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BBOJHASA YACTD
1. HEJIM OCBOEHUSA JUCHUITJINHBI

[lenssMu OCBOEHHUS JAUCHMILIUHBI «JleTOnponu3BOACTBO U JOKYMEHTOOOOPOT
B Iipopeccun 1opuctay SIBISIOTCS (GOPMUPOBAHKUE Y 00YUAIOIIUXCS KOMIIETEHIIUH,
HEOOXOIUMBIX JIJIi OCYUIECTBJICHUS HOPMOTBOPYECKOM, MPaBONPUMEHHUTEIBHOMH,
PaBOOXPAHUTEILHOM, AKCIIEPTHO-KOHCYIbTAlMOHHOM npodeccruoHanbHOM
NESATEILHOCTH B cpepe IOPUCTIPYICHIIUH.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII BY3A

2.1. lucuummmHa «Jlemonpou3BoaCcTBO U JOKYMEHTOOOOPOT B mpodeccuu
I0pucTa» oTHOCUTCS K BapuatusHoii yactu bioka 1 (ucuuruinnaa no Beoopy).

2.2, JInsg u3y4YeHUs NAHHOM JUCHHUILIMHBI HeOOXOAMMBI CJIeayIouue
npeaecTBYOIue TUCHUIUIHHBI:

— MHdopMaIinoHHbIe TEXHOJIOTUH B IOPUIAYECKON IESITENHLHOCTH;

—Pycckuii A3bIK M KyJIbTypa pedn.

2.3. Ilepeyenb nMoC/AeAYHOIIUX AUCHUIUINH, JJ51 KOTOPbIX HEO0XOAMMbI
3HAHUSA, YMEHHUS M HABBIKHU, GopMHUpYyeMbIe JTAHHOU JUCIHUIIMHOMN:

— AIMUHHUCTPATUBHOE CYAOIPOU3BOACTBO.



2.4. [lepevyeHb IVIAHUPYEMBIX Pe3YJbTATOB 00y4eHUs M0 IUCHUIIMHE (MOIYJII0), COOTHECEHHBIX ¢ MJIAHUPYEMbIMH
pe3yJibTaTaMU OCBOEHHSI OCHOBHOM NMPodeccuoHaAIbHON 00pa30BaTeIbHOM NMPOrPaMMbl

N3yyenue maHHOW JIUCUUILIMHBI

obmenpodeccronansubix (OIIK) u npodeccuonanbubix (1K) komnetenmii:

HampaBjeHO Ha QopMupoBaHue Yy oOydarommxcss oOmekynabTypHbix (OK),

M JIbTaTe U3yYeHHsl JUCHUIJIMHBI 00y4yaroummecs J10JKHbI:
NHoe B pe3 are usyde c o0yuaruuecst 10J5KHbI:
(]
/MHaeK
Conep:xkanue
c
n KOMIIeTEeHI[UH
KOMIIe 3Hatp Ymernb Baagerb
/ (m1u ee yacTu)
TeHIU
n
"
1 2 3 4 ) 6
— BIIAJICET - OCHOBBl ~ I'OCYJapCTBEHHOMN - OPUEHTUPOBATHCS B BOIPOCAX MPABOBOIO - IOHATUWHBIM aIIapaToM
OK-3 azaee OCHO OCYAApCTBEHHO
OCHOBHBIMH NOJIMTHKA B 001acTH HH(OpMALMH, peryiupoBaHusi OTHOILIEHUH B cepe JIUCIUATUTUHBL;
MeTOHgMH’ MH(OPMALMOHHBIX TEXHOIOTHii 1 uH(OPMalUHK, JOKYMEHTALUU U - HAaBBIKAMH IPABHIILHOTO
crocobamu u 3aluUThl UHGOpMAIUU
H (popmarun, JIEJIONPOU3BO/ICTBA, B KOHKPETHBIX MPUMEHEHUS HOPMATUBHBIX
CpeaCcTBaMuU JTIOKYMEHTAIUU U
HOMydeHHs JIETONPOH3BOCTRA; POECCUOHANIBHBIX CUTYallUsSIX BHIOUPATh MPaBOBBIX AKTOB, METOIUYECKUX
b b
XpaHeHus, - HODMaTHBHO-TIPABOBBIE 1 HE0OXOMMbIC HOPMATUBHBIE MPABOBBIC aKTHI | JOKYMEHTOB, PETJIAMEHTUPYIOIINX
nepepadoTKu METOMYCCKHE JOKYMEHTHI, U METOJMYECKHE JOKYMEHTHI, BOIPOCHI AETONPOU3BOICTBA U
uHpopmanuu, perIaMeHTHPYIOIIHE BOIPOCHI perjiaMeHTUPYIOITUE TaHHBIE BOIIPOCHI; JIOKYMEHTO000pOTa;

1 MMEET HaBbIKU JIEONPOU3BOJICTBA H - OCYIIECTBJIATH MOUCK U HUCTIOJIb30BaHUE - OCHOBHBIMHU METOJaMH,
paboThI ¢ OKYMEHTo060pOTa: uH(pOpMaIuu, HEOOXOAUMO IS crioco0amMM ¥ cpesICTBaMU
KOMIIBIOTCPOM KaK ’ 6 3¢ (HEKTUBHOTO BHITIOTHEHUS MOJIy4EeHUS, XPAHEHHS,

- OCHOBHBIE METO/IbI, CIIOCOOBI U
CpEACTBOM ARL, npodecCHOHATBHBIX 3a/1a4; nepepaboTku HH(pOpMaIyH, B T.4.
CPEJICTBA MOJTYYEHUS], XpPaHEHUS .
YIpaBJICHHA pel 6 ya P > XP ’ - IPUMEHSTh COBPEMEHHBIE MPaBOBOM, COBPEMEHHBIMU
i nepepaboTKku MH(pOpManuu, B T.4.
uH(opMaIHeH pepabo PMAati, UH(POPMAaLMOHHbIE TEXHOJIOTHH, UH(POPMALIMOHHBIMU
MIPaBOBOM, 3aKOHOMEPHOCTHU
P ’ o p OCHOBHBIE METO/IbI, CIOCOOBI U CPECTBa TEXHOJIOTHSIMU;
co31aHus U (PYHKIIMOHUPOBAHUS
(f)[op a oy H Po pecco MOJTyYeHUsl, XpaHeHHsI, TiepepaboTKu - HaBBIKAMU PabOTHI ¢
WH(OPMAIMOHHBIX MTPOIT B B < .
MpaBoBOi chepe; MH(pOPMALH, B T.4. IPABOBOM, IS nHpopmanyen, KOMIbIOTEPOM, C
o(opMIIeHHS CITY>)KEOHBIX, FOPUIUIECKUX DPa3HBIMH BHAAMH JOKYMEHTOB H




- CTPYKTYpPY
JIEJIONPOU3BOJCTBEHHOMN CIIyKOBI,
00s13aHHOCTH, MpaBa,
OTBETCTBEHHOCTb €€ paOOTHHKOB,
HIPUHIUIBI 1 OCOOEHHOCTH
OpraHu3aluu
JIeJIONIPOU3BOCTBEHHOTO
00CIIy’)KUBaHUS B CUCTEME
IPaBOOXPAHUTEIbHBIX OPIaHOB U
IOPUAMYECKUX CITYKO;

- IPUHIIUIIBI OPraHU3alK paboThl €
JIOKYMEHTaMU B YUPEKIACHUAX

JIOKYMEHTOB, IPOBEJICHUS aHAIN3a
uHpOpMaLNH;

- paboTaTh C KOMIIBIOTEPOM KaK CPEACTBOM
yrpasieHus: HH(popMaIueii, B T.4. MpaBOBOH,
Pa3HBIMU BUJIaMH JOKYMEHTOB U
JIOKYMEHTOIIOTOKAMM;

- Ha OCHOBE MOJIY4€HHOH HH(POPMALUU
IIPUHUMATD [TPABWIBHBIEC PEILICHNUS, B T. 4.
YIPaBIEHYECKHUE, OCYILECTBIATH BCE BUIbI
npo¢eCCHOHATILHOM 1eATEILHOCTH B
COOTBETCTBUU C IIPAaBOBBIMH HOpMaMU

X IPUMCHCHUS B
po(heCCHOHANLHOM JESITeLHOCTH,
¢ coOuroieHneM TpeOOBaHMIA
uH(GOPMAIMOHHON 06€30MTaCHOCTH U
KOH(HICHIIHATHHOCTH

I1K-7

BJIa/IeeT HaBBIKAMH
MOJATOTOBKU
IOPUANYECKUX
JIOKYMEHTOB

- IOHATHUE JIOKYMEHTAa U €ro
IOpUJINYECKOE 3HAYCHUE, IOHATHE
IOPUJINYECKOTO IOKYMEHTA, €ro
CBOMCTBA, IPU3HAKH, CTPYKTYDY,
BUJIBI;

- OCHOBBI FOPUINYECKON TEXHUKH,
IpaBUJia OJTOTOBKU IOPUANYECKUX
JIOKYMEHTOB;

- CTaJMH, METO/IbI, TOPSAIOK
COCTaBJIEHUS U OPOPMIICHHS
IOPUAMYECKUX JIOKYMEHTOB;

- Tpe6OBaHI/I}I K COACPIKAHUIO
IOPUINYCCKUX JOKYMCHTOB

- IPpUMCHAITD IIpaBuJia, CpEACTBA U ITPHUCMbI
IOpPII[H‘lGCKOfI TCXHHUKU,

- pa3inyaTh BUJbI OPUANYECKUX
JIOKYMEHTOB, aHAJIM3UPOBATh UX COACPIKAHUE;
- OIIPEACIIATh BUJ U CONEP/KAHNE
IOPUANYECKUX TOKYMEHTOB, HEOOXOMMBIX
JUISL COCTABIICHHSI B KOHKPETHOM CUTYallNH;

- TPaMOTHO pa3padaThIBaTh, COCTABIATH U
0(QOpPMIISITH FOPUINYECKHE TOKYMEHTHI C
Y4E€TOM UX BHJA, B COOTBETCTBUHU C
IIPUHATBEIMU HOPMaMH, ITPaBUJIaMU U
TpeOOBAHUSAMU MOATOTOBKU

- FOPUJUYECKON TEPMUHOJIOTHEH,
HEOOXOIUMO ISl TOATOTOBKU U
aHaJIM3a IOKyMEHTOB;

- cmoco0aMu aHajIu3a
IOpI/I]lI/I‘IeCKI/IX I[OKYMCHTOB;
- HAaBbIKaMH CaMOCTOHTCJ’IBHOﬁ

IIOATOTOBKH IOPHUINYECKHUX
JIOKYMEHTOB B COOTBETCTBUU C
TpeOOBaHUSMU TOCYJJApPCTBEHHBIX
CTaHJapTOB




[1K-13 | mpaBUIBHO U - BUJIbl JJOKYMEHTalluu - OCYLIECTBJIATH AHAJINU3 TIOKYMEHTOB Ha - HaBBIKAMHU pabOThl C pa3HBIMU
IIOJIHO OTPAXkKaTh COBPEMEHHOM OpraHU3alluy; COOTBETCTBUE TPEOOBAHUSAM CTaHAAPTOB; BUJIaMU CITy’KEOHOMI
pe3yyIpTaThl - coctaB U 0(OpMIIEHHE CITY)KEOHON | - ONPEEIATh BUBI JOKYMEHTOB, JIOKYMEHTAIIUM, UX TIPUMEHEHHUS B
P OpeccHoHabHO JIOKYMEHTALMU OpraHu3alui, HEOOXOAUMBIX U OPOPMIICHHS PA3JIMYHBIX | TPO(ECCHOHATBHON IOPUANIECKON
;Sﬁj;iiizgi y 0COOEHHOCTH IOKYMEHTHPOBAHUS YIPaBIEHYECKUX JEHCTBUM B Pa3HBIX JESTEIIBHOCTH;
HHO npoeCCHOHATIBHOM IEATEIBHOCTH | CUTYallUsX U OOCTOSTEIbCTBAX; - HaBBIKaMU JIOKYMEHTAJIEHOTO
JIOKYMEHTALUK B chepe IopUCTIPYIEHIIH; - ACII0JIB30BATh IOPUANYECKYIO U UHYIO o(opMIIEHHST OCHOBHBIX
- IpaBWJIA, CPEJCTBA U IPUEMBI TEPMHHOJIOTHIO IIPA COCTABICHUU U YIPaBICHYECKUX IPOLEAYp U
HOJArOTOBKH, OhOPMIIEHHUS U 0(OpMIICHUH IOPUIUYECKUX U MHBIX COCTaBJICHUS TOKYMEHTOB 110
CHUCTEMAaTU3aLUHU IOPUANIECKUX JIOKYMEHTOB; Pa3JINYHBIM acCIeKTaM
3 JOKYMEHTOB, (hopMasbHbIE U - (hopmynHMpoBaTh TEKCTHI, OTPAKAOLIUE JIeSATEIbHOCTH OpraHU3allny;
HepopMaIbHbIE TPEOOBAHUS K KOHKPETHBIE Pe3yNIbTaThl MPO(PECCHOHANBHON | - HABBIKAMU CAMOCTOSITEIILHOM
pa3HBIM BUAM JIOKYMEHTOB; JIEATEIbHOCTH I0PUCTA, TPAMOTHO 3aKPEIUIATh | IOATOTOBKU, COCTABICHUS U
- COBPEMEHHBIE CIIOCOObI, METO/IbI | UX B COOTBETCTBYIOILEH TOKYMEHTALIUH; oopMIIeHHs IOPUITYECKOI
U TEXHUKY OTPaXEHUs PE3yJIbTAaTOB | - IPAMOTHO COCTABIIATh U OPOPMIIATH JOKyMEHTAlluH,
npodecCHOHATIBLHOM IeATEIbHOCTH | CIyXKeOHbIE JOKYMEHThl COBPEMEHHOM OCHOBHBIX BUJIOB CITy>KEOHOM
B IOPUAMYECKON U NHOU OpraHu3alyy, FOPUINIECKUE JOKYMEHTHI, JIOKYMEHTaIUH B cepe
JIOKyMEHTaluU IIPaBUJIBHO U MOJHO OTPAKAIOIINE IOpUCTIpYACHIH (HHCTPYKTUBHO-
pe3ynbTaThl MPOGECCUOHATHHOM pacnopsAIuTENbHOM, CIPAaBOYHOM,
JIEATEIILHOCTH TPABOOXPAHUTEIBHBIX OIIEPATHBHOW M OPraHU3aMOHHOM )
OpraHoOB U IOPUJANYECKUX CITYKO
2.5 Kapra koMneTeHUMH IUCHUILIMHBI
KAPTA KOMIETEHIUHA JUCHUIIIUHBI
HAUMEHOBAHME JUCHUIIVIMHBI: AEJOITPOU3BOACTBO U JOKYMEHTOOBOPOT B ITPO®ECCHUH IOPUCTA
Hean dbopMupoBaHHe Yy OOydyarolUMXCs KOMIIETEHIUH, HEOOXOAMMBIX JJSi OCYIIECTBIECHHS HOPMOTBOPYECKOM, MPAaBONPUMEHUTEIbHOM,
AUCHUILUIMHBI | TIPAaBOOXPAHUTEIBHOMN, SKCIIEPTHO-KOHCYITAIMOHHON MPOdeCCHOHAIBHON AeSITENbHOCTU B chepe IOpUCTIPYACHIIHH.

B nmponecce OCBOCHUA JaHHOHN JTUCUMIIIMHEI CTYACHT (I)OpMI/IpyeT U JEMOHCTPUPYET CICAYIOIIUC




OO01meKyJIbTypHbIEe KOMIIETCHIMH:

TexHnosornu ®opma v
OBHM OCBOEHUS
KOMIIETEHIIUU IlepeyeHb KOMIIOHEHTOB (popmuposanu OLICHOYHOI'0 P
KOMIIeTEeHIIM U
s cpeacTBa
HHJE | ®OPMYJIUP
KC OBKA
OK-3 BJajeeT 3HaTk:
OCHOBHBIMH - OCHOBBI  TOCYJIApCTBCHHOM ITOJIUTUKH B 00JIACTH -
y#ap N [IOPOT'OBBIii
METOJIaMH, nHpopmanuy, WHPOPMAIIMOHHBIX TEXHOJIOTUN U 3aIIUTHI .
crocodamMu u nH(pOpMaLIUY, TOKYMEHTALIUU U IETIOTPOU3BO/ICTBA; Obyuaromutics
CpeICcTBAMU - HOPMaTUBHO-IIPAaBOBBIE U METOJIUYECKHUE JTOKYMEHTHI, BJIaZICCT OCHOBHBIMHU
MOJIyYEeHUS, periiaMeHTUPYIOLIME BOIIPOCHI AEIONPOU3BOACTBA U METOJdaMHU,
XpaHEeHHUS, JIOKyMEHTO000pOTa; CII0co0amMu u
nepepaboTKH - OCHOBHBIE METO/Ibl, CIIOCOOBI U CPENICTBA MOTyYEHUS, CcpecTBaMu
uHpopManuy, XpaHeHus, nepepadoTku HMH(OpPMaLKH, B T.4. IPAaBOBOH, Hyrem MOy deHHs
HMMEET HaBBIKU 3aKOHOMEPHOCTH CO3[aHUS U QYHKIIMOHUPOBAHUS MPOBEICHUS ’
N ) NunuBunyanbHbIe | XpaHEeHUS,
paboThI ¢ MH(OPMAIIMOHHBIX MPOIIECCOB B MPaBOBOM cepe; JIEKI[MOHHBIX, c
- = JIOMaIIHue nepepadoTKH
KOMIIBIOTEPOM CTPYKTYpPY JI€IOMPOU3BOJICTBEHHON CITYkKObI, 00513aHHOCTH, NPaKTHYECKUX pep
KaK CpeJICTBOM | IpaBa, OTBETCTBEHHOCTh €€ paOOTHUKOB, IPUHIIMIIBI U SP—— 3a/laHus, MH(OpMALINH, UMEET
YIPABIECHUS 0COOCHHOCTH OpraHU3allvU AeTOMPON3BOACTBEHHOTO ’ perieHne HaBBIKH pabOTHI C
- OpraHu3aIuu
I/IH(i)OpMaIII/IeI/I O6CJIy)KI/IBaHI/I$[ B CUCTEMC IMMPABOOXPAHUTCIIBHBIX OPTraHOB U p 1 MPAKTUYECKUX KOMIIBIOTEPOM KaK
. CaMOCTOATENILHO
TOPH/IHIECKUX CITyXO; . 3aja4, 3a4eT CPEICTBOM
- IPUHIIUIIBI OPraHU3alMK paboThl C TOKYMEHTAMHU B i paboThI yIIpaBIeHHs
YUPEKACHUAX CTYJICHTOB .
VMers: uH(popMarmei
- OPUEHTUPOBATHCS B BOIIPOCAX MPABOBOTO PETYIUPOBAHUS
OTHOIIEHUH B cepe nHpopMaluy, JOKYMEHTALUU U INOBBIINEHHbBIN
JIEIOTIPOU3BOJICTBA, B KOHKPETHBIX MPOQPECCHOHATBHBIX OO0yuaromuiicst Ha
CUTYaIUsIX BRIOWPATh HEOOXOMMbIE HOPMATHBHBIE TPABOBHIE BEICOKOM
aKThl U METOJIMYECKHE IOKYMEHTBI, PErJIaMeHTHPYIOILINE MPO(ECCHOHATHHOM
JTAaHHBIE BOTIPOCH,
YpOBHE BIIaJ€ET
- OCYIIECTBIIATH MOMCK U MCIIOJIb30BaHHE WH()OPMAIINH,




HEeoO0XoauMoM 17151 3 (HEKTUBHOTO BBHITTOJTHEHHS
npodecCHOHANBLHBIX 3a]1a4;

- MPUMEHSTh COBPEMEHHBIC ~ MH(POPMAIIMOHHBIE TEXHOJOTHH,
OCHOBHBIE METO/IbI, CITIOCOOBI M CPEICTBA MOIYICHHUS,
XpaHeHus, rnepepaboTku MHQPOPMAIIHMH, B T.4. IPABOBOM, IS
odopmIIeHUs CTYKEOHBIX, OPUJIUYECKUX  JTOKYMEHTOB,
MPOBEACHUS aHaIM3a WHGOPMAIUH;

- paboTaTh ¢ KOMITBIOTEPOM KaK CPEJCTBOM YIIPABICHUS
nH(popMaIueH, B T.4. MPaBOBOU, pa3HBIMU BUIAMH JOKYMEHTOB
1 JJOKyMEHTOIIOTOKAMH;

- Ha OCHOBE TIOJTy4eHHOM MH()OpMAIINY TPUHUMATH
MIPaBWJIbHBIE PEIICHHUS, B T.4U. YIIPABICHYECKUE, OCYIIECTBISThH
BCE BUIBI TPO(HECCUOHATILHOM JIEATEIIBHOCTH B COOTBETCTBUU C
MPaBOBBIMU HOPMaMH

Bnaners:

- MOHATUIHBIM aNapaToM JUCIUILINHBL,

- HaBBIKaMU MIPABHIILHOTO MPUMEHEHUSI HOPMATHBHBIX
MIPABOBBIX AKTOB, METOJIUYECKUX TOKYMEHTOB,
perIaMEeHTHPYIONINX BOTIPOCHI JIEIONPOU3BOICTBA U
JTOKYMEHTO000pOTa;

- OCHOBHBIMH METOJIaMH, CIIOCO0AaMH U Cpe/ICTBAMU
MOJIy4eHUsl, XpaHEeHHsI, TiepepaboTku MHPOpPMAIH, B T.4.
MPaBOBOM, COBPEMEHHBIMU ~ WH(OPMAIIMOHHBIMU
TEXHOJIOTUSIMHU;

- HaBbIKaMU paloThl ¢ HH(pOpMaLMel, KOMIIBIOTEPOM, C
pPa3HBIMH BHJIaMHU JOKYMEHTOB W UX IMIPUMCHCHHUS B
MpoeCCHOHAIBHON ACATEIHHOCTH, C COOII0ICHUEM
TpeboBaHuit HHPOPMAITMOHHON 0€30MaCHOCTH U
KOH(UIEHIINATEHOCTH

OCHOBHBIMH
METOJIaMH,
croco0amu u
CpeacTBaMu
HOJTyYCHUS,
XpaHEeHHS,
nepepadoTKu
uHpopmaIuu, umeeT
IPOYHBIC HABBIKH
paboTsl ¢
KOMIIBIOTEPOM KaK
CpeaCTBOM
yIIpaBICHUS
uHpopmanuen

IIpodeccnonaibHble KOMIIETEHIIUH:




ITK-7

BJIaJICET
HaBBbIKaMH
MOJArOTOBKH
FOPUANYECKUX
JIOKYMEHTOB

3HaTh:

- IOHATHE JOKYMEHTA U €0 I0PUINYECKOE 3HAUCHHE,
MOHSTUE IOPUUUYECKOTO JOKYMEHTA, €r0 CBOMCTBA,
MPU3HAKHU, CTPYKTYPY, BUJIBI;

- OCHOBBI FOPUIMYECKOM TEXHUKH, MPABUJIA TTOATOTOBKH
IOPUINYECKUX JOKYMEHTOB;

- CTaaguu, MECTOAbI, HOpHI[OK COCTAaBJICHUSA U O(bOpMJIeHI/ISI
IOPUINYECKUX JOKYMEHTOB;

- TpeOOBaHUs K COACP>KAHUIO IOPUINUYECKUX IOKYMEHTOB
YMeTn:

- IPUMEHATH IPaBUJIa, CPEACTBA U MPUEMBI IOPUTUYECKON
TEXHHKU;

- pa3inyaTh BUJIbl FOPUAMYECKUX IOKYMEHTOB,
AQHAJIM3UPOBATh UX COJEPIKAHUE;

- OIIPE/EIIATh BUJ U COACPKAHNE FOPUTUNUECKUX
JIOKYMEHTOB, HEOOXOAUMBIX JUIS COCTaBIICHUSI B KOHKPETHOM
CUTYyallNH;

- TPaMOTHO pa3padaThIBaTh, COCTABISATh U OOPMIISATH
FOPUINYECKHE TOKYMEHTHI C y4€TOM UX BUJA, B
COOTBETCTBUU C MPUHATHIMU HOPMaMH, MPAaBUJIaMU U
TpeOOBaHUSMU MOJATOTOBKU

Bnaners:

- IOpUINYECKON TEPMUHOIIOTHEN, HEOOXOAMMOMN st
IOArOTOBKU U aHAJIN3a JOKYMEHTOB;

- cnoco0aMu aHaIu3a IOPUINYICCKUX JOKYMCHTOB;
- HaBBIKAMH CaMOCTOSATEIIbHOM IOATOTOBKHU OPUIUYICCKUX

JOKYMCHTOB B COOTBCTCTBHUU C Tpe6OBaHI/I${MI/I
TOCYHAapCTBCHHBIX CTAHAAPTOB

[Iyrem
MIPOBEACHUS
JIEKIIMOHHBIX,
MPaKTUYECKHUX
3aHATHH,
OopraHu3aIu
CaMOCTOATENb
HOM pabOTHI
CTYJICHTOB

NunuBunyansH
pIe JOMAITHHE
3aJIaHus,
pelieHue
MPAKTUYECKUX
3aja4, 3a4eT

IMOPOTI'OBBII
OOyuvarommiics
BJIaACCT HABBIKaAMU
ITOJrOTOBKH
IOPUMYCCKUX
JOKYMEHTOB
MOBBIINEHHBIN
OOyuaromuiics Ha
BBICOKOM
npodeccCHoHATEHOM
YPOBHE BIIaJceT
HaBBIKAMHU
CaMOCTOSITEJILHOM
[TOJTOTOBKH
IOPUIMYCCKUX
JOKYMEHTOB

I1K-13

IMpaBHUJIbBHO U

3HaTh:




MTOJTHO OTPaXKaTh
pe3yabTaThl
po¢eCCHOHAIIbH
Ol IeATCILHOCTH
B IOPUJUYECKON U
WHOM
JIOKYMEHTAIUN

- BUJIbl JTOKyMEHTALlIMU COBPEMEHHON OpTraHu3aIlii;

- cOCTaB U OOPMIICHHE CITYKEOHON TOKyMEHTaIUU
OpraHu3aIi, 0COOEHHOCTH IOKYMEHTHPOBAHUS
npodecCHOHATBLHOM eATeNTFHOCTH B chepe
IOPUCIIPYACHLIUY;

- IpaBUJIA, CPEACTBA U MPUEMBI IOATOTOBKH, OGOPMIICHHS U
cUCTeMaTH3alluy IOPUINUECKUX JOKYMEHTOB, (hOpMalbHbIE
u HehopManbHbIe TPeOOBAaHUS K pa3HbIM BUIAM
JIOKYMEHTOB;

- COBPEMEHHBIE CIIOCOOBI, METOIbI U TEXHUKY OTPasKEHUS
pe3yabTaToB MPOo(hecCHOHAIBHON AEITETBHOCTH B
FOPUINYECKON U UHOW IOKYMEHTAlUH

YMers:

- OCYILECTBJISATh aHAJIU3 IOKYMEHTOB Ha COOTBETCTBHE
TpeOOBaHUSAM CTAH/IAPTOB;

- ONIPENIENSATh BUbI IOKYMEHTOB, HEOOXOIUMBIX VIS
oopMIIeHHs PA3IMYHbIX YIPAaBICHUYECKUX ACHCTBUI B
Pa3HBIX CUTYaIUSIX U 00CTOSTENHCTBAX;

- UCTIOJIH30BATh IOPUMUECKYIO U MHYIO TEPMHHOJIOTHIO TIPU
COCTaBJICHUH U OPOPMIICHUH IOPUINICCKUX U MHBIX
JIOKYMEHTOB;

- (hOpMyIMPOBATH TEKCTHI, OTPAXKAIOLINE KOHKPETHBIE
pe3yabTaThl NPOpECCUOHATLHON J1eATEbHOCTH FOPUCTA,
I'PaMOTHO 33aKPEIUIATh UX B COOTBETCTBYIOIIEH
JIOKYMEHTAIIH;

- FPaMOTHO COCTaBJISAITh M OQOPMIISATH CITyKeOHBIE
JOKYMEHTBI COBPEMEHHOHN OpraHu3alid, IOPUIHIECKIe
JOKYMEHTBI, TPABUIIHLHO ¥ MTOJTHO OTPAKAIOIINE PE3YIIbTaThI

[Iyrem
IIPOBECHUS
JEKLINOHHBIX,
IIPAKTUYECKUX
3aHATHH,
OpraHu3aluu
CaMOCTOSATEIb
HOM paboThI
CTYJEHTOB

NunuBunyansH
pIe JOMAITHHE
3aJIaHus,
pelieHue
MPAKTUYECKUX
3aja4, 3a4eT

MMOPOI'OBBIN
OO6yuarommiics
crocodeH
MPaBUIILHO U TIOJTHO
OTpakaThb
pe3yIbTaThI
npodeccnoHaTBLHOM
NEeITEIBHOCTH B
FOPUANYECKON U
WHOHW JOKYMEHTAIH
MOBBIIEHHBIN
OOyuarormiics
crocobeH
CaMOCTOSTEIILHO, Ha
BBICOKOM ypOBHE,
MIPABWJIBHO U ITOJTHO
OTpaXkaTh
PE3YIIbTAThI
podeCCHOHATBHON
JEATEILHOCTH B
FOPUANYECKOU U
WHOM JOKYMEHTAIlu!




npodeCCHOHATILHOMN IeATENFHOCTH MPABOOXPAHUTEIBHBIX
OpPTaHOB U IOPUIANYECKUX CITYKO

Buaners:

- HaBBIKaMU pabOThl C Pa3HBIMHU BHJIAMH CITY)KEOHON
JOKYMEHTAIUH, UX IPUMEHEHHs B IPOPEeCCHOHATIbHON
IOPUANYECKOH 1E€ATEIbHOCTH;

- HaBBIKAMU JIOKYMEHTAJILHOTO 0(OPMIICHHSI OCHOBHBIX
YIPaBIECHYECKUX IIPOLEAYP U COCTABICHUS JOKYMEHTOB I10
pa3IMYHBIM aCIEKTaM JCSATEIBHOCTH OpraHu3aluy;

- HaBbIKaMU CaMOCTOSITENIbHOM IMOATOTOBKH, COCTABJICHUS U
0o opMIIEHUS IOPUIUUECKON TOKYMEHTAIIUH, OCHOBHBIX
BUJIOB CITy’K€OHOH TOKyMEHTalUu B cpepe IopUCTIpyIeHIIHA
(MHCTPYKTHBHO-PACHIOPSIUTEIBHOM, CIIPABOYHOM,
OIEePaTHBHOM U OPraHU3aIIMOHHOM )
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OCHOBHAA YACTD

1. OFbEM JJUCHUIIJIMHBI U BUJIbI YYEBHOM PABOThHI

Buna yueOHoii padoThl Beero | Kype 4
4acoB | 4acoB
1 2 3
KonrakTHas pabora oOyuyarommxcsi ¢ mnpenojasarejeM (1o BHIaM 10 10
yueOHBIX 3aHATHII) (BCEro)
B ToMm uncne:
Jlexmmm (J1) 4 4
[Tpaktuueckue 3ausatus (I113) 6 6
Jlaboparopusie padbots (JIP) - -
CamocTrosiTejibHAasi padoTa cTyaeHTa (BCero) 98 98
B Tom uncne - -
CPC 6 cemecmpe: 98 98
KII - -
KypcoBas pabdora P ] ]
Hpyrue Bugsr CPC: 98 98
N3ydeHre OCHOBHOM U OTIOIHUTEIbHON JIUTEPATYpPhI 52 52
BrimonHeHne HHIAUBUAYaTbHBIX 3a1aHAN 20 20
Pemenne npaktudeckux 3amgad 22 22
[ToaroroBka k 3aueTy 4 4
3ager (3), + +
Bua npoMme:xyToyHOM aTrTecTaiuu
sK3aMeH (D) ) )
HUTOI'O: O61mast TpPyA0eMKOCTh Hacos 108 108
3a4. efl. 3 3

2. COAEPKAHME JUCHUTLIIMHBI (MOYJIST)

2.1. Conep:kaHue pa3iejioB JUCHMILIMHBI (MOYJIA)

HaumenoBanue pa3jaeina
JUCHUIIIMHDBI

Conep:xaHue pa3jena B IMJIAKTHYECKUX eTHHUIIAX

=1 Kkype
N1 Ne pa3nena




I'ocynapcTtBenHoe
peryinupoBaHue B 00JacTu
JIEJIONPOU3BOJICTBA

Hermn wm 3amaum ydeOHOro Kypca. MecTto Kypca
«/lenonpou3BOICTBO M IOKYMEHTOOOOPOT B MPOdeccHu
IOpHCTa» B 00pa30BaTEbHON MpOrpaMMe IMOATOTOBKU
OakanaBpoB ropucrpyjaeHuud. OCHOBHBIE TMOHSTHS
Kypca. OCHOBHBIE ATAIlbl PA3BUTHUS JICJIIOTIPOU3BOICTBA B
Poccun. CoctaB 1 0cOOEHHOCTH HOPMAaTHBHO-TIPABOBOM
u METOMYECKON 0a3b1 JICIIOTIPOU3BO/ICTBA.
3akoHomarenscTtBO PP B oOmactu uHpOpManUU U
JNOKyMEHTanuu. HopMaTMBHOE W METOAMYECKOE
peryJvpoBaHue JIEJI0NIPOU3BOICTBA (LA0Y).
OpraHu3annoHHbIC bopmbl JIeITOTIPOU3BOJICTBA.
HenonpousBoactBenHass  ciayx06a.  Cekperapp B

CTPYKTYypeE yIpaBJeHHUS.

JoxymenTupoBanue. Bubl
JIOKYMEHTOB

[lonsTHe «IOKyMEHT», «O(GULHATBHBIA JOKYMEHTY,
«CIY>KEOHBIA JTOKYMEHT», «HOPUIUYECKUN TOKYMEHT».
CnocoObl ¥ cpeAcTBa JOKYMEHTHpOBaHUS. DopMyssip
nokymenTta, ero pekBuszutbl. ['OCT P 6.30-2003 «YCI.
YCOPA. TpeboBanusi K O(GOPMIICHHIO IOKYMEHTOBY.
KOpuandeckas cwina gokymeHTa. biaHku JOKYMEHTOB.
Od¢urmanbHO-1E710BOM CTHUJIb. OcobenHoctu
JIOKyMEHTUPOBAHUS TPOPECCHOHATBHON IeATSIIbHOCTH
B chepe ropucnpyasenuun. CocTaB o(pUIHATBHBIX
JIOKYMEHTOB, Opranu3anroHHO-pacIopsIUTEIbHAS,
nH(OPMAaLIMOHHO-CIIPABOYHAS, KaJIpoBas
JoKyMeHTalus. PaboTel ¢ oOpalieHus MU rpaxkian

Opranuzanus paboTsl ¢
JIOKyMEHTaMU

Opranuzanus JIOKYMEHTOO000pOTa. OcHoBHBIE
JIOKYMEHTOTIOTOKH. JREZ0E001%00031 OpTraHu3aIu’
JIOKYMEHTOO0OpOoTa B cepe  IOPUCIPYICHIIHH.
Peructpammss ®  WHAEGKCHpPOBaHWUE  JTOKYMEHTOB.
KouTtponp wucnonHeHuss IOKyMEeHTOB. OpraHuzamnus
XpaHeHus: JOoKyMeHTOB. HomeHknatypa nen. Bums
HOMEHKJIATypbl, HMX OCOOCHHOCTM U Ha3Ha4YeHHE.
TpeboBanus K (bopMHpOBaHHUIO Jen B
JIeTIOTIPOU3BOJICTBE. O0ecrieuenue COXPaHHOCTH
JOKYMEHTOB JIeJI B TEKYIIIEM JEIOMPOU3BOICTBE B cepe
opucripyaeHui.  [loaroroBka  TOKYMEHTOB K
MOCJEIYIOMEMY  XpaHEHHI0 W HCIIOJIBb30BaHUIO.
DKcrepTr3a HEHHOCTH JOKYMEHTOB.

2.2. Pa3nenbl AUCHUIIMHBI (MOAYJIS), BUABI Y4eOHOM AesITeIbHOCTH U (opMbI
KOHTPOJIs

Kypc

Ne paznena

HaumeHnoBaHue pa3jesia TUCHUILIUHBI CTYJAE€HTOB

Buabl yueOHO# qesiTeJIbHOCTH,
BKJIKOYAasi CAMOCTOSAITEIbHYIO PadoTy

(B yacax)
J | JP | m3/C | CPC | Beero




1|2 3 4 5 6 7 8
1 I'ocynapcTBeHHOE peryaupoBaHue B 001acTu 5 30 39
JIeJIONPOU3BOCTBA
2 | JlokymeHTHpOBaHUE. Buapl JOKyMEHTOB 2 2 32 36
4
3 | Opranusanus paboThl C JOKYMEHTaMH 2 2 32 36
IpAT Pa3zgenst nucuumimab Ne 1-3 4 4
UTOIro 4 6 98 108
2.3. JlabopaTopHbIii NPAKTHKYM
JlaGopaTopHbIi TPaAKTUKYM HE MPEyCMOTPEH.
2.4. IllpumepHasi TeMAaTHKAa KYPCOBBIX padoT
KypcoBsie paboThl HEe PEyCMOTPEHBI.
3. CAMOCTOATEJIBHASA PABOTA CTYJIEHTA
3.1. Buasl CPC
5| HammenoBanme
o b= Bcero
2 F 9 pasjgena Buawr CPC
= s 4acoB
g 2 JIUCUHUILUIMHBI
1 2 3 4 5
1 1. 3yueHue OCHOBHOM U JOTIOJIHUTENBHOM JTUTEpPaTyphl 6
I'ocynmapctBenHOE
L VIIDOBAHIE B 2. KoHcnekTupoBaHHe TEKCTa, paboTa CO CIIOBApsMH,
2 6H};CTE CIIPaBOYHHUKAMH, COCTABJICHUE JIOKyMEHTOB 6
CTOIDON3EOLCTE 3. M3yueHne HOPMATHUBHBIX H METOJUYECKHUX JJOKYMEHTOB 6
A p A 4. BrlnonHeHre MHIMBHYaTbHBIX TIOMAITHUX 331aHUH 6
5. PelieHne npakTHUeCcKuX 3a1a4y 6
2
1. VI3yueHue 0CHOBHOM U IOMOJHUTEIBHOMN TUTEPATYPbI !
2. KoHcnekTupoBaHHe TeKCTa, paboTa CO CIIOBapsIMH,
JoxymeHTHpOBaHHE. )
CIIPaBOYHHUKAMHM, COCTaBJIEHUE TIOKYyMEHTOB
Bunbr mokymeHTOB 5
3. 3yueHue HOPMATHUBHBIX U METOJMYECKHUX JIOKYMEHTOB 7
4. BeimmoTHeHUEe HHANBUAYATBHBIX JTOMAITHUX 33JaHUI 8
5. PelieHue npakTHUeCKUX 3a1a4y
3 1. 3yueHne OCHOBHOM U JIOTIOJIHUTENBHOM JTUTEpPaTyphI 7
2. KoHcnekTtupoBaHHE TeKcTa, paboTa CO CJIOBapsMH,
Opranuzanus CIIpaBOYHUKAMU, COCTAaBJICHUE JOKYMEHTOB 5
paboThI ¢ 3. 3yueHue HOPMATUBHBIX U METOJMUYECKHX JIOKYMEHTOB 5
JIOKyMEHTaMHU 4. BrinonHeHne MHAMBUYANbHBIX TOMAIIHUX 33daHUH 7
5. PelieHue npakTHUeCKUX 3a1a4y 8
1. TIoBTOpEeHHE KOHCTIEKTOB paboyuX TeTpaaeu
IMoaroroBka k IIpAT: OBTOPCHHE KORCIIC ovp oo cTpaie 2
sauer 2. TloBTOpeHHe W3YyYEHHOHW NUTEPATyphl, HOPMATHUBHBIX U 5
METOJMYECKHUX JOKYMEHTOB
UTOI'O 98




3.2. I'padguk padoThI CTyAEeHTA

3.3. Ilepevyenb y4eOHO-METOAMYECKOT0 O0ecHeYeHUus1 sl CAMOCTOATEIbLHOM
padoThHI 00Yy4aIOUIUXCH M0 TUCIUIINHE

CamocrosiTensHass padoTa, Hapsay € ayJUTOPHBIMU 3aHATUSIMH, SBISETCS
HEOTBEMJIEMOM YacThI0 M3Y4YEHHs IUCHMIUIMHBL. [lpuctynas K U3y4eHHIO
JUCUUIUIMHBI, CTYJEHTHI JIOJDKHBI O3HAKOMUTBCA C Yy4eOHOM mporpaMMoH,
y4eOHOM, HayYHOM W METOAMYECKOU JHMTEpaTypol, UMEIolencss B OuOInoTeKe,
MOJIYYUTh B OMOJIMOTEKE PEKOMEHIOBaHHbIE YUEOHUKU M y4eOHO-METOJUYECKUE
nocoOusi, 3aBECTU TETPaaAM I KOHCHEKTUPOBAHUS JIEKUMA M TPAKTUYECKUX
3aHATHM.

B xoxe camocTosiTebHOM pabOThl CTYJIEHT JIOJDKEH HM3YyYHUTh OCHOBHYIO
JUTEpPaTypy, O3HAKOMUTHCS C JONOJHUTENBHOM JINTEPATypO, HAYYHBIMU
CTaThsIMU W MaTepHallaMH HCCIIeJOBaHUN B JaHHOUM oOnactu. [Ipm sToM ydecTsb
PEKOMEH Il TIperno/iaBarelis U TpeOOBaHUs Y4eOHON TPOrpaMMBbI.

IIpy moaroroBke K 3a4eTy CTYAEHT JOJDKEH IIOBTOPUTH IPOWICHHBIN
MaTepual B CTPOIOM COOTBETCTBUM C YYEOHOW MpOrpaMMoi, NpPUMEPHBIM
NEpeYHEM Y4YeOHBIX BOIPOCOB, BBIHOCAIIMXCS HA 3a4€T M COJAEpXKAIIMXCA B
JaHHOM TporpamMe. Mcronp30BaTh KOHCIEKT JIEKIUN, MPAKTUYECKUX 3aHITUA U
JUTEPATYPY, PEKOMEHIOBaHHYIO MpenojaBarenaeM. OOpaTuTh 0co00e BHUMaHUE
Ha TeMbl YYEOHBIX 3aHSATHH, MPOIMYIICHHBIX CTYJAECHTOM IO Pa3HbIM MPUYUHAM.
[Tpu HEOOXOIMMOCTH OOPATUTHCS 32 KOHCYJIbTAIlMEN U METOIUYECKON MTOMOIIBIO K
IIPENOAABATEIIIO.

CamocrosiTennbHasi paboTa MOMKET OCYIIECTBIATHCS HHAMBUAYAIBHO WIIN
rpynnamMu CTYAEHTOB B 3aBHCHUMOCTH OT LI€JIM, 00bEMa, KOHKPETHOM TEMAaTHKH
CaMOCTOATENbHON pPabOThl, YPOBHSI CJIOKHOCTH, YpPOBHS YMEHHMI CTYJIEHTOB.
KoHTposib pe3ynbTaTOB BHEAYAUTOPHOM CaMOCTOATENbHON pPaOOThl CTYIEHTOB
MOJKET OCYIIECTBIISITCS B Ipeneiax BPEMEHH, OTBEACHHOIO Ha 00s3aTelbHbIe
y4eOHbIE 3aHATUS TO JUCIUIUIMHE U BHEAYJAUTOPHYIO CaMOCTOSITEIBHYIO padoTy
CTYAEHTOB M0 AUCLMIUIMHE, MOXET IPOXOJUTh B NHUCHbMEHHOMW, YCTHOW WU
cMmeranHo ¢opme. s onTUMHU3aMKM OpPraHW3allMd U TIOBBIIIECHUS KadyecTBa
OOy4eHHs] CTyJIEeHTaM pPEKOMEHAYETCS PYKOBOJACTBOBATHCS  CIEAYIOIIUMHU
METOJAMYECKUMHU PEKOMEHJAIMUSIMU, pa3MEIIEHHBIMU Ha O(PUIMAIBLHOM CcalTe
YHUBEPCHUTETA!

1. Jlapuna JLIO., AnanbeB A.I'. Metonnueckue peKOMEHIALMHU 10
OpraHu3allid CaMOCTOSITEIBHOW PA0OTHI Il OOydYarOMIMXCS IO HAMpPaBJICHUIO
noarotoBku  40.03.01 «tOpucnpynennus» (kBanmudukanus — OakamaBp). —



Ps3anb, 2017. Pexum J0CTyma: https://www.rsu.edu.ru/wp-

content/uploads/2014/02/MP-opranu3anus-CP-6akanaBpel.pdf (maTa obparieHus:
01.06.2017).
2. Maprummna H.B.  DnextpoHHsld  00pa3oBaTeNbHBIA  pecypc

«CamocrosiTenpHas paboTa CTYIACHTOB»: CBHJIETEIBCTBO O PETUCTPALUU pecypca
Ne 20418 / Maptummna H.B., Epemkuna O.B.; Ps3. roc. yu-T um. C.A. Ecenuna. —
Jlata peructpamuu 21.10.2014. — O6wem 196 M6 (200704 KO).

3. CrpaxoB B.B. ®opwmbl opranuzaiuu ydeOHOro mpoliecca B BY3e€
[DNIeKTpOHHBIN pecypc]: MeToA. peKOMEHAAIMU JJii MOJOJ. MpernoaaBaTeneit /
B.B. Crpaxo, E.H. T'opoxoma, T.B. Kpemeneukas; PsA3. roc. yH-T uM.
C.A.Ecenuna. — Pssamp, 2012. — URL: https://www.rsu.edu.ru/wp-
content/uploads/2015/04/formy_organizacii_uchebnogo_processa.pdf (mata
obpamenus: 01.06.2017).

3.3.1.KourpoubHbie padoTbl/pedepatbl
HE MPEyCMOTPEHBI

4. OHIEHOYHBIE CPEJACTBA JIsI KOHTPOJISA YCIIEBAEMOCTHU N
PE3YJIbTATOB OCBOEHUSA JUCUHUIIJIMHBI (MOAYJS) (cm. Powno
OYEHOYHBIX CPEOCME)

PeiiTuHroBas cuctemMa OILIEHKH 3HAHUW OOydYarOIIMXCS B YHUBEPCUTETE HE
HCIOJIB3YETCH.

5. YYEBHO-METOJIUYECKOE u MH®OPMALIMOHHOE
OBECIEYEHUE TUCHUATUIMHBI (MOTYJIS)

5.1. OcHoBHas JUTEpaTypa

Hcnoasb3 KoauyecTBo
yercs IK3EMILISIPOB
npu
Ne ABTOp (b1), HAMMEHOBAHUE, BU/I U3AHUS,
U3y4eHH | Kypc
n/n MECTO M3aHUSI U U31aTeILCTBO, IO/ B Ha
/|
oudsmoreke| kageape
pa3nesio
B
1 2 3 4 5 6
AlGyname, /1. I'. JlokymeHTallnOHHOE
obecrnievueHne yrpaBJIeHHsI IEPCOHATIOM
1 |[OnexTpoHHBIN pecypc]| : yueOHUK U MPaKTUKYM 1-3 4 9BbC -
JU1s akajgeMudeckoro OakanaBpuara / 1. T
Aoynanze, U. b. Bempsokkuna, B. M. Macnosa. -



https://www.rsu.edu.ru/wp-content/uploads/2014/02/МР-организация-СР-бакалавры.pdf
https://www.rsu.edu.ru/wp-content/uploads/2014/02/МР-организация-СР-бакалавры.pdf
http://www.rsu.edu.ru/wordpress/wpcontent/uploads/2015/04/formy_organiz%20acii_uchebnogo_processa.pdf/
https://www.rsu.edu.ru/wp-content/uploads/2015/04/formy_organizacii_uchebnogo_processa.pdf
https://www.rsu.edu.ru/wp-content/uploads/2015/04/formy_organizacii_uchebnogo_processa.pdf

M. : KOpaiir, 2016. - 299 c. - (bakanasp.
Axkanemudeckuil Kypc). - Pexum nocryna:
https://www.biblio-online.ru/viewer/4B180AEE-
8B42-4392-9D7A-772015302875 (nara
obpamienns : 05.06.2018).

Kopuees, 1. K. JlokymeHTHpOBaHKE
YIPaBICHUYECKON AeATEeIbHOCTH + TecThl Ha CD
[D7eKTpOHHBIH pecypc] : yueOHUK U MPAKTUKYM
JUTSE akaieMudeckoro Oakanaspuara / 1. K.

Kopmnees, A. B. [Tmenko, B. A. Mamypies. - M. :

FOpaiir, 2016. - 384 c. - (bakanasp.
Axkanemuueckuil Kypc). - Pexum nocryna:
https://www.biblio-online.ru/viewer/99CA2CFC-

1-3

3994-482C-AE71-1E090E40572A (nara
obpamienns 05.06.2018).

ObC

Kysnenos, 1. H. JlokymeHTanimonHoe
obecrnievueHne yrpaBJICHHsI IEPCOHATIOM
[DneKTpOHHBIH pecypc] : yueOHUK U MPAKTUKYM
JUTs IpUKIaaHoro 6akanaspuara / M. H.
Ky3nenos. - M. : U3narensctBo FOpaiit, 2016. -
520 c. - (bakanasp. [Ipuknaanoii kypc). - Pexum
nocryma: https://www.biblio-
online.ru/viewer/143F6609-394A-439D-977C-

DBOF2D4CDS5FE (nata oopamenus 05.06.2018).

1-3

OBbC

5.2. lonosiHUTEILHAS JIUTEpPATYypa

Ne
n/n

ABTOp (b1), HAMMEHOBAHUE, BU/I U3IAHUS,
MeCTO U3JIaHUSs U U31ATeJbCTBO, IO/

Hcnoan3dy

eTcst pu
U3y4YeHUH
paszesioB

Kypc¢

KoaunuectBo
IK3eMILIAPOB

B
onoJIHnOTEKE

Ha
kadeape

2

3

5

6

bapuxun, A. b. bonbimas ropuaudeckas
SHIMKJIONEANS [DIeKTpoHHEIH pecypc] / A.b.
bapuxun. - M. : Knmxusiit mup, 2010. - 960 c. -
(ITpodeccronanbHble CIPAaBOYHUKH U
SHIMKIIONEINH). - PexkuM mocTyma:
http://biblioclub.ru/index.php?page=book&id=8
9665 (mara obpamienus: 04.06.2018).

1-3

OBC

Bopucos, A. b. bonbioi ropuanyeckuit
cioBaphb [DnekTpoHHbIi pecypc]/ A.b.
bopucos. - M. : Kumxnsiii Mup, 2010. - 848 c. -
(BUBJINOTEKA IMPO®ECCHUOHAJIbHBIX
CJIOBAPEW). - Pexum nocTyma:
http://biblioclub.ru/index.php?page=book&id=8
9863 (mara obopamienus: 04.06.2018).

1-3

9bC



https://www.biblio-online.ru/viewer/4B180AEE-8B42-4392-9D7A-772015302875
https://www.biblio-online.ru/viewer/4B180AEE-8B42-4392-9D7A-772015302875
https://www.biblio-online.ru/viewer/99CA2CFC-3994-482C-AE71-1E090E40572A
https://www.biblio-online.ru/viewer/99CA2CFC-3994-482C-AE71-1E090E40572A
https://www.biblio-online.ru/viewer/143F6609-394A-439D-977C-DB0F2D4CD5FE
https://www.biblio-online.ru/viewer/143F6609-394A-439D-977C-DB0F2D4CD5FE
https://www.biblio-online.ru/viewer/143F6609-394A-439D-977C-DB0F2D4CD5FE
http://biblioclub.ru/index.php?page=book&id=89665
http://biblioclub.ru/index.php?page=book&id=89665
http://biblioclub.ru/index.php?page=book&id=89863
http://biblioclub.ru/index.php?page=book&id=89863

Bbopucoga, E. DneMeHTbI CTUIIS: TPUHITUIIBI
yOeIUTEILHOTO IETIOBOT0 MUChMa
[Dnextponnstii pecypc] / E. Bopucosa ; mon
pen. E. Kpyuenuikoii. - M. : Anbnuna busnec
byxkc, 2016. - 126 c. - («kMacTepcTBO paboTHI CO
CIIOBOMY). - Pexxum nocryna:
//biblioclub.ru/index.php?page=book&id=2298
32 (mara obopamenus 04.06.2018)

9bC

I'punbepr, A. C. JlokyMeHTallMOHHOE
obecrieueHre ynpaBieHus: [DIeKTPOHHBIN
pecypc] : yuebnnk / A.C. I'pun6epr, H.H.
['op6aués, O.A. Myxamertimuna. - M. : FOuurtu-
Hana, 2015. - 391 ¢. — Pexum nocryna:
//biblioclub.ru/index.php?page=book&id=1150
31 (mara obpamenus 04.06.2018).

1-3

ObC

Hemumn, FO. M. Jlenonpous3BoACTBO.
JlOKyMEHTalMOHHBII MEHEKMEHT
[DnexTpoHHBIH pecypc] : yuyebHoe mocobue /
FO.M. Jlemun. - M. ; bepaun : {upexkr-Menua,
2014. - 205 c. — Pexxum pocrymna:
//biblioclub.ru/index.php?page=book&id=2536
57 (mara obpamenus 04.06.2018).

1-3

ObC

Hemumn, FO. M. Cekperapckoe 1eno:
YHUBEPCAIbHBIN CIPABOYHUK [ DJIEKTPOHHBII
pecypc] : cnpaBOYHO-METOAMYECKOE mocodue /
FO.M. Jlemun. - M. ; bepaun : {upexkr-Menua,
2014. - 321 c¢. — Pexxum mocryma:
/biblioclub.ru/index.php?page=book&id=2536
58 (nara oopamienus 04.06.2018).

1-3

OBC

Kyzuenos, 1. H. [lenoBoe nucemo
[DnekTpoHHBIH pecypc] : yueOHO-CpaBOYHOE
nocobue / U.H. Ky3nenos. - 5-e uza. - M. :
HamxoB u Ko, 2015. - 196 c. - (YueOHbIe
u31aHus 1715 OakanaBpoB). — PexxuM gocryna:
//biblioclub.ru/index.php?page=book&id=2292
83 (nara obpamenus 04.06.2018).

OBC

Muxaiinos, 0. M. Kak npaBuibHO U ObICTpO
pa3paboTaTh JOKYMEHTAIUIO MPEANPHUITUS
[DneKTpOHHBIN pecypc] : mpakTHUecKoe
noco6ue / FO.M. Muxaiinos. - M. ; bepnun :
Hupexkr-Menua, 2014. - 232 c. - Pexum
JoCTyma:
//biblioclub.ru/index.php?page=book&id=2536
89 (mara oopamienus 05.06.2018).

9bC



http://biblioclub.ru/index.php?page=book&id=229832
http://biblioclub.ru/index.php?page=book&id=229832
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=253657
http://biblioclub.ru/index.php?page=book&id=253657
http://biblioclub.ru/index.php?page=book&id=253658
http://biblioclub.ru/index.php?page=book&id=253658
http://biblioclub.ru/index.php?page=book&id=229283
http://biblioclub.ru/index.php?page=book&id=229283
http://biblioclub.ru/index.php?page=book&id=253689
http://biblioclub.ru/index.php?page=book&id=253689

Muxaiinos, 0. M. JIuunsie nena cOTpyIHUKOB
KOMIIAaHUM: KaK MPABIIEHO 0()OPMIISITE, BECTH U
XpaHUTh [ DNEKTPOHHBIN pecypc| :
npaktudeckoe nocobue / F0.M. Muxaiinos. -
M. ; bepnun : lupexkr-Menua, 2014. - 160 c. —
Pexxum gocryna:
//biblioclub.ru/index.php?page=book&id=2536
91 (mara obpamienus 05.06.2018).

9bC

10

Ilepcuanos, B. B. KoMnbroTepHbIe TEXHOIOTUU
aJIMUHUCTPATUBHOTO JIEJIOIPOU3BO/ICTBA
[DnexTponHbIi pecypc] : mpaktukym / B.B.
[Tepcuanos, P. Kyno6aes. - M. ; bepnuH :
Hupekr-Menua, 2016. - 56 ¢. — Pexxum
nocryma: //biblioclub.ru/index.php?
page=book&id=434745 (nara obGpamieHus
05.06.2018).

1-3

9bC

11

[Tepcuanos, B. B. Cuctembl 371eKTpOHHOTO
JIeTIOTIPOU3BOJICTBA [ DIIEKTPOHHBIN pecypc]
yuebHoe nocooue / B.B. Ilepcuanos. - M. ;
bepnun : [lupexr-Menua, 2016. - 215 ¢. —
Pexxum pocrymna:
//biblioclub.ru/index.php?page=book&id=4347
47 (mara obopamenus 05.06.2018).

OBbC

12

Poroxwun, M. 0. JlenoBbie TOKyMEHTHI B
npuMepax u obpasnax [ DneKTpoHHBIN pecypce] :
COOpHMK TUMOBBIX JOKyMeHTOB / M.IO.
Poroxun. - M. ; bepnun : lupexr-Menua,
2014. - 496 c. — Pexxum poctyma:
//biblioclub.ru/index.php?page=book&id=2537
01 (nara oopamienus 05.06.2018).

1-3

OBC

13

Poroxun, M. 0. JlokymeHTainoHHOE
obecrieueHre ynpaBieHus: [DIEKTPOHHBIN
pecypc] : npaktuueckoe nocodbue /M.IO.
Poroxun. - M. ; bepnun : lupexr-Menua,
2014. - 398 ¢. — Pexxum mocryma:
//biblioclub.ru/index.php?page=book&id=2537
05 (nara oopamenus 05.06.2018).

1-3

OBC

14

Poroxwnn, M. FO. HacronpHast kHura
CeKpeTaps: MOArOTOBKA IOKYMEHTOB
[DneKTpOHHBIN pecypc] : mpakTHUecKoe
noco6ue / M.YO. Poroxun. - M. ; bepnun :
Hupexkt-Menua, 2014. - 363 c. — Pexxum
JoCTyna:
//biblioclub.ru/index.php?page=book&id=2537
07 (nara oopamenus 05.06.2018).

9bC
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Poroxwun, M. }O. Opranuszanus kaapoBoii
paboThI MpennpuaATus [IIEKTPOHHBIN pecypc] :
yueOHo-TipakTHuecKoe nocodue / M.1O.

Poroxun. - M. ; bepiun : lupexr-Menua,

15 2 4 OBC -

2014. - 240 c. — Pexxum gocryna:
//biblioclub.ru/index.php?
page=book&id=253710 (mara obGparicHus
05.06.2018).

SukoBuy, II.A. [lenonpou3BoacTBO B
KaJIpoBO#1 city»x0e [ DNeKTpoHHBIHN pecypc] :
yuebnuk / LI A. SIlukoBuu. - M. : FOuutu-/lana, 9 4 SEC -
2015. - 161 c. - Pexxum gocryma:
//biblioclub.ru/index.php?page=book&id=1190
21 (mara obopamenus 05.06.2018).
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HOpMaTl/IBHbIe NnMpaBoBbI€ AKTHI U UHBIC UCTOYHUKH:

1. Konctutrynusa Poccuiickonn  ®@enepanuun (npuHATa BCEHAPOJHBIM
roysiocoBanreM 12.12.1993) (¢ ydyeTtom mnompaBOK, BHECEHHbIX 3akoHamMu PD o
nonpaBkax kK Koncrurynuu P® ot 30.12.2008 N 6-OK3, ot 30.12.2008 N 7-DK3,
or 05.02.2014 N 2-®K3, or 21.07.2014 N 11-®K3) // Koncynbrantllitoc
[DnekTpoHHBIN pecypc] : odpunmaneubiil cailt / Komnanusa Koncynerantllmtoc. -
Pexum JIOCTyIIA:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=2875 (mara
obparnienus 06.06.2018).

2. ®enepanbubiii 3akoH oT 27.07.2006 N 149-D3 (pexn. ot 19.12.2016) "O6
uHdopmaIuu, THOOPMAITMOHHBIX TEXHOJIOTUSIX U O 3amuTe nuHpopmanuu" (¢ u3m.
u jom., Bctyn. B cwiry c¢ 01.01.2017) // Koncynprantllmoc [DnekTpoHHBII
pecypc] : opunmansusii caiit / Komnanus Koncynsrantlntoc. - Pexum nocryna:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=L AW;n=200126 (mara
obpamenus 06.06.2018).

3. denepanbublii 3akoH oT 22.10.2004 N 125-®3 (pexn. ot 23.05.2016) "O6
apxuBHOM Jiene B Poccuiickoit denepaunn'// Koncynerantllnoc [DnekTpoHHBIH
pecypc] : opunmansubiii caiit / Komnanus Koncynsrantllntoc. - Pexum nocryna:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=L AW;n=198260 (mara
obparnienus 06.06.2018).

4. ®enepanbHbiii 3akoH oT 02.05.2006 N 59-®3 (pexn. ot 03.11.2015) "O
MOPSIIKE pacCcMOTpeHusi oOpamieHudd rpaxman Poccuiickoir ®enepanuu" //
Koncynpranrllmtoc [DnekTpoHHbIil pecypc] : obunmansHbiii cait / Kommanus

Koncynpsranrllnroc. - Pexum JOCTyIa:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=L AW;n=188358 (mara
obpamienus 06.06.2018).

5. "TpynoBoit kogekc Poccuiickoir @eaepauun” ot 30.12.2001 N 197-®3
(pen. or 03.07.2016) (¢ w3m. u jgom., Bctym. B cuiny ¢ 01.01.2017) //
Koncynprantllntoc [DnekTpoHHBIM pecypc] : opunmanbHbii cait / Kommanus
KoncynsrantlInroc. - Pexum JOCTYTIA:



http://biblioclub.ru/index.php?page=book&id=253710
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http://www.consultant.ru/cons/cgi/online.cgi?reg=doc;base=LAW;n=201079 (nmara
obpamenus 06.06.2018).

6. [loctanoBnenue IlpaBurensctBa P® ot 15.06.2009 N 477 (pen. ot
26.04.2016) "OO yrBepxnenuu IlpaBun nenonpou3BojcTBa B eaepalibHbIX
opranax ucnoiaHuTenbHou Bnactu" // Koncynbrantllntoc [DnekTpoHHbI pecypc] :

opunpaneupii  cait / Kommanusa Koncynprantllmoc. - Pexum npocryna:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=L AW;n=197373 (nara
obpamenus 06.06.2018).

7. IloctanoBnenue I'occrangapra PO ot 03.03.2003 N 65-ct "O npunHsiTUU
U BBEJICHUM B JICWCTBUE TrOCyAapCTBEHHOro crannapra Pocculickoit ®enepanun”
(BMecte ¢ "I'OCT P 6.30-2003. T'ocynmapctBeHHswlii crtangapt Poccuiickoi
Oeneparu. YHUPHUIIMPOBAHHBIE CUCTEMbl JOKYMEHTAIMH. Y HU(PHUIMPOBAHHAS
CHUCTEMa OpraHU3alMOHHO-PACHOPSIUTEIIBHON JIOKYMEHTaluu. TpeOdoBaHUsS K
opopmienuto gokymeHTtoB") // Koncynerantllmioc [DnexkTpoHHbId pecype] :

opurmanbHeii  calt / Kommanus Koncynbsrantllmoc. - Pexum pgocrtyna:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=44595 (mara
obparnienus 06.06.2018).

8. "T'OCT P 7.0.8-2013. HaunonanbHblii cTangapt Poccutickoit @eneparuu.
Cucrema ctanaapToB no uHGoOpMaIMK, OUOTUOTEUHOMY U U3JATEIbCKOMY JICIy.
Jenonpon3BoACTBO U apxuBHOE Jen0. Tepmunsl u onpenenenus” (yrB. [Ipukazom
Poccrannmapra ot 17.10.2013 N 1185-ct) // Koncynsrantllntoc [DnekTpoHHbBIN
pecypc] : opunmanbubiii caiit / Komnanus Koncynsrantllntoc. - Pexum nocryna:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=163800
(mata oopamenus 06.06.2018).

5.3. Ba3pl naHHBIX, WH(OPMAIMOHHO-CIIPABOYHbIE W TMONCKOBbIE
CHCTEMBbI:

1. Moodle [DnexkTpoHHBIH pecypc]: cpela AUCTAHIIMOHHOTO OOy4YeHHS /
Ps3. roc. yu-1. — Psazans, [0.1.] — Hoctyn, nocine peructpanuu u3 cetu PI'Y umenn
C.A. Ecenuna, u3 mo0Ooil TOYKH, UMEIOIIEH nocTtyn K cetu MuTepHer. Pexum
noctyna: http://e-learn2.rsu.edu.ru/moodle2(nata oopamienus: 10.06.2018).

2. TTAPAHT [OnekTponHsiii pecypc] : [ba3a maHHbIX] : HHGOOPMAIMOHHO-
nmpaBoBoil moprtan: cait. — Jloctym cBoOGomHbii. - Pexum  gocryna:
http://www.garant.ru (mata oopamenus: 10. 06.2018).

3. Koncymprant Ilmroc [DnekTpoHHBIN pecypc]: CIpaBOYHO-TIPABOBAsI
cucrtema: 0a3a naHHbIX / PeruoH, nentp mpaBoBod uHpopMm. MHopmmparo. —
[b.Mm., 2002]. — Hoctyn k nonHbM TekcTtaM U3 cetu PI'Y umenu C.A. Ecenuna:
(mara obpamienus: 10.06.2018).

4. Tpyawsl mnpenonaBaTeneil [DAEKTpOHHBIM pecypc]: komiekuus //
Onextponnas 6ubmuorexka Hayunoit oubmmorekun PI'Y mmenu C.A. Ecenuna. —
Hocryn K IOJIHBIM  TEKCTaM 11(¢] I1apOJILO. Pexum  pmocryna:
http://library.rsu.edu.ru/marc/(gara oopamenus: 05.06.2018).

5. VYamBepcurerckas Oubamoreka ONLINE [DnekrponHslii pecypc]:
AJIEKTpOHHAss OuOnmoreka. — JIOCTynm K TOJHBIM TEKCTaM TO MapoJiio. Pexum
noctyna: http://biblioclub.ru(nara obparmenus: 05.06.2018).
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6. DnextpoHHas OuOMMOTEKa AWCCcepTanuii [DIEKTPOHHBIN pecypc]:
odunuanbHelid cait / Poc. roc. 6-ka. — Mocksa : Poc. roc. 6-ka, 2003. — Jloctym
MOJIHBIM TEKCTaM M3 KOMIUIEKCHOTO YHWTalbHOro 3anoB Oubiamoreku HB PI'Y
umenn C.A. Ecenuna : http://diss.rsl.ru/(nara oopamenus: 10.06.2018).

7. IOpaiit : snektponHas OubmMoTreka. — J[OCTYN K MOJIHBIM TEKCTaM IO
napoiro.  Pexum  gocryma:  http://www.biblio-online.ru(nara  oGpammenusi:
05.06.2018).

5.4. Ilepeuyenb pecypcoB HMH(OPMANUOHHO-TEJIEKOMMYHHKAIMOHHOI
cetu «AHTEepHET» (Haj1€e — ceTb «MHTEepHET»), HEOOXOAUMBIX JJI1 OCBOCHMS
TUCIHHUTIINHBI

1. eLIBRARY.RU [OnexkTpoHHBI pecypc|: Hay4yHas dJIEKTPOHHAs
oubnmoteka. — Pexxum mocrtyma: https://elibrary.ru/defaultx.asp , ceobomHbIi (J1aTa
oOpamienus: 15.04.2018)

2. Bepxosuwii Cyn P® [Onektponnbii pecypc]: caiitr — URL:
http://www.vsrf.ru , ceoboansIii (1ata ooparenus: 05.06.2018).

3. T'ocymapctBennas [lyma [DnekTpoHHBIN pecypc]: opuIManbHbIA CauT. -
Pesxum noctyna: http://duma.gov.ru/ , cBoboanslii (1ata ooparenus: 15.04.2018)

4. KubepJ/lenunka RU [DnekTpoHHBIN pecypc]: HayuyHas dJIEKTPOHHAs
oubnnorexka. — Pexum mocryma: https://cyberleninka.ru/ , cBoGomublii (mata
obpamenus: 15.04.2018)

5. Konctutymuonunsii Cyny P® [Onexktponssiii pecypc]: cait — URL:
http://ks.rfnet.ru , cBoboaHEIN (1aTa oopameHus: 05.06.2018).

6. Hayunast snexTponHass OuOnmoTeka [DIEKTPOHHBIA pecypc| : calt —
Pexxum moctyna: http://elibrary.ru, ceo6oausrii (nata ooparmenus: 10.06.2018).

7. Pemenust EBponetickoro Cyna mo mpaBaM yesjoBeka ¥ MHGOpMaIUs O
HeM [DnekTpoHubiid pecype]: cait — URL: http://www.echr.ru , ceoboaHbIi (1aTa
obpamenus: 05.06.2018).

8. Poccuiickas rasera [ DIIeKTpOHHBII pecypc]: CauT —
URL :http://www.rg.ru, ceodoauslii (1ata oopamenus: 05.06.2018).

9. Cynebnniii genapramedT npu BepxoBHom Cyae PO [DnexTpoHHBIN
pecypc]: cait — URL: http://www.cdep.ru, cBoOoxHblii (maTa oOpalICHHUS:
05.06.2018).

10. Cynsl Poccuiickoit @enepanuu [DneKTpOHHBINA pecypc] : callT — Pexum
noctyma: https://sudrf.ru/(cogepxut cymeOHble akThl) , CBOOOAHBIN (dara
obpamenus: 10.06.2018).

11. ®enepanbHblii  oOpazoBaTenbHblii  moptan "FOpuanueckas Poccus"

[OnexTpoHHBIH pecypce]: cait — Pexum mocryma: http://www.law.edu.ru,
cBOOOMHBIN (nmaTa oopamenus: 10.06.2018).
12. Opuandeckuit  mopTasi  aisg  CTyIAEeHTOB — Pexwm  jocryma:

http://www.law-education.ru, ceo6oausrii (mara oopamenus: 10.06.2018).
13. FOpunnyeckuii mopran — Pexxum moctyma: http://www.interlaw.dax.ru,
cBOOOHBIN (maTa oopamenus: 10.06.2018).
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14.  Poccwuiickoe oOpa3zoBaHue [DNEKTpOHHBIA pecypc] : deaepanbHbIi
noptast / ®I'AY I'HUU UTT «Uudopmuka». — [Mocksa, 2002]. — Pexum
nocryma: http://www.edu.ru, ceo6o bl (1ata oopamenus: 10.06.2018).

6. MATEPUAJLHO-TEXHUYECKOE OBECIIEYEHUE
JACHUTILIAHBI

6.1. TpeOoBanuss Kk ayauropusiM (IMOMeHIEeHUAM, MecCTaM) JJIA
nposeaenusi 3anaTuil: CTaHgapTHO 00OpYAOBaHHBIE JICKIIMOHHBIC ayJIUTOPUU
JUIS. TIPOBEJICHUS JICKIIUA W TMPAKTUYECKUX 3aHATHM, 00OpYIOBaHHBIC CTOJAMHU,
CTYJIbSIMU, JOCKOU IS 3aITUCEN.

6.2. TpeOoBaHusi K 000PYA0BAHMIO PadOYHUX MeCT NpPenoAaABaTeNsd M
o0y4arumuxcs: He MPeyCMOTPEHBI.

6.3. TpeGoBanuss K  CHeNMATU3MPOBAHHOMY  O00OpPYIOBAHMIO:
OTCYTCTBYIOT.

7. OBPA3OBATEJIBHBIE TEXHOJIOI'MM (3anonnsemca monvko O0ns
cmanoapma ©I'OC BIIO).

8. METOJIMYECKUE YKA3ZAHUS JJISI OBYYAIOIIUXCS MO
OCBOEHMIO JTUCHUTNIAHBI

Bua yuyeoHbIX Opranu3anus J1esiTeJJbHOCTH CTYAeHTAa
3aHATHH
Jlexus Hanucanve koHcnekTa JIEKUMWA: KpaTKO, CXEMaTU4YHO, I10CJIEeI0BaTENbHO

(UKCHPOBaTh OCHOBHEIE TIOJOXEHUsI, BBIBOABI, (HOPMYITUPOBKH, OOOOIIEHUS;
MIOMEYaTh BaXKHBIE MBICIH, BBLICISATH KIIOUEBBIE CJIOBa, TepMUHBI. IIpoBepka
TEPMUHOB, TOHATUM C TMOMOUIBIO IHUMKIIONEINNA, CIIOBAPEH, CIPABOYHUKOB C
BEINICHIBAHUEM TOJIKOBaHWM B TeTpaab. (OO003HAYMTH BOIPOCHI, TEPMHUHBL,
Marepuall, KOTOPbIA BBI3bIBAET TPYJHOCTH, IOMETUTH U MOMbBITATHCS HAUTH OTBET
B PEKOMEHIyeMOH uTeparype. Eciu caMocTosITeIhHO HE yaeTcst pa3oopaThes B
MaTepuaie, HeoOX0AUMO CPOPMYITUPOBATh BOIIPOC U 3a1aTh MPETOIaBaTENI0 Ha
KOHCYJIbTAllMM, Ha MPAKTUUYECKOM 3aHATHUU. YJEJIUTh BHUMAHHE MPOLECcCy
CTaHOBJICHHWSI ¥ PA3BUTUS HOPMATHBHO-TIPABOBOW H METOIWYECKOW 0a3bl
JIeJIONTPOU3BO/JICTBA, MIOHSITUITHOTO alapara JUCUUILIAHBIL.

[TpakTnueckue [TpopaboTka paboueil mporpaMMbl JAWCHUIUIMHBL, yOelss ocoboe
3aHATHUS BHUMaHUE IIeNIIM U 3ajadaM, CTPYKType U COJECPKAHUIO AUCHUILIHHBI.
KoncnektupoBanue HUCTOYHMKOB. PaboTa ¢ KOHCHEKTOM JIEKIIHH,
MOJITOTOBKA OTBETOB K KOHTPOJBHBIM BOIIPOCaM, MOJTOTOBKa pedepara,
IPOCMOTP PEKOMEHJIyeMOM JHUTepaTypsl, paboTa ¢ TEKCTOM, pEIIeHUi
MPAKTUYECKHX 3aJ1ay, BBIMOJIHEHNE WHANBUAYAIbHBIX JOMAITHUH 3aJaHUH.

I/IHIlI/IBI/IIlyaJ'ILHBIe 3HAaKOMCTBO C OCHOBHOU U JOMIOJIHUTEIbHON JlI/ITepaTypOﬁ, BKJIrO4asn
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3aJaHuA CIIPpaBOYHBIC M3JJaHUSA, KOHCIICKT OCHOBHBLIX HOJ'IO)KGHPIﬁ, TEPMHUHOB,
CBGI[GHI/II\/'I, Tpe6y101unxcsl JJIs 3alIOMHMHaHU A nu SABJIAOIMINXCA
OCHOBOIIOJararomymMmn B atoii  Teme. CocraBiieHHE aHHOTaI_[I/Iﬁ K
MMPOYHUTAHHBIM  JIMTCPATYPHBIM HUCTOYHUKAM H Aap. Brimonnenue
KOHKPCTHOTI'O 3aJaHu.

IlonroroBka Ilpn mnoaroroBke K 3a4deTy HEOOXOAWMO IIOBTOPUTH KOHCIEKTBHI JICKIHH,
3a4ery OCHOBHBIC IIPUHLIUIIBI U IIOJIOKEHUS HOPMATUBHO-IIPABOBOM U METOAUYECKOU
0a3bl AEIONPOU3BOACTBA, OTPAOOTATh TEPMHUHOJIOTHIO, ITOBTOPUTH MaTepuall U3
YU4eOHUKOB U JOMOJHUTEIBHOW nuTepaTypbl. [I0BTOPUTH 3amaHusl W peleHHs

MPAKTHUYCCKUX 3a7a4, BLIMIOJIHACMBIC B TCUCHHUE CEMECTpPA.

9. INHEPEYEHDb NHP®OPMALIMOHHBIX TEXHOJIOT UM,
UCIOJIb3YEMBIX IIPU OCYUIECTBIEHUN 00pa30BaTEIbLHOTO IpoLecca MO JUCIUILIUHE
(MOAyI0), BKJIIOYAs MEpeUueHb IPOrpaMMHOro obecreueHusl 1 HH(HOPMaLMOHHbBIX
CIIPaBOYHBIX CUCTEM:

1. KoncynbtrpoBanue o0y4aromuxcsi mocpeICTBOM 3JIEKTPOHHOU MOYTHI.

2. KommproTepHoe  TeCTHpOBaHWE IO HWTOTaM HW3YYCHHUS  Pa3feiioB
JACHUTIINHBI.

3. Ucnonp3oBanme 37IEKTPOHHON WH(OPMAITMOHHO-00pa30BaTeIbHON CPEIbI
Ha 0ase matdopmer Moodle.

8. IlepeuyeHb MH(POPMANMOHHBIX TEXHOJIOTUH (JIMIIEH3HOHHOE MPOTPaMMHOE
o0ecnevyenne, HHGOPMALMOHHO-CIIPABOYHbIE CHCTEMBI)

Hazsaunwue 110 Ne nurnieHzun

Oneparnonnas cucrema WindowsPro | norosop NeTr000043844 ot

22.09.2015r.
Antusupyc Kaspersky Endpoint noroBop Nel14/03/2018-014201
Security 30.03.2018r.

Oducnoe npunoxenue Libre Office | cBo6oano pacnipoctpansiemoe [10

Apxusatop 7-zZip cB0OOIHO pactipoctpansemoe [10

bpaysep wusoOpaxenuit Fast Stone | cBob6ogHO pacnpoctpansemoe [10
ImageViewer

PDF punep Foxit Reader cB00OOIHO pactpocTtpansemoe 10

Menua MIPOUTPHIBATEIIb VLC | cBoGoaHO pacnpoctpansemoe 110
mediaplayer




3anuck quckoB Image Burn cB00OOIHO pactpocTtpansemoe [10

DJVU 6payzep DjVuBrowser Plug-in | cBo6omHOo pactpoctpansemoe [10

UIIC «Koucynbrantllmtoc» u uHbIE | JOrOBOp 00 HHPOPMAITMOHHOM

nH(pOpMaITMOHHBIE pecypcesl | noaaepxkke ot 01.04.2018 r.
O6mepoccuiickon Cetn
PacnipocTpanenus [IpaBoBOM

Nudopmaruu Koncynsrantliroc

Yka3aHHOE MPOrpaMMHOE OOECleYeHHe YCTaHOBJICHO Ha KOMIIBIOTEPax B
KOMITBIOTEPHBIX ~ KJIacCaxX, AayJuTOpUSX ISl  CaMOCTOSITENIbBHOW  paboOThI
oOyyJarommxcsi, ayAuToOpusix JUisi TPOBEICHHUS 3aHATHI  JIEKIIMOHHOTO U
CEMUHAPCKOTO THIA, OOOpPYJAOBaHHBIX IMPOEKTOPOM M OKpaHOM, Ha Kadenpe,

06€CHC“II/IBaIOH_Ief/'I npcrnogaBanHuc TUCHOUILINHEL.



®OH/JL ONEHOYHbIX CPEACTB JJIAA TPOBEJIEHUSA

Ilpunoscenue 1

MPOMEXXYTOUYHOM ATTECTAIIMA OBYYAIOIIUXCS 1O

JTUCLHUNJIUHE (MOJIY.JIIO)

Ilacnopm ¢honoa oyenounwvix cpedcms no oucyuniutne (Mooyo) O

APOMEINHCYMOUHO2O KOHNMPOJIAL ycnesaemocmu

KonTposmpyembie pa3iesibl (TeMbl) Kon HaumeHoBaHue
Ne AUCUMILIUHBI (Pe3yJbTATHI 110 KOHTPOJIUPYeMOii OLICHOYHOI0
n/n paszaesnam) KOMIIeTeHIHH) WK cpeacTBa
eé yacTm)
1 ["ocynapcTBeHHOE peryaupoBaHue B OK-3
00J1aCTH J1eJI0NPOU3BO/ICTBA [1K-7
2 JlokymeHnTupoBanue. Buabl JOKyMeHTOB IK-13 Sauer
Opraauzanus paboThI ¢ TOKyMEHTaMHU

TPEBOBAHUS K PE3YJBTATAM OBYUEHUS 110 YUYEBHOI

JUCHUITIIMHE
HNupexc Copep:xxanue DJieMeHTbI KOMIeTeHIHH Nupexc
KOMIIETeH | KOMIeTeHINH 3J1eMeHTa
UM
OK-3 BJIA/IEET 3HaTh

OCHOBHBIMH 31 OCHOBBI ~ TOCYAAapCTBEHHOMW MOJIUTUKHU B OK3 31
METOamu, obnacti uH(popMaIK, UHGOOPMAIIMOHHBIX
criocodamu 1 TEXHOJIOTHH U 3aluThl MHPOpPMAIUH,
CpeacTeaMu JOKYMEHTAIUU U JEJIONPOU3BOICTBA;
HIOTy4CHHA, 32 HOpMaTuUBHO-TIpaBOBble U  Meroauueckue | OK3 32
XpaHeHu, JIOKYMEHTHI, pErIaMeHTHPYIOIINE BOIIPOCHI
nepepadoTKy JICJIONIPOU3BOJICTBA M JOKYMEHTO000POTA;
uHpopMmartuy, 33 OCHOBHBIEC METO/IbI, CIOCOOBI U CPENICTBA OK3 33
UMECT HAaBbIKH MOJTyYCHHSI, XPAaHEHUs, MepepadoTKu
paboTeI ¢ nH(popMaluy, B T.4. IPAaBOBOW, 3aKOHOMEPHOCTH
KOMIIBIOTCPOM co3JlaHus U (PYHKIIMOHUPOBAHUS
Kak CpEACTBOM MH(OPMAIIMOHHBIX NPOIIECCOB B MPaBOBOM cepe;
YHIpaBJICHUA 34 CTPYKTYypy AETONPOU3BOJICTBEHHOU CITYKOBI, OK3 34
uHbopmanmeit 00s13aHHOCTH, MPaBa, OTBETCTBEHHOCTH €€

pabOTHUKOB, MPUHLIUIIBI 1 OCOOEHHOCTH

OpTaHU3aINH JEIOTPOU3BOACTBEHHOTO

00CITy’)KUBaHHsI B CUCTEME MPABOOXPAHUTEIbHBIX

OpraHOB U IOPUINYECKUX CITYKO;

35 mpUHLMIIBI OPraHu3aluu paboThI C OK3 35

JOKYMCHTAaMU B YUPCIKICHUAX

YMmern




Y1 opueHTUpOBaTbCS B BOIPOCAX IPABOBOTO
peryaupoBaHus OTHOLIEHUN B cdepe nHpopMaluy,
JTOKYMEHTAIIU! U JIeTIOTIPOU3BO/ICTBA, B
KOHKPETHBIX  NPO(ECCHOHANBHBIX  CHTYalHUsX
BBIOMpATh HEOOXOANMBIC HOPMATUBHBIE MPABOBBIC
aKTBHI u METOINYECKHUE JOKYMEHTHI,
perJIaMEeHTHPYIOIINE TAHHbBIE BOIIPOCHI,

OK3 V1

Y2 ocymecTBISATh TOUCK M HCIOJIb30BaHHE
uHbopManuy, HEoOXoAUMOH it 3(PPEeKTUBHOTO
BBINOJIHEHUS TPO(eCCHOHANBHBIX 33/1a4;

OK3 Vy2

V3 npuMeHsTh COBpeMEHHbIE ~ MH()OPMALMOHHBIE
TEXHOJIOTUH, OCHOBHBIE METOMBI, CIOCOOBI U
CpeICTBa NOJTYYEHHS, XPaHEHHS, MepepaboTKH
nH(pOpMAINY, B T.4. IPABOBOH, IS OPOPMIICHUS
CITyKEOHBIX, FOPUINYECKUX  JOKYMEHTOB,
MIPOBE/ICHUS aHaIM3a WHPOPMaLNY;

OK3 V3

Y4 pabotaTh ¢ KOMIOBIOTEPOM Kak CpEICTBOM
ynpaBieHuss uHpoOpMalueii, B T.4. TPABOBOM,
pa3HbIMU BUJIaMU JIOKYMEHTOB u
JIOKYMEHTOIOTOKAMH;

OK3 V4

Y5 Ha oOcCHOBe TONY4eHHOH  uH(pOpMaUU
NPUHUMATh  NpPAaBWIbHBIE  pEUIeHUs, B  T.4.
YIPaBJICHYECKHE, OCYUIECTBJISATh BCE  BUJIbI
npodeccroHaNbHOM 1eATebHOCTH B COOTBETCTBUU
C IIPaBOBBIMU HOpMaMU

OK3 VY5

Bnanets

B1 nousTHiiHBIM anmapaToM JTUCIUILITAHEI;

OK3 BI

B2  HaBblIkaMH ~ TIPaBWIBHOTO  MPHUMEHEHHSI
HOPMATHUBHBIX MPAaBOBBIX aKTOB, METOJUYCCKUX
JOKYMEHTOB,  PETIAMEHTHPYIOIIUX  BOIPOCHI
JIeTIONPOU3BOJICTBA U JIOKYMEHTO000POTA;

OK3 B2

B3 OCHOBHBIMH METOJAaMH, CIOCOOAMHU u
CpeICTBaMU TIOJIYYCHUS, XpaHCHHs, TEepepadOTKU
nHpopManui, B T.4. TPABOBOM, COBPEMEHHBIMU
MH(OPMALIMOHHBIMU TEXHOJIOTUSIMH,

OK3 B3

B4 naBbikamMu  paboThI ¢ uHpopmauuei,
KOMITBIOTEPOM, C Pa3HBIMHU BUJAMH JOKYMEHTOB U
ux MPUMEHEHUS B po¢eCCHOHATBHON
NEeATEILHOCTH, C  COOMIoJeHHeM  TpeOOoBaHUM
WH(POPMAITMOHHOMN 0€30macHOCTH u
KOH(HUACHITMATBHOCTH

OK3 B4

[K-7

BIIaACeT
HaBBIKAMH
IMOJITOTOBKHU
IOPUINYECKUX
JIOKYMEHTOB

3HaTh

31 noHsTHE JOKYMEHTA U €T0 I0OpUINIECKOoe
3HA4YEHMUE, IOHATHE IOPUIUYECKOTO JOKYMEHTA, €T0
CBOMCTBA, NIPU3HAKH, CTPYKTYPY, BUJIBI;

[IK7 31

32 OCHOBBI IOPUAMYECKON TEXHUKH, IIpaBHiIa
ITOATOTOBKH FOPUINYECKUX JOKYMEHTOB;

[IK7 32




33 craauM, METONbI, MOPSOK COCTABJICHHUS U
o opMIICHUS IOPUANUECKUX TOKYMEHTOB;

IIK7 33

34 TpeOOBaHMS K COJEPKAHUIO HOPUIMUYECKUX
JTOKYMEHTOB

[IK7 34

VYMeThb

V1 npumeHsTh paBuia, CPeICTBA U PUEMBI
IOPUINYECKON TEXHUKU;

IIK7 V1

V2 pasiinydatb BHJbI HOPpUAWNYCCKUX OJOKYMCHTOB,
AHAJIIM3UPOBATh UX COACPKAHUCE,

ITIK7 V2

V3 onpenensaTe BUA U COJIEPIKAHHUE HOPUIAYECKUX
JIOKYMEHTOB, HEOOXOIUMBIX ISl COCTaBJICHUS B
KOHKPETHOW CUTYalINH;

ITIK7 Y3

Y4 rpamoTHO pa3pabarbiBaTh, COCTAaBIATh U
oOpPMIIATh FIOPHINICCKUE JOKYMEHTBI C YICTOM HUX
BHUJa, B COOTBETCTBUM C NPHUHATHIMH HOpPMamu,
MpaBWJIaMU U TPeOOBAHUSIMH MTOATOTOBKH

[IK7 V4

Bnaners

B1 ropuanyeckoi TEpMHUHOJIOTHEH, HEOOXOUMOI
JUISL IOATOTOBKH U aHAJIN3a IOKYMEHTOB;

[IK7 Bl

B2 crocobamu aHaJn3a IOPUAMYECKUX
JTOKYMEHTOB;

[IK7 B2

B3 waBeIKamMu caMOCTOSTEIILHOU IMOATOTOBKHU
OPUJINYECKHUX JJOKYMEHTOB B COOTBETCTBHH C
TpeOOBaHUSIMU TOCYJJAPCTBEHHBIX CTAHAAPTOB

IIK7 B3

I1K-13

MIPaBUJIBHO U
MOJIHO OTPaXKaTh
pe3ynbTaThl
npodecCHOHANIbH
Ol IeATEeTbHOCTH
B FOPUIUYECKON U
WHOU

AOKYMCHTalun

3HaThb

31 BUaBl AOKYMEHTAIMH COBPEMEHHOM
OpraHM3aluy;

I1IK13 31

32 cocraB u opopmiieHHE CIIyKeOHOM
JOKYMEHTAITUU OPTaHU3aIHH, 0COOCHHOCTH
JOKYMEHTUPOBaHUA MPO(hecCHOHATBHOM
JESATEILHOCTH B chepe FopHCIIPYISHITU;

[IK13 32

33 npaBuiia, CpeACTBA U IPUEMBI IIOJTOTOBKH,
0o OpMIIEHHS U CUCTEMATU3AlUN IOPUANYECKUX
JIOKYMEHTOB, (hopManbHble U HepopManbHbIe
TpeOOBaHMs K pa3HbIM BUJaM JIOKYMEHTOB;

[1K13 33

34 coBpeMEeHHBbIE CITIOCOOBI, METO/IbI U TEXHUKY
OTpaXXEHUS PE3YIHTATOB MPODHEeCCUOHATHLHOM
JIEATEIIbHOCTH B FOPUANYECKON U MHOM
JIOKYMEHTaIUU

[1K13 34

YMmern

Vi OCYHICCTBJIATH aHAJIN3 JOKYMCHTOB Ha
COOTBETCTBHEC Tpe6OBaHI/I$[M CTaHOdapTOB,

K13 V1

VY2 onpenensith BUIBI TOKyMEHTOB, HEOOXOMMBIX
TUTst OpOpMIIEHUS PA3TUYHBIX YITPABIECHYSCKUX
JICMCTBHI B pA3HBIX CUTYallUsAX H 00CTOSTENbCTBAX;

[IK13 V2

VY3 ucnonp30BaTh OPUAUIECKYIO U HHYIO
TEPMHUHOJIOTHIO ITPH COCTaBJIEHUHN U OPOPMIICHUN
IOPUANYECKUX U UHBIX JOKYMEHTOB;

K13 V3




Y4 popmynarpoBaTh TEKCTHI, OTPAKAIOLINE K13 V4
KOHKPETHBIE Pe3yIbTaThl IPOGECCHOHATHLHON
JeSITeIbHOCTH IOPHCTA, TPAMOTHO 3aKpPEIUIATh MX B

COOTBGTCTBYIOHleI JOKYMCHTAIIUU,

VY5 rpamMOTHO cocTaBiATh U odopmisTh ciyxeOnsie | [IK13 V5
JIOKYMEHTBI COBPEMEHHOW OpraHu3aluu,
HOPUINYCCKUC TOKYMCHTBI, IPABUJIBHO U ITOJIHO
OTpa’karollye pe3ysbTaThl NPO(eCcCHOHANBHOM
JEsITeIbHOCTH MPAaBOOXPAHUTENIBHBIX OPraHOB U

IOPUIMYECKHX CITYKO

Bnanerts

B1 naBbikamu paboThl € pa3HBIMU BUIAMHU [IK13 B1
CITyKEOHOU IOKYMEHTAllUU, UX IPUMECHECHHUS B

npoeccHoHabHOM IOPUINYECKON AESITETbHOCTH;

B2 HaBBIKAMU TOKYMEHTAIHLHOTO O0()OPMIICHUS [IK13 B2
OCHOBHBIX yIPaBJICHYECKUX MPOIEAYp U
COCTABJICHHS JIOKYMEHTOB I10 Pa3JIMYHBIM aCIIEKTam

JACATCIIbHOCTU OPpraHMU3allnm;

B3 HaBBIKAMH CaMOCTOSTENLHON IMTOATOTOBKH, TIK13 B3
COCTaBJICHHS U OPOPMIICHUS IOPUIUICCKOMN
JIOKYMEHTAIIMH, OCHOBHBIX BUJIOB CIIY>KEOHOMU

JOKYMEHTAIUH B c(hepe I0pUCTIPYACHINN

(MHCTPYKTUBHO-PACTIOPSIAUTEIILHON, CITPABOYHOM,
OIIepaTUBHON U OPraHU3ALIMOHHOMN)

KOMILIEKT OIIEHOYHBIX CPEJICTB JJISI IPOMEXYTOUYHON

ATTECTALIUU (3AUET)
Ne | *ConepxxaHue OLIEHOYHOI0 CPeaCTBA Nuaexc oneHnBaeMoil KOMIETEHUMH
U ee 3JICMEHTOB

1 [Ipenamer, conepxanue, 3aaaun, 3nauenue kypca | OK3 31 33 35 V2 V4 B1 B3
«/lenonpon3BoJICTBO U JOKYMEHTOOOOPOT B [IK7 3234 V1 V3 B2
poQeCCuu I0PUCTay. IIK13 31 33 ¥2 V4 B1 B3

2 3HaveHHe IOKYMEHTOB, JOKYMEHTAIIHH, OK33234V1VY3V5B2B4
JEIIONPOU3BOJICTBA, ToOKyMeHTooO0opoTa B chepe | [IK7 3133 V2 V4 B1 B3
IOPUCIIPYJICHIINY, B IEATEIIbHOCTH IOPUCTA. [MIK133234 V1 V3 V5B2

3 | AkTyanbHble IpoOsIeMbl, 0COOEHHOCTH U OK33335V2VY4BI1 B3
MIEPCIIEKTUBHI PA3BUTHS JEITOMIPOU3BOJICTBA B K7 34 V1 ¥V3 B2
coBpeMeHHOM Poccuu B yCIIOBUSIX I1K13 31 33 V2 Bl B3
WH()OPMAITMOHHBIX TEXHOJIOTUNA U AIEKTPOHHOTO
JIOKYMEHTO000poTa.

4 | HopmatuBHO-TIpaBOBas U MeToudeckas 6aza OK332V1VY3V5B2B4

COBPEMEHHOTO JEJIONPOU3BOACTBA: COCTAB,
0COOCHHOCTH, 3HaueHue. OCHOBHBIC U3MEHEHUS
B 3aKOHOJIaTE€JIbHOM, HOPMAaTHUBHO-TIPAaBOBOM
pEryJIMpOBaHUU JOKYMEHTUPOBAHUS U

I[IK73133VY2V4B1B3
IIK13 3234 V3 B2




OpraHu3aIyy paboThl C JOKYMEHTAMH.

S5 | OcHOBHBIE HaNPABJICHUS 3aKOHOJATEIBHOU OK3 3135V2VY4B3

pernamMeHTanuu paboTel ¢ TOKyMeHTaMu B PO. K7 32 V1 Y3 B2
I1K13 31 33 ¥4 B1 B3

6 Oco0EHHOCTH COBPEMEHHOTO HOPMATHBHO- OK334V1V5B4
METOJIMYECKOTO PETYJIUPOBAHUS K7 3133 Y2V4B1 B3
JIOKYMEHTHPOBAHUS U OpraHU3alUKA PadOTHI C [IK1334 V1 V3 B2
JIOKyMEHTaMH.

7 | YHudumupoBaHHBIE CHCTEMBI IOKYMEHTAIIUH. OK3 313335V2VY4BI1 B3
Oo6mmepoccuiickue KIacCu(PUKATOPhI TEXHUKO- [IK7 3234 V1 Y3 B2
SKOHOMUYECKOW U CONMAIbHON MH(OpMAaITUH. [IK13 31 33 V2 V4 Bl B3

8 |T'OCT P UCO 15489-1-2007 «Cucrema OK33234V1VY3VY5B2B4
cTtangapToB 1o uHdopmaruu, budauoreunomy u | [1IK7 31 33 V2 ¥4 B1 B 3
U3aTENbCKOMY JIEy. Y IIPaBICHUE 1IK13 3234 V1 V3 V5B2
nokymentamu. O0mue TpeOboBaHuD) Kak
OCHOBa HOPMaTHUBHO-METOIUYECKOTO
oOecrieyeHns B 00JIACTH yIIPaBIICHUS
nokymentamu. 'OCT P UCO 15489-1-2007 u
CO3/IaHHME€ CUCTEMBI YIIPaBICHUS JOKYyMEHTAaMU B
opranu3anusix (rocyJ1apcTBeHHbIX,

KOMMEPUYECKUX, OOIIECTBEHHBIX) HA OCHOBE
HOBBIX HHPOPMAIIMOHHBIX TEXHOJIOTUH.

9 | OcHoBHBIC TPUHIHITBI, ocoOeHHOCTH U MeToael | OK3 33 35 V2 V4 B1 B3
opraamu3anuu 3QpPeKTUBHOTO I[IK7 34 V1 Y3 B2
JIETTONTPOU3BO/ICTBA. IIK13 31 33 Y2 B1 B3

10 | OcHoBHBIE 321241 U PYHKLUHU CITYXKOBI OK332V¥1V3V5B2B4
JIETIONTPOU3BOJICTBA. [IK73133V2V4B1 B3

[IK13 3234 V3 B2

11 | Cexperaph B CTpYKTYpe YIpaBJICHUSI. OK33135VY2V4B3
OpraHu3aivoHHbIE U IOKYMEHTAIIMOHHBIC TIK7 32 V1 Y3 B2
(GyHKIIMM cekpeTapsl. I1IK13 31 33 ¥4 B1 B3

12 | loxymeHnTHpoBaHue B J[peBHEpYCCKOM OK334VY1V5B4
rocyaapctse (1X — XV B.). [IK73133V2V4B1 B3

[IK13 34 V1 V3 B2

13 | Xapakrepuctuka pa3sutus aenonpousBoactsa B | OK3 31 33 35 V2 V4 B1 B3
MEepUOJ TPUKA3HOTO IEJIONPOU3BOACTBA. I[IK7 3234 V1 V3 B2
Opranu3anus paboThl ¢ JOKYMEHTaMH B [IK13 31 33 V2 V4 Bl B3
MpHUKa3ax.

14 | Xapaxrepucrtuka pa3zutus aenonpousBojactsa B | OK3 3234 V1 V3 V5 B2 B4

IIEPUOJ KOJIJIEXKCKOTO JACIIONPOU3BOACTBA. I[IK73133V2V4B1B3
Opranuzanus paboThl ¢ TOKYMEHTaMH B [IK13 3234 V1 V3 V5 B2
KOJUIETUSIX.
15 | Xapakrepuctuka pazputus aenonpousBojactea B | OK3 33 35 V2 V4 Bl B3

MIEPUOJT MUHHCTEPCKOIO JIEJI0NPOU3BOJICTB.
Opranu3anus paboThl ¢ JOKYMEHTaMH B

[IK7 34 V1 V3 B2
IIK13 31 33 ¥2 B1 B3




MHUHUCTCPCTBAX.

16

CTaHOBJICHHE COBETCKOTO JIEIOMPOU3BOICTRA.
Bnusuue HOVYT Ha pa3Butue
nenornpousBojictea B 1920-1930-¢ rr.

OK3 32 V1V3V5B2B4
[IK73133V2V4B1B3
IIK13 3234 V3 B2

17

[TpoGiteMbl COBEPIICHCTBOBAHUS
nenornpoun3pojictea B 1950-1980-x rr.

OK33135VY2VY4B3
I[IK7 32 V1 V3 B2
IIK13 31 33 ¥4 B1 B3

18

CooTHolIeHNE TOHATHIA «UH(POPMAIHS» U
«IOKYMEHT». Pa3BUTHE TOHATHS «IOKYMEHT.

OK334V1VY5B4
[IK73133V2V4B1B3
[IK1334 V1 V3 B2

19

[IpeumyiiecTBa ¥ HEAOCTATKU OYMaXKHBIX U
3JIEKTPOHHBIX JTOKYMEHTOB.

OK3313335V2V4BI B3
IIK7 3234 Y1 V3 B2
IIK13 31 33 ¥2 ¥4 Bl B3

20

JIOKyMEHTUPOBAHUE YIIPABICHYECKON
nesrenbHocTH. CocTaBIeHNe T0KYMEHTOB 10
Pa3JIMYHBIM acleKTaM yIpaBieHUs. Buasl
YIIPABJICHYECKUX JTOKYMEHTOB COBPEMEHHOM
OpraHu3aLuu.

OK33234V1V3V5B2B4
[NIK73133V2V4B1B3
K13 3234 V1 V3 V5B2

21

Oco0eHHOCTH JOKYMEHTUPOBaHUSA B cepe
ropucnpyaesuun. lOpuanueckue 10KyMeHTHI:
MIPaBOYCTAHABIMBAIOLME, aHATUTHYECKHE,
apryMeHTallOHHbIE, POLIECCyalIbHbIE

OK33335V2VY4BI B3
I[IK7 34 V1 V3 B2
I1IK13 31 33 ¥2 Bl B3

22

CnocoObl u CpeaAcTBa JOKYMCHTUPOBAHU.

OK332VY1V3V5B2B4
I[IK73133V2V4B1B3
IIK13 3234 V3 B2

23

DyHKIUHN TOKYMEHTA.

OK33135VY2V4B3
K732 V1 VY3 B2
I1IK13 31 33 ¥4 B1 B3

24

Knaccudukanmst 1OKyMEHTOB I10 TIpU3HAKaM.

OK334VY1V5B4
I[IK73133V2V4B1B3
I[IK13 34 V1 V3 B2

25

VYHuukanus v ctanaapTU3anus 10KyMEHTOB.

OK3313335V2V4BI B3
IIK7 3234 V1 V3 B2
[IK13 31 33 ¥2 V4 Bl B3

26

PexBusut nokymenta. CoctaB peKBU3UTOB
JIOKYMEHTOB, MpaBuiIa Ux 0opMIIeHUS.

OK33234V1VY3V5B2B4
[IK73133Y2V4BI B3
[IK13 3234 V1 V3 V5 B2

27

TpebGoBaHMsI K COCTaBICHHIO U 0(OPMIICHHUIO
nokymeHToB. ['OCT P 6.30-2003 u cdepsl ero
IMPUMCHCHUA.

OK3 33 35 V2 V4 B1 B3
I[IK7 34 V1 V3 B2
I1IK13 31 33 ¥2 B1 B3

28

[TonsiTne «ropuanueckas Cuia TOKyMEHTa.
PexBU3UTHI, onpenenstonye puIaIecKyro
CHJTy TOKyMEHTA.

OK332V1VY3V5B2B4
[NIK73133V2V4B1B3
[IK133234 V3 B2




29

XapaktepucTrka 6j1aHKa ToKyMeHTa. Buibt
0JIaHKOB, TIPAaBHJIA UX COCTABIICHUS H
odpopmiienus. O0s3aTeNIbHBIC BUIBI OJITAHKOB,
pexomenaoBanubie ['OCT P 6.30-2003.

OK3 31 35 V2 V4 B3
I[IK7 32 V1 V3 B2
I1IK13 31 33 ¥4 B1 B3

30

TpeboBaHus K TeKCcTy JoKyMeHTa. CiocoObl
NPEJICTAaBICHUS CBEICHUH B TOKYMEHTAX.

OK334V1VY5B4
[IK73133V2V4B1B3
[IK1334 V1 V3 B2

31

OcobeHHocTH 0(OUIHAIBHO-CIIOBOTO CTHJIS.

OK3313335V2VY4BI B3
IIK7 3234 Y1 V3 B2
IIK13 31 33 ¥2 ¥4 Bl B3

32

Komruteke oprann3anioHHbIX TOKYMEHTOB, €TI0
cocraB. OpranuzalvoOHHO-IIPABOBBIE,
ydpeauTensHble JoKyMeHThI. [IpaBua
COCTaBJICHUS M OPOPMIICHHS.

OK33234V1V3V5B2B4
[IK73133V2V4B1B3
K13 3234 V1 V3 V5B2

33

Pacniopsautenbabie fokyMeHTHl. TpeGoBaHMs K
UX COCTaBJIEHUIO U opopmiieHuto. Ctaguun
HOATOTOBKH PACTIOPSUTEIBHBIX JOKYMEHTOB.

OK3 33 35VY2V4B1B3
[IK7 34 V1 V3 B2
I1IK13 31 33 ¥2 B1 B3

34

NH(popMalilnoHHO-CIIPaBOYHbIE IOKYMEHTHI, UX
BUJIbI U HA3HAUYEHHUE.

OK332V¥1V3VY5B2B4
[NIK73133V2V4B1B3
[IK13 3234 V3 B2

35

Knaccugukarus nucem (1o GyHKIIMOHATEHOMY
npu3Haky). FOpuaudeckoe nucpmo.

OK33135VY2VY4B3
I[IK7 32 V1 V3 B2
IIK13 31 33 ¥4 B1 B3

36

Buael TOKyMEHTOB MO JTHYHOMY COCTaBY, UX
odopmiieHue.

OK334VY1V5B4
[NIK73133V2V4B1B3
[IK1334 V1 V3 B2

37

TpeGoBaHus K OpraHU3alUU AETOTPON3BOACTBA
1o OOpaIIeHUsIM TPaXkKIaH.

OK3 313335VY2V4BI B3
IIK7 3234 V1 V3 B2
IIK13 31 33 ¥2 V4 B1 B3

38

[Tonsitue «1oxkymentoobopot». [Ipasuna
OpTraHHU3aIH IOKYMEHTO000pOoTa.
XapakTepucTuka JOKyMEHTO000poTa (OCHOBHBIE
JIOKYMEHTOTIOTOKHU, O0BEM).

OK33234V1VY3V5B2B4
[NIK73133V2V4B1B3
[IK133234 V1 V3 V5B2

39

[Topsimok nBH>KEHHS B 00paOOTKU MOCTYTAKOIINX
JIOKYMEHTOB.

OK33335V2VY4BI B3
[IK7 34 V1 V3 B2
[IK13 31 33 ¥2 B1 B3

40

[Topsinok ABMXKEHHS U 0OpaObOTKU
OTITPABIISIEMBIX TOKYMEHTOB.

OK332V1VY3V5B2B4
I[IK73133VY2V4B1B3
IIK13 3234 V3 B2

41

[Topsimok nBUKEHUsI U 00paOOTKH BHYTPEHHUX
JIOKYMEHTOB.

OK33135VY2V4B3
I[IK7 32 V1 V3 B2
[IK13 31 33 Y4 B1 B3

42

ITpouecc perucrpanuu U HHAEKCUPOBAHUS
JIOKYMEHTOB. Peructpupyemsie u
HEPETUCTPUPYEMBIE JOKYMEHTHI.

OK334V1V5B4
[NIK73133V2V4B1B3




[IK1334 V1 V3 B2

43 | CriocoObl perucTpaluu JOKYMEHTOB. OK3 313335V2VY4BI1 B3

Peructparnmonssie GOpMBI. [IK73234 V1 VY3 B2
K13 31 33 ¥2 V4 B1 B3

44 | Opranu3zanusi KOHTPOJIS UCIIOJHEHUS OK33234VY1VY3V5B2B4
JIOKYMEHTOB. 3a/1auu, OCHOBHOE COJIep:KaHue, K73133 V2 V4B1B3
3Ha4yeHMe. TeKyluil 1 UTOTOBbIM KOHTPOJIb K13 3234 V1 V3 V5 B2
VCIIOJTHEHUSI IOKYMEHTOB.

45 | Opra"u3zanus ornepaTuBHOIO XpaHEHUS OK33335VY2V4BI1 B3
MOKYMEHTOB. [IK7 34 V1 Y3 B2

I1K13 31 33 Y2 B1 B3

46 | HomeHnkiaTypa ziej, ee BUIbl 1 Ha3HAYCHHUE. OK332V1VY3V5B2B4

NK73133Y2VY4B1B3
[1IK13 3234 Y3 B2
47 | TpeboBaHUS K COCTABICHUIO U OPOPMIICHUIO OK3 3135VY2VY4B3
HOMEHKJIATYpHI JIe. [IK7 32 V1 V3 B2
I1K13 31 33 ¥4 B1 B3
48 | Ilpunuunsl GopMUpPOBAHUS AT OK334V1VY5B4
[NK73133Y2VY4B1B3
K13 34 V1 V3 B2

49 | IloHATHE «LIEHHOCTb JOKYMEHTOBY. 3aJjaul U OK3313335V2V4BI B3
MOPSAIOK MPOBEACHUS IKCIIEPTU3BI IEHHOCTH K7 3234 V1 V3 B2
JOKYMCHTOB. HpI/IHHI/IHH " KpUTCpUHn TIK13 3133 V2 V4 B1 B3
MPOBEJCHUS SKCIIEPTU3HI LICHHOCTH
JTIOKYMEHTOB.

50 | IMopsnok opopmnenus nen. [TonHoe u OK33234V1V3V5B2B4
yacTuyHoe opopmiienne nen. CocTaBieHUE U K7 3133 Y2 V4 Bl B3
oopmerHne onuceii e K13 3234 V1 V3 V5B2

1 Pemmre 3amauy: Mcxons U3 npeaioxkeHHOM OK33335V2 VY4 B1B3
CUTYAallUU OTIPEJIeINTE COOTBETCTBYIOIINN BU K7 34 V1 V3 B2
JIOKYMEHTa (-0B), OXapaKTepU3yHTe UX: K13 3133 Y2 B1 B3
a) yCTPOMCTBO Ha pabOTy B KOMMEPYECKYIO
bupwmy;

0) npeaocTaBaeHre HHPOPMALIUY;
B) MPEJOCTaBJICHHE [IpaBa APyromy 4eJ0BEKY
BBINOJIHATH ONpeieSICHHbIE JeHCTBUS.
2 | Pemute 3amauy: CoctaBbTe U 0OpPMHUTE OK332V1VY3V5B2B4

JIOKJIA/IHbIE U OOBSICHUTEIbHBIE 3aUCKH,
HEOOXOUMBIE B CIEIYIONINX YIIPaBICHYECKUX
CUTYaLUsAX:

Kypoeep 3A0 «@apmay C.C. CoMOB perysipHO
OTa3/(bIBaJ Ha PaboTy, 4YeM HapylIal TPYJOBYIO
JTUCIUIUIMHY. 3aBeAyronas KaHIeIsIpuei
N.B.IllymuirHa HEOJHOKPATHO Jealla eMY
3aMeyaHus (B ycTHOM ¢opme), a 12 uroHs
TEKYILEro roja Obljia BEIHYX/1€Ha 00paTUTHCS C
JTAHHBIM BOIIPOCOM K I'eHepanbHOMY THPEKTOPY
A.B. CenoBy ¢ 10KJIaAHOM 3allUCKOM, B KOTOPOH
POCUJIA IPUHSITH MEPBI AUCIUILTIMHAPHOTO

I[IK73133VY2V4B1B3
IIK13 3234 V3 B2




xapaktepa Kk C.C. ComoBy.

Pemmute 3amauy: CoctaBuTh U OPOPMHUTH aKT
OAO «lIporpecc» o pezynbTaram NpOBEPKU
Mep 0€30I1aCHOCTH Ha CKJIaJle TOTOBOM
npoaykuuu. OCHOBaHHEM SIBIISIETCS IPUKa3
re”HepanbHoro gupekropa Ne 48 ot 1 mas
Teky1iero roga «O Mepax Mo npeaynpexaeHuIo
XUILECHUIY. B pelennn komuccns ykaszaia:
MOJIEPHU3UPOBATH UMEIOIYIOCS CUCTEMY
OXpaHHOM CUTHANIM3AIMH, YCTAHOBUTH
BUJICOKaMepbl HapY>KHOTO HaOmoAeHus. TekcT
aKTa U HEJIOCTAIOLIME PEKBU3UTHI IOMOJIHUTE U
0(OopMUTE CAMOCTOSATEIHHO.

OK33135V¥2VY4B3
IIK7 32 V1 V3 B2
IIK13 31 33 ¥4 B1 B3

Pemnre 3anauy: Mcxons u3 npeioxkeHHOM
CUTYallUX OINIPENIeIUTE COOTBETCTBYIOIIUN BUJL
JIOKYMEHTA (-0B), OXapaKTepU3yHTe UX:

a) COMCKaHUEe JI0JDKHOCTH HadalbHUKA OT/ENA;
0) mproOpeTeHue ToBapa, CPOK roTHOCTH
KOTOPOI'0 MCTEK I'0Jl Ha3as;

B) 00CY)XJICHHE U IPUHSTHE PEIICHUI O
IPEJOCTABIICHUH Pa3peLIeHn Ha UIIOTEKY
MaJIOUMYIIUM.

OK334VY1V5B4
I[IK73133V2V4B1B3
IIK13 34 V1 V3 B2

Pemnre 3anauy: CoctaBbTe JOKIAJAHYIO 3aIIUCKY
oT 15 ¢eBpans Tekyiero roga ceKpeTaps-
pedepenta A.IL. [leTpoBoii TeH. AUPEKTOPY
00O «Crapt» 00 yrepe pabOTHUKOM
kanuenspuu Crenanosoit .M. nucema-3anpoca,
MOCTYIHUBIIETO B a/pec MpeAnpusTs 15 suBaps
TeKyuero roja. OcraiabHble PEKBU3UTHI YKAKUTE
CaMOCTOSTEIIBHO.

OK3 313335VY2V4BI B3
[IK7 3234 V1 V3 B2
K13 31 33 ¥2 V4 B1 B3

Hanummre 3asBnenue o npueme Bac Ha paboty
B OAO «ABTOTpaHC» B Ka4ECTBE IOPUCTA.

OK33234V1VY3V5B2B4
[NIK73133V2V4B1B3
[IK13 3234 V1 V3 V5 B2

Pemmnre 3amauy: Mcxons u3 npeioxkeHHon
CUTYallUU OTIPEJIeIUTE COOTBETCTBYIOIINN BU
JIOKYMEHTa (-0B), OXapaKTepU3yHTe UX:

a) 3aceiaHue Kadenpbl pycCKOro si3bIKa U
JUTEPATYPHI;

0) pa3bsCHEHHE IIYHKTOB [TOCTAHOBIICHMS;

B) OTIEpaTUBHOE U3BElIeHUE (UTMaTa KOMIAaHUU
0 IIpHe3/Ie AeNeraltH.

OK33335V2VY4BI B3
I[IK7 34 V1 V3 B2
I1IK13 31 33 ¥2 B1 B3

Pemure 3amauy: CocTaBbTe MPOEKT MPHUKaA3a O
BBIHECEHUU BBITOBOpaA cTapuieMy mexanuky H.B.
Bbop30By 3a cucreMarnueckue Omno3iaHnus Ha
paboty. OCHOBaHHEM SIBIISIETCS TOKIIAHAS
3aMmrcKa PyKOBOJIUTENS TPAHCTIOPTHOTO OTIeTa
Bricokoa M.H.

OK332V1V3V5B2B4
I[IK73133V2V4B1B3
IIK13 3234 V3 B2

Odopmurte 3anUCh B TPYAOBOM KHUKKE O
npueme Bac Ha padoty B OAO «ABTOTpaHC» B
Ka4eCTBE IOPUCTA.

OK3 31 35 Y2 V4 B3
I[IK7 32 V1 V3 B2
[1IK13 31 33 ¥4 B1 B3

10

Pemmute 3amauy: CoctaBbTe U ohopmure

OK334V1V5B4




JOKJIa/IHbIE U OOBSACHUTEIbHBIE 3aIUCKH,
HEOOXO/IMMBIE B CIEAYIOIIUX YIPAaBICHYECKHX
CUTYalUsAX:

I'py3uuk marasuna «Koomneparop» ®@ponos M.I1.
HapyLIWI TPYIOBYIO AUCLUIUIMHY, T.K. SBUJICS
Ha paboTy B HeTpe3BOM cocTosiHuM. [1o BuHE
®pomora N.I1. 6bu1 MONyIIEH MPOCTONW MAITUHBI
¢ ToBapaMu. MarasuH 3a IpOCTOM 3aIIaThI
mTpad B pazmepe 3 ThIC. pyo.

1. CoctaBbTe OOBSACHUTEIBHYIO 3aIIUCKY HA UMS
nupekropa MarasuHa «Kooneparop» oT UMeHU
Opuranupa rpyzuukoB MiBkuna M.U.

2. B posn pykoBoauTenst 0pOpMHUTE PE30JIIOLUIO
Ha JIOKJIAJHYIO 3aIIUCKY.

[IK73133V2V4B1B3
[IK1334 V1 V3 B2

11

Pemmre 3amauy: Mcxons U3 npeasioxKeHHOU
CUTYaIlUHU OTPEACITUTE COOTBETCTBYIONIUI BT
JIOKYMEHTa (-0B), OXapaKTEepU3ynUTe UX:

a) YCTaHOBJICHUE KOMHCCHEH 00CTOSITEITLCTB
aBapuu;

0) 3anuch 3aceJaHusl COBETA IIPABJICHUS;

B) 00BSCHEHHE OOCTOSITEIIBCTB MPOUCIIECTBHUS

OK3 313335VY2V4BI B3
K7 3234 V1 V3 B2
K13 31 33 V2 V4 B1 B3

12

Pemure 3amauy: CoctaBbTe npukKa3s mno JUYHOMY
COCTaBy O MPHUHATHU Ha paboTy 3axapoBa Oinera
[TaBnoBuYa HaYaJILHUKOM FOPUIUYECKOTO
0TJieJ1a IO TPYZIOBOMY JIOTOBOPY; O MEPEBOE
I'ynaeBoit Hunbl BacunbeBHBI C JOIKHOCTH
CeKpeTaps-MalllMHUCTKHU Ha JOJIKHOCTD
HavyaJIbHUKA KaHIIEJISIPUU; 00 YBOJIBbHEHUHN
Kosnosa Anaronus Jlykuua, ctopoxa, 1o
COOCTBEHHOMY KEJIaHUIO B CBSI3U C BBIXOJIOM Ha
MEHCHIO.

OK33234V1VY3V5B2B4
I[IK73133V2V4B1B3
[IK13 3234 V1 V3 V5 B2

13

Hamnwmmmure 3asgBiaenue 00 YBOJIBHCHHWH B CBA3U
CO CMEHOH MeCTa KUTEIIbCTBA.

OK33335V2VY4BI B3
IIK7 34 V1 V3 B2
I1IK13 31 33 ¥2 B1 B3

14

Pemute 3anauy: CoctaBbTe 00BSICHUTEIbHYIO
3aMUCKY Ui caeayromien curyanun: 12.03.2015
B IUPEKIHIO CTYArOpOJIKa POCCHICKOro
rOCYJapCTBEHHOTO TyMaHUTapHOTO
YHHUBEpCHUTETA MMOCTYNMIIA )Kajlo0a OT CTy/IeHTa
[TerpoBa A.A., B KOTOpPOI TOBOPHUIIOCH O
HEJIOMYCTHUMOM IOBEIEHUH OXPaHHUKA
CemenoBa M.B. (xaMcTBO, pyKONPUKIIAACTBO,
HelleH3ypHas OpaHb U.T.11.) HavanbHUK OXpaHBbI
BbBI3BAJI IPOBUHUBIICTOCA COTPYJAHUKA U
HOIMIPOCHJI €r0 HAIUCATh OOBSICHUTENBEHYIO
3aITUCKY.

OK332VY1V3V5B2B4
[NIK73133V2V4B1B3
[IK13 3234 V3 B2

15

Pemmre 3amauy: Mcxons u3s npeaioxxeHHon
CUTYAIH OTPEJIEITUTE COOTBETCTBYIOIINN BH/T
JOKyMeHTa (-OB), OXapaKTepU3yHTe ux:

a) IPeIOCTaBJICHUE BBIIIECTOSIECH WHCTAHIIUN
uH(pOpPMAIIUU 0 KaKOW-THO0 CUTYaIlNH;

0) nmpenocTapieHne HHPOPMAIMH O 3aCETAHUN

OK3 3135VY2V4B3
[IK7 32 Y1 V3 B2
I1IK13 31 33 ¥4 B1 B3




KOJUICTUAJIBHOI'O OpraHa,
B) NpeaAOCTABJICHUC OIMMCAaHUA JCIOBBIX U
MOpaJIbHBIX Ka4€CTB YCJIOBCKA.

16 | Odopmure 3amuck B TPYAOBOH KHUKKE 00 OK334V1VY5B4
yBOJIbHeHUHU sKoHOMHKCTA [laBnoBoii M.11. B IIK73133 V2 V4Bl B3
CBsA3U C JII/IKBI/IHaI_II/IE':ﬁ IpCaAIpUATHUA. TIK13 34 V1 V3 B2

17 | Pemute 3amauy: CoctaBbTe OOBSICHUTEIBHYIO OK3 313335V2VY4BI1 B3
3anucky npenojasarens A.A. BnacoBoit [IK73234 V1 VY3 B2
nupekTopy uenrpa «Kaapsi» I1.I1. IBaHoBy 0 K13 3133 V2 V4 Bl B3
CPBIBE 3aHATUH B IPYIIIIE CEKpeTapen-
pedepenToB 10 ceHTAOPS TEKyIIEro rojaa.

[TpuunHa - IPUCYTCTBOBAJIO TOIBKO 3
ciymarens u3 20 4eJoBeK cocTaBa IPYIIIIbL.
OcranbHble PEKBU3HUTHI YKAKUTE
CaMOCTOSITENILHO.

18 | HanummuTe 3asaBiienue o npueme Bac Ha padoty | OK3 3234 V1 V3 V5 B2 B4
KOHCYJIbTAHTOM OTJIEJIa MIPOJaXK B CTPAXOBYIO [IK73133 V2 V4B1B3
KOMIAHUIO «AJIBSIHCY. TIK133234 V1 VY3 V5B2

19 | Pemmute 3amauy: Vcxoas u3 nmpeniokeHHON OK33335V2 V4 Bl B3
CUTYAIIH OTPEJEITUTE COOTBETCTBYIOIINN BH/]T K734 V1 Y3 B2
JIOKYMEHTa (-0B), OXapaKTEepU3yHTe UX: K13 3133 V2 B1 B3
a) YCTPOMCTBO Ha paboTy B KOMMEPUYECKYIO
$upmy;

0) mpeocTaBiieHue HHPOPMAITUH O 3aCEAAHUH
KOJUJIETHAJIbHOTO OpTaHa;

B) IPEIOCTABIICHUE BHIIIECTOAIICH NHCTAHIIUU
nH(pOpMaIIMU 0 KaKOW-T100 CUTYaIIHH.

20 | OdopmuTe 3anmuch B TPYA0BON KHIDKKE O OK332V1VY3V5B2B4
npueme Bac Ha pa6oty B HI1O «KoncynpTant» | [TK7 31 33 Y2 V4 B1 B 3
B Ka4€CTBC MCHCPKEpaA. TIK13 3234 V3 B2

21 | Pemnrte 3anauy: CoctaBbTe 0OBSICHUTEIBHYIO OK33135VY2V4B3
3alUCKY HaYaJIbHUKA oT/iesa pexinambl A.IL K732 V1 Y3 B2
KapumoBoii ot 15 uroHs TeKyiiero roja Ha uMs | 11K13 31 33 V4 B1 B3
red. lupekropa OOO «Ycnex» N.I1. YcoBa o
HEBBINIOJTHEHNH 3aKka3za Ne 174/45. Ilpuunna -

HapyIleHne CPOKOB BBITIOJHEHUS 3asBKU Ha
MevaTh HOBBIX OJJAHKOB JTOKYMEHTOB.
OcranbHble PEKBUZHTHI YKAKUTE
CaMOCTOSTEIIBHO.

22 | Hanumire 3asBineHue o0 yBoapHeHUH Bac o OK334VY1V5B4
COOCTBEHHOMY >KEJIaHUIO. K7 3133 Y2V4B1B3

K13 34 V1 V3 B2
23 | Pemute 3anauy: CoctaBbTe MPOEKT MpPUKa3a OK3 313335V2V4BI1 B3

nupektopa OAO «Kapar» (r. Camapa) UK.
WBanoBa ot 17 ceHTa0ps TeKkymiero roaa oo
OpraHU3ali METUIIUTHCKOTO OCMOTpa
paOOTHUKOB OpraHU3alMy B paMKax BceoOIen
nucnaHcepusanuu rpaxaad. Ocmotp Oyner
npoBoauThes Ha 6aze MY 3 «l"opojackas
nosukiauHuKa Ne 7» ¢ 20 no 30 ceHtsiOps

[IK7 3234 V1 V3 B2
[IK13 31 33 ¥2 V4 Bl B3




TeKyuiero roga. OTBETCTBEHHBIN - 3aMECTUTENb
JqupekTopa 1o obumm Bonpocam I'yces I1.P.

24 | Pemute 3aaauy: CoctaBbTe 00BACHUTEIBHYIO OK33234V1VY3V5B2B4
3aMKUCKy COTPYIHUKA OXPAaHHOTO MpeAnpusaTis | [IK7 31 33 Y2 V4 B1 B 3
«Omera» .. ®ponoBa Ha UMs AUPEKTOpA MK133234 V1 V3 V5B2
CenusanoBa B.B. ®ponos 1.1. 2 mMas Texy1ero
rojia orno3jai Ha paboTy Ha 2 yaca B CBSI3U C
HapyIlIeHHeM Tpaduka IBUKEHUS aBTOOYCOB
MapipyTa Ne3. OObsICHUTEIbHAS 3alUCKa
COCTaBJICHA B TOT e JICHb, yKa3aH TenedoH
JUCIIETYEPCKOM CITYKObI aBTONPEANPUSITHS.

25 | Pemnte 3anauy: Mcxons u3 npeagoKeHHOM OK33335VY2V4BI B3
CUTYallUU ONPEAEITUTE COOTBETCTBYIOUINIT BU]I K734 V1 V3 B2
JOKYMCHTa ('OB), OxapaKTepH:syﬁTe ux: TIK13 31 33 V2 B1 B3
a) MPEJIOCTaBICHUE BhIIECTOSIIEH HHCTAHIINH
UHPOPMALIUU O KaKOH-T100 CUTYaIlHH;

0) nmpeaocTaBieHre HHPOPMALIMK O 3aCEIaHUN
KOJUIETHAJIbHOTO OPTaHa;

B) IpepocTaBiieHne nHdopmaiuu o cede npu
nprieMe Ha padoTy.

26 | OdopmuTe 3anuch B TPYI0BOM KHIKKE 00 OK332V1VY3V5B2B4
yBOJIbHEHUU Bac 1o coOCTBEHHOMY KEIaHUIO. K73133V2V4B1B3

K13 3234 V3 B2

27 | Pemute 3amauy: CocraBbTe U opopmuTe OK33135V2V4B3
JOKJIaTHBIC, U OOBSICHUTEIbHBIE 3aIUCKHU, K732 V1 VY3 B2
H€06XOI[I/IMI)I€ B CJICAYIOIINX YIIPABJICHYCCKUX TIK13 31 33 V4 B1 B3
CUTYaIUsX:

Menemxep otaena mapkeruara OOO
«Koncynpran» M.M. TokapeB 28 ceHTAO0ps
TEKYIIEro rojia orno3jaji Ha paboTy MOYTH Ha
HeNbIN yac (45 MUH.), 0 4eM eMy OBLJIO CeNaHo
3ameqanue aupexkropom MLIL.YcruHoBOM M
MPEJI0KEHO O0BACHUTH MPUYHHBI TIPOCTYIIKA B
MMCbMEHHOU (hopme.

28 | Hanumure 3asBienue o npueme Bac Ha paboty | OK3 34 V1 V5 B4
B HITO «KoncynpTanT» B KauecTBe MeHekepa. | [IK7 31 33 V2 V4 B1 B3

K13 34 Y1 V3 B2

29 | OdopmuTe 3anmuch B TPyA0BOM KHIDKKE 00 OK3 313335VY2VY4B1B3
yBOJIbHEHUU Bac B cBsI3U cO cMeHOM MecTa K7 3234 V1 V3 B2
KUTCIIbCTBA. I1K13 31 33 ¥2 V4 B1 B3

30 | Pemure 3amauy: Mcxoast u3 mpeasioxkeHHOM OK33234V1VY3V5B2B4

CUTYAIIH! OTIPENIEINTE COOTBETCTBYIOIINN BU/T
JIOKYMEHTa (-0B), OXapaKTepu3yiTe ux:

a) KOJUIETHAJIbHOE 00CYXJIEHHUE U IPUHATHE
peLIeHu;

0) nmpenocraBieHre HHGOPMAIUK O cede mpu
npueme Ha paboTy;

B) MPEIOCTABICHNE PYKOBOIUTEIO
UH(OpPMAaLIKH, TTOSICHSIONIEH MTPOUCILIECTBHE.
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MOKA3ATEJA U KPUTEPUU OLNIEHUBAHWSI KOMIETEHIIUIA
(IIxanbl oLleHNBAHMSA)

Pe3ynbTaThl BBINOJHEHUS OOYUYalOIIMMCS 3a/IaHU Ha 3a4eTe OIlCHUBAIOTCS
10 IByXYPOBHEBOI! IIKaJIE: 3aYTEHO / HE 3aUTEHO.

B ocHoBe oreHMBaHMS J€KaT KPUTEPUU TOPOTOBOTO U TOBBIIIEHHOTO
YPOBHSI XapaKTEpUCTUK KOMIETCHUMH WM HX COCTABISIONIMX  YacTew,
dbopMupyeMbIX Ha y4eOHBIX 3aHATUAX MO IUCHUIUIMHE «J[emompon3BOACTBO U
JIOKYMEHTOO0O0POT B NMpodeccuu I0prucTa» (CM. KapTy KOMICTEHIUMN).

«3a4TeH0» — COOTBETCTBYET:

NOBbLULEHHOM) YPOBHIO Y BBICTABIISIETCA 00YUaIOIIEMYCsl, €CIIH OH ITyOOKO U
IPOYHO YCBOWJI MPOTPaMMHBIM MaTepuan, u3JaraeT €ero HuCYEepHbIBAIOLIE,
JIOTUYECKHA TIOCIEAOBATEIbHO M YETKO, YMEET TECHO YBA3BIBaTH TEOPHIO C
NPaKTUKOW, CBOOOAHO CHpABISIETCS C 3aJadyaMd IPUMEHEHUsS 3HAHWM, He
3aTPYJHSETCS C OTBETOM IMpPH BHIOM3MEHEHUH 33/JaHUM, HCIOJB3YyeT B OTBETE
MPaKTUYECKUNA MaTepHall, MPAaBUJILHO 0OOCHOBBIBAET MPHUHAITOE PEILICHUE, BIIAIEET
Pa3HOCTOPOHHHMMHU HaBBIKAMH W TpHUEMaMU TMPEJACTABICHUS OTBETa HA
NIOCTaBJIEHHBIN BOMPOC,

NnOpo208OMY YPOGHIO W BBICTABIETCA OOYy4YalOIIEMYCs, €CJIM OH HMEET
3HAHMS TOJBKO OCHOBHOTO MaTepuaja, HO HE YCBOWJ €ro JAeTajied, JOIMyCKaeT
HETOYHOCTH B OTBETE MPHU PEIICHWH TMPAKTUUYECKUX 3a/]ad, JAEMOHCTPUPYET
HEJOCTAaTOYHO  TpaBWIbHbIE  (QOPMYJIMPOBKHM,  HAPYIICHUS  JIOTHYECKON
MOCJIEI0BATEIBHOCTH MPU OTBETE HA MOCTaBJIEHBI BOIPOC,

«He 3auTeH0» - BBICTaBISIETCA OO0YyYaroOlmEeMycCsi, KOTOPbI HE JOCTUTAET
IIOPOTOBOTO  YPOBHSI, JIEMOHCTPUPYET HEMOHMMAaHUE CYTH NpoOJIeMbl WU
[OCTABJIEHHOTO BOIIPOCa, HE 3HAaeT 3HAYUTENBHOM YacTh MPOTrpPaMMHOIO
MaTepuana, JOMYCKAET CYIIECTBEHHbIE OIIMOKM NpHU H3JIOKEHUU MaTepuana,
HEYBEpEHHO, C OOJBIIUMHU 3aTPyJHEHUSIMH JaeT OTBEThl HAa TIOCTaBJICHHbBIE
BOIPOCHI.



