaBJICHUS OpraHU3AINY;
-COCTaBISATh TPOEKTHI T10

HOPMHUPOBAHUIO Tpyna
pa3IMYHBIX KaTeropui
repcoHaia.

Biagers

-HaBBIKAMH Pa3pabOTKH U
TEOPETHYECKOTO
000CHOBaHUs
PEKOMEHTalHi1 o
COBEPILIECHCTBOBAHUIO
perilaMeHTaluu u
HOPMHUPOBAaHUS  TPYAOBOM
NEeSATEIbHOCTH;

-HaBBIKAMH YTIPABJICHUS U
OpraHu3anuu TPyIOBOM
NesITeTbHOCTH KOJUIEKTHBA,
(hopMupOBaHUS KOMaH/IbI
-HaBBIKAMH aHanmu3a padboT
W TIPOBEICHUS  aHaM3a
pabounx MecT.

YIPABJICHUS U OpraHU3aLUu

TPYAOBOM JESITEIIbHOCTH
KOJIJICKTHBA; HaBBIKAMU
aHajmn3a pabor u
IPOBEICHUS aHaImn3a
pabouux MecT

YMers OpraHu30BaTh

paboTy MO BHEIPEHHIO U
EPECMOTPY TEXHUYECKU

000CHOBAHHBIX HOPM;
MPUHUMATh  y4acTUE B
pa3paboTke MporpamMmm
OCYILIECTBJICHHUS
OpTraHU3aIMOHHBIX
N3MEHEHHUH B 4acTu
BOIIPOCOB YIPABICHUS

NEpCOHAJIOM U OIICHHBATh
ux 3¢ HEeKTUBHOCTD.




OCHOBHAA YACTD

1. OBbEM YUEBHOM JUCIUILJIMHBI 1 BUJIbl YYEBHOM PABOThHI

} Beero CemecTpbl
Bug yae6Ho# paboThl 4ACOB Ne 6
4acoB

AynauTopHbIe 3aHATHSI (BCETO) 34 34
B ToM uucne:
Jlexmmm (JI) 16 16
[Tpaktnueckue 3anstus (I13), cemunapsl (C) 18 18
Jlaboparopusie paboTs (JIP) - -
CamocTtosTenbpHas paboTa cTyAeHTa (BCero) 38 38
B ToM uncine
CPC B cemectpe

. KII - -
KypcoBoii npoekT (padota) KP - -
Hpyrue Bugst CPC 38 38
[ToaroToBka K MUCHMEHHBIM pabOTaM (TECTHI, 4 4
pedepar)
Pabota ¢ HopMaTHUBHO-TIPaBOBBIMU aKTaMU 4 4
Beinonnenue 3ajanuii npy NOATOTOBKE K 10 10
CEeMHMHAPCKHUM 3aHSATHSIM
PaboTa co cnpaBo4YHBIMU MaTepHaIaMH 8 8
M3yueHne n KOHCTIEKTUPOBAHNE JINTEPATYPHI 8 8
BeinonHenne nHAMBUYaTbHBIX JOMAIIHUX 4 4
3aJJTaHHH
CPC B nnepuop ceccun - -
Bun npomexxyTouHoit 3ayer (3), 3 3
aTTecTaluu sK3ameH (D) - -
NUTOI'O: obmiast TpyA0E€MKOCTh 1acon 72 72

3a4. efl. 2 2




2. COJIEP)KAHUE YYEBHOUN JUCIIATIIMHBI

2.1. Conep:xkanue pa3ejioB Y4eOHON JUCHMILIHHbBI

No
cemecTpa

pasacia

HaumenoBanue
paznena yuyeOHou
TUCLUIUINHBL

Coneprxkanue pasjesna B JUAaKTUUECKUX SIUHUIIAX

Pernamenranusa u
U3YYEHHE TPpyAa
repcoHasa

CymHocTh ¥ BHIBl perjaMeHTalMM Tpyna
IIepCOoHaIA. Cucrema periaMeHTanuu TpyZa.
Knaccudukanus perasaMeHTOB O 3JIEMEHTaM CHUCTEMBI
ynpasieHus opranusauuu. IloHsTHe npoekTUpoBaHUS U
perilaMeHTaly OpraHu3aluy Tpyaa.

Metoauueckue OCHOBBI periaamMeHTaluu
YIPABJIEHYECKOr0 TpyJda B OpraHu3anusax. TuIoBbIe
(GOopMBI PErVIAMEHTOB  YIPABIECHUYECKON JIEATEITbHOCTH.
ITpoGnembl pa3pabOTKH PErVIAMEHTOB  YIPABICHYECKON
nesaTenbHOCTH. [lepedeHp M B3aMMOCBA3bL LENH, 331a4 U
IIPUHINIIOB MOJEINPOBAHUSA pErIamMeHToB
YIPaBIEHYECKOrO TpyAa. Mozenp perinaMeHTa CXeMbl
(GyHKIMOHATBHBIX B3aUMOCBSI3e1 CTPYKTYPHBIX
nojpaszeneHuil opranuzanuu. Pa3zpa®oTka IITaTHOro
pacnucaHus OpraHH3alMH. Conepxanue
peraaMeHTHpYOIIEn JOKYMEHTALUH. ITepeuenn
pPErIaMeHTOB  YIPAaBICHUYECKOro TpyJa, TPeOyHOIIUX
ycTOMuMBBIX ~ (QopM  JoKyMmMeHTHpoBaHus.  Cxema
JOKYMEHTOO0OpOTa B  CTPYKTYPHBIX IOJpa3aeieHHM
OpraHu3aluu.

I'pynnoBas auHamuka. daktopsl (opMHUpOBaHUS
KOMaH/Ibl ¥ OpraHU3aliy IPyNnoBoi paboThl.

=k

Hopmuposanue Tpyna
nepcoHana

[lonsiTue HOPMHpPOBAaHUS W  HOPMBI  TpyAa.
Coneprxanue paboThbl 10 HOPMUPOBAHHIO TpyAd. OOBEKTHI
U OCHOBHbIE 33Jaud HOPMUpPOBaHUA Tpyda. [IpuHIUIEBI
HopMmHpoBaHusa. OO6ocHoBaHue HopM Tpyna. Cucrema
HOpM TpyJa B IIMPOKOM cMbicie. Knaccudukanus HOpM
TpyAa IO OCHOBHBIM mpu3HakaMm. CTpykTypa HOPMBI
TpyAda (HOpPMBI OpraHM3alM TpyJla, HOPMBI YCIOBUMI
TpyAa, HOPMBI OIUIaTBl TpyAda, HOPMBI 3aTpaT H
pedynbratoB Tpyaa). CTpykrypa HOpPMBI 3aTparT H
pe3ynbratoB Tpyaa. CyIIHOCTh HOPMAaTHUBOB IO TPYAY.
Ha3nauenne HOpMaTtmBOB mo Tpyay. Paszmmume mexny
HOpMaMu  TpyJa M  HOpPMaTuBaMu IO  TpyAdy.
Knaccudpukanus nHopmatuBoB 1o Tpyay. CrTpykrypa
TEXHUYECKH OOOCHOBaHHOM HOpMBI BpeMeHH. Hopma
IITYy4HOTO BpeMeHH. OrnpeneneHrue  COCTABIISIIOLINX
9JIEMEHTOB HOPMbI BpeMeHU. OCHOBHBIE BHUIBI HOPM
Tpyaa. CyniHOCTh M Ha3HAYEHUE NIEPECMOTPA HOPM TPyAa.
OcHoBaHus Uil nepecMoTpa HopM Tpyna. llokazarenu,
XapaKTepU3yIOIIUE  COCTOSIHUE  HOPMHUPOBAaHHA  Ha
MPENNPUATHH.

ITonstue u KJaccupukanus METOJI0B
HOpMupoBaHMs  Tpyda. CyIIHOCT  aHAJIUTUYECKUX
METOJIOB ~ HOPMHUPOBAHUS. AHAUIMTUYECKU-PACUCTHBIN




METO/I. AHaJIUTHYECKU-UCCIIEN0BATEIILCKUN METO/I.
CymmapHble METOABl HOPMHUPOBAHHUSA: CYIIHOCTb U

Pa3HOBUIHOCTH. OnBITHRIH, CTaTUCTHYECKUH,
CPaBHUTEIbHBIM, pacLEHOYHBIM  MeTonabl. IlonsaTume
MHKPO3JIEMEHTHOTO HOPMHUPOBAHMS. O06macte

MIPUMEHEHUS] MUKPO3JIEMEHTHOT'O HOPMHUPOBAHHSI.
3HaueHue H3y4yeHHUs 3aTparT pabouero BpPEeMEHH.

[TonsTHe, 3amaun U HaMpaBICHUS KJIACCU(PUKAIIUU 3aTPaT

pabouero Bpemenu. CTpykTypa 3aTpar paboyero BpeMeHH

MIPOU3BOJICTBEHHOT'O nepcoHana (ucnonmHuUTENSN).
Knaccudukanuss  3arpar pabodero BpeMEHH IIpH
OCYIIECTBICHUH yIPaBICHYECKIX orepaui.

Knaccubukanus meronoB wusyudeHus 3arpaT pabouero
BpEMEHH IO 00BeKTy HaOmroaeHus. llopsaok u3ydeHus
WCIIOJIb30BAHUS pabouero BPEMEHH. MeTtob1
HEIMOCPEACTBCHHBIX 3aMEPOB M1 MOMEHTHBIX HAOJIIOICHUH.
[Tonsatue u nenu dotorpaduu padouero spemeru (OPB).
OcnoBublie Buabpl ®PB. TlonsaTue u 1eam XxpoHOMeTpaxka.

Meroauka NPOBENECHHUS XPOHOMETpPaXka.
@DOTOXpOHOMETpaX:  Ha3HAYEHHE U  OCOOEHHOCTHU
IIPUMCHCHUS.

HopmupoBaHue, Kak 3JEMEHT OpraHU3aliu
OIJIaTHI TPY/A MEPCOHAA.

HopmupoBaHue ymnpaBiIeHYECKOTO TpyZa: MOHATHE
u  ocobenHoctd. OOBEKT HOPMHUPOBAHUSA  Tpyla
yIpaBlIeH4YecKoro nepconana. CloKHOCTh HOPMUPOBAHUS
TpyJda PYKOBOJIUTENCH, CICIHUATNCTOB W TEXHUYECKHUX

UCIIOJIHUTEIIEH. Hopwmsl, IIPUMEHSIEMbIE JUISL
HOpPMHUpPOBaHMSI Tpyda ciyxamux. Hopmel Bpemenu,
BbIpabOTKH, o0CITy)KUBaHUs, YIIPaBISIEMOCTH,

COOTHOIIEHUH, 4nciaeHHOCTH. O0sacTh UX NMPUMEHEHHUS.
CrpyKTypa HOPMBI BPEMEHU CHELUAJINCTA U CIIYXKAaILEro.
Metoapl  HOPMHPOBAHHUS  YIPaBIEHUECKOTO  TpyAa.
IIpsimoe 1 KOCBEHHOE HOPMUPOBAHHUE.




2.2. Paznennbl y4eOHOH AMCUMILIMHBI, BUAbI Y4eOHOIl /JeATEJbHOCTH H
(¢hopmMbI KOHTPOJIA

S| s . Dopmsbl
= 5 HaneHoBamIe has Bubl yaeOHO e TeNbHOCTH, TEKyIIEro
S| X O pasjena BKJIFOYAsi CAMOCTOSTEIBHYIO KOHTPOJISL
§ g YUCOHOH MHCIHILTHHb! paboTy CTy/IeHTOB (B Yacax) YCIIEBaEMOCTH
o | & no Heoeniam
= = JI JIP 113 | CPC BCCI'O (ceMecmpa)
1 | PernamMenTauusi H M3yueHHe 6 ) 8 18 32
TPY/a nmepcoHajia
[TonsaTue, conepxkanue, 3a1a4u 2 nedes
1.1 | pernamenTanuu Tpyaa 4 - 4 8 16 CobeceIOBANIC
6 IIepCcoHaja a
1.2 DopMHUPOBAHUE CUCTEMBI ) ; 4 10 16 4 meoens
"~ | permaMeHTHPOBAHMS TPy CobecenoBanue
6 Hedens
TectupoBanue
2 HopmupoBanue TPYAA | 10 ) 10 20 40
nepcoHaia
HopmupoBanue tpyaa
2.1 | mepcoHana: couepxaHue, HOpMbI | 2 2 4 8 Co6igeez?§gZHHe
Y HOPMATHBBI
29 MeTo 161 HOpMUPOBaHUS TPYAQ 2 ) 2 4 8 10 neoens
) CobecenoBanne
Knaccudukanus u Mmetos
6 | 2.3 | u3yueHus 3arpar pabouero 2 - 2 4 8 CO%ECZ;?)ZJZIZ{I/IG
BpPEMEHH IepcoHaa
2.4 | HopmupoBaHue 2 ) 2 4 8 14 neoena
YIPaBIECHUYECKOTO TPyAa CobecenoBanue
95 HopMupoBanue, Kak »3JI€MEHT 16 neders
OpraHW3alui  OIUIaThl  Tpyna | 2 - 2 4 8 Cobecenoparie
nepcoHaa
18 nedens
TectupoBanue
HUTOI'O 3a cemecTp 16 18 38 72
UTOro 16 18 | 38 72 3AUYET




3. CAMOCTOSATEJBHASA PABOTA CTYAEHTA

3.1. Buasl CPC

o c:s
3) 5 | Haumenosanue Bceero
= % = 5 paznena yueOHon Brer CPC 4acoB
© S| IUCUUIITUHEI
Pernamenrtanus u | IlogroroBka Kk mMCbMEHHBIM paboTaM (TECTHI,
u3ydeHue Tpyaa | pedepar) 2
IepcoHaa PaboTta ¢ HOpMaTUBHO-IIPABOBBIMU AKTaMH 2
Beimonnenue 3aganuii mpu MoAroToBKE K
6 1 CEMHHAPCKHUM 3aHATHUSIM 4
Pabota co cipaBOYHBIMU MaTepuaiaMu 4
H3yueHre u KOHCTIEKTUPOBAHUE JINTEPATYPHI 4
BeimonHeHne nHANBUTYaTbHBIX JOMAITHUX
3aJaHuI 2
Hroro no pasneny 18
[ToaroToBka K MUCHMEHHBIM pabOTaM (TECTHI,
pedepar) 2
Pabora ¢ HOpMaTUBHO-IIPABOBBIMH AKTaMU 2
Beimonnenue 3aganuii mpy moAroToBKE K
Hopwmuposanue
6 2 CEMHUHAPCKUM 3aHITHIM 6
TpyZAa nepcoHasia
PaboTa co cipaBo4YHBIMU MaTepHaIaMH 4
W3yueHre n KOHCTIEKTUPOBAHUE JINTEPATYPHI 4
BeinonHenne nHAMBUYaTbHBIX JOMAITHUX
3aJJaHuI 2
HTroro mo pasneny 20
HNTOTI'O B cemectpe 38




3.2. I'paduk padoThI CTyAEeHTA

Cemectp Ne 6
dopma YcnoBHOE Homep venenu
OIICHOYHOTO 0003Haue 1 2 3 4 5 6 7 5 9 101 11
cpelcTBa HHE

CobecenoBanue Co + + + +
TectupoBanue
MMHMCbMEHHOE, TCm, TCk +
KOMITBIOTEPHOE




3.3. IlepeyeHb y4eOHO-METOAUYECKOT0 00ecneYeH sl JIs CAMOCTOSTEIbHOIH PadoThI
00y4JaIOIIUXCS MO TUCIUTITHHE

CamocTtosTenbHass paboTa, Hapsay C JEKUHOHHBIM KypCOM M IPaKTHYECKUMHU
3aHATUSAMH, SBISETCS HEOTHEMJIEMOM 4YacThlO H3ydeHHs Kypca «PermameHranus u
HOPMHPOBAHUE TPYLA».

IIpuctynmass K W3Y4EHUIO IUCLUIUIMHBL, CTYAEHTHl JOJDKHBI O3HAKOMMTBCS C
y49eOHOH IPOrpaMMoid, yaeOHOH, HAyYHON U METOIMYECKON JTUTEPATyPO, UMEIOIIICHCS B
OuONIMOTEKe, MONY4YUTh B OHOIMOTEKE pPEKOMEHJOBaHHbIE YYEOHUKA M Yy4eOHO-
METOJMYECKHE TOCOOMs, 3aBECTU TETpaau I KOHCHEKTHUPOBAaHUS JIEKIMH U
MPAKTUYECKUX 3aHATHUH.

B xone caMocTosITeIbHOM pabOThl U3YYUTh OCHOBHYIO JIUTEPATYPY, O3HAKOMUTHCS
C JOMOJIHUTEIIBHOW JIMTEPAaTypOU, HAyYHbIE CTaTbH M MaTEpHabl aHAIN3a OPTaHU3aLAN
Tpyaa mnepcoHana. Ilpu 3TOM ydecTb peKOMEHJAlUu MpenojaBaTeisi U TpeOOBaHUs
yueOHOU mnporpamMmbl. [loAroToBUTH TE3UCHI AJi BBICTYIJICHHM MO BCEM Yy4€OHBIM
BOIpOCaM, BBIHOCUMBIM Ha CEeMHUHap. [0TOBACH K JOKIagy WU peepaTUBHOMY
CO00I1IeHNI0, 00paIlaThCs 32 METOAUYECKON MOMOIIBIO K IPETIOAABATEITIO.

IIpy moaroroBke K 3a4yeTy MOBTOPATH IIPOWACHHBIM MaTepuanl B CTPOrOM
COOTBETCTBUHM C Y4eOHOM NporpaMMoil, MpUMEpHBIM IE€pPEeUYHEM Y4EOHBIX BOIIPOCOB,
BBIHOCAILIMXCA Ha 3a4eT M COAEpXKaluxcs B JaHHOW Iporpamme. Mcmoib3oBaTh
KOHCIIEKT JIEKIMA W JUTepaTypy, PEKOMEHIOBaHHYIO MpenonaaBaTeneM. OOpaTuthb
0co00€e BHMMaHUE Ha TeMbl yUEOHBIX 3aHSATHI, MPOMYLUIEHHBIX CTYIEHTOM MO Pa3HbIM
npuurHaMm. [lpy HEoOXOaUMOCTH OOpaTUTHCS 3a KOHCYJbTAallMEd W METOIUYECKON
ITOMOUIBIO K IPENOAABATEIIO.

B nmponecc ocBoeHMs IUCHHIUIMHBI BBIACISAIOT [JBa BHAA CaMOCTOATEIBHOU
paboThI:

- ayAUTOpHAs;

- BHEAyAUTOPHAsI.

AyoumopHnas camocmoamenvuas paboma TO JUCUUIUIMHE BBINOJIHIETCS Ha
y4eOHBIX 3aHATUAX MOJ HEMOCPEICTBEHHBIM PYKOBOJCTBOM IIpenojaBaTelis U MO €ro
3a1aHUIO.

Bneayoumopuas camocmosmenvnas paboma BBHINOJHSIETCS CTYJEHTOM IIO
3aJIlaHUIO MIpenoaaBaTesis, HO 6e3 ero HermoCpPeICTBEHHOTO Y4acCTHs.

Conepxanvue BHEAyJAUTOPHOW CaMOCTOATEIIBHOM palbOThl  OmNpenensercs B
COOTBETCTBUM C PEKOMEHAYEMBbIMU BHUJAMHU 3aJaHUil COIJIaCHO pabouel mporpamme
y4eOHON AUCIUIUIUHBI.

Bunamu 3aganuii 1151 BHeay JMTOPHOM CaMOCTOSITEIbHOM pabOThI SIBJISFOTCS:

e JUId OBJAJCHUS 3HAHUSIMHM: UTEHHE TeKcTa (ydyeOHHKa, JIONOJHUTEIHLHOU
JUTEPATYPBI), COCTABIECHUE TUIAHA TEKCTA, KOHCIIEKTUPOBAHUE TEKCTA, BBIUCKH U3
TEeKCTa, ydeOHO-HccenoBaTeNbckas — paboTa,  HCHOJBb30BaHHWE — ayauo- |
BHJIE03aNIMCEH, KOMIIBIOTEPHOU TeXHUKHU U VIHTEpHETA U 1Ip.

® I 3aKpeIUIeHUS W CHUCTEMaTH3allMu 3HAHWUN: paboTa ¢ KOHCIEKTOM JIeKIUH,

o0paboTKa TeKcTa, MOBTOpHAas paboTa HajJ yuyeOHbIM MaTepuaioM, (COCTaBJICHHUE
TUTaHa, COCTABJICHNE TAOJHII Ui CHCTEMaTH3allii y9eOHOTO MaTepuasa, OTBET Ha



KOHTPOJIbHBIE BOTIPOCHI, 3aTI0JIHEHNE paboyelt TeTpaau, aHanuTHIeckas oopaboTka
TEKCTa), MOJArOTOBKAa MYJIbTUMEANAa COOOLICHUI/MOKIA0B K BBICTYIJICHUIO Ha
ceMUHape, MOoAroToBKa pedepara, TECTUPOBAHUE U JP.
o Uit GOPMUPOBAHUS YMEHMI: pelieHUue MPAKTUYECKUX CUTyallud W
3a/IaHU#, TOATOTOBKA K JIEJTOBBIM UTPaM, PEILICHHE TECTOB U T.J.

CamocrosiTenbHass paboTa MOXKET OCYLIECTBIATHCA WHIMBHUIYAIbHO WM
TpynnamMu CTYACHTOB B 3aBUCUMOCTH OT IIefid, 00beMa, KOHKPETHOH TEeMaTHKHU
CaMOCTOSITENIBHOM pabOThl, YPOBHS CIIOKHOCTH, YPOBHSI YMEHUH CTYIEHTOB.

KoHTponb pe3ynbTaToB BHEAyJIUTOPHOM CaMOCTOATEIbHONW pabOThl CTYJIEHTOB
MOJKET OCYILIECTBIISTHCS B IIpe/ieiax BpEMEHH, OTBEACHHOTO Ha 00513aTeIbHbIE yUEeOHbIE
3aHATHA 1O JUCUUIUIMHE M BHEAYIUTOPHYI0 CaMOCTOSTEIbHYIO pabOTy CTYJEHTOB IO
JUCLMIUIMHE, MOXKET IPOXOJUTh B MMCbMEHHOM, YCTHON MJIM CMEIIaHHOHN (opMe.

JIjis onTUMM3aMM OpraHU3alliy U MOBBIIIEHUS KayecTBa O0yUYEHUS 10 JUCLUILIINHE
«Opranmzanusi TpyJa TMEpCOHANa» CTyIEHTaM PEKOMEHAYETCS PYKOBOJICTBOBATHCS
CIEIYIOIUMHA  METOJUYECKUMH  PEKOMEHIAIMSIMHU, HWMEIOIMMUCS Ha  Kadeape
YIPABJICHHS IEPCOHATIOM U OULIMATILHOM CaiiTe:

1. B.B. CrpaxoB E.H. T'opoxoBa T.B. Kpemeneunkas @opmbl Opranusaunuu

yaeOHoro mporecca B By3e // http://www.rsu.edu.ru/official/methodical/methodological-
support

2. Meroandeckue pEeKOMEHIAIMHM IO OPTaHU3AlMH M TPOBEIACHUIO TEKYIIEro U
MPOMEKYTOUYHOTO KOHTPOJIS

3. Meroanueckre pEeKOMEHJAIUU IO TOJITOTOBKE K MPAKTUYECKUM 3aHATUSAM U
paboTe ¢ TEKIIMOHHBIM MaTepUaIOM

3.3.1 KourpoJubHbie padorsl/pedeparbl
Meroanueckre peKOMEH/Iallu1 MO BBIMIOJHEHUIO U TPUMEPHBIE TEMBI peepaToB.

BakHOM cOCTaBIAIONMIEH CaMOCTOSATEIIBHOM padOThl SBIISICTCS IOATOTOBKA K
MPaKTUYECKUM 3aHATHAM, B TOM yucie B popme pedepara.
Pedepart npeacrasinser co00il BBIIAEPKKH U3 UCTIOIB30BAHHBIX UCTOYHUKOB, OJTHAKO
HE MCKIIIOYaeT CaMOCTOSITENIbHBIX BBIBOJOB. Pedepar TpeOyeT riyOOKOro u3ydeHHs
NEPBOMCTOYHUKOB, YMEHHS  CBSI3bIBATb HUX  TEOPETUYECKHUE  TOJIOKEHUS  C
COBPEMEHHOCTHIO, TPOBOAUTH aHAJIH3.
Llenp Hanmcanus pedepara COCTOUT B TOM HAYYUTh CTYJCHTOB CBS3bIBATH TEOPHUIO
C TPaKTUKOH, TIONB30BAThCS JUTEPATYpOH, CTATHCTUYECKUMHU JaHHBIMH, YMETh
MIOTYJISIPHO HU3JIaraTh CJI0KHBIE BOMPOCHI.
Jlyumme pedeparsl cioy’KaT OCHOBOM [JIsl HANHMCAHHUA CTYACHYECKHUX pador,
IPEJCTaBISIEMBIX HA KOHKYPC.

CnoBo «pedepar» nMeeT ABa 3HAYEHMsI: C OJHOW CTOPOHBI, OHO IPEIIOJIaraeT:
KpaTKoe H3JI0KeHHue pedepupyemMoil HayuyHOM paboThl, KHUTH, cTaThbu. C apyrod —
JIOKJIaJ] Ha 33/IaHHYI0 TEMY, CAEJaHHBIA Ha OCHOBE KPUTHUYECKOr0 0030pa JUTEepaTyphl U
JIPYTUX UCTOYHUKOB. PedepaTsl CTyIEHTOB 4alle COOTBETCTBYIOT BTOPOMY 3HAUECHHUIO



3TOTO CJIOBA.
Pabota ctynenTa Haja pedepaToM COCTOUT U3 CIEAYIONIUX ITAMOB:
- BBIOOp TEMbI Ha OCHOBE TEMATUKH, pa3paboTaHHOM Kadenpoii;
- HaKoIUIeHHE HH()OPMAITMOHHOTO MaTepuara;
- IOATOTOBKA U HaIMMcaHue pedepara;
- 3ammmTa pedepaTa Ha CeMUHApPE WU KOH(GEPEHIUY.

CryaeHTsl O4YHBIX (GopM OOyYEeHHs MpEACTaBISAIOT pedepar Ha Kadeapy B
TE€YEHUE Y4eOHOro roja.

Pedepat nomxeH UMETh CIEIYIOMIYIO CTPYKTYPY:

- TIJIaH,

- KpaTKO€ BBECHHE,

- U3JI0’KEHNE OCHOBHOTO COJICPKAHHSI TEMBI,

- 3aKJIIOYCHUE,

- CIIUCOK HCTIOJIb3yEMOM JINTEPATYPHI.

Pa3paboTka n30paHHON TEMbl HAUMHAETCSI C 03HAKOMJIEHHS C COOTBETCTBYIOLIEH
autepatypoil. Ho mpexe, yeM mpUCTynuTh K €€ 1moadopy, LeaecooOpa3HO HAMETHUTh
o0t npeaBapuTeNbHbIN MaH pedepata. [IpenBapurenbHblil ian pedepara coCTOUT
OOBIYHO U3 TpeX-4eThIPpEX BONPOCOB, B Hpolecce pabdOTbl OH YTOUHSAETCA U
KOHKPETU3UPYETCS.

[Inan - 3T0 JOrMUYECKast OCHOBA pedepaTa, OT MPABIIBHOTO €r0 COCTABJIEHUS BO
MHOTOM 3aBHCUT CTPYKTypa, Coaep)kKaHue, Jormueckasl cBsizp uacteil. llemecooOpasHo
npeaBapuUTeIbHO HaMEUYEHHBIH IUTaH pedepara CcoriacoBaTh Ha KOHCYJbTAIlMH C
npernoaaBareneM Kadeapbl, BEAYIIMM CEMHUHApPCKUE 3aHATUS WIA  YUTAIOIINUM
JIEKIITMOHHBIN KypC.

[Inan He clemyeT W3NUIIHE NETaIN3UPOBATh, B HEM MEPEUHCISIOTCS OCHOBHBIC,
[IEHTPaJIbHBIE BOMPOCHI TEMBI B JIOTUYECKOW MOCIEIOBATEIHHOCTH. [ JTaBHI MOKHO HE
pa3buBaTh Ha naparpadsl. [lepeueHb OCHOBHBIX BOIIPOCOB 3aKaHUMBAETCS 3aKIIOUYECHUEM
U KpaTKMMHU BBIBOJAMHM, KOTOPbIE MPENCTABISAIOT 0000IIeHNEe BaKHEHIINX MOJIOKEHUH,
BBIIBUHYTBIX 1 PACCMOTPEHHBIX B pedepare.

Nmest mpenBapuTenbHBIN IJIaH, CTYACHT oOpamiaercs Kk OubOiuorpadum.
CyniecTBeHHYIO TTOMOIIh B O3HAKOMJICHUM ¢ OMONHMorpadueil CTyIeHTy MOTYT OKa3aTh
oubnuoreunble  Katasord  (an(aBUTHBIM,  CHUCTEMATUYCCKUN,  MPEIMETHBIN),
oubnuorpaduyueckne ykazarenu (y4eTHO-PErHCTPallMOHHBIC, HAyYHO-BCIIOMOTATEIbHBIC,
pEeKOMEHIaTeNbHbIE, KPUTHUECKHE), CIIpaBOYHAs JUTEepaTypa (PHIUKIONEINH, CIOBAPH,
peIMeTHBIC yKa3aTen! B TpyJdaX OTACIbHBIX YUCHBIX-3KOHOMHICTOB).

OrnpenesieHHYI0 TIOMOIIL MOTYT OKa3aTh y4deOHble W HaydHbIe HW3JIaHUs, B
YaCTHOCTH KYpHaJbl, a TaKXke pa3iauuHbie oubnuorpapuyeckue nocoodus. Kpome Toro,
KpynHeimre OMOIMOTeKH CTpaHbl, Takue Kak Poccuiickas HauuoHanbHas OMONIMOTEKA,
['ocynapcTBeHHass HaIMOHalbHAas OWMONMOTEKAa, BBIMYCKAIOT pEKOMEHAAaTeIbHbIC
oubnuorpaduueckue ykazaTemm.

[Ipu pabore wHax pedeparoM HEOOXOAMMO  BHHUMATEIBHO  H3YYHTh
COOTBETCTBYIOILIYIO TEME JHTEpaTypy, BKIOuYas MOHOrpaduH, CTAaTUCTHUECKUE
COOpPHHMKH, MaTepuanbl, NyOJIHMKyeMble, B TOM 4YHCIE, B HAyYHOH SJICKTPOHHOU
oubmuotexe eLIBRARY.RU. u np.

HctounukamMu (PakTHUECKOrO MaTephala MOTYT CIY)XUTb CTaTUCTHYECKHE



COOPHHKH, Ta3€ThI, KYypPHAIIbI.

BaxxHbIM MOMEHTOM SIBIIsIETCS YMEHHE 3amuchiBaTh MHMopmaruio. Haunbonee
pacnpoCTpaHEHHBIMHU SABJISIIOTCA JBE (OpPMBI 3amMcu W XpaHEHUs MaTepuana —
KOHCIIEKTUPOBAHUE M BelleHHe KapToTeku. OHM HE HUCKIIOYalOT, a B pse CilIy4yacB
JOTIOJHSIOT JPYT ApYyTa.

Korga cTyneHT B J0OCTaTOYHOM CTEMEHM HAKOMWII M M3YyYWJl Marepuan Io
COOTBETCTBYIOIIEH TeMe, OH MPUHUMAETCS 32 €r0 CUCTEMATU3ALMIO U pa3paboTKy Ooiee
MOJIHOTO TuTaHa pedepara. BHUMaTENbHO NEPEYNTHIBAs CBOM KOHCHIEKT WIJIM 3aIllMCH Ha
KapTOYKaxX, OH pacrnojlaraéT MaTepual B TOM IOCIEI0BAaTEIbHOCTH, KOTOpas
MIPEICTABIIICTCS €My HanOoJiee CTpPOHWHOUW U 1menecooOpa3Hoi. OHOBPEMEHHO CTYICHT
¢ukcupyeT COOCTBEHHBIE MBICIH, KOTOPHIE OH CUHMTAET HY)KHBIM H3JI0KUTh B TEKCTE
pedepara.

OcHOBHOMY TEKCTy B pedepare MmpeamecTByeT BBeaeHue. B HeM HeoOxoaumo
[0Ka3aTh 3HAUYEHUE, aKTyaJlbHOCTh paccMaTpUBaeMoOW MpoOjIeMbl, OOOCHOBAHHOCTbH
NpPUYUHBI BbIOOpa Tembl. Kpome TOro, ciiemyer OTMETHTh, B KaKUX MPOU3BEIACHUSIX
U3BECTHBIX  YUYEHBIX-DKOHOMHCTOB  paccMaTpuBaeTcs  u3ydaeMas  IpoOiema,
chopMyJIMpOBaTh OCHOBHYIO 3aJjauy, KOTOpasi CTaBUTCS B pedepare.

B ocHoBHOlf yacTu pabOThl 0OJIBLIIOE BHUMAaHUE CIENYET YACIUTh ITyOOKOMY
TEOPETUYECKOMY OCBEIIEHHIO KaK TEMbl B LEJIOM, TaK M OTACIBHBIX €€ BOIIPOCOB,
NpPAaBWIBHO yBSI3aTh TEOPETHUYECKHE TIOJIOKEHUS C TNPAKTUKOM, KOHKPETHBIM
(dakTnueckuM 1U(GPOBBIM MaTepuanoM. HM310KeHHe JOJKHO OCYIIECTBISATHCS B
COOTBETCTBUU C COCTABJIEHHBIM TUIAHOM.

Pedepat nomkeH ObITh HaMKMCaH SICHBIM SI3IKOM, 0€3 MOBTOPEHUM, COKpAIICHUH,
IPOTUBOPEUMI MEX]TY OTAEIBHBIMU MMOJIO0KEHUSIMH.

bonpioe 3HaueHue nMeer npaBuiibHOE odopmieHue pedepara. Ha turynsHOM
JUCTEe HEOOXOIMMO YyKa3aTh Ha3BaHUE BYy3a, (akyibrera, pedepara, rpymnmy, CBOIO
dbaMunuoo U UHUNHATBI, (GaMUJIUI0 HAydHOro pykoBoauTens. Ha cremyromem numcrte
NPUBOAUTCS TIaH paboThl, TiaH pedepaTa ¢ yKa3aHHEM CTPAHUI] COOTBETCTBYIOIIUX
paszenos.

Pedepar nomxen O0bITh HanucaH pazoopunBo. [IpuBogUMBIE B TEKCTE ITUTATHI U3
DKOHOMHYECKOW JIUTEpaTyphl, a TaKXKe CTAaTUCTUYECKUE JIaHHBIE JOJKHBI OBITH
CHA0XXEHBI CO OTBETCTBYIOIIMMH CCHUIKAMU Ha MCTOYHUKH, U3 KOTOPBIX OHH B3ATHI, C
yKa3aHUEM aBTOpa, Ha3BaHUA PAOOTHI, TOMA, CTpAaHMIIBL. TEKCT pedepaTa MUIIETCS C
OZHOM CTOPOHBI JINCTA C OCTABJICHUEM I10JIEH, KaXKIAbIM ITYHKT IUIaHA C HOBOM CTPAHHULIBI.
Crpanunupl J0JDKHBI ObITh NpoHyMepoBaHbl. OOveM pedepara 10—I15 cTpanun
MalIMHOMKUCHOrO TeKCTa uepes3 1,5 nnrepnana.

B konie pedepara npUBOIUTCA CIHUCOK HCIONB3YEMOUW JIMTEpaTyphl, KOTOPHIH
COCTAaBJISIETCS B CIIEAYIOLIEH MOCIIEI0BATEILHOCTH:

1. OdunnanbHble MaTepUalibl (3aKOHBI, YKa3bl).

2. OcranpHbIC UCTIOJI30BaHHBIE B pedepare UCTOUYHUKH B al(aBUTHOM MOPSIKE
(dbamunnii aBTOpOB.

[TonroroBneHHblil pedepar, Kak MPaBUIIO, CTYJEHTAMH JTHEBHOTO OTICJICHUS
3aIMIIAETCS HA CEMUHAPCKOM 3aHATHH.

[lenecooOpa3Ho Te3WCHl BHICTYIUIEHHSA, a TOYHEE - O0O3HAUEHUE PA3AENOB U
noJipa3aenoB pedepara, COKpalleHHOE U3JI0KEHNE OCHOBHOTO MaTepHuaa (ompeeieHune



BXHEHIINX TOHATUN, ynoMuHaHue uudp u ¢akroB, (OPMYIUPOBKA BBIBOJOB)
COMPOBOXKAATH MOJATOTOBICHHOM MPE3eHTAIINEH.
3akaHuuBasg TOJIOTOBKY K BBICTYIUICHHIO C pedepaTtoM Ha CEMHUHAPCKOM
3aHSTHH, MOJIE3HO MPOUYUTATh BECh €r0 TEKCT «Isi ceOs». ITo OyleT crnocoOCTBOBAThH
3aKpEIUICHUIO MaTepuaia B MaMsITH U MO3BOJUT BO BpeMs BBICTYIUICHUS TUOO COBCEM HE
3arasapiBaTh B KOHCIEKT (TJ1aH, TEKCT), THOO0 CBECTH 0OpallleHusl K HEMY JJ0 MUHUMYMa.
[locne oOcyxnenuss pedepata B TIpymme paboTa CTyAEHTA OLICHUBAETCS
IpernojiaBaresieM W MPUHUMACTCA pEIIeHHEe O JajbHEHIIel pa3paboTKe STOW TEeMBbI
aBTOPOM JIJIsl HAMIMCAHUSI KOHKYPCHOM paboThl.
Ecnu pedepar He 3acuMThIBacTCs, TO C Y4€TOM 3aMEUaHUl OH JOJDKEH OBITh
nepepaboTaH.
[IpumepHas TemaTuka pedepaTos:
[ToHsITHE ¥ OCHOBHBIE AIIEMEHTHI periiaMeHTaIH TPy/ia
ConeprxaHue periiaMeHTalluy TpyJla Ha IPEeANPUSTAN
Wcropust pa3BuTHSs perjaMeHTalluy Tpyaa
[TpuHIUTIBI ¥ 33/1a4M HAYYHOW OpraHU3alNU TPYia
Meroauka pacuera perJaMeHTOB YHCIEHHOCTH YIPaBIEHYECKOTO MIepcoHana
Permamenranus yciosui Tpyaa
Dtarbl paboThI [0 U3YUYECHHIO, MPOSKTUPOBAHUIO U BHEIPEHUIO PAIMOHAIBHBIX
npUEMOB U METOJIOB TpyAa
8. DKOHOMHUYECKHE METOIbI YIIPABICHHS
9. CoumanbHO-TICUXOJIOTHYECKIE METOIbI YITPABICHUS
10.CtpykTypa 3atpat pabo4ero BpeMeH!
11.CymHOCTh U OCHOBHBIC ITOHSATHS HOPMHUPOBAHUS TPY/Ia
12.VicToprueckue 3Tarbl pa3BUTHS HOPMUPOBAHUS TPYIa
13.3agaun HOpMUPOBAHUSA TPyAa
14 Knaccuduxaius HOpM Tpyia
15. AHaTUTHYECKUI METO/I HOPMHUPOBAHUS TPY/a
16.MukpoasieMeHTHOE HOPMUPOBAHUE TPyAa
17.3amaum 1 METOJIbI U3yUEHHUSI 3aTpaT pabouero BpeMEeHHU.
18.Dotorpadus pabodero BpeMeHH
19.Camodororpadust pabouero BpeMeHu
20.XpoHoMeTpax
21.0OcHOBHBIC KOHIICNIIMY HAYYHON OpraHu3alyu Tpyaa
22.TlokazaTenn 3KOHOMUYECKOM 3(P(HEKTUBHOCTH OpraHU3aIuU YIPABICHYECKOTO
Tpyna
23.InquBriyaibHOE TJIaHUPOBAHUE pab0vYero BpeMEeHH PYKOBOAUTEIIS
(cnenuanucra)
24 bananc paboyero BpeMeHHU.
25.DakTHYeCcKui 1 HOPMATUBHBIN OalaHChl pab04Yero BpeMeH!
26.Tunsl OpraHU3alMOHHBIX CTPYKTYP YIIPaBICHUS
27.CymHOoCTh U KJIaccuUKaIs perJIaMeHToB Tpyaa
28.HopmaTuBHO-TIpaBOBOE 00ECTICUCHNE PETJIAMEHTAIIUA TPY/Ia
29.00BeKTHI perJaMeHTaIuu Tpyaa
30.HopmupoBanue u ¢hopMbl OIIIaTHI TPYyaa

NogagkowodE



4. OHEHOYHBIE CPEIACTBA JJIs1 uKOHTPOJISI YCIIEBAEMOCTHA U
PE3YJIbTATOB OCBOEHUS YYEBHOU JUCHUIIJIMHBI
(cMm. DOHJT OIIEHOYHBIX CPEJICTB)

5. YYHEBHO-METOAUYECKOE U WHO®OPMAIIMOHHOE OBECHEYEHHE
YYEBHOU JUCIIUIIJIMHBI

5.1.0cHoBHas JuTEpaTypa

KouuvecTBo
Ne | ABToOp (bI), HAUMEHOBaHHE, MECTO Henoassyeres IGEMILITPOB
npu u3yuyennu |Cemectp B
n/n H3/IaHUA U U3/1aTeJIbCTBO, IO/ Ha
pa3nesioB ouodamore
Kadenpe
Ke
1 2 3 4 5 6
backakosa, O. B. OxonoMuka
npeanpusTHs (OpraHu3aIm)
[DnexTpoHHBIH pecypc] : yueonuk / O.
B. backakoga, JI. ®@. Celiko. — Mockga :
1. |HdamxoB u K°, 2018. — 370 c. — Pexxum 1-2 6 ObC

AocTyna:
http://biblioclub.ru/index.php?page=boo
k&id=496094 (nata oOpamieHus:
22.08.2018).

Hzanarosa, T. f. Opranuzamnus Tpyaa
nepcoHaa [ DJIeKTpOHHBIN pecypc] :
yuebHoe nocobue / T. 5. J[3anarosa ;
Cesepo-Kaskasckuil ¢penepanbHbIit

2. |yauBepcutet. — CtaBponons : CKDY, 1-2 6 3BC
2015. — 149 c. — Pexxum poctyma:
http://biblioclub.ru/index.php?page=boo
k&id=457904 (nata oOpamieHus:
22.08.2018).

IToranos, I1. P. Hopmuposanue tpyaa
Ha MPEANPUITUN B PHIHOYHBIX YCIOBHSIX
[DnexTponnslii pecypce] / I1. P.
[ToranoB. — Mockaa : JIJabopatopust

3 kHury, 2010. — 60 c. — Pexxum nocryna: 1-2 6 9bC
http://biblioclub.ru/index.php?page=boo
k&id=87515 (nata oOpareHus:
22.08.2018).
5.2. lonosiHUTEILHAS JIUTEPATYPa
KounuyecTBo
Hcnoan3dyercs
Ne ABTOp (bI), HAMMEHOBaHHUE, MECTO Cemect IK3EeMILISAPOB
NP U3y4YeHUH
n/n U3IaHUS U U31ATeJIbCTBO, IO/ p B Ha

a3/esioB
pasi ondamoteke| kadenpe

1 2 3 4 5 6



http://biblioclub.ru/index.php?page=book&id=496094
http://biblioclub.ru/index.php?page=book&id=496094
http://biblioclub.ru/index.php?page=book&id=457904
http://biblioclub.ru/index.php?page=book&id=457904
http://biblioclub.ru/index.php?page=book&id=87515
http://biblioclub.ru/index.php?page=book&id=87515

AxnekceitueBa, E. FO. Oxonomuka
opraHu3aiuu (MpeanpusITH)
[DnexTponnsIil pecypce] : yaeonuk / E. 1O.
AunekcetiueBa, M. JI. Maromenos, U. b.
Koctun ; MockoBckast rocy1apCTBEHHAS
aKaJeMUs JIeJIOBOTO aIMHHUCTPUPOBAHUSI.
— 2-¢ u3., mepepad. u gor. — Mockaa :
HamkoB u K°, 2016. — 291 c. — Pexxum
JIOCTYTIA:
http://biblioclub.ru/index.php?page=book&
1d=453410 (mara obparenus: 22.08.2018).

OBC

Baxpymes, B. /[. Opranu3zanus tpyna
nepcoHana [ DJIeKTpOHHBIN pecypc] :
yuebnuk / B. /1. Baxpymies ; MockoBckast
rocy/apCTBEHHAs aKaJeMUsi BOJHOTO
TpaHcnopta. — Mocksa : AnbTaup-
MI'ABT, 2011. — 392 c. — Pexum gocryna:
http://biblioclub.ru/index.php?page=book&
10=429775 (nara oOpaienus: 22.08.2018).

OBC

3omotoBa, E. B. IloBriienue
KOHKYPEHTOCTIOCOOHOCTH
MPEIITPUHAUMATEIBCKUX CTPYKTYP C
HCIIOJIL30BAHHEM MOTHBAIIMOHHOIO
MexaHu3Ma [ DIeKTPOHHBIN pecypc] :
moHnorpadus / E. B. 3onmorona, C. A.
[ITannpo. — Mocksa ; bepiun : Jlupekt-
Menua, 2016. — 115 ¢. — Pexxum nocryna:
http://biblioclub.ru/index.php?page=book&
10=436115 (nara obpamienus: 22.08.2018).

1-2

OBC

Kozen, U. B. Opraauzanus,
HOPMHUPOBAHUE U OIjIaTa Tpyaa
[DnexTpoHHBIH pecypc] : yaueOHoe mocodue
/ 1. B. Kozen, H. B. BopoOseBa, A. P.
baituepoBa ; CTaBpOIOJIbCKHI
rOCy/IapCTBEHHBIN arpapHbIii YHUBEPCHUTET,
DxoHomuueckuit ¢pakynpTeT, Kadenpa
IpeIPUHIMATEIHCTBA © MUPOBOM
SKOHOMUKH. — CTaBpOMOJIb :
CTaBpoOMoOIbCKUH TOCYAapCTBEHHBIH
arpapHsIil yausepcurert, 2015. - 96 ¢c. —
Pexum nocryna:
http://biblioclub.ru/index.php?page=book&
10=438711 (nara obparienus: 22.08.2018).

1-2

ObC

Jlorunos, H. I1. Oprannsanus tpyna
YIPaBIEHYECKOTO NTEpCOHANa
[DnexTponnsrtit pecype] / H. I1. JlorunoB. —
Mockaa : Jlaboparopust kauru, 2010. —
130 ¢. — Pexxum nocryna:
http://biblioclub.ru/index.php?page=book&
1d=87556 (maTta oopamenus: 22.08.2018).

ObC

[TpaBoBBIE OCHOBBI OXpaHbI TpyAa
[D5eKTpOHHBIN pecypc] : cnpaBoYHOE

OBC



http://biblioclub.ru/index.php?page=book&id=453410
http://biblioclub.ru/index.php?page=book&id=453410
http://biblioclub.ru/index.php?page=book&id=429775
http://biblioclub.ru/index.php?page=book&id=429775
http://biblioclub.ru/index.php?page=book&id=436115
http://biblioclub.ru/index.php?page=book&id=436115
http://biblioclub.ru/index.php?page=book&id=438711
http://biblioclub.ru/index.php?page=book&id=438711
http://biblioclub.ru/index.php?page=book&id=87556
http://biblioclub.ru/index.php?page=book&id=87556

nocobue / coct. JI. B. Anekceena ;
CeBepHblii (ApkTHYeCcKHii) deaepatbHbIT
yHuBepcuteT uM. M. B. JlomoHocOBa,
WMHCTUTYT KOMILJIEKCHON 0€30MacHOCTH. —
Apxanrensck : UJ] CADY, 2014. — 108 c.
— Pexxum pgocryna:
http://biblioclub.ru/index.php?page=book&
10=312304 (nara obparenus: 22.08.2018).

VYkonos, 10. . Opranuzanusi,
HOPMHPOBAHUE U OIUIATa TPY/ia Ha
NPEANPUATHH [ DIEKTPOHHBIN pecypc] :
NpaKkTUKyM : yuebnoe nocoodue / 0. 1.
VYkomnoB ; HoBocubupckwii
rOCyIapCTBEHHbBI TEXHUYECKU
yauBepcuteT. — HoBocubupcek : HI'TY,
2013. — 88 c. — Pexxum nocryma:
http://biblioclub.ru/index.php?page=book&
10=228889 (nara obparenus: 22.08.2018).

1-2

OBC

YrnpasneHue nepcoHaioM [ DIeKTPOHHBIN
pecypc] : yaeOHuK 11 By30B / E. A.
Axkcenosa [u 1p.]; pen. T. FO. bazapos, b.
JI. EpemuH. — 2-¢ u3j., mepepad. u 1011 —
Mockaa : FOuutn-/lana, 2015. - 561 c. —
Pexxum nocryna:
http://biblioclub.ru/index.php?page=book&
10=118464 (nara obparenus: 22.08.2018).

1-2

OBC

HepI/IO,I[I/ILIeCKI/Ie U3aaHus

Kanposuk [TekcT] : exxeMecsuHbIi
HAyYHO-TIPAKTUYECKHM KypHa /
yupeauTens : PernonaneHas
OnaroTBopuTeNIbHAs OOIIECTBEHHAS
OpraHu3aIys UHBAJIUIOB U IIEHCHOHEPOB
«[IpocBemenuey. — 2002 - . — Mockaa :
N3patensckuii Jom [Tanopama, 2016 -

— BExemec. — ISSN 2074-0107.

1-2

10.

Cnyx06a kaapoB u nepconan [Tekcr] :
€XKeMECSUHBIN KypHaI Uil paOOTHUKOB
KaJIpOBBIX CIYK0. PykoBoauTenei Bcex
ypoBHeH / yupeautens u u3a. : 3A0
Penakums xyprana «OxpaHa Tpyaa u
couuanbHoe cTpaxoBanue». — 2004 - . —
Mocksa, 2015 - . — Exxemec.

1-2

11.

VYnpasnenue nepconanom [Tekcr] /
yapenutens : OO0 «KypHan
«YnpasneHue nepconainom». — 1996 - . —
Mockga, 2016 - . — 2 pasa B mecsll. —
ISBN 5-95630-007-7.

1-2



http://biblioclub.ru/index.php?page=book&id=312304
http://biblioclub.ru/index.php?page=book&id=312304
http://biblioclub.ru/index.php?page=book&id=228889
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5.3. ba3bl 1aHHBIX, HHGOPMALMOHHO-CIIPABOYHbIEC H IOMCKOBbIEC CHCTEMBI:

1. Polpred.com O630p CMU [DnektpoHHbIi pecypc] : caiir. — JlocTynm mociie perucTpamnudd U3
aro0oi  ToukM, uMeromei noctyn k HWatepHery. — Pexum nocryma:  http://polpred.com/ (mara
obpamienus: 22.08.2018).

2. Koncynprantllmtoc [OnexktpoHHbIl pecypc| : oduumanbHbii caiit. — Pexum pocryma:
http://www.consultanru, ceo6oansrii (1ata oopamenus: 22.08.2018).

3. Hayunas 6ubnmorexka PI'Y umenn C. A. Ecenuna [DneKkTpoHHBIA pecypc] : calT. — Pexum
nocryma: http://library.rsu.edu.ru, ceo6oausblii (1ata ooparenus: 22.08.2018).

4. Yuusepcurerckas o6udaunoreka ONLINE [DnekTpoHHBIN pecypc] : AMeKTpoHHas OuOInoTeKa. —
Hoctyn K MIOJIHBIM TEeKCTaM o apoJIio. — Pexum JIOCTyTIA:

http://biblioclub.ru/index.php?page=main_ub_red (nata oopamienus: 22.08.2018).

5.4 Ilepeyenr pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHHUKAINMOHHON  CeTH

«HTEpHEeT», HEOOXOAUMBIX JIJISI 0CBOEHMS TUCIUIINHBI:

1 BIUOM (Bcepoccuiickuii IIeHTp U3y4eHHs] OOILIECTBEHHOIO MHEHHMs) [DNEeKTpOHHBIA pecypc]. —
Pexxum noctyna: https://wciom.ru/about/aboutus/, ceoboamsiii (1ata odpammenus: 22.08.2018).

2 EnumHoe okHO mocTyma K oOpa3oBaTelbHBIM pecypcam [DJIeKTPOHHBIA pecypc] : denepanbHbIi
nopTtai. — Pexxum pocrymna: http://window.edu.ru, ceo6oaubI# (nata ooparnenus: 22.08.2018).

3  EnuHbIi apXMB SKOHOMHYECKHUX U COIMOJIOTMYECKHX JIaHHBIX [DJIEKTPOHHBINA pecypc]. — Pexum
nocryna: http://sophist.hse.ru/, ceodoansrii (1ata oopamenus: 22.08.2018).

4  depepanbHas ciry)x0a TOCYIapCTBEHHOM CTATHUCTUKU [DIEKTPOHHBIM pecypc]. — Pexxum nocryna:
http://www.gks.ru/, ceoboanbiii (m1ata obparuenus: 22.08.2018).

5 ®OOM (DoHp 00IIECTBEHHOTO MHEHHUs) [ DIeKTpOHHBIN pecypc]. — Pexxum mocrymna: https://fom.ru/,
cBOOOIHBIH (1aTa oOpamenus: 22.08.2018).

6. MATEPUAJILHO-TEXHUYECKOE OBECTIEYEHUE YUYEBHOW
T CTUTIIAHBI

6.1. TpeboBanusi kK ayauropusim (IMOMeNIEHUAM, MeCTaM) /ISl NPOBeEJACHUA
3aHATHH:

JEKIIMOHHBIE ayJUTOPUH, OCHAIICHHbIE BHJICONPOCKIMOHHBIM O000PYIOBAHUEM,
CpeACTBaMM 3BYKOBOCHPOU3BEICHUS M JKpaHOM, 00OpyJIO0BaHHbIC y4eOHOU MeOesbo;
OoubnuoTeka, uMerolas y4yeOHble MecTa ISl CTYJIEHTOB, OCHAIIEHHbIE KOMIbIOTEPHOM
TEXHUKOW ¢ JOCTynoM K 0a3aM JaHHBIX UM ceT VHTEepHET, KOMMBLIOTEPHBIA Kilacc,
MYJIbTUMEIUNHBIN KYpC JICKLIHM.

6.2. TpeGoBanusi Kk 000pyaOBaHMI0 padouMx MeCT TMpenogaBaTeasi H
o0y4yaromuxcs:

BuneonpoexkTop, HOyTOYK, MEpEHOCHOM 3KpaH. B KoMIIbIOTEpHOM KJ1acce JTOHKHBI
ObITh ycTaHoBieHbI cpenctBa MS Office, Word, Excel, PowerPoint u ap.

6.3. TpeOoBaHMA K CIEHUAJN3ZUPOBAHHOMY 000PYA0BAHMIO: OTCYTCTBYET.

7. OBPA3OBATEJIBHBIE TEXHOJIOI'MU
(3amomHsercs Tonbko s cragaapta GI'OC BIIO)

8. METOANYECKHUE YKA3AHUSA U1 OBYUYAIOIIIUXCA IO OCBOEHUIO


http://polpred.com/
http://www.consultanru/
http://library.rsu.edu.ru/
http://biblioclub.ru/index.php?page=main_ub_red
https://wciom.ru/about/aboutus/
http://window.edu.ru/
http://sophist.hse.ru/
http://www.gks.ru/
https://fom.ru/

T CIUTLIAHBI

Bua yueOHbIX 3aHATHI

Opraﬂmaunﬂ ACATEJIBHOCTH CTYACHTA

Jlekusa

Hanucanue koHCHeKkTa JIEKIUMH: KPaTKO, CXEMAaTUYHO, IOCJIEeI0BATEIbLHO
(¢uKcUpOBaThL ~ OCHOBHBIE  IOJIOKEHHS,  BBIBOJABI,  (POPMYIUPOBKH,
0000IIeHNs; TOMEYaTh BaXKHBIC MBICIH, BBIICIATH KIFOUEBHIE CJIOBA,
TepMHUHBI. KOHCIIEKT JeKIMU JTy4llle OAPa3eNsITh Ha MYHKTHI, naparpadsl,
coOnrofasi KpacHyr CTpoky. lIpuHIMNUANbHBIE MECTa, ONPEICICHHUS,
dbopMynbl U Apyroe clueayeT CONPOBOXKIATh 3aMEUYAHUSAMU «BAXKHO»,
«0c000 BaXXHOY», «XOpPOLIO 3alIOMHUTH» U T.I. MOXHO Jenarb 3TO U C
MOMOIUIBI0 PA3HOIBETHBIX MapKepoB Wi pydek. OO0O3HAUUTH BOMPOCHI,
TEPMUHBI, MaTepuaj, KOTOPBIM BBI3BIBACT TPYAHOCTH, TOMETUTH U
MOMBITATBCS HAWTH OTBET B peKoMeHayemoil mutepatype. Ecnu
CaMOCTOSITEJIbHO HE YyJaercss pa3olOpaTbcsi B Marepuaie, HEoOX0IuMO
chopMyIMpoBaTh BONPOC U 3aJaTh MPENOJABATENI0 HAa KOHCYIbTAIUU, HA
MPAKTUYECKOM 3aHSTHUU.

Pedepar

[Touck nuTeparypsl U cocTaBieHHe OHOIMorpadu, UCIOIB30BAHKE OT 3 J10
5 HAay4YHBIX pa60T, H3JI0)KCHUC MHCHHA aBTOPOB M CBOCIO CYXKIACHUA I10
BBIODAaHHOMY BOIIPOCY; H3JIOKCHHE OCHOBHBIX ACIEKTOB IMPOOJIEMBI.
O3HAaKOMHUTKCS CO CTPYKTYpOH 1 odopMiieHHEM pedepara.

[pakTHueckue 3aHsTUS
(ceMuHap)

[TogroroBka K KaxJAOMy MNPAKTUYECKOMY 3aHATHUIO JIOJDKHA HA4yaTbCAd C
O3HAaKOMJIEHHSI C IUIAHOM CEMMHApPCKOTO 3aHATHUS, KOTOPBIA OTpakaer
collepKaHuEe MPEJIOKEHHOM TeMbl. THiareiabHOE MPOJYyMbIBaHUE U
M3Y4Y€HHE BONPOCOB IJIAaHA OCHOBBIBAETCSI HA MPOPAOOTKE TEKYIIETo
MaTepuaia JIeKLIUU, a 3aTeM HU3Y4eHUs 005S3aTeIbHOW M JIOMOJIHUTEIBHON
JUTEPATYpPBl, PEKOMEHJIOBAaHHYKO K JaHHOM TeMe. Ha  ocHose
WHIUBUAYAIBHBIX IPEANOYTEHUN CTYIEHTY MOYKHO CaMOCTOSITENIBHO
BBIOpaTh TEeMy JIOKJaJa MO MpoOieMe CeMUHapa U 10 BO3MOKHOCTH
MIOATOTOBUTH 110 HEMY Ipe3eHTaluio. Eciu NpenycMOTpEHO BBIIIOJHEHUE
MPaKTUYECKOr0 3aJaHusl, TO €ro HEOOXOAMMO BBIIOJHUTH C Y4YETOM
MPEUI0KEHHONH MHCTPYKIUH (YCTHO WJIM MUCbMEHHO).

[Ipu moAroTOBKM K CEMUHAPCKUM 3aHSATHSM, HEOOXOUMO 00paTUTh 0co00e
BHUMaHME Ha CaMOCTOSITEIbHOE H3y4eHHE PEKOMEHIOBAaHHON y4yeOHo-
METOAMYECKON (a TaK)Ke HAYYHOU U MOMYJISIPHO ) TUTEpaTypPHI.
KoHcnektupoBanue HCTOYHMKOB. PaboTa ¢  KOHCIIEKTOM  JIEKIHH,
MOATOTOBKA  OTBETOB K  KOHTPOJBHBIM  BOIpOCaM,  MPOCMOTP
pEeKOMEHAYeMOi JuTepaTypbl, paboTa ¢ TEKCTOM (yKa3aTb TEKCT W3
WCTOYHUKA U Jp.), IPOCIYIINBAHUE ayAHO- U BUAEO3AMUCEN MO 3aJaHHOU
TEME U JIp.

TectupoBanue

3HAKOMCTBO C OCHOBHOM M JONOJHUTEIBHOM JUTEPATYpPOH, BKIIFOYAS
CIIPaBOYHBIC M3JaHUS, KOHCIEKT OCHOBHBIX IIOJIO)KEHHM, TEPMHUHOB,
CB@}IGHI/Iﬁ, Tpe6yIOHII/IXC${ JIIsL 3alIOMHMHaHUA nu SBJISIIOIITUX CSL
OCHOBOMOJarawomumMu B 3Tod TeMme. (CoCTaBle€HHWE aHHOTALMHA K
IMPOYUTAHHBIM JIMTCPATYPHBIM UCTOYHUKAM H JIP.

[ToaroroBka K 3auery

[Ipu moAroToBKE K 3a4eTy HEOOXOIUMO OPHEHTHUPOBATHCS HA KOHCIEKTHI
JIEKIUI, PEKOMEHIYEMYIO JINTEpaTypy W Jp. ['0TOBACH K 3a4eTy, CTyIEHT
JUKBUAMPYET  UMEIoIIMecss  mpoOensl B 3HAHUAX, — YIJIyOouserT,
CHUCTEMATU3UPYET U YIOPSAOYMBAET CBOU 3HAHUSL.

9. MEPEYEHb UH®OPMAIIMOHHBIX TEXHOJIOT U,
NCHOJB3YEMBIX ITPU OCYHIECTBJIEHUU OBPA30BATEJIBHOI'O




MPOLHECCA IO AUCHUIIJIMHE, Bkitoyas nepedeHb NporpaMMHOT0 00ecrieueHus
1 UHQOPMAIIMOHHBIX CIIPABOYHBIX CUCTEM:

e YTEHHE JIEKLIUH C UCIOIb30BaHME Caia-mpe3eHTalnii, rpadhudeckux 00bEeKTOB, BUIE0- ayAHO-
MartepuaioB (depe3 MaTepHeT);

® pACIPOCTPAHECHHME JOMAIIHEr0 3aJaHus, €ro IMpPOBEPKAa U KOHCYJIbTUPOBAHUE IIOCPEICTBOM
AIEKTPOHHOMU MOYTHI;

e - IPUMEHEHHE CPEICTB MyJIbTUMENA B 00pa30BaTeIbHOM Mpolecce (Ipe3eHTaIlH, BUIEO);

® - KOHCYJIbTUPOBAHUS 00YYAIOIIKUXCS U MHTEPAKTUBHOE 00IIeHUE B JIF000€ BpeMs U B J1I000H
TOYKE MPOCTPAHCTBA MOCpeaAcTBOM ceTH MuTepHeT (cotceTh «BKoHTakTeY).

10. TPEBOBAHUA K ITPOTPAMMHOMY OBECIIEYEHHIO

YYEBHOI'O ITPOLHECCA
Ha6op 10 B KOMIBbIOTEPHBIX KJaccax
HazBanwue I10 No jnuiensnu
Omneparmonnas cucrema Windows Pro noroBop NeTr000043844 ot 22.09.15r
Awnrtusupyc Kaspersky Endpoint Security noroBop Nel14/03/2018-0142 ot 30/03/2018r
Oducuoe npunoxenue LibreOffice cB0001HO pacmpoctpansemoe [10
ApxwuBarop 7-zip cB00OTHO pacnpoctpansiemoe [10
bpaysep m3o6paxennii FastStonelmageViewer | cBo6oaHo pacnpoctpansemoe [10
PDF punep FoxitReader cB000HO pacnpoctpansemoe [10
Menua npourpsiBatenas VLC media player cB00OOTHO pacmpoctpansiemoe [10
3anuce auckoB ImageBurn cB000JIHO pacnpocTpansemoe [10
DJVU 6paysep DjVu Browser Plug-in cB00OOTHO pacmpoctpansiemoe [10
Ha6op I10 nnst kadeapanbHbIX HOYTOYKOB
Awntusupyc Kaspersky Endpoint Security norosop Ne14/03/2018-0142 ot 30/03/2018r
Oducuoe npunoxenne LibreOffice cB0001HO pacmpoctpansemoe [10
Apxwusarop 7-zIp cB000HO pacnpoctpansemoe 10
Bpaysep usobpaxenuii FastStonelmageViewer | cBobomHO pacnpoctpansiemoe [10
PDF punep FoxitReader cB00OHO pacmpoctpansemoe [10
Menua npourpsiBatens VLC media player cB0OOTHO pacmpoctpansiemoe [10
3anuce quckoB ImageBurn cB000JIHO pacnpocTpansemoe [10
DJVU 6payzep DjVu Browser Plug-in cB00OHO pacrpoctpansemoe [10




HPUJIO’KEHHUE 1

®DoH/ OIEHOYHBIX CPECTB JJIsl MPOBEACHHS MPOMEKYTOUHON aTTECTAllMU O0yUYaIOIUXCS
0 IMCIUIUIMHE «PernmaMenTanus 1 HOpMUPOBAaHUE TPyAa»

Hacnopm ¢ponoa ouenounvlx cpedcme no OUCUYUNIUHE O RPOMENHCYMOYHO20 KOHMPONA

ycneeaemocmu
Ne [I/TT | KonTponupyemble pa3aessl Konx xonTponupyemoit komnereHuuu | Haumenosanue
JUCLIUILINHBI OLICHOYHOI'O
cpencrsa
1 PernamenTtanus u usyuenue
TpyAa nepcoHana K-5 3a4€T
2 Hopmuposanue tpyna

IICPCOHAJIA

TPEBOBAHN K PE3YJILTATAM OBYUEHUS 110 YUEBHOU JUCIATINHE

Nunexc
komne- | CopepxaHHe KOMIIETEHIIUU DneMeHThl KOMIETEHLIUN WHuneke anemenTa
TEHLIUU
3HAaHWE€ OCHOB  HayyHOW | 3HaTh
OpraHu3aluu U | -TEOPETUYECKUE OCHOBBI HAY4YHOU I1K-5 31
HOPMHUPOBAHHUS Tpyda, | OpraHu3alud  Tpyda  Ppa3IndHbIX
BJIaJICHUE HaBbIKaMH | KaTEropuil epcoHasna
MIPOBEJICHUS aHaIu3a padOT U | -IPUHLIMIIBI U OCHOBHBIE METOJIbI I1K-5 32
aHamM3a  pabo4yMx  MECT, | ONTUMM3ALMKU 3aTpaT U Pe3yIbTaToB
ONTUMHU3ALNH HOpM | TpYZa;
00CITy’)KUBaHUS U | - OCHOBBI HODMUPOBAHHUS TPYAAQ; ITK-5 33
YHCJIEHHOCTH, CIIOCOOHOCTD | --OpTaHU3AllIOHHBIE CTPYKTYpPbI, UX
3pHEKTUBHO BUIbI, CIENM(UKY ydeTa MpOILECCOB
OpPraHM30BBIBATh TPYMIOBYIO | IPYNIOBOM JAMHAMUKH B Pa3iIMYHbIX
[IK-5 | paboTy Ha OCHOBE 3HaHHUA | THUIAX OPICTPYKTYP
MPOIIECCOB TpYINIoBOHN | YMETh
JUHAMUKHM W IPUHIUIOB | -OpraHU30BaTh paboty o I[IK-5 V1
(dbopMUpOBaHUS KOMaHAbl U | BHEIPEHUIO u epecMoTpy
YMEHUE TPUMEHATh HUX Ha | TEXHUYECKH OOOCHOBAaHHBIX HOPM
MIPaKTUKE TPYAa;
-IPUHUMATh y4acTHe B pa3paboTKe [IK-5 V2
porpaMm OCYIIECTBIICHUS
OpraHM3allMOHHBIX HM3MEHEHUH B
YacTH BOIIPOCOB yIpaBIeHUS
IIEPCOHAIIOM U  OLIEHMBAaTh  MX
3¢ (PEeKTUBHOCTB;
-COCTaBJIATh perIaMeHThI 1o [IK-5 V3

SJIEMEHTAM  CUCTEMBI
OpTraHHU3aIny;

yIpaBiIeHUsS




-COCTaBIIATh IIPOEKTHI o
HOPMHUPOBAHUIO TpyJa pa3IMYHbIX
KaTeropuil nepcoHania.

BaaneTs

-HaBBIKAMHU pa3palboTKu u
TEOPETUIECKOTO 000CHOBaHUS
pPEKOMEHJaU o
COBEPIIICHCTBOBAHUIO

perjiaMeHTallii ¥ HOPMHPOBAHUS
TPYAOBOM JAEATEIBbHOCTH;

- HaBbIKAMHU  YIOpPABJIEHUS U
Oopranusanuu TPyZIOBOH
JIeATEIbHOCTH KOJUIEKTHBA,
(bopMHUPOBAHKS KOMAH/IbI

-HaBbIKAMU  aHanmu3a  paboT U
IIPOBEJICHUS aHaM3a padOUnX MECT.

ITIK-5 Bl

I1K-5 B2

I1K-5 B3

KOMIUIEKT OLIEHOYHBIX CPEJICTB JIJISI [TIPOMEXYTOYHOM ATTECTALIMU (3AUET)

Ne CojaeprkaHue OLIEHOYHOTI'0 CPe/ICTBA HNupexc
Bomnpocsl 3auera OLICHUBAEMOI
KOMIIeTeHIIUH 1
ee 2JIEMEHTOB

1. | CymHocTh U BUBI perjJaMeHTaluu TpyJa IepCcoHaa. IIK-5 31, V1

2. | Knaccudukanuss pernamMeHTOB IO 3JI€MEHTaM CHCTEMBI yIIpaBJICHUS [IK-5 32, V2
OpraHu3aIMH.

3. | OcHoOBHBbIE PYKOBOJSAIIINE JIOKYMEHTHI, peraamMeHTHpYIoIIHe [IK-5 33, V3
OpraHM3alI0 1 HOPMUPOBAHHUE TPYJa.

4. | Tunosble GOPMBI PETIAMEHTOB YIIPABICHUECKOH J1€ITEIbHOCTH. I1K-5 33, V3

5. | CoxepxkaHue peraaMeHTUPYIOIIEeH TOKYMEHTAallUH. IIK-5 31, V1

6. | Cxema  JOKYMEHTOOOOpOTa B  CTPYKTYPHBIX  TOIpPA3ACIICHU IK-5 31, V1
OpraHu3aIMH.

7. | Ponb OprCTpyKTyp perilaMeHTallMid ¢W HOPMHUPOBAHUU  TPYIAOBOM IK-5 33, B2
JESTEIbHOCTH

8. | ®opmupoBaHHEe KOMaH/bl KaK (PAKTOP COBEPIIEHCTBOBAHUN OpPTaHU3ALNH IIK-5 33, B2
Tpyna

9. | 3HayeHue U3ydeHHs 3aTpaT paboUYero BpeMEeHHU. IIK-5 31, V1

10. | [lonsiTne, 3amaun W HampaieHus kiaccudukanuu 3arpar pabouero | IIK-533, V3, Bl
BPEMEHH.

11. | CtpykTypa 3aTpar pabo4ero BpEMEHHM NPOW3BOJCTBEHHOTO IE€pPCOHAJA IIK-5 33, V3
(ucmoHUTEN).

12. | Knaccudukamus 3arpat pabodero Bpemenu npu ocymiectBienuu | [1K-5 33, V3,B2
YIIPABIEHYECKHUX OIEepaIHil.

13. | Knaccudukamus METONOB H3YyYEHHs 3aTparT pabodero BpPEMEHU TI0 IIK-5 32, V2
00BEKTY HaOJIIOICHHS.

14. | Tlopsiiok U3y4eHHUs UCTIONb30BaHUS pabovero BpeMeHH. IIK-5 32, V2

15. | MeToapl HEMOCPEACTBEHHBIX 3aMEPOB M MOMEHTHBIX HAOIIOACHUH. I1K-5 33, V3

16. | IlonsTtue u nenu gororpaduu padouero Bpemenu (PPB). I1K-5 33, V3, B2

17. | OcuoBubic Buanl OPB. IIK-5 33, V3

18. | IlonsTve w  nenm  XpoHoMeTpaka.  MeronuMka  IpOBEIEHMS I1K-532, V2




XpOHOMETpaxa.

19. | ®oToxpoHOMETpaK: HA3HAYCHHUE U OCOOCHHOCTHU MPUMEHEHUSI. IIK-5 32, V2

20. | [lonsiTHe HOPMHUPOBAHUS U HOPMBI TPY/A. IIK-5 31, V1

21. | Coneprkanue pabOTHI IO HOPMUPOBAHUIO TPYAA. I1K-5 32, Y2

22. | OOBEKTHl M OCHOBHBIE 3aJauyd HOPMHUpOBaHUA Tpyna. IIpuHUMIIBL [IK-5 32, V2
HOPMHPOBAHHSIL.

23. | ObocHOBaHHE HOPM TPYyAA. IK-5 31, V1

24. | Cuctema HOPM TpyJa B HIMPOKOM CMBICIIE. IIK-5 31, V1

25. | Knaccudukanus HOpM Tpy/Ja o OCHOBHBIM ITPU3HAKAM. I1K-532, V2

26. | CTpyKTypa HOPMBI TpyJa (HOpMbI OpraHU3alMU TPYla, HOPMbI YCIOBUHN IIK-5 33, Y3
TpyJa, HOPMBI OILJIaThl TPy, HOPMBI 3aTpaT U Pe3yJIbTaTOB TPYa).

27. | CtpyKTypa HOPMBI 3aTpaT U PE3yJbTaTOB TPY/A. I1K-5 32, Y2

28. | CynHocTh HOpMaTUBOB 110 TPYAY. I1K-5 33, V3

29. | Haznauenne HOpMaTHBOB 10 Tpyay. Pasnuuune Mexay HopMamu Tpyaa U [IK-5 32, V2
HOPMAaTUBaMU 1O TPYAY.

30. | Knaccudukaruss HOpMaTHBOB I10 TPYLY. IIK-5 33, Y3

31. | Ctpyktypa TexXHUYECKH OOOCHOBaHHOW HOpMBI BpeMmeHH. Hopma IIK-5 31, V1
IITYYHOTO BPEMEHH.

32. | OrmpeneneHre COCTABIISIIONIUMX AJIEMEHTOB HOPMBI BpeMeHH. OCHOBHBIE IIK-5 32, V2
BUJIBI HOPM TPYJA.

33. | CyurHocTh M Ha3HA4Y€HHE IepecMoTpa HOpM Tpyna. OcHOBaHUSA IS IK-5 32, V2
MIePECMOTPa HOPM Tpy/a.

34. | Tloka3atenu, XapakTepU3YIONIME  COCTOsSHWUE  HopmupoBaHus Ha | [IK-533, V3, B1-2
MPENPUSITHH.

35. | [lonsTre u kaccudukanms METo10B HOPMUPOBAHUS TPY/Ia. IIK-5 32, V2

36. | CylHOCTh aHATUTHYECKUX METOJIOB HOPMHUPOBAHUS. IK-5 33, V3

37. | AHaIUTUYECKU-PACYETHBIA METOI. IK-5 32, V2

38. | AHaAIMTUYECKU-HUCCIIEI0BATENbCKUI METO. [IK-5 32, V2, Bl-

B2
39. | CymmapHbIe METOIbI HOPMUPOBAHUS: CYIITHOCTh U PA3HOBHIHOCTH. IK-5 32, V2
40. | OnbITHBIN, CTATUCTUYECKUM, CPABHUTENBHBIN, PACIIEHOUHBINA METOBI. IIK-5 33, V3, B1-
B2

41. | TloHATHE MUKPO3JEMEHTHOTO HOPMHUPOBAHHS. [IK-5 32, Y2

42. | HopMupoBaHue yrnpaBiIeHUYECKOTO TPyAa: MOHITHE U OCOOSHHOCTH. IIK-5 31, V1

43. | OOBEKT HOPMUPOBAHUSA TPYIa YIIPABIECHUYECKOTO MEPCOHATIA. IIK-5 32, V2

44, | C10)XHOCTh HOPMHUPOBAHMS TpyAa PYKOBOJIUTENEH, CHEIUATUCTOB U IIK-5 31, V1
TEXHUYECKUX UCIOJHUTENCH.

45. | HopMsl, TpUMEHsIEMbIE 111 HOPMUPOBAHUS TPYAA CIyKallKX. IK-5 32, V2

46. | HopMbl  BpemeHH, BBIpaOOTKH, OOCTYXUBaHUS, YIPaBISIEMOCTH, IIK-5 33, V3
COOTHOIIICHUH, YNCIICHHOCTH.

47. | CTpyKTypa HOPMbI BDEMEHH CHEUAINCTA U CIYXKAIIETO. I1K-5 32, V2

48. | Mertoabsl HOpPMUPOBAHMS YIIPABIECHYECKOIO TPY/a. IK-5 31, V1

TTOKA3ATEJIN Y KPUTEPUU OLITEHMBAHU S KOMITETEHIUN




(ITkanbl onieHUBaHUA)

PGSYJ'II)TaTLI BBIITOJIHCHU S O6yanOHlHMCH BaﬂaHI/Iﬁ Ha 3a4CTC
OLCHUBAIOTCS 110 IIKAJIC «3a4TCHO» - «HC 3a4TCHO».

B ocHOBe olleHUBaHUS Jie)KAT KPUTEPUU TMOPOTOBOTO M MOBBIICHHOTO YPOBHS
XapaKTEPUCTUK KOMITETCHIIMA WM WX COCTAaBJSIOMMX dYacTel, (GopMupyeMbIx Ha
y4eOHBIX 3aHATHSAX 110 JAUCHHUIUIMHE PerimameHTamuss W HOPMHUPOBAHHE Tpyna
(Tabmuma 2.5 pabodeil mporpaMMbl TUCIUILTAHEI).

«3aUTEHO0» — OIlEHKa COOTBETCTBYET ITOBBIIICHHOMY YPOBHIO ¥ BBICTaBIISCTCS
oOyuJarolemMycs, €cid OH TNIyOOKO M MPOYHO YCBOWJ MPOrPaMMHBIN MaTepHal,
MCYEPIBIBAIOIIE, TOCIEOBATENFHO, YETKO U JIOTUYECKU CTPOMHO €r0 M3JIaraert, yMeeT
TECHO YBS3bIBaThb TEOPHUIO C TIPAKTUKOM, CBOOOJHO CIHpaBIsE€TCS C 3aJadyaMu,
BOIIPOCAMHU U JPYTUMHU BUJAMU MPUMEHEHUS 3HAHWM, MPUYEM HE 3aTPYIHSETCS C
OTBETOM TP BUJOU3MEHEHUW 3aJlaHUW, UCIOJIb3yeT B OTBETE MaTepual
MOHOTpadUYECKON JIUTEepaTyphbl, MPABUILHO OOOCHOBBIBACT MPHUHATOE pEIICHUE,
BJIAJICET Pa3HOCTOPOHHUMM HAaBBIKAMU U TIPUEMaMHU BBIMIOJHEHUS MPAKTUYECKUX
3asay.

«3a4YTEH0» - OIICHKAa COOTBETCTBYET TOBBIIIEHHOMY YpPOBHIO U BBICTaBIsETCS
oOyuJarolemMycs, €Ciid OH TBEPJIO 3HAET MaTepual, TPaMOTHO U IO CYIIECTBY H3J1araeT
€ro, HE JOIyCKasl CyIIECTBEHHBIX HETOYHOCTEH B OTBETE Ha BOIMPOC WJIU BBHITOTHCHHUH
3alaHAl, TPABWIHHO TPUMEHSET TEOPETUUYCCKHE TIOJOKECHHUS TPU  PEIICHUN
MPaKTUIECKUX BOMIPOCOB U 3a/1a4, BJaJceT HEOOXOUMBIMU HABBIKAMH W MIPUEMaMH HX
BEITIOJTHCHHS.

«3aUTE€HO» - OIlEHKa COOTBETCTBYET TIOPOTOBOMY YPOBHIO M BBICTaBIISCTCS
oOy4aromiemMycsi, €I OH UMEET 3HaHUS TOJIbKO OCHOBHOT'O MaTepHuaia, HO HE YCBOWII
€ro Jerajeil, JOMyCKaeT HETOYHOCTH, JAEMOHCTPUPYET HEJIOCTATOYHO IMPABUIbLHBIE
GOpMYIMpPOBKH, HApYyIIEHUS JIOTHYECKON TMOCIEeI0BATENILHOCTH B  W3JI0KCHHUH
MpPOrpaMMHOTO  MaTepuialia, HUCIBITHIBACT  3aTPYJHEHUS TPU  BBINOJHEHUU
MPAKTUYECKUX Pa0OT.

«He 3a4YTeHO» - OIEHKAa BBICTABIIAECTCS OOYyYaromeMycsi, KOTOpPbI HE JIOCTUTAeT
MOPOTOBOTO  yYPOBHSA, JIEMOHCTPUPYET HEMOHWMAaHWE TPOOJEMBbI, HE 3HAET
3HAYMTEIHLHOW YacTH MPOrpaMMHOTO MaTepHalia, JOMYyCKAaeT CYIICCTBEHHBIC ONTHOKH,
HEYBEPEHHO, C OOJIBIITMMU 3aTPYTHCHUSMH BBITTOJTHACT MPAKTHICCKHE PAOOTHI.



