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BBOJAHAS YACTD
1. HEJIX OCBOEHUA AUCIHUAIIJIMHBI

LensitMu OCBOEHUSI TUCUMIUIMHBI «J{emonponu3BoACTBO U JOKYMEHTOOOOPOT
B nIpoeccun 1opucTa» SBISIOTCA (HOPMUPOBAHUE Yy 00YUAIOUIUXCSI KOMIIETEHIIHUH,
HEOOXOUMBIX JIJISi OCYUIECTBIEHUS HOPMOTBOPYECKOM, MPaBONPHUMEHUTEIbHOH,
[IPaBOOXPAHUTEIILHOM, DKCIIEPTHO-KOHCYJIbTALMOHHOU npodeccuoHaNbHON
NEeSTENbHOCTHU B c(pepe IopUCIpyICHLIUH.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII BY3A

2.1.JlucuumnuHa «/lenonpou3BoACTBO M JAOKYMEHTOOOOPOT B Mpodeccuu
I0pucTay OTHOCUTCS K BapuatusHoit yactu bioka 1 (Jluciumnianza mo BeIOOpY).

2.2, Jlna u3y4YeHUsi MAHHOW JUCUMILUIMHBI HEO00XOAMMBbI CJeIYIOIIue
NnpeaecTBYINe TUCHIUIINHbBI:

— NHdopManioHHbIE TEXHOJIOTHHU B IOPUIUYECKOM NESITETbHOCTH;

—Pycckuii s3bIK ¥ KyJIBTYypa pedH.

2.3. Ilepeyens mocjeAyHIIUX JUCHUIVINH, IS KOTOPBIX HEO0XOAUMBI
3HAHMS, YMEHUA U HABBIKHU, (pOPMHUpPYeMblIe JTAaHHOH TUCUUILIHUHOM:

— AJZIBOKarypa,

— KOpunnueckasi TEXHUKA.



2.4. IlepedyeHb IIAHUPYEMBIX Pe3yIbTATOB 00y4eHHS 10 TUCUHMILIHHE (MOAYJ/II0), COOTHECEHHBIX C INIAHUPYEMbIMH

N3yyenne paHHOW JUCHUIIIMHBI

pe3yibTaTaMu OCBOCHHUSI OCHOBHOM NPodecCHOHAJBHON 00pa30BaTeILHON POrpaMMbl

obmenpodeccronansubix (OIIK) n npodeccronansupix (I1K) koMnerenuumii:

HampaBieHO Ha @opMupoBaHue Yy oOyvarommxcs o6mekyabTypHbix (OK),

N Homep B pe3yabTaTe M3yuyeHus1 AUCHMILJIMHBI 00y4al0IIHecs 0/ KHbI:
°
/MHaeK
Conepxanue
c
n KOMIIeTEeHIIH U
KOMIIe 3unarb YmMmern Baaners
/ (nJ1u ee yacTH)
TeHIU
n
"
1 2 3 4 5 6
OK-3 | Bmameer - OCHOBBI ~ TOCYJapCTBEHHOM - OPUEHTUPOBATHCS B BOMIPOCAX IIPABOBOTO - TIOHSITUITHBIM aIlIapaToM
OCHOBHBIMH TIOJIMTHKY B 00JIACTH HHPOPMALHH, | perynupoBaHHs OTHOIIEHHIT B cdepe JUCLUTIIINHBI;
METOMIaMH, MH(OPMAIMOHHBIX TEXHOTOTHH 1 UHPOPMAIMH, TOKYMEHTAI[MH 1 - HaBBIKAMH TIPABUIILHOTO
crioco0aMu 1 3amuThl MHGOPMAITUH,
JIEJIONPOU3BOICTBA, B KOHKPETHBIX MIPUMEHEHHUSI HOPMATHBHBIX
CpeacTBaMu JOKYMEHTAIH U 5
npode MPaBOBBIX aKTOB, METOINYCCKUX
[OyUeHHS, JIENOTPOH3BOIICTRA; podeccoHaNbHBIX CUTYAUSIXBBIOUPATH paBo aKTOB, METOJHYEC
XpaHeHus, - HOPMATHBHO-I[PABOBbIC 1 HE0OX0MMbIe HOPMAaTUBHBIE MPABOBHIE AKTHI | TJOKYMEHTOB, PErIaAMEHTHUPYIOIINX
nepepaboTKH METOIMHUECKHE JOKYMEHTHI, 1 METOJMYECKHE TOKYMEHTHI, BOIIPOCHI JIEJIONIPOU3BOCTBA U
uHpopmanuu, PErIaMEHTHPYIOLIHE BOIPOCH perJaMeHTHPYIOLIUE JaHHbIE BOTIPOCHI; JIOKyMEHTO0000pOTa;
MMeeT HaBBIKH - -
1 JeTONPON3BOACTBA 1 OCYUIIECTBJIISATH MOMCK U UCIIOJIb30BAHNE OCHOBHBIMHU METOJaMH,
paboTsl ¢ . nHpopMmaru, HeoOX0MMOM TSt crocobaMu U CpeCcTBaMu
JOKyMEHTO000pOTa;
KOMIIBIOTEPOM KaK 3¢ (PEeKTUBHOTO BBHITIOJHEHUS MOJIYYECHUI, XPaHEHU,
CDENCTBOM - OCHOBHBIE METO/Ibl, CIIOCOOBI U
pea npodeccuoHanbHBIX 337a4; nepepaboTku MHbOpMAIUK, B T.4.
ABIICHHS CpEICTBA MOJYyYCHHUSI, XpaHEHUS, .
yup - IPUMEHSTH COBPEMEHHBIE MIPaBOBOM, COBPEMEHHBIMU
uHpopMaLHei nepepaboTku MHPOPMAIIHUH, B T.4.
pMar . nH(}OPMAIMOHHBIE TEXHOJIOTHUH, UH(OPMALMOHHBIMU
MIPaBOBOM, 3aKOHOMEPHOCTHU
OCHOBHBIE METO/IbI, CTIOCOOBI U CPENCTBA TEXHOJIOTUSIMU;
co3fanust U QYHKIIMOHUPOBAHUS
MOJIy4eHUSs], XpaHEHHUs, TiepepaboTKu - HaBbIKaMU pabOTHI
UH(GOPMAIMOHHBIX MTPOIIECCOB B o .
MpaBoBOit chepe; MHQOpPMALNH, B T.4. IPABOBOM, IS cuH(popManueil, KOMIbIOTEPOM, C
odopMIIeHHS CITYKEOHBIX, FOPHINUECKUX Pa3HBIMH BHIAMH IOKYMEHTOB H




- CTPYKTYpPY
JIEJIONPOU3BOJICTBEHHOMN CIIYKOBI,
00s13aHHOCTH, MPaBa,
OTBETCTBEHHOCTbH €€ paOOTHHKOB,
IPUHLIUIIBI U 0COOEHHOCTHU
OpraHu3alum
JIETIOTIPOU3BOACTBEHHOTO
00CITy’)KMBaHUS B CUCTEME
IPaBOOXPAHUTEIHHBIX OPTaHOB U
IOPUANYECKUX CITYXKO;

- IPUHIIUIIBI OpraHU3aIuK paboThI C
JOKYMEHTAaMU B YUPEKICHUAX

JIOKYMEHTOB, IIPOBE/ICHUS aHAJIN3A
UHpOpMAIINH;

- paboTaTh C KOMIIBIOTEPOM KaK CPEICTBOM
yrnpasiieHus: nHpopmalmen, B T.4. TpaBOBOM,
Pa3HbIMU BUAAMH JOKYMEHTOB U
JIOKYMEHTOIIOTOKaMU;

- Ha OCHOBE MOJY9E€HHOW HHPOPMALIUU
IPUHUMATH [TPaBUJIbHbIE PEIICHNUS, B T. Y.
yIpaBICHUYECKHUE, OCYILECTBISATH BCE BUIbI
poeCCUOHAIBHON e TENHHOCTH B
COOTBETCTBUU C MPAaBOBBIMU HOpPMaMU

UX IPUMECHCHUS B
npodeccnoHaTbHON JeSTEILHOCTH,
¢ co0OoiIcHneM TpeboBaHHA
nH(pOopMaMOHHOM 0€301MaCHOCTH U
KOH(PHUACHIIMAIHHOCTH

IK-7

BJIaJIEET HAaBBIKAMH
MMOJATOTOBKH
OPUTUIECKUX
JTOKYMEHTOB

- HOHATUC NOKYMCHTA U €TO
IOpUINYECKOE 3HAUYCHUE, TTIOHSATHE
IOPUANYECKOTO JOKYMEHTA, €ro
CBOICTBA, IPU3HAKH, CTPYKTYPY,
BH/IBI;

- OCHOBBI IOPUANYECKON TEXHUKH,
MpaBUJIa MOATOTOBKU IOPUAMUECKUX
JIOKYMEHTOB;

- CTaJu¥, METO/IbI, IOPSIIOK
cocTaBlieHUs U 0(OPMIICHHS
IOPUAMYECKUX IOKYMEHTOB;

- TpC6OBaHI/I$I K COICPIKAaHUTIO
HOPpUINYICCKUX JOKYMCHTOB

- IPUMEHSTH TPaBHIIA, CPEJCTBA U IPUEMBI
OPUIMYECKON TEXHUKHU;

- pa3nyaTh BUJIBI FOPUIANICCKUX
JTIOKYMEHTOB, aHATM3UPOBATh UX COJICPKAHUE;
- OTIPEICIIATh BU M COJICPIKAHNE
IOPUINYECKUX JIOKYMEHTOB, HEOOXOMMBIX
JUISL COCTaBJICHUSI B KOHKPETHOU CUTYaIlUH;

- TPaMOTHO pa3padaTbIBaTh, COCTABIATH U
0hOPMIIATH IOPUIUYECKUE TOKYMEHTHI C
YYETOM HX BUJA, B COOTBETCTBUU C
MPUHITHIMU HOPMaMH, TIPaBIIIaMU U
TpeOOBaHUSAMU TOJATOTOBKU

- IOpUINYECKON TEPMUHOJIOTHEM,
HEOOXOIMMOM IJIs1 MOATOTOBKH U
aHaJin3a JOKYMEHTOB;

- crrocobamMu aHan3a
IOPUIMYECKUX IOKYMEHTOB;
- HAaBBIKAMHU CAMOCTOSTEIHLHON

MOJATOTOBKU IOPUIHMUECKUX
JIOKYMEHTOB B COOTBETCTBHH C
TpeOOBaHUSMU TOCYJAPCTBEHHBIX
CTaH/IapTOB




[1K-13 | mpaBWIBHO U - BUJIbl JJOKYMEHTAlUU - OCYIIECTBJIATh aHAJIU3 JOKYMEHTOB Ha - HaBbIKaMU pabOThl C pa3HbIMU
HOJIHO OTpaXaTh COBPEMEHHOM OpraHu3aluy; COOTBETCTBUE TPEOOBAHUSAM CTAaHIAPTOB; BUJIAMU CITy’KE€OHOM
pe3yIbTAThL - cocTaB U 0QOPMIIEHHUE CIY)KEOHON | - ONPEAENATH BUIBI JJOKYyMEHTOB, JIOKyMEHTAIIUM, UX TIPUMEHEHHUS B
l}pO(beCCI/IOHaJH)HO JOKYMEHTAIMU OpraHu3aluu, HEOOXOIUMBIX /17151 O(POPMIIEHUS PA3IMYHBIX | TPO(ECCHOHATBLHON IOPUANYECKOI
igﬁz;eiiizgﬁ . O0COOEHHOCTH JIOKYMEHTHPOBAHUS yIpPaBICHUYECKUX AEUCTBUN B pa3HBIX JIESITENIbHOCTH;
HHOIA npo(deccuoHaANBbHOMN JEATENBHOCTH | CUTYalUsIX U OOCTOSITENbCTBAX; - HaBbIKAMU JJOKYMEHTAJIbHOTO
JOKyMEHTaLH B c(hepe IopucCIpyAeHILINN; - UCII0JIb30BaTh IOPUAMUECKYIO U UHYIO 0(pOpMIIEHHSI OCHOBHBIX
- IpaBUJIa, CPEJICTBA U MIPHEMBI TEPMHUHOJIOTHIO IIPU COCTABJIEHUU U yIpaBiIeHYECKUX IPOLENYp U
MOATOTOBKH, O(OPMIICHUS U 0(pOpMIIEHUH IOPUANYECKUX U UHBIX COCTAaBJIEHUS JOKYMEHTOB I10
CUCTEMAaTHU3alNH IOPUINUECKUX JIOKYMEHTOB; Pa3IMYHbIM acleKTaM
3 JIOKYMEHTOB, (JOpMaJIbHbIE U - popMynHUpOBaTh TEKCTHI, OTPaXKAIOLINE JeSTeIbHOCTH OpPraHu3aliu;
HedopmabHbIe TpeOOBAHUS K KOHKpETHBIE Pe3yNbTaThl MPO(GECCHOHATBHON | - HABBIKAMU CaMOCTOSITEILHOM
Pa3HbIM BUAAM JJOKYMEHTOB; JeSITeIbHOCTH IOPUCTA, TPAMOTHO 3aKPEIISATh | MOJATOTOBKU, COCTABICHUS U
- COBPEMEHHBIE CIIOCOOBI, METOJIbI | UX B COOTBETCTBYIOUIEH TOKYMEHTALIUN; 0hopMIIEHHS IOPUINUECKON
U TEXHUKY OTPaKeHMsI pe3ybTaTOB | - [PAMOTHO COCTaBIISATH U 0(OPMIISATh JIOKyMEHTaIluH,
npodeccnoHanbHOM NeSTEIbHOCTH | CIYKEOHbIE TOKYMEHTBI COBPEMEHHOM OCHOBHBIX BUJIOB CITyKEOHOM
B IOPUAMYECKON U MHOM OpraHu3aIuy, IOPUINYECKHEe JOKYMEHTHI, JTOKyMEHTaIuu B cdepe
JOKYMEHTalluu MIPaBUJIBHO U MOJHO OTPAKAKOIINE IOpUCIIPYICHIINN (MHCTPYKTHBHO-
pe3yJabTaTh pacnopsaauTeNIbHOM, CIPaBOYHOM,
1po(eCcCHOHATBHONAEATEIBHOCTH OIEPATUBHOM ¥ OPraHU3aIMOHHON)
IIPABOOXPAHUTEIIBHBIX OPraHOB U
IOPUINYECKUX CITYKO
2.5 Kapra koMneTeHUMH IUCIHILTHHBI
KAPTA KOMIIETEHIIUI JUCIATLJIMHBI
HAUMEHOBAHMUME JUCHUIIVIMHBI: JEJOITPOU3BOACTBO U JOKYMEHTOOBOPOT B ITPO®ECCHUU IOPUCTA
Henn ¢dopmupoBaHue y oOOy4aromMXcsd KOMIETEHLUH, HEOOXOAMMBIX JJsl OCYIIECTBICHHUS HOPMOTBOPYECKOHM, IPaBONpPHUMEHUTEIbHOM,
AUCHMIUTAHBI | IPABOOXPAHUTENBHON, SKCIIEPTHO-KOHCYIIbTAIIMOHHON PO(EeCCHOHATBHON IEATEILHOCTH B c(hepe I0pUCIPYICHIINH.




B mporiecce ocBoeHUs JaHHOH TUCIUTUIMHEI CTYICHT (OPMHUPYET U IEMOHCTPUPYET CIEAYIONINE

OO0ueKkyJIbTypHBbIE KOMIIETEHIIMH

TexHos0ruu dopma v
OBHM OCBOEHUS
KOMIIETEHIIUH IlepeyeHb KOMIIOHEHTOB ¢popmupoBanu OLICHOYHOI'0 P
KOMIIeTeHI[UH
| cpeiacTBa
UHIAE | ®OPMYJIUP
KC OBKA
OK-3 | Bmageer 3HaTh!
OCHOBHBIMH - OCHOBBI  TOCYIAapCTBEHHOW MOJUTHKU B 00JIaCTH .
yaap N IOPOT'OBBIIi
METOJIaMH, nHpopMaiuu, UHHOPMAITMOHHBIX TEXHOJIOTHH U 3aITUTHI
crocobaMu u uH(OpMaIKH, JOKYMEHTALUH U JIEJIOIPOU3BOICTBRA; Obyuatontutics
cpeacTBaMu - HOpPMATHUBHO-TIPABOBBIC U METOJUYIECKNE TOKYMEHTHI, BJIaJIe€T OCHOBHBIMH
MOJIy4eHus, periaMeHTHPYIOIIKEe BOMIPOCHI JeIONPOU3BOACTBA U METOJIaMH,
XpaHeHuS, JIOKYMEHTO000POTa; CobecenoBanue, | cnocobamu u
nepepadboTku - OCHOBHBIE METO/Ibl, CIOCOOBI U CPE/ICTBA MOJyYEHUS, } TTyrem TeCTHpOBAHHE, CpeCTBAMH
nHpopManuu, XpaHeHUsI, MepepaboTKu HH(POPMAIINH, B T.4. IPABOBOMH,
MIPOBECHUS WHAUBUAYAJIbHBIE | TIOJyYEHHUS,
MMeeT HaBBIKH 3aKOHOMEPHOCTH CO3JaHMs U (PyHKIIMOHUPOBAHUS
paboTHI ¢ WH(POPMAITMOHHBIX MTPOIIECCOB B MPaBOBOH cepe; JICKIMOHHBIX, AOMAIITHHE XpaHCHIA,
KOMITBIOTEPOM - CTPYKTYPY JACIONPOU3BOACTBCHHOH CITY»OBI, 003aHHOCTH, IIPAKTHICCKHUX 3aanu, nepepadoTKu
KaK CpEJICTBOM | MpaBa, OTBETCTBEHHOCTh €€ PA0OTHUKOB, TPUHIIUIIBI U 3aHATHH, pelieHne uH(pOpPMaIHU, UMEET
yIpaBiIeHUs 0COOCHHOCTH OpraHu3aluy AeTONPOU3BOACTBEHHOTO OpraHu3aLum PaKTUYECKUX HaBBIKK PabOTHI ¢
uHpopmanuen 00CIyXKMBaHUS B CUCTEME MTPABOOXPAHUTENbHBIX OPraHOB U CaMOCTOSITENBHO | 3274 KOMITBIOTEPOM KaK
2
IOPUAMMECKHX CI1yKO; i1 paboThI KOHTPOJIbHAS CPEICTBOM
- IPUHIUIIBI OpraHu3aK paboThl C JOKYMEHTAMH B
CTYJCHTOB pabota, pedepar, | yrnpaBieHUs
YUPEKICHUIX .
VMeTh: 3a4yeT uHpopmanuen
- OPHUEHTHUPOBATHCS B BOIIPOCAX MIPABOBOTO PETYIUPOBAHUS
OTHOIIEHHUI B cepe nHpopmanuu, JOKyMEHTALUU U HOBBIITEHHbBIN
JIEIOTIPOU3BOICTBA, B KOHKPETHBIX MPOPECCHOHATBHBIX O6yuatomuiics Ha
CUTYaIUsIX BBIOMpPATh HEOOX0IMMbIe HOPMAaTUBHBIE TIPABOBHIE BLICOKOM
aKThl 1 METOJINYECKHE IOKYMEHTHI, pErIaMeHTH "
CTOIIHCCKHC IOKYMCHTDL, pe CHTHpYIOTHe npo¢eccHOHATbHOM
JTAaHHBIE BOMPOCHI;




- OCYILIECTBJIATH OUCK U MCIIOJIb30BaHUE HHPOPMAIUH,
HeoOxo Mo Tt 3 (HEKTUBHOTO BBITIOTHEHUS
npodeccroHANIbHBIX 33]1a4;

- IPUMEHSATH COBPEMEHHbIE ~ MH()OPMAIIMOHHBIE TEXHOJIOTHH,
OCHOBHBIE METO/IBI, CIIOCOOBI M CPECTBA MOJTY4CHUS,
XpaHeHUs, nepepaboTku HMH(GOpPMaLUH, B T.4. IPAaBOBOMU, AJIs
oopMIICHHS CITY)KEOHBIX, FOPUAMYECKIX  JTOKYMEHTOB,
MPOBEACHUS aHaIM3a WHPOPMALUY;

- paboTaTh C KOMIBIOTEPOM KaK CPEJCTBOM YIPABIICHHS
nHpopManueH, B T.4. IPAaBOBOH, pa3HBIMU BHJIAMH JJOKYMEHTOB
Y JIOKyMEHTOIIOTOKaMH;

- Ha OCHOBE TOJTy4eHHOW WH(POPMALIUY IPUHIMATh
MPAaBUIIBHBIE PEIICHHUS, B T.4U. YIIPABICHYECKHE, OCYIIECTBIISTH
BCE BUJIBI MPO(HECCHOHAEHON JACATEIBHOCTH B COOTBETCTBHH C
MIPaBOBBIMU HOPMaMH

Bmaners:

- MOHATUIHBIM aNNapaToM TUCIUILINHBL,

- HaBBIKAMH MTPABMJIBHOTO MPUMEHEHHUSI HOPMATHBHBIX
MIPaBOBBIX AKTOB, METOINYECKUX JOKYMEHTOB,
periaMeHTHPYIOIIKUX BOMPOCH! ASTONPOU3BOICTBA U
JOKyMEHTO000pOTa;

- OCHOBHBIMHU METOJIaMU, CIIOCO0aMU U CPEJICTBAMU
MOJIyueHUsl, XpaHeHusl, nepepadboTku uHbOpMaIuy, B T.4.
MIPaBOBOM, COBpEMEHHBIMU ~ UH(GOPMAIIMOHHBIMU
TEXHOJIOTHUSIMHU;

- HaBbIKaMU paboThl ¢ UH(POPMALIMEH, KOMIIBIOTEPOM, C
Pa3HBIMU BUIaMU JOKYMEHTOB U UX IPUMEHEHUS B
podecCHOHANBHON JIESTENHOCTH, C COOII0IECHUEM
TpeOoBaHU HHPOPMAIIMOHHOM 0€30TTaCHOCTH U
KOH(UIEHITNATBHOCTH

YPOBHE BIAJIEET
OCHOBHBIMHU
METOJaMH,
crocobamu u
CpelCcTBaMuU
MOJTy4eHUS,
XpaHeHus,
nepepadoTKu
nH(popMaLnu, UMEET
MIPOYHBIC HABBIKH
paboThI C
KOMIIBIOTEPOM Kak
CPEJICTBOM
yIpaBiIeHUs
uHpopmanuen




HpO(l)eCCI/IOHaJILHBIe KOMIICTCHIUM :

IK-7

BJIAJICET
HaBbIKAMU
MOJITOTOBKH
FOPUINYECKUX
JIOKYMEHTOB

3HaTh:

- TIOHATHUE JIOKYMEHTA U €0 I0PUINIECKOE 3HAUCHUE,
MOHSITHE FOPUIMYECKOTO JOKYMEHTA, €ro CBOMCTBA,
[IPU3HAKU, CTPYKTYPY, BUJBIL;

- OCHOBEI IOpH[[H‘-IGCKOﬁ TCXHHUKU, HpaBI/IJIa IIOATrOTOBKH
IOpI/II[I/I‘-ICCKI/IX I[OKYMGHTOB;

- CTaauu, METObI, HOprJIOK COCTAaBJICHUA N O(i)OpMJ'IeHI/IS{
}opnzmqecm/lx I[OKYMCHTOB;

- Tpe60BaHI/I$I K COI[Cp)KaHI/IIO IOpI/II[I/I‘-ICCKI/IX I[OKYMGHTOB
VYMeTh:

- IIPUMEHSATH TPaBHJIA, CPEJICTBA U IPUEMbI FOPHIUICCKON
TEXHUKH,

- pa3IuYaTh BUJIBI FOPUIHUECKUX IOKYMEHTOB,
aQHAJIM3UPOBATH MX COJICPIKAHUE;

- OTIpeNIeNATh BUJI U COJIEPKaHUE FOPUIUIECKUX
JOKYMEHTOB, HEOOXOIUMBIX Il COCTAaBJIEHUSI B KOHKPETHOM
CUTYaIUH;

- TPaMOTHO pa3pabaThIBaTh, COCTABIATh U O(OPMIIATH
IOpUANYECKUE JOKYMEHTHI C Y4ETOM UX BHJIA, B
COOTBETCTBUU C MPUHATHIMU HOPMaMHU, NPaBUIaAMU U
TpeOOBaHUSMU MOATOTOBKU

Bnaners:

- IOPUIUTYECKON TEPMHUHOJIOTHEH, HEOOXOJUMON AJIst
MOJTOTOBKU U aHAIIM3a JJOKYMEHTOB;

- croco0aMu aHaaM3a OPUINYCCKUX TOKYMCHTOB;
- HaBBIKAMM CAMOCTOSITEIbHOM MOATOTOBKH HOPUIANYCCKUX

JAOKYMCHTOB B COOTBCTCTBHUHU C Tpe6OBaHI/IHMI/I
TOCYAapCTBCHHBIX CTAHAApPTOB

ITyrem
MIPOBECHUS
JEKIIUOHHBIX,
MPAKTHYECKUX
3aHATHH,
OpraHu3anuu
CaMOCTOSITEINb
HOM pabOTHI
CTYJCHTOB

CobecenoBanue,
TECTHPOBAHUE,
WH/INBUTyJIbHBI
¢ IOMalTHue
3aJlaHus,
pelieHue
MPaKTUIECKUX
3ajad,
KOHTPOJIbHASI
pabora,
pedepar, 3a4eT

MOPOI'OBBIN
Obyyvatowmiics
BJIAACCT HABBIKAMHA
IIOATOTOBKH
FOPUINYECKUX
JIOKyMEHTOB
MOBBIIIEHHBIN
Obyyvatowmiica Ha
BBICOKOM
poheCCHOHAITBHOM
YpOBHE BIIaJICCT
HaBbIKaAMU
CaMOCTOSTEILHOU
ITOJITOTOBKH
IOPUTUICCKUX
JIOKYMEHTOB




I1K-13

MPaBUIIbHO U
MOJIHO OTPAXKATh
pe3ynbTaThl
npodeccrnoHabH
OH JEeSATENbHOCTH
B IOPUINYECKON U
WHOU
JTOKYMEHTAIUU

3HAaTh:

- BUJIbl JIOKyMEHTAIIMH COBPEMEHHOM OpraHu3aInu;

- cocTaB ¥ 0(hopMIICHHUE CTY)KEOHOH NOKYMEHTAIUU
OpraHu3ali, 0COOCHHOCTH JOKYMEHTHPOBAHUS
npoeCcCHOHATBHOMN e TENFHOCTH B chepe
IOPUCTIPYICHIINH;

- IpaBWJIa, CPEJICTBA U TIPUEMBI ITOATOTOBKH, O(OPMIICHUS U
CHUCTEMAaTH3AIUHU IOPUANYECKUX JOKYMEHTOB, (hOpMaIbHbIE
u HedopMasbHbIE TPEOOBAHUS K pa3HBIM BHIaM
JIOKYMEHTOB;

- COBPEMEHHBIE CITIOCOOBI, METOIbI U TEXHUKY OTPAXKEHUS
pe3ynbTaToB NpodeCCUOHATBLHON JESITEbHOCTH B
FOPUANYECKON U MHOW TOKYMEHTAIlUH

YMers:

- OCYUIECTBJIATh aHAIN3 JOKYMEHTOB Ha COOTBETCTBHE
TpeOOBaHUSAM CTAHIAPTOB;

- OIpeNeNsATh BUIbI JOKYMEHTOB, HEOOXOAUMBIX IS
0(hOpMIICHHSI Pa3JIMYHBIX YIIPABICHYECKUX JICHCTBUN B
Pa3HbIX CUTYaIUsX U 00CTOSTENCTBAX;

- UCIOJIB30BaTh IOPUANYECKYIO U UHYIO TEPMUHOJIOTHIO MPU
COCTaBIIEHUH U 0(OPMIICHUH IOPUINYECKUX U UHBIX
JIOKYMEHTOB;

- GopMyIHPOBATH TEKCTHI, OTPAKAIOLIUE KOHKPETHBIE
pe3yapTaThl MPO(HEecCHOHATLHON JeSITENFHOCTH IOPHUCTA,
rPaMOTHO 33aKpPEIUIATh UX B COOTBETCTBYIOIIEH
JIOKYMEHTAIUU;

- TPAaMOTHO COCTABJISITh U OPOPMIIATH CITyKeOHBIE
JIOKYMEHTBI COBPEMEHHON OpraHU3aliu, FOPUINYECKHUE

ITyrem
MIPOBECHUS
JEKIUOHHBIX,
MPAKTHYECKUX
3aHATHH,
OpraHu3anuu
CaMOCTOSITEINb
HOH pabOTHI
CTYJCHTOB

CobecenoBanue,
TECTHPOBAHUE,
VH/IMBUTyJIbHBI
¢ IOMalTHue
3aJlaHus,
pelieHue
PaKTUICCKUX
3ajad,
KOHTPOJIbHASI
pabora,
pedepar, 3aueT

IMOPOI'OBBIN
OOyuaromuiicst
CIocooeH
MIPABWJIBHO U ITOJTHO
OTpaXkaTh
pe3yNbTaThI
npodecCuoHANTbHOM
JIEATEIBHOCTH B
FOPUINYECKON U
WHOW IOKYMEHTaIuU
MOBBIITEHHBIN
OO0yuaromuiicst
crocooeH
CaMOCTOSITEILHO, Ha
BBICOKOM yYpPOBHE,
MPaBUIILHO U TIOJTHO
OTpakaTh
pEe3YIbTaTHI
npoheCcCUOHATBHOM
IeITEIbHOCTH B
IOPUIMYECKON U
HWHOH JOKYMEHTaIlUH




JOKYMEHTBI, TPaBUJIBHO U MOJIHO OTPAXKAIOIINE PE3YIIbTATHI
po(hecCHOHATBHOUICSITEIBHOCTH TTPABOOXPAHUTEIBHBIX
OpraHoOB U IOPUJANYECKUX CITYXKO

Bnagners:

- HaBbIKaMH pabOThl C pa3HBIMU BHJIAMU CITYKEOHOU
JOKYMEHTAIH, UX TPUMEHEHHS B IPOPEeCCHOHATBHOMN
IOPUANYECKOH 1EATEIbHOCTH;

- HaBBIKAMM JJOKYMEHTAJIbHOTO O(OPMIIEHHS OCHOBHBIX
yIpaBICHUYECKUX MPOLEAYpP U COCTABIEHUS JOKYMEHTOB I10
Pa3IMYHbBIM acleKTaM JIeTEIbHOCTH OPTraHN3alluu;

- HaBBIKAMH CaMOCTOSITEIbHOM MOATOTOBKH, COCTABIICHUS U
opopMIIeHHSI FOPUANUECKOHN TOKYMEHTAllUH, OCHOBHBIX
BH/JIOB CITY>K€OHOU JOKYMEHTAIH B cepe I0pUCTIPYIEHIIUN
(MHCTPYKTHBHO-PACTOPSITUTEIBHOM, CIIPABOYHOM,
OTIEPATHBHOM M OPraHU3aIMOHHON )




OCHOBHASA YACTD

1. OFBEM JUCHUIIJIMHBI U BUJIbl YUYUEBHOM PABOTBI

CemecTpsl
Bua yueOHo# paGoThl Bcero yacos Ne 6
4acoB
1 2 3
KonrakTHass pabGora oOyuyawumuxcsi ¢ mnpemnogasarteieM (1o 56 56
BH/IaM Y4eOHBIX 3aHATHI) (BCero)
B Tom uucne:
Jlexuuu (JI) 28 28
[Mpaktugeckue 3austust (I113), Cemunapsr (C) 28 28
JlabopaTtopubie paboTs (JIP) - -
CamocrosiTesibHasi padoTa cTyaeHTa (BCero) 52 52
B Tom uncne - .
CPC 6 cemecmpe: 52 52
KII - -
Kypcosas pabora R ) )
Hpyrue Buaer CPC:
N3yueHnne 0CHOBHOM M IONIOJIHUTENIBHOM JIUTEPATyphl; MOATOTOBKA 18 18
K co0eceI0BaHUIO
[Toaroroska pedeparon 4 4
BrinonHenne nHANBUYaTbHBIX 3aJaHUI 4 4
[ToaroroBka Kk TECTUPOBAHUIO, KOHTPOJIBHOM padoTe. 7 7
Pemenne npaktudeckux 3amaad 13 13
[ToaroroBka K 3aueTy 6 6
CPC 6 nepuoo ceccuu
3auer (3), + +
Bua npomexyTouHoii arTecTanuu
sK3aMeH (D) ) )
HUTOI'O: O6mas Tpya0eMKOCTb Hacos 108 108
3a4. el. 3 3

2. COJAEPKAHME JIMCIUTLTAHBI (MOYJIST)

2.1. Cogep:xanue pa3iesioB IMCHUTIHHBI (MOTYJIs1)

<
g 3
= o= HaumenoBanue paszaesia
o 2 Conepxxanue pas3jiena B IMIAKTHYECKUX eIMHULAX
S|l a AUCHUTLIAHBI
8|
z,
2 3 4




l'ocynapcrBeHHoe
peryaupoBaHue B 00JacTu
JIETIOTIPOU3BOICTBA

Hemn wu 3amaum  ydyeOHOTO Kypca. Mecto Kypca
«Jlenonpou3BOACTBO M JOKYMEHTOOOOPOT B mpodeccun
opuctay B 00pa30BaTeNbHOM IMpOrpaMMe IMOATOTOBKH
OakanaBpoB ropucnpyneHiuu. OCHOBHBIE TIOHSATHUS
Kypca. OCHOBHBIE 3TaIbI Pa3BUTHA ACIIOIIPOU3BOJACTBA B
Poccun. CocraB u 0cOOEHHOCTU HOPMATUBHO-IIPABOBOM
U METOJMYECKON 6a3bl JIeTTOTIPOU3BO/ICTBA.
3akoHonarenscTBO PP B obOmactu uHpopmauuu u
JokymeHTauuu.  HopmatmBHOoe W MeTOAMYECKOE
peryaupoBaHue JIEJIOTIPOU3BO/ICTBA (10OY).
Opranu3anuoHHbIE (bopmbI JIeTIOTIPON3BOJICTBA.
HenonpousBoacreeHHass  ciayx6a.  Cekperapp B

CTPYKTYpE YIpPABJIECHHSL.

JloxymeHnTHpOoBaHue. Buasl
JOKYMEHTOB

[lonsiTne <«IOKyMEHT», «O(ULHATBHBIA JTOKYMEHTY,
«CIYKEOHBI JTOKYMEHT», «IOPUIUYECKUH JOKYMEHT).
CrniocoObl 1 cpeacTBa JoKyMeHTHpoBaHUs. Dopmyrnsp
nokyMmenTa, ero pekBusutel. 'OCT P 6.30-2003 «YCU.
YCOP/l. Tpe6oBanusi K OQOPMICHHIO JTOKYMEHTOBY.
IOpunnueckass cuna nokymeHTa. BiiaHKM TOKYMEHTOB.
OdunmanbpHO-1E710BOM CTHJIb. OcobenHocTH
JTOKYMEHTHPOBaHUS TPO(PECCHOHATBHON /eATeTFHOCTH
B cdepe topucnpyaeHimu. CocraB O(QHUIHATEHBIX
JOKYMEHTOB, Oprasn3annoHHO-PaCTIOPTUTETHHAS,
UH(POPMaLMOHHO-CIIPABOYHAS, KaJpoBast
nokymeHTarus. PaboTsl ¢ oOparieHusMu rpakiaH

Opranuzanus paboTsl ¢
JOKyMEHTaMu

Opranuzanus JOKYMEHTO000pOTAa. OcCHOBHBIE
JOKYMEHTOTIOTOKH. [TpuHIHITBI OpraHu3auu
TOKyMeHToOOOpoTa B cdepe  IOpUCIPYICHIINH.
Peructpanus ¥ WHIEKCUpOBaHUWE  JOKYMEHTOB.
KouTpons wucnonHenuss A0KyMEeHTOB. Opranuzanus
XpaHeHus: JoKymMeHTOB. Homenkmarypa nen. Bunsl
HOMEHKJIATYpbl, HUX OCOOCHHOCTM U Ha3HA4YCHHE.
TpeboBanus K (hopMHUPOBaHHIO Jen B
JIEJIONIPOU3BOJICTBE. Obecrnieuenue COXPaHHOCTHU
JOKYMEHTOB JIe]l B TEKYILEM JeJIOMPOU3BOJICTBE B chepe
IOPUCTIPYICHLIUU. [loaroToBka  JAOKYMEHTOB K
MOCIEAYIOUIEMY  XpaHEHUI0 UM HCIOJIb30BaHUIO.
DKcnepTu3a HEHHOCTH JOKYMEHTOB.

2.2. Paziesbl AUCUUILIMHBI (MOAYJIsl), BUJABI Y4e€OHO 1eiTeIbHOCTH U (pOPMBbI
KOHTPOJIA

Ne cemecTpa

Ne paznena

HaumenoBaHue pa3zaesia
AMCLHUILINHBI

Buasbl yueoHoi
AeATeJIbHOCTH, BKJIIOYAs
CaMOCTOSITEIbHYIO padoTy
CTY/ICHTOB
(B yacax)

®opMbI TEKYILLEr0
KOHTPOJISl yCIIeBaeMOCTH
(no nedenam cemecmpam)

J[JIP |13 | CP | Beer




/C C 0
1 3 4 6 7 8 9
I'ocynapctBenHnoe 1-5 nenenu.
peryimpoBaHue B 00JacTH CobecenoBanue.
JIeNIOIPOH3BOICTRA 10 8 | 14 | 32 |Iposepka UJ3. Pemenue
3aza4, oOCyxKIeHne
pedepara.
5-11 Henenu.
CobecenoBanue.
JlokymeHTHpOBaHUEe. Brbl HpoBepia KOHCTIEKTOB.
12 14 | 20 46 | Ilposepka U/13. Pemenus
JTOKYMEHTOB
3a/a4, oOCyKIeHne
pedepara. TectupoBanue,
6 KOHTpOJIbHAs paboTa.
12-14 wenenu.
CobecenoBanue.
IIpoBepka KOHCIIEKTOB.
Opraau3zanust paboThI ¢ 6 6 12 24 [Tposepka U/I3.
JOKYMEHTaMH Pemenus 3amay,
obcyxaeHune pedepara.
TectupoBanue,
KOHTpOJIbHAs paboTa.
IIpAT Pa3neinl
AUCHUILTUHBI Ne 1-3 0 6 | 3auer
HUTOI'O 3a 6 cemecTp 28 28 | 52 108

2.3. JlabGopaTOpHbIil MPAKTUKYM
JlaGopaTopHBI MPAKTUKYM HE IIPETYCMOTPEH.

2.4. IllpumepHasi TeMaTHKA KyPCOBBIX padoT

KypcoBbie paboThl HE IPEyCMOTPEHBI.

3. CAMOCTOSTEJBHAS PABOTA CTYIAEHTA
3.1. Buasl CPC

5 5 HanMeHoBaHHne

% § pasaena Buasr CPC Bcero yacos
© = JUACIHUILIAHBI

1 2 3 4 5




1 1. 3y4yeHue OCHOBHOH U JIOTTOTHUTENBHON JTUTEPATYPHI
2. KoHcnekTtupoBaHue TeKcTa, paboTa CcO CIOBapsMH, 3
locynapcTrBeHHOE )
6 CIPaBOYHHKAMH, COCTaBJICHHE JOKYMEHTOB; IIOATOTOBKA K 3
peryaupoBaHue B
co0eceJ0BaHUI0 1
obnactu
3. N3yyenne HOPMATHUBHBIX U METOJMYECKUX TOKYMEHTOB 1
JeTIONPOU3BOCTB
4. lloaroroBka pedepara 1
5. BuIMOJHEHHE HHANBUAYATBHBIX JOMAIIHAX 33 JaHui 20 x 0,254=5
6. Pemenue npakTuyeckux 3aaad
2 1. 3y4yeHue oCHOBHOI U JIOMTOTHUTENBHON JTUTEPATYPHI
2. KoHcnekrupoBaHue TeKCTa, padoTa CO ClIOBapsAMH, 3
CIPaBOYHHKAMH, COCTABJICHHE JOKYMEHTOB; IIOATOTOBKA K 3
co0eceI0BaHUIO
JlokyMeHTHpOBaHU 1
e. Bl 3. V3yyeHne HOPMATHUBHBIX U METOAMYECKUX TOKYMEHTOB 5
' 4. IToaroroska pedepara
JIOKYMEHTOB A pegep . 2
5. BeinonHEeHNe UHANBUIYaIbHBIX JJOMAIIHAX 3aJaHu’ 3
6. [ToAroToBKa K TECTUPOBAHUIO 9
7. IlogroroBka K KOHTPOJILHOH paboTe
s p P 16 x 0,259=4
8. Perienue npakTHyecKkux 3aaaq
3 1. 3y4yeHnue OCHOBHOI U JIOTTOTHUTENHHON JTUTEPATYPHI 5
2. KoHcrekTupoBaHHE TEKCTa, padoTa CcoO CIIOBapsMH,
CIPaBOYHHKAMH, COCTABJICHHE JJOKYMEHTOB; MOATOTOBKA K L
Opranuszanus co0eceI0BaHHIO L
pabortsi ¢ 3. 3ydyenne HOpPMaTHUBHBIX M METOAMYECKUX TOKYMEHTOB 1
JOKYMEHTaMH 4. ITogroroBka pedepato 1
5. BeInosiHeHre UHAMBUIYaIbHBIX IOMAITHUX 3aIaHUI 1
6. [loaroToBKa K TECTUPOBAHHIO 1
7. IlonroroBka K KOHTPOIBHOH paboTe
A P P 16 x 0,25u=4
8. Pemienne nmpakTu4eckrx 3aaad
1. IToBTOpEHNE KOHCIIEKTOB pabOYNX TeTpaaei
Ioarororka k IIpAT: P . P P 3
2. TloBTOpeHHE WM3Y4EHHOW ITUTEpaTyphl, HOPMATHBHBIX H 3
3ayert
METOJINYECKUAX JTOKYMEHTOB
HUTOI'O 3a cemecTp 52
3.2. I'pa¢guk padboThI CTyA€HTA
Cemectp Ne 6
dopma YciaoBHoe
OLICHOYHOI'0 0003Ha4e Howmep Henean
cpeacrsa HHUE
1,12 (34| 5 |6]7|8]| 9 |10 (111213 | 14
KoHnTponsHas + +
Kup
pabota
CobecenoBanne | CO i T A N + S I B
TectupoBanue
MMHUCbMEHHOE, TCm, TCk

KOMIIBIOTEPHOE




NupuBunyansHOE + + + n ¥ i n
JIOMaIllHee N3

3aJlaHue
Pedepar Ped
Pemrenue 3agaa P3 + + + + T

3.3. IlepeyeHb y4eOHO-METOAUYECKOT0 OOecmeYeHHusl NJIA CAMOCTOSATEJbHOM
padoThI 00YYAKIIMXCH 10 JUCIUIIHHE

CamocTtosTenbHas paboTa, HapsAy C ayJUTOPHBIMHU 3aHATUSIMU, SIBISETCS
HEOTHEMJIEMON YacThl0 U3y4YeHUs JucCHUIUIMHBL [Ipuctynas K H3y4eHHUIO
JTUCHUIUIAHBI, CTYACHThl JIOJDKHBI O3HAKOMHTBCS C Y4YEOHOM MpOrpammoi,
y4eOHOW, HAyYHOW W METOJMYECKON JIMTEepaTypou, MMeroIleiics B OMOIMoOTEKe,
MOJIYYUTh B OUOTMOTEKE PEKOMEHJIOBAHHBIC YYEOHUKH U y4eOHO-METOIUYECKUE
nocoOusi, 3aBECTU TETPaau JJIg KOHCIEKTUPOBAHMS JIEKIIMH M TPAKTUUYECKUX
3aHSTUN.

B xonme camocTosiTenbHON pabOTHl CTYICHT JOJDKEH H3YYUTh OCHOBHYIO
JUTEpPATypy, O3HAKOMHUTHCS C JOMOJHUTEIbHOW JIMTEpAaTypoOd, HAyUYHBIMHU
CTaThIMM M MaTepuajaMH HCCIICIOBaHWN B JaHHOW oOnactu. [Ipu »ToM yuecTh
pPEKOMEHIAIU TIpeToaBaTes U TpeOoBaHUs yueOHOM MpOrpaMMBI.

[Ipy noaroTroBke K 3a4eTry CTYACHT JOJKEH HOBTOPUTH IIPONICHHBIN
MaTepuasl B CTPOTOM COOTBETCTBMM C Y4YEOHOW MpOrpamMMoil, MNpUMEpPHBIM
NepeYyHeM Y4YeOHBIX BOIMPOCOB, BBIHOCSIIMXCS Ha 3a4e€T U COAECP)KALIUXCS B
JNaHHOW mporpamme. Mcnosnb30BaTh KOHCIIEKT JICKIWM, TPAKTUYECKUX 3aHATUM U
JTUTEpaTypy, PEKOMEHIOBaHHYIO mpernogaBareneM. OOpatuth 0oco00e BHUMAaHHE
Ha TE€Mbl Y4€OHBIX 3aHATHH, MPOMYIIEHHBIX CTYJEHTOM IO Pa3HbIM MPUYUHAM.
ITpu HEOOXOIUMOCTH OOPATUTHCS 3a KOHCYJIbTAIIMEH M METOMYECKON TTOMOIIIBIO K
IIPEIOAaBaTENIO.

CamocrosiTenbHas paboTa MOXKET OCYHIECTBISATHCA WHIWBHIYAIbHO WITU
rpynnamMu CTYACHTOB B 3aBUCHUMOCTH OT IIeNId, 00beMa, KOHKPETHON TEeMaTHUKH
CaMOCTOSITEJIbHOM pPabOThl, YPOBHS CJIOKHOCTH, YPOBHS YMEHHUM CTYAEHTOB.
KoHTponb pe3ynbTaToOB BHEAYAUTOPHOW CAMOCTOSITEIHHOW pabOThl CTYACHTOB
MOXXET OCYIIECTBIATHCS B Tpeneliax BPEMEHHU, OTBEICHHOTO Ha 00s3aTelIbHBIC
ydeOHbIC 3aHATUS TO JUCIUIUIMHE W BHEAYIUTOPHYIO CAMOCTOSITEIBHYIO palboTy
CTYAEHTOB IO AUCHMIUIMHE, MOXET NPOXOJAWTh B IUCBMEHHOW, YCTHOW WU
cMemanHoi ¢opme. s onTUMU3ALMU OpraHM3allMd U TOBBIINICHUS KayecTBa
oOydeHHsI CTyJIEHTaM pPEKOMEHIYETCS PYKOBOJCTBOBATHCS  CIEAYIOIIUMH
METOJUYECKUMHU PEKOMEHJALUAMH, pPa3MEUIEHHBIMU Ha OQUUUAIBHOM CalTe
YHHUBEPCUTETA!




1. Jlapuna JLIO., AmnanseB A.I'. MeTonuueckue peKOMEHIALUH 10
OpraHu3alyyd CaMOCTOATENbHOM paboThl [ OOy4YaroIIMXCA IO HAMPABICHUIO
noarotoBku 40.03.01 «¥Opucnpynenuus» (kBanupukanus — OakajiaBp). —
Psi3anb, 2017. Pexum JOCTYyTIA: https://www.rsu.edu.ru/wp-
content/uploads/2014/02/MP-opranuzanus-CP-0akanaBpel.pdf (mara obpaiienus:
01.06.2017).

2.  Maprumuaa H.B.  DOnextpoHHbIi  00pa3oBaTenbHBIM  pecypc

«CamocrodarenbHas paboTa CTYIEHTOB»: CBHUJIETEIbCTBO O PETUCTPALMH pecypca
Ne 20418 / Maptuminna H.B., Epemkuna O.B.; Pa3. roc. yu-T um. C.A. Ecennna. —
Hata peructpanuu 21.10.2014. — O6vem 196 M6 (200704 KO6).

3. CrpaxoB B.B. ®opmbl opranuzanuu ydyeOHOro mpolecca B BYy3e
[DneKTpOHHBIA pecypc]: METOJ. PeKOMEHAAIMH Il MOJIOA. Ipernojasareneit /
B.B. CrpaxoB, E.H. T'opoxoBa, T.B. Kpemenenkas; Ps3. roc. yH-T wum.
C.A.Ecemnna. —  Pgaszams, 2012. -  URL:https://www.rsu.edu.ru/wp-
content/uploads/2015/04/formy_organizacii_uchebnogo_processa.pdf (mata
obpamenus: 01.06.2017).

3.3.1.KonrpoabHbie padoTsl/pedepaTsl

IIpumepHbie TeMbI pedepaToB MO0 TUCHUTIIMHE:

1 pazgen.I'ocynapcTBeHHOe peryJiupoBaHue B 00J1aCTH 1eJ10MPOU3BOACTBA

1. Ponb uHpopManuu B COBpEMEHHBIX 00IIECTBEHHBIX OTHOIICHUSIX.

2. Ponb moxyMeHTHOM HHGOPMAIIUN B )KM3HU OOIIECTBA.

3. Bo3HUKHOBEHHE MMCbMEHHOCTH, MOSABICHUE JOKYMEHTA.

4. TekcToBOE JOKYMEHTHPOBAHUE, Pa3BUTHE, HA3HAYCHHE U 00JIaCTh
IPUMEHEHHUS.

5. Pa3Butne dhopmymnspoB TeKCTOBBIX T0KYMEeHTOB B X VI-XVII BB.

6. Pa3BuTHe BUIOB U opMyIsipa TOKyMEHTOB B yupexneHusx Poccun
XVIII B.

7. PazButne dhopmymsapa nokymenta B XIX — nauane XX BB.

8. Ucropus aenonpon3BoACTBa B TOPEBOMIOLIMOHHON Poccun.

9. Vctopus pa3Butus ciiyx0 JoKymeHTauuu B Poccuu.

10. Ciry>x0b1 1€TTOTPON3BOJICTBA B YUPEKACHUSIX TOPEBOTIONMOHHOMN
Poccun.

11. BO3BHUKHOBEHME U PA3BUTHE YIPABICHYECKOTO JOKYMEHTA.

12. cTopust BOSHUKHOBEHHUS ¥ PA3BUTHSI OTAEIBHBIX BUJIOB JOKYMEHTOB
(rpamora, ykas).

13. Pa3ButHe 1e10BOT0O CTUIISI PyCCKOTO JIUTEPATYPHOIO S3BIKA.


https://www.rsu.edu.ru/wp-content/uploads/2014/02/��-�����������-��-���������.pdf
https://www.rsu.edu.ru/wp-content/uploads/2014/02/��-�����������-��-���������.pdf
http://www.rsu.edu.ru/wordpress/wpcontent/uploads/2015/04/formy_organiz%20acii_uchebnogo_processa.pdf/
http://www.rsu.edu.ru/wordpress/wpcontent/uploads/2015/04/formy_organiz%20acii_uchebnogo_processa.pdf/
http://www.rsu.edu.ru/wordpress/wpcontent/uploads/2015/04/formy_organiz%20acii_uchebnogo_processa.pdf/

14. 3akoHOnaTENBHAS U HOPMATUBHAS PETVIAMEHTALNS TOKYMEHTUPOBAHUS B
JIOPEBOIIOLIMOHHOM Poccuu.

15. Pa3Butue ¢popmyssapa TOKYMEHTAa COBETCKOM SIOXHU.

16. Patmonanusanus neonpon3BoacTBa B yupexaeHuax Poccnn B XIX —
Havayne XX BB.

17. CranoBneHHUE U pa3BUTHE AEIONPOU3BOICTBA B COBETCKUX
rOCY/IapCTBEHHBIX YUPEKICHUSX.

18. N'ocynapctBenHoe nenonpou3BocTBo B 1960-1980-¢ rosebl.

19. Haznauenue rocyJapCTBEHHONW CUCTEMBI JIOKYMEHTAIMOHHOTO
ob6ecneuenus ynpasienus (['CAOY).

20. HopmatuBHO-TIpaBoOBasi 1 MeToAMUEcKas 6a3a JAeJI0Npor3BOJICTBA B
Poccuiickoit @enepannm.

21. N'ocynapcTBEeHHbBIE CTaHAAPTHI IETONPOU3BOJCTBA U JOKYMEHTOO0OPOTA.

22. Jlenonpou3BOICTBEHHBIE CY>KOBI U KX MECTO B CUCTEME YIIPABJICHHUS.

23. OpranuzanuoHHble (HOPMBbI JEIOMPOU3BOACTBA HA COBPEMEHHO JTarle.

24. Ponb 1 MeCTO CeKpeTaps B CTPYKTYpPE YIIPaBICHHUS.

25. JIOKyMEHTaIlMOHHBIE M OPraHU3alMOHHBIE (PYHKIIMN CEKpeTaps.

2 pazaea.JlokymeHTHPOBaHUE. BUaAbI JOKYMEHTOB

1. TToHsTHE «JIOKYMEHT», €70 PAa3BUTHE U ONPEIEIICHHE.

2. Poib 1OKyMEHTallMOHHOTO 00eCriedeH s B yIpaBIICHUU.

3. YmpaBieHueckue T0KYMEHThI U UX (QYHKIIHH.

4. Ponb JOKYMEHTAlIMOHHOTO 00ECIIEYEHUS B IOPUCIIPYICHIIUH.

5. OcobeHHOCTH JOKYMEHTHPOBAaHUS MPO(PECCUOHAIBHOMN ACSTEIHHOCTH B
cdepe IPUCTIPYACHIIMN HAa COBPEMEHHOM 3Tarle.

6. YHaudukanms u cCTaHaapTU3anus B JOKYMEHTAIMOHHOM O0eCIIeYeHHH. .
I'ocynapcTBeHHbBIE CTAaHAAPTHI B JOKYMEHTUPOBAHUY YIIPABICHUYECKON
nestenbHOCTH. 'ocynapctBennsiii cragaapt I'OCT P 6.30-2003.

7. MeToapl COBEpIICHCTBOBAHUS IOKYMEHTUPOBAHUS YIIPABICHUYECKON
NEATENBHOCTH.

8. JlokyMeHTHpOBaHHE OPraHU3alMOHHOMN JeATEILHOCTH.

9. CocraBnenue u 0pOpMIICHUE YUPEAUTETBHBIX TOKYMEHTOB

10. Ocobennoctu opopMIIECHUS JOTOBOPOB U KOHTPAKTOB.

11. JIom&HOCTHBIE HHCTPYKIIUU: OCOOEHHOCTU COCTABIICHUS.

12. JIOKyMEHTHPOBAHHUE PACTIOPSAUTEIBHON AEATEIBHOCTH.

13. MadopmaniioHHO-CIIPaBOYHbIE TOKYMEHTHI 1 X 3HAUYCHHUE.

14. CtpykTypa u TpeOOBaHUS K TEKCTY JOKYMEHTOB.

15. 53wk ¥ cTHIE JOKYMEHTOB. OcOOEHHOCTH O(UIINATHLHO-IETIOBOTO CTHIIS
Y €r0 NMIPUMEHEHHE B JIEIIOMPOU3BOACTBE



16. Opranuzanus nenoBoit nepenucku. CTHIb U TPABUIIA COCTABIICHUS
MIICEM.

17. OcobeHHOCTH TPUMEHEHUS OPUIIUATBHO-IETIOBOIO CTUJIS B JIETOBOM
NepenucKe.

18. CocraBieHnrue COBpPEMEHHOTO JIEIOBOr0 MUCHhMA.

19. OcHOBHBIE BUIBI CTYKEOHBIX TUCEM.

20. CTpyKTypa 1 COCTaBIICHUE UCKOBOTO 3asIBJIICHUSI.

21. CocraBnenue u oopmiIeHUE JOBEPEHHOCTH.

22. IlpoTokon cy1e0HOro 3ace/JlaHus U €ro COCTaBJICHUE.

23. [lopsaniok paccMOTpeHus Kano0, NPeITIOKEHUN 1 3asiBICHUM B Cy1ax.

24. JlokyMeHTanbHOe 0(pOopMIIEHHE TPYAOBBIX MPABOOTHOIIEHUHN €
coTpyanukamu. KaapoBbie JOKYMEHTHI.

25. OpraHuzanys npuema noceTuTeNe u padbora ¢ MUCbMEHHBIMU
oOpallleHUsIMU TPaK]IaH.

3 pazaen.Opranuszanusi padoTbl ¢ JOKYMEHTAMHU

1. Opranuzaius 10KyMEHTO000pOTa: OCHOBHBIE TTPaBUJIa U JTaIIbI.

2. Ilopsiok nBMXEHUSI TOKYMEHTOB B OpraHU3aIlUU.

3. Opranuzanusi paboThI CTIEIIMATUCTA C JOKYMEHTAMHU.

4. loxymenT00060p0T. MHPpOpMaLIMOHHO-TIOUCKOBAs CUCTEMA TIO
JOKYMEHTaM OpraHu3aluu.

5. lokyMeHTO000pOT Ha KOMIThIOTEPE.

6. UndopmarmonHo-crpaBouHas paboTa 1o JOKyMEHTaM Ha KOMITbIOTEpE.

7. Peructpanusi 1TOKyMEHTOB U OpraHU3alMs CIIPABOYHO-UH(POPMAIITMOHHOTO
00CITy)KUBaHMS.

8. KoHTposb UCTIOJIHEHUST TOKYMEHTOB.

9. Peructpanus, y4€T 1 KOHTPOJIb 32 UCIIOJITHEHUEM JOKYMEHTOB.

10. Homenknatypa aen.

11. CoBpemMeHHBbIE METObI KOHTPOJISA, XPaHESHHS 1 O(DOPMIICHHUS
HOMEHKJIATypHhI AE.

12. HOMeHKIaTypa Jei B chepe IpUCTIPYICHIINH.

13. TlpaBuna GpopmupoBanus U oPopMICHHS JEI.

14. Ocob6ennoctr (opMHUPOBAHHUS JICIT C IIEPETTHCKOM.

15. JoKyMEeHTBI IMYHOTO JieJia pabOTHUKA.

16. IlpaBuiia BeaqeHNs M XpaHEHHUS TPYIOBBIX KHHKEK.

17. OcobeHHOCTH XpaHEHUS KaAPOBOM TOKYMEHTAIIUN

18. OCcHOBBI apXUBHOT'O XPAaHEHHS JOKYMEHTOB U €.

19. DkcnepTr3a 1IEHHOCTH JOKYMEHTOB B JAEJI0OTPOU3BOJICTBE.

20. OcoOEHHOCTHU JIeITEIIbHOCTUA SKCIEPTHBIX KOMUCCHUH.



21. ®opmupoBaHuE U XpaHEHUE e B AenonpousBoacTse. [loaroroska
JOKYMEHTOB K ITOCJIEAYIOIIEMY XPaHEHHIO U UCIIOIb30BAHUIO.

22. IloaroroBka u nepeaaya el B apXyUB OpraHUu3aluu.

23. Mcnonp30BaHHE COBPEMEHHBIX TEXHOIOTHN I XPAHEHUS U ITONCKA
JOKYMEHTaJIbHON MH(POPMALIUH.

24. KoMILIeKCHBIN OJIX0/ K CUCTEME 3aIlUThl MHPOPMALIMK, XPAHCHUS U
apXUBHUPOBAHUS B MPOPECCUOHATIBHON AESATENbHOCTH IOPUCTA.

25. ApxuBHoe neno B Poccun.

4. OHEHOYHBIE CPEJCTBA JJII KOHTPOJISI YCIIEBAEMOCTH U
PE3YJIbTATOB OCBOEHUSI JUCUUILIUHBI (MOAYJIST) (cm. Pouod
OYEHOUHBIX CPeOCma)

Peiitunronas cucrema OLICHKH 3HAHUM 06yqa10umxc51 B YHI/IBepCI/ITCTC HC
HNCIIOJIB3YCTCA.

5. YYEBHO-METO/IMYECKOE " WH®OPMAIIMOHHOE
OBECIIEYEHUE JUCIHUATIIMHBI (MOIYJIS)

5.1. OcHoBHas JuTEpaTypa

KoanuecTBo
ABTOp (bI), HANMEHOBAHME, BU]I HUcnoab3yercs
Ne Ceme JIK3eMILIAPOB
U3IaHMS, MECTO U3JAHUS H NP U3y4YeHUH
n/n cTp B Ha
U3/1aTeJIbCTBO, T'0]1 pa3zienoB

oubmoTexe| kagenpe

1 |2 3 4 5 6

Aoynanze, /1. I'. lokyMeHTallMOHHOE
obecrieueHne yrpaBJICHHUsI TIEPCOHATIOM
[DnekTpoHHBIH pecypc] : ydeOHUK U
MIPAKTUKYM JUTsl aKaJIeMUYECKOTO
Oakanaspuata / /. I'. AGynanze, U. b.
Breimpsixkkuna, B. M. Maciosa. - M. :
HOpaiit, 2016. - 299 c. - (bakanasp.
AxaneMudeckuii Kypc). - Pexum
nocrymna:https://www.biblio-
online.ru/viewer/4B180AEE-8B42-4392-
9D7A-772015302875 (marta oOpaieHus :
05.06.2018).

1-3 6 ObC -



https://www.biblio-online.ru/viewer/4B180AEE-8B42-4392-9D7A-772015302875
https://www.biblio-online.ru/viewer/4B180AEE-8B42-4392-9D7A-772015302875
https://www.biblio-online.ru/viewer/4B180AEE-8B42-4392-9D7A-772015302875

Koprees, 1. K. JlokymeHTHpOBaHNE
YIIPaBJIEHYECKOH JIeATETLHOCTH + TECTHI HA
CD [DnexTpoHHBIH pecypc] : y4eOHUK U
MPAKTUKYM JUIS aKaJeMUYECKOTO
6akanaspuata / U. K. Kopuees, A. B.
[Tmenko, B. A. Mamypues. - M. : FOpaiir,
2016. - 384 c. - (bakamnasp.
Axanemudeckuii Kypc). - Pexum
nocryna:https://www.biblio-
online.ru/viewer/99CA2CFC-3994-482C-
AE71-1E090E40572A (narta oOparieHus
05.06.2018).

1-3

OBC

Kysnenos, 1. H. lokymeHTanimoHHo€
obecrnieueHre yrpaBieHUs IEPCOHATIOM
[DnexTpoHHbI pecypc] : yaeOHUK U
MIPAKTUKYM JUTSI TIPUKIIATHOTO
6axanaBpuata / 1. H. Ky3nenos. - M. :
N3patensctBO FOpaiir, 2016. - 520 c. -
(bakanasp. [IpuknanHoii kypc). - Pexum
nocrymna:https://www.biblio-
online.ru/viewer/143F6609-394A-439D-
977C-DBOF2D4CD5FE (nata o6parieHus
05.06.2018).

OBbC

5.2. lonmosiHUTEIBHAS JIUTEPaTypa

ABTOp (bI), HAMMEHOBaAHHE, BU/I HUcnoan3yercs

H3JaHHsl, MECTO U3aHNS U
H3JAaTeJbCTBO, I'0JJ

NP U3y4YeHUH
pa3zienoB

Cemec
p

KoanuectrBO

IK3eMILISIPOB

B
onoanorexe

Ha
kadenpe

2

5

6

bapuxun, A. b. bonbiias opuandeckas
SHITUKIIONIEUS [ DIEKTPOHHBIN pecypc] /
A.b. bapuxuH. - M. : KHW>XHBIA MUD,
2010. - 960 c. - (ITpodeccuonabHbIe
CIPAaBOYHHUKHU U SHUIUKIIOMEIUN). -
Pexum
nocryna:http://biblioclub.ru/index.php?p
age=book&id=89665 (mara oOpareHus:
14.06.2018).

ObC

bopucos, A. b. bonpmioit ropuanyeckuit
cinoBapsk [DnektpoHHsIi pecypc] / A.b.
Bbopucos. - M. : Kunxusiit mup, 2010. -
848 c. - (BMBJINOTEKA
[MPO®ECCHUOHAJIBHbIX
CJIOBAPEN). - Pesxum

ObC



https://www.biblio-online.ru/viewer/99CA2CFC-3994-482C-AE71-1E090E40572A
https://www.biblio-online.ru/viewer/99CA2CFC-3994-482C-AE71-1E090E40572A
https://www.biblio-online.ru/viewer/99CA2CFC-3994-482C-AE71-1E090E40572A
https://www.biblio-online.ru/viewer/143F6609-394A-439D-977C-DB0F2D4CD5FE
https://www.biblio-online.ru/viewer/143F6609-394A-439D-977C-DB0F2D4CD5FE
https://www.biblio-online.ru/viewer/143F6609-394A-439D-977C-DB0F2D4CD5FE
http://biblioclub.ru/index.php?page=book&id=89665
http://biblioclub.ru/index.php?page=book&id=89665

nocrymna:http://biblioclub.ru/index.php?p

age=book&id=89863(nara oOparieHus:
14.06.2018).

Bopucosa, E. DieMeHThI cTHIIA:
MPUHLUIBI YOS TUTEIHHOTO AEJI0BOTO
nuceMa [ DnekTponHbIi pecypce] / E.
bopucosa ; nox pen. E. Kpyuenuukoi. -
M. : Anbninna busnec bykc, 2016. - 126
C. - («MacTepcTBO pabOTHI CO CIIOBOM).
- Pexxum
noctyna://biblioclub.ru/index.php?page
=book&id=229832 (nara obpamieHus
05.06.2018)

OBC

I'punbepr, A. C. JlIokyMEeHTaLlMOHHOE
obecrnieueHre yrpaBieHUs
[DnexTponHbIit pecypc] : yaeOHUK /
A.C. I'punb6epr, H.H. T'op6aués, O.A.
Myxamermnna. - M. : FOunTH-/laHa,
2015. - 391 c. — Pexxum
nocryna://biblioclub.ru/index.php?page
=book&id=115031 (nara obpamieHus
05.06.2018).

1-3

OBbC

Hemun, FO. M. [lenonpou3BoiCcTBO.
JIoKyMeHTaIlMOHHBIA MEHEHKMEHT
[DnexTponHBIN pecypc] : yaeOHoe
nocobue / FO.M. Jlemun. - M. ; bepnus :
Hupekt-Meaua, 2014. - 205 c. — Pexum
nocryna://biblioclub.ru/index.php?page
=book&id=253657 (mata oOpareHus
05.06.2018).

1-3

OBbC

Hemun, FO. M. Cekperapckoe aeno:
YHHUBEPCAIbHBINA CIIPABOYHHUK
[DnexTpoHHBIN pecypc] : cnpaBOYHO-
MeToandeckoe mocooue / FO.M. Jlemun.
- M. ; bepnun : lupekr-Menua, 2014. -
321 c. — Pexxum
nocrymna://biblioclub.ru/index.php?page
=book&id=253658 (marta oOpareHus
05.06.2018).

1-3

ObC

KanpoBuk [TekcT] : exxeMecsiuHbIN
HayYHO-TIPAKTUYECKUI JKypHaT /
yupeautens : PernonansHas
OnmaroTBopuTeNIbHas 00IIEeCTBEHHAS
OpraHu3aIis HHBAIUIOB U
nencuonepos «IIpoceemienue». - 2002 -

q3
NIEPUOIUKN



http://biblioclub.ru/index.php?page=book&id=89863
http://biblioclub.ru/index.php?page=book&id=89863
http://biblioclub.ru/index.php?page=book&id=229832
http://biblioclub.ru/index.php?page=book&id=229832
http://biblioclub.ru/index.php?page=book&id=229832
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=115031
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. — Mockga : M3marenbckuii Jlom
[Tanopama, 2016 - . — Exemec.

Kysnenos, 1. H. [lenoBoe nucbMo
[DnexTpoHHbI pecypc] : yueOHO-
cnpaBouHoe nocodue / .H. Ky3Henos.
- 5-e m31. - M. : Jlamkos u Ko, 2015. -
196 c. - (Y4eOHbIe U3MaHUS IS
OakasiaBpoB). — Pexxum
nocryna://biblioclub.ru/index.php?page
=book&id=229283 (nara obpameHus
05.06.2018).

OBC

Muxaitnos, 0. M. Kak npaBunbHo 1
OBICTPO pa3paboTaTh JOKYMEHTALINIO
MpeanpusaTs [DIeKTpOHHBIHN pecypc] :
npakTuaeckoe nocodue / F0.M.
Muxaitnos. - M. ; bepnuH : J{upekt-
Menua, 2014. - 232 c. - Pexum
nocryna://biblioclub.ru/index.php?page
=book&id=253689 (nata oOpareHus
05.06.2018).

1-3

9BC

10

Muxaiinos, 0. M. JInunsie nena
COTPYIHUKOB KOMIIAHUH: KaK
MPaBUIbHO 0(POPMIIATD, BECTH U
XpaHUTh [ DNEKTPOHHBIN pecypc] :
npakTuyeckoe mocoodue / FO.M.
MuxaiinioB. - M. ; bepnun : [lupekt-
Memna, 2014. - 160 c. — Pexxum
nocryna://biblioclub.ru/index.php?page
=book&id=253691 (mata obpareHus
05.06.2018).

OBbC

11

[Tepcuanos, B. B. KomnberoTepubie
TEXHOJIOTMH aIMUHUCTPATUBHOIO
JEJIONPOU3BOJICTBA [ DIIEKTPOHHBIN
pecypc] : mpakTukym / B.B.
[Tepcuanos, P. Kyno6aes. - M. ; bepnun
: lupext-Menua, 2016. - 56 c. — Pexxum
nocrymna://biblioclub.ru/index.php?page
=book&id=434745 (nata oOpaieHus
05.06.2018).

1-3

ObC

12

[Iepcuanos, B. B. Cuctemsl
JIEKTPOHHOTO JEJIONPOU3BOICTBA
[DnekTpoHHBIH pecypc] : ydeOHOe
noco6ue / B.B. Ilepcuanos. - M. ;
bepnun : lupekr-Meaua, 2016. - 215 c.
— Pexum

ObC



http://biblioclub.ru/index.php?page=book&id=229283
http://biblioclub.ru/index.php?page=book&id=229283
http://biblioclub.ru/index.php?page=book&id=229283
http://biblioclub.ru/index.php?page=book&id=253689
http://biblioclub.ru/index.php?page=book&id=253689
http://biblioclub.ru/index.php?page=book&id=253689
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http://biblioclub.ru/index.php?page=book&id=434745

noctymna://biblioclub.ru/index.php?page
=book&id=434747 (nara obpameHus
05.06.2018).

13

Poroxun, M. 1O. JlenoBble T0KyMEHTbI
B IIpUMepax U o0pasuax [ DIeKTPOHHBIH
pecypc] : COOpHUK THUTIOBBIX
nokymeHnToB / MLIO. Poroxus. - M. ;
bepnun : Tupexkr-Meaua, 2014. - 496 c.
— Pexxum
noctyna://biblioclub.ru/index.php?page
=book&id=253701 (nara obpamieHus
05.06.2018).

1-3

OBC

14

Porosxun, M. 1O. JlokyMeHTallMOHHOE
obecrnieueHre yrpaBieHUs
[DneKkTpoHHBIN pecypc] : mpaKkTU4YecKoe
nocooue /M.IO. Poroxun. - M. ;
bepnun : Tupexr-Menna, 2014. - 398 c.
— Pexxum
nocryna://biblioclub.ru/index.php?page
=book&id=253705 (mata oOpareHus
05.06.2018).

1-3

ObC

15

Poroxwmn, M. O. HacronsHas kHuTa
CeKpeTapsi: MOAr0TOBKA JOKYMEHTOB
[DnexTpoHHBIN pecypc] : mMpakKTHYECKOE
nocooue / M.IO. PoroxuH. - M. ;
bepnun : upexr-Menua, 2014. - 363 c.
— Pexxum
nocryma://biblioclub.ru/index.php?page
=book&id=253707 (mata oOpareHus
05.06.2018).

1-3

OBbC

16

Poroxwun, M. 1O. Opranuzanus
KaJIpOBOM pabOTHI MPEANPUATUS
[DnexTponHbIi pecypc] : yueOHO-
npaktuyeckoe rmocoodue / M.IO.
PoroxwuH. - M. ; bepnun : /Iupekrt-
Memna, 2014. - 240 c. — Pexxum
nocrymna://biblioclub.ru/index.php?page
=book&id=253710 (maTta oOpareHus
05.06.2018).

ObC

17

Cnyx0a xazapos u nepconain [Teker] :
€KEMECSIUHBIN KypHaJI 111 paOOTHUKOB
KaJ]poBBIX c1yx0. PykoBouTenei Bcex
ypoBHe# / yapeaurtens u u3fl. : 3A0
Penakuus xypHana «OxpaHa TpyJa u
coluanbHoe cTpaxoBanue». — 2004 -

q3
NEPUOIUKU
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— Mocksa, 2015 - . — Exemec.

18

VYupasnenue nepconanom [ Teker] /
yupeautens : OO0 «KypnHan
«YnpasieHnue nepconaiom». — 1996 -
.—Mocksa, 2016 - . — 2 paza B mecsIl.

1-3

43
MEePUOAUKU

19

VYipaBieHue epcoHaIoM U
MHTEIUICKTYaJIbHBIMHU PeCypcaMu
[Tekcr] : HAYyYHO-TIPAaKTUUYECKUI
KypHai / yapeaurtens : HarpoHanbHbIN
COI03 OPraHu3aIMil 0 NOATOTOBKE
KaJIpOB B 00JIaCTH YIpaBJIEHUS
nepconaioM (HamronanbHbli coto3
«YTIpaBJIEHHE NTEPCOHATIOM»
(HaCOVYII)); uza. : OO0 «Hayuno-
m3narensekuit ieHTp MHOPA-My. —
2012 - .—Mocksa, 2016 - .—6pa3B
ro/JI.

1-3

q3
MIEPUOANKHU

20

SukoBuy, III.A. Jlenonpon3BoaCcTBO B
KaJIpOBOH CITy)k0€ [ DIIeKTpOHHBII
pecypce] : yuebnuk / I1ILA. SukoBuu. -
M. : FOuutn-/lana, 2015. - 161 c. -
Pexxum
nocrymna://biblioclub.ru/index.php?page
=book&id=119021 (mata oOpareHus
05.06.2018).

OBbC

HOpMaTI/IBHI)Ie IMPpaBoOBbLI€ AKTHI U HHBIC HCTOYHUKH:
1. Koncrurymus Poccuiickoit ®eneparuu (mpuHATa BCEHAPOJHBIM TOJIOCOBAHUEM

2.

3.

4.

12.12.1993) (¢ yueroM TIONMpPaBOK, BHECEHHBIX 3akoHamMu Pd® o mnompaBkax K
Koncrutynuu PO ot 30.12.2008 N 6-OK3, ot 30.12.2008 N 7-®K3, ot 05.02.2014 N 2-
®K3, or 21.07.2014 N 11-®K3) // Koncynprantllimoc [DnexkTpoHHblld pecypc] :
obunmaneubii  cadt / Kommanmms  Koncynmerantllmoc. - Pexum  gocryna:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=L AW;n=2875
(mara o6pamenus 06.06.2018).

®enepanbhblil 3akoH oT 27.07.2006 N 149-03 (pen. ot 19.12.2016) "O6 undbopmanuu,
MH(OPMALIMOHHBIX TEXHOJOTUAX M O 3amuTe uHpopmaruu" (¢ U3M. W JIOM., BCTYI. B
cuiy ¢ 01.01.2018) // Koncynwsrantllintoc [DnekrpoHHbll pecypc] : odUIHaNbHbIN cailT
/ Kommnanus Koncynprantllntoc. - Pexum JOCTyIA:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=L AW;n=200126
(mata obparenus 06.01.2018).

®enepanbHblif 3akoH 0T 22.10.2004 N 125-03 (pea. ot 23.05.2016) "O6 apxuBHOM Jene
B Poccuiickoit ®@enepanuu'// Koucynprantllmioc [DnekTpoHHBIH  pecypc]
opunmansuelii  caiitr  / Kommanus Koncymbrantllmoc. - Pexum  jmocryma:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=198260
(mata o6pamenus 06.06.2018).

@®enepanbhbiii 3akoH oT 02.05.2006 N 59-®3 (pen. ot 03.11.2015) "O mnopsaxe
paccmoTpeHust oOpamieHuil rpaxnan Poccwuiickoit ®@enepanuu" // Koncynsrantllitoc
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http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=198260

[DnexkTponHbIH pecype] : opunmanshbii cait / Komnanus Koncymnprantllnioc. - Pexxum
J0CTyma:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=L AW;n=188358
(mata ooparmenus 06.06.2018).

5. "TpynoBoit koxaekc Poccuiickoit ®enepanuu" ot 30.12.2001 N 197-®3 (pen. ot
03.07.2016) (¢ w3m. m gmom., Bcrym. B cuiny ¢ 01.01.2017) // Koucynwsrantllitoc
[DmexkTponHbIH pecypce] : opunmansHeni cait / Kommanus Koncynerantlitoc. - Pexxum
JOCTyma:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=L AW;n=201079
(mata ooparmenus 06.06.2018).

6. IlocranoBnenue IIpaBurensctBa P® ot 15.06.2009 N 477 (pen. ot 26.04.2016) "O6
yrBepxaeHun [lpaBun aenonpousBoAcTBa B (efepanbHbIX OpraHax HCIOJHUTEIbHON
Bractu" // Koncynprantllintoc [OnexkTponHbIil pecypc] : opunmanbubiii cailt / Komnanus
Koncynperantlnroc. - Pexxum JIOCTyTa:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=L AW;n=197373
(mata ooparmenus 06.01.2018).

7. TlocranoBnenue ['occranmapra PO ot 03.03.2003 N 65-ct "O npuHSATUN U BBEJACHUU B
JefcTBUE TocynapcTBeHHOro ctanaapra Poccuiickoit @enepanuun” (Bmecte ¢ "TOCT P
6.30-2003. T'ocynapctBeHHbIi cTanmapt Poccuiickoit denepanmu. YHUDUITMPOBAHHbIE
CHUCTEMBI JAOKYMCHTaINH. VYHu (1)I/IHI/IpOBaHHaﬂ CUCTEMA OpraHHU3allOHHO -
pacnopsauTeNnbHON JOoKyMeHTanuu. TpeOoBaHus K OG(OpPMIIEHUIO TOKyMEHTOB") //
Koncymprantllmroc [Dnexktponnsnii pecype| : odunuanpHpii caidt / Kommanus
Koncynerantlnroc. - Pexum JlocTymna:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=L AW;n=44595
(mata o6pammenus 06.06.2018).

8. "TOCT P 7.0.8-2013. Hamumonanbnbeiii ctangapt Poccuiickoii denepanun. Cucrema
CTaHgapToB 1o  uwHpopmaruu, OUOIMOTEYHOMY W HW3JAaTEIBCKOMY  JICIy.
Jlenonpou3BoACTBO W apxXxuBHOE 1aeno. Tepmunbsl u ompeneneHus" (yrB. I[Ipukazom
Poccranmapra ot 17.10.2013 N 1185-cT) // Koncynwsrantllntoc [DnexkTponHbIi pecypc] :
obunmaneubii  cait / Kommamms Koncynprantllmroc. - Pexum  gocryna:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=L AW;n=163800
(mata o6pamenus 06.06.2018).

5.3. ba3pl [aHHBIX, WH(OPMALHOHHO-CIIPABOYHbIE U MNOUCKOBbLIE
CHUCTEMBI:

1. Moodle [DnekTpoHHBII pecypc]: cpena AUCTAHIMOHHOTO OOydeHHs /
Ps3. roc. yH-T. — Psa3ans, [0.1.] — Joctyn, mocne peructpanuu u3 ceta PI'Y numenu
C.A. Ecenuna, u3 mo0oil TOYKH, UMEIOIIEH goctyn kK cetu MHtepHer. Pexum
nocryma: http://e-learn2.rsu.edu.ru/moodle2(nara obpamenus: 10.06.2018).

2. TAPAHT [Dnextponnsii pecypce] : [baza mannbpix] : uHGOpPMAIIMOHHO-

mpaBoBoM moptan: cait. — Jloctym cBoOomHbIi. - Pexum gocrtyna:
http://www.garant.ru (mara obpamenus: 10. 06.2018).
3. Koncynprant Ilmroc [DneKkTpoHHBIH pecypc]: CHpaBOYHO-TIPABOBAs

cucrema: 0a3a maHHBIX / PernoH, menTp mpaBoBoit mHbopM. MHOpMIpaBo. —
[b.m., 2002]. — Jloctyn k mosHbIM TekcTaM U3 cetu PI'Y umenu C.A. Ecenuna:
(mara ob6pamenusi: 10.06.2018).

4. Tpyasl mpenonaparenieid [DNeKTpoHHBIM pecypc]: komekuus //


http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=188358
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=201079
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=197373
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=44595
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=163800
http://e-learn2.rsu.edu.ru/moodle2
http://www.garant.ru/

OnextponHas 6ubnuorexka Hayunoii 6ubmuoreku PI'Y mmenu C.A. Ecenuna. —
Jloctym K  TONHBIM  TEeKCTaM 1o  mapomio.  Pexum  gocryma:
http://library.rsu.edu.ru/marc/(nara oopamenus: 05.06.2018).

5. VYuuBepcuterckas Ouomuoreka ONLINE [Dnexktponnbiit  pecypc]:

aNeKTpoHHass Oubnuoreka. — JlOCTym K MOJHBIM TEKCTaM MO Mapojio. Pexum
nocryma: http://biblioclub.ru(nara oopamenus: 05.06.2018).

6. OnextpoHHas OubIMOTEKa JUccepTaui [DIEKTPOHHBIM pecypc]:
oduimanbubiii caiit / Poc. roc. 0-ka. — Mocksa : Poc. roc. 6-ka, 2003. — Jloctyn

MOJHBIM TEKCTaM M3 KOMIUIEKCHOTO 4YHTalbHOro 3amoB Oubmuoreku Hb PI'Y
umenn C.A. Ecennna : http://diss.rsl.ru/(nara oopamenus: 10.06.2018).
7. HOpaiit : anextpoHHass 6ubnnoreka. — JIoCTynm K MOJHBIM TEKCTaM IO

naposto.  Pexxum  goctyma:  http://www.biblio-online.ru(mara  obparenus:
05.06.2018).

5.4. Tlepeyenb pecypcoB HMH(POPMANMUOHHO-TEJEKOMMYHHUKAIMOHHOM
cetu «AHTEepHET» (Has1ee — ceTb «MHTEepHET»), HEOOXOAUMBIX IJIs1 OCBOCHMS
AUCHUTIINHBI

1. eLIBRARY.RU [DnextpoHHBIM pecypc]: HaydyHas D3JIEKTpOHHAas
oubaroreka. — Pexxum mpocrtyma: https://elibrary.ru/defaultx.asp , ceoboansbIit (1ata
obpamenus: 15.04.2018)

2. BepxoBubii Cyn P® [Onextponnsiii pecypc]: caitr — URL:
http://www.vsrf.ru , ceoboamsrii (1ata odpaienus: 05.06.2018).

3. T'ocynmapctBenHas Jlyma [DneKkTpoHHBINH pecypc]: opuIManbHbI CaiT. -
Pexxum moctyna: http://duma.gov.ru/ , ceoboauslii (mata oopamieHus: 15.04.2018)

4. KubGepJlennnka RU [DnexkTpoHHBI pecypc]: HayyHash AJIEKTpOHHAas
oubamoreka. — Pexum mgocryma: https://cyberleninka.ru/ , cBoGomublii (mara
obpamenus: 15.04.2018)

5. Koncturyumonnsii Cyn P® [Dnektponssiii pecypc]: caiit — URL:
http://ks.rfnet.ru , ceo6oaubIii (1ata oopamenus: 05.06.2018).

6. Hayunas snexTpoHHas OuOnmoTeka [DIEKTPOHHBIM pecypc] : calT —
Pexum nmoctyna: http://elibrary.ru, ceo6oausiii (nara oopamenus: 10.06.2018).

7. Pemenus EBpomneiickoro Cyna mo mpaBaM d4esioBeka W WH(popmarus o
HeM [DnekTpoHHBIH pecype]: caiit — URL: http://www.echr.ru , cBoOoHbIi (J1aTa
obpamenus: 05.06.2018).

8. Poccwuiickas rasera [DNIeKTPOHHBIM pecypc]: CalT —
URL :http://www.rg.ru, ceoboanbiii (1ata oopamenus: 05.06.2018).

8. Cynebnprii aenaprament npu BepxoBHom Cyme P® [DnektpoHHBIH
pecype]: caiit — URL: http://www.cdep.ru, cBoGomHbIii (ata OOpamCHUS:



http://library.rsu.edu.ru/marc/
http://biblioclub.ru/
http://diss.rsl.ru/
http://www.biblio-online.ru/
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http://www.rg.ru/
http://www.cdep.ru/

05.06.2018).

9. Cyansl Poccuiickoit @enepanuu [DneKTpOHHBIN pecypc] : callt — Pexum
nocryma: https://sudrf.ru/(conepxut cyneOHbIe aKThl) , CBOOOIHBIA (JaTa
obpamenus: 10.06.2018).

9. ®enepanbublii oOpazoBaTenbHbId mopTtan "lOpununueckas Poccus"

[DnekTponHbIid  pecypc]: cait — Pexum gocryma: http://www.law.edu.ru,
cBOOOIHBIN (1aTa obpamenus: 10.06.2018).
10. FOpuanueckuit mopran s cryAaeHToB — Pexum  jgocryna:

http://www.law-education.ru, ceo6oubIi (1aTta oOpaienus: 10.06.2018).
11. FOpunuueckuii moptan — Pexxum moctyna: http://www.interlaw.dax.ru,
cBOOOIHBIN (1aTa obpamenus: 10.06.2018).

Poccuiickoe oOpa3oBanue [DiaekTpoHHBIH pecypce]| : demepanbHblii TOpTan /
OI'AY THUMN UTT «Mudopmuxa». — [Mocksa, 2002]. — Pexum pocryna:
http://www.edu.ru, ceo6oanbIii (1ata oOpaienus: 10.06.2018).

6. MATEPUAJ/IBHO-TEXHUYECKOE OBECIIEYEHHUE
JANCIOUIIJIMHBI

6.1. TpeOoBanumssi k ayaurTopusiM (NMOMeNIeHUSAM, MeCTaM) I
npoBeaenus 3aHsaTuii: CranmaptHo 00OpYyJIOBaHHBIE JIEKIIMOHHBIE ayIUTOPUU
JUISL TIPOBEACHUS JIEKIIUH M TPAKTHYECKUX 3aHATUH, 00OpYIOBaHHBIE CTOJIAMH,
CTYJIbSIMH, JOCKOM VISl 3aITUCEM.

6.2. TpeOoBanusi K 000pPYyIOBAHMIO PAdOYHUX MeCT NpenojaBaTessi H
00y4arouuxcsi: He MPeyCMOTPEHBI.

6.3. TpedoBanus K CNEeNUAJIN3UPOBAHHOMY
000pYy10BAHMIO:OTCYTCTBYIOT.

7. OBPA3OBATEJIBHBIE TEXHOJIOI'UMU 3anoausemcs moabko 0
cmanoapma @I'OC BIIO).

8. METOJMYECKUE YKA3AHUS 1151 OBYYAIOIMXCS MO
OCBOEHUIO JJUCLHUTLINHBI

Buja y4eOHbIX 3aHATHI Opranu3zanus JesiTeJIbHOCTH CTY/IeHTa

Jlexrus Hanmcanmne koHCmekTa JEKUUI: KPaTKO, CXEMAaTHYHO, MOCIEAOBATEIbHO
(uKCHUpOBaTH  OCHOBHBIC  TIOJIOKEHMS, BBIBOABL,  (OPMYJIHPOBKH,
00001IeHNs; TOMeYaTh BaKHbIE MBICIH, BBIIEISTH KIIOUEBBIE CJIOBA,
TepMHUHBIL. [IpoBepka TEpMUHOB, MOHATHH C IMOMOIIBIO SHIMKIONEANH,

CJ'IOBapefI, CIIPAaBOYHUKOB C BBIIUChIBAHNEM TOJIKOBAaHUHM B TCTpalb.



https://sudrf.ru/
http://www.law.edu.ru/
http://www.law-education.ru/
http://www.interlaw.dax.ru/
http://www.edu.ru/

OO003HaUUTh BONIPOCH, TEPMHHBI, MaTepUall, KOTOPBIH BBI3bIBACT
TPYJIHOCTH, TOMETHTh M TONBITaThCSI HAUTH OTBET B PEKOMEHIYEMOi
mutepatype. Eciam  camocrosTensHO He ygaercss pas3oOpaTbcs B
maTepuaie, HeoOXomumo chOpMyIHpPOBaTH BONPOC H  3a1aTh
IPErnoIaBaTeio Ha KOHCYJIBTAIUH, Ha MPAKTUUECKOM 3aHITUH. Y ICITUTh
BHUMAHME NPOLIECCY CTAHOBJICHUS U Pa3BUTHUsI HOPMATUBHO-IIPABOBON U
METOMYECKON 0a3bl  JeNONpPOU3BOACTBA, IOHATUIHOrO — ammapara
JUCLUILIMHEL.

[IpakTrudeckue 3aHATUSL [Ipopaborka paboueil mnporpamMmbl AWCHMIUIMHBL, YyAETssl ocoboe
BHUMAaHHE IETSIM U 3a7a4aM, CTPYKTYpPE U COIEPIKaHUIO0 NUCHHUILIMHBL
KoHcnektupoBaHue HWCTOYHHMKOB. PaboTa ¢ KOHCIGKTOM  JICKIIHA,
MOJI'OTOBKA OTBETOB K KOHTPOJIbHBIM BOIIPOCaM, IOJTrOTOBKa pedepara,
MIPOCMOTP PEKOMEHAYEMOM JINTEPaTyphl, paboTa ¢ TEKCTOM HCTOYHHUKA H
JIp.), PEIICHUI TMPaKTUYECKUX 3a/]ad, BBIIOJHEHUE WHINBUIYATBHBIX
JIOMaNTHUM 3aJaHUH.

Koutponrsuas 3HAKOMCTBO C OCHOBHOM W JOMOJHUTEIBHON JIUTEPATypOH, BKITFOUAS
paboTa/nnmBHyanbHbIE CIIPABOYHBIE W3JIAHUS, KOHCIIEKT OCHOBHBIX IIOJIO)KEHHUH, TEPMUHOB,
3a1aHMS

CBeNlCHUH, TpeOyrommxcss IS 3allOMHHAHUS W SBIISTFOIIAXCS
OCHOBOITOJIATAIOIINMHU B 3TOH TEME.

Pedepar [Touck auTepatypbl U cocTaBieHue oubMorpaduu, UCIOIb30BaHUE OT 3
JI0 5 Hay4HBIX paboT, M3JI0KEHUE MHEHHS aBTOPOB H CBOETO CYXKICHUS
10 BBIOPAHHOMY BOIPOCY; M3JI0KEHHE OCHOBHBIX ACIEKTOB MPOOIJIEMBI.
O3HaKOMHUTBCS CO CTPYKTYpol u oopmiieHueM pedepara.

[Tonroroska k 3auery [Ipn moAroToBke K 3a4eTy HEOOXOAMMO MOBTOPUTH KOHCHEKTHI JIEKITHH,
OCHOBHBIC TMPHUHIMIBI ¥  TOJOXKEHHS HOPMAaTUBHO-TIPABOBOH |
METOJMYEcKOi 0a3pl Jemonmpou3BOJICTBA, OTPabOTAaTh TEPMHUHOIOTHUIO,
MOBTOPUTH MaTephan M3 YYEOHHMKOB W [OMONHHUTEIBHON JINTEpaTypHl.
[loBTOpHUTH 3aMaHMs W pEMIEHUS] MPAKTUYECKUX 3a/ad, BHITIOTHSAEMBIE B

TCUCHHUEC CEMECTpPA.

9. HEPEYEHD NHOOPMALIMUOHHBIX TEXHOJIOT' UM,
UCIIOJIb3YEMBIX TIPU OCYIIECTBICHUN 00Pa30BaTEIHHOIO MPOIECCa MO AUCIUILINHE
(Momyii0), BKJIIOYAs TIEpeYeHb MPOrpaMMHOTO oOecriedeHus: U1 MHGOPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM:

1. KoncynbTupoBaHue o0yqaromuxcsi oCpeCTBOM 3JIEKTPOHHOU MOYTHI.

2. KoMmproTepHOE  TECTHpOBAaHHWE IO WTOTaM HM3YyYEHHUS  Pa3/eioB
JTUCLUIUINHBI.

3. Ucnonp3oBanue 3JIEKTPOHHON MHPOPMAIIMOHHO-00pa30BaTEILHON CPEeb
Ha 0a3e miatpopmer Moodle.

10. TPEBOBAHUA K MNPOI'PAMMHOMY OBECIHEYEHHUIO
YUYEBHOI'O ITPOLECCA
[lepedyenp nHPOPMAITMOHHBIX TEXHOJIOTUN (JTUIIEH3NOHHOE MMPOTPAMMHOE
obecnieueHue, HHOOPMALIMOHHO-CITPABOYHBIE CUCTEMBbI)




Hassaunue 110

Ne munensumn

Onepanuonnasa cucrema WindowsPro

noroBop NeTr000043844 ot
22.09.2015r.

Antusupyc Kaspersky Endpoint
Security

noroBop Nel4/03/2018-01420t
30.03.2018r.

Oducnoe npunoxenue Libre Office

cBOOOHO pacmpocTpansemoe [10

ApxwuBatop 7-zip

cB00OIHO pactipocTpansiemoe [10

Bbpaysep wusoOpaxenuit Fast Stone
ImageViewer

cB000IHO pactipocTpansiemoe [10

PDF punep Foxit Reader

cB000OIHO pactipocTpansiemoe [10

Menua IIPOUTPHIBATEND VLC
mediaplayer

cB0001HO pactipocTpansiemoe [10

3anuch auckoB Image Burn

cB0001HO pactipocTpansiemoe [10

DJVU o6payzep DjVuBrowser Plug-in

cB00OIHO pactipocTpansiemoe [10

UIIC «Koncynwsrantllnoc»y u uHbIE

UH(GOPMAIIMOHHbBIE pecypchl
O6mepoccuiickoi Cetn
Pacnipoctpanenus [IpaBoBoO#

Nudopmanuu Koncynasrantllnroc

J0TOBOp 00 MH(POPMAITMOHHOM
noaaepxke or 01.04.2018 r.

VYkazaHHOoe TpOrpaMMHOE OOECleYeHUE YCTAaHOBJIEHO HAa KOMIIBIOTEpax B

KOMITBIOTEPHBIX ~ KJjlaccaxX, AayJuTOpUsAX JUIsi  CaMOCTOSTENbHONH  paboThI

o6y11a10m1/1xc;{, AyoIuTopusax Ajsd  IIPOBCACHUA 3aHATUMN JICKIIMOHHOT'O

u

CEMUHAPCKOTO THIA, OOOPYAOBAHHBIX IMPOEKTOPOM H IKpaHOM, Ha Kadeape,

oOecrieunBaronel MpernojaBaHue TUCIUTIITNHBI.

11. UHBIE CBEJIEHUSA



Ilpunoosicenue 1

®OH/] OEHOYHBIX CPEJICTB JIJIS1 IPOBEJEHUS
MPOMEXYTOUYHON ATTECTALIUU OBYYAIOLIUXCS O
JTUCLHUATIMHE (MOJYJIIO)

Ilacnopm ghonoa oyenounwvix cpedcmas no oucyuniune (Mooyiro) O

NPOMENCYMO4H0O20 KOHMPOJIA ycnesaemocmu

KounTpoJsmpyeMmslie pa3aensl (TeMBbI) Kon HaunmeHnoBanue
AUCHMILINHBI (pPe3yabTaThl O KOHTPOJIUPYeMOi OLICHOYHOI 0
n/n pasaenam) KOMIIETeHI[MH) WK cpencTBa
eé yacTn)
1 I'ocynapcTBeHHOE perynupoBaHue B OK-3
o0nacTu 1enonpou3BOACTBA [K-7
2 JlokymeHTHpoBaHue. Buabl JOKyMEHTOB [1K-13 Saser
3 Opranuzanus paboTel ¢ TOKyMEHTaMU
TPEBOBAHMUS K PE3YJIBTATAM OBYYEHMUS 11O YYEBHOMN
JUCHUITJIMHE
HNnaexc Conep:xanue DJIeMEeHThI KOMIIETEHIINHT HNuaexc
KoMmIieTe KOMIeTeHIIUH 3JIeMeHTAa
HIIUH
OK-3 | Bmageer 3HATh
OCHOBHBIMH 310CHOBBI  TOCYIApPCTBEHHOU MOJIUTUKH B OK3 31
Me€Tolamu, obnactu nadopmaru, UHHOPMAITHOHHBIX
crocobamu u TEXHOJIOTHH | 3aIUThl WH(OpMaIuH,
CpeacTeaMu JIOKYMEHTAIMU U JIETIONIPOU3BOJICTBA;
HNOJTy1CHHA, 32 HOpMartuBHO-TIpaBOBble U  Meroaudeckue | OK3 32
XpaHeHHA, JIOKYMEHTBHI, periaMeHTUPYIOLINE BOIIPOCHI
1epepadboTKH JIETOTPOU3BOJICTBA U TOKYMEHTOO00POTA;
uHbopmanuy, 33 OCHOBHBIE METOJIbI, CIIOCOOBI U CPEACTBA OK3 33
HMECT HaBRIKH TIOJTyYCHUSI, XpaHEHHsI, TIepepabOTKU
paborsl ¢ uH(popMaIuu, B T.4. IPaBOBOM, 3aKOHOMEPHOCTH
KOMIIBIOTEPOM KaK | co3manus U GyHKIIMOHUPOBAHUS
CpEACTBOM nH()OPMaITMOHHBIX TPOIIECCOB B MPABOBOH cdepe;
yHpaBJICHHA 34 cTpyKTYypy AeNONPOU3BOJICTBEHHOM CITYyKOBbI, OK3 34
uHpopmaruen 00513aHHOCTH, TIPaBa, OTBETCTBEHHOCTh €€
pabOTHUKOB, MPUHIUIIBI U OCOOEHHOCTH
OpraHu3aIuy JeJ0IPOU3BOICTBEHHOTO
00CTyKUBaHUS B CUCTEME MTPABOOXPAHUTENbHBIX
OpPTraHoOB U IOPUANYECKUX CITYXKO;
35 npUHIMIIBI OpraHU3aLuu paboTHI C OK3 35
JOKYMEHTaMU B YUPEKIACHUSIX
yMETh
Y1 opuentupoBatbcs B Bompocax mnpaBosoro | OK3 V1
peryanpoBaHMs OTHOLIEHUH B cepe nHpopmanuy,




JOKYMEHTaluU u JIEIONPOU3BOJICTBA, B
KOHKPETHBIX  MPO(ECCHOHAIBHBIX  CHUTYaIHsIX
BBIOMpPATh HEOOXOMMBIE HOPMATHUBHBIC IPABOBBIC
aKThl u METOAUYECKUE JOKYMEHTBI,
perIaMeHTUPYIOLME JaHHBIE BOIIPOCHI;

Y2 ocymecTBiIATh HOMCK M  HCIOJIBb30BAaHUE
uHpopmaluy, HeobxoaumMoil st 3ddekTuBHOrO
BBITIOJTHEHHSI TPO(HECCHOHATIBHBIX 33124,

OK3 V2

VY3npuMeHsTh COBpeMEHHBIE  HMH()OPMAIMOHHBIC
TEXHOJIOTMH, OCHOBHBIE METO/IbI, CIOCOOBI U
CPEJCTBA MOJyYEHUsI, XpaHEHUs, NepepaboTKu
uH(pOpMalny, B T.4. IPaBOBOM, 17151 0pOopMIIeHUS
CIIY’)KEOHBIX, IOPUINYECKUX  JIOKYMEHTOB,
IPOBEJICHUS aHaJIn3a MH(pOpMaIuy;

OK3 V3

Y4 pabGotaTh € KOMIIBIOTEPOM KaK CpEICTBOM
ynpasieHuss uHGopMalmel, B T.4. TIPABOBOMH,
pa3HbIMU BUJAMU JIOKYMEHTOB u
JTIOKYMEHTOTIOTOKaMU;

OK3 V4

Y5 Ha ocHOBe TMOJY4eHHOH  uH(pOpMaUU
IMPUHHUMATh IIpaBUJIbHBIC peuicHus, B T.4.
yIIpaBJIEHUYECKUE, OCYIIECTBIISAITh BCE  BHJIbI
npodeccuoHanbHON NIeSTEIbHOCTUB COOTBETCTBUU
C IMPaBOBBIMH HOpMaMU

OK3 V5

BIAJETH

BlnousaTuitHeIM anmapaToM JUCHMILINHBI,

OK3 Bl

B2  HaBpikamMM  NPaBWIBHOTO  MPUMEHEHHS
HOPMATUBHBIX IMPABOBBIX aKTOB, METOJAUYECKUX
JIOKYMEHTOB, peraaMeHTUPYIOLTUX BOITPOCHI
JIEIIONPOU3BOJICTBA U JOKYMEHTOO00POTA;

OK3 B2

B3 ocHOBHBIMEH MeTOJaMu, CHOCOOAMH u
CpPEICTBAaMU TOJy4CHHsI, XpaHEHUs, MepepadoTKu
uHbOpMallMK, B T.4. MPABOBOM, COBPEMEHHBIMU
UH(GOPMAIMOHHBIMU TEXHOJIOTUSMU;

OK3 B3

B4 waBpikamu  pabOTHI ¢ wuHpopManuen,
KOMIIBIOTEPOM, C Pa3HbIMH BHJIAMH JIOKyMEHTOB H
ux PUMCHCHHS B npoeCcCHOHATBHOM
NESATeNbHOCTH, C  COOJIIOJICHHEM  TpeOOBaHUIA
nHpOpMaITMOHHON 0€301acCHOCTH u
KOH(HICHIIHATLHOCTH

OK3 B4

I1K-7

BIIaJIeeT HAaBbIKAMU
MOJATrOTOBKH
FOPUINYECKUX
JOKYMEHTOB

3HaTb

31 noHsATHE TOKYMEHTA U €r0 I0OPUINIYECKOE
3HA4YEHHE, IOHATHE FOPUIUIECKOTO TOKYMEHTA, €r0
CBOWCTBA, NPU3HAKHU, CTPYKTYPY, BUIBI,

I1K7 31

32 OCHOBBI IOPHIMYECKOW TEXHHUKH, IpaBUIa
NOJATOTOBKH IOPUANUYECKUX TOKYMEHTOB;

I1K7 32

33 craguv, MCETOAbI, IIOPAAOK COCTABJIICHUA U
O(l)OpMJ'IeHI/IH IOPUIUYCCKUX NOKYMCHTOB;

I1K7 33




34 TpeOoBaHMA K COJCPKAHUIO FOPUIHUECKUX
JOKYMEHTOB

I1K7 34

yMEThb

V1 npumeHsTh paBuia, CpeJCTBA U IPUEMBI
FOPUJIMYECKON TEXHUKHU;

IIK7 V1

VY2 pasnuuaTh BHUIbI IOPUAMYECKUX JTOKYMEHTOB,
AQHAJIM3UPOBATH UX COJIEPIKAHUE;

ITIK7 V2

V3 onpenensth BUI U COJAEPKAHUE FOPUIAAUYECKUX
JOKYMEHTOB, HEOOXOIUMBIX JUIsI COCTABJICHUS B
KOHKPETHOW CUTYallUH;

I1K7 V3

Y4 rpamoTHO pa3pabaTbiBaTh, COCTaBISATH U
0(OpPMIIATH IOPUINIECKUE JOKYMEHTBI C YU€TOM MX
BUJa, B COOTBETCTBUMU C MNPHUHATBIMU HOPMaMH,
IpaBujiaMHu U Tp€6OBaHI/I${MI/I IIOATOTOBKHN

I1K7 V4

BJIAJCTh

B1 ropunnueckoil TepMUHOIOTHEH, HEOOXO0IUMOM
JUIS IOATOTOBKH U aHAJIM3a IOKYMEHTOB;

IIK7 Bl

B2 criocob6amu aHaym3a IOPUINYECKUX
JIOKYMEHTOB;

I1IK7 B2

B3 maBpIKAMU caMOCTOSTENHEHOM MOATOTOBKH
FOPUANYECKUX TOKYMEHTOB B COOTBETCTBUH C
TpeOOBaHUSIMHU TOCYAAPCTBEHHBIX CTAaHAAPTOB

I1IK7 B3

I1K-13

MPaBUIILHO U
MOJTHO OTPa’KaTh
pe3ynbTaThl
npodeccHoHaIbHO
¥ IeITeNbHOCTHU B
IOPUANYECKOU 1
HHOM
JTOKYMEHTAIUH

3HATh

31 BUIBI TOKYMEHTAIlUM COBPEMEHHOM
OpraHu3aIum;

I1K13 31

32 coctaB 1 oopMIIeHHE CITYKEOHOM
JOKYMEHTAITUH OpraHU3aIii, 0COOCHHOCTH
JOKYMEHTHPOBaHUS MPO(HECCHOHATEHON
JIeSITEIBbHOCTH B cepe I0PUCTIPYICHIIHH;

I1K13 32

33 mpaBuiia, CpeAcTBa U MPUEMbI TIOJITOTOBKH,
0hOpMIICHHS U CUCTEMATU3AlUN IOPUANUECKUX
JOKYMEHTOB, (popMaibHbIE U HeopMaIbHbIE
TpeOOBaHUs K pa3HbIM BUJaM JIOKYMEHTOB;

I1K13 33

34 coBpeMeHHBIE CIIOCOOBI, METO/Ibl U TEXHUKY
OTpaXeHHsI Pe3yIbTaTOB MPOPECCUOHATBHOMN
NEeSITeIbHOCTH B IOPUINYECKON U MHOU
JTOKYyMEHTAII!

I1K13 34

yMeTh

Vi OCYHICCTBJIATh aHAJIN3 JOKYMCHTOB Ha
COOTBCTCTBHUC Tpe6OBaHI/I$IM CTaHAapTOB;

IIK13 V1

V2 onpenensTb BUIbI JOKYMEHTOB, HEOOXOJMMBIX
U1 0OPMIICHHS PA3TMYHBIX YIPABICHYECKUX
JIeWCTBUH B pa3HBIX CUTYAIMSIX U 00CTOSTEIbCTBAX;

IIK13 V2

V3 nucnonb30BaTh FOPUIUYECKYIO U UHYIO
TEPMUHOJIOTHIO NIPH COCTABJICHUU U 0OPOPMIICHUN
IOPUINYECKUX U UHBIX JOKYMEHTOB;

IIK13 V3




Y4 hopMyarpoBaTh TEKCTHI, OTPAKAIOLIUE I1K13 V4
KOHKPETHBIE Pe3yJabTaThl MPO(EeCcCHOHANBHOM
JESITEIbHOCTH FOPUCTA, TPAMOTHO 3aKPEIUIATh UX B

COOTBGTCTBYIOHlefI AOKYMCHTAIIUH,

VY5 rpamoTHO cocTaBiATh U oopmiats ciyxeOnsie | [IK13 V5
JOKYMEHTBI COBPEMEHHOM OpraHU3alvH,
IOPUIUYCCKUC TOKYMCHTEI, IIPABHUJIBHO U I1OJIHO
OTpa’KkaroUIMe Pe3yJbTaThl NPO(YECCUOHATBHOM

ACATCIIBHOCTH IMPABOOXPAHUTCIIBHBIX OPraHOB U

IOPUINYECKUX CITYKO

BJIAJIETh

B1 naBbikamu paboThl ¢ pa3HBIMU BUJAMU
CIIy’)keOHOH TOKyMEHTalluu, UX MPUMEHEHHUS B
1po(eCCHOHATBHON IOPUIUYECKON AEATEIbHOCTH;

[1K13 Bl

B2 naBbIKaMu TO0KyMEHTaJIbHOTO 0(OPMIICHUS
OCHOBHBIX YIIPaBJICHYECKUX MPOIENYp U
COCTAaBJICHUS IOKYMEHTOB [0 Pa3IMYHbIM acleKTaM
JeSITeNIbHOCTH OpraHu3aluu;

I1K13 B2

B3 HaBRIKAMHU caMOCTOSATEIHLHOM IMMOATOTOBKH,
COCTaBJICHUS U OPOPMIICHUS FOPUTAIECKOMN
JTIOKYMEHTAIIMH, OCHOBHBIX BUJIOB CITY)KEOHOU
JTOKYMEHTAIMHU B chepe FopUCTIPyICHIIUH
(MHCTPYKTUBHO-PACTIOPSAUTEIIHLHOM, CIIPABOYHOM,
OTIEPATHBHOW M OPraHU3AIMOHHON )

I1IK13 B3

KOMILIEKT OLIEHOYHBIX CPEJICTB JJ51 MIPOMEXYTOYHOM

ATTECTALIUU (3AUET)
Ne | *Copnep:xaHue OLlEeHOYHOIO CpeACTBA HNuaexc oneHuBaeMod KOMIIETeHIINH
U ee 3J1eMEeHTOB

1 [Ipenmer, conepkanue, 3agaum, 3HaueHue kypca | OK3 31 33 35 V2 V4 Bl B3
«/lemonpon3BoACTBO U JOKYyMEHTOOOOPOT B I1K7 3234 V1 V3 B2
npoheccruu IPUCTay. IIK13 31 33 VY2 V4 Bl B3

2 3HaueHHE IOKYMEHTOB, JOKYMEHTAIINH, OK33234V1V3V5B2B4
JIeIONPOU3BOCTBA, ToKyMeHTooOopoTta B chepe | [1IK7 31 33 V2 V4 B1 B 3
OPUCHIPYICHIIUH, B IEITEIBHOCTU IOPUCTA. I[1IK13 3234 V1 V3 V5B2

3 | AkryanbHble Ipo0IeMbl, 0COOEHHOCTH U OK33335V¥2V4B1B3
IIEPCIIEKTUBBI PA3BUTHUS AEIONPOU3BOIACTBA B I[IK7 34 Y1 V3 B2
coBpeMeHHOU Poccun B ycinoBusax I1K13 31 33 ¥2 Bl B3
MH(OPMALMOHHBIX TEXHOJIOTUH U AIEKTPOHHOTO
JOKYMEHT0000pOoTa.

4 HopmartusHo-ipaBoBas u MmetoAnueckas 06asza OK332VY1VY3VY5B2B4

COBPEMCHHOT'O ACTIOMMPOU3BOACTBA: COCTAB,
OCO63HHOCTI/I, 3HaueHue. OCHOBHBIC U3MECHEHHS
B 3aKOHOJATCJIBHOM, HOPMATUBHO-IIPABOBOM
peryjinpoBaHn JOKYMCHTUPOBAHUA U

IIK73133Y2V4B1B3
[1K13 3234 V3 B2




OpraHu3aIuy padoOThI C JOKYMEHTAMH.

5 OcHOBHbIE HaIIPaBJICHUS 3aKOHOJATEIHHOM OK3 3135V2V4B3

pernameHTanuu paboTsl ¢ JoOKyMeHTaMu B PO. K7 32 V1 VY3 B2
I1K13 31 33 ¥4 B1 B3

6 | OcobeHHOCTH COBPEMEHHOTO HOPMATHUBHO- OK334V1VY5B4
METOIUYECKOTO PETYINPOBAHUS I[IK73133V2V4B1B3
JOKYMEHTUPOBAHUS U OpraHu3aluu padboTsl C I1K13 34 V1 V3 B2
JOKYMEHTaMH.

7 | YEudunupoBaHHBIC CUCTEMBI JOKYMCHTAIIUH. OK3 313335VY2V4B1 B3
Oo6mepoccuiickne KIacCHPUKATOPhI TEXHUKO- IIK7 3234 V1 Y3 B2
SKOHOMMYECKOH M COIMaJIbHON MH(pOpMAaLIHH. I1K13 31 33 ¥2 ¥4 B1 B3

8 | T'OCT P UCO 15489-1-2007 «Cucrema OK33234V1V3V5B2B4
cTaHAapToB 1o uHpopmaruu, budanoreunomy u | I[IK7 31 33 V2 V4 B1 B 3
W3/1aTeNbCKOMY JeNy. YTIpaBJICeHHE K13 3234 V1 V3 V5B2
nokyMmeHnTamu. OOiue TpedoBaHuA» Kak
OCHOBA HOPMaTHUBHO-METOINYECKOTO
obecrieueHus: B 00JaCTH yIpaBICHUS
nokymentamu. 'OCT P UCO 15489-1-2007 u
CO3[aHHM€ CUCTEMBI YIIPABJICHUS JOKYMEHTaMH B
opraHu3amusax (rocyapCTBEHHBIX,

KOMMEpPUYECKHX, 00IIECTBEHHBIX) HA OCHOBE
HOBBIX MTH(OPMAITMOHHBIX TEXHOJIOTUH.

9 OcCHOBHBIE TPUHITUIIBI, 0OCOOEHHOCTH ¥ METOIbI OK33335VY2V4B1 B3
opranuzaruu 3pGHEeKTUBHOTO IIK7 34 V1 Y3 B2
JIETT0TTPOU3BO/ICTBA. I[1K13 31 33 V2 B1 B3

10 | OcHoBHBIC 33/1a4H ¥ YHKITUU CITYKOBI OK3 32 V1 VY3VY5B2B4
JIETTOTTPOU3BO/ICTBA. IIK7 3133 Y2V4B1B3

[1K13 3234 V3 B2

11 | Cekpetapb B CTPYKTYpE YIpaBICHHSI. OK3 3135V2VY4B3
OpraHu3alMOHHbBIEC U IOKYMEHTAI[MOHHbBIE I[IK7 32 V1 V3 B2
(hyHKIIUM ceKpeTapsi. I1K13 31 33 V4 Bl B3

12 | NoxymeHTHpOBaHHUE B JIpeBHEPYCCKOM OK334 V1 VY5B4
rocynapctse (1X — XV B.). I[IK73133VY2V4B1B3

[IK13 34 V1 V3 B2

13 | Xapakrepuctuka pa3zsutus nenomnpouspoacrsa B | OK3 31 33 35 V2 V4 B1 B3
TEPUOJ] TPUKAZHOTO JACIONPOU3BOJICTBRA. I1IK7 32 34 V1 V3 B2
Opranuzanus paboTsl ¢ TOKyMEHTaMU B I1IK13 31 33 V2 V4 B1 B3
MpHUKa3ax.

14 | XapakrepucTuka pazButus aenonpousoacrsa B | OK3 3234 V1 V3 V5 B2 B4

TIEPUO]T KOJUIEKCKOTO JAENONPOU3BOIACTBA. I[IK73133VY2V4B1B3
Opranuzanus paboTsl ¢ TOKyMEHTaMU B [IK13 3234 V1 V3 V5B2
KOJUIETHUSIX.
15 | Xapakrepuctuka pazsutus aenonpoussojcrea B | OK3 33 35 V2 V4 B1 B3

nepuoa MUHUCTEPCKOTO ACTIOIMPOU3BOACTB.
OpTaHI/I3aL[I/I${ paGOTBI C JOKYMCHTaMU B

IIK7 34 V1 V3 B2
I1K13 31 33 ¥2 Bl B3




MUHHUCTEPCTBAX.

16

CraHOBIJIEHHE COBETCKOTO AEIOIPOU3BOJICTBA.
Bausuue HOVT na pa3Butue
nenonpousBozacTsa B 1920-1930-¢ rr.

OK332V1V3V5B2B4
IIK73133V2V4B1B3
[1K13 3234 V3 B2

17

[Ipo6nembl cCOBEPILICHCTBOBAHUS
nemonpousBoacTea B 1950-1980-x rr.

OK3 31 35 Y2 V4 B3
[IK7 32 V1 V3 B2
I1K13 31 33 V¥4 B1 B3

18

CooTHoIIeHHE TOHATHH «MH(DOPMAIHS U
«IOKYMEHT». Pa3BUTHE MOHATHS «TOKYMEHT».

OK3 34 V1 V5 B4
I[IK73133V2V4B1B3
[1K13 34 V1 V3 B2

19

[IpeumytecTBa U HEAOCTATKH OYMaKHBIX U
AIIEKTPOHHBIX JIOKYMEHTOB.

OK3 31 3335V2V4BI1 B3
I1K7 3234 V1 V3 B2
I1K13 31 33 ¥2 V4 B1 B3

20

JIOKyMEHTHUpPOBaHHE YITPABICHUYECKON
nesitenbHOCTH. CocTaBieHHE JOKYMEHTOB 10
pa3IUYHBIM acTieKTaM yrpaBiieHus. Busl
YIPaBICHYECKUX JIOKYMEHTOB COBPEMEHHOM
OpraHu3aIiy.

OK33234V1VY3YVY5B2B4
I[IK73133V2V4B1B3
[IK13 3234 V1 V3 V5B2

21

Oco0eHHOCTH TOKYMEHTHPOBaHUS B cdepe
opucnpyneHnyu. opuaudeckue 10KyMEHTHI:
MIPaBOYCTAHABIIMBAIOIINE, AHAIUTUIECKHE,
apryMeHTallMOHHbIE, IIPOLIECCyalIbHbIE

OK3 3335 VY2 V4 BI B3
IIK7 34 Y1 V3 B2
I1K13 31 33 Y2 B1 B3

22

CriocoOblI U cpesicTBa JOKYMEHTHPOBAHUS.

OK332V1V3V5B2B4
IIK73133Y2VY4B1B3
[1K13 3234 V3 B2

23 | OyHKIMHM TOKYMEHTA. OK3 31 35 VY2 VY4 B3
IIK7 32 V1 V3 B2
I1K13 31 33 Y4 B1 B3
24 | Knmaccudukanusi JOKyMEHTOB I10 TIPH3HAKaM. OK3 34 V1 V5 B4

IIK73133Y2V4B1B3
IIK13 34 V1 V3 B2

25

YHubukanus u cTanaapTU3alys J0KyMEHTOB.

OK3313335VY2VY4BI B3
IIK7 32 34 V1 V3 B2
I1K13 31 33 ¥2 ¥4 B1 B3

26

PexBusur JAOKYMCHTA. Cocrasn PEKBHU3UTOB
AOKYMCHTOB, IIpaBUJia UX OQ)OpMHeHI/If{.

OK33234V1V3V5B2B4
IIK73133Y2V4B1B3
[IK13 3234 V1 V3 V5 B2

27

TpeboBanMs K COCTaBICHUIO U O(hOPMIIEHHUIO
nokymeHToB. ['OCT P 6.30-2003 u cdeps! ero
IIPUMEHEHMUSL.

OK33335V2V4B1B3
IIK7 34 V1 V3 B2
I1K13 31 33 ¥2 Bl B3

28

Ilonsatue CKHOpUANYCCKAd CUJIa JOKYMCHTAa».
PeKBI/IBI/ITI)I, onpeacadaromue pUANICCKYHO
CUIIYy JOKYMCHTA.

OK332V1V3V5B2B4
IIK73133Y2V4B1B3
I1K13 3234 V3 B2




29

XapakTepucTuka OJlaHKa JOKyMeHTa. Buabt
OJIaHKOB, TIPABHJIA MX COCTABIICHUS U
odpopmiienus. O0s13aTeNbHBIC BHIbI OJaHKOB,
pexomengoBanubie 'OCT P 6.30-2003.

OK3 31 35 Y2 V4 B3
IIK7 32 V1 V3 B2
I1K13 31 33 ¥4 B1 B3

30

TpeboBanwus K TEKCTY HJoKyMeHTa. CiocoObI
MIPEJICTABJICHHSI CBEICHUH B IOKYMCHTAX.

OK3 34 V1 V5 B4
I[IK73133V2V4B1B3
[1K13 34 V1 V3 B2

31

OcobenHocTH 0UIHATEHO-/IETIOBOTO CTHIIS.

OK3 31 3335V2V4BI1 B3
I1K7 3234 V1 V3 B2
I1K13 31 33 ¥2 ¥4 B1 B3

32

Kommirexc OpraHru3allMOHHBIX JOKYMCHTOB, €0
coctaB. OpraHu3alvoOHHO-IPaBOBHIE,
ydpeauTenbHble TOKyMeHThI. [IpaBuna
cocTaBJieHUs U 0(POPMIICHHUSI.

OK33234V1VY3VY5B2B4
I[IK73133V2V4B1B3
[IK13 3234 V1 V3 V5B2

33

PacniopsinutenbHbie TOKyMeHTHI. TpeboBaHus K
WX COCTaBJICHHIO U opopmieHuto. Ctaauu
MOATOTOBKH PacCHOPSAUTEIbHBIX TOKYMEHTOB.

OK33335V2V4B1B3
I1K7 34 V1 V3 B2
I1K13 31 33 ¥2 B1 B3

34

WNHudopmanroHHO-cIipaBOYHbIE JOKYMEHTHI, UX
BU/JIbl U Ha3HAYEHHE.

OK332V¥1VY3VY5B2B4
IIK73133VY2V4B1B3
I1K13 32 34 V3 B2

35

Knaccudukanus mucem (o GpyHKIHOHATBHOMY
npusHaky). KOpuanyeckoe mucbMo.

OK3 31 35 V2 V4 B3
IIK7 32 V1 V3 B2
I1K13 31 33 ¥4 B1 B3

36

Bupl JOKyMEHTOB 10 TMYHOMY COCTaBY, UX
ohopMIIeHHE.

OK334V1V5B4
IIK73133Y2VY4B1B3
IIK13 34 V1 V3 B2

37

TpeGoBaHus K OpraHu3alyu Je0TPOU3BOACTBA
0 OOpaleHUsIM rpaXKIaH.

OK3313335VY2VY4BI B3
IIK7 3234 V1 V3 B2
I1K13 31 33 ¥2 ¥4 B1 B3

38

[TonsTHE «I10KYMEeHTOO00pOTY. [IpaBmina
OpraHMu3aIK JJOKyMEHTO000pOTA.
XapakTepucTUKa J0KYMEHTO000pOTa (OCHOBHBIC
JOKYMEHTOTIOTOKH, 00BEM).

OK33234V1V3V5B2B4
IIK73133Y2V4B1B3
[IK13 3234 V1 V3 V5 B2

39

[Topsinok ABM>XeHUs U 0OPaOOTKU MOCTYMAIOIIUX
JOKYMEHTOB.

OK33335V2V4B1B3
IIK7 34 V1 V3 B2
I1K13 31 33 ¥2 Bl B3

40

[Topsimok nBuxkeHUsT 1 00paOdOTKH
OTMPaBIISEMBIX IOKYMEHTOB.

OK332V1V3V5B2B4
IIK73133Y2V4B1B3
[1K13 3234 V3 B2

41

Iopsinok aBkeHust U 00pabOTKU BHYTPEHHHUX
JOKYMEHTOB.

OK3 3135 V2 V4 B3
IIK7 32 V1 V3 B2
I1K13 31 33 ¥4 Bl B3

42

IIpouecc peructpanuu 1 UHIEKCUPOBAHHUS
JNOKYMEHTOB. Perucrpupyemsle u
HEPETUCTPUPYEMBIE TOKYMEHTHI.

OK334V1V5B4
IIK73133Y2V4B1B3




IIK13 34 V1 V3 B2

43 | CriocoObl perucrpamnuu JOKyMEHTOB. OK3 313335V2V4BI1 B3

Peructpanuonnsie (GOpMBI. [IK7 3234 V1 V3 B2
[1IK13 31 33 ¥2 V4 Bl B3

44 | Opranuzaiusi KOHTPOJISL UCIIOJTHEHUS OK33234V1VY3V5B2B4
JTOKYMEHTOB. 3aJ1a4, OCHOBHOE COJIEpXKaHUE, [IK73133V2V4B1B3
3Ha4yeHHe. TeKylnui U UTOTOBBIN KOHTPOJIb K13 3234 V1 Y3 V5 B2
WCTIOJTHEHUST TIOKYMEHTOB.

45 | Opranu3zaiius OnepaTuBHOTO XPAHCHHS OK3 33 35V2 V4 BI1 B3
JMOKYMCHTOB. [IK7 34 V1 V3 B2

[1K13 31 33 ¥2 B1 B3

46 | Homenkiarypa jaen, ee BUIbI M Ha3HAUCHUE. OK332V1VY3V5B2B4

K7 3133 YV2V4B1B3
[IK13 32 34 V3 B2
47 | TpebGoBaHuUs K COCTABICHUIO U O(DOPMIICHHUIO OK3 3135V2VY4B3
HOMEHKJIATYPBI ACI. IK7 32 V1 Y3 B2
I1K13 31 33 ¥4 B1 B3
48 | [TpuHIMIE (OPMUPOBAHUS JICIT. OK3 34 V1 V5 B4
K7 3133 Y2V4B1B3
IIK13 34 V1 V3 B2

49 | [loHsATHE IICHHOCTH JIOKYMEHTOBY. 3a7a9u U OK3 313335V2VY4BI1 B3
MOPSZIOK TIPOBEICHHUS SKCIIEPTHU3HI IIEHHOCTH K7 3234 V1 Y3 B2
JOKYMCHTOB. HpI/IHHI/IHLI N KpUTCPUHU IIK13 31 33 V2 V4 B1 B3
MIPOBEACHUS IKCIIEPTU3BI HEHHOCTH
JOKYMEHTOB.

50 | IMopsimox opopmnenus aein. [loxHoe n OK33234V1VY3V5B2B4
yactTuyHoe opopmieHue aen. CocTaBieHue u K7 3133 V2 V4B1B3
O(bopMJ'IeHI/Ie onuceun i () [IK13 3234 V1 V3 V5 B2

1 Pemnre 3agauy: Mcxoas u3 npeayioxKeHHOU OK33335VY2VY4BI1 B3
CUTYALIMH ONPEJEIUTE COOTBETCTBYIOLIUI BH/]L K7 34 V1 V3 B2
JOKYMCHTA (-OB), oxapaKTepI/ByﬁTe ux: IIK13 31 33 V2 B1 B3
a) YCTPOMCTBO Ha pabOTy B KOMMEPYECKYIO
hupmy;

0) nmpenocrapieHre HHPOPMAIINH,
B) MIPEIOCTABIICHUE MPaBa JPYromMy 4eJI0BEKY
BBITIOJIHATH ONPEICICHHbIE JEHCTBHUS.
2 Pemute 3agauy: CocraBbTe u opopmure OK332VY1VY3VY5B2B4

JIOKJIa/IHbIE U OOBSCHUTEIbHBIE 3aIMCKH,
HEOO0XOAMMBIE B CIIEAYIOIIUX YIIPaBIEHYECKUX
CUTYaLUsX:

Kypsep 3A0 «®apmay C.C. CoMOB peryisipHo
OMa3/pIBaJ] Ha paboTy, YeM Hapylaia TPYJOBYIO
JUCLMIUIMHY. 3aBeNyIoIIasl KaHLeIsapuei
N.B.lllymuinrHa HEOJHOKPATHO JeIalia eMY
3aMevaHus (B yctHoM (opme), a 12 urons
TEKYIIEero rojia Obljia BEIHY)XJIEHa 00PaTUTHCS C
JAHHBIM BOIIPOCOM K ['eHepanbHOMY AMPEKTOPY
A.B. CenoBy ¢ 10KIaAHOM 3alIUCKOM, B KOTOPOI
IIPOCHJIA IPUHATH MEPBI TUCIUILNINHAPHOTO

IIK73133Y2V4B1B3
[1K13 3234 V3 B2




xapaktepa k C.C. ComoBy.

Pemmre 3agauy: CocTaBUTh 1 OPOPMUTH aKT
OAO «Iporpecc» no pe3yiabTaraMm NPOBEPKU
Mep 0e30MacHOCTH Ha CKJIaJe TOTOBOM
poyKuuu. OCHOBaHUEM SIBIISIETCS ITPUKA3
reHepasibHoro nupekropa Ne 48 ot 1 mas
Tekylero rojaa «O Mepax Mo MpeaynpexIeHUI0
XUIIEHUI». B pemennn komuccus yka3ana:
MOJEpPHU3HUPOBATH UMEIOLIYIOCA CUCTEMY
OXpaHHOM CUTHAJIN3aLUH, YCTAaHOBUTH
BHJICOKaMEPHI HAPYKHOTO HaOmoaeHus. TekcT
aKTa ¥ HEeJIOCTAIOIINE PEKBU3UTHI JOTIOIHUTE U
0(hOpMHUTE CAMOCTOSITEIHHO.

OK3 31 35 Y2 Y4 B3
IIK7 32 V1 V3 B2
I1K13 31 33 ¥4 B1 B3

Pemnre 3anauy: Mcxons u3 npemiokeHHON
CHUTYaIlU! OTIPEJIEINTE COOTBETCTBYIOIINH BU/T
JOKYMEHTA (-0B), OXapaKTepU3ynTe ux:

a) COMCKaHWe JIOJDKHOCTH HadalbHUKA OTHETIA,
0) nmpuoOpeTeHne ToBapa, CpoK roJJHOCTH
KOTOPOTO MCTEK TOJ] Ha3aJ,

B) 00CYXJ€HHE U MPUHSITHE PEIIeHU O
MPEOCTABICHUH pa3pelIeHnid Ha UTIOTEKY
MaJIOUMYIIIUM.

OK334V1V5B4
I[IK73133V2V4B1B3
[1K13 34 V1 V3 B2

Pemute 3agauy: CoctaBbTe AOKIAAHYIO 3aMHUCKY
oT 15 deBpans Tekyiiero roga cekpeTaps-
pedepenta A.IL. [leTpoBoii reH. TUPEKTOPY
00O «Crapt» 00 yrepe pabOTHUKOM
kanuensapun CrenanoBol ['.M. nucema-3anpoca,
MOCTYIHUBIIETO B aApec NpeaAnpusaTus 15 saBaps
Tekyiero roaa. OcraabHble PEKBU3HUTHI YKAXKHUTE
CaMOCTOSITENIBHO.

OK3 3133 35VY2V4BI1 B3
IIK7 3234 V1 V3 B2
I1K13 31 33 ¥2 ¥4 B1 B3

Hamumure 3asBnenue o npueme Bac Ha paboty
B OAO «ABTOTpaHC» B KQUe€CTBE IOPUCTA.

OK33234V1V3V5B2B4
IIK73133Y2V4B1B3
[IK13 3234 V1 V3 V5 B2

Pemnre 3agauy: Mcxoas u3 npeayioxKeHHOU
CUTYAIIMH OIPEJCIIUTE COOTBETCTBYIONIUN BUT
JIOKYMEHTA (-0B), OXapaKTEePU3YHTE UX:

a) 3aceqanue Kadeaprl pycCKOro si3bIKa 1
JTUTEPATYPHI;

0) pa3bsCHEHHE MyHKTOB MMOCTAaHOBIICHUS;

B) OIlEpaTHBHOE M3BelIeHNE (prihaga KOMIaHUU
0 MpHUE3/C JeICTaINH.

OK33335VY2V4B1B3
IIK7 34 V1 V3 B2
I1K13 31 33 ¥2 Bl B3

Pemure 3amauy: CoctaBbTe MPOEKT IPUKa3a O
BBIHECEHHMH BBITOBOpA cTapiiemMy mMexanuky H.B.
bop3oBy 3a cucremMaTnueckue Ono3AaHus Ha
paboty. OcHOBaHHEM SIBISETCS AOKIATHAS
3alMCKa PyKOBOJAUTEN S TPAHCIIOPTHOTO OTAENA
BricokoBa M.H.

OK332V1V3V5B2B4
IIK73133Y2V4B1B3
[1K13 3234 V3 B2

Odopmure 3anuch B TPYIOBOH KHIXKKE O
npueme Bac Ha paboty B OAO «ABTOTpaHC» B
KaueCcTBE IOPUCTA.

OK3 3135 V2 V4 B3
IIK7 32 V1 V3 B2
I1K13 31 33 ¥4 Bl B3

10

Pemute 3amauy: CoctaBbTe U opopmure

OK3 34 V1 V5 B4




JOKJIa/IHBIE U OOBSICHUTEIbHBIC 3aITHCKH,
HEOO0XOAMMBIE B CIEAYIOIINUX YIIPABICHYECKHX
CUTYyalUsIX:

I'py3uuk marasuna «Kooneparop» ®@pomnos M1.11.
HapyIIWI TPYAOBYIO JUCLUIUIMHY, T.K. SIBUJICS
Ha paboTy B HETpe3BOM cocTosiHuu. [1o BuHE
®ponosa WN.I1. 611 gonyIieH NpoCTON MallIuHBI
¢ ToBapamMu. Marasus 3a IpoCTOM 3aIlIaThII
mrpad B pazmepe 3 ThIC. pyo.

1. CocTaBbTe OOBSICHUTEIBHYIO 3alIUCKY HA UM
nupektopa marazuHa «Kooneparop» oT uMenu
Opuranupa rpy3zunkoB MBkuna M.U.

2. B ponu pykoBoauTens 0(pOpMHUTE PE30TIOLHIO
Ha JIOKJIAJHYIO 3aIHCKY.

IIK73133V2V4B1B3
IIK13 34 V1 V3 B2

11

Pemnre 3amauy: Mcxons u3 npeayioxkeHHOM
CHUTYaIlU! OTIPEJIEINTE COOTBETCTBYIOIINHN BU/T
JOKYMEHTA (-0B), OXapaKTepU3ynTe ux:

a) YCTaHOBJIEHHE KOMHUCCHEH 0OCTOSITEIbCTB
aBapuy;

0) 3amuCh 3acelaHus COBETA MPABJICHNUS,

B) 00BsICHEHNE 00CTOSATENHCTB MPOUCHIECTBHS

OK3 31 3335V2V4BI1 B3
[1K7 3234 V1 V3 B2
I1K13 31 33 ¥2 ¥4 B1 B3

12

Pemure 3agauy: CoctaBbTe npUKa3 M0 JUYHOMY
COCTaBY O MPHUHATHU Ha paboTy 3axapona Oinera
ITaBmoBMYa HaYaJIHLHUKOM IOPUIUYICCKOTO
OTJieNa 1o TPYJO0BOMY JIOTOBOPY; O MEPEBO/IE
I'ynseBoii Hunel BacuiibeBHBI ¢ JOJKHOCTH
CeKpeTaps-MalllMHUCTKU Ha J0KHOCTD
HavyaJlbHUKA KaHLEIIpUM; 00 YBOJIbHEHUU
Ko3znosa Anaronus Jlykuda, cTopoxa, 1o
cOOCTBEHHOMY >KEJIaHHUIO B CBS3H C BBIXOJIOM Ha
TIEHCHIO.

OK33234V1V3V5B2B4
IIK73133VY2V4B1B3
[IK13 3234 V1 V3 V5 B2

13

Hamumure 3aaBiaeHue 0o YBOJIbHEHUU B CBsA3H
CO CMEHOM MeCTa JKUTEIILCTBA.

OK33335V¥2V4B1B3
IIK7 34 V1 V3 B2
I1K13 31 33 ¥2 Bl B3

14

Pemure 3amauy: CoctaBbTe 0OBSICHUTEIBHYIO
3amuCKy s caenyromen cutyaruu: 12.03.2015
B JIMPEKIIMIO CTYJITOPOJKA POCCUUCKOTO
roCyIapCTBEHHOTO T'YMaHUTapHOTO
YHHMBEPCUTETA MOCTYIUJIA jKajao0a OT CTyAeHTa
[TerpoBa A.A., B KOTOpOI TOBOPHIIOCH O
HEJOMYyCTUMOM TOBE/ICHUU OXPaHHUKA
CemenoBa M.B. (xaMcTBO, pyKOTIPUKIIAACTBO,
HeleH3ypHas OpaHb U.T.1.) HauanbHUK OXpaHBbI
BbI3BaJl MPOBUHUBILIETOCS COTPYIHUKA U
MOTIPOCHII €r0 HAamMcaTh 00BICHUTENBHYIO
3aUCKY.

OK332V1V3V5B2B4
IIK73133Y2V4B1B3
I1K13 3234 V3 B2

15

Pemnre 3amauy: Mcxons u3 npemioxKeHHON
CUTYallMH OINIPEAETIUTE COOTBETCTBYIOIIMM BU]L
JOKYMEHTa (-0B), OXapaKTepU3yHnTe ux:

a) MPeI0CTaBJIECHUE BBIIIECTOSAIICH HHCTAaHIIUH
uHpOpMaIUU O KaKoi-Tubo cUTyaluu;

0) npegocTasyieHre HHPOPMAILIUU O 3acCelaHUH

OK3 3135 V2 V4 B3
IIK7 32 V1 V3 B2
I1K13 31 33 V4 B1 B3




KOJIJICTUAJIBHOTO OpraHa,
B) MMpEaAOCTaBJICHUC OIMMMCAHUSA ACIOBLIX U
MOPAJIbHBIX KAYCCTB YCJIOBCKA.

16 | OdopmuTe 3aTUCH B TPYTOBOM KHIKKE 00 OK334 V1 VY5B4
yBOJIbHEHUHU S3KOHOMHUCTA [1aBnoBoii M.I1. B [IK7 3133 V2 V4Bl B3
CBSI3U C JIMKBUJIALIUEH TIPEATPUSTHSL. K13 34 V1 V3 B2

17 | Pemure 3amauy: CocTaBbTe€ 00BACHUTENbHYIO OK3313335VY2V4BI1 B3
3anucky npemnojasarens A.A. Biacosoit K7 3234 V1 V3 B2
mupexropy nenrtpa «Kanpei» I1I1. IBaHOBY 0 K13 31 33 V2 V4 B1 B3
CPBIBE 3aHATUH B IPYIIIE CEKpeTape-
pedepenToB 10 ceHTSIOPsS TEKyIIero roja.

[IprurHa - mpuUCyTCTBOBAJIO TOJBKO 3
ciymarens u3 20 4eJIoBeK cocTaBa IpYIIIbI.
OcTanbHble peKBU3UTHI YKAKUTE
CaMOCTOSITENBHO.

18 | Hammmute 3asBneHue o npueme Bac Ha paGoty | OK3 3234 V1 V3 V5 B2 B4
KOHCYJIBTaHTOM OT/IeJa MPOJIaXK B CTPaXOBYIO [IK73133V2V4B1B3
KOMITAHUIO «AIIBSHCY. K13 3234 V1 V3 V5 B2

19 | Pemmmre 3amauy: Mcxoas U3 nmpeyiokeHHON OK33335VY2VY4BI1 B3
CUTYaIlMH OIPEAETUTE COOTBETCTBYIOIIMMA BU]L [1K7 34 V1 V3 B2
JOKYMCHTa ('OB), oxapaKTepH?,yI‘/'ITe ux: I1IK13 31 33 V2 B1 B3
a) YCTPOMCTBO Ha pabOTy B KOMMEPUYECKYIO
upmy;

0) nmpenocTasieHre HHGOPMAIIHH O 3aCEIaHUN
KOJUIETHAJIBHOTO OpraHa;

B) MIPEIOCTABIIEHUE BBILIECTOSALICH MHCTAHIIUN
“H(pOpPMAIIUK O KaKOW-THOO CUTYAITHH.

20 | Odopmute 3anUCh B TPYJAOBOM KHHUKKE O OK3 32 V1VY3V5B2B4
npueme Bac Ha paboty B HITO «Koncynbranty | [TK7 31 33 V2 V4 B1 B3
B KQ4Y€CTBE MCHEKEpA. K13 3234 V3 B2

21 | Pemmre 3amaqy: CocTaBbTe OOBSICHUTEIHHYIO OK3 3135V2VY4B3
3aMnMcKy HavajJbHUKa oT/ena pexiaambl A.IL. [IK7 32 V1 V3 B2
Kapumogoii ot 15 urons Tekymero roqa Ha uMs | 1113 31 33 V4 B1 B3
red. lupexkropa OO0 «Ycnex» WU.I1. Ycosa o
HeBBINTOTHEHUY 3aKka3a Ne 174/45. ITpuunna -

HapyIIeHHE CPOKOB BBITIOJHEHUS 3asBKH Ha
revyaTb HOBBIX OJJAHKOB JOKYMEHTOB.
OcTanbHble peKBU3UTHI YKAKUTE
CaMOCTOSITEJIBHO.

22 | HanumuTe 3asBieHue o0 yBosibHeHHH Bac o OK334V1V5B4
COOCTBEHHOMY JKE€JIaHUIO. IIK73133Y2V4B1B3

[IK13 34 V1 V3 B2
23 | Pemmre 3agauy: CocTaBbTe MPOEKT MpHUKa3a OK3313335VY2VY4BI B3

mupektopa OAO «Kapar» (r. Camapa) UK.
NBanoBa o1 17 ceHTsA0ps TeKylero roaa oo
OpraHM3alUi MEIULUHCKOTO 0CMOTpa
paOOTHHUKOB OpraHu3alMy B paMKax BceoOren
JMcraHcepu3auu rpaxaad. Ocmotp Oyzaer
poBoaUTHCs Ha 6a3ze MY 3 «['opockas
noymknuHuKa Ne 7» ¢ 20 o 30 ceHTsiOps

I1K7 32 34 V1 V3 B2
I1K13 31 33 ¥2 ¥4 B1 B3




TeKymiero roja. OTBETCTBEHHBIN - 3aMECTUTEIb
TMpeKTopa 1o obmum Borpocam ['yces I1.P.

24 | Pemmnre 3anauy: CocTaBbTe OOBSICHUTEIHHYIO OK33234V1VY3V5B2B4
3aMMCKy COTPYTHUKA OXPAHHOTO MIPEATIPUATHS MK73133 V2 V4B1 B3
«Owmera» U.W. ®posioBa Ha UMs JUPEKTOPA MK13 3234 V1 V3 V5 B2
CenusanoBa B.B. ®posnos 1.U. 2 mMas Tekyiero
roJjia Omo3/ajl Ha padoTy Ha 2 yaca B CBS3H C
HapylleHHeM rpaduka IBUKEHUS aBTOOYCOB
mappyta Ne3. OObscHUTENbHAS 3aIHUCKa
COCTaBJICHA B TOT XK€ JICHb, yKa3aH Tele(oH
TUCTIETYEPCKON CITY>KOBI aBTONIPEATIPUSITHSL.

25 | Pemmre 3amauy: Mcxons U3 mpesioskeHHOM OK33335V2V4B1B3
CUTYAIINH OTPEJEIIUTE COOTBETCTBYIOIIUIN BH/]T K7 34 V1 V3 B2
JOKYMEHTA (-0B), OXapaKTepU3ynTe ux: K13 31 33 V2 B1 B3
a) TIPEI0OCTaBJICHUE BBIIIECTOSAIIECH WHCTAHIINN
nH(popMaLuK 0 KaKoi-Tnbo CUTyaluu;

0) npenocTaBieHre HHGOPMAIIMH O 3aCeIaHUN
KOJUIETHAJIbHOTO OPraHa;

B) MpEJ0CTaBJICHHE HHPOPMAILIHU O cede mMpu
npueMe Ha paboTy.

26 | OdopmuTe 3aIUCh B TPYIOBOM KHIKKE 00 OK332V1VY3V5B2B4
yBoOJIbHEHHUHU Bac 1o co6cTBEHHOMY JKETaHUIo. [IK73133 V2V4B1B3

I1K13 32 34 V3 B2

27 | Pemmnre 3amauy: CoctaBbTe B 0(hOpMUTE OK33135VY2V4B3
JOKJIaJIHbIE, U OOBSICHUTEIbHBIE 3aMHCKHU, K7 32 V1 V3 B2
HEOOXOUMBIE B CICOYIOMUX YIIPAaBICHYCCKUX TIK13 31 33 V4 B1 B3
CUTYaIUsIX:

Menemxep otnena mapketuara OOO
«Koncynsrant» M.M.Tokapes 28 ceHTAOps
TEKYILEro rojia orno3jaj Ha padoTy MOYTH Ha
LembIi yac (45 MUH.), 0 4eM eMy OBLJIO CIeJIaHO
3ameuyanue aupektopom M.IL.YcTtunoBoit
MPEII0KEHO 0OBACHUTH IPUYUHBI IPOCTYIIKA B
MMCbMEHHOU popme.

28 | Hanmmmwure 3asBnenue o npueMe Bac Ha padory | OK3 34 V1 V5 B4
B HIIO «KoncynbTanT» B kKauecTBe MeHekepa. | [TK7 31 33 V2 V4 B1 B3

[IK13 34 V1 V3 B2

29 | Odopmure 3anuch B TPYIOBOM KHIKKE 00 OK3 313335V2VY4B1B3
yBOJIbHEHUU Bac B cBsI3H co cMEHOI MecTa IIK7 3234 V1 V3 B2
KUTCILCTBA. [1K13 31 33 ¥2 V4 B1 B3

30 | Pemmmre 3anauy: Mcxoas u3 npemiokeHHON OK33234V1V3V5B2B4

CHUTYaIHH OIIPEJIEITUTE COOTBETCTBYIOIIUI BH/
JOKYMEHTa (-0B), OXapaKTepU3ynTe ux:

a) KoJUIernanbHoe 00CYX/IeHUE U IPUHATHE
peLieHui;

0) npenocTapiieHre nHpopMaluu o cede npu
npuemMe Ha pabory;

B) IIPEAOCTABICHUE PYKOBOIUTEIIO
nH(pOpMaINH, MOSCHSIONIEH POUCIIECTBHE.

IIK73133Y2V4B1B3
[IK13 3234 V1 V3 V5 B2




NMOKA3ATEJIM U KPUTEPUU OLIEHUBAHUSA KOMIIETEHIIUH
(IIkajbl OLleHUBAHUS)

Pe3ynbpTaThl BBINOJHEHUSI O0y4alOIMMCS 3aJJaHUi Ha 3a4eTe OLICHUBAIOTCS
0 IByXYpPOBHEBOH IIKaje: 3a4TEHO / HE 3aUTEHO.

B ocHOBe olleHMBaHUS JIeXKAT KPUTEPUU TOPOTrOBOTO MU MOBBILIEHHOTO
YPOBHSI  XapaKTEpPUCTUK KOMMETEHIIMH MIM HMX COCTABISIIONIMX  YacTew,
dopMupyeMbIX Ha Y4YeOHBIX 3aHATHUSIX IO JIUCHUIUIMHE «J[eronpous3BOACTBO U
JOKYMEHTOOOOPOT B Mpodeccuu 1opucTa» (CM. KapTy KOMIETEHIUH ).

«3a4TeH0» — COOTBETCTBYET:

NOBbILEHHOMY YPO6HIO Y BBICTaBJIsIETCS 00y4alouIeMycsi, €Clid OH TJIyOOKO U
OPOYHO YCBOWJI MPOTPAaMMHBIA MaTepuall, H3jJaraer ero HCUYeplbIBaloIIe,
JIOTUYECKU TOCIEAOBATENIbHO M YETKO, YMEET TECHO YBS3bIBaTh TEOPHUIO C
NPAaKTUKON, CBOOOJHO CHpaBiseTcd C 3ajayaMl TMPUMEHEHUS 3HAHUM, HE
3aTpyIHSETCS C OTBETOM IPU BUIOM3MEHEHUU 3a/JaHHM, MCIOIB3YeT B OTBETE
NPAaKTUYECKUN MaTepuai, MpaBUiIbHO 00OCHOBBIBAET MPUHATOE PEIICHHE, BIaIEeT
Pa3HOCTOPDOHHUMH HAaBBIKAMM W TNpHUEMaMH MPEACTABICHUS OTBETa Ha
NOCTaBJIEHHBIN BOIPOC,

nOpP0O208OMY VPOBHI0 U BBICTABISIETCS OOyYaloleMycsi, €Clidi OH HMEeT
3HaHUS TOJIBKO OCHOBHOIO MaTepuaia, HO HE YCBOWJ €ro JeTalieid, JOMyCKaeT
HETOYHOCTH B OTBETE€ NPU PEUICHUHU MPAKTHUYECKUX 3a7ad, JEMOHCTPUPYET
HEJOCTaTOYHO  MpaBWIbHBIE  (POPMYIHPOBKH,  HAPYIICHHS  JIOTHYECKOM
MOCJIEIOBATENIBHOCTH IIPU OTBETE HA MOCTABIIEHBI BOIIPOC,

«He 3auTeHO» - BBICTABJISAETCA OOYYArOMIEMYCs, KOTOPBIH HE IOCTUTACT
MOPOTOBOTO  YPOBHS, JEMOHCTPUPYET HEMOHUMAaHUE CYTH TMPOOJEMbl WIH
IIOCTABJICHHOI'O BOIPOCA, HE 3HAET 3HAYUTEIBHOM YacTH NIPOrpPaMMHOIO
MaTepuaia, JOMYCKaeT CYIIECTBEHHbIE OIIMOKM TpU U3JIOKEHUU MaTepuana,
HEYBEPEHHO, C OOJBIIMMHM 3aTPYAHEHUSIMU [ae€T OTBETbl HA II0CTABJICHHBIE
BOIIPOCHI.



