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BBOJHASA YACTD
1. HEJIM OCBOEHUA JUCHUITVINHBI

LenstMu OCBOEHUSI TUCUUIUIMHBI «/[e10npon3BOACTBO U JOKYMEHTOOOOPOT
B IPO(ECCUM IOPUCTa» SBISIOTCS (OPMUPOBAHUE Y 00YUaIOIINXC KOMIIETEHIINH,
HEOOXOJMMBIX ISl OCYIIECTBICHHUS HOPMOTBOPYECKOM, MPaBOMPHUMEHUTEIHHOH,
IIPAaBOOXPAHUTEIIBHOM, DKCHEPTHO-KOHCYJIBTAITUOHHON npoeccuoHanbHON
JIESITEIbHOCTH B c(pepe IopuCTIpyICHITUH.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII BY3A

2.1. lucuurmiHa «Jleaonpous3BoACTBO U JOKYMEHTOOOOPOT B Mpodeccuu
IOpUCTay OTHOCUTCS K BapuatuBHoit yactu bioka 1 (Jucturivraa mo BeIOOpY).

2.2. Jlnsi u3y4YeHUs] JAHHOM JUCUMILUIMHBI HEO0XOJMMBI CJIeyIouue
npeAmecTBYOIHAe JUCHUIIIMHBI:

— MHdopMaIinoHHbIe TEXHOJIOTUH B IOPUIAYECKON IeSITENHLHOCTH;

—Pycckuii A3bIK M KyJIbTypa pedn.

2.3. Ilepeyenp mocC/aeAYHOIIMX TUCHUIJIMH, JJ KOTOPHIX HE00XOIUMbI
3HAHUS, YMEHHUS M HABBIKHU, (OpMUpPYyeMbIe JAHHOU IUCUMILIMHOMN:

— AIMUHHUCTPATUBHOE CYAONPOU3BOICTBO;

- MeTonuka paccienoBaHus MPECTYIIEHUN.



2.4. IlepevyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHNsI 0 TUCHUILIMHE (MOXYJII0), COOTHECEHHBIX ¢ IVIAHUPYEeMbIMU

N3yyenue maHHOW JUCUUILIMHBI

pe3yJibTaTaMU OCBOEHHSI OCHOBHOM NMPodeccuoHaAIbHON 00pa30BaTeIbHOM NMPOrPaMMbl

obmenpodeccronansubix (OIIK) u npodeccuonanbubix (1K) komnetenmii:

HampaBjeHO Ha QopMupoBaHue Yy oOydarommxcs oOmekynbTypHeix (OK),

N Homep B pe3yabrare uzydeHnusi AMCUUIJIMHBI 00Y4YAIOLIMECH TOJIKHBI:
(]
/MHaeK
Conep:xkanue
c
n KOMIIeTEeHI[UH
KoMIie 3HaTh YmMmerhb Baagern
/ (n1u ee yacTu)
TeHIH
n
"
1 2 3 4 ) 6
OK-3 | Bmameer - OCHOBBI  TOCYAAapCTBEHHOM - OPUEHTUPOBATHCS B BOIPOCAX MPABOBOTO - IOHATUIHBIM anmnapaToM
OCHOBHBIMH MOJINTHKU B 00J1acTH HH(OpMALmH, peryiupoBaHusi OTHOILLEHUH B cepe JUCUUTUIUHBL;
MCTOAaMH, MH(OPMALHOHHBIX TEXHONOTHH 1 MH(pOPMalUK, JOKYMEHTALUU U - HAaBBIKAMH IPABHIILHOTO
cnocobamu 1 3aIUTHl UTHGOPMAIIHH,
JIEJIONPOU3BO/ICTBA, B KOHKPETHBIX MPUMEHEHUS HOPMATUBHBIX
cpencTBamMu JIOKYMEHTAIUU U 5
HOMydeHs, JIEOTIPOU3BOJICTRA,; PO ECCHOHAIBHBIX CUTYalUSIX BBIOUPATh MPaBOBBIX AKTOB, METOJUYECCKUX
XpaHeHus, - HOPMaTHBHO-TIPABOBBIE 1 HE0OXOMMbIC HOPMATUBHBIE MPABOBBIC AKTHI | JOKYMEHTOB, PErJIAMEHTUPYIOIINX
nepepadoTKu METOIMYECKHE JOKYMEHTHI, 1 METOJMYECKUE JOKYMEHTHI, BOITPOCHI JICIONTPOU3BOACTBA U
uHpopmanuu, perIaMeHTHPYIOIIHE BOIPOCHI peryiaMeHTUPYIOITUE TaHHBIE BOIIPOCHI; JIOKYMEHTO000pOTa;
UMEET HaBBIKU - -
1 JETONPOU3BOACTBA 1 OCYIIECTBIISATH MOUCK U UCTIOJIh30BAHKE OCHOBHBIMH METOJIaMH,
paboTsI ¢ . uH(popMaIuu, HEOOXOAUMO IS crocobamMu U CpefcTBaMu
JIOKYMEHTOO00POTa;
KOMIIBIOTCPOM KaK 3¢ (HEKTUBHOTO BHITIOTHEHUS MOJIy4EeHUS, XPAHEHHS,
CPEZICTBOM - OCHOBHBIE METO/IbI, CIIOCOOBI U i
npohecCHOHANBHBIX 3a71a4; nepepaboTku MH(POpPMAIHH, B T.4.
IpaBICHMS Cpe/ICTBa MOJYUYCHHUsI, XPaHEHUS, .
ynp - IPUMEHSATh COBPEMEHHBIE IIPaBOBO, COBPEMEHHBIMU
uH(pOpMaLHeit nepepaboTku MH(OpMaIuy, B T.4.
pMar . MH(OPMAaIIMOHHBIE TEXHOJIOTUH, UH(GOPMaIMOHHBIMU
MPaBOBO, 3aKOHOMEPHOCTH )
OCHOBHBIE€ METO/IbI, CITIOCOOBI M CPEJICTBA TEXHOJIOTHSIMU;
co3faHus U QYHKIIMOHUPOBAHUS
MOJTyYeHUsl, XpaHeHHsI, TiepepaboTKu - HaBBIKAMU PabOTHI ¢
MH(OPMALIMOHHBIX MTPOIIECCOB B o .
MPaBOBOi chepe; MH(OpMALHH, B T.4. IPABOBOM, UL nHpopmanyen, KOMIbIOTEPOM, C
oopMieHHUs CITyKE€OHBIX, IOPUIUUECKUX DPa3HBIMH BHIAMH JOKYMEHTOB H




- CTPYKTYypY
JIeTTOTIPOU3BOICTBEHHON CITYXKOBI,
00s13aHHOCTH, MpaBa,
OTBETCTBEHHOCTb €€ paOOTHUKOB,
NPUHINIBL B 0COOCHHOCTH
OpraHHU3aLuH
JIeTIONIPOU3BOACTBEHHOTO
00CITy)KMBaHUsI B CHCTEME
NPaBOOXPAHUTEIBHBIX OPTaHOB U
IOPUANYECKUX CITYXKO;

- IPUHIIUIIBI OPraHU3alMK paboThI €
JIOKYMEHTaMU B YUPEKIACHUAX

JTOKYMEHTOB, IPOBEJICHUS aHAIN3a
uHpOpMaINH;

- paboTaTh C KOMIIBIOTEPOM KaK CPEACTBOM
yrpasieHus: HH(popmMaiuei, B T.4. MPaBOBOH,
Pa3HBIMU BUJIaMH IOKYMEHTOB U
JIOKYMEHTOIIOTOKAMM;

- Ha OCHOBE MOJIY4€HHOH HH(POPMALUU
IIPUHUMATD [TPABWIBHBIEC PEILICHNUS, B T. .
YIPaBIEHYECKHUE, OCYILECTBIATH BCE BUJIbI
po¢eCCHOHATILHOM 1EATEILHOCTH B
COOTBETCTBUU C NIPAaBOBBIMH HOpMaMU

X IPUMCHCHUS B
po(heCCHOHATLHOM JESITeLHOCTH,
¢ coOuroieHneM TpeOOBaHHMIA
nH(GOPMAIMOHHON 06€30MTaCHOCTH U
KOH(HICHIIHATHHOCTH

I1K-7

BJIa/IeE€T HaBBIKAMHU
MOJATOTOBKU
IOPUAMYECKUX
JIOKYMEHTOB

- IOHATHUE JIOKYMEHTAa U €r0
IOPUJINYECKOE 3HAYCHHE, IOHATHE
IOPUJINYECKOT0 IOKYMEHTA, €ro
CBOMCTBA, IIPU3HAKU, CTPYKTYDY,
BUJIBI;

- OCHOBBI FOPUINYECKON TEXHUKH,
IpaBUJia NOJATOTOBKU IOPUANYECKUX
JIOKYMEHTOB;

- CTaJMH, METO/]IbI, TOPAIOK
COCTaBJIEHUS U OPOPMIICHUS
IOPUAMYECKUX TOKYMEHTOB;

- Tpe6OBaHI/I${ K COACPIKAHUIO
IOPUINYCCKUX JOKYMCHTOB

- IPpUMCHATD IIpaBuJia, CpEACTBA U ITPHUCMbI
IOpHI[H‘ICCKOﬁ TCXHHUKU,

- pa3InyaTh BUJbI OPUANYECKUX
JIOKYMEHTOB, aHAJIM3UPOBATh UX COACPIKAHUE;
- OIIPEACIIATH BUJ U COAEPIKAHNE
IOPUANYECKUX JTOKYMEHTOB, HEOOXOIMMBIX
JUISL COCTABIICHHSI B KOHKPETHOM CUTYallNH;

- TPaMOTHO pa3padaThIBaTh, COCTABIATH U
oopMIIATH IOPUANYECKHE JOKYMEHTBI C
Y4E€TOM UX BHJIA, B COOTBETCTBUU C
IIPUHATBIMU HOPMaMH, IIPaBUJIaMU U
TpeOOBaHUSAMU MMOATOTOBKU

- FOPUJUYECKON TEPMUHOJIOTHEH,
HEOOXOUMO ISl TOATOTOBKH U
aHaJIM3a IOKyMEHTOB;

- crmocobaMu aHanIM3a
IOPUINYICCKUX JOKYMCHTOB;
- HaBBIKAMHU CaMOCTOSTSIIFHOM

IIOATOTOBKH IOPHUINYECKHUX
JIOKYMEHTOB B COOTBETCTBHH C
TpeOOBaHUSIMU TOCYJApPCTBEHHBIX
CTaHIapTOB




[1K-13 | mpaBUIBHO U - BUJIbl JOKYMEHTAIU1 - OCYLIECTBJIATH AHAIN3 TIOKYMEHTOB Ha - HaBBIKAMHU pabOThl C pa3HBIMU
IIOJIHO OTPAXkKaTh COBPEMEHHOM OpraHu3allly; COOTBETCTBHE TPEOOBAHUSAM CTAHAAPTOB; BUJIaMU CITy’KEOHOMI
pe3yyIbTaThl - cocTaB U 0OPMIIEHHE CITY)KEOHOU | - OIPEENIATh BUbI JOKYMEHTOB, JIOKYMEHTAIIUM, UX TIPUMEHEHHUS] B
P OpeccHoHabHO JIOKYMEHTAIlMU OpraHu3aluii, HEOOXOAUMBIX JUISI OPOPMIICHHS PA3JIMYHBIX | TPO(ECCHOHATBHON IOPUANIECKOI
;Sﬁj;iii%gi y 0COOEHHOCTH IOKYMEHTHPOBAHUS YIPaBIEHYECKUX JCHCTBUM B Pa3HBIX JESATEIIBHOCTH;
HHO npoeCCHOHATIBHOM IEATEIBHOCTH | CUTYallUsiX U OOCTOSTENbCTBAX; - HaBBIKaMU JIOKYMEHTAJILHOTO
JIOKYMEHTALUK B chepe IopUCIpyIECHIIH; - ACIIOJIB30BATh IOPUIUYECKYIO U UHYIO o(opMIIEHHST OCHOBHBIX
- IpaBWJIA, CPEJCTBA U IPUEMBI TEPMHUHOJIOTHIO IIPA COCTABICHUU U YIPaBICHYECKUX IPOLEAYp U
HOJArOTOBKH, OhOpMIIEHUS U 0(OpMIICHUH IOPUIUYECKUX U MHBIX COCTaBJICHUS TOKYMEHTOB 110
CHUCTEMAaTU3alUHU IOPUANIECKUX JIOKYMEHTOB; Pa3JINYHBIM aCIeKTaM
3 JOKYMEHTOB, (popMaibHbIe U - (hopMyIHPOBATH TEKCTHI, OTPAKAIOIIHE JIeATEIbHOCTH OpraHU3allnH;
He(dopMasbHbIe TPEOOBaHUS K KOHKPETHBIE Pe3yJIbTaThl MPO()EeCCHOHAIBHON | - HABBIKAMU CAMOCTOSTEIILHON
pa3HBIM BHJIaM JJOKYMEHTOB; JIEATEIbHOCTH I0PUCTA, TPAMOTHO 3aKPEIUIATh | IIOATOTOBKU, COCTABJICHUS U
- COBPEMEHHBIE CIIOCOOBI, METO/IbI | UX B COOTBETCTBYIOILEH TOKYMEHTALUH; oopMIIeHHs IOPUITYECKOI
U TEXHUKY OTPaXXEHUs Pe3y/IbTaTOB | - IPAMOTHO COCTABIIATh U OPOPMIIATH JOKyMEHTaluH,
npoeCCHOHATBLHOM IeATENbHOCTH | CIyXKeOHbIE JOKYMEHThl COBPEMEHHOM OCHOBHBIX BUJIOB CITy>KEOHOM
B IOPUAMYECKON U NHOU OpraHu3alyy, FOPUIUIECKUE JOKYMEHTHI, JOKYMEHTaIUH B cepe
JIOKyMEHTaluN IIPaBUJILHO U MOJHO OTPAKAIOIINE IOpUCTIpYACHIMH (MHCTPYKTUBHO-
pe3ynbTaThl MPOGeCCUuOHATHHOM pacnopsAIuTENbHOM, CIPAaBOYHOM,
JIEATEIIHOCTH TPABOOXPAHUTEIBHBIX OIIEPATHBHOW M OPraHU3alMOHHOM )
OpPraHOB U IOPUINYECKUX CITYKO
2.5 Kapra koMneTeHUMH IUCHUILIMHBI
KAPTA KOMIETEHIUA JUCHUIIIUHBI
HAUMEHOBAHMUE JUCHUIIVIMHBI: AEJIOINTPON3BOACTBO U JOKYMEHTOOBOPOT B TIPO®ECCHUU IOPUCTA
Hean dopMupoBaHHE Yy OOydaroUMXCs KOMIIETEHIMH, HEOOXOAMMBIX JJIsi OCYIIECTBIECHUS HOPMOTBOPYECKOM, IPaBONPUMEHUTEIbHOM,
AUCHUILUIMHBI | IPAaBOOXPAHUTEIBHON, SKCIIEPTHO-KOHCYJIbTAlMOHHON MPOo(eCCHOHAIBHON JAESITENbHOCTH B chepe IOpUCTIPYACHIIHH.

B nmponecce OCBOCHUA JaHHOHN JTUCUMIIIMHEI CTYACHT (I)OpMI/IpyeT " ICMOHCTPUPYCT CICAYIOIINC




OO01meKyJIbTypHbIEe KOMIIETCHIMH:

TexHnosornu ®opma v
OBHH OCBOEHUSA
KOMIIETEHIIUU IlepeyeHb KOMIIOHEHTOB (popmuposanu OLICHOYHOI'0 P
KOMIIeTEeHIIMHU
s cpeacTBa
HHJE | ®OPMYJIUP
KC OBKA
OK-3 BJajeeT 3HaTk:
OCHOBHBIMH - OCHOBBI  TOCYJAapCTBCHHOM ITOJIUTHUKH B 00JIACTH -
yAap N [IOPOTOBBIIA
METOJIaMH, nHpopmanuy, WHPOPMAIIMOHHBIX TEXHOJIOTUN U 3aIIUTHI .
crocobamMu u nH(popMaIuu, JOKYMEHTAINH U JISTIOTPOU3BOICTBA; Obyuarommtics
CpeICcTBaMHU - HOPMaTUBHO-IIPAaBOBBIE U METOIUYECKHUE JTOKYMEHTHI, BJIaZICCT OCHOBHBIMHU
MOJIyYEeHUS, periaMeHTHPYIOLIME BOIIPOCHI IEIONPOU3BOACTBA U METOJaMHU,
XpaHeHus, JOKYMEHTO000pOTa; Croco6aMu u
nepepaboTKH - OCHOBHBIE METO/IbI, CIIOCOOBI U CPEJICTBA MOTyUYEHUS, CpecTBaMu
uHpopManuy, XpaHeHus, nepepaboTku HMH(OpMaLUH, B T.4. IPAaBOBOH, Hyrem HomyueHHus
HMMEET HaBBIKU 3aKOHOMEPHOCTH CO3AaHUS U QYHKIIMOHUPOBAHUS MPOBEICHUS ’
N ) NunuBuayanbHbIe | XpaHEeHUS,
paboThI ¢ MH(OPMAIIMOHHBIX MPOIIECCOB B MPaBOBOM cepe; JIEKI[MOHHBIX, c
- = JIOMaIlTH1e nepepadoTKu
KOMIIBIOTEPOM CTPYKTYpPY J€IOMPOU3BOJICTBEHHOMN CITYkKObI, 00513aHHOCTH, NPaKTHYECKUX pep
KaK CpEJICTBOM | IpaBa, OTBETCTBEHHOCTh €€ paOOTHUKOB, IPUHLIUIIBI U SP— 3a/laHus, MH()OpMAINH, UMEET
YIPABIECHUS 0COOCHHOCTH OpPraHu3alluU AeTOMPOU3BOACTBEHHOTO ’ perieHne HaBBIKH pabOTHI C
- OpraHu3aIuu
I/IH(i)OpMaIII/IeI/I O6CJIy)KI/IBaHI/I$[ B CUCTEMC IMPABOOXPAHUTCIIBHBIX OPTraHOB U p 1 MPAKTUYECKUX KOMIIBIOTEPOM KakK
. CaMOCTOATEJILHO
TOPH/IHIECKUX CITyXO; . 3aja4, 3a4eT CPEICTBOM
- IPUHIIUIBI OPraHU3alMK PpaboThI C TOKYMEHTAMH B i paboThI yIIpaBIeHHs
YUPEKACHUAX CTYJIEHTOB .
VMers: uH(popMaren
- OPUEHTUPOBATHCS B BOIIPOCAX MPABOBOT'O PETYIUPOBAHUS
OTHOIIEHUH B cepe nHpopMaluu, JOKYMEHTALUN U IHOBBIIIIEHHbBIN
JIENIOTPOU3BOJICTBA, B KOHKPETHBIX MPOPECCHOHATBHBIX OOGyuaromuiicst Ha
CUTYaIUsIX BRIOUPATh HEOOXOUMbIE HOPMATUBHBIE TTPABOBBIE BEICOKOM
aKThl U METOJIMYECKHE IOKYMEHTBI, PErJIaMEHTHPYIOLIUE MPO(ECCHOHATHHOM
JTAaHHBIE BOTIPOCH,
YPOBHE BIIaJI€ET
- OCYIIECTBIIATH MOMCK U MCIOJIh30BaHHE WH()OPMAIINH,




HEeoO0XoauMoM 17151 3 (HEKTUBHOTO BBHITTOJTHEHHS
npodecCHOHANBLHBIX 3a]1a4;

- MPUMEHSATh COBPEMEHHbIE ~ MH(GOPMAIIMOHHBIC TEXHOJOTHH,
OCHOBHBIE METO/IbI, CITIOCOOBI M CPEACTBA MOJIYICHHUS,
XpaHeHus, rnepepaboTku MHQPOPMAIIHMH, B T.4. IPABOBOM, IS
odopmIteHUs CITYKEOHBIX, IOPUJAUYECKUX  JTIOKYMEHTOB,
MPOBEACHUS aHaIM3a WHGOPMAIUH;

- paboTaTh ¢ KOMITBIOTEPOM KaK CPEJICTBOM YIIPABICHUS
nH(popMaIueH, B T.4. MPaBOBOU, pa3HBIMU BUIAMH JOKYMEHTOB
1 JJOKyMEHTOIIOTOKaMU;

- Ha OCHOBE TIOJTy4YeHHOM MH(OpMAIIUY TPUHUMATH
MIPaBWJIbHBIE PEIICHHUS, B T.U. YIIPABICHYECKUE, OCYIIECTBIATDH
BCE BUIBI TPO(HECCUOHATILHOM JIEATEIIBHOCTH B COOTBETCTBUU C
MPaBOBBIMU HOPMaMH

Bnaners:

- MOHATUIHBIM aNapaToM JUCIUILIAHBL,

- HaBBIKaMU MIPABHIILHOTO MPUMEHEHUSI HOPMATHBHBIX
MIPABOBBIX AKTOB, METOJIMYECKUX TOKYMEHTOB,
pErIaMEeHTHPYIOIIUX BOIPOCHI JEIOPOU3BO/ICTBA U
JOKYMEHTO000pOTa;

- OCHOBHBIMH METOJIaMH, CIIOCO0aMH U CpPE/ICTBAMU
MOJIy4eHUsl, XpaHEeHHsI, TiepepaboTku MHPOpPMAIH, B T.4.
MPaBOBOM, COBPEMEHHBIMU ~ WH(OPMAIIMOHHBIMU
TEXHOJIOTUSIMHU;

- HaBbIKaMU paloThl ¢ HH(OpMaLMel, KOMIIBIOTEPOM, C
pPa3HBIMH BHJIaMHU JOKYMEHTOB W UX IIPUMCHCHUS B
MpoeCCHOHAIBHON ACSATEIHHOCTH, C COOII0IEHUEM
TpeboBaHui MHPOPMAITMOHHOM 0€30MaCHOCTH U
KOH(UIEHIINATEHOCTH

OCHOBHBIMH
METOJIaMH,
crioco0amu 1
CpeacTBaMu
HOJTyYCHUS,
XpaHEeHHS,
nepepadboTKu
uHpopmaIuu, umMeeT
NPOYHBIC HABBIKH
paboTsl ¢
KOMIIBIOTEPOM KaK
CpeICTBOM
yIIpaBICHUS
uHpopmanuen

IIpodeccnonaibHble KOMIIETEHIIUH:




ITK-7

BJIAJICET
HaBBbIKaMH
MOJArOTOBKH
FOPUANYECKUX
JIOKYMEHTOB

3HaTh:

- IOHATHE IOKYMEHTA U €Tr0 I0PUINYECKOE 3HAUCHHE,
MOHSTHE IOPUUIYECKOTO JOKYMEHTA, €r0 CBOMCTBA,
MIPU3HAKH, CTPYKTYPY, BUJIBI;

- OCHOBBI FOPUMYECKOM TEXHUKH, MPABUJIA TTOATOTOBKH
IOPUINYECKUX JOKYMEHTOB;

- CTaauu, MECTOAbI, HOpSII[OK COCTAaBJICHUS U O(bOpMJIeHI/ISI
IOPUINYECKUX JOKYMEHTOB;

- TpeOOBaHUS K COACPKAHUIO IOPUINUECKUX IOKYMEHTOB
YMeTn:

- IPUMEHATH IPaBUJIa, CPEACTBA U IPUEMBI IOPUTUYECKON
TEXHHKU;

- paznnyaTh BUJIbl FOPUAUYECKUX JTOKYMEHTOB,
aHAJIM3UPOBATh UX COJEPIKAHUE;

- OIIPEAEIIATh BUJ U COAECPKAHNUE FOPUTUUECKUX
JIOKYMEHTOB, HEOOXOAUMBIX JUISl COCTAaBIICHUSI B KOHKPETHOM
CUTYallNH;

- TPaMOTHO pa3padaThIBaTh, COCTABIATE U OQOPMIIATH
FOPUINYECKHE TOKYMEHTHI C y4€TOM UX BUJA, B
COOTBETCTBUU C MPUHATHIMU HOPMaMH, NPAaBUJIaMU U
TpeOOBaHUSMU MOJATOTOBKU

Bnaners:

- OpUINYECKON TEPMUHOIIOTHEN, HEOOXOAMMOMN st
MOArOTOBKH U aHAJIN3a JOKYMEHTOB;

- cnoco0aMu aHaIu3a IOPUINYICCKUX JOKYMCHTOB;
- HaBBIKAMH CaMOCTOSTEIIFHOM IOATOTOBKHU HOPUINYICCKUX

JAOKYMCHTOB B COOTBCTCTBHUU C Tpe6OBaHI/I$IMI/I
TOCYAapCTBCHHBIX CTAHAAPTOB

[Iyrem
MIPOBEACHUS
JIEKIINOHHBIX,
MPAKTUYECKHUX
3aHATHH,
OpraHu3aIuH
CaMOCTOSITEIb
HOM pabOTHI
CTYJICHTOB

NupuBnunyansH
BI€ JIOMAaIlIHHE
3aJIaHus,
pelieHue
MPAKTUYECKHUX
3a;a4, 3a4eT

IMOPOT'OBBIN
OOyyvarormmiics
BJIaACCT HABBIKAMU
[TOJATOTOBKH
IOPUMYCCKUX
JTOKYMEHTOB
MOBBIINEHHBIN
OOyuaromuiics Ha
BBEICOKOM
npodeccnoHATEHOM
YPOBHE BIIajJceT
HaBBIKAMHU
CaMOCTOSITEJILHOM
[IOJTOTOBKH
IOPUIMYCCKUX
JOKYMEHTOB

I1K-13

IMpaBHUJIbBHO U

3HaTh:




MTOJTHO OTPaXKaTh
pe3yabTaThl
po¢eCCHOHAIIbH
Ol IeATCILHOCTH
B IOPUJUYECKON U
WHOM
JIOKYMEHTAITUN

- BUJIbl JTOKYMEHTAllMU COBPEMEHHOW OpTraHu3aIliig;

- cOCTaB U OOPMIICHHE CITYKEOHON TOKyMEHTAIUU
OpraHu3aIm, 0COOEHHOCTH IOKYMEHTHPOBAHUS
npodecCHOHATBLHOMN IeATENLHOCTH B chepe
IOPUCTIPYACHLINY;

- IpaBWJIa, CPEJCTBA U MPUEMBI ITOATOTOBKH, O(OPMIICHUS U
CUCTeMAaTU3alNH IOPUIUUECKUX TOKYMEHTOB, (opMaibHbIe
1 HeopManbHbIe TPeOOBAHUS K Pa3HBIM BHUJIaM
JIOKYMEHTOB;

- COBPEMEHHBIE CIIOCOOBI, METO/Ibl U TEXHUKY OTPAKEHHUS
pe3yabTaToB MPO(HECCHOHATLHON AEATEIBHOCTH B
FOPUINYECKON U HMHOW IOKYMEHTAlUH

YMers:

- OCYLIECTBIIATH AaHAINU3 IOKYMEHTOB HAa COOTBETCTBHE
TpeOOBaHUSM CTaHIAPTOB;

- OIPEIENATh BUJIbI TOKYMEHTOB, HEOOXOAUMBIX IS
o(opMIIeHHS Pa3IMYHbIX yIIPaBICHUECKUX JACUCTBUN B
Pa3HBIX CUTYAIHSIX U 00CTOATENbCTBAX;

- MCII0JIb30BATh IOPUANYECKYIO U MHYIO TEPMHUHOJIOTHIO TIPU
COCTaBJIEHUH U 0(OPMIICHUH IOPUINUYECKUX U UHBIX
JIOKYMEHTOB;

- (hOpMyIMPOBATH TEKCTHI, OTPAXKAIOLIIE KOHKPETHBIE
pe3yabTaThl NPOGECCHOHATBHON JIeATETbHOCTH IOPHUCTA,
IPaMOTHO 3aKPEIUISTh UX B COOTBETCTBYIOLIEN
JIOKYMEHTAIIH;

- FPaMOTHO COCTaBJISATh U OPOPMIIATH CITyKEOHbIE
JIOKYMEHTBI COBPEMEHHOM OpraHu3alluy, IOPUANYECKUE
JIOKYMEHTBI, TPaBIJIBHO U MOJHO OTPa’KaIoIUe Pe3yIbTaThl

[Iyrem
IIPOBEICHUS
JIEKINOHHBIX,
IIPAKTUYECKUX
3aHATHH,
OpraHu3aluu
CaMOCTOATEIb
HOM paboThI
CTYZCHTOB

NupuBnunyansH
BI€ JIOMAaIlIHHE
3aJIaHus,
pelieHue
MPAKTUYECKHUX
3a;a4, 3a4eT

OPOI'OBBIA
OO6yuarommiics
CIIoco0eH
MPaBUIILHO U TIOJTHO
OTpaxkaThb
pe3yIbTaThI
npodeccnoHaTBEHOMI
JeITEIbHOCTH B
FOPUANYECKON U
WHOHW JOKYMEHTAIH
MOBBIIEHHBINA
OOyyvarormiics
crocobeH
CaMOCTOSTENILHO, Ha
BBICOKOM ypOBHE,
MIPABWJIBHO | TTOJTHO
OTpaXkaThb
pe3yiabTaThl
npodeCcCHOHATBHON
JEATEILHOCTH B
IOPUANYECKON U
WHOHM JOKYMEHTAIlu!




npodeCCHOHATLHOM IEATENFHOCTH MPABOOXPAHUTEIBHBIX
OpPTaHOB U IOPUINYECKUX CITYKO

Bnaners:

- HaBBIKAMHU PabOThl C Pa3HBIMHU BHJIAMH CITYKEOHOU
JOKYMEHTAIUH, UX IPUMEHEHHs B IPOPECCHOHATIBHON
IOPUJINYECKOH e TETbHOCTH;

- HaBBIKAMU JIOKYMEHTAJILHOTO O(OPMIICHHSI OCHOBHBIX
yIpaBJIEHYECKUX MPOLEAYP U COCTABICHUS JJOKYMEHTOB 110
Pa3IMYHBIM aCHEKTaM JesTeIbHOCTH OpraHu3aluH;

- HAaBBIKAMHU CAMOCTOSITEIIbHOM MOATOTOBKH, COCTABIICHHS U
oopMIIeHHS IOPUINIECKOIN TOKYMEHTAIUU, OCHOBHBIX
BUJIOB CITy’)K€OHOH TOKyMEHTaluU B chpepe IopUCTIPyISHIINH
(MHCTPYKTHBHO-PACHIOPSIUTEIBHOM, CIIPABOYHOM,
OIIEPATUBHOM M OPraHU3alMOHHOIA)
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OCHOBHAA YACTD

1. OFbEM JJUCHUIIJIMHBI U BUJIbI YYEBHOM PABOThHI

Buna yueOHoii padoThl Beero | Kype 4
4acoB | 4acoB
1 2 3
KonTakTHas pabora oOyuamommxcsi ¢ mnpemnojasarejeM (10 BHIAM 10 10
yueOHBIX 3aHATHII) (BCEro)
B ToMm uncne:
Jlexmmm (JI) 4 4
[Tpaktuueckue 3anstus (I13) 6 6
Jlaboparopusie padbots (JIP) - -
CamocTrosiTejibHAsi padoTa cTyaeHTa (BCero) 98 98
B Tom uncne - -
CPC 6 cemecmpe: 98 98
KII - -
KypcoBas pabdora P ] ]
Hpyrue Bugsr CPC: 98 98
N3ydeHre OCHOBHOM U IOTIOJHUTEIbHON JIUTEPATYpPhI 52 52
BrlnonHenne MHANBUAYaIbHBIX 3aJaHUI 20 20
Pemenne npaktudeckux 3agad 22 22
IToaroroBka k 3aueTy 4 4
3ager (3), + +
Bua npoMme:KyTOYHOM aTTecTanuu
sK3aMeH (D) ) )
HUTOI'O: O61mast TpPyA0eMKOCTh Hacos 108 108
3a4. efl. 3 3

2. CONEPKAHME JIMCHUTLIAHBI (MOYJIST)

2.1. Conep:kanue pa3iejioB JUCHMILIMHBI (MOYJIA)

HaumenoBanue pa3jaeina
JUCHUIIIMHDBI

Conep:xaHue pa3jena B IMJIAKTHYECKUX eTHHUIIAX

— | Kypc

N | Ne pasaena




I'ocynapcTtBeHHOE
peryinupoBaHue B 00JacTu
JIEJIONPOU3BOJICTBA

Herm wm 3amaum ydeOHOro Kypca. MecTto Kypca
«/1enonpon3BOICTBO M IOKYMEHTOOOOPOT B MpOodeccHu
I0pHCTa» B 00pa3oBaTEebHOI MpOrpaMMe IMOATOTOBKH
OakanaBpoB ropucrpyjaeHuud. OCHOBHBIE TMOHSTHS
Kypca. OCHOBHBIE ATAIlbl Pa3BUTHUS JICJIONIPOU3BOCTBA B
Poccun. CoctaB 1 0cOOEHHOCTH HOPMAaTHUBHO-TIPABOBOM
u METOAMYECKON 0a3b1 JICITOTIPOU3BO/ICTBA.
3akoHomarenscTtBo PO B oOmactu uHPOpManuMu U
JNOKyMEHTanuu. HopMaTMBHOE W METOAMYECKOE
peryJvpoBaHue JIEJI0NIPOU3BO/ICTBA (10Y).
OpraHu3annoHHbIC bopmbl JIEITOTIPOU3BOJICTBA.
HenompousBoacTtBeHHass  ciyxb6a.  Cekperapp B

CTPYKTYpE yIIpaBJICHHUs.

JoxymenTupoBanue. Bubl
JIOKYMEHTOB

[TonsTHe <«IOKYMEHT», «O(MUUIUATBHBIA JOKYMEHT»,
«CIY>KEOHBIA JTOKYMEHT», «HOPUIUYECKUN TOKYMEHT».
CnocoObl U cpeAcTBa JOKyMEHTHpoBaHHUS. Dopmyiisip
nokymenTta, ero pekBuszutbl. ['OCT P 6.30-2003 «YCI.
YCOPA. TpeboBanusi K O(GOPMIICHHIO JTOKYMEHTOBY.
KOpuandeckas cwina gokymeHTa. biaHkM JOKYMEHTOB.
Od¢urmanbHO-1E710BOM CTHUJIb. OcobenHoctu
JIOKyMEHTHUPOBAHUS MPOPECCHOHATBHON JeATEIIbHOCTH
B chepe ropucnpyaenuun. CocTaB oQpUIUATBHBIX
JIOKYMEHTOB, Opranu3anroHHO-pACIOpsIUTENbHAS,
UH(OPMAaIIMOHHO-CIIPABOYHAS, KaJIpoBas
JToKyMeHTarus. PaboTel ¢ oOpaleHus MU rpaxkiaH

Opranuzanus paboTsl ¢
JIOKyMEHTaMU

Opraauzanus JIOKYMEHTOO000pOTA. OcHoOBHBIE
JIOKYMEHTOTIOTOKH. [MpuHIMTIBL OpTaHu3aIIH
JOKYMEHTOO0OpoTa B cdepe  IOPUCIPYICHIIHH.
Peructpamuss ®  WHAEGKCHpPOBaHWE  JTOKYMEHTOB.
KoHtpons wucnonHeHuss JokyMeHTOB. OpraHuzanus
XpaHeHus: JoKyMeHToB. Homenkiatypa nen.  Buabl
HOMEHKJIATypbl, WX OCOOEHHOCTM M Ha3Ha4YeHHUE.
TpeboBanus K (bopMHpOBaHHUIO Jen B
JIeTTOTIPOU3BOJICTBE. Obecneuenne COXPaHHOCTH
JOKYMEHTOB JIeJ B TEKYIIIEM JeJIOMPOU3BOJICTBE B chepe
opuctipyaeHui.  [logroroBka  TOKYMEHTOB K
MOCJEIYIOMEMY  XpaHSHHI0 W HCIOJIBb30BaHUIO.
DKcrepTr3a HEHHOCTH JOKYMEHTOB.

2.2. Pa3nennbl AUCHUIIMHBI (MOAYJISA), BUABI Y4eOHOM AeATeJIbHOCTH U (pOPMBbI
KOHTPOJIS

Kypc

Ne paznena

HaumeHnoBaHue pa3jesia TUCHUILIUHBI CTYJAE€HTOB

Buabl yueOHOM 1eITeJIbHOCTH,
BKJIKOYAsl CAMOCTOSATEIbHYIO PadoTy

(B yacax)
J | JP | m3/C | CPC | Beero




1|2 4 5 6 7 8
1 l'ocynapcTBeHHOE peryaupoBaHue B 00JIACTH 5 30 39
JEJI0IPOU3BOICTBA
2 | JlokymeHTHpOBaHUE. BHapl JOKyMEHTOB 2 2 32 36
4
3 | Opranusanus paboThl C JOKYMEHTaMH 2 2 32 36
IpAT Pa3zgenst nucuumimab Ne 1-3 4 4
UTOro 4 6 98 108
2.3. JlabopaTOpHbIH NPAKTUKYM
JlaGopaTopHBIi MPAKTUKYM HE MPEyCMOTPEH.
2.4. [IpuMepHasi TeMATHKA KyPCOBBIX padoT
KypcoBsie paboThl HEe PEyCMOTPEHBI.
3. CAMOCTOATEJIBHASA PABOTA CTYJIEHTA
3.1. Buas1 CPC
5 | HaummenoBanue
o = Bcero
2 | 2 pasaena Buasr CPC
> | 8 JacoB
g =3 AU CHMIITTHHBI
1 2 3 4 5
1 1. 3yueHue OCHOBHOM M IOTIOJIHUTEIHHOM TUTEPATYPHI 6
I'ocynapcTBeHHOE
2. KoHcnekTupoBaHHWe TeKcTa, paboTa CO CJIOBapsMH,
peryaupoBaHue B
o6IacTH CIPAaBOYHHKAMH, COCTABJIEHHE JOKYMEHTOB 6
3. 3yueHne HOPMATUBHBIX U METOJMUYECKUX JTOKYMEHTOB 6
JIeJIOTIPOU3BOJICTB o
4. BeImoHeHnEe UHANBUAYATBHBIX JOMAITHUX 38 TaHHHA 6
5. PelieHue npakTHUeCcKuX 3a1a4y 6
2
1. VI3yueHue 0CHOBHOM U IOMOJHUTEIBHOMN TUTEPATYPbI !
2. KoucmektupoBaHue TekcTa, paboTa CO CJIOBapsMH,
JloxymMeHTHpOBaHHE. 5
CIIpaBOYHUKaMH, COCTABJICHUEC JOKYMCHTOB
Buasl nokymeHTOB 5
3. I/I3yquI/Ie HOPMATHUBHBIX U MECTOAUYCCKUX TOKYMCHTOB 7
4. BeinoHeHNE MHANBUAYAJIBHBIX JOMAITHUX 3a1aHUN 8
5. PemieHue npakTHYECKHX 3a1a4
3 1. I3yueHrie OCHOBHOM 1 AOMOTHUTENEHOM JTUTEPATYPhI 7
2. KoHncmektupoBaHue TekcTa, paboTa CO CJIOBapsMH,
Opranusanust CIIpaBOYHHMKAMH, COCTABJICHUE TOKYMCHTOB 5
paboThI ¢ 3. M3yyeHne HOPMATHUBHBIX U METOJUYECKUX JIOKYMEHTOB 5
JOKYMEHTaMH 4. BeInoHeHNe MHANBUAYAJIBHBIX JOMAITHUX 3a1aHUN 7
5. Pemenne npakTHYeCcKHUX 3a1a4 8
1. TToBTOpEHNE KOHCIIEKTOB padO4MX TeTpanei
IMoaroroBka k IIpAT: p °P paz 2
sauer 2. IloBTOpeHNe M3y4EHHOH IHUTEPaTyphl, HOPMATUBHBIX M 5
METOANYECKUX JOKYMEHTOB
UTOIo 98




3.2. I'padguk padoThI CTyAEHTA

3.3. Ilepevyenb y4eOHO-METOAMYECKOT0 O0ecHeYeHUus1 sl CAMOCTOATEIbLHOM
padoThHI 00Yy4aIOUIUXCH M0 TUCIUIINHE

CamocrosiTenbHass padoTa, Hapsaly € ayJUTOPHBIMU 3aHATUSAMH, SIBISETCS
HEOTBEMJIEMOM YacThI0 M3Y4YEHHs IUCHMIUIMHBL. [lpuctynas K U3y4eHHIO
JUCUUIUIMHBI, CTYJIEHTHl JIOJDKHBI O3HAKOMUTBCS C Y4eOHOM MpOrpamMmoi,
y4eOHOM, Hay4HOW M METOJMYECKOW JIMTEepaTypoH, UMEIOIIeHcs B OMOIMOTEKE,
HOJy4YUTh B OMOIMOTEKE PEKOMEHJIOBAHHbIE YUYEOHMKH M y4€OHO-METOAMYECKHE
nocoOusi, 3aBECTU TETPaaAM I KOHCHEKTUPOBAHUS JIEKUMA M TPAKTUYECKUX
3aHATHM.

B xone camocTosiTebHOM pabOThl CTYIEHT JIOJDKEH H3YyYUTh OCHOBHYIO
JUTEpPaTypy, O3HAKOMUTHCS C JONOJHUTENBHOM JINTEPATypO, HAYYHBIMU
CTaThsIMM U MaTepuajaMHl HCCIeI0BaHUM B JaHHON obOsactu. Ilpu 3TOM yuecTb
PEKOMEHIalliu IpernoaaBaress U TpeOoBaHus yueOHON IPOrpaMMBl.

[Ipy moaroroBke K 3a4eTy CTYASHT JOJDKEH IIOBTOPUTH INPOWUIECHHBIN
MaTepuags B CTPOTOM COOTBETCTBUM C YYEOHOW MporpaMMoi, NpUMEpPHBIM
NepeyHeM Yy4eOHbIX BONPOCOB, BBIHOCSALIMXCS Ha 3a4eT WU COJAEpKaIIUXCi B
JTaHHOM TIporpamMe. Mcronb30BaTh KOHCHEKT JEKIUNA, MPAKTUYECKUX 3aHATUA H
JUTEPATYPY, PEKOMEHIOBaHHYIO MpenojaBarenaeM. OOpaTuTh 0co00e BHUMaHUE
Ha TeMbl YYEOHBIX 3aHSATHH, MPOIMYIICHHBIX CTYJAECHTOM IO Pa3HbIM MPUYUHAM.
[Tpu HEOOXOIUMOCTH OOPATUTHCS 3a KOHCYJIbTAlIMEH U METOANYECKON IMTOMOIIBIO K
IIPENOAABATEIIIO.

CaMocTosTenbHass pabOTa MOXKET OCYIIECTBISATHCS HHAUBHUIYATBbHO WIIU
rpynnamMu CTyA€HTOB B 3aBHCHUMOCTHU OT LI€JId, 00beMa, KOHKPETHONH TEeMAaTHUKH
CaMOCTOATENbHON pPabOThl, YPOBHSI CIOKHOCTH, YPOBHS YMEHHMH CTYJEHTOB.
KoHTposib pe3ynbTaTOB BHEAYAUTOPHOM CaMOCTOATENbHON pPadOThl CTYIEHTOB
MOJKET OCYIIECTBIISITRCS B Ipeneiax BpPEMEHH, OTBEACHHOIO Ha 00s3aTeibHbIe
yueOHbIE 3aHATHUS M0 TUCLUIUIMHE M BHEAYJIUTOPHYIO CaMOCTOSTEIbHYIO padoTy
CTYIEHTOB II0 JIHUCLMIUIMHE, MOXET NIPOXOAUTh B IHCbMEHHOW, YCTHOW WIIH
cMmeranHo ¢opme. s onTUMHU3aMKM OpPraHW3allMd U TIOBBIIIECHUS KadyecTBa
OOy4eHHs] CTyJIE€HTaM pPEKOMEHAYETCS PYKOBOJACTBOBATHCS  CIEAYIOIIUMHU
METOJMYECKUMHU PEKOMEHJAIMSIMU, pa3MEIIEHHBIMU Ha OQUIMAIBLHOM CcalTe
YHUBEPCHUTETA!

1. Jlapuna JLIO., AnanpeB A.I'. Meroauueckue pEeKOMEHIALUU TIO
OpraHM3alMd CaMOCTOSITENIbHOM paboThl Uit OOYYaIOIIMXCS IO HANpaBICHHIO
nonrotoBku 40.03.01 «lOpucnpyaenuus» (kBanuduxanuss — OakanaBp). —



Ps3anb, 2017. Pexum J0CTyma: https://www.rsu.edu.ru/wp-

content/uploads/2014/02/MP-opranuzanus-CP-6akanaBpel.pdf (maTa oOparieHus:
01.06.2018).
2. Maprummna H.B.  DnextpoHHsld  00pa3oBaTeNbHBIA  pecypc

«CamocrosiTenpHasl padoTa CTYACHTOB»: CBHJIETEIBCTBO O PETHCTPAIMU pecypca
Ne 20418 / Maptumuna H.B., Epemkxuna O.B.; Pa3. roc. yu-T um. C.A. Ecenuna. —
Jlata peructpamuu 21.10.2014. — O6wem 196 M6 (200704 KO).

3. CrpaxoB B.B. ®opwmpl opranusammm y4eOHOTO TIporecca B BY3e
[DNEeKTpOHHBIN pecypc]: METoA. peKOMEHAAIMU JJisi MOJIOA. MpernojaaBaTenen /
B.B. CrpaxoB, E.H. T'opoxoma, T.B. Kpemenenkas; PsA3. roc. yH-T uM.
C.A.Ecenuna. — Pssamp, 2012. — URL: https://www.rsu.edu.ru/wp-
content/uploads/2015/04/formy_organizacii_uchebnogo_processa.pdf (mata
obpamenus: 01.06.2018).

3.3.1.KourpoubHbie padoTbl/pedepatbl
HE MPEyCMOTPEHBI

4. OHIEHOYHBIE CPEJACTBA JIsI KOHTPOJISA YCIIEBAEMOCTHU N
PE3YJIbTATOB OCBOEHUSA JUCHUIIJIMHbI (MOAYJSA) (cm. @owno
OYEHOYHBIX CPEOCME)

PeiiTuHroBas cuctema OILIEHKH 3HAHUW OOy4YarOIIMXCS B YHUBEPCUTETE HE
HCIOJIB3YETCH.

5. YYEBHO-METO/JIUYECKOE u MH®OPMALIMOHHOE
OBECIEYEHUE TUCHUATUIMHBI (MOIYJIS)

5.1. OcHoBHas JUTEpaTypa

HUcnoan3 KoaunuectBO
yercs IK3EMILISIPOB
npu

Ne ABTOp (b1), HANMEHOBAHUE, BU/I U3TAHUS,
HU3Y4YeHH | Kypce
n/n MECTO M3aHUSI U U31aTeILCTBO, IO/ B Ha

)|
oudsmoreke| kageape

pasneiio
B
1 |2 3 4 5 6
AGyname, /1. I'. JlokymeHTalnOHHOE
obecrnievueHne yrpaBJeHHsI IIEPCOHATIOM
1 |[DnekTpoHHBIHI pecypc] : yueOHUK M MPAKTHKYM 1-3 4 9BC -

JUTs akajgeMudeckoro OakanaBpuara / 1. T
Aoynanze, U. b. Bempsokkuna, B. M. Macnosa. -



https://www.rsu.edu.ru/wp-content/uploads/2014/02/МР-организация-СР-бакалавры.pdf
https://www.rsu.edu.ru/wp-content/uploads/2014/02/МР-организация-СР-бакалавры.pdf
http://www.rsu.edu.ru/wordpress/wpcontent/uploads/2015/04/formy_organiz%20acii_uchebnogo_processa.pdf/
https://www.rsu.edu.ru/wp-content/uploads/2015/04/formy_organizacii_uchebnogo_processa.pdf
https://www.rsu.edu.ru/wp-content/uploads/2015/04/formy_organizacii_uchebnogo_processa.pdf

M. : FOpaiir, 2016. - 299 c. - (bakanasp.
Axkanemuueckuil Kypc). - Pexum nocryna:
https://www.biblio-online.ru/viewer/4B180AEE-
8B42-4392-9D7A-772015302875 (nara
obpamienus : 05.06.2018).

Kopuees, . K. JlokymeHTHpOBaHKE
YIPaBICHUYECKON AeATEeIbHOCTH + TecThl Ha CD
[D7eKTPOHHBIN pecypc] : yueOHUK U MPAKTUKYM
JUTSE akaieMudeckoro 6akanaspuara / 1. K.

Kopmnees, A. B. [Tmenko, B. A. Mamypies. - M. :

FOpaiir, 2016. - 384 c. - (bakanasp.
Axkanemuueckuil Kypc). - Pexum nocryna:
https://www.biblio-online.ru/viewer/99CA2CFC-

1-3

3994-482C-AE71-1E090E40572A (nara
obpamienns 05.06.2018).

9bC

Kysnenos, 1. H. JlokymeHTanimoHHoe
o0ecrieyeHne yrpaBieHHs IEPCOHATIOM
[DneKTpOHHBIN pecypc] : yueOHUK U MPAaKTUKYM
JUTs IpUKIagHoro 6akamnaspuara / M. H.
Ky3nenos. - M. : U3narensctBo FOpaiit, 2016. -
520 c. - (bakanasp. [IpuknagHoit kypc). - Pexum
nocryma: https://www.biblio-
online.ru/viewer/143F6609-394A-439D-977C-

DBOF2D4CDS5FE (nata obparenust 05.06.2018).

1-3

OBbC

5.2. lonosiHUTEILHAS JIUTEpPATYypa

Ne
n/n

ABTOp (b1), HAMMEHOBAHUE, BU/I U3IAHUA,
MeCTO U3JIaHUSs U U31ATeJbCTBO, IO/

Hcnoan3dy

eTcst pu
U3y4YeHUH
paszesioB

Kypc¢

KoaunuectBo
IK3eMILIAPOB

B
onoJIHnOTEKE

Ha
kadeape

2

3

5

6

bapuxun, A. b. bonpmas ropuandeckas
SHITMKJIONE AN [ DNeKTPOHHEIH pecypc] / A.b.
bapuxun. - M. : Kamxnsiid mup, 2010. - 960 c. -
(ITpodeccronanbHble CIPAaBOYHUKH U
SHIUKJIONENN). - Pexxum mocTyma:
http://biblioclub.ru/index.php?page=book&id=8
9665 (mara obpamienus: 04.06.2018).

1-3

ObC

Bopucos, A. b. bonbioi ropuanyeckuit
cioBaphb [ DnekTpoHHbIi pecypc] / A.b.
bopucos. - M. : Kuwxknsiid mup, 2010. - 848 ¢. -
(BUBJIMOTEKA ITPOD®ECCUOHAJIBHBIX
CJIOBAPEN). - Pexxum goctyra:
http://biblioclub.ru/index.php?page=book&id=8
9863 (mara obopamienus: 04.06.2018).

1-3

ObC



https://www.biblio-online.ru/viewer/4B180AEE-8B42-4392-9D7A-772015302875
https://www.biblio-online.ru/viewer/4B180AEE-8B42-4392-9D7A-772015302875
https://www.biblio-online.ru/viewer/99CA2CFC-3994-482C-AE71-1E090E40572A
https://www.biblio-online.ru/viewer/99CA2CFC-3994-482C-AE71-1E090E40572A
https://www.biblio-online.ru/viewer/143F6609-394A-439D-977C-DB0F2D4CD5FE
https://www.biblio-online.ru/viewer/143F6609-394A-439D-977C-DB0F2D4CD5FE
https://www.biblio-online.ru/viewer/143F6609-394A-439D-977C-DB0F2D4CD5FE
http://biblioclub.ru/index.php?page=book&id=89665
http://biblioclub.ru/index.php?page=book&id=89665
http://biblioclub.ru/index.php?page=book&id=89863
http://biblioclub.ru/index.php?page=book&id=89863

Bbopucoga, E. DneMeHTbI CTUIIS: TPUHITUIIBI
yOeIUTENBLHOIO JIEJI0BOr0 MUChMa
[Dnextponnslii pecypc] / E. Bopucosa ; mox
pen. E. Kpyuenuikoii. - M. : Anbniuna busnec
byxkc, 2016. - 126 c. - («kMacTepcTBO paboOTHI CO
CIIOBOMY). - Pexxum nocryna:
//biblioclub.ru/index.php?page=book&id=2298
32 (mara obopamenus 04.06.2018)

9bC

I'punbepr, A. C. JlokymMeHTallMOHHOE
obecrieueHre ypaBieHus: [DIeKTPOHHBIN
pecypc] : yuebnnk / A.C. I'pun6epr, H.H.
['op6aués, O.A. Myxametmmna. - M. : FOuutu-
Hana, 2015. - 391 ¢. — Pexxum nocryna:
//biblioclub.ru/index.php?page=book&id=1150
31 (mara obopamenus 04.06.2018).

1-3

ObC

Hemumn, FO. M. Jlenonpous3BoACTBO.
JlOKyMEHTallMOHHBI MEHEKMEHT
[DnexTpoHHBIH pecypc] : yuyebHoe mocobue /
FO.M. Jlemun. - M. ; bepaun : {upexkr-Menua,
2014. - 205 c. — Pexxum noctymna:
/biblioclub.ru/index.php?page=book&id=2536
57 (nara oopamienus 04.06.2018).

1-3

ObC

Hemumn, FO. M. Cekpetapckoe 1eno:
YHHUBEpPCAIbHBINA CIIPABOYHUK [ DIEKTPOHHBII
pecypc] : cnpaBOYHO-METOAMYECKOE mocoodue /
FO.M. Jlemun. - M. ; bepaun : {upexkr-Menua,
2014. - 321 c¢. — Pexxum nocryma:
/biblioclub.ru/index.php?page=book&id=2536
58 (nara oopamienus 04.06.2018).

1-3

9BC

Kanposuk [TekcT] : exxeMecsauHblil HAy4YHO-
MPAKTUYECKUIA KypHAII / yIPEeTUTEND :
PernonanpHast 0;1aroTBOPUTENbHAS
0OIIeCTBCHHAS] OpPTraHU3allNsT HHBAIHJIOB U
neHcuonepoB «IIpoceemenney. - 2002 - . —
Mockga : U3narensckuii [Jom [Tanopama, 2016
- . — Exewmec.

u3
MIEPUOIUKHU

Kyszuenos, 1. H. [lenoBoe nucbmo
[DneKkTpoHHBIHN pecypc] : ydeOHO-CpaBOYHOE
nocobue / U.H. Ky3nenos. - 5-e uza. - M. :
Jamkos u Ko, 2015. - 196 c. - (YuebHble
W3IaHus 1715 OakanaBpoB). — Pexxum gocryna:
//biblioclub.ru/index.php?page=book&id=2292
83 (mara oopamienus 04.06.2018).

ObC

Muxaiinos, 0. M. Kak npaBunsHO U ObICTpO
pa3paboTaTh JOKYMEHTAIUIO MPEANIPHUITHS

ObC



http://biblioclub.ru/index.php?page=book&id=229832
http://biblioclub.ru/index.php?page=book&id=229832
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=253657
http://biblioclub.ru/index.php?page=book&id=253657
http://biblioclub.ru/index.php?page=book&id=253658
http://biblioclub.ru/index.php?page=book&id=253658
http://biblioclub.ru/index.php?page=book&id=229283
http://biblioclub.ru/index.php?page=book&id=229283

[DneKTpOHHBIN pecypc] : MpakTU4ecKoe
nocobue / FO0.M. Muxaiinos. - M. ; bepnus :
Hupext-Menaua, 2014. - 232 c. - Pexxum
JI0CTyma:
/biblioclub.ru/index.php?page=book&id=2536
89 (mara obpamienus 05.06.2018).

10

Muxaiinos, 0. M. JInunsle nena cOTpyAHUKOB
KOMIIAaHUM: KaK MPABIIEHO 0()OPMIISITh, BECTH U
XpaHUTh [ DNEKTPOHHBIN pecypc| :
npaktudeckoe nocodbue / F0.M. Muxaiinos. -
M. ; bepnun : {upexr-Menua, 2014. - 160 c. —
Pexxum nocryna:
//biblioclub.ru/index.php?page=book&id=2536
91 (mara obpamenus 05.06.2018).

9bC

11

[lepcuanos, B. B. KoMnbroTepHbie TEXHOIOTUU
aJMMHHMCTPATUBHOTO JIEJIONPOU3BOCTBA
[DnexTpoHHBIi pecypc] : mpaktukym / B.B.
[lepcuanos, P. Kyno6aes. - M. ; bepnun :
Hupext-Menaua, 2016. - 56 c. — Pexum
nocryma: //biblioclub.ru/index.php?
page=book&id=434745 (nara obpaiieHus
05.06.2018).

1-3

ObC

12

ITepcuanos, B. B. Cuctemsl 371eKTpOHHOTO
JIEeTIOTIPOU3BO/JICTBA [ DIIEKTPOHHBIN pecypc]
yuebHoe nocobue / B.B. [lepcuanos. - M. ;
bepnun : lupexr-Meaua, 2016. - 215 ¢. —
Pexxum noctyna:
//biblioclub.ru/index.php?page=book&id=4347
47 (narta oopamienus 05.06.2018).

1-3

9BC

13

Poroxwun, M. 1O. /lenoBbie TOKyMEHTHI B
npuMepax u obpasiax [ DIeKTPOHHBIH pecypc] :
COOpHHK THMOBBIX JOKyMeHTOB / M.IO.
PoroxwuHn. - M. ; bepnun : lupekr-Menua,
2014. - 496 c. — Pexxum mocryma:
//biblioclub.ru/index.php?page=book&id=2537
01 (mara oopamenus 05.06.2018).

1-3

ObC

14

Poroxun, M. 1O. [fTokymeHTalmmoHHOE
obecrnievueHne yrnpaBieHus [ DIEKTPOHHBIH
pecypc] : mpakTuyeckoe nocodue /M.IO.
PoroxwuH. - M. ; bepnun : lupekr-Menua,
2014. - 398 c. — Pexum gocrymna:
//biblioclub.ru/index.php?page=book&id=2537
05 (mara oopamienus 05.06.2018).

1-3

ObC

15

Poroxwnn, M. FO. HacronpHast kHura
ceKperapsi: MOAr0TOBKa JOKYMEHTOB

ObC



http://biblioclub.ru/index.php?page=book&id=253689
http://biblioclub.ru/index.php?page=book&id=253689
http://biblioclub.ru/index.php?page=book&id=253691
http://biblioclub.ru/index.php?page=book&id=253691
http://biblioclub.ru/index.php?page=book&id=434745
http://biblioclub.ru/index.php?page=book&id=434745
http://biblioclub.ru/index.php?page=book&id=434747
http://biblioclub.ru/index.php?page=book&id=434747
http://biblioclub.ru/index.php?page=book&id=253701
http://biblioclub.ru/index.php?page=book&id=253701
http://biblioclub.ru/index.php?page=book&id=253705
http://biblioclub.ru/index.php?page=book&id=253705

[DNeKTPOHHBIN pecypc] : mpakTHYecKoe
nocobue / M.YO. Poroxusn. - M. ; bepnus :
Hupext-Menaua, 2014. - 363 ¢. — Pexxum
JI0CTyma:
/lbiblioclub.ru/index.php?page=book&id=2537
07 (mara obpamenus 05.06.2018).

Poroxxun, M. FO. Opranu3zanus kaapoBoii
paboThI IpepuATHs [DIEKTPOHHBIN pecypc] :
yueOHo-TipakTHueckoe nocodue / M.1O.
Poroxun. - M. ; bepiun : lupexr-Menua,
2014. - 240 c. — Pexwum nocryma:
//biblioclub.ru/index.php?
page=book&id=253710 (mara obparieHus
05.06.2018).

16 2 4 9BC -

Crnyx6a xaapoB u nepconan [Teker] :
©XKEMECSUHBIN KypHAT JUIS paOOTHUKOB
KaJIPOBBIX CIyK0. PykoBoauTenen Bcex
. 43
17 |ypoBHeti / yupemutenb u usgl. : 3A0 Penpakus 2 4 -
TIEPHOTUKU

x)ypHasia «OxXpaHa TpyJa ¥ COIUAITBHOE

crpaxoBanue». — 2004 - . — Mocksa, 2015 -

. — Exxemec.

VYnpasnenue nepconanom [Tekct] / yupeaurens
: 000 «Kypnan «YnpasieHrne NepCOHAIOM. 13 4 3
—1996 - .—Mocksa, 2016 - .—2pa3aB TIEPHOTUKU

MECHII.

18

VYrpasieHue nepcoHaIoM 1
MHTEJUIEKTyalIbHBIMU pecypcamu [Tekcer] :
HAYYHO-TIPAKTUYECKHH KypHaN / yUpeIUTeNb : -
HauunonanbsHbIM COX03 OpraHu3anui mo
MOJTOTOBKE KaJIPOB B 00JIACTH yIpaBIEHUS 13 4 u3
nepcoHaioM (HannoHansHbIH coO103 MEPUOUKHU
«Ymupasnenne nepconanom» (HaCOVII)); uzg. :
000 «Hayuno-u3narensckuii neHTp MHOPA -
M». —-2012 - .—Mocksa, 2016 - .—6pa3B

rona.

19

SAnkoBuy, III.A. Jleaonpon3BoaCcTBO B
KaJ[poBOH ciyk0e [DneKTpoHHbIH pecypc] :
yuebnuk / I A. SIlukoBuu. - M. : FOuutu-/lana, 5 4 EC -
2015. - 161 c. - Pexxum gocryma:
/lbiblioclub.ru/index.php?page=book&id=1190
21 (mara obpamienus 05.06.2018).

20

HOpMaTHBHbIe NNpaBoOBbIC AKThHI H UHbIC UCTOYHUKH:

1. Koncturynus Poccuiickoit ®enepaunn  (IpUHATAa BCEHAPOJHBIM TI'OJOCOBAHUEM
12.12.1993) (¢ yderom mompaBok, BHeceHHbIX 3akoHaMu P® o mompaBkax k Konctutyuun PO



http://biblioclub.ru/index.php?page=book&id=253707
http://biblioclub.ru/index.php?page=book&id=253707
http://biblioclub.ru/index.php?page=book&id=253710
http://biblioclub.ru/index.php?page=book&id=253710
http://biblioclub.ru/index.php?page=book&id=119021
http://biblioclub.ru/index.php?page=book&id=119021

ot 30.12.2008 N 6-®K3, ot 30.12.2008 N 7-®K3, ot 05.02.2014 N 2-OK3, ot 21.07.2014 N 11-
®K3) // Koncynbrantllatoc [BHeKTpOHHHI/I pecype] : odunmaneHbii caiit / Kommanus

Koncynsrantlntoc. Pexum JOCTYyIIa:
http.//www.consuItant.ru/cons/cm/onIme.cm?req=doc;base= LAW:;n=2875  (nara
obpamienus 06.06.2018).

2. ®enepanbubiii 3aK0H 0T 27.07.2006 N 149-D3 (pea. ot 19.12.2016) "O6 uHbopmarimm,
WH(OPMAIIMOHHBIX TEXHOJOTHSIX U O 3ammre uHpopManuu" (C U3M. U JOIM., BCTYN. B CHIY C
01.01.2017) // Koncynbrantlliroc [BJIeKTpOHHLII/I pecypce] : obunuansHbIi caiT / KoMmanus

Koncynsrantlntoc. Pexum JOCTYyIIa:
http.//www.consuItant.ru/cons/cm/onI|ne.cq|?req=doc;base=LAW;n=200126 (nara
obpamienns 06.06.2018).

3. @enepanbublii 3akoH oT 22.10.2004 N 125-03 (pen. ot 23.05.2016) "O6 apxuBHOM
nene B Poccuiickoit denepanun"// Koncynprantllntoc [DnekTpoHHbI pecypc] : odulnanbHbIN

cauT / Komnanus Koncynsrantlnroc. - Pexum JocTymna:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW:;n=198260 (nara
obpamienns 06.06.2018).

4. ®enepanbubiii 3akoH ot 02.05.2006 N 59-®3 (pen. ot 03.11.2015) "O mnopsinke
paccMmoTpenust oOpamenuid rpaxnaH Poccuiickoit  ®epepanuun" //  Koucynsrantllitoc

[DnexTpoHHbIi pecypc| : odunmaneHbiii caiit / Kommanus KoncymerantlDiroc. - Pexum
AocTyna:
http://www.consultant.ru/cons/cgi/online.cqi?reg=doc;base=LAW:;n=188358 (nara
obpaienus 06.06.2018).

5. "TpynoBoii xomekc Poccuiickoii ®denepanuun" ot 30.12.2001 N 197-®3 (pen. or
03.07.2016) (¢ u3m. u mom., BcTym. B cuiy ¢ 01.01.2017) // Koncynbrantllntoc [neKkTpoHHBIN

pecypc] : odunmaneubiii calt / Kommanus Koncynerantllmoc. - Pexum poctyma:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=201079 (nara
obpaienus 06.06.2018).

6. IlocranoBnenue IlpaButenscrBa PO ot 15.06.2009 N 477 (pex. ot 26.04.2016) "O6
yrBepxaAeHun [IpaBun aenonpon3BoAcTBa B GefepaibHbIX OpraHax UCHOIHUTENbHOU BiacTtu" //

Koncynerantllmoc  [OnekTponHbli  pecypc] :  oduumansHbii  cadt /  Kommanus
KoncynsrantlInroc. - Pexnm JOCTYyIIa:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW:n=197373 (nara
obparenus 06.06.2018).

7. TlocranoBnenue ['occrangapra P® ot 03.03.2003 N 65-ct "O npuHATHU U BBEICHUHN
B JIeliCTBHE rocyaapcTBeHHOro cranaapra Poccuiickoin @enepanun" (Bmecte ¢ "I'OCT P 6.30-
2003. T'ocynmapctBeHHblii crangapt Poccuiickoit ®enepanuu. YHUDUIHPOBAHHBIE CHCTEMBI
JIOKYMEHTAIUH. YHuduuupoBaHHas cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIBHOM
nokymeHTanuu. TpeGoBanuss Kk  odopmienuto  gokymeHtoB") //  Koncymbrantllintoc
[DnexTpoHHBIH pecypc] : odunuaneHbiii caiit / Kommanus Koncynerantllmroc. - Pexum
J0CTyma:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW:;n=44595  (nara
obpamienus 06.06.2018).

8. "T'OCT P 7.0.8-2013. Hanmonanbublii cTranmapt Poccuiickoit @enepanun. Crucrema
CTaHJApTOB MO WH(poOpManuu, OMOIMOTEUHOMY U U3JaTeIbCKOMY Aeny. Jenonpous3BOJICTBO U
apxuBHOe naeno. Tepmunsl u omnpeaenenus” (yrB. Ilpukaszom Poccranmapra ot 17.10.2013 N
1185-ct) // Koncynbrantllmtoc [DnextpoHHblil pecypc] : odunmansHblii caiit / Kommanus
KoncynpranTtltoc. - Pexxum JIOCTyMa:

http://www.consultant.ru/cons/cgi/online.cgi?reg=doc;base=LAW:;n=163800 (nara
obpamienus 06.06.2018).



http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=2875
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=200126
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=198260
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=188358
http://www.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=201079
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5.3. Ba3bl JaHHBIX, WH(OPMALMOHHO-CIIPABOYHbIE U MNONCKOBLIE
CHCTEMBbI:

1. Moodle [DnekTpoHHBIH pecypc]: cpeda AMCTaHIIMOHHOTO OOy4YeHHS /
Ps3. roc. yu-1. — Psa3ans, [0.r.] — Hoctyn, nocine peructpauuu u3 cetd PI'Y umenu
C.A. Ecenuna, u3 000l ToukH, UMewIIel noctyn Kk cetu MHTepHeT. Pexum
nocryma: http://e-learn2.rsu.edu.ru/moodle2 (nara ooparienus: 10.06.2018).

2. TAPAHT [DnekTpoHHBI pecypc] : nHPOpMaMOHHO-TIPABOBOM MOPTAIL:
caiit. — Pexxum nmocrtyma: http://www.garant.ru ceobomusiii (nata odpamenwus: 10.
06.2018).

3. KOJEKC (cmpaBouyHO-TIpaBOBasi cHcCTeMa) [DIEKTPOHHBIN pecypc] :
caiit / Uadopm.-npaBoBoit koHcopuuyM «KOIEKC». — Mocksa, 1991. — Pexum
nocryma: http://www.kodeks.ru , ceoboansIit (nata oopamienus: 10.06.2018).

4. Koucynbrant Ilmoc [DnekTpoHHBIH pecypc]: cHpaBOYHO-IPABOBAs
cucrema: 0aza maHHbIX / PernoH, neHtp mpaBoBod umHpopm. MHDoOpmIpaBo. —
[b.M., 2002]. — Hoctyn k nonHbIM TekcTtaM U3 cetd PI'Y umenu C.A. Ecenuna:
http://www.consultant.ru/ (mata oopamenwus: 10.06.2018).

5. Cynwt Poccuiickoit denepanuu [DneKTpOHHBIN pecypc] : cailT — Pexxum
noctyna: https://sudrf.ru/ (comepxuT MpPUroBOPHI CYIOB IO YTOJOBHBIM JeiaMm) ,
cBOOOIHBIN (maTa oOpamenus: 10.06.2018).

6. Tpyasl mpenonaBareneit [DAEKTpOHHBIA pecypc]: Koyuiekius //
OnektpoHHas 6ubnuoreka Hayunoit 6ubnmmoreku PI'Y umenu C.A. Ecenuna. —
Hoctym K  TOJHBIM  TEeKCTaM 1o  mapoit.  Pexxum — jmocrtyna:
http://library.rsu.edu.ru/marc/ (nara oopamenus: 05.06.2018).

7. Yuuepcuterckas OuOmmoreka ONLINE [Omektponnsiii  pecypcl]:
ANeKTpoHHas Oubnuoreka. — JIoCTynm K MOJHBIM TEKCTaM IO Mapojro. Pexum
nocryma: http://biblioclub.ru (mata oopamenus: 05.06.2018).

8. DnexktpoHHas OMONMMOTEKa aHMccepTaluii [DIEKTpOHHBIN pecypc]:
odunuanbHeli caiT / Poc. roc. 6-ka. — Mocksa : Poc. roc. 6-ka, 2003. — Jloctym K
MOJIHBIM TEKCTaM M3 KOMIUIEKCHOTO YHUTaibHOro 3anmoB Oubmmoreku Hb PI'Y
umenn C.A. Ecennna : http://diss.rsl.ru/ (nara oopamienus: 10.06.2018).

9. IOpaiit : anexkTponHas OuOmmoTeka. — J[OCTynm K MOJIHBIM TEKCTaM I10
napomo. Pexxum  goctyma:  http://www.biblio-online.ru (mata oGpamieHus:
05.06.2018).

5.4. IlepeyeHb pecypcoB HMH(OPMANUOHHO-TEJIEKOMMYHHUKAIIMOHHOI
cetu «MHTEpHET» (1aj1€e — ceTb «MHTepHET»), HEOOXOAUMBIX /JI OCBOEHMSI
AUCHMILTHHBI

1. BepxoBubiit Cyn P® [Onektponusiii pecypc]: cair — URL:
http://www.vsrf.ru , ceoboanbIit (naTa ooparuenus: 05.06.2018).

2. Koncturynuonsnsii Cyn PO [Dnexktponnbiii pecypc]: cait — URL:
http://ks.rfnet.ru , ceoboaHbIH (1aTa obOpameHus: 05.06.2018).

3. Hayunast snexTpoHHass OuOnmoTeka [DNeKTpOHHBIA pecypc| : cait —
Pexxum moctyna: http://elibrary.ru, ceo6omusrii (nara oopamenus: 10.06.2018).
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4. Pemienus EBpomeiickoro Cyna mo mpaBaM 4enoBeka M MH(opmamus o
HeM [DnekTpoHHbIH pecype]: caiit — URL: http://www.echr.ru , ceoGoaHbI# (1aTa
obpamenus: 05.06.2018).

5. Poccuiickas rasera [ DIEKTPOHHBII pecypc]: CalT —
URL :http://www.rg.ru, ceodoanslii (1ata oopamierus: 05.06.2018).

6. CneactBennbiii komutrer P® [Dnexktponnsiii pecypc]: caititr — URL:
http://www.sledcom.ru , ceo6oambIi (HaTa odparenus: 05.06.2018).

7. Cynebnpiii genapramedT npu BepxoHom Cyae P® [DnexTpoHHBIN
pecypc]: caiitr — URL: http://www.cdep.ru, cBoOGomHbIii (mata oOpalieHUS:
05.06.2018).

8. denepanpHblii  0OpazoBaTenbHbI TopTan "FOpuamueckas Poccus"

[OnexTpoHHBIH pecype]: cait — Pexum mocryma: http://www.law.edu.ru,
cB0OOMHBIH (naTa oopamienus: 10.06.2018).
9. IOpunuyeckuii  mopranm Il CTyIAeHTOB — Pexxum  jgocrtyma:

http://www.law-education.ru , ceo6oubIi (1aTa oopamenus: 10.06.2018).

10. HOpunnueckuii mopran — Pexxum gocrtyma: http://www.interlaw.dax.ru
, CBOOOTHBIN (1aTa oOparmenus: 10.06.2018).

11. Poccuiickoe oOpazoBaHue [DIEKTPOHHBIA pecypc] : (eaepaabHbIi
noptan / ®I'AY T'HUU UTT «udopmuka». — [Mocksa, 2002]. — Pexum
noctyna: http://www.edu.ru, ceoboanslit (1ara ooparienus: 10.06.2018).

6. MATEPUAJBHO-TEXHUYECKOE OBECIIEYEHUE
JTUCHUIIIAHBI

6.1. TpebOoBanuss Kk ayaurTopusiMm (IMOMeIIeHUAM, MecTaM) JIJIA
npoBeaenusi 3ausaATuii: CTaHZapTHO OOOPY/IOBAaHHBIE JIEKIIMOHHBIE AyIUTOPHUH
JUISL TIPOBEJICHUS JICKIUA W TPAKTUYECKUX 3aHATHIA, 00OpYTOBAaHHBIE CTOJAMH,
CTYJIbSIMH, JOCKOW JIJIs 3aIIUCEN.

6.2. TpeOoBaHusi K 000PYAO0BAHMIO PAdOUYMX MeCT NpenogaBaTeJst U
o0y4aroumuxcs: He MPeyCMOTPEHBI.

6.3. TpeGoBanuss K  CHEeUMATU3MPOBAHHOMY  O00OpPYAOBAHMIO:
OTCYTCTBYIOT.

7. OBPA3OBATEJIBHBIE TEXHOJIOI'MMA (3anonusemcs moavko 014
cmanoapma ®I'OC BIIO).

8. METOJINMYECKHUE YKA3AHUA JJIS1 OBYUYAIOIUXCA 11O
OCBOEHMHIO JJUCIIUITJIMHbBI

Bun yueOnbIx Opraam3anus 1eATeJTbHOCTH CTYIeHTa
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3aHATHH

Jlexmus Hanucanne KoHCIIEKTa JIGKIMM: KpaTKo, CXEMaTH4HO, IIOCJIeJ0BaTEIbHO
(UKCUPOBaTh OCHOBHBIC TIOJOXCHUSI, BBIBOABI, (OPMYIUPOBKH, OOOOINCHUS;
IMOMeYaTh Ba)KHBIC MBICIH, BBIICIATH KIFOUEBBIE ClIOBa, TepMHHEBI. [IpoBepka
TEPMUHOB, TIOHATUM C TOMOIIBIO IHIUMKIIONEINNA, CIIOBapeu, CIPaBOYHUKOB C
BBHIMIMCHIBAHUEM TOJIKOBAaHUM B TeTpaab. (OO003HAYUTH BOIPOCHI, TEPMUHBI,
MaTepurai, KOTOPHIA BBI3BIBAET TPYIHOCTH, IOMETUTH U MOMBITATHCS HAUTH OTBET
B PEKOMCHIyeMOH iuTeparype. Eciiu caMocTOSITeTbHO HE yIaeTcs pa3o0paThes B
MaTepuane, HeoOXoaUuMO CHOPMYITHUPOBATh BOIIPOC U 3a1aTh MPEMOIaBATEII0 Ha
KOHCYJIbTAllNA, HAa TWPAKTUYECKOM 3aHATHUH. YAETUTh BHUMAaHHE IMPOIECCY
CTaHOBJICHHMSI ¥ PA3BUTUS HOPMATHBHO-TIPABOBOW M METOIUYECKOW 0a3bl
JIEJIOTIPON3BOCTRA, IIOHATHIHHOTO anmapara JUCITUTUTHHEIL.

IIpakTrueckue [TpopaGoTka pabodeil mporpaMMbl JUCHMIUIMHBL, yAenss ocoboe
3aHATUSA BHUMaHHUE ILIEJISIM M 3aJadyaM, CTPYKTYpe M COJAEPKAHUIO JUCHUILINHBL.
KoncnektupoBanue uCTOYHMKOB. PaboTta ¢ KOHCHEKTOM  JIEKIIHH,
MOJATOTOBKA OTBETOB K KOHTPOJBHBIM BOIIPOCaM, MOATOTOBKA pedepara,
MPOCMOTP PEKOMEHAYEMOM JHTEepaTyphl, padoTa C TEKCTOM, pEeUICHUM
MIPAKTUYECKHX 3a/1a4, BBINOJHEHNE WHIUBUIYAIbHBIX JOMAIIHUN 3a/1aHHI.

NunuBunyanbHbie | 3HAKOMCTBO C OCHOBHOM M JIOMOJIHUTEIBHOM JUTEpaTypou, BKIOYAs
3a/1aHus CIIpaBOYHbIE M3JaHUs, KOHCIEKT OCHOBHBIX IIOJIOKEHHA, TEPMHUHOB,
CBEJICHUN,  TpeOyIOIIUXCS s 3allOMHHAHUS W SBISIOIIHUXCS
OCHOBoOMOJararomumMu B 3Tod  TeMe. (CocTaBieHHWe aHHOTaUUM K
MPOYMUTAHHBIM  JIMTEPATypHBIM  HMCTOYHHUKAM ©  Jp. BeimomHnenue
KOHKPETHOI'O 3aJJaHHUsI.

IToaroroBka k Ilpu mnoaroroBke K 3a4eTy HEOOXOAWMO IIOBTOPUTH KOHCIEKTBHI JICKIHH,
3a49eTy OCHOBHBIC IIPUHLIMIBI U TIOJOKEHHUS HOPMATHUBHO-IIPABOBOM M METOJUYECKOU
0a3bl AEJI0NpPOU3BOACTBA, OTPAOOTATh TEPMHUHOJIOTHIO, IIOBTOPUTH MaTepuall U3
y4eOHUKOB U JIOMOJIHUTEIBHOW nuTepaTypbl. IloBTOpHUTE 3amaHus W pelieHus

IMPAKTHYCCKUX 3a71a4, BLITIOJHACMBIC B TCUCHHUE CEMECTpPA.

0. HNEPEYEHDb NHOOPMALIMOHHBIX TEXHOJIOTHH,
WCITIOJI3YEMBIX TP OCYIIECTBICHUH 00Pa30BaTEILHOTO MPOIiecca Mo JUCITUTIINHE
(MoyII0), BKJIFOYAsl TIEPEUEHb MPOTPaMMHOTO oOecrieueHus: U MH(HOPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM:

1. KoHcynbTHpOBaHUE 00YYAIONTUXCS TIOCPEACTBOM JICKTPOHHOM ITOYTHI.

2. KommproTepHoe  TEeCTUpPOBaHWE [0 HWTOraM M3YYCHHS  pa3IeiioB
JUCITUTLTHBI.

3. cnonk3oBaHue 2JIEKTPOHHOW MHGOPMAIMOHHO-00pa30BaTEIbHON CpeIbl
Ha 0ase miatdopmer Moodle.

10. TPEBOBAHUSA K I[IPOI'PAMMHOMY OBECIIEYEHHIO
YYEBHOI'O TIPOLHECCA

CocTaB nporpaMMHOro odecre4eHus (MOAJIEKUT €KeroJHOMY OOHOBJICHHUIO):
Onepannonnas cucreMa WindowsPro (moroBop NeTr000043844 ot 22.09.15

r.);




AntuBupyc Kaspersky Endpoint Security (morosop Nel4/03/2018-0142ot
30/03/2018 r.);

Oducnoe npunoxenue Libre Office (cBo6oano pacnpoctpansemoe [10);

ApxuBatop 7-zip (cBoO60oHO pactpoctpansiemoe [10);

bpayzep  uzoOpaxenuit  Fast  Stone  ImageViewer  (cB0OOIHO
pacmpoctpansiemoe [10);

PDF punep Foxit Reader (cBo6oaH0 pactipoctpansiemoe [10);

Menmua mpourpsiBatens VLC mediaplayer (cBoOOIHO pacmpocTpaHsieMoe
1O);

3anuck quckoB Image Burn (cBo6oaHo pacnpoctpansiemoe 110);

DJVU 6pay3ep DjVuBrowser Plug-in (cBo6oano pacripoctpansiemoe [10);

UIIC  «Koncynprantllmtoc» u  uHBIE WHDOPMAUUMOHHBIE PECYPCHI
Oobmepoccuiickon ~ Cetn  Pacnpoctpanenuss  IlpaBoBoit  Mudopmanumn
Koncynpranrllntoc (oroBop 06 nndopmanronnoit noanepxke ot 01.04.2018 r.).

VYka3zaHHOe TMporpaMMHOE OO€CIeUeHHe YCTAaHOBJIECHO Ha KOMIbIOTEpax B
KOMITBIOTEPHBIX ~ KJIacCaxX, AayJuTOpUSIX JJIsi  CaMOCTOSITENIbBHOW  pabOThI
OOy4Jaromuxcs, ayIuTOpUsX JJisi TMPOBEJACHUS 3aHATUN  JIEKIIMOHHOTO H
CEMUHAPCKOTO THIA, OOOpPYJAOBaHHBIX IMPOEKTOPOM M OKpaHOM, Ha Kadenpe,
o0ecIieynBaroIIeH MpenoaBaHue AUCIUILIAHEIL.



®OH/J ONEHOYHbLIX CPEACTB JJIAA ITPOBEJIEHUA

Ilpunoscenue 1

MPOMEXXYTOUYHOM ATTECTAILIMA OBYYAIOIIUXCS 1O

JTUCLHUNJIUHE (MOJIY.JIIO)

Ilacnopm ¢honoa oyenounwvix cpedcms no oucyuniutne (MoOyo) Ois

APOMEINHCYMOUHO2O KOHNIPOJIA yCcnesaemocnmu

KouTposanpyembie pa3aeiibl (TeMbI) Kon HanmeHoBaHme
Ne AUCHUILTUHBI (Pe3yJIbTAThI 0 KOHTPOJIUPYeMOH OIIEHOYHOI0
n/n pa3neam) KOMIIeTEeHIIUN) WJIH cpeacTBa
eé yacTm)
1 ['ocynapcTBEeHHOE peryIUpOBaHKE B OK-3
00J1aCTH JCJIONPOU3BOICTBA K-7
2 JokxymentupoBanue. Buasl JOKyMeHTOB T1IK-13 3auer
3 Opranuzanus paboTsl C TOKyMEHTaMHU

TPEBOBAHUS K PE3YJBTATAM OBYUEHUS 110 YUYEBHOI

JTUCLHUNJIUHE
HNupexc Coaepixanue DJIeMeHTbl KOMIIeTeHIMHU HNupexc
KOMIIETeH | KOMIIeTeHIIUH 3J1eMeHTa
10071
OK-3 BJIaJI€ET 3HaTh

OCHOBHBIMH 31 OCHOBBI ~ TOCYAAapCTBEHHOMW MOJIUTUKYU B OK3 31
MeTolamu, obnacti uH(popMaIM, UH(OOPMAIIMOHHBIX
crocobamu u TEXHOJIOTHH U 3alUThl MHGOPMAIIIH,
CcpeacTBamMu JIOKYMEHTAalMH U JIeJIONPOU3BOJICTBA;
HOTydCHUA, 32 HOpMaTuUBHO-TIpaBOBble U  Meroauyeckue | OK3 32
XpaHenns, JOKYMEHTBI, perilaMeHTUpYIOLIue BOIIPOCHI
nepepaboTKy JIEJIOTIPON3BOJICTBA U JOKYMEHTOOOO0POTA;
HHpOpMaLHH, 33 OCHOBHBIE METOJIBI, CITOCOOBI M CPEICTBA OK3 33
HMCCT HaBBIKH MOJIy4eHUsl, XpaHEHUsI, nepepaboTKu
paboThI ¢ uHpOpMalny, B T.4. IPAaBOBOH, 3aKOHOMEPHOCTH
KOMIIbIOTCPOM co3J1aHus U (PYHKIIMOHUPOBAHUS
KaK CpeICTBOM MH(OPMAIIMOHHBIX NPOIIECCOB B MPaBOBOM cepe;
YIPaBJICHUA 34 CTpyKTYypy AENONPOU3BOJICTBEHHON CITYKOBI, OK3 34
HH(popmarueit 00s13aHHOCTH, MPaBa, OTBETCTBEHHOCTH €€

PabOTHHUKOB, TPUHIIUIIBI U OCOOEHHOCTH

OpraHM3aIH JIeTONPOU3BOICTBEHHOIO

00CITy’)KUBaHHS B CUCTEME MPAaBOOXPAHUTEIbHBIX

OpPraHoOB U IOPUINYECKUX CITYXKO;

35 mpUHLKIIBI OpraHU3aluu padoTHI C OK3 35

JOKYMEHTaMU B YUPEKICHUSIX

YMmetb

VY1 opuentupoBarbcs B Bompocax mpaBoBoro | OK3 V1

perynupoBaHusi OTHOILIEHUH B cepe nHpopmanuu,




JOKYMEHTALUU u JeJI0NIPOU3BO/ICTBA, B
KOHKPETHBIX  NMPO(ECCHOHANBHBIX  CHTYalHUsX
BBIOMPATh HEOOXOIUMBbIC HOPMAaTUBHBIC IPABOBbIC
aKThl u METOANYECKHUE JIOKYMEHTHI,
perlaMeHTUPYIOLIUE JAHHBIE BOIIPOCHI;

Y2 ocymecTBIsATh TOUCK M HCIIOJIB30BaHUE
nHpopManuu, HeoOxoaumou s Ah(HEKTUBHOTO
BBITIOJTHEHUS PO ECCHOHATBHBIX 3a/1a4;

OK3 V2

V3 npuMeHsTh COBpeMEHHbIE ~ MH()OPMALMOHHBIE
TEXHOJIOTUH, OCHOBHBIE METOMBI, CIOCOOBI U
CpEICTBa NOJTYYEHHS, XPaHEHHS, MepepadoTKH
nHpOpMAaINH, B T.4. IPABOBOH, TSI OPOPMIICHHS
CITyKEeOHBIX, FOPUJINYECKIX  JOKYMEHTOB,
MIPOBEICHUS aHaIM3a WHPOPMALNY;

OK3 V3

Y4 pabotaTh ¢ KOMIOBIOTEPOM Kak CpEICTBOM
ynpasieHuss uHpoOpMalmeii, B T.4. TMPaBOBOM,
pa3HbIMU BUJIaMU JIOKYMEHTOB u
JIOKYMEHTOIIOTOKAMH;

OK3 V4

Y5 Ha OCHOBE TMONY4eHHOM  UH(pOpMauu
IIPpUHUMATh IMPpaBUJIbHBIC peuicHus, B T.4.
yIpaBJIEHYECKHUE, OCYLIECTBIISATh BCE  BU[bI
poeCCUOHATILHON AEATEIbHOCTU B COOTBETCTBUU
C IPaBOBBIMU HOpPMaMuU

OK3 V5

Bnanets

B1 nonsTHiiHBIM anmapaToM JUCIUILIAHEI;

OK3 BI

B2  HaBblkamMM  TpaBWIBHOTO  TPUMEHEHHS
HOPMAaTUBHBIX IIPAaBOBBIX aKTOB, METOJUYECKHUX
JIOKYMEHTOB, perIaMEeHTUPYIOLIUX BOIIPOCHI
JIeNTOTIPOU3BOICTBA M TOKYMEHTOO00POTa;

OK3 B2

B3 ocHOBHBIMM MeTOJaMH, CIIOCOOaMU u
CPEICTBAaMU TOJyYEHUS, XpaHEHUsI, IepepadoTKU
nHpopmanuy, B T.4. MPaBOBOH, COBPEMEHHBIMHU
MH(OPMALIMOHHBIMU TEXHOJIOTUSMH;

OK3 B3

B4 mnaBbikamMu  paboTHhI ¢ wuHpopmanuei,
KOMIIBIOTEPOM, C Pa3HBIMH BHJIaMHU JOKYMEHTOB H
ux MIPUMEHEHUS B npodeccuoHaTbLHON
NeSITeNbHOCTH, C  COONIIOJEHHEM  TpeOOBaHUI
WH(POPMAITMOHHOMN 0€30macHOCTH "
KOH(UIEHIIMATbHOCTH

OK3 B4

[TK-7

BIIAJICET
HaBBIKAMH
MOATOTOBKU
IOPUINYECKUX
JIOKYMEHTOB

3HaTh

31 moHATHE TOKYMEHTA U €T0 IOPUINIECKOE
3Ha4YEHHE, MOHATHE IOPUIUIECKOTO JOKYMEHTA, €T0
CBOMCTBA, NIPU3HAKHU, CTPYKTYPY, BUJIBI;

[IK7 31

32 OCHOBBI IOPUIMYECKOM TEXHUKH, IMpaBUia
MOATOTOBKU IOPUINYECKUX TOKYMEHTOB;

IIK7 32

33 cramguM, METOJbI, MOPSAIOK COCTaBJICHUS |
oopMIIeHHS IOPUINYECKUX JOKYMEHTOB;

IIK7 33




34 TpeGoBaHMS K COJACPNKAHUIO FOPHIUYECKUX
JIOKYMEHTOB

[IK7 34

YMmern

V1 npumeHsTh IpaBuia, CPEACTBA U MPUEMbI
FOPUANYECKON TEXHHUKU;

IIK7 V1

VY2 paznuuaTe BHUIBI IOPUAMYECKUX JTOKYMEHTOB,
AQHAJIM3UPOBATh UX COJEPIKAHUE;

K7 V2

V3 omnpenensaTe BUI M COACPKAHUE FOPHINYECKHUX
JIOKYMEHTOB, HEOOXOJIUMBIX JUIsl COCTaBJICHUS B
KOHKPETHOW CUTYaIlUH;

ITIK7 Y3

Y4 rpamoTHO pa3padarbiBaTh, COCTaBJIATH U
oOpPMIIATh FOPUINICCKUE JOKYMEHTHI C YIETOM UX
BHUJa, B COOTBCTCTBUMU C TNPHHATBIMH HOPMaMW,
IIpaBHJIaMHU U Tp€6OBaHI/I$IMI/I HOATOTOBKHU

[IK7 V4

Bnaners

B1 ropunuyeckoil TepMHHONOTHEN, HEOOXOIUMOM
U1 IOJTOTOBKU U aHAIN3a JJOKYMEHTOB;

IIK7 Bl

B2 crocobamu aHaJM3a IOPUAMYECKUX
JIOKYMEHTOB;

[IK7 B2

B3 HaBbIKaMM caMOCTOSITEIILHOMN IoArOTOBKH
IOPUINYCCKUX JOKYMCHTOB B COOTBETCTBUH C
Tpe6OBaHI/I$[MI/I roCyJapCTBCHHBIX CTAHAAPTOB

[IK7 B3

I1K-13

MIPaBUIBLHO U
MOJIHO OTPaXKaTh
pe3ynbTaThl
npodeccuoHanbH
OH AeATEIbHOCTH
B FOPUIUYECKON U
WHOM
JTIOKYMEHTAIUN

3HaTh

31 BUIBl AOKYMEHTAIlMM COBPEMEHHOM
OpraHu3aluy;

I1IK13 31

32 cocTaB u opopMIIeHUE CITYKeOHOM
JOKYMEHTAIlUU OpPTaHU3allH, OCOOCHHOCTH
JIOKYMEHTUPOBaHUA Po(dhecCuOHATBLHOM
JIeSITENIbHOCTH B chepe IopucIpyaeHITNN;

I1IK13 32

33 mpaBuiia, CpeJICTBA U MMPUEMBI TIOJITOTOBKH,
o OopMIIEHHUS U CUCTEMAaTU3alUU IOPUANUECKUX
JIOKYMEHTOB, (hopMalibHbIE U HEOPMAIIbHBIC
TpeOOBaHMS K Pa3HBIM BUJaM JJOKYMEHTOB;

I1IK13 33

34 coBpeMeHHBIE CITIOCOOBI, METO/Ib M TEXHUKY
OTpa)KeHHsI Pe3y/IbTaTOB MPO(hecCHOHATEHON
JIEATEIIbHOCTH B FOPUANYECKON U MHOM
JOKYMEHTAI1

I1IK13 34

Ymern

Vi OCYHICCTBJIATH aHAJIN3 JOKYMCHTOB Ha
COOTBCTCTBHUC TpC6OBaHI/I$IM CTaHOapTOB,

K13 V1

V2 onpenensiTe BUABI TOKYMEHTOB, HEOOXOIUMBIX
11 0pOpMIICHHUS PA3TUUHBIX YIPABICHYECKIX
JIEHCTBUI B Pa3HBIX CUTYaIMsIX U OOCTOSITEIIbCTBAX

K13 y2

V3 nucnonb30BaTh OPUAUUECKYIO U UHYIO
TEPMHHOJIOTHIO IIPU COCTABICHUH U 0OPMIICHUH
IOpPUANYECKHUX U UHBIX JOKYMEHTOB;

ITIK13 V3




Y4 popmynrpoBaTh TEKCTHI, OTPAKAIOLINE [IK13 V4
KOHKPETHBIC PE3yIbTaThl MPOGECCHOHATHLHON
NEeSITeIbHOCTH IOPUCTa, FPAMOTHO 3aKPEIIsTh UX B

COOTBCTCTBYIOHlefI JOKYMCHTAIlHUU,

VY5 rpaMOTHO cocTaBiATh U odopmitsTh ciyxeOnsie | [IK13 V5
JIOKYMEHTBI COBPEMEHHOW OpraHU3aluu,
HOPUINYCCKUC TOKYMCHTBI, IPABUJIBHO U ITOJIHO
OTpa’karollye pe3ysibTaThl NPo(ecCHOHANBHOM
JEsITeIbHOCTH IPAaBOOXPAHUTENIBHBIX OPTaHOB U

IOPUIMYECKHX CITYKO

Bnanerts

B1 naBbikamu paboOThl € pa3HBIMU BUIAMH IIK13 B1
CITYyKEOHOU IOKYMEHTAaIlUU, UX PUMECHECHHS B

npoeccroHaNbHON IPUINIECKON AeSITETbHOCTH;

B2 HaBBIKAMU TOKYMEHTAIHLHOTO 0()OPMIICHHS [IK13 B2
OCHOBHBIX yIPaBJICHYECKUX MPOIEAYp U
COCTABJICHHS JIOKYMEHTOB I10 Pa3JIMYHBIM aCIIEKTaM

JACATCIIbHOCTU OpraHn3alium,

B3 HaBBIKAMH CaMOCTOSTENLHON ITOATOTOBKH, TIK13 B3
COCTaBJICHHS ¥ OPOPMIICHUS IOPUIUICCKOMN
JIOKYMEHTAIIMH, OCHOBHBIX BUJIOB CIIY>KEOHOM

JOKYMEHTAIH B c(hepe I0pUCTIPYACHINT

(MHCTPYKTUBHO-PACTIOPSIAUTEIILHON, CITPABOYHOM,
OTIepaTUBHOW U OPraHU3aLIMOHHON)

KOMILIEKT OIIEHOYHBIX CPEJICTB JJISI IPOMEXYTOUYHON

ATTECTALIUU (3AUET)
Ne | *ConepxxaHue OLIEHOYHOI0 CPeaCTBA Nuaexc oneHnBaeMoil KOMIETEHUMH
U ee 3JICMEHTOB

1 [Ipenamer, conepxanue, 3aaaun, 3Hauenue kypca | OK3 31 33 35 V2 V4 B1 B3
«/lemonpon3BOACTBO U JOKYMEHTOOOOPOT B I[IK7 3234 V1 V3 B2
poQeCCUu I0PUCTaY. [IK13 31 33 V2 V4 Bl B3

2 3HayeHue IOKYMEHTOB, JOKYMEHTAIUH, OK33234V1VY3V5B2B4
JEIIONPOU3BOJICTBA, TOKyMeHTooOopoTa B chepe | [IK7 3133 Y2 V4 B1 B3
IOPUCHIPYJICHIINY, B IEATEIIbHOCTH FOPUCTA. [MK133234 V1 V3 V5B2

3 | AkTyanbHble TpoOsIeMbl, 0COOEHHOCTH U OK33335V2VY4BI B3
MIEPCIIEKTUBHI PAa3BUTHS JEITOMPOU3BOJICTBA B K7 34 V1 ¥V3 B2
coBpeMeHHOM Poccuu B yCIIOBUSIX I1K13 31 33 V2 Bl B3
WH()OPMAITMOHHBIX TEXHOJIOTUNA U AIEKTPOHHOTO
JIOKYMEHTO000pOTA.

4 | HopmatuBHO-TIpaBOBasi U METOUYECKas 0aza OK332V1VY3V5B2B4

COBPEMEHHOTO JICJIONPOU3BOICTBA: COCTAB,
0COOCHHOCTH, 3HaueHHe. OCHOBHBIC U3MEHEHUS
B 3aKOHO/IaTE€IIbHOM, HOPMaTUBHO-TIPAaBOBOM
peryJlMpoBaHUU JOKYMEHTUPOBAHUSA U

[IK73133V2V4B1B3
[1K13 3234 V3 B2




OpraHu3aIy paboThI C JOKYMEHTAMH.

S5 | OcHOBHBIE HaNPABJICHUS 3aKOHOJATEIBHOU OK3 3135V2VY4B3

pernamMeHTanuu paboTel ¢ TOKyMeHTaMu B PO. K7 32 V1 Y3 B2
I1K13 31 33 ¥4 B1 B3

6 | OcoOeHHOCTH COBPEMEHHOTO HOPMATHBHO- OK334VY1V5B4
METOJIMYECKOTO PETYJIUPOBAHUS K7 3133 VY2V4BI B3
JIOKYMEHTHUPOBAHUS U OpraHU3alUKA PadOTHI C K13 34 V1 Y3 B2
JOKYMEHTaMH.

7 | YHuumupoBaHHBIE CHCTEMBI IOKYMEHTAIIUH. OK3 313335V2VY4BI1 B3
Oo6mmepoccuiickue KiacCu(PpUKaTOPhl TEXHUKO- [IK7 3234 V1 Y3 B2
SKOHOMUYECKOW U COIMAIIbHOW HH(POpMAIIUH. [IK13 31 33 V2 V4 Bl B3

8 |T'OCT P HUCO 15489-1-2007 «Cuctema OK33234V1V3V5B2B4
cTanaapToB o uHopmanuu, oudarnoredunomy u | [1K7 31 33 Y2 Y4 B1 B 3
U3aTENbCKOMY JIey. Y IPaBICHUE [IK133234 V1 V3 YV5B2
nokymentamu. O0mue TpeOboBaHuD) Kak
OCHOBa HOPMaTUBHO-METOIUYECKOTO
oOecrieyeHns: B 00JIACTH yIIPaBIICHHUS
nokymentamu. 'OCT P UCO 15489-1-2007 u
CO3/IaHHME€ CUCTEMBI YIIPABICHUS JOKYMEHTaMU B
opranu3anusix (rocyJ1apcTBeHHbIX,

KOMMEPUYECKHX, OOIIECTBEHHBIX ) HA OCHOBE
HOBBIX HHPOPMAITMOHHBIX TEXHOJIOTUH.

9 | OcHoBHBIC TPUHIHITBI, ocoOeHHOCTH U MeToasl | OK3 33 35 V2 V4 B1 B3
opranuzaruu 3PpGHEeKTHBHOTO I[IK7 34 V1 Y3 B2
JIETTONTPOU3BO/ICTBA. IIK13 31 33 Y2 B1 B3

10 | OcHoBHBIE 321241 U PYHKLUHU CITYXKOBI OK332V1VY3VY5B2B4
JIETIONIPOU3BOJICTBA. [IK73133V2V4B1 B3

K13 3234 V3 B2

11 | Cexperaph B CTpyKType YIpaBJICHUS. OK33135VY2V4B3
OpraHu3aiioOHHbIE U IOKYMEHTAIIMOHHBIC TIK7 32 V1 Y3 B2
GyHKIIMM cekpeTapsl. [IK13 31 33 Y4 B1 B3

12 | loxymeHTHpOBaHuE B J[peBHEpYCCKOM OK334V1V5B4
rocynapctse (IX — XV B.). [IK73133V2V4B1B3

[IK13 34 V1 V3 B2

13 | Xapakrepuctuka pa3sutus genonpoussozactsa B | OK3 31 33 35 V2 V4 Bl B3
MepUOJ TPUKA3HOTO IEJIONPOU3BOACTBA. I[IK7 3234 V1 V3 B2
Opranu3anust padoThl C JTOKYMEHTAMH B [IK13 31 33 V2 V4 Bl B3
NpUKa3ax.

14 | XapakrepucTtuka pa3putus aenonpousBoacteaB | OK3 3234 V1 V3 V5 B2 B4

IIEPUOJ KOJIJIEKCKOTO ACIIOIPOU3BOACTBA. [IK73133V2V4B1B3
Opranuzanus paboThl ¢ JOKyMEHTaMHU B K13 3234 V1 V3 Y5B2
KOJUICTHSIX.
15 | Xapakrepuctuka pazputus aenonponsBojactea B | OK3 33 35 V2 V4 B1 B3

MepPHOJI MUHUCTEPCKOTO JISJIOMPOU3BOJICTB.
Opranu3anus paboThl C JTOKYMEHTaMH B

IIK7 34 V1 V3 B2
IIK13 31 33 ¥2 Bl B3




MHUHUCTCPCTBAX.

16

CTaHOBJICHHE COBETCKOTO JICIIONPOU3BOICTBA.
Bnusuune HOVYT Ha pa3Butue
nenornpousBojictea B 1920-1930-¢ rr.

OK332V1V3VY5B2B4
[IK73133V2V4B1B3
[1K13 3234 V3 B2

17

[TpoGiteMbl COBEPIICHCTBOBAHUS
nenornpoun3pojictea B 1950-1980-x rr.

OK33135VY2VY4B3
I[IK7 32 V1 V3 B2
IIK13 31 33 ¥4 B1 B3

18

CooTHolIeHNE TOHATHIA «UH(POPMAIHS» U
«IOKYMEHT». Pa3BUTHE TOHATHS «IOKYMEHT.

OK334V1V5B4
[IK73133V2V4B1B3
K13 34 V1 V3 B2

19

[Tpeumy1iecTBa U HEAOCTATKU OYMaXKHBIX U
3IEKTPOHHBIX JTOKYMEHTOB.

OK3313335V2V4BI B3
IIK7 3234 V1 V3 B2
IIK13 31 33 ¥2 ¥4 B1 B3

20

JIOKyMEHTUPOBAHUE YIIPABIECHYECKON
nesrenbHocTH. CocTaBiaeHUE JOKYMEHTOB 110
Pa3IUYHbBIM acleKTaM yrnpasiieHus. Buabl
YIPaBIE€HYECKUX JOKYMEHTOB COBPEMEHHOM
OpraHu3alum.

OK33234V1V3V5B2B4
[NIK73133V2V4B1B3
IIK133234VY1VY3 V5B2

21

Oco0OeHHOCTH JOKYMEHTUPOBaHUs B cepe
ropucnpyaesuun. Opuanueckue 10KyMeHTHI:
IIPABOYCTAHABIIMBAIOIINE, AHATTUTUYECKHE,
apryMeHTalllOHHbIE, POIleCCyalIbHbIE

OK33335V2VY4BI B3
I[IK7 34 V1 V3 B2
I1IK13 31 33 ¥2 Bl B3

22

CnocoObl u CpeACTBa JOKYMCHTUPOBAHU.

OK332V1VY3VY5B2B4
I[IK73133V2V4B1B3
I1K13 3234 V3 B2

23

DyHKIUHN TOKYMEHTA.

OK33135VY2V4B3
K732 V1 VY3 B2
I1IK13 31 33 ¥4 B1 B3

24

Knaccudukanus J0KyMEHTOB 110 PU3HAKAM.

OK334V1V5B4
[IK73133V2V4B1B3
[IK13 34 V1 V3 B2

25

VYHuukanus v cTanaapTU3anus 10KyMEHTOB.

OK3313335V2V4BI B3
I[IK7 3234 V1 V3 B2
[IK13 31 33 ¥2 V4 Bl B3

26

PexBusut nokymenta. CoctaB peKBU3UTOB
JIOKYMEHTOB, MpaBuiIa ux 0hopMIIeHUs.

OK33234V1V3V5B2B4
[IK73133Y2V4BI B3
[IK13 3234 V1 V3 Y5B2

27

TpeGoBaHMs K COCTABJICHHUIO U O(OPMIICHHUIO
nokymeHToB. ['OCT P 6.30-2003 u cdepsl ero
PUMEHCHUSI.

OK3 33 35VY2 V4 B1 B3
I[IK7 34 V1 V3 B2
I1IK13 31 33 ¥2 B1 B3

28

[TonsiTHe «ropuaMUYEcKas CHiIa TOKYMEHTa.
PexBU3UTHI, onpeestonye puInIecKyro
CUJTy TOKyMEHTA.

OK332V1VY3VY5B2B4
IIK73133V2V4B1B3
[1K13 3234 V3 B2




29

XapaktepucTrka OJ1aHKa TOKyMeHTa. Bus
0JIaHKOB, IPABUJIA UX COCTABIICHUS U
odopmiienus. OOs3aTeNIbHBIC BUIBI OJIAHKOB,
pexomenoBanubie ['OCT P 6.30-2003.

OK3 31 35 V2 V4 B3
[IK7 32 V1 V3 B2
I1IK13 31 33 ¥4 B1 B3

30

TpeboBaHus K TeKCcTy JoKyMeHTa. CriocoObl
NPEJCTAaBICHUS CBEICHUH B IOKYMEHTAX.

OK334V1V5B4
[IK73133V2V4B1B3
K13 34 V1 V3 B2

31

OcobeHHocTH 0(UIHAIBHO-CIIOBOTO CTHJIS.

OK3313335V2V4BI B3
IIK7 3234 Y1 V3 B2
IIK13 31 33 ¥2 ¥4 B1 B3

32

Komruteke oprann3aiioHHbIX TOKYMEHTOB, €TI0
coctaB. Opranu3alvoOHHO-IIPABOBBIE,
ydpeauTenbHble JoKyMeHThI. [IpaBua
COCTaBJICHUS B OPOPMIICHHSL.

OK33234V1V3V5B2B4
[NIK73133V2V4B1B3
IIK133234VY1VY3 V5B2

33

Pacniopsautenbubie fokyMeHTHL. TpeGoBaHus K
UX COCTaBJIEHUIO U opopmiieHuto. Ctaguun
HOATOTOBKH PACIIOPSAIUTEILHBIX JOKYMEHTOB.

OK3 33 35VY2V4B1B3
[IK7 34 V1 V3 B2
I1IK13 31 33 ¥2 B1 B3

34

WH(popMalilnoHHO-CIIPaBOYHbIE IOKYMEHTBI, UX
BUJIbI U Ha3HAUYEHHUE.

OK332V1VY3VY5B2B4
[NIK73133V2V4B1B3
[1IK13 3234 Y3 B2

35

Knaccudukanus nucem (1o ¢yHKIMOHAIBHOMY
npusHaky). FOpuanueckoe nucbsMo.

OK33135VY2V4B3
I[IK7 32 V1 V3 B2
I1IK13 31 33 ¥4 B1 B3

36

Buael TOKyMEHTOB MO JTHYHOMY COCTaBY, UX
odopmiieHue.

OK334V1V5B4
[NIK73133V2V4B1B3
K13 34 V1 V3 B2

37

TpeGoBaHMsI K OpraHU3AlUU JEIOTPOU3BOICTBA
1o OOpaIIeHUsIM TPaXkKIaH.

OK3 313335VY2V4BI B3
IIK7 3234 V1 V3 B2
IIK13 31 33 V2 V4 B1 B3

38

[TonsTHE «1OKYyMEHTOOOOPOTY. [IpaBmia
OpTraHU3aIH IOKYMEHTO000pOTa.
XapakTepucTuka JOKyMEHTO000poTa (OCHOBHBIE
JIOKYMEHTOTIOTOKH, 00BEM).

OK33234VY1VY3V5B2B4
[IK73133Y2V4BI B3
K13 3234 V1 V3 V5B2

39

[Topsinok nBUKEHUS U 00PaOOTKH MOCTYMAIOLINX
JIOKYMEHTOB.

OK33335V2VY4BI B3
[IK7 34 V1 V3 B2
[IK13 31 33 ¥2 B1 B3

40

[Topsinok ABMXKEHHS U 0OpaObOTKU
OTITPABIISIEMBIX TOKYMEHTOB.

OK332V1V3V5B2B4
I[IK73133V2V4B1B3
I1K13 3234 V3 B2

41

[Topsimok nBY>KEHHS M 00pabOTKH BHYTPEHHUX
JIOKYMEHTOB.

OK3 31 35VY2 V4 B3
I[IK7 32 V1 V3 B2
I1IK13 31 33 ¥4 Bl B3

42

IIponecc perucrpanuu ¥ UHACKCUPOBAHUS
JIOKyYMEHTOB. Perucrpupyemsie u
HEPETUCTPUPYEMBIE JOKYMEHTHI.

OK334V1V5B4
IIK73133V2V4B1B3




K13 34 V1 V3 B2

43 | CriocoObl perucTpaluu JOKYMEHTOB. OK3 313335V2VY4BI1 B3

Peructparnmonnsie GOpMBI. [IK73234 V1 VY3 B2
K13 31 33 ¥2 V4 B1 B3

44 | Opranu3zanusi KOHTPOJISI HCIIOJTHEHUS OK33234V1VY3V5B2B4
JIOKYMEHTOB. 3a/1aui, OCHOBHOE CO/Iep KaHUe, [NK73133 V2 V4B1B3
3Ha4yeHMe. TeKyIuil 1 UTOTOBBIM KOHTPOJIb K13 3234 V1 V3 V5 B2
VCIIOJTHEHUS! IOKYMEHTOB.

45 | Opranu3zanus ornepaTUBHOTO XPAHEHUS OK33335V2V4B1B3
NMOKYMEHTOB. [IK7 34 V1 Y3 B2

IK13 31 33 ¥2 B1 B3

46 | HomenknaTypa Jiej, ee BUJbl U Ha3HAYCHHUE. OK332V1V3V5B2B4

IK73133V2VY4B1B3
K13 3234 V3 B2
47 | TpeboBaHUS K COCTABICHUIO U OPOPMIICHUIO OK3 3135VY2VY4B3
HOMEHKJIATYpHI JIe. K732 V1 Y3 B2
I1K13 31 33 ¥4 B1 B3
48 | Ilpunuunsl GopMUpPOBAHUS AT OK334VY1V5B4
[K73133V2VY4B1B3
K13 34 ¥V1 V3 B2

49 | IloHATHE «LIEHHOCTb JOKYMEHTOBY. 3ajaul U OK3313335V2V4BI B3
MOPSIOK MPOBEACHUS IKCIIEPTU3BI IEHHOCTH K7 3234 V1 V3 B2
JOKYMCHTOB. HpI/IHHI/IHBI U KpUTCPpUU TIK13 31 33 V2 V4 B1 B3
MPOBEJCHUS IKCIIEPTU3HI LICHHOCTH
JIOKYMEHTOB.

50 | IMopsnok opopmnenus nen. [TonHoe u OK33234V1V3VY5B2B4
yactuyHoe opopmiienue nen. CocTaBieHUE 1 IIK7 3133 V2 V4 Bl B3
oopmerHne onuceii e K13 3234 Y1 VY3 V5B2

1 Pemmre 3amauy: Ucxons U3 npeaioxkeHHOM OK33335V2 VY4 B1B3
CUTYaIlUU OTPEAETUTE COOTBETCTBYIONINI BU]I K734 V1 VY3 B2
JIOKYMEHTa (-0B), OXapaKTepU3yHTe UX: K13 3133 Y2 B1 B3
a) YCTPOMCTBO Ha pabOTy B KOMMEPUYECKYIO
bupmy;

0) npeaocTaBieHre HHPOPMALIUY;
B) IIPEIOCTaBIIEHUE TIpaBa APYroMy 4eJIOBEKY
BBITIOJTHSATH OIPEIeJICHHBIE IeHCTBUS.
2 | Pemure 3amauy: CoctaBbTe U 0OpMHUTE OK332V1V3VY5B2B4

JIOKJIA/IHbIE U OOBSCHUTENbHBIE 3aIHCKH,
HEOOXOUMBIE B CIEIYIONINX YIIPaBICHYECKUX
CUTYaLUsAX:

Kypbep 3AO «®apmay» C.C. CoMOB peryssipHO
OTa3/(bIBaJ Ha PaboTy, YeM HapylIal TPYJOBYIO
JTUCIUIUIMHY. 3aBeAyronias KaHleIsapuei
N.B.IllymunrHa HEOJHOKPATHO J€alla eMY
3amedanus (B ycTHOU dopme), a 12 utoHs
TEKYILIEro roja Oblja BEIHYX/IeHa 00paTUTHCS C
JAHHBIM BOIIPOcOM K ['eHepanbHOMY AMPEKTOpY
A.B. CenoBy ¢ 10KIaaHOM 3alIMCKOM, B KOTOPOI
POCHJIA IPUHSTH MEPbl JUCHUIUIMHAPHOTO

I[IK73133V2V4B1B3
I1K13 3234 V3 B2




xapaktepa k C.C. ComoBy.

Pemmre 3amauy: CocTaBUTh 1 OPOPMHUTH aKT
OAO «lIporpecc» o pesynbTaram NpOBEPKU
Mep 0€30I1aCHOCTH Ha CKJIaJle TOTOBOM
npoaykuuu. OCHOBaHHEM SIBIISIETCS MPUKa3
reHepasibHoro nupexropa Ne 48 ot 1 mas
Teky1iero rojga «O Mepax Mo npeaynpexaeHuo
XUILECHUIY. B pelennn komuccns ykaszaia:
MOJIEPHU3UPOBATH UMEIOIIYIOCS CUCTEMY
OXpaHHOM CUTHANIM3AIMH, YCTAHOBUTH
BUJICOKaMepbl HApY>KHOTO HaOmoAeHUs. TeKcT
aKTa U HEJIOCTAIOLIUE PEKBU3UTHI IOTIOJIHUTE U
0(OpPMUTE CAMOCTOSATEIHHO.

OK33135VY2VY4B3
IIK7 32 V1 V3 B2
IIK13 31 33 ¥4 B1 B3

Pemnre 3amauy: Mcxons u3 npeioxkeHHon
CUTYAallUU OTIPEIeIUTE COOTBETCTBYIOIIUI BUJL
JIOKYMEHTA (-0B), OXapaKTEepU3yHTe UX:

a) COMCKaHUEe JIOJDKHOCTH HadalbHUKA OTJENA;
0) mproOpeTeHue ToBapa, CPOK roTHOCTH
KOTOPOI'0 MCTEK I'0Jl Ha3as;

B) 00CY)XJICHHE U IPUHSTHE PEIICHUI O
IPEJOCTABIICHUH Pa3pelIeHni Ha UTIOTEKY
MaJIOUMYIIUM.

OK334V1V5B4
I[IK73133V2V4B1B3
[IK1334 V1 V3 B2

Pemnre 3anauy: CocTaBpTe AOKIAIHYIO 3AUCKY
oT 15 ¢eBpans Tekyiiero roja ceKpeTaps-
pedepenta A.IL. IlerpoBoii reH. AUpeKTopy
00O «Crapt» 00 yrepe pabOTHUKOM
kaHnenspuu Crenanosoit .. nucema-3anpoca,
IIOCTYIMBILIETO B aipec npeanpusaTus 15 suBaps
TeKy1ero rojga. OcraabHble PEKBU3HUTHI YKAKUTE
CaMOCTOSITEIIBHO.

OK3 313335VY2V4BI B3
[IK7 3234 V1 V3 B2
K13 31 33 ¥2 V4 B1 B3

Hanummre 3asBnenue o npueme Bac Ha paboty
B OAO «ABTOTpaHC» B KaUe€CTBE IOPUCTA.

OK33234V1V3V5B2B4
[NIK73133V2V4B1B3
[IK13 3234 V1 V3 Y5B2

Pemmre 3amauy: Ucxons U3 npeaioxkeHHOM
CUTYAaIlU{ OTIPEJIeIUTE COOTBETCTBYIOIINUN BU/L
JIOKYMEHTa (-0B), OXapaKTepU3ynTe ux:

a) 3aceiaHue Kadenpsl pycCKOro si3bIKa U
JUTEPATYPHI;

0) pa3bsCHEHHE YHKTOB ITOCTAaHOBIICHHUS;

B) OTIEpaTUBHOE U3BElIeHUE (hrThaza KOMIaHUN
0 IIpHe3/Ie JIeJeraltu.

OK33335V2VY4BI B3
I[IK7 34 V1 V3 B2
I1IK13 31 33 ¥2 B1 B3

Pemure 3amauy: CocTaBbTe MPOEKT MPUKaA3a O
BBIHECEHUU BBITOBOpaA cTapuieMy mexanuky H.B.
Bop30By 3a cucremMarnueckue Orno3iaHnus Ha
paboty. OCHOBaHHEM SIBIISIETCS TOKJIAHAS
3aMmrcKa pyKOBOJUTENSI TPAHCTIOPTHOTO OTIesa
BricokoBa M.H.

OK332V1VY3V5B2B4
[IK73133V2V4B1B3
I1K13 3234 V3 B2

Odopmurte 3anUCh B TPYAOBOM KHUKKE O
npueme Bac Ha padoty B OAO «ABTOTpaHC» B
Ka4yeCcTBE IOPUCTA.

OK3 31 35 V2 V4 B3
I[IK7 32 V1 V3 B2
I1IK13 31 33 ¥4 Bl B3

10

Pemmute 3amauy: CoctaBbTe U ohopMuTe

OK334V1V5B4




JIOKJIA/IHbIE U OOBSICHUTENbHBIE 3AIMCKH,
HEO0OXOUMBIE B CIIEYIOIINX YIIPaBICHUECKUX
CUTYalUsAX:

I'py3uuk marasuna «Koomneparop» ®posnos M.I1.
HapyLIWI TPYIOBYIO AUCLUIUIMHY, T.K. SBUJICS
Ha paboTy B HeTpe3BOM cocTosiHuM. [1o BuHe
®ponosa N.I1. 6bu1 MONyIIEH MPOCTONW MAITUHBI
¢ ToBapaMu. Marasus 3a IpOCTOM 3aIIaThiI
mTpad B pazmepe 3 ThIC. pyoO.

1. CocraBbTe 0OBSACHUTEIBHYIO 3aITUCKY HA UMS
nupekropa MarasuHa «Koomneparop» oT UMeHH
Opuranupa rpyzuukoB MiBkuna M.U.

2. B posu pykoBoauTenst 0pOpMUTE PE30JIIOLIUIO
Ha JIOKJIQJHYIO 3aIIUCKY.

[IK73133V2V4B1B3
K13 34 V1 V3 B2

11

Pemmre 3anauy: Mcxoms 13 npeaiokeHHOM
CUTYaIlUH! OTPEACITUTE COOTBETCTBYIONINI BHI
JIOKYMEHTA (-OB), OXapaKTEepU3YyHTe UX:

a) YCTAaHOBJICHUE KOMHCCHEH 00CTOSITEITLCTB
aBapHH;

0) 3anuch 3aceJaHus COBETA IPaBIICHUS;

B) 00BSCHEHHE OOCTOSITEIIBCTB MPOUCIIECTBHUS

OK3 313335VY2V4BI B3
K7 3234 V1 V3 B2
K13 31 33 V2 V4 B1 B3

12

Pemure 3amauy: CoctaBbTe MpuKa3 mo JUYHOMY
COCTaBYy O MPUHATHU Ha paboTy 3axaposa Omnera
[TaBnoBrMYa HaYaTLHUKOM FOPHINYECKOTO
OTZIeNIa 10 TPYAOBOMY JIOTOBOPY; O IIEPEBOAE
I'ynaeBoit Huabl BacuinbeBHBI C JOKHOCTH
CeKpeTapsi-MallMHUCTKU Ha JOJDKHOCTD
HavYaJIbHUKA KaHIIEJISIPUN; 00 YBOIHHEHUN
Kosnosa Anaronus Jlykuda, ctopoxa, 1o
COOCTBEHHOMY KEJIaHHUIO B CBSI3U C BBIXOJIOM Ha
MEHCHIO.

OK33234VY1V3V5B2B4
I[IK73133V2V4B1B3
[IK13 3234 V1 V3 Y5B2

13

Hamnwmmmure 3asgBiaenue 00 YBOJIbHCHUU B CBA3H
CO CMEHOH MeCTa KUTEeIIbCTBA.

OK33335V2VY4BI B3
IIK7 34 V1 V3 B2
I1IK13 31 33 ¥2 B1 B3

14

Pemmre 3anauy: CoctaBbTe 00BICHUTEIBHYIO
3amucKy s caenyromen cutyaruu: 12.03.2015
B JUPEKIHIO CTYArOpOJIKa POCCUHCKOIO
roCy/1apCTBEHHOI0 T'YMaHUTapPHOTO
YHHUBEPCHUTETA MOCTYNUIIA kKajlo0a OT CTy/IeHTa
[TerpoBa A.A., B KOTOpPOI TOBOPHIIOCH O
HEIOIyCTUMOM MOBEJEHUHN OXPaHHUKA
CemenoBa M.B. (xaMcTBO, pyKONPUKIIAACTBO,
HeleH3ypHas OpaHb U.T.11.) HayanbHUK OXpaHBbI
BBI3BAJI IPOBUHUBIICTOCA COTPYAHUKA U
HOIMIPOCHJI €r0 HAMUCATh OOBSICHUTENBHYIO
3aIUCKY.

OK332V1V3V5B2B4
[IK73133Y2V4BI B3
K13 3234 Y3 B2

15

Pemnre 3anauy: Mcxons u3 npeioxkeHHOM
CUTYallUX ONIPENIeIUTE COOTBETCTBYIOIINI BUJL
JIOKYMEHTA (-0B), 0XapaKTEPU3yNUTE UX:

a) IPEJOCTaBJICHUE BIILIECTOAIIEH HHCTAHIIMH
UHpOpPMALIUU O KaKOH-T100 CUTYaIHH;

0) nmpenocrapieHre HHPOPMAIIMH O 3aCEIaHUN

OK33135V¥2VY4B3
IIK7 32 V1 V3 B2
I1IK13 31 33 ¥4 Bl B3




KOJUIETHAJIBHOTO OPTraHa;
B) IPEIOCTABIICHUE OMUCAHUS JICTIOBBIX U
MOPAJIbHBIX KQ4E€CTB YEJIOBEKA.

16 | Odopmure 3amuck B TPYAOBOH KHUKKE 00 OK334VY1V5B4
yBOJIbHeHUHU sKoHOMHKCTA [laBnoBoii M.I1. B IIK73133 V2 V4Bl B3
CBsA3U C JII/IKBI/IHaI_II/IE':ﬁ IpCaAIpUATHUA. TIK13 34 V1 V3 B2

17 | Pemute 3amauy: CoctaBbTe OOBSICHUTEIBHYIO OK3 313335V2VY4BI1 B3
3anucky npenojasarens A.A. BracoBoit [IK73234 V1 Y3 B2
nupekTopy uenrpa «Kaapsi» [1.I1. IBaHoBY 0 K13 3133 V2 V4 Bl B3
CPBIBE 3aHATUH B IPYIIIIE CEKpeTapen-
pedepenToB 10 ceHTAOPS TEKyIIEro rojaa.

[TpuunHa - IPUCYTCTBOBAJIO TOJIBKO 3
ciymarens u3 20 4eJI0oBeK COCTaBa IPYIIIIHL.
OcTaJsibHbIE PEKBU3UTHI YKAXKUTE
CaMOCTOSITENILHO.

18 | Hanummure 3asaBienue o npueme Bac Ha padoty | OK3 3234 V1 Y3 V5B2B4
KOHCYJIbTAHTOM OTJIeJIa TPOJJaXK B CTPAXOBYIO [K73133 V2 V4B1B3
KOMIAHUIO «AJIBSIHCY. TIK133234V1 V3 V5B2

19 | Pemmute 3amauy: Mcxoas u3 mpeaioxKeHHON OK33335V2 V4 Bl B3
CUTYallUU OINIPEAEIUTE COOTBETCTBYIOLINI B/ K734 V1 Y3 B2
JIOKYMEHTa (-0B), OXapaKTEepU3yHTe UX: K13 3133 V2 B1 B3
a) YCTPOMCTBO HAa pabOTy B KOMMEPUYECKYIO
bupmy;

0) npenoctaBieHre HHGPOPMAILIUH O 3aCEIAHUN
KOJUJIETHAIbHOTO OpTaHa;

B) MPEJOCTaBICHHE BHIIECTOSIIEH HHCTAHIIUH
UH(pOPMALIUU 0 KaKOH-T1M00 CUTYaIUH.

20 | OdopmuTe 3anmuch B TPYA0BOM KHIDKKE O OK332V1V3VY5B2B4
npueme Bac Ha pa6oty B HI1O «KoncynpTant» | [TK7 31 33 V2 V4 B1 B 3
B Ka4€CTBC MCHCPKEpaA. TIK13 3234 V3 B2

21 | Pemnte 3anauy: CoctaBbTe OOBSCHUTENBHYIO OK33135VY2V4B3
3aMMcKy HadyajdbHUKa oTnena pexinambl A.IL. K7 32V1VY3B2
KapumoBoii ot 15 uroHs TeKyiero roja Ha uMs | 11K13 31 33 V4 B1 B3
reH. J{lupekropa OO0 «Ycnex» NU.I1. Ycosa o
HEBBINIOJTHEHNH 3aKa3za Ne 174/45. Ilpuunna -

HapyIlIeHUEe CPOKOB BBIMOJHEHUS 3asBKH Ha
NevaTh HOBBIX OJJAHKOB JIOKYMEHTOB.
OcTanbHble pEKBU3UTHI YKAXKUTE
CaMOCTOSITENIBHO.

22 | Hanumure 3asBineHue o0 yBoabHeHUH Bac o OK334V1V5B4
COOCTBEHHOMY >KEJIaHUIO. [NK73133V2V4B1 B3

[IK13 34 V1 V3 B2
23 | Pemute 3anauy: CoctaBbTe MPOEKT MpUKa3a OK3 313335V2V4BI1 B3

nupekropa OAO «Kapary» (r. Camapa) UK.
WBanoBa ot 17 ceHTa0ps Tekymiero roaa oo
OpraHu3aly MEAUIIMHCKOIO OCMOTpa
pabOTHUKOB OpraHU3alMy B paMKax BceoOIen
nucnaHcepusanuu rpaxaad. Ocmotp Oyner
npoBoauThes Ha 6aze MY 3 «l"opoackas
noymkIHHIKa Ne 7» ¢ 20 o 30 ceHTs0ps

IIK7 3234 V1 V3 B2
IIK13 31 33 ¥2 ¥4 B1 B3




TeKyuiero roga. OTBETCTBEHHBIN - 3aMECTUTENb
JupekTopa o obumm Bonpocam I'yces I1.P.

24 | Pemute 3aaauy: CoctaBbTe 00BACHUTEIBHYIO OK33234V1VY3V5B2B4
3aMMCKy COTPYIHHUKA OXPAHHOTO MPEIIPUATHS MMK73133Y2VY4B1B3
«Omera» .. ®ponoBa Ha UMs AUPEKTOpa MK13 3234 V1 Y3 V5 B2
CenusanoBa B.B. ®ponos 1.1. 2 mMas Tekyiero
rojia orno3jau Ha paboTy Ha 2 yaca B CBSI3U C
HapyIlIeHHeM Tpaduka IBUKEHUS aBTOOYCOB
MapipyTa Ne3. OObsICHUTENbHAS 3aIUCKa
COCTaBJIEHA B TOT XK€ JICHb, yKa3aH Tene(oH
JUCIIETUEPCKON CITyKObI aBTONPEATIPUSTHSI.

25 | Pemnte 3agauy: Mcxons u3 npeagoKeHHOM OK33335VY2V4BI B3
CUTYallUU ONPEAETUTE COOTBETCTBYIOUINI BU]I K734 V1 Y3 B2
JIOKYMEHTA (-0B), OXapaKTEepU3yHTe UX: K13 3133 Y2 B1 B3
a) MPEJIOCTaBICHNE BhIIECTOSIIEeH HHCTAHIIMU
UHPOPMALIUU O KaKOH-T100 CUTYaIlHH;

0) npenocTaBieHre HHPOPMALIMK O 3aCEIaHUN
KOJUIETHAJIbHOTO OPraHa;

B) IpepocTaBiieHne nHdopmaiuu o cede npu
nprieMe Ha padoTy.

26 | OdgopmuTe 3anuch B TPYI0BOM KHIKKE 00 OK332V1VY3VY5B2B4
yBOJIbHEHUU Bac 1o coOCTBEHHOMY JKEJIaHMUIO. K73133V2V4B1B3

[1IK13 3234 Y3 B2

27 | Pemute 3amauy: CoctaBbTe U 0OPMHUTE OK33135V2V4B3
JOKJIaTHBIC, U OOBSICHUTEIbHBIC 3aMUCKH, K732 V1 VY3 B2
H€06XOI[I/IMBI€ B CJICAYIOIINX YIIPAaBJICHYCCKUX TIK13 31 33 V4 B1 B3
CUTYaIUsX:

Menemxep otaena mapkeruara OOO
«Koncynpran» M.M.TokapeB 28 ceHTAO0ps
TEKYIIEro rojia orno3jaj Ha paboTy MOYTH Ha
HeNbIN yac (45 MUH.), 0 UeM eMy OBLJIO CeNaHo
3ameqanue aupexkropom MLILVYcruHoBOM M
MPEJIOKEHO OOBACHUTH MPUYHHBI TIPOCTYIIKA B
MMCbMEHHOU (hopme.

28 | Hanumure 3asBnenue o npueme Bac Ha paboty | OK3 34 V1 V5 B4
B HITO «KoHCynbTaHT» B KauecTBE MeHekepa. | [TK7 3133 V2 V4 B1 B 3

K13 34 V1 Y3 B2

29 | OdbopmuTe 3anmuch B TPYAOBON KHIDKKE 00 OK3 313335VY2VY4B1B3
yBOJIbHEHUU Bac B cBsi3u co cMeHOil MecTa K7 3234 V1 V3 B2
KUTCIIbCTBA. I1K13 31 33 ¥2 V4 B1 B3

30 | Pemmure 3amauy: Mcxoast u3 mpeasioxKeHHOM OK33234V1VY3V5B2B4

CUTYAIIH! OTIPENIINTE COOTBETCTBYIOIINN BU/T
JIOKYMEHTa (-0B), OXapaKkTepu3yiTe ux:

a) KOJUIETHAJIbHOE 00CYXJIEHHUE U IPUHATHE
peLIeHu;

0) nmpengocraBieHre HHGOPMaIIUK O cede Mpu
npueme Ha paboTy;

B) NIPEIOCTABJIEHNE PYKOBOAUTEIIO
UH(OPMALINH, TOSICHSIONIEH MTPOUCILIECTBHE.

[IK73133Y2V4BI B3
K13 3234 V1 V3 V5B2




MOKA3ATEJA U KPUTEPUU OLNIEHUBAHWSI KOMIETEHIIUIA
(IIkabl oLleHNBAHMS)

Pe3ynbTaThl BBINOJHEHUS OOYUYalOIIMMCS 3a/IaHU Ha 3a4eTe OIlCHUBAIOTCS
10 IByXYPOBHEBOI! IIKaJIE: 3aYTEHO / HE 3aUTEHO.

B ocHOBe oOlleHMBaHUA JI€KaT KPUTEPUHU IOPOTOBOIO M MOBBIILIEHHOIO
YPOBHSI XapaKTEPUCTUK KOMIETEHIMA WM UX COCTABJSIONIMX YacTeu,
dbopMHUpYyEMBIX Ha Y4YEOHBIX 3aHATHSX IO JUCIHUIUIMHE «JleI0mpon3BOACTBO U
JIOKYMEHTOOOO0POT B NMpodeccuu I0prucTa» (CM. KapTy KOMIECTEHITUMN).

«3a4TEeH0» — COOTBETCTBYET:

NOBbLULEHHOM) YPOBHIO Y BBICTABIISIETCA 00YYaIOIEMYCsl, €CIIH OH TIYOOKO U
IPOYHO YCBOWJI TPOTPAMMHBIM Marepual, H3Jaraer ero HUCYEPIbIBAIOIIE,
JIOTUYECKHA TIOCIEAOBATEIbHO M YETKO, YMEET TECHO YBA3BIBaTH TEOPHIO C
NPaKTUKOW, CBOOOAHO CHpABISIETCS C 3aJadyaMd IPUMEHEHUsS 3HAHWM, He
3aTPyIHSIETCSl C OTBETOM IPU BUJIOM3MEHEHUHU 3aaHHd, WCIONb3YET B OTBETE
MPaKTUYECKUNA MaTepHall, MPaBUJILHO 0OOCHOBBIBACT MPUHSITOE PEILICHUE, BIIAJIEET
Pa3HOCTOPOHHHMMHU HaBBIKAMH W TpHUEMaMU TMPEJACTABICHUS OTBETa HA
MOCTABJICHHBIN BOIIPOC,

Nnopo208OMY YPO6HIO W BBICTABIETCA OOYy4YalOIIEMYCs, €CJIU OH HMEET
3HAHMS TOJBKO OCHOBHOTO MaTepuaja, HO HE YCBOWJ €ro JAeTajied, I0MyCKaeT
HETOYHOCTH B OTBETE€ IMPU PEIICHUM TMPAKTUYECKUX 3ajlad, JIEeMOHCTPHUPYET
HEJOCTATOYHO  MpaBWJbHbIE  (OPMYJIUPOBKM,  HApyUIEHUS  JIOTUYECKOH
MOCJIEA0BATEILHOCTU ITPU OTBETE HA IMOCTABIICHBI BOIIPOC,

«He 3auTeHO» - BBICTABISACTCA OOYyYalOIIEMYyCsl, KOTOPHI HE JOCTUTAET
MOPOTOBOTO  YPOBHS, JEMOHCTPUPYET HEIMOHUMAHUE CYTH TMPOOJIEMBbl WU
MOCTaBJICHHOTO BOIPOCA, HE 3HAET 3HAYUTEIBbHOW YaCTH MNPOrPAMMHOTO
MaTepuana, JOMYCKAeT CYIIECTBEHHbIE ONIMOKM NpH H3JIO0KEHUU MaTepuala,
HEYBEPEHHO, C OOJBIIMMHU 3aTPyAHEHUSIMU J1aeT OTBETHl Ha TOCTaBJICHHbIE
BOIIPOCHI.



