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BBOJHASA YACTD

1. HIEJIA OCBOEHUA JUCHUITIMHBI «OCHOBBI
JEJIOITPON3BOACTBA»

[enssMu OCBOCHUS AUCIIUTUIUHBI SIBIISIOTCS:

dbopmupoBaHue oO1enpodeccCuoHAIBHBIX u npo¢eCCUOHAIBHBIX
KOMITETeHIIUH B cooTBeTcTBUM ¢ TpeboBanusimu OPI'OC BO mo HampaBieHHIO
noarotoBku 38.03.04 — «I'ocy1apCTBEHHOE U MYHULIUIIAJILHOE YIIPABICHUEY;

dbopMHpOBaHUE KOMIICTEHIIMA KaK KOMIUIGKCOB 3HAHWH, yMEHUH W
BIAJICHUN, B COBOKYIMHOCTH oOOecmeunBaronmx 3(PQGEeKTUBHYIO OpraHU3aIlnio
JOKyMEHTO000pOTa,  OGOPMIICHUS  OPraHU3AMUOHHO-PACIIOPSIAUTEILHON U
YHU(QHUIIMPOBAHHOW  JOKYMEHTAIlMH,  JOKYMEHTAI[MOHHOTO o0ecrnevyeHus
YIOPABJIECHHS B Cpepe roCcyJapCTBEHHON U MYHULIUITAIbHOM CITYKOBI.

2. MECTO JUCHUIUINHBI B CTPYKTYPE OIIOII BY3A

2.1. JucuumimHa «OCHOBBI JAENONPOU3BOJICTBA» OTHOCHUTCS K JUCHHAIUIMHAM
0a3oBoii yactu bioka 1.
2.2. Jlms w3ydeHWs JAaHHOW  JUCIUIUIMHBI  HEOOXOIWMBI  CIICTYOIIHE
MPEIIIECTBYIOMINE UCIUIIINHBL:

e PyCCKuUH SA3BIK U KyJIbTypa PEUH:

e (OCHOBHI ITpaBa:
2.3. Ilepedyenp mocCienyrOmMMUX TUCHUILIAH, IS KOTOPBIX HEOOXOIWMBI 3HAHUS,
YMEHHUSI U HaBBIKH, (OpMUpPYEMbIE TAHHOW JTUCIUILIMHOMN:

e (OCHOBBI TOCYTAPCTBEHHOTO U MyHULIMNIAJILHOTO YIIPABIICHUS;

e (OCHOBBI yIIpaBJIEHUs IIEPCOHATIOM;

e [‘ocynmapcTBeHHas U MyHUIIUITAJIbHAS CITYKO0a;

e JlesoBbIE KOMMYHHKAIWH.



2.4 llepeyeHb IVIAHUPYEMBIX Pe3yJIbTATOB 00YYeHUsI 10 JUCHHUIIJIMHE, COOTHECEHHBIX C IJIAHNPYEMbIMH pe3yJIbTaTAMHI
OCBOCHHSI OCHOBHOI npo(deccuoHabHOI 00pa3oBaTeIbHOM IPOrPaMMBbl

N3yuenne naHHOW NUCUUIUIMHBI HalpaBieHO Ha QopMupoBaHue y oOyuaromux obmuienpodeccuonanbHbix (OITK)

KOMIIETEHIINH:
IlepeueHp mIaHUPYEMBIX PE3YJILTATOB OOYUEHMS 110 JUCIUILIMHE.
Ne /mt Howmep/minexe Conepkaime KoMneTeHH Bppe3yJILTaTe ngqeﬂnﬂimgunnnnﬂm oqua}onmefﬂ Il](_)IJI)KHbll
KOMITCTCHITHH (mm ee gacTH)
3HaThb YMeTh Bnanets
1 2 3 4 5 6
1. OIIK-6 CIIOCOOHOCTBIO PEIIaTh OpraHU3aIIIo UCII0JI30BaTh HaBBIKAMH  pabOTBHl  C
CTaHJapTHbIE 3a/1a41 JIeJIONPOU3BOICTBA u UH(POPMALIMOHHO- KOMIIBIOTEPOM KaK
npodeccHOHATBLHON CHCTEMBI JOKYMEHTAIIHH; KOMMYHHKAIIHOHHBIE CPEACTBOM  yIIpaBIICHUS
NesITeIbHOCTH Ha OCHOBE OPUHIUIBL M CHOCOOBI TEXHOJIOTHH IS uHpopmanuen;
WHGOPMAIIMOHHON 1 paboThI c NOJTy4YeHUs1 HHPOPMAIUH B HaBBIKAMH  PabOTBI €
o6ubnuorpaduuecko UH(POPMAaIMOHHO- npogeccuoHaIbHON MH(pOPMAIMOHHO-
KYJIBTYPHI C IPUMEHEHHEM KOMMYHHUKAI[HOHHBIMHU chepe; KOMMYHHUKAI[HOHHBIMHU
MH(pOPMAaIMOHHO- TEXHOJIOTUSIMH; pa3pabaTbIBaTh TEXHOJIOTUSIMH.
KOMMYHHUKAITHOHHBIX CHOCOOBI 3aIUTHI METOMYECKHUE "
TEXHOJIOTUH U C y4eToM uHpOpMaLnH. CIpaBOYHBIE  MaTepHallbl
OCHOBHBIX TpeOOBaHMM o BOITPOCAM
MH(pOPMAaIMOHHOM npogeccuoHaIbHON
0e30macHOCTH JIeITeIIbHOCTH;
pabotath ¢ MHpOpMaLueil
B rI100aTbHBIX
KOMIIBIOTEPHBIX CETSIX.




2.5 KapTa koMneTeHuHi JUCIUTNIMHBI

KAPTA KOMINETEHIMNA JUCHUILINHBI

HAUMEHOBAHUWE JVMCHUITJIMHBI OcHOBBI Aen0npOn3BOACTBA

enb

JUCHHUILINHBI

dhopMupoBanue o01mIenpodeccnoOHANBHBIX U MPOPECCHOHATBHBIX KOMIIETCHIINNA B COOTBETCTBUH ¢ TpeboBanusimu ®I'OC BO mo
HanpasieHU0 ToAroToBku 38.03.04 — «"ocygapcTBEHHOE M MyHUIIUNTAIIBHOE YIIPABJICHUEY;
(dbopmMHupoBaHKE KOMIIETEHIINN KaK KOMIUIEKCOB 3HAHH, YMEHUI U BIIaICHUI, B COBOKYITHOCTH 00ecrieunBaromux 3G QpeKTuBHyO
OpraHM3alMio JOKYMEHTO000pOoTa, O0(OpMIICHUS OPraHU3alMOHHO-PACHOPSAUTENLHON U YHU(PHUIMPOBAHHOW JOKYMEHTAIUH,
JOKYMEHTAIIMOHHOTO 00ECTIeYeHHs yIIpaBJIeHNUs B c(hepe roCyJapCTBEHHON M MyHHIIUTIAIBHOM CITY>KOBI.

B IIpOoICcCCC OCBOCHUS JTaHHOM JUCLIUIIIUHBI CTYACHT (bopMI/IpyeT 1 ICMOHCTPHUPYCT CICAYIOINC

Oo6menpodeccrnoHaNbHBIE KOMITETCHIINH:

KOMIIETEHIIUUN IIepedyeHb KOMIIOHEHTOB Texnonorin Popwma OUCHOHOTO YPOBHU OCBOCHHUS KOMIIETCHIIUH
(dopMupoBaHust cpeicTBa
NHAEKC OOPMVYJIMPOBKA
OIIK-6 CIIOCOOHOCTBIO peliaTh | 3HATH: JICKIIMH, CobecenoBanue [TOPOT'OBBIU:
CTaHJIapTHBIE 33a4U OpraHM3aIMIO JIEJIONPOU3BOJICTBA | IIPAKTUUECKUE TectupoBanue 3HaeT o01ue MOJI0KEHUS 110
npodeccnoHanbHOM Y CUCTEMBI IOKYMEHTAIINH; 3aHATUA, na3 JIOKYMEHTUPOBAHUIO
JEATEeIIbHOCTH Ha MPUHIIMIIBI U CIIOCOOBI paboThl ¢ | camocTosiTenbHas | Pedepar YIPaBICHYECKON
OCHOBE nH(OPMAIIMOHHO- paboTta HHP IEeATENbHOCTY U BHUJIBI
MH(POPMAIIMOHHOHN 1 KOMMYHUKAITMOHHBIMH DK3ameH JIOKYMEHTOB
oubnmorpaduueckoit TEXHOJIOTHSIMU;
KYJBTYPBI C CIOCOOBI 3aIIUTHI HHPOPMAIIIH.
[IPUMEHEHUEM YMeTh: [TOBBILIEHHLIN:
MH(}OPMALIMOHHO- HCIO0JIb30BaTh HMH(OPMAIMOHHO- Brnaneer HaBbikaMu pabOThI
KOMMYHHUKAIIMOHHBIX KOMMYHHUKAIlMOHHBIE C JIOKyMEHTaIl1eH,
TEXHOJIOTHH U C TEXHOJIOTMH  JUIsI  TIOJIy4eHUSs odopMIIeHUS TOKYMEHTOB, B
Y4€TOM OCHOBHBIX uHhopManuu B TOM YHCIIE C

TpeboBaHUM
MH(pOPMAaIMOHHOM
0€30MacHOCTH

npodeccuonanbHoOM chepe;
pa3pabarbiBaTh METOAMYECKHE U

CIpaBOYHbIE  MaTepHajbl IO
BOIpocaM  Mpo(ecCHOHANBHOM
NeSITeNIbHOCTH;

pabotatk ¢ nHpopmaluen B
TII00ATBHBIX KOMITBIOTEPHBIX
CeTsX.

Bnagers:

HCIIOJIb30BaHUEM
COBPEMEHHBIX
MH(OPMALIMOHHBIX
TEXHOJIOTU




HaBbIKaMU paboTsI C
KOMIIBIOTEPOM KaK CpEICTBOM
yIpaBJieHUs] HHPOpMAIIHEii;
HaBbIKaMU pabOTHI C
WH(pOPMaIMOHHO-
KOMMYHHUKAI[MOHHBIMHU
TEXHOJIOTHSIMU




OCHOBHASA YACTbH

1. OFBEM JIMCLIMIIJIMHBI ¥ BUJIbl YYUEEHOM PABOTHI

CemecTphl
Bun yuebnoit paboTh Beero Ne 3
9acoB
4acoB
1. KonrakTHas padoTa 00y4aronuxcs ¢ npenogasareseM (1Mo BUIam 54 54
y4eOHBIX 3aHATHII) BCero:
B toM gucie:
Jlextmu (JI) 18 18
[paktuueckue 3ausatust (I13), cemunapsr (C) 36 36
JlaGoparopHsie pabotsl (JIP) - -
2. CamocTosiTeJibHasi padoTa cTyaeHTa (BCero) 54 54
B toMm uucne
CPC 6 cemecmpe
KypcoBoii mpoexT (pabota) KiI _ -
KP - -
Hpyrue Buas CPC:
W3ydeHne 1 KOHCIIEKTHPOBAaHUE TUTEPATYPHI O AUCIUTUINHE 19 19
Pabora c 'OCTamnu 6 6
[loaroroBka kK ceMHHapy, TECTUPOBAHUIO 11 11
[TonrotoBka  NHUCBMEHHOrO  OTYETA IO  CAMOCTOSITEIBHOMY 12 12
JoMantHemy 3ananuto (pedepara)
BreimonHeHne HaydHO-HCCIEIOBATENbCKOM pabOThl, MOATOTOBKA K 3 3
KOH(epeHIHSIM
[MoaroroBka 3JI€KTPOHHOTO MOPTGHOIHO MO Kypey 3 3
CPC 6 nepuoo ceccuu
Bunx npome:kyTouHOM 3ayer (3) - -
aTrecTaluu sk3amMeH (J) 36 36
HUTOI'O: o01ast TpyI0eMKOCTh 1acon 144 144
3ad4. ef. 4 4




2. COIEP)KAHMUE JUCIHUIIJINHBI
2.1. Conep:kanue pa3aesioB JUCHUILIMHBI

CEeMECTpa

pasaciia

HaumenoBanue paznena
JUCUUTIIUHBI

Conepikanue pasziena B JUAAKTUYECKUX SIUHUIIAX

[TonsiTHe ¥ HOpPMATHBHO-
METOAUYCCKA 0aza
JIEIIOTIPOU3BO/ICTBA.
OTansl CTaHOBJICHUS
OTE€YECTBEHHOIO
JIEJIOTIPOU3BO/ICTRA.

[lonsTue nemonpousBoacTBa. MecTto eI0NpOU3BOJCTBA B
cucteme ynpapieHusi. TepmuHsl B cdepe IeI0mpou3BOJCTBA
(I'OCT P 7.0.8-2013 CUBU/I. lenonpou3BOACTBO U apXUBHOE
neno. TepMUHBI U ONIpeieTICHHS ).

Cocras HOPMAaTHUBHO-METOINYECKON 0a3sI
JISJIOTIPOU3BOJICTBA.  3aKOHOJATeNbHbIE akThl PD B cdepe
uHpopMauuu U JOKyMeHTauumu. [locraHOBIeHHS |
pacniopsbkenus [IpaButensctBa P®, (denepanbHbIX OpraHon
WCIIOJHUTENIbHOM  BJIACTH, PETJIAMEHTUPYIOLIME  BOIPOCHI
JOKYMEHTAIMOHHOTO obecrnieueHus yIpaBICHUS Ha
dbenepaibHoM  ypoBHe. ['ocymapctBennass cuctema J[OVY.
[TpaBoBbIE AKTBI OpraHoB MPEJICTaBUTEIbHOMN u
VCIIOJIHUTEIILHON BJIACTH CyOBEKTOB P® u ux
TEePPUTOPHUATHHBIX 00pa3oBaHMIA. [IpaBoBbIe AKTBI
HOPMAaTUBHOTO U MHCTPYKTHBHOI'O XapaKTepa, METOIUYECKUE
JOKYMEHTBHI opraHu3anuid. ['ocynapcTBeHHbIE CTaHAApTHl Ha
JOKYMEHTAlUI0. Y HU(UIUPOBAHHbBIE CUCTEMBI JOKYMEHTALIUU.
Ob6mepoccuiickue KiacCU(pUKATOPbl TEXHUKO-3KOHOMHUYECKON
U couuaibHON uH(popmauuu. HopmaTuBHBIE TOKYMEHTHI 10
OpraHM3alMl U OXpaHE€ YIPAaBIEHYECKOTO TpyAa CIIyXKallux
cnyx0b1 JIOY. HopmaruBHBIE AOKYMEHTHI MO OpraHU3alUuu
ApXMUBHOT'O XpaHEHMsI JOKYMEHTOB.

Oranbl CTAaHOBJIEHHUS OTEYECTBEHHOTO JAEIONPOU3BOJICTBA.
Jenonpoun3BoacTso B HpeBHen Pycn, IIPUKa3HOE
JIeJI0NPOU3BOICTBO, KOJIJIEKCKOE JIeJI0NPOU3BOJICTBO,
MUHUCTEPCKOE  JEJIONPOU3BOJCTBO,  JEIONPOU3BOJACTBO B
CCCP. OcobOeHHOCTM  KaXJIOoro 3Tana B Pa3BUTUHU
JIEJIONPOU3BOACTBA. VcTopuueckne MCTOYHMKM IIPABOBOTO
XapakTtepa, cBsa3aHHble c genonpou3BoacTBoM (IlomHoe
coOpanue 3akoHOB Poccuiickoii nummnepun).

TpeboBanus K
0(OpMIICHUIO
yIIpaBJIEHYECKUX
JTOKYMEHTOB.

brnanku nokymeHTOB M TpeOoBanus k HUM. CTpykTypa
nokymeHnta. OOmui OmaHk, OnmaHK I THCbMa, OJaHK
KOHKPETHOTO BUA JOKYMEHTa, KpOME MTUChMA.

PexBu3utr  kak  00s3aTeNbHBIM ~ 3JEMEHT  J1I000ro
odunmaneHOTO MOoKyMeHTa. COCTaB PEKBHU3UTOB JOKYMEHTOB
no 'OCT P 7.0.97-2016. ®opmynsip nokymenrta. @opmyssp-
o0paszerr Kak MOJIeNb TOCTPOSHHSI JOKYMEHTA,

TpeboBanust k odopmienuto gokymentoB no I'OCT P
7.0.97-2016 «Opranu3aioHHO-pacHOPSAUTENbHAS
JokyMeHTalus. TpeboBaHusl K 0OPMIIEHUIO TOKYMEHTOBY.

CucreMbl AOKYMCHTAIUU

OpraHu3alliOHHO-TIPaBOBbIE JOKYMEHTHl KakK IMpaBoBas
OCHOBa  JeATEJIBHOCTH  opranm3aumu. [lpoumenypa  ux
YTBEPKACHUSI U COIJIACOBAaHUS, CPOK JEWUCTBHUSA, CTPYKTypa
TEKCTa, TpeOoBaHUs K O(QOpPMIECHHIO. YCTaB, yuypeIuTelbHbIN




JIOTOBOp, MOJIOXKEHHE 00 OpraHu3aluy, IOJIOXKEHUE O
CTPYKTYPHOM TMOJpPAa3/IeJICHNH, MOJOXKEHUE O KOJUICTHaIbHOM
(coBemaTtenpHOM OpraHe) OpraHM3alliM, PErjaMeHT, HITaTHOE
pacrucanue, HHCTPYKIHS, JODKHOCTHAS MHCTPYKIIHSL.

PacriopsianTenbHble TOKYMEHTHI KaK JOKYMEHTBI, KOTOpPBIE
(bUKCUpyOT pereHus aJIMUHUCTPATUBHBIX u
OpPTraHM3allMOHHBIX BONPOCOB JAEATENBHOCTH OpraHU3alNy,
PEryIHpPYIOT U KOOPAUHHUPYIOT €€ JAEATENbHOCTb, PEaU3yIOT
YIIPaBISIEMOCTh o BEPTHKAIIH. Knaccudukarus
pacropsANTENbHBIX JOKYMEHTOB C y4eToM cdepsl HX
nevictBus. OCHOBaHMSA JUISI M3JaHUS  PACHOPSIUTEIBHOTO
JOKYMEHTA. J[Be IpyIIIbl: TOKYMEHTHI, H31aBaEMbI€ B YCIOBHAX
KOJUIETHAIILHOCTH (TIOCTAHOBIICHUS M DEIICHHS); JOKYMEHTBHI,
U3/1aBacMble B YCJIOBUSAX EIMHOJIMYHOTO IMPHHATHUS PEIICHUMH
(IpHKa3bl, PaCIOPSHKCHUS, yKa3aHuUs).

WNudopmannoHHO-CIIpaBOYHbIE JTOKYMEHTBI KaK
JOKYMEHTBI, WHULUHUPYIOUINE YIpaBIeHUECKHE pemeHus. Mx
CITy’)KeOHasl POJIb MO0 OTHOIIEHHUIO K OPraHU3aIMOHHO-TIPABOBBIM
U PacHopsAUTENbHBIM JTokyMeHTaM. CocTaB WH(pOpMAIMOHHO-
CIIPaBOYHBIX JIOKYMEHTOB: JIOKJIQJHAs 3alncKa, CIy)KeOHas
3aIncKa, 0OBSICHUTEIIbHAS 3aInCKa, IpeIIOKEHHE,
Ipe/ICTaBICHNE, 3asBJICHHE, BCE PAa3HOBHUIHOCTH MEPEIHCKH,
MPOTOKOJI, aKT, CIPaBKa, 3aKII0UYEHHE, OT3bIB, CBOJIKA, CIHCOK,
HIepEeUCHb.

[lonatue  cmyxeOHOTO  (IENOBOTO)  THCHBMA,  €r0
pa3HOBUIHOCTH. TpeOoBaHUS K TEKCTY pa3HBIX BUIOB JEIOBBIX
nuceM. SI3biKOBbIe (popMynbl nenoBeIX THceM. CTpyKTypa
OnmaHka s TUCbMAa; PEKBU3MUTHI JIEJIOBOTO MHCbMa B
cootBercTBUM ¢ TpeboBanusmu ['OCT P 7.0.97-2016.

Opranuzanus
JOKYMEHTO000pOTa.
JlesTenbHOCTh  CITYXKOBI
JOV.

[TonsTs nokymeHTo000poTa U TOKyMEeHTOonoToKa. [Ipuem
U TepBUYHAs o00paboTKa TMOCTYMAOUMX B OPraHU3alMIo
NOoKyMeHTOB. [IpenBapuTenbHOE paccMOTpPEHHE IOKYMEHTOB
ciayxx6oit  JIOY. Perucrtpauus nokymeHToB. OpraHuszarus
NIBWKEHUS JOKYMEHTOB BHYTPM OpraHM3anuu. Brempenue
CHCTEM 3JIEKTPOHHOT'0 IOKyMEHTO000pOTa.

KonTponb ucnonnenust 10kyMeHTOB. DOpMbI KOHTPOJIS 3a
UCTIOJTHEHUEM JTOKyMEHTOB. CpPOKH HCIIOTHEHHS JOKYMEHTOB.
NudpopmannoHHO-clipaBoyHass ~ paboTa MO  JOKyMEHTam
opranmzaruu. OOpaboTKa HCIOTHEHHBIX U OTIPaBISEMBIX
JTIOKYMEHTOB.

Opraam3anus XpaHeHHs JOKYMEeHTOB. HomeHkmatypa men.
CocraBieHue 3arojJioBKOB  Jiel. Y CTAaHOBJIEHHE CPOKOB
XpaHeHHs Jel. TWIOBbIE H  BEJIOMCTBEHHBIC TIEPEUHU
JIOKYMEHTOB M uX 3HaueHue. opmuponanue aen. Odopmienue
obmoxxkn gen. Odopmnenue npen. OKkcmepTuza IEHHOCTH
JIOKYMEHTOB. OKcrnepTHas KOMHCCHUS (UenTpanbHas
skcriepTHas  komuccusi). CocraBneHue u  odopmiieHue
apXUBHBIX OMHUCEH JIeI.

Cnyx06a JIOY B opranuzanuu / Ha nipeanpustun. Llenp u
3amaun, ciayx6sr JIOY. ®opmupoBanue ciyx0el JJOY
(cTpykTypa, YHCIICHHOCTb, IITaTHOE pacriicaHue).
JesrenbHocth ciayxObl JIOY (opranuzamusi pabodmx MecT,




HOPMHUPOBAHUE, TeKylee yIpaBJIeHHE). JlokanbHble
HOpMAaTHBHBIE akThl 0 ciyx6e JIOY (monoxenue o ciyxoe
OV, mnpukasbel o cosmanuud ciyx0bl IOV, monoxeHus o
CTPYKTYPHBIX noJipazaeneHusx ciayxos J10Y).




2.2. Pa3ziensl IUCUUIIMHBL, BUABI Y4eOHOU AeATeIbHOCTH U (POPMBI KOHTPOJIS

8 = Buner yae6HON 1eATEIBHOCTH, DopME
§ g Haumenoauue paszena BKITIOYAs! CAMOCTOSTENIEHYIO pa0oTy TeKyHIero
z2 8 MUCIUTLTAHBI CTY/IEHTOB (B Yacax) KOHTPOIIA
59 (=8 yCIIEBAEMOCTH
o | & 13/ (no nedensim
= Jq | JIP CPC | Bcero cenecmpan)
C
Tonsmue u Hopmamuero-
Memoouyeckas 6asa
3 I denonpouszsoocmesa. Imanwvl 4 - 8 10 22 1-4 neoens
CMAHOBIeHUSI OMEeYeCHBEHHO20
0e10npouU3800Cmaeda.
[Nonsitue nemonpousBoacTBa. Mecto
JIOTTPOM3BO/ICTBA B CUCTEM
3 | 11 | 7AeTONPON3BO/ICTBA B CHCTEME 5 i ) 5 4
ynpagienus. TepMuHOCHCTEMA
JICJIONPON3BOJICTRA.
CocTtaB HOpMa 0-METOJNYECKOH
3] 12 PMaTHBHO-METO Y i 9 i 9 4
0a3bI JEOMPOU3BO/ICTBA.
3|13 DTanbl CTAHOBJICHUS OTEYECTBEHHOTO ) i 4 4 8 1-2 nenens
"~ | Ieaonpon3BOACTRA. CobecenoBanue
Hcropudeckne UCTOYHHUKY ITPABOBOTO 3-4 nepens
3 | 1.4 | xapakrtepa, CBSI3aHHBIE C - - 4 2 6 CobecenoBanue
JIEJIONPOU3BOACTBOM. na3
Tpebosanus k opopmaeruro 5-6 neoens
3| 1 P bop 6 4 | 10 20
VHPABAEHUECKUX OOKYMEHMOS.
brnanku 1oKyMeHTOB 1 TpeOOBaHMSI K 5 — 6 Henmens
3|21 NOKY P 2 - 4 4 10 A
HuM. CTpyKTypa JOKYMEHTA. Pedepar
[onstue pexBusuta. Coctan
3 | 2.2 | peKBU3UTOB OpraHU3al[HOHHO- 2 - - 2 4
pacopsAAUTEILHON JIOKYMEHTAIHH.
3| 23 TpeboBanus kK 0pOPMIICHUIO 5 i ) 4 6
" | nokymenrtos o 'OCT P 7.0.97-2016.
3 Cucmemul OOKymMenmayuu 4 - 12 18 34 7-12 neoens
OpraHu3aiMoHHO-TIPABOBbIC
3 | 3.1 | moKyMeHTHI KaK IpaBoBasi OCHOBA 2 - - 4 6
JIESITeIbHOCTH OPTraHU3aI|H.
Cucrema pactopsauTeIbHON 7-8 nenens
3132 P P 2 - 4 4 10 Tectupoanue,
JIOKYMEHTAIIHH.
pedepar
Cucrema nH(pOpMaITMOHHO-CIIPABOYHON 9-10 nenens
3133 pMai P - - 4 4 8 CobecenoBanue,
JIOKYMEHTAI MK
pedepar
11-12 nepens
3| 34 - - 4 6 10
JenoBbie mucbMa HIP
Opeanuzayus 00KyMeHmoobopoma.
3| Iv P 4 ) 4 4 12 | 16 32 13-18 nedens
Jesamenvrnocmo cayocowvt J[OY.
raHU3alns JIOKYMEHT Ta B 14 nenens
3| a1 Op 3a1us TOKYMEHTO000pO 5 i 4 4 10 exne
OpraHu3alnn cobeceoBaHNe
3| 42 KoHTpoJ1b HCIIOJTHEHHS JOKYMEHTOB ) i 2 4 6 15 nenens
' a3
16 Henens
3 | 4.3 | Opranuzanus XpaHeHHs JOKYMEHTOB 2 - 2 4 8 ene
TectupoBanue
3| 44 Cnyx06a 10OV B opranuzanmu / Ha ) i 4 4 8 18 nemens
" | mpennpusTHH. CobecenroBanue




HTOI'O 3a cemecmp 18 36 54 108
3 Pa3zoenvt oucyuniunvr No [-4 36 IK3amen
HUTOI'O 144

2.3. JTabopaTopHBIi TPaAKTUKYM

JlaGopaTopHbIi NPAKTUKYM HE MPETyCMOTPEH.

2.4. IlpumepHasi TeMaTHKa KYpCOBBIX pabOT

KypcoBbie paboThl HE TPEyCMOTPEHBI.




3. CAMOCTOSTEJIBHAS PABOTA CTYZEHTA
3.1. Bugsr CPC

2 g 2 % HaumenoBanue Buast CPC Bcero
3 Q| pasaeia 4acoB
© 2 qHCHUIUIMHBI

[TousTHe 1 - 3yuyeHne 1 KOHCIIEKTUPOBAHUE JIUTEPATYPHI 10
HOPMAaTUBHO- JTUCIUILINHE 4
MeToaudeckas 6aza - Pabora c TOCT P 7.0.8-2013 2
3 1 | ZlemonpousBoncTsa - [ToaroroBka Kk ceMuHapy 2
Orarnsl - [ToaroroBka MUCHMEHHOTO OTYETA IO CAMOCTOSI TEIIBHOMY
CTaHOBJICHUS JIOMAIITHEMY 3aJIaHUIO0 2
OTEYECTBCHHOTO
JICJIONPOU3BOJICTBA
- 3y4yeHne u KOHCIIEKTUPOBAHUE JIUTEPATYPHI TIO
TpeboBanus K UCUUAIUINHE 3
3 5 0(pOPMIICHHIO - Pabora ¢ 'OCT P 7.0.97-2016 4
yrnpaBieH4YeckuXx | - [loAroToBka MUCbMEHHOTO OTYETa IO CAMOCTOSI TEIbHOMY
JIOKYMEHTOB. JIoMairHeMy 3ananuto (pedepara) 2
- [logroroBka 31eKTpOHHOTO MOPTHOIHNO MO Kypey 1
- 3y4yeHue u KOHCIIEKTUPOBAHUE JIMTEPATYPHI IO
UCLAIUINHE 6
- [ToaroroBka Kk ceMHHAPY, TECTUPOBAHHIO 4
3 3 Cucremsl - [loaroroBka MUCHMEHHOTO OTYETA IO CAMOCTOSITEILHOMY
JIOKYMEHTAIUU JToMairHeMy 3ananuto (pedepara) 4
- Boinmonuenue Hay4HO-MCCIIEI0BATEIBCKOM paboTHI,
MOJITOTOBKA K KOH(EepeHITUAM 3
- [TogrotoBka 31€KTpOHHOTO MOPTHOIHNO MO KypCy 1
- 3y4yeHue u KOHCIIEKTUPOBAHUE JINTEPATYPHI TI0
Opranuzanus JTUCITUTINHE 6
3 4 JOKyMeHT000opo | - [loaroroBka k ceMuHapy, TECTUPOBAHUIO 5
Ta. JlestenbHOCTh | - [loATOTOBKA MUCEMEHHOTO OTYETa IO CAMOCTOSI TEIbHOMY
ciyx0b1 JIOV. JIOMAIITHEMY 3aJIaHUIO0 4
- [logrotoBka 31eKTpOHHOTO MOPTHOIHNO MO Kypey 1
HUTOro 54




3.2. I'paduk pabOTHI CTYEHTA.

®opmMma VYcenosroe | Homep Henenu

OHEHOTIOTO obosaue |, |5 |3 10 |11 |12 |13 |14 |15 |16 |17 |18
CpeICTBa HUE

Co0OecenoBanue Co + + + + +
TectupoBanue

IMMCHbMEHHOE, TCn, TCk +
KOMITBIOTEPHOE

WNuauBuayaibHbIC W3 N

JIOMAIIIHKE 3a0aHus

Pedepar Ped +

Hayuno-uccienoBarenb- HUPC + +

ckast pabora




3.3. IlepeueHb y4e0OHO-METOAMYECKOr0 o0ecreyeHusl JIsi CAMOCTOSITeIbHON PadoThI
o0yuarouuxcs 1Mo JUCHUIIUHE

CamocrosiTenbHass paboTa, Hapsily € JIEKOUSAMU M MPaKTUYECKUMM 3aHITUIMH,
ABJISIETCS] HEOTHEMIIEMOM YaCThIO U3y4eHMsI Kypca « OCHOBBI I€TI0NPOU3BOICTBAY.

[Ipuctynass K W3y4EHHMIO JIHWCLMIUIMHBI, CTYACHTBI JOJDKHBI O3HAKOMMTBCS C
y4eOHOI MPOrpaMMOii, CIIUCKOM PEKOMEHJOBAaHHOM JIUTEPATYPhl, MOTYIUTh B ONOIHOTEKE
PEKOMEH/IOBaHHbIE YYEOHUKH M Y4EeOHO-METOIUYECKHE MOCOOMs, 3aBECTH TETpaaul AJis
KOHCIIEKTUPOBAHMSI JIEKIIUI U 3a1IUCEN IO KYPCY.

B xone camocTosiTenbHON paboThl HEOOXOAMMO M3YYHTh OCHOBHYIO JIMTEPATYPY U
O3HAKOMUTBHCSI C JTONOJIHUTEIBHOM JIMTEPATYPOM MO Kypcy. bompmioe 3HauyeHHe HMeEeT
camoctodarenbHoe nzydenue 'OCT P 7.0.8-2013 u I'OCT P 7.0.97-2016, a Takxe paborta
c oOpa3uamu JIEJIOITPOU3BOACTBEHHOM JOKYyMEHTAIUH, UMEIOIIAMHUCS B
PEKOMEHIOBAaHHBIX 110 KypCY OTKPBITBIX AIEKTPOHHBIX pECypCax.

3HAYUTENBHYI0 YacTh BPEMEHH, BBIICJICHHOIO Ha CaMOCTOSITENIBHYIO padoTy,
HEOOXOJUMO MOCBATUTH MOATOTOBKE K CEMHUHAPCKUM 3aHATUsAM. OHM IUIaHUPYETCS IO
TakuM TemaM, Kak «Mcropus penonpounsBoactBa B Poccum», «llenoBble mUCbMay,
«KoHTponps ucnonaHenust 1oKymeHToB» U «Ciyx6a JJOVY». Crenyer nmoayepkHyTh, UTO
BOIIPOCHI, BBIHOCHMBIE Ha CEMHHAPCKHUE 3aHATHUS, HE PAaCCMATPUBAIOTCS B JIEKLUAX, YTO
JOTIOJTHUTENBHO TOBBIIIAET TPEOOBaHUS K KadyeCTBY CaMOCTOATEIBHON MMOATOTOBKU
CTyJeHTOB. Ilpu MOArOTOBKE K CEMUHAPCKUM 3aHATHSIM HEOOXOAMMO HAalUCaTh TE3HUCHI
JUTSL BBICTYILJIEHUM 10 BCEM BOIPOCAM, BBIHOCUMBIM Ha CEMHUHAapbl. ['0TOBSCH K JOKIamy
WU COOONICHUI0, oOpamiaThesi MPU HEOOXOAMMOCTH 3a METOJUYECKOM TOMOIIbI K
MIPENOAABATEIIO.

Te3ncHoe KOHCIEKTUPOBAHUE TAKXKE PEKOMEHIYETCs JenaTh U MpU MOATOTOBKE K
KOJUIOKBUYMY 110 paszzaeiry « CUCTEMBI TOKYMEHTALUN.

OpHoii u3 ¢GopM CaMOCTOATENBbHON pPabOThl MO KYypCy SBISETCS BBHITIOJHEHUE
camocrosiTennbHOro  3aganust «CoctaBieHue JeloBbIX mHucem». HyxkHo o00paTuTh
BHUMaHUE Ha COOJIIOJIEHWE TakUX TPeOOBaHMM K COJEP)KAHUIO JEJOBBIX IMHCEM, Kak
TOYHOCTb, JIOCTOBEPHOCTb OTPaX€HUS BONpOCa, IOpUAWYECKas Oe3ynpeyHOCTb,
IPaMOTHOCTb W JIOTMYHOCTh W3JI0KEHHUS, MAaKCUMaJlbHas KPaTKOCTb IPH COXPaHEHUU
MOJIHOTBI  COAEPXKAHUS, SICHOCTh apryMEHTal, COOJIIOJEHUEe [I€JI0BOrO  CTHJIA,
HCIIOJIb30BaHNE TUIIOBBIX 000pOTOB peun. Takke He0OX0IUMO 00€CTIeUUTh COOTBETCTBUE
npu opopmienun nucem BceM TpedoBanusm 'OCT P 7.0.97-2016.

DopMUPOBaHUIO KOMIIETEHIIMIM Ha YPOBHE YMEHUH U BIaJICHHUI CIOCOOCTBYET TaKOE
CKBO3HOE CaMOCTOSITEJIbHOE 33JJaHHE IO KYypCy, KaK COCTABJICHUE KaXKIbIM CTYIEHTOM
ANEKTPOHHOTO MopTdosino «OO0pa3ibl JOKYMEHTOB MO JI€T0NPOU3BOJACTBY». Ha ocHoBe
BBITIOJIHEHHBIX B XOJIe OOYyYEHMsI MPAKTHUUECKMX U CAMOCTOSITEIBHBIX paldOT cleayer
CO3/1aTh B JJIGKTPOHHOM (QopmaTe 00pa3lbl AETONPOU3BOACTBEHHBIX JIOKYMEHTOB H
MIPEACTABUTH NPENOAABATENIO JUIsI KOHTPOJIBHOTO MPOCMOTPA.

[Ipy DOATOTOBKE K 3K3aMEHY CJEAyeT MOBTOPUTh NPOUACHHBIA MaTephan B
CTPOTOM COOTBETCTBUM C Y4YEOHOH MpOrpaMMoi, NPUMEPHBIM TMEpEeYHEM Y4YEOHbBIX
BOIIPOCOB, BBIHOCSIIMXCA Ha D5K3aMEH M COJEpXKallMXCi B JAaHHOM HporpaMme.
Hcnonb30BaTh KOHCIEKTHI JEKUUNA W JIUTEPATYPY, PEKOMEHAOBAHHYIO IMPENOAABATEIEM.



OOpatuTh 0c000€ BHUMAaHHE HA TeMbl YU€OHBIX 3aHSTHUMN, MPOIMYIIEHHBIX CTYACHTOM IO
pa3HbIM nipuurHaM. [Ipyu HeoOX0AMMOCTH 00PATUTHCA 38 KOHCYJIbTAllMENH U METOAMYECKOU
MOMOIIBIO K TIPETO/IaBaTEIIIO.

B nporiecc ocBoeHUS AUCIUIUIMHBI BBIJICSAIOT ABA BUIA CAMOCTOATENbHON pabOThI:
ayJIMTOpHAsl U BHEAYIUTOPHASL.

Ayoumopnas camocmosimenvuas padoma TO IUCHUIUIMHE BBINOJHIETCS Ha
y4eOHBIX 3aHSATUSAX MOJ HEMOCPEACTBEHHBIM PYKOBOACTBOM IPENOJaBaTesi U IO €ro
3aJIaHUIO.

Bueayoumopnas camocmosmenvnas paboma BBIIOTHAETCS CTYJEHTOM IO 33JaHUIO
MpenoiaBaresis, Ho 0e3 ero HemoCPEACTBEHHOTO YYaCTH .

CopmepxaHne BHEAyJUTOPHOM CaMOCTOSITENbHOM paboOThl  Ompenensercs B
COOTBETCTBHUM C PEKOMEHIYyEeMBIMH BHJAMHU 3aJlaHUil coriacHo pabouell mporpamme
JUCHUTUIAHBI.

Bunamu 3aganuii 151 BHeay AUTOPHOM caMOCTOSATEIBLHOM pabOThI SBIISIOTCS:

JUISL  OBJIQJICHUS 3HAHMSMHU: YTEHHE TeKcTa (y4eOHMKA, JIOMOJHUTEIbHON
JUTEPATYyphl), COCTABIICHHE IUIaHA TEKCTa, KOHCIIEKTUPOBAHME TEKCTa, BBIMHUCKU U3
TeKcTa, ydyeOHO-HccienoBaTeNlbCcKass padoTa, HCIOJIb30BAaHUE ayauo- U BHUCO3AIMCEH,
KOMIIBIOTEPHOU TEXHUKHU U IHTEepHEeTa U JIp.

JUISL 3aKpeIUICHUs W CHCTeMaTH3allud 3HaHUW: paboTa ¢ KOHCIEKTOM JIEKIIUH,
o0paboTka TeKcTa, MOBTOpHasi paboTa Haj y4eOHbIM MaTepuajoM, (COCTaBJICHUE TUIaHA,
COCTaBJICHHE TaOIHI] JIJIi CUCTEMATU3ALMKA y4eOHOrO MaTepHalia, OTBET Ha KOHTPOJIbHbBIE
BOIIPOCHI, 3al0JIHEHHE padouei TeTpaau, aHAIuTHIecKass 00paboTKka TEKCTa), MOArOTOBKA
COOOIIEHUI/AOKIaI0B K BHICTYIUJICHUIO HA CEMUHAPE, U JIp.

st GOpMUPOBAHUS YMEHMI: BBIMOJHEHUE CAMOCTOSITEIbHBIX MPAKTUYECKUX
3aJlaHUM U T.]I.

CamocrosiTenbHas padoTa MOXKET OCYILIECTBISATHCS UHAMBUAYATBHO WIH IPYIIIaMU
CTYJAEHTOB B 3aBUCHMOCTH OT LEJNH, 00beMa, KOHKPETHONH TEMaTHKH CaMOCTOSITENIbHOM
paboThl, YPOBHSI CJIOKHOCTH, YPOBHSI YMEHUH CTYACHTOB.

KoHTponb pe3yibTaTOB BHEAYJIUTOPHOM CaMOCTOSITEIbBHONW pabOThl CTYJEHTOB
MOJKET OCYLIECTBJIATHCS B Mpefesiax BPEMEHH, OTBEJEHHOrO Ha 00s3aTesbHble Y4eOHbIE
3aHATUSA MO JTUCLUIUIMHE M BHEAYIUTOPHYIO CaMOCTOSTENIbHYIO paboTy CTYIEHTOB IO
JTUCIUTUIMHE, MOYKET MPOXOJIUTh B TMCbMEHHOM, YCTHOM MUIM CMEIIaHHOM dopme.

JIJist onTUMU3AIMK OpTraHW3allii U TIOBBIIICHUS KauecTBa 00YUYEHUs TI0 JUCITUTUIMHE
«OCHOBBI  JIEJIONPOU3BOACTBA»  CTYJEHTaM  PEKOMEHIYETCS  PYKOBOACTBOBAThHCS
CIENYIOIMMUA  METOAMYECKUMHU  pPEKOMEHAAIMSAMHU, HMMEIoIUMUCI Ha  Kadeape
rocyAapCTBEHHOTO U MYHUIMIIAIBHOTO YIPAaBJICHUS U MOJUTHYECKUX TEXHOJIOTMM U Ha
opUIIMaTBLHOM CaifTe:

1. Maptummna H.B. DnexkTpoHHbI 00pa3zoBarenbHblil pecypc «CamocTosTenbHas
paboTa CTYJIEHTOB»: CBUIETENBCTBO O peructpauuu pecypca Ne 20418 / MapTummna
H.B., Epemxuna O.B.; Ps3. roc. yu-T uM. C.A. Ecennna. — Jlara peructpaunu 21.10.2014.
— O6beM 196 M6 (200704 KO6).

4. OHEHOYHBIE CPEACTBA JJId KOHTPOJIA VYCIIEBAEMOCTHU U
PE3VJIbLTATOB OCBOEHUS AUCLHUITIIMHBI (cm. @ono ouenounvix cpeocme)
4.1. PeiituHroBas cHUCTeMa OIICHKHM 3HAHWK OOydYalOMMXCS TO JUCIUIUIMHE HE



UCIIONIb3YETCS

5. VUEBHO-METOJUYECKOE U WH®OPMAIIMOHHOE OBECHEYEHWE
TV CHMUILIAHBI

5.1.0cHoBHas JauTEpaTypa

No /1t

ABTOp (B1), HAMUMEHOBAHHWE, BUJT U3JIaHUSI, MECTO U3JIaHUS
M U3JaTeNLCTBO, IOl

Hcnosnb3y
eTcst
pu

U3y4YEHUU

paszenoB

Cemectp

KomunuectBo
SK3EMIUISIPOB

B
oubiamnore
Ke

Ha
kadenpe

Kysnenos, 1. H. JlokymeHTarimonHoe ooecreyeHne
yrpasieHus. JJOokyMeHTO000pOT U JEIONPOU3BOICTBO
[DneKTpoHHBIH pecypc] : yueOHUK U MPAKTUKYM JJIs
npukianHoro 6akanaspuara / . H. Ky3uenos. — 3-¢
u31., nepepabd. u gom. — Mocksa : FOpaiit, 2018. — 461 c.
— Pexxum nocryna: https://biblio-
online.ru/viewer/dokumentacionnoe-obespechenie-
upravleniya-dokumentooborot-i-deloproizvodstvo-
431759 paqge/l , (nara oOpaienus: 25.08.2018)

1-4

OBbC

Porosxun, M. 1O. [lenonpon3BoacTBo [D1EKTPOHHBIN
pecypc] : Kype nekuuii : yae6Hoe nocobue / M. HO.
Poroxun. — Mocksa; bepaun: Jupexr-Menua, 2014. —
229 c. — Pexxum nocryna:
https://biblioclub.ru/index.php?page=book red&id=2
53702&sr=1 (nara obpamenus: 25.08.2018).

ObC

5.2.JlonoJIHUTe/IbHAS JIUTEPATypa

No /1t

ABTOp(LI), HaAanMMCHOBAHUC, BUO U3JaHUA, MCCTO U3JaHUA
1 n3aaTrCiabCTBO, IO

Hcnons3
yeTcs
pu
HU3y4YECHUU
pa3aenon

Cemectp

KonunuectBo
JK3EMIUISIPOB

B
ouobamnore
KE

Ha
kadeape

Hemun, 0. M. Jlenonpou3BoAcTBO. JJoKyMeHTallMOHHBII
MEHEDKMEHT [ DNEeKTPOHHBIN pecypc] : yuedHoe mocooue /
FO. M. lemun. — Mocksa; bepnun: Iupekr-Menua, 2014.
205 c. — Pexxum nmoctyma:
https://biblioclub.ru/index.php?page=book red&id=25
3657&sr=1, (nara obpamenus: 25.08.2018).

1-4

OBC

Poroxwun, M. FO. [lenoBbie TOKyMEHTHI B IpUMEpPAX U
oOpasmax [ DneKTpoHHBIN pecypc]| : COOPHUK THIIOBBIX
JOKYMEHTOB. - MockBa; bepnun: lupexr-Meaua, 2014. —
496 c. — Pexxum nocrymna:
https://biblioclub.ru/index.php?page=book red&id=25
3701&sr=1, (nata oopamenus: 25.08.2018).

9bC

Poroxun, M. 10. JlokymMeHTaIlmoHHOE 0OecredeHne
yrpaBiieHus [ DNeKTpOHHBIN pecypc] : MpakTUYECKoe
nocodue / M. 0. Poroxxun. — Mocksa; bepaun: Jlupexr-
Menua, 2014. — 398 c. — Pexxum nocryna:

1-4

OBC



https://biblio-online.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-431759#page/1
https://biblio-online.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-431759#page/1
https://biblio-online.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-431759#page/1
https://biblio-online.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-dokumentooborot-i-deloproizvodstvo-431759#page/1
https://biblioclub.ru/index.php?page=book_red&id=253702&sr=1
https://biblioclub.ru/index.php?page=book_red&id=253702&sr=1
https://biblioclub.ru/index.php?page=book_red&id=253657&sr=1
https://biblioclub.ru/index.php?page=book_red&id=253657&sr=1
https://biblioclub.ru/index.php?page=book_red&id=253701&sr=1
https://biblioclub.ru/index.php?page=book_red&id=253701&sr=1

https://biblioclub.ru/index.php?page=book red&id=25

3705&sr=1, nara obpamenus: 25.08.2018).

5.3. basbl gaHHbIX, HHPOPMALIMOHHO-CIIPABOYHbBIE U TIOUCKOBBIE CUCTEMBI:

1.

2.

Elibrary.RU [DnexTpoHHbIil pecypc] : Hay4dHas 3yeKTpoHHas Oubiamorteka. — Pexum moctyna:
https://elibrary.ru/defaultx.asp, ceoboamsrii (1aTa oopamenwus: 25.08.2018).

Tpynel mpenonaBateneil [DneKkTpoHHBINH pecypc]| : Koyuieknus // DIeKTpoHHas OubiInoTexa
Hayunoti 6ubnauorexku PI'Y umenn C.A. Ecenuna. — JIocTynm K MOJHBIM TEKCTaM 10 TMapoOi0. —
Pexum  moctyma:  http://dspace.rsu.edu.ru/xmlui/handle/123456789/3  (mata  oOparieHus:
25.08.2018).

Yuusepcurerckas oubmmoreka ONLINE [DnekTpoHHBIH pecypc] : dyeKTpoHHass OnOIroTeka. —
Hocryn K MOJIHBIM TeKCTaM 1o apoJIio. — Pexum JIOCTyTIA:
http://biblioclub.ru/index.php?page=main_ub _red (mara oopamenus: 25.08.2018).
Onektponnblii katasior Hb PI'Y umenu C. A. Ecenuna [DneKTpoHHBIN pecypc] : 6a3a JaHHBIX
COJICPKHUT CBEICHUS O BCEX BUIAX JUTepaTypsl, nocrymapomux B ¢Goux Hb PI'Y umenu C.A.
Ecenunna. — Ps3anp, [1990 - ]. — Pexxum goctyma: http://library.rsu.edu.ru/marc, cBo6oamHbIit
(mata obpamenwus: 25.08.2018).

HOpaiiT [DnekrponHslii pecypc]| : anekTpoHHas Oubamoreka. — J[OCTyn K IMOJIHBIM TEKCTaM IO
napoJiro. — Pexxum gocryna: https://www.biblio-online.ru (nara oopamenus: 25.08.2018).

5.4. Tlepeuenb pecypcoB HHPOPMAIMOHHO-TEICKOMMYHUKAIMOHHON ceTH « M HTepHeT»
(manee — cetb «MITHTEpHETY»), HEOOXOIUMBIX JJISI OCBOCHUS JUCIUTLIAHBI:

1.

2.

Delo-ved.ru. Bce o menompousBojacTBe [DieKTpOHHBIA pecypc] : caiiT. — Pexum mocryma:
http://delo-ved.ru., ceo6oaubIii (1aTa odpaienus: 25.08.2018).

EDOU.RU [DnexTpoHHBIH pecypc] : SHIMKIONEIUs 1eI0npon3BoACTBa / LIeHTp KoMmeTeHuu 1o
BOIPOCaM JOKYMEHTAMOHHOTO 00ecreueH s yIpaBIeHUsl U apXUBHOTO jena. — Pexum nocrymna:
http://www.edou.ru/enc/vvedenie.php, ceo6oaHbI# (1aTa obparienus: 25.08.2018).

I'OCT P 7.0.97-2016. OpraHu3anmoHHO-paclopsAAUTeIbHAs JOKyMeHTalus. TpeOoBaHMS K
odopMmIIeHHIO JIOKyMEHTOB [DnexkTpoHHBII pecypc]. — Pexum JIOCTyTIA:
http://ppt.ru/newstext.phtml?id=8194684, cBo6oaHbI# (1aTa obpanienus: 25.08.2018).

I'OCT P 7.0.8-2013 CUBU/. Jlenonpou3BOACTBO U apXUBHOE Aey0. TepMUHBI U ONpeeleHUs
[Onektponnblid pecypc]. — Pexum nmocryna: http://docs.cntd.ru/document/1200108447.,
cBOOOTHBIH (n1aTa oOpamieHus: 25.08.2018).

KubepJlennnka [ D1eKTpoHHBIN pecypc] : HaydHas 3JeKTpoHHas Oubimoreka. — Pexxum nocryna:
http://cyberleninka.ru, cBoGoanslii (nara oopamenus: 25.08.2018).

OOpa3ubl 1 madI0HBI JOKYMEHTOB [DIeKTpoHHBIN pecypc]. — Pexum mocryna: http://working-
papers.ru., ceoboHbIi (nata odopamienus: 25.08.2018).

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUITJIMHbI

6.1. TpeboBaHus K ayTUTOPHUSIM (IMTOMEILICHUSIM, MECTaM) JIJIsl TPOBEICHUSI 3aHSITHI:
JICKOUOHHBIC AayAUTOPUH, OCHAIICHHBIC BHICONPOCKINMOHHBIM O60py,ZIOBaHI/IeM, cpeacrBaMu

3BYKOBOCIIPOM3BEACHUSI W HKPaHOM, O0OpyHOBaHHbIE Yy4eOHOW MeOenpio; Oubimoreka, HMEoIas
yueOHbIe MeCTa JJIsl CTYJEHTOB, OCHAIIEHHbIE KOMITBIOTEPHOW TEXHUKOM C IOCTYNOM K 0a3aM JTaHHBIX U
cetd IHTEpHET; KOMIIBIOTEPHBIN KIIACC, MYJIbTUMEIUWHBIN KYPC JIEKIUH.

6.2. TpeboBaHus K 000PYI0BAaHUIO PAOOUUX MECT MPETOIaBATENS U O0yJIarOIIUXCS:

BuneonpoexkTop, HOyTOyK, INEpEHOCHON »5KpaH. B KOMIIbIOTEpHOM KJlacce JMOJKHBI OBIThH

ycraHoBieHbl cpenctBa MS Office  : Word, Excel, PowerPoint u np.

6.3. TpeOoBaHMs K CIELMATU3NPOBAHHOMY 000PYOBAHUIO: OTCYTCTBYET.



https://biblioclub.ru/index.php?page=book_red&id=253705&sr=1
https://biblioclub.ru/index.php?page=book_red&id=253705&sr=1
https://elibrary.ru/defaultx.asp
http://dspace.rsu.edu.ru/xmlui/handle/123456789/3
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7.0BPA3OBATEJIBHBIE TEXHOJIOI'MU (3anmouansiercs Toabko ajass P®I'OC
BI1O)

8. MeToanueckne yKazaHus JJisl 00y4aIOMIUXCsl M0 OCBOEHUIO TUCHMILIUHbI

Bun yueOHbIX 3aHATHI Opranu3zanus 1esTeIbHOCTH CTYJEHTa

Jlexmms Hanucanne KOHCHEKTa JNEKIMW: KpPaTKO, CXEMAaTU4YHO, IOCJIEI0BATEIBHO
(bUKCUpOBaTh OCHOBHBIC IMOJIOYKEHHUS, BBIBOJIbI, (POPMYITHMPOBKH, 000OIIICHUS;
IIOMCYAaThb BAKHBIC MBICJIU, BBIACIIATH KIIFOYCBLIC CJIOBA, TCPMHWHBI. Koncnekr
JIEKIMH JIYYIlle MOAPAa3AeNATh Ha IMyHKTHI, naparpadbl, coOMroaas KpacHYIO
cTpoKy. [IpuHIIMTIHANBEHEIE MecTa, OTpeeNieH s, (POPMYIIBI U APYroe CIeayeT
COTMPOBOXAATh 3aMEUAHHMAMH  «BAXHO», «0C000 BaXHO», «XOPOIIO
3aIIOMHUTLY U T.II. MOXHO ACIaTb 3TO M C TIOMOIIBIO PAa3HOUBCTHBIX
MapkepoB Wi pydek. O003HAUUTH BOIPOCHI, TEPMHUHBI, MaTepUall, KOTOPHIi
BBI3BIBACT TPYAHOCTH, IIOMCTUTH nu IIOIIBITATHCA HalTHU OTBET B
pexkomMeHayemoi nuteparype. Eciu caMocTosTeNbHO HE yaeTcsl pa3o0parbest
B Marepuane, HeobxomuMo chopMmynmpoBaTh BONPOC W 3a1aTh
MIpenojaBaTellto Ha KOHCYIbTAllUU, HA MPAKTUYECKOM 3aHITHH.

[Ipaktuueckue 3auatus | [IoqroroBka K KaxKIOMy IIPAaKTHYECKOMY 3aHATHIO JOJDKHA HA4yaTbCs C
O3HAaKOMJICHHS C IUIAHOM CEMMHAPCKOTO 3aHSATHUs, KOTOPBIA OTPa)KaeT
coJiepKaHue MPEJIOKEHHON TeMbl. TIarenbHOe NPOAYMBIBAHUE U U3YYCHUE
BOIIPOCOB IJIaHA OCHOBBIBAETCSI HAa MPOPAOOTKE TEKYILEro MaTepuaia JeKIHH,
a 3areM Uu3Yy4YeHHUs O0O0s3aTeNIbHOM U  JIONOJHUTENIBHON JUTEpaTyphl,
PEKOMEHIOBaHHYI0 K JaHHOM Teme. Ha oOcHOBe WHIMBUAYaIbHBIX
MPEANOYTEHUHN CTYIEHTY MOKHO CaMOCTOSITENIbHO BbIOpaTh TEMY JOKJIaAa MO
npobieMe ceMuHapa M [0 BO3MOXKHOCTM MOJTOTOBUTH IO HEMY
npe3eHTanuio. Eciyu mpenycMOTpeHO BBIMOJIHEHHE MPAKTHUYECKOIo 3ajjaHus,
TO €ro HEOOXOJUMO BBIMOJHUTH C YYETOM HPEJIOKEHHOH WHCTPYKLIHU
(YCTHO WM MUCHMEHHO).

[Ipu moAroToBKke K CEMHUHAPCKUM 3aHATUSAM, HEOOXOAUMO OOpaTHTh 0coboe
BHUMaHHE Ha CaMOCTOATEIbHOE U3Y4YEHHE PEKOMEHJOBAHHOM Yy4eOHO-
METOAMYECKOH (a TakKe HayYHOH M MOIYJIIPHOI) JIUTEPATYpHI.
KoHcnexktupoBanue UCTOUHUKOB. PaboTa ¢ KOHCIIEKTOM JIEKIIM, TOATOTOBKA
OTBETOB K KOHTPOJIbHBIM BOIIPOCaM, IIPOCMOTP PEKOMEHYEMOM JIUTEPATYPHI,
paboTta ¢ TekcToM (ykKaszaTh TEKCT M3 MCTOYHHMKA U JAp.), MPOCITYIIMBaHUE
ayJuo- ¥ BUACO3ANNCEN 110 3alaHHOM TeMe U JIp.

(cemuHap)

[IpakTuueckue 3aHsaTHs | 3anMcatbh TEeMy M 1LeJb MPaKTUYECKOH paloThl, 3amucaTb KOPOTKO
NpeIJIOKEHHbIE 3anaHusA. [Ipyu BBINOJHEHMM 3aJaHUM 1O COCTABJIEHUIO
JIOKYMEHTOB HCIIOJIb30BaTh O0Opa3ibl JTOKYMEHTOB, CIHUCOK PEKBHU3UTOB,
KOHCTPYKIIMOHHBIE CETKH, JIEKIUIO 10 cooTBeTcTBYIOMIEH Teme u ['OCT P
7.0.97-2016 «YHUPUIIMpPOBaHHBIE CHUCTEMBI JIOKYMEHTAIIUH.
YuudunupoBanHas cucrema OpPraHu3alMOHHO-PACIOPSAUTEIBHON
JOKYMEHTAIMU TpeOOBaHUS K 0OPMIICHHUIO IOKYMEHTOB.

OdopmMneHne TOKyMEHTOB POU3BOANTCS B penakTope Microsoft Word ¢
cOOJIIOJIGHNEM BCEX OTCTYIIOB M HMHTEPBAJIOB. Bce BBIMOIHEHHBIC 3a7aHUS
JIOJKHBI OBITh pacrievyaTaHbl U MPEICTaBICHBI MPENOoIaBaTeNo sl TPOBEPKHU.

(mpakTuyeckas pabota)

ITonroroBka k [Ipu moaroroBke K AK3aMEeHY HEOOXOJUMO OPUEHTHPOBATHCS HA KOHCIEKTHI
JEKUNH, PEKOMEHYEMYIO JTUTEPATypy U 1p. ['0TOBSCH K K3aMEHY, CTYIEHT
JUKBUIMPYET UMEIOIIHEcs MPoOebl B 3HAHUAX, YIITyOJIsIeT, CUCTEMaTU3UPYeT
U YIIOPSIIOYMBAET CBOM 3HAHUSI.

IK3aMEHY




9. Ilepeyenn

UHGPOPMALMOHHBIX

TEXHOJIOTHH, HMCIHOJb3yeMbIX IIpH

OCyIIeCTBJIEHUN 00Pa30BaTeIbLHOIO NMpoIecca Mo JUCIHUIINHE:

YTCHHUC JIGKHHﬁ C UCIIOJIB30BaAHHUC CH&ﬁH-Hp@SGHTaHHﬁ, rpa(bnquKHx O6’I)€KTOB,

cXeM, 00pa3IoB IEeTONPOU3BOJICTBEHHON JOKyMeHTaluu (uepe3 uTepHer);

IIOCPEACTBOM DJIEKTPOHHOM IOYTBHI;

IMoCpcacCTBOM C-)JIGKTpOHHOﬁ IIOYTHEI.

PacipoCTpaHCHUC CaMOCTOATCIbHOI'O 3alaHUs, CTO IIPOBCPKA U KOHCYJIIbTUPOBAHHC

KOHCYJIbTUPOBAHHC 06yqa10mnxcsl 110 MMOATOTOBKC K CCMNHAPCKHUM 3aHATUAM

10. TpeGoBaHus K MPOrpaMMHOMY OOECIIEYEHHUIO y4eOHOT0 Ipoliecca

Ha6op 110 B KOMIIBIOTEPHBIX KJIaCCAX

Haszsauue I10

Ne nmunensun

Oneparrionnast cuctema Windows Pro

noroBop NoeTr000043844 ot 22.09.15r

Awntusupyc Kaspersky Endpoint Security

noroBop Nel14/03/2018-0142 ot
30/03/2018r

Oducnoe npunoxenune LibreOffice

cB000HO pacnpoctpansemoe [10

Apxwusarop 7-zip

cB0001HO pacnpocTpansemoe [10

bpaysep uzobpaxenuii FastStonelmageViewer

cB000HO pacnpoctpansemoe [10

PDF punep FoxitReader

cB000HO pacnpoctpansemoe [10

Memua npourpsiBatens VLC media player

cB0001HO pacnpocTpansemoe [10

3anuce auckoB ImageBurn

cB000HO pacnpoctpansemoe [10

DJVU 6paysep DjVVu Browser Plug-in

cB0001HO pacnpocTpansemoe [10

Haoop 110 pis kageapan

bHBIX HOYTOYKOB

Awntusupyc Kaspersky Endpoint Security

nmoroBop Nel14/03/2018-0142 ot
30/03/2018r

Oducnoe npunoxenune LibreOffice

cB00OHO pacnpoctpansemoe [10

Apxwusarop 7-zip

cB000JIHO pacnpocTpansemoe [10

Bpay3sep n3o0paxenuii FastStonelmageViewer

cB00OHO pacnpoctpansemoe [10

PDF punep FoxitReader

cB000IHO pacnpocTpansiemoe [10

Menua npourpsiBarens VLC media player

cB00OHO pacnpoctpansemoe [10

3anuchk quckoB ImageBurn

cB000JIHO pacnpocTpansemoe [10

DJVU 6paysep DjVu Browser Plug-in

cB00OHO pacnpoctpansemoe [10




IIpunoxenue 1
®oH/1 OLIEHOYHBIX CPEACTB AJIsl POBeIeHUs] MIPOMEKYTOYHOMH aTTeCTAllUN

oﬁyqamumxca mo JTMCIOMIlJIMHE «OCHOBBI ACJIOMPON3BOACTBA»

HacnopT (l)OH)Ia OLHECHOYHBIX CPEACTB MO0 NUCHUIIJIUHE TJIA MPOMEKYTOIHOI'O
KOHTPOJIA YCIIEBAEMOCTH

Ne n/m KonTposmpyembie pa3aeibl Kon HaumeHoBanue
AUCHMILINHBI (Pe3yJabTaThl MO KOHTPOJINPYeMOii OLIEHOYHOI0 CPeICTBA
pasaeam) KoOMIleTeHU U (UM eé
YacTH)

IlonsiTHE 1 HOPMATHUBHO-
MeToauyeckas 0a3a

1 JIEJIONIPON3BO/ICTBA. DTaIlbl

CTaHOBJICHUSI OTEYCCTBCHHOTO

JIeTIOTIPOU3BO/ICTBA. OI1K-6
9K3aMeH

5 TpebGoBanust K 0POPMIICHHUIO

YIPaBIEHYCCKUX JOKYMEHTOB
3 CucTeMbl TOKYMEHTAIIUU
4 Opranuzanus J0KyMEeHT0000poTa.

HestenpHoCTh City 061 JIOY.

TPEBOBAHUA K PE3VJIbTATAM OBYUYEHUA 110 JUCHUIUIMHE

Hnpexc Conep:xanue J1eMeHThbl KOMIIETeHIIUHU HNupexc 3meMeHTa
KOMIIETCHIIU
" KOMIIeTeHI{UH

OIIK-6 CIIOCOOHOCTBIO pelaTh 3HATh
CTaHJapTHBIE 33]1a41 opranmsanuto nenonpoussoactea | OIK-6 31
npodeccruoHaIbHON Y CHCTEMBI JIOKyMEHTAIIHU
JEATETLHOCTH Ha OCHOBE | MPUHIUIIBEI M criocoObl pabotel ¢ | OIIK-6 32
UH()OPMAIIMOHHON U UH(POPMAIIMOHHO-
oubmorpaduaeckoit KOMMYHHKAITHOHHBIMH
KYJIBTYPBI C TEXHOJIOTUSIMU
IIPUMEHEHHUEM CHocoOBI 3aIUTHI HH(OPMAIUU OIIK-6 33
uH(OPMAIIMOHHO- yMeTh
KOMMYHHKALHOHHBIX HCIIONB30BaTh MHpopManuonHo- | OIK-6 V1
TEXHOIOTHN M C YICTOM | o\ MyHHKAIIMOHHbIE TEXHOIOTHH
OCHOBHBIX Tpe6OBUaHHH I TIONydeHHs MH(OPMaluM B
HH(OPMALHOHHOH npodeccHoHaTbHOM chepe




0e30macHOCTH pa3pabateiBath MeTonudeckue u | OITK-6 Y2
CIpaBOYHBIC MaTepuabl o
BOIIpOCaM npodeccruoHanbHOR
JeSITETbHOCTH
paboratb ¢ uHpopmauuerr B | OIIK-6 ¥3
17100aJTbHBIX KOMITBIOTEPHBIX CETIX
BJIA/1E€Th
HaBbIKaMU paboThI ¢ | OIIK-6 B1
KOMIIBIOTEPOM ~ KaK  CpPEeACTBOM
ynpaBieHus: HHpopMaruei
HaBBbIKaMH paboTsI ¢ | OIIK-6 B2
UH(POPMAIIMOHHO-
KOMMYHUKAIIHOHHBIMH
TEXHOJIOTUSIMH

KOMILJIEKT OLIEHOYHBIX CPEJICTB JIJISI IPOMEXYTOYHOHN

ATTECTALIUM (3Kx3ameHn)
Ne HNupexce
BOHpOCLI K 3K3aMEHy OHeHHBaeMOﬁ
KOMIICTCHIINU U €€
3JIE€EMEHTOB

1 [Tonsitue nenmompousBojacTBa. Mecto nenonpousBojictBa B cucrteme | OIIK-6 31
yIpaBJIeHUS.

2 Otanbl CTAHOBIEHMSI OTEYECTBEHHOI'O Jeonpou3BojacTBa: obmas | OITK-6 31
XapaKTepUCTHKA.

3 JenonpousBoactso B JlpeBHei Pycu. OITK-6 31

4 IIpukasHoe 1e10npoOnu3BOJICTBO. OITK-6 31

5 Kosutexckoe 1enonpons3BoaCcTBO. OIIK-6 31

6 MuHuCcTEpCKOE AEIOPOU3BOACTBO. OITK-6 31

7 Henonpounzsoactso B CCCP. OITK-6 31

8 CoctaB  HOpMaTHBHO-MeTOAMuYecKoW 0Oa3bl  aenompousBoxactsa: | OIIK-6 31, OIIK-6 V3
3aKOHOJATenpHble aKkThl P®; IOCTAaHOBIEHMS M PACHOPSKEHUS
IIpaBurensctBa P®, QenepanbHbIX OpPraHoB  HUCIOJHUTEIBHON
BiactH; ['ocynapcTBenHas cucrema JIOY.

9 CoctaB  HOpMaTHUBHO-MeTOAMuYecko 0Oa3pl  aenompousBoxactsa: | OIIK-6 31, OIIK-6 V3
roCy/IapCTBEHHbIE CTAHJIaPThI HA IOKYMEHTALUIO.

10 | CocraB HOpMaTHBHO-MeTOIMYecKoi 0Oa3pl  menompousBojactsa: | OITK-6 31, OIIK-6 V3
YHU(PUIIUPOBAHHBIE CUCTEMBI JOKYMEHTAIHH.

11 CoctaB HOpMaTHBHO-MeTOAWYEeCKOW 0a3wpl  memompousBojcTra: | OITK-6 31, OITK-6 Y3
o0Iepoccuiickue  KIacCU(PHUKATOPbl TEXHUKO-DKOHOMUYECKOH U
couvanbHoi  uHpopmanuu. HopmaTuBHBIE  TOKYMEHTHI IO
OpraHU3alK U OXpaHe yNPaBJIEHUYECKOTO TPYa CIYKALIUX CITYKObI
JIOY. HopmaruBHBIE JTOKYMEHTHI 1O OpraHH3aldd apXHUBHOTO
XpaHEHUs JOKYMEHTOB.

12 CoctaB HOpMaTHBHO-MeTOAWYeCKOW 0a3wpl  memompousBojcTra: | OITK-6 31, OITK-6 Y3

HOPMAaTUBHBIE  JIOKYMEHTBl 1O  OpraHM3alud W OXpaHe
YIpaBICHUYECKOTO TpyAa ciyxammux ciayx0el JJOY. HopmaTtuBHbIe
JIOKYMEHTBI 110 OpraHu3alMKi ApXMBHOTO XPaHEHHsI IOKYMEHTOB.
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CocrtaB HOPMAaTUBHO-METOAUYECKON  0a3pl  JIEJOMPOU3BOJICTBA:
HOpMaTI/IBHbIe I[OKyMCHTLI 10 OpI‘ aHn3alnu apXI/IBHOFO XpaHeHI/ISI
JIOKYMEHTOB.

OIIK-6 31, OIIK-6 Y3

14 | Henu u 3apaun cinyx6s1 J1OY. OIIK-6 31, OIIK-6 Y2

15 | ®ynkuuu cnyx0b1 JIOY. Opranuzanus nesrenbHoctu cryxosl IOY. | OIIK-6 31, OIIK-6 V2

16 | [lonsarue Gnanka qokymeHTa. TpeOoBaHUs K OJaHKaM. OIIK-6 31, OIIK-6 V1

17 | Buasl 611aHKOB OITK-6 31

18 | CocraB pekBusutoB nokymeHnToB o ['OCT P 7.0.97-2016. OIIK-6 V1

19 | TpeboBanus k odpopmienuto gokymentoB mo 'OCT P 7.0.97-2016: | OIIK-6 Y2, OIIK-6 B1
peKBH3UTHI 1-3.

20 | TpeboBanus x odopmienuto mokymernto rmo 'OCT P 7.0.97-2016: | OIIK-6 V2, OIIK-6 B1
PEKBU3UTHI 4-7.

21 | TpeboBanus x odopmienuto qokymenTo mo 'OCT P 7.0.97-2016: | OIIK-6 V2, OIIK-6 B1
pexBm3uTH 8-10.

22 | Tpe6oBanus k odopmiienuto gokymentoB mo 'OCT P 7.0.97-2016: | OIIK-6 Y2, OIIK-6 B1
pexBu3uTh 11-13.

23 | TpeboBanus k odopmiienuto gokymentoB nmo 'OCT P 7.0.97-2016: | OIIK-6 Y2, OIIK-6 B1
pexBu3uTH 14-15.

24 | TpeboBanus k odopmiienuto gokymento mo 'OCT P 7.0.97-2016: | OIIK-6 Y2, OIIK-6 B1
pexBu3uTH 16-17.

25 | TpeboBanus k odopmiienuto gokymentoB nmo 'OCT P 7.0.97-2016: | OIIK-6 Y2, OIIK-6 B1
pexBm3uTHI 18-19.

26 | TpeboBanus k odopmienuto gokymenToB mo 'OCT P 7.0.97-2016: | OIIK-6 Y2, OIIK-6 B1
pexBu3ut 20.

27 | TpeboBanust k odopmiernto gokymentoB no 'OCT P 7.0.97-2016: | OIIK-6 Y2, OIIK-6 B1
PEeKBU3UTHI 21-22.

28 | TpeboBanus k odopmiienuto gokymenToB o 'OCT P 7.0.97-2016: | OIIK-6 Y2, OIIK-6 B1
PEKBU3UTHI 23-24.

29 | TpeboBanus k odopmiennto gokymenToB mo 'OCT P 7.0.97-2016: | OIIK-6 Y2, OIIK-6 B1
PEKBU3UTHI 25-26.

30 | TpeboBanus k odopmiiennto aokymerToB mo 'OCT P 7.0.97-2016: | OIIK-6 Y2, OIIK-6 B1
PEeKBU3UTHI 27-28.

31 | TpeboBanus k odopmiennto gokymerToB o 'OCT P 7.0.97-2016: | OIIK-6 Y2, OIIK-6 Bl
pexBu3uTh 29-30.

32 | Cucrema OopraHW3allMOHHO-TIPAaBOBOW JokymeHTanuu. Hasnauenue u | OITK-6 31
COCTaB OpPraHU3allMOHHO-TIPABOBBIX JOKYMEHTOB.

33 | Cucrema pacnopsauTenbHoil qokymeHnTtanuu. Hasnauenune u cocraB | OIIK-6 31
pacropsINTEIbHBIX JOKYMEHTOB.

34 | Pa3paboTka MpOEKTOB PACHOPSAUTENBHBIX TOKYMEHTOB, n3naBaembix | OIIK-6 31
B YCJIOBUSIX €MHOJIMYHOTO MPUHSITHS PEIICHHUSI.

35 | Cucrema nHpopMaMOHHO-CIIpaBOYHOI nokymeHTanuu. Haznauenue | OIIK-6 31
M COCTaB WH(OPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

36 | [loHsATHSA JOKYMEHTO0O0POTA U TIOKYMEHTOIIOTOKA. OITK-6 31

37 [TapameTpsl aHAJIM3a TOKYMEHTOOTOKOB B OpraHU3aIUu. OIIK-6 V2, OIIK-6 B2

38 | Opranmzanust JOoKyMeHTooOopoTa B opranuzauuu. Bueapenue | OIIK-6 32
CHCTEM 3JICKTPOHHOTO JIOKYMEHTO00O0pOTA.

39 Otanbl 00pabOTKHU M IBIKCHHS IOKYMEHTOB B OpTraHU3aIiH. OIIK-6 32, OIIK-6 Y2

40 | IlepBuunas oOpaboTka BXOAAIUX JOKyMeHTOB. Peructpanus | OIIK-6 Y2, OIIK-6 B2
JTOKYMEHTOB.

41 | ®opMBbl KOHTPOJIS 3@ UCIIOJTHEHHUEM JIOKYMEHTOB. OIIK-6 V2, OIIK-6 B2




42 | OnepatuBHOE XpaHEHHE JOKYMEHTOB B OPTaHU3aIlUH. OIIK-6 33, OIIK-6 B1
43 | Homenkiatypa nen. Knaccudukanms noxkymentoB opranmzanuu B | OITK-6 33, OIIK-6 Bl
COOTBETCTBHH C HOMEHKJIATYPOH JIeI.
44 | dopmupoBanue Aea 1 0opmIIeHHE 00T0KKH JIEI. OIIK-6 32, OIIK-6 B2
45 | OdopmiieHne en s epeaadd Ha apXUBHOE XpaHCHHE. OIIK-6 33, OIIK-6 B2
46 | IlonsTue cay»)eOHOTO (JIeJI0BOTr0) MUChMA, €r0 Pa3HOBHIHOCTH. OITK-6 31, OIIK-6 Y1
47 | TpeGoBaHUS K TEKCTY JIEJTIOBOTO MUChMA. OIIK-6 31, OIIK-6 Y2
48 | SI3pIKOBBIE (POPMYIIBI CTOBOTO MTHUCHMA. OIIK-6 31, OIIK-6 Y3
49 | OcobeHHOCTH MEXITYHAPOTHON JAEITOBON NMEPEITUCKH OITK-6 31, OITK-6 Y2
50 | OdopmiieHre PEKBU3UTOB JCIOBOTO MTMCHMA. OIIK-6 31, OIIK-6 33

MMOKA3ATEJIHN U KPUTEPUU OLIEHUBAHUS KOMIETEHLUIA
(IIIxanbl OLIeHUBAHUA)

Pe3ynbpTaThl BbINONHEHUs OOydyarOIMMCS 3aJaHUil Ha SK3aMeHe - MO0 MATUOAJUIBHOW ILKaje
(BbIOpaTh HEoOXoaUMOE). B 0CHOBE OllEHMBaHMSI JI€KAT KPUTEPUHU ITOPOrOBOTO U MOBBILIEHHOIO YPOBHS
XapaKTePUCTUK KOMIETEHIUH MIIM MX COCTABISAIOIIMX yacTeld, (OpMUPYEMbIX Ha y4eOHBIX 3aHATUAX 110
mucuuiuiiHe «OCcHOBBI Aesionpou3BoacTBay (Tabmuua 2.5 paboyeil mporpaMMbl TUCIUILIHHEI).

«OtmuuHo  (5)» — OLEHKAa COOTBETCTBYET IIOBBIIIEHHOMY YpPOBHIO U  BBICTaBIISIETCA
oOyyaromemycsi, €cii OH MIyOOKO M MPOYHO YCBOMJI IpPOrpaMMHBIM MaTepuaj, HCUYEpIIbIBAOLIE,
[I0CJIEI0BATENbHO, YETKO U JIOTMYECKH CTPOMHO €ro Mu3jaraeT, yMeeT TECHO YBS3bIBaTb TEOPUIO C
IIPAKTUKOH, CBOOOJHO CHpPABISETCA C 3a/ladaMu, BOIPOCAMHU U JPYTUMH BUJAAMHU MPUMEHEHMs 3HAHUH,
IIpUYEM HE 3aTPYAHSIETCA C OTBETOM IIPU BHUJOM3MEHEHMH 3aJaHM, HUCIIOJIb3YyeT B OTBETE Marepuall
MOHOTpaUuecKkod  JUTEpaTypbl, MPaBWIbHO OOOCHOBBIBAET  IMPHUHATOE  pEIIEHUE,  BIajieeT
Pa3HOCTOPOHHUMU HaBbIKAMM U IPUEMaMU BBIMOJIHEHUS IPAKTUYECKUX 33]1a4;

«Xopo1o (4)» - OlleHKa COOTBETCTBYET MOBBIIIEHHOMY YPOBHIO U BBICTABIISIETCS 00y4aroLeMycs,
€CIIM OH TBEPJO 3HAET MaTepHaj, FPaMOTHO U IO CYIIECTBY M3JaraeT €ro, He JOIYCKas CYIIECTBEHHBIX
HETOYHOCTEH B OTBETE HA BOIPOC WJIM BBINOJHEHUH 3aJaHHUH, MIPaBWIBHO NPHUMEHSET TEOPETHUECKUE
MOJIOKEHUS MPHU PEIIEHUH MPaKTHMUECKHUX BOIPOCOB M 3a/ay, BIaJ€eT HEOOXOOUMBIMU HaBbIKAMH U
IIpUEMaMH UX BBIIOJTHEHUS;

«Y noBnerBoputenabHO (3)» - OIEHKAa COOTBETCTBYET IOPOIOBOMY YPOBHIO U BBICTaBIISIETCS
oOyyaromemycsi, €Clii OH MMeeT 3HaHHs TOJBKO OCHOBHOI'O MaTepualla, HO HE YCBOWJI €ro JeTajei,
JIOTTYCKAaeT HETOYHOCTH, JIEMOHCTPUPYET HEAOCTATOYHO MpPaBUIIbHBIE (OPMYIUPOBKH, HapPYIICHUS
JIOTUYECKON TOCJIEN0BATENIBHOCTH B M3JI0KEHUM IPOTPAaMMHOIO MaTepuaia, UCIbITHIBAET 3aTPYAHEHHUS
IIPU BBITIOJIHEHUH MPAKTUYECKUX paboT;

«HeynosnerBopurenbHo (2)» - OLEHKAa BBICTABISAETCS OOydarolleMycsl, KOTOPBIH HE JTOCTUTaeT
IIOPOTOBOTO YPOBHSI, JE€MOHCTPUPYET HENOHMMaHHE MpoOJeMbl, HE 3HACT 3HAYUTEIbHOW YacTu
IPOrpaMMHOI0  Marepuaina, JOMYyCKAaeT CYLIECTBEHHbIE OIIMOKH, HEYBEPeHHO, ¢ OOJbIINMHU
3aTPyJHEHUSIMH BBITIOJIHAET IPAKTHUECKHUE PaOOTHI.




